
Notice of Meeting and Agenda
November 28, 2023

Special, 11/28/2023 10:30:00 AM

BE IT REMEMBERED that on November 28, 2023, there was begun
and holden a SPECIAL session of the Commissioners Court of
Jefferson County, Texas, with the following members and officers
present and participating except those absent as indicated:

Honorable Jeff Branick, County Judge

Commissioner Vernon Pierce, Commissioner Pct. No. 1

Commissioner Cary Erickson, Commissioner Pct. No. 2

Commissioner Michael Sinegal, Commissioner Pct. No. 3

Commissioner Everette D. Alfred, Commissioner Pct. No. 4

Honorable Zena Stephens, Sheriff

Honorable Roxanne Acosta-Hellberg, County Clerk

When the following proceedings were had and orders made, to-wit:



Notice of Meeting and Agenda
November 28, 2023

Jeff R. Branick, County Judge
Vernon Pierce, Commissioner, Precinct One
Cary Erickson, Commissioner, Precinct Two

Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT

OF JEFFERSON COUNTY, TEXAS
November 28, 2023

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, will meet at 10:30 AM, on the 28th day of November 2023 at
its regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson
County Courthouse, 1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Special meeting for the purpose of transacting the routine
business of the County. Persons with disabilities requiring auxiliary aids for
services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

9:30 am - Announcement of an executive (closed) session pursuant to Texas
Government Code Section 551.0725 to deliberate business and financial
issues relating to a contract being negotiated, that deliberation in open
meeting, would have a detrimental effect on the Commissioners Court in
negotiations with a third person.

10:00 am WORKSHOP - To receive information from Ronda Conlin,
Jefferson County Environmental Control regarding proposed food and
septic fees for Jefferson County.

NOTICE: Commissioner Pierce may attend and participate in this
Commissioners Court Meeting via videoconference. A quorum of members
of Commissioners Court and the presiding officer will be physically present
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for this meeting in the Commissioners’ Courtroom, 4th Floor, Jefferson
County Courthouse, 1149 Pearl Street, Beaumont, Texas. Commissioner
Pierce shall be considered present for this meeting but shall be considered
absent from any portion of the meeting during which audio or video
communication with him is lost or disconnected. Commissioners Court will
continue the meeting while Commissioner Pierce is absent.

Jefferson County has taken steps to minimize the exposure of COVID-19 by
implementing the following steps to allow the public to view the
Commissioner’s Court meeting.

The following options are available:

View live with audio from the County Webpage:
https://co.jefferson.tx.us/comm_crt/commlink.htm

Listen to audio by calling 347-973-4395, conference id 113569383# The
court will also have a time for public comments at the beginning of the
meeting. If you would like to speak at that time, please be on the phone call.
The Court will allow public comments related to items on the agenda that
day at the beginning of the meeting. Public comments will be limited to 3
minutes per person.

Please be mindful that the audio portion of this meeting will be of better
quality from the website.

INVOCATION: Michael S. Sinegal, Commissioner, Precinct Three

PLEDGE OF ALLEGIANCE: Everette "Bo" Alfred, Commissioner, Precinct Four
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PURCHASING:

(a).Consider and approve specifications for Request for Proposal (RFP 23-
071/MR) Commissary Services for Jefferson County Sheriff’s Office.

SEE ATTACHMENTS ON PAGES 12 - 78

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve specifications for Invitation for Bid (IFB 23-
072/MR) Term Contract for Legal Notices for Jefferson County.

SEE ATTACHMENTS ON PAGES 79 - 136

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Rescind award of Request for Statements of Qualification (RFQ 20-
036/JW) Professional Realtor Services for Home Buyout/Acquisition
Program (Community Development Block Grant – Disaster Recovery)
for Jefferson County with Contract Land Staff, LLC.; pursuant to
Chapter 262, Texas Local Government Code, the County Purchasing Act
and 2 CFR Sections 200.318 – 326.

NO ATTACHMENTS

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider and approve re-award, execute, receive and file professional
services agreement for Request for Statements of Qualification (RFQ 20-
036/JW) Professional Realtor Services for Home Buyout/Acquisition
Program (Community Development Block Grant – Disaster Recovery)
for Jefferson County with Dee Richard Real Estate; pursuant to Chapter
262, Texas Local Government Code, the County Purchasing Act and 2
CFR Sections 200.318 – 326.

SEE ATTACHMENTS ON PAGES 137 - 369
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Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Discuss and possibly approve the Purchasing Agent to enter into contract
negotiations for Request for Statements of Qualifications (RFQ 23-
061/MR) Architect Services for Redesign of Jefferson County Diversion
Center, Pursuant to Chapter 262, Texas Local Government Code, the
County Purchasing Act and 2 CFR Sections 200.318-326.

NO ATTACHMENTS

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(f).Consider and approve, execute, receive and file renewal for (RFP 18-
049/YS) Security Services and Personnel for Jefferson County for a
fourth and final one (1) year renewal with Allied Universal Security
Services from December 29, 2023 to December 28, 2024 with a 3% CPI
increase as stated the contract shown in Attachment A.

SEE ATTACHMENTS ON PAGES 370 - 371

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(g).Consider and approve, execute, receive and file Change Order No. 3 for
Contract No. IFB 22-071/JW Mesquite Point Public Boat Ramp (Texas
Parks and Wildlife Department Contract No. CA-0000997) with Brizo
Construction for additional quantities to include (182) SY of compacted
subgrade and (65) SY of asphalt pavement for a total project cost
increase of $10,837.00. This Change Order will also correct the cost for
additional flowable fill on Change Order No. 2 (Item 1) from $15,120.00
down to $14,930.00; bringing the total contract cost from $1,593,206.00
up to $1,604,043.00 with an addition of (26) working days, bringing the
total number of working days for this project from (186) days up to (212)
total contract working days; pursuant to Chapter 262, Texas Local
Government Code, the County Purchasing Act and 2 CFR Sections
200.318 – 326. This project is funded by a combination of Texas Parks
and Wildlife Department grant funds, Chenier donation funds, and
County ARPA.
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SEE ATTACHMENTS ON PAGES 372 - 373

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(h).Consider and approve, execute, receive and file (Agreement 23-073/DC)
with NeoGov for software subscription and service application for
Human Resources. This agreement is for a one-year term (November 28,
2023 –November 29, 2024).

SEE ATTACHMENTS ON PAGES 374 - 391

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(i).Consider and approve, and execute (Agreement 23-074/DC) with
OutFront for billboard advertisement located at I-10 and N/O Hwy 124
for Ben J. Rogers Visitor Center. This agreement is for the term January
1, 2024 – December 29, 2024; at a cost of $1,000.00 per month.

SEE ATTACHMENTS ON PAGES 392 - 395

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(j).Consider and approve reallocation of $250,00 of American Rescue Plan
Lost Revenue Funding originally budgeted for the Jail Fuel Tank
Replacement to fund Jail Fuel Pump Replacement in the reduced amount
of $109,000.

NO ATTACHMENTS

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY AUDITOR:

(a).Consider and approve FY 2023 budget amendment – Purchasing –
additional cost for advertising.

SEE ATTACHMENTS ON PAGES 396 - 396
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120-1022-415-5001 ADVERTISING $1,300.00

120-1018-419-1005 EXTRA HELP $1,300.00

Motion by: Sinegal
Second by: Erickson
Abstained: Branick, Pierce, Erickson, Sinegal, Alfred
Action:

(b).Receive and file Statement of Financial Position for Jefferson County
Community Supervision and Corrections programs for State fiscal year
ending August 31, 2023.

SEE ATTACHMENTS ON PAGES 397 - 397

Motion by: Sinegal
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve electronic disbursement for $573,185.13 to
LaSalle for revenue received from entities for inmate housing.

NO ATTACHMENTS

Motion by: Sinegal
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Regular County Bills – check #512097 through check #512317
(11/21/23) and check #512318 through check #512514 (11/28/23).

SEE ATTACHMENTS ON PAGES 398 - 415

Motion by: Sinegal
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY COMMISSIONERS:

(a).Receive and file executed Agreement between Jefferson County and
Lamar University for broadcast of Commissioner Court meetings by
Lamar Media Alliance.

SEE ATTACHMENTS ON PAGES 416 - 418
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Motion by: Alfred
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Receive and possibly approve the biennial report from Tracie Middleton
for the Jefferson County Adult Sexual Assault Response Team pursuant
to Sec. 351.257(3)(A), Texas Local Government Code.

SEE ATTACHMENTS ON PAGES 419 - 434

Motion by: Alfred
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Receive and file executed Tax Abatement for 8 Rivers-Cormorant.

NO ATTACHMENTS

Motion by: Alfred
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY TREASURER:

(a).Receive and file Investment Schedule for October, 2023, including the
year to date total earnings on County funds.

SEE ATTACHMENTS ON PAGES 435 - 437

Motion by: Sinegal
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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ENGINEERING DEPARTMENT:

(a).Receive and file Plat of Erie Street Extension - 60 ft. wide Road Right-
of-Way (Unimproved), formerly known as Texas Avenue (sometimes
referred to as Highland Road Extension). As shown on the plat of
Suburban Additions to Beaumont, Texas (sometimes referred to as
Gladys City Oil, Gas and Manufacturing Company Subdivision), of
record in Vol. 01 on Pg. 55, MRJCT, with portions thereof canceled by
Commissioners Court Order recorded in Vol. 890, Pg. 635 and Vol. 890,
Pg. 633, DRJCT and reflected on the map recorded in Vol. 8, Pg. 144
and 145, MRJCT, and the subject right-of-way being specifically
retained as a public road. In the J.A. Veatch Survey, Abstract No. 55,
Jefferson County. Right-Of-Way is located in Precinct #4.

SEE ATTACHMENTS ON PAGES 438 - 438

Motion by: Pierce
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider, approve, authorize the County Judge to execute settlement,
receipt, and release for road damages in the amount of $136,710 for Pct.
4 in association with Exxon Mobile Pipeline.

SEE ATTACHMENTS ON PAGES 439 - 442

Motion by: Pierce
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider, approve, authorize the County Judge to execute settlement,
receipt, and release for road damages in the amount of $149,000 for Pct
1 in association with Permit 01-OW-22 from Primoris Pipeline.

SEE ATTACHMENTS ON PAGES 443 - 444

Motion by: Pierce
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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ENVIRONMENTAL CONTROL:

(a).Consider and possibly approve Environmental Control to increase the
permit fees for both Septic and Food permits; effective January 1st,
2024.

20 years since fees were last adjusted

SEE ATTACHMENTS ON PAGES 445 - 446

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

VISITORS CENTER:

(a).Consider and possibly approve Jefferson County Tourism Committee
Hotel Occupancy Tax allocation recommendation for an emergency
grant for the Xtreme Fast Draw Association. The requested amount is
$7,000 and recommendation amount is $5,000.

NO ATTACHMENTS

Motion by: Pierce
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

OTHER BUSINESS:

***DISCUSSION ON ANY OTHER ITEM NOT ON AGENDA
WITHOUT TAKING ACTION.

Receive reports from Elected Officials and staff on matters of community
interest without taking action.

______________________________________________
Jeff R. Branick
County Judge
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Special, November 28, 2023

There being no further business to come before the Court at this time, same is
now here adjourned on this date, November 28, 2023.



 
JEFFERSON COUNTY PURCHASING DEPARTMENT 

Deborah L. Clark, Purchasing Agent 

1149 Pearl Street                                                                                                          OFFICE MAIN: (409) 835-8593 
1st Floor, Beaumont, TX  77701                                                                                                  FAX: (409) 835-8456  

 
LEGAL NOTICE 

Advertisement for Request for Proposal 
 

November 28, 2023 
 

Notice is hereby given that sealed proposals will be accepted by the Jefferson County Purchasing Department for 
Request for Proposals (RFP 23-071/MR), Commissary Services for Jefferson County Sheriff’s Office.  Specifications for 
this project may be obtained from the Jefferson County website, https://www.co.jefferson.tx.us/Purchasing/, or by 
calling 409-835-8593. 
 

Proposals are to be sealed and addressed to the Purchasing Agent with the proposal number and name marked on 
the outside of the envelope or box.  Proposers shall forward an original and four (4) hard copies of their proposal to 
the address shown below.  Late proposals will be rejected as non-responsive.  Proposals will be publicly opened and 
only the firm name will be read aloud in the Jefferson County Engineering Conference Room (5th Floor, Historic 
Courthouse) 1149 Pearl Street, Beaumont, Texas 77701 at the time and date below.  Proposals shall be opened in a 
manner that avoids disclosure of the contents to competing Proposers and maintains the confidentiality of the proposals 
during negotiations.  Proposals will be open for public inspection after the award of the contract, except for trade secrets 
and confidential information.  Proposers are invited to attend the sealed proposal opening. 
 

There will be a Pre-Proposal Conference on Tuesday, December 12, 2023, at 2:00 pm CT at the Jefferson County 
Correctional Facility, 5030 Hwy 69 S., Beaumont, Texas 77705.   
 

PROPOSAL NAME:  Commissary Services for Jefferson County Sheriff’s Office 
 

PROPOSAL NUMBER:  RFP 23-071/MR 
 

DUE DATE/TIME:  11:00 AM CT, Wednesday, January 10, 2024 
 

MAIL OR DELIVER TO:  Jefferson County Purchasing Department 
   1149 Pearl Street, 1st Floor 
   Beaumont, Texas 77701 
 

Any questions relating to these requirements should be directed to Mistey Reeves, Assistant Purchasing Agent at 409-
835-8593 or mistey.reeves@jeffcotx.us.  If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-
835-8593 or deb.clark@jeffcotx.us.  
 

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date at 409-835-8593. 
 

All interested firms are invited to submit a proposal in accordance with the terms and conditions stated in this bid. 
 

Proposers are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all 
required documentation will result in a response being declared as non-responsive. 

 

 
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 

PUBLISH: 
Beaumont Enterprise:  
November 29, 2023 & December 6, 2023 
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PROPOSAL SUBMITTAL CHECKLIST  

  
The Proposer’s attention is especially called to the items listed below, which must be 
submitted in full as part of the proposal. 
 

Failure to submit any of the documents listed below as a part of your proposal, or failure 
to acknowledge any addendum in writing with your proposal, or submitting a proposal on 
any condition, limitation, or provision not officially invited in this Request for Proposal (RFP)  
may cause for rejection of the proposal. 
 

Proposer shall check each box indicating compliance. 
 

THE ITEMS ON THE CHECKLIST BELOW MUST BE INCLUDED IN YOUR PROPOSAL SUBMISSION. 
 

 Cover sheet identifying the contract/project being proposed, the name and address of the Proposer, the date of 
the proposal, and the email address, telephone, and facsimile numbers of Proposer. 

 

 An acknowledgment and/or response to each section of the proposal. 
 

 Form of business (e.g., corporation, sole proprietorship, partnership); if corporation the date and state of 
incorporation. 

 

 Identification of three (3) entities for which the Proposer is providing or has provided Commissary and Inmate 
Trust Fund Accounting of the type requested, including the name, position, and telephone number of a contact 
person at each entity. 

 

 Completed and Signed FORM 1295. 
 

 Copy of Certificate of Insurance (COI).  The COI at a minimum should reflect your firm/company’s general 
insurance coverage.   

 

  Identification of all legal claims, demands, contracts terminated or lawsuits filed, threatened, or pending against 
the Proposer and/or its principal/officers for the last three (3) years, as well as identification of any administrative 
actions or warnings taken or issued by any federal, state, or local governmental agency to Proposer and/or its          
principals/officers with regard to the provision of the same or similar service as covered by this RFP, or the payment 
of monies under the terms of any agreement(s) relating to such services. 
 

    One (1) Original and four (4) Response Copies; with all copies to include a Completed Copy of this specifications 
packet, in its entirety.   
 

Each Proposer shall ensure that required parts of the response are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 

Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 

Please read the “Proposal Submittal Checklist” included in this package. 

 
 

  

Company  Telephone Number 
 
 

  

Address  Fax Number 
 
 

  

Authorized Representative (Please print)  Title 
 
 

  

Authorized Signature  Date 

 

REQUIRED FORM 
Proposer:            
Please complete this 
form and include with 
proposal submission. 
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SECTION 1: INTRODUCTION TO PROPOSERS AND GENERAL REQUIREMENTS 

 
This Request for Proposal (RFP) is to receive proposals from qualified firms regarding services for Commissary Services 
and Inmate Trust Fund Account Services. 
 
The following items are provided as general information and specifications as required by the Jefferson County 
Purchasing Department. 
 

1.1  VENDOR INSTRUCTIONS                                                                                                                                                                    
Read the document carefully.  Follow all instructions.  Proposer is responsible for fulfilling all requirements and 
specifications.  It is imperative 
 
General Requirements apply to all advertised requests for proposals; however, these may be superseded, whole or in 
part, by the Scope of Services, Guidelines and Specifications, Requested Responses and Information, or other data 
contained herein.  Be sure your proposal package is complete.   
 

1.2 GOVERNING LAW 
Proposer is advised that these requirements shall be fully governed by the laws of the State of Texas and that Jefferson 
County may request and rely on advice, decisions, and opinions of the Attorney General of Texas and the County 
Attorney concerning any portion of these requirements. 
 

1.3 AMBIGUITY, CONFLICT, OR OTHER ERRORS IN THE RFP   
If Proposer discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, Proposer shall 
immediately notify the County of such error in writing and request modification or clarification of the document.  
Modifications will be made by issuing Addenda.  Written notice will be given to all parties who have been furnished 
with the RFP without divulging the source of the request for the same.  If the Proposer fails to notify the County prior 
to the date and time fixed for submission of proposals of an error or ambiguity in the RFP known to Proposer, or an 
error or ambiguity that reasonably should have been known to Proposer, then Proposer shall not be entitled to 
compensation or additional time by reason of the error or ambiguity or its later resolution. 
 
The County may also modify the RFP, no later than 48 hours prior to the date and time fixed for submission of 
proposals, by issuance of an Addendum to all parties who have received the RFP.    All addenda will be numbered 
consecutively, beginning with 1. 
 

1.4 NOTIFICATION OF MOST CURRENT ADDRESS 
Firms in receipt of this RFP shall notify Deborah L. Clark, Jefferson County Purchasing Agent, of any address changes, 
contact person changes, and/or telephone number changes no later than 48 hours prior to the date and time fixed 
for submission of proposals. 
 

1.5 PROPOSAL PREPARATION COST 
Cost for developing proposals is entirely the responsibility of Proposers and shall not be charged to Jefferson County. 
 

1.6 SIGNATURE OF PROPOSAL 
A transmittal letter, which shall be considered an integral part of the proposal, shall be signed by an individual who is 
authorized to bind the Proposer contractually.  If the Proposer is a corporation, the legal name of the corporation 
shall be provided together with the signature of the officer or officers authorized to sign on behalf of the corporation. 
 
If the Proposer is a partnership, the true name of the firm shall be provided with the signature of the partner or 
partners authorized to sign. 
 
If the Proposer is an individual, that individual shall sign.  If signature is by an agent, other than an officer of a 
corporation or a member of a partnership, a power of attorney or equivalent document must be submitted to the 
Jefferson County Purchasing Department prior to the submission of the proposal or with the proposal. 
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1.7 ECONOMY OF PRESENTATION 
Proposals shall not contain promotional or display materials, except as they may directly answer in whole or in part 
questions contained in the RFP.  Such exhibits shall be clearly marked with the applicable reference number of the 
question in the RFP.  Proposals must address the technical requirements as specified in the RFP.  All questions posed 
by the RFP must be answered concisely and clearly.  Proposals that do not address each criterion may be rejected and 
not considered. 
 

1.8 PROPOSAL OBLIGATION 
The contents of the proposal and any clarification thereof submitted by the selected Proposer shall become part of 
the contractual obligation and incorporated by reference into the ensuing contract. 
 
1.9 INCORPORATION BY REFERENCE AND PRECEDENCE 
This Agreement is derived from (1) the RFP, written clarifications to the RFP and County’s response to questions;         
(2) the Contractor’s Best and Final Offer, and (3) the Contractor’s response to the RFP. 
 
In the event of a dispute under this Agreement, applicable documents will be referred to for the purpose of 
clarification or for additional detail in the following order of precedence:   (1) Amendments to the Agreement in 
reverse chronological order; (2) the Agreement, including the Scope of Work; (3) the Contractor’s Best and Final Offer; 
(4) the RFP, including attachments thereto and written responses to questions and written clarifications; and (5) the 
Contractors response to the RFP. 
 
1.10 GOVERNING FORMS 
In the event of any conflict between the terms and provisions of these requirements and the specifications, the 
specifications shall govern.  In the event of any conflict of interpretation of any part of this overall document, Jefferson 
County’s interpretation shall govern. 
 
1.11 IMPLIED REQUIREMENTS 
Products and services not specifically mentioned in the RFP, but which are necessary to provide the functional 
capabilities described by the Proposer, shall be included in the proposal. 
 
1.12 COMPLIANCE WITH RFP SPECIFICATIONS 
It is intended that this Request for Proposals (RFP) describe the requirements and the response format in sufficient 
detail to secure comparable proposals.  Failure to comply with all provisions of the RFP will result in disqualification. 

 
1.13       VENDOR REGISTRATION: SAM (SYSTEM FOR AWARD MANAGEMENT)  
Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 
In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the System 
for Award Management, the Purchasing Department may initially accept proof (printout from the SAM website) that 
the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to be considered as 
“responsive” to the specifications for the project.  
 
However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the award 
and/or execution of an agreement or contract for the project. 
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PROPOSER: INSERT COMPLETED SAM.GOV REGISTRATION BEHIND THIS PAGE. 
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1.14       FORM 1295 (TEXAS ETHICS COMMISSION) 
FORM 1295 SUBMISSION REQUIREMENT/INSTRUCTIONS FOR RFP PROPOSERS: 
 

ALL NON-EXEMPT PROPOSERS ARE REQUIRED TO SUBMIT COMPLETED FORM 1295 WITH PROPOSAL SUBMISSION. 
 
INSTRUCTIONS:  
 

(1)  Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department WITH RFP PROPOSAL SUBMISSION.  
 

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

SAMPLE: A sample of a completed FORM 1295 is included on PAGE 8. 
 
FORM 1295 Implementation Background:  
 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 
FORM 1295 EXEMPTIONS:  
 

What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 
A completed Form 1295 is not required for:  
 

• a sponsored research contract of an institution of higher education 
 

• an interagency contract of a state agency or an institution of higher education 
 

• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and o any qualified vendor is eligible for the contract 
 

• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
 

• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
 

• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 

 
 
 
 
 
 
 



(RFP 23-071/MR) Commissary Services for Jefferson County Sheriff’s Office                PAGE 8 OF 66 
 

 
 
 

 
 

SAMPLE COMPLETED FORM 1295 
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PROPOSER: INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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1.15 EMERGENCY/DECLARED DISASTER REQUIREMENTS 
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, a contract (executed in response to this Request for Proposal) may be subjected to unusual usage.  
Contractor shall service the County during such an emergency or  declared disaster under the same terms and 
conditions that apply during non-emergency/disaster conditions. The pricing as specified in the contract shall apply 
to serving the County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the 
terms of the contract, then Contractor shall provide proof of such disruption and a  copy of the invoice from 
Contractor’s supplier(s). Additional profit margin as a result of supplying services during an  emergency or declared 
disaster shall not be permitted.  In the event that additional equipment, supplies, and materials are required during 
the declared disaster, additional shipping, handling and drayage fees may apply.                                                                                                        
 
1.16 EVALUATION 
Jefferson County reserves the right to use all pertinent information (also learned from sources other than disclosed 
in the RFP process) that might affect the County’s judgment as to the appropriateness of an award to the best 
evaluated Proposer.  This information may be appended to the proposal evaluation process results.  Information on 
a service provider from reliable sources, and not within the service provider’s proposal, may also be noted and made 
part of the evaluation file.  Jefferson County shall have sole responsibility for determining a reliable source.  Jefferson 
County reserves the right to conduct written and/or oral discussions/interviews after the proposal opening.                    
The purpose of such discussions/interviews is to provide clarification and/or additional information to make an award 
is in the best interest of Jefferson County. 
 
1.17 WITHDRAWAL OF PROPOSAL 
The Proposer may withdraw its proposal by submitting a written request over the signature of an authorized 
individual, as described in paragraph 1.6, to the Purchasing Department any time prior to the submission deadline.  
The Proposer may thereafter submit a new proposal prior to the deadline.  Modification or withdrawal of the proposal 
in any manner, oral or written, will not be considered if submitted after the deadline. 
 
1.18 MINORITY-WOMEN BUSINESS ENTERPRISE PARTICIPATION 
It is the desire of Jefferson County to increase the participation of Minority (MBE) and women-owned (WBE) 
businesses in its contracting and procurement programs.  While the County does not have any preference or set aside 
programs in place, it is committed to a policy of equitable  participation for these firms. 
 
1.19 AWARD 
Jefferson County reserves the right to award this contract on the basis of the Best Offer in accordance with the laws 
of Texas, to waive any formality or irregularity, to make award to more than one Proposer, and/or to reject any or all 
proposals.  In the event the highest dollar Proposer meeting specifications is not awarded a contract, the Proposer 
may appear before Commissioners’ Court and present evidence concerning his responsibility. 
 
1.20 OWNERSHIP OF PROPOSAL 
All proposals become the property of Jefferson County and will not be returned to Proposers.   
 
1.21 DISQUALIFICATION OF PROPOSAL 
Upon signing this proposal document, a contractor offering to sell supplies, materials, services, or equipment to 
Jefferson County certifies that the Proposer has not violated the antitrust laws of this state codified in Section 15.01, 
et seq, Business & Commerce Code, or the Federal Antitrust Laws, and has not communicated directly or indirectly 
the offer made to any competitor or any other person engaged in such line of business.  Any or all proposals may be 
rejected if the County believes that collusion exists among the Proposers. 
 
1.22 CONTRACTUAL DEVELOPMENT 
The contents of the RFP and the selected proposal will become an integral part of the contract, but may be modified 
by provisions of the contract as negotiated.  Therefore, the Proposer must be amenable to inclusion in a contract of 
any information provided (in writing) either in response to this RFP or subsequently during the selection process. 
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1.23 ASSIGNMENT 
The selected vendor may not assign, sell, or otherwise transfer this contract without written permission of the 
Jefferson County Commissioners’ Court. 

 
1.24 CONTRACT OBLIGATION 
Jefferson County Commissioners’ Court must award the contract, and the County Judge or other person authorized 
by Jefferson County Commissioners’ Court must sign the contract before it becomes binding on Jefferson County or 
the Proposer.  Department heads are not authorized to sign agreements for Jefferson County.  Binding agreements 
shall remain in effect until all products and/or services covered by this proposal have been satisfactorily delivered and 
accepted. 

 
1.25 TERMINATION 
Jefferson County reserves the right to terminate the contract for default if the awarded vendor breached any of the 
terms therein, including warranties of proposal, or if the Proposer becomes insolvent or commits acts of bankruptcy.  
Such right of termination is in addition to and not in lieu of any other remedies Jefferson County may have in law or 
equity.  Default may be construed as, but not limited to, failure to deliver the proper goods and/or services within the 
proper amount of time, and/or to properly perform any and all other requirements to Jefferson County’s satisfaction, 
and/or to meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) 
days’ written notice to either party unless otherwise specified. 

 
1.26 INSPECTIONS 
Jefferson County reserves the right to inspect any item(s) or service location(s) for compliance with specifications and 
requirements and needs of the using department.  If a proposal cannot furnish a sample of a proposed item, where 
applicable, for review, or fails to satisfactorily show an ability to perform, the County can reject the Proposer as 
inadequate. 

 
1.27 TESTING 
Jefferson County reserves the right to test equipment, supplies, material and goods proposed for quality, compliance 
with specifications, and ability to meet the needs of the user.  Demonstration units must be available for review.  
Should the goods or services fail to meet requirements and/or be unavailable for evaluation, the offer is subject to 
rejection. 

 
1.28 LOSS, DAMAGE, OR CLAIM 
The Proposer shall totally indemnify Jefferson County against all claims by its employees, agents, or representatives 
or personal injury arising from any cause.  In addition, the Proposer shall totally indemnify Jefferson County against 
all claims of loss or damage to the Proposer’s and Jefferson County’s property, equipment, and/or supplies. 

 
1.29 TAXES 
The contractor and its subcontractors, agents and employees, as the case may be, will be responsible for the payment 
of all federal, state and local taxes, and deposits or contributions imposed or required by law. 

1.30 NON-DISCRIMINATION 
The successful Proposer will be required to comply with the Americans With Disabilities Act and with all provisions of 
federal, state, county and local (if any) laws and regulations to ensure that no employee or applicant for employment 
is discriminated against because of race, color, religion, sex, age, handicap or national origin. 
 
1.31 CONFLICT OF INTEREST 
The agreement entered into pursuant to this RFP will contain the Contractor’s warranty that, except for bona-fide 
employees or selling agents maintained by the Contractor for the purpose of securing business, no person or selling 
agency has been employed or retained to solicit this contract upon an agreement or understanding for commission, 
percentage or contingency. 
 
Further, the contractor will warrant that no kickbacks, gratuities, or contingency fees have been paid in connection 
with this RFP or contract and none has been promised contingent upon the award of contract.  And, will still further 
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warrant that to its knowledge and best belief, no one being paid under the agreement between the County and the 
contractor, is engaged in any activities which would constitute a conflict of interest with respect to the purposes of 
said agreement.  
 
By submitting a proposal in response to this RFP, all Proposers affirm that they have not given, nor intend to give, at 
any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 
service to a public servant or any employee or representative of same, in connection with this procurement. 
 
Each Proposer must disclose any existing or potential conflict of interest relative to the performance of the 
requirements of this RFP.  Examples of potential conflicts may include an existing business or personal relationship 
between the Proposer, its principal, or any affiliate or subcontractor, with the County or any other entity or person 
involved in any way in the project that is the subject of this RFP.  Similarly, any personal or business relationship 
between the Proposer, the principals, or any affiliate or subcontractor, with any employee of the County or its 
suppliers must be disclosed.  Any such relationship that might be perceived or represented as a conflict must be 
disclosed.  Failure to disclose any such relationship or reveal personal relationships with state employees may be 
cause for contract termination.  The County will decide if an actual or perceived conflict should result in proposal 
disqualification. 
 
1.32 CONFIDENTIAL/PROPRIETARY INFORMATION 
If any material in the proposal submission is considered by Proposer to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the  Proposer), Proposer must clearly mark the 
applicable pages of Proposer’s proposal submission to indicate each claim of confidentiality. Additionally, Proposer 
must include a statement on company letterhead identifying all Proposal section(s) and page(s) that have been 
marked as confidential.  Jefferson County will protect from public disclosure such portions of a proposal, unless 
directed otherwise by legal authority, including existing open records acts.  Merely making a blanket  claim  that 
the entire proposal submission is protected from disclosure because it contains some proprietary information is not 
acceptable, and will make the entire proposal submission subject  to release under the Texas Public Information 
Act.   
 
By submitting a proposal, Proposer agrees to reproduction by Jefferson County, without cost or liability, of any 
copyrighted portions of Proposer’s proposal submission or other information submitted by Proposer. 
 

1.33 WAIVER OF SUBROGATION 
Proposer and Proposer’s Insurance Carrier waive any and all rights whatsoever with regard to subrogation against 
Jefferson County as an indirect party to any suit arising out of personal or property damages resulting from the 
Proposer’s performance under this agreement. 
 

1.34 AKNOWLEDGEMENT OF INSURANCE REQUIREMENTS 
By signing its proposal, Proposer acknowledges that it has read and understands the insurance requirements for this 
proposal.  Proposer also understands that evidence of required insurance must be submitted within fifteen (15) 

working days following notification of acceptance of its offer; otherwise, Jefferson County may rescind its 
acceptance of the Proposer’s proposal.  The insurance requirements are part of this package.  

1.35  INSURANCE REQUIREMENTS 
The contractor (including any and all subcontractors as defined in Section 1.36 below) shall, at all times during the term 
of this contract, maintain insurance coverages with not less than the type and requirements shown below.  Such insurance 
is to be provided at the sole cost of the contractor.   These requirements do not establish limits of the contractor’s liability. 
All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; a copy 
of the policy wording or endorsement is required.  
 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional insured 
and will provide the actual policy wording or endorsement showing as such. 
 

All insurance must be written by an Insurer licensed to conduct business in the State of Texas.                                         
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Minimum Insurance Requirements:                                                                                                                                                                                      
Public, Liability, including Products & Completed Operations $1,000,000 
Excess Liability                     $1,000,000 
 

Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 
 

Workers’ Compensation                             Statutory Coverage (See Section 1.36 Below) 
 

1.36  WORKERS’ COMPENSATION INSURANCE 
 

1.36.1  Definitions: 
 

 1.36.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a 
 certificate of authority to self-insure issued by the commission, or a coverage  agreement, DWC-81, 
 DWC-82, DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for  the 
 person’s or entity’s employees providing services on a project, for the duration of the project. 
 

 1.36.1.2 Duration of the project – Includes the time from the beginning of the work on the 
 project until the contractor’s/person’s work on the project has been completed  and accepted by the 
 governmental entity. 
 

 1.36.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 – 
 Includes all persons or entities performing all or part of the services under the contractor has 
 undertaken to perform on the project, regardless of whether that person contracted directly with the 
 contractor and regardless of whether that person has employees.  This includes, without limitation, 
 independent contractors, subcontractor, leasing companies, motor carriers, owner-operators, 
 employees of any such entity, or employees of any entity which furnishes persons to provide services on 
 the project.  “Services” includes, without limitation, providing, hauling or delivering equipment or 
 materials, or providing labor, transportation, or other service related to a project. “Services” does not 
 include activities unrelated to the project, such as food/beverage vendors, office supply  deliveries, and 
 delivery of portable toilets. 

 

1.36.2 The Contractor shall provide coverage, based on proper reporting of classification code and 
payroll amounts and filing any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all employees of the contractor providing services  on the project, for the 
duration of the project. 
 

1.36.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being 
awarded the contract – refer to Section 1.35 above. 
 

1.36.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during 
the duration of the project, the Contractor must, prior to the end of the coverage period, file a new certificate 
of coverage with the governmental entity showing that coverage has been extended. 
 

1.36.5 The Contractor shall obtain from each person providing services on a project, and provide to 
the governmental entity: 
  

 1.36.5.1   A certificate of coverage, prior to that person beginning work on the project, so the 
 governmental entity will have on file certificates of coverage showing coverage for all persons 
 providing services on the project; and 
 

 1.36.5.2  No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
 showing extension of coverage, if the coverage period shown on the current certificate ends during 
 the duration of the project. 
 

 1.36.6 The Contractor shall retain all required certificates of coverage for the duration of the project 
 and for one (1) year thereafter. 
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 1.36.7 The Contractor shall notify the governmental entity in writing by certified mail or personal 
 delivery, within ten (10) days after the contractor knew or should have known, of any change that 
 materially affects the provision of coverage of any person providing services on the project. 
 

 1.36.8  The Contractor shall post on each project site a notice, in the text, form and manner prescribed 
 by the Texas Department of Workers’ Compensation, informing all persons providing services on the 
 project that they are required to be covered, and stating how a person may verify coverage and report 
 lack of coverage. 
 

 1.36.9  The Contractor shall contractually require each person with whom it contracts to provide services 
 on a project to: 

 

1.36.9.1 Provide coverage, based on reporting of classification codes and payroll amounts 
and filing of any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all its employees providing services on the project, for the 
duration of the project. 
 

1.36.9.2 Provide to the Contractor, prior to that person beginning work on the project a 
certificate of coverage showing that coverage is being provided for all employees of the person 
providing services on the project, for the duration of the project. 
 

1.36.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of 
coverage showing extension of coverage, if the coverage period shown on the current certificate 
of coverage ends during the duration of the project. 
 

1.36.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
 

  1.36.9.4.1  A certificate of coverage, prior to the other person beginning work  
  on the  project; and 
   

  1.36.9.4.2  The coverage period, if the coverage period shown on the current  
  certificate of a new certificate of coverage showing extension of coverage, prior to 
  the end  of coverage ends during the duration of the project. 
 

  1.36.9.5   Retain all required certificates of coverage on file for the duration of the 
  project  and for one (1) year thereafter. 
 

  1.36.9.6   Notify the governmental entity in writing by certified mail or personal 
  delivery, within ten (10) days after the person knew or should have known, of any 
  change that  materially affects the provision of coverage of any person providing 
  services on the project; and 
 

  1.36.9.7  Contractually require each person with whom it contracts to perform as 
  required by paragraphs 1.36.1. – 1.36.7., with the certificates of coverage to be  
  provided to the person for whom they are providing services. 
 

  1.36.10 By signing this contract or providing or causing to be provided a certificate of 
  coverage, the Contractor is representing to the governmental entity that all employees 
  of the contractor who will provide services of the project will be covered by workers’ 
  compensation coverage for the duration of the project, that the coverage will be based 
  on proper reporting of classification codes and payroll amounts, and that all coverage 
  agreements will be filed   with the appropriate insurance carrier or, in the case of a 
  self-insured, with the commission’s Division of Self-Insurance Regulation.  Providing 
  false or misleading information may subject the contractor to administrative penalties, 
  criminal penalties, civil penalties, or other civil actions. 
 

  1.36.11 The Contractor’s failure to comply with any of these provisions is a breach of 
  contract by the Contractor which entitles the governmental entity to declare the 
  contract void if the Contractor does not remedy the breach within ten (10) days after 
  receipt of notice of breach from the governmental entity. 
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PROPOSER:  INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 
 

Note: For proposal purposes, a general COI will suffice.  However, a COI that includes the 
notation that “Jefferson County as an additional insured” will be required from Awarded 
Proposer(s) prior to the issuance of a Purchase Order.   
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)  
MANDATED CONTRACT PROVISIONS  FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS 
REQUIRED BY 2 C.F.R. §200.326 APPENDIX II TO 2 CFR §200                                                   
 

 

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in 
Appendix II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal 
entity’s contracts must contain the provisions described in Appendix II to Part 200—Contract Provisions for non-Federal 
Entity Contracts Under Federal Awards, as applicable. *Language as of August 31, 2022. 
 

THRESHOLD PROVISION CITATION 

>$250,000 
(Simplified Acquisition 

Threshold) 

Contracts for more than the simplified acquisition threshold, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition 
Council and the Defense Acquisition Regulations Council (Councils) as 
authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal 
remedies in instances where contractors violate or breach contract terms, and 
provide for such sanctions and penalties as appropriate. 

2 CFR 200  
APPENDIX II (A) 

>$10,000 
All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity including the manner by which it will be 
effected and the basis for settlement. 

2 CFR 200  
APPENDIX II (B) 

None 

Equal Employment Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of “federally assisted construction 
contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause 
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive 
Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.” 
 

41 CFR 60-1.4 Equal opportunity clause. 
 

(b) Federally assisted construction contracts. (1) Except as otherwise provided, 
each administering agency shall require the inclusion of the following language 
as a condition of any grant, contract, loan, insurance, or guarantee involving 
federally assisted construction which is not exempt from the requirements of 
the equal opportunity clause: 
 

The [recipient] hereby agrees that it will incorporate or cause to be 
incorporated into any contract for construction work, or modification thereof, 
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60, 
which is paid for in whole or in part with funds obtained from the Federal 
Government or borrowed on the credit of the Federal Government pursuant to 
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any 
Federal program involving such grant, contract, loan, insurance, or guarantee, 
the following equal opportunity clause: 
 

During the performance of this contract, the contractor agrees as follows: 
 

(1) The contractor will not discriminate against any employee or applicant 
for employment because of race, color, religion, sex, sexual 
orientation, gender identity, or national origin. The contractor will take 
affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or 
national origin. Such action shall include, but not be limited to the 
following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; 

2 CFR 200  
APPENDIX II I and 
41 CFR §60-1.4(b)  
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and selection for training, including apprenticeship. The contractor agrees to 
post in conspicuous places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 
 

(2) The contractor will, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, state that all qualified 
applicants will receive consideration for employment without regard 
to race, color, religion, sex, sexual orientation, gender identity, or 
national origin. 
 

(3) The contractor will not discharge or in any other manner discriminate 
against any employee or applicant for employment because such 
employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or 
applicant. This provision shall not apply to instances in which an 
employee who has access to the compensation information of other 
employees or applicants as a part of such employee’s essential job 
functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal 
complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the 
employer, or is consistent with the contractor’s legal duty to furnish 
information. 
 

(4) The contractor will send to each labor union or representative of 
workers with which he has a collective bargaining agreement or other 
contract or understanding, a notice to be provided advising the said 
labor union or workers’ representatives of the contractor’s 
commitments under this section, and shall post copies of the notice in 
conspicuous places available to employees and applicants for 
employment. 
 

(5) The contractor will comply with all provisions of Executive Order 11246 
of September 24, 1965, and of the rules, regulations, and relevant 
orders of the Secretary of Labor. 
 

(6) The contractor will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by rules, 
regulations, and orders of the Secretary of Labor, or pursuant thereto, 
and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and 
orders. 
 

(7) In the event of the contractor’s noncompliance with the 
nondiscrimination clauses of this contract or with any of the said rules, 
regulations, or orders, this contract may be canceled, terminated, or 
suspended in whole or in part and the contractor may be declared 
ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in 
Executive Order 11246 of September 24, 1965, or by rule, regulation, 
or order of the Secretary of Labor, or as otherwise provided by law. 
 

(8) The contractor will include the portion of the sentence immediately 
preceding paragraph (1) and the provisions of paragraphs (1) through 
(8) in every subcontract or purchase order unless exempted by rules, 
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regulations, or orders of the Secretary of Labor issued pursuant to 
section 204 of Executive Order 11246 of September 24, 1965, so that 
such provisions will be binding upon each subcontractor or vendor. The 
contractor will take such action with respect to any subcontract or 
purchase order as the administering agency may direct as a means of 
enforcing such provisions, including sanctions for noncompliance: 

 

Provided, however, that in the event a contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the administering agency, the contractor may request the United 
States to enter into such litigation to protect the interests of the United States. 
 

The [recipient] further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices when it 
participates in federally assisted construction work: Provided, that if the 
[recipient] so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or 
subdivision of such government which does not participate in work on or under 
the contract. 
 

The [recipient] agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance of 
contractors and subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the 
administering agency and the Secretary of Labor such information as they may 
require for the supervision of such compliance, and that it will otherwise assist 
the administering agency in the discharge of the agency's primary responsibility 
for securing compliance. 
 

The [recipient] further agrees that it will refrain from entering into any contract 
or contract modification subject to Executive Order 11246 of September 24, 
1965, with a contractor debarred from, or who has not demonstrated eligibility 
for, Government contracts and federally assisted construction contracts 
pursuant to the Executive Order and will carry out such sanctions and penalties 
for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of 
Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
[recipient] agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, 
terminate, or suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assistance to the [recipient] 
under the program with respect to which the failure or refund occurred until 
satisfactory assurance of future compliance has been received from such 
[recipient]; and refer the case to the Department of Justice for appropriate legal 
proceedings. 

>$2,000 
 

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal 
program legislation, all prime construction contracts in excess of $2,000 
awarded by non-Federal entities must include a provision for compliance with 
the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions 
Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to 
pay wages to laborers and mechanics at a rate not less than the prevailing 
wages specified in a wage determination made by the Secretary of Labor. In 
addition, contractors must be required to pay wages not less than once a week. 
The non-Federal entity must place a copy of the current prevailing wage 
determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the 
acceptance of the wage determination. The non-Federal entity must report all 

2 CFR 200 
APPENDIX II (D) 
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suspected or reported violations to the Federal awarding agency. The contracts 
must also include a provision for compliance with the Copeland “Anti-Kickback” 
Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 
CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The 
Act provides that each contractor or subrecipient must be prohibited from 
inducing, by any means, any person employed in the construction, completion, 
or repair of public work, to give up any part of the compensation to which he or 
she is otherwise entitled. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. 

>$100,000 
 

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where 
applicable, all contracts awarded by the non-Federal entity in excess of 
$100,000 that involve the employment of mechanics or laborers must include a 
provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by 
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the 
Act, each contractor must be required to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of 
pay for all hours worked in excess of 40 hours in the work week. The 
requirements of 40 U.S.C. 3704 are applicable to construction work and provide 
that no laborer or mechanic must be required to work in surroundings or under 
working conditions which are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or materials or articles 
ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 

2 CFR 200  
APPENDIX II (E) 

None 

Rights to Inventions Made Under a Contract or Agreement. If the Federal award 
meets the definition of “funding agreement” under 37 CFR § 401.2 (a) and the 
recipient or subrecipient wishes to enter into a contract with a small business 
firm or nonprofit organization regarding the substitution of parties, assignment 
or performance of experimental, developmental, or research work under that 
“funding agreement,” the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts 
and Cooperative Agreements,” and any implementing regulations issued by the 
awarding agency. 

2 CFR 200  
APPENDIX II (F) 

>$150,000 

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control 
Act (33 U.S.C. 1251-1387), as amended - Contracts and subgrants of amounts in 
excess of $150,000 must contain a provision that requires the non-Federal 
award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal 
Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must 
be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

2 CFR 200  
APPENDIX II (G) 

>$25,000 

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract 
award (see 2 CFR 180.220) must not be made to parties listed on the 
governmentwide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive 
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as 
well as parties declared ineligible under statutory or regulatory authority other 
than Executive Order 12549. 

2 CFR 200  
APPENDIX II (H) 

>$100,000 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid 
for an award exceeding $100,000 must file the required certification. Each tier 
certifies to the tier above that it will not and has not used Federal appropriated 

2 CFR 200  
APPENDIX II (I) 

and 
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funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer 
or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award 
covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the non-Federal award. 

24 CFR §570.303 

 See 2 CFR §200.323. 
2 CFR 200  

APPENDIX II (J) 

 See 2 CFR §200.216. 
2 CFR 200  

APPENDIX II (K) 

 See 2 CFR §200.322. 
2 CFR 200  

APPENDIX II (L) 

>$10,000 

A non-Federal entity that is a state agency or agency of a political subdivision of 
a state and its contractors must comply with section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that 
contain the highest percentage of recovered materials practicable, consistent 
with maintaining a satisfactory level of competition, where the purchase price 
of the item exceeds $10,000 or the value of the quantity acquired during the 
preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and 
establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

2 CFR 200.323 

>$100,000   
 
 

§135.38 Section 3 clause 
All section 3 covered contracts shall include the following clause (referred to as 
the section 3 clause): 
 

A. The work to be performed under this contract is subject to the requirements 
of section 3 of the Housing and Urban Development Act of 1968, as amended, 
12 U.S.C. 1701u (Section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance 
or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 
 

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR 
part 135, which implement section 3. As evidenced by their execution of this 
contract, the parties to this contract certify that they are under no contractual 
or other impediment that would prevent them from complying with the part 
135 regulations.  
 

C. The contractor agrees to send to each labor organization or representative 
of workers with which the contractor has a collective bargaining agreement or 
other understanding, if any, a notice advising the labor organization or workers’ 
representative of the contractor’s commitments under this section 3 clause, 
and will post copies of the notice in conspicuous places at the work site where 
both employees and applicants for training and employment positions can see 
the notice. The notice shall describe the section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship 
and training positions, the qualifications for each; and the name and location of 
the person(s) taking applications for each of the positions; and the anticipated 
date the work shall begin. 
 

D. The contractor agrees to include this section 3 clause in every subcontract 
subject to compliance with regulations in 24 CFR part 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or 
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in this section 3 clause, upon a finding that the subcontractor is in violation of 
the regulations in 24 CFR part 135. The contractor will not subcontract with any 
subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 135. 
 

E. The contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the contractor is selected but before 
the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the contractor’s obligations under 24 
CFR part 135. 
 

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in 
sanctions, termination of this contract for default, and debarment or 
suspension from future HUD assisted contracts.  
 

G. With respect to work performed in connection with section 3 covered Indian 
housing assistance, section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under 
this contract. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises. Parties 
to this contract that are subject to the provisions of section 3 and section 7(b) 
agree to comply with section 3 to the maximum extent feasible, but not in 
derogation of compliance with section 7(b). 

None 

Section 889(b)(1) of the John S. McCain National Defense Authorization Act for 
Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented by 
FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for 
Covered Telecommunications Equipment or Services (Interim), prohibit the 
obligation or expending of federal award funds on certain telecommunication 
products or from certain entities for national security reasons. Effective August 
13, 2020, FEMA recipients and subrecipients, as well as their contractors and 
subcontractors, may not obligate or expend any FEMA award funds to: 
 

Recipients and subrecipients are prohibited from obligating or expending loan 
or grant funds to: 
 

1. Procure or obtain;  
2. Extend or renew a contract to procure or obtain; or  
3. Enter into a contract (or extend or renew a contract) to procure or 

obtain equipment, services, or systems that uses covered 
telecommunications equipment or services as a substantial or 
essential component of any system, or as critical technology as part of 
any system. As described in Public Law 115-232, section 889, covered 
telecommunications equipment is telecommunications equipment 
produced by Huawei Technologies Company or ZTE Corporation (or 
any subsidiary or affiliate of such entities).  
 

(i) For the purpose of public safety, security of government 
facilities, physical security surveillance of critical 
infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced 
by Hytera Communications Corporation, Hangzhou Hikvision 
Digital Technology Company, or Dahua Technology Company 
(or any subsidiary or affiliate of such entities).  

(ii) Telecommunications or video surveillance services provided 
by such entities or using such equipment.  

(iii) Telecommunications or video surveillance equipment or 
services produced or provided by an entity that the Secretary 

2 CFR 200.216 
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of Defense, in consultation with the Director of the National 
Intelligence or the Director of the Federal Bureau of 
Investigation, reasonably believes to be an entity owned or 
controlled by, or otherwise connected to, the government of 
a covered foreign country.  

(b) In implementing the prohibition under Public Law 115-232, section 889, 
subsection (f), paragraph (1), heads of executive agencies administering loan, 
grant, or subsidy programs shall prioritize available funding and technical 
support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered 
communications equipment and services, to procure replacement equipment 
and services, and to ensure that communications service to users and 
customers is sustained.  
(c) See Public Law 115-232, section 889 for additional information.  
(d) See also § 200.471. 

None 

As appropriate and to the extent consistent with law, the non-Federal entity 
should, to the greatest extent practicable under a Federal award, provide a 
preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States (including but not limited to iron, aluminum, 
steel, cement, and other manufactured products). The requirements of this 
section must be included in all subawards including all contracts and purchase 
orders for work or products under this award. For purposes of this section:  
 

(1) “Produced in the United States” means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application 
of coatings, occurred in the United States.  
 

(2) “Manufactured products” means items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; plastics 
and polymer-based products such as polyvinyl chloride pipe; aggregates such as 
concrete; glass, including optical fiber; and lumber. 

2 CFR 
200.322(a)(b)(1) 
(2) 

None 

The Federal awarding agency must establish conflict of interest policies for 
Federal awards. The non-Federal entity must disclose in writing any potential 
conflict of interest to the Federal awarding agency or pass-through entity in 
accordance with applicable Federal awarding agency policy. 

2 CFR 200.112 

None 

The Federal awarding agency and the non-Federal entity should, whenever 
practicable, collect, transmit, and store Federal award-related information in 
open and machine-readable formats rather than in closed formats or on paper 
in accordance with applicable legislative requirements. A machine-readable 
format is a format in a standard computer language (not English text) that can 
be read automatically by a web browser or computer system. The Federal 
awarding agency or pass-through entity must always provide or accept paper 
versions of Federal award-related information to and from the non-Federal 
entity upon request. If paper copies are submitted, the Federal awarding agency 
or pass-through entity must not require more than an original and two copies. 
When original records are electronic and cannot be altered, there is no need to 
create and retain paper copies. When original records are paper, electronic 
versions may be substituted through the use of duplication or other forms of 
electronic media provided that they are subject to periodic quality control 
reviews, provide reasonable safeguards against alteration, and remain 
readable. 

2 CFR 200.336 

None 

Contracting with HUB, small and minority businesses, women's business 
enterprises, and labor surplus area firms. 
(a) The non-Federal entity must take all necessary affirmative steps to assure 
that minority businesses, women's business enterprises, and labor surplus area 
firms are used when possible. 
(b) Affirmative steps must include: 

2 CFR 200.321 
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(1) Placing qualified small and minority businesses and women's business 
enterprises on solicitation lists; 
(2) Assuring that small and minority businesses, and women's business 
enterprises are solicited whenever they are potential sources; 
(3) Dividing total requirements, when economically feasible, into smaller tasks 
or quantities to permit maximum participation by small and minority 
businesses, and women's business enterprises; 
(4) Establishing delivery schedules, where the requirement permits, which 
encourage participation by small and minority businesses, and women's 
business enterprises; 
(5) Using the services and assistance, as appropriate, of such organizations as 
the Small Business Administration and the Minority Business Development 
Agency of the Department of Commerce; and 
(6) Requiring the prime contractor, if subcontracts are to be let, to take the 
affirmative steps listed in paragraphs (b)(1) through (5) of this section. 

None 

Financial records, supporting documents, statistical records, and all other non-
Federal entity records pertinent to a Federal award must be retained for a 
period of three years from the date of submission of the final expenditure 
report or, for Federal awards that are renewed quarterly or annually, from the 
date of the submission of the quarterly or annual financial report, respectively, 
as reported to the Federal awarding agency or pass-through entity in the case 
of a subrecipient. Federal awarding agencies and pass-through entities must not 
impose any other record retention requirements upon non-Federal entities. 
The only exceptions are the following: 
(a) If any litigation, claim, or audit is started before the expiration of the 3-year 
period, the records must be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action taken. 
(b) When the non-Federal entity is notified in writing by the Federal awarding 
agency, cognizant agency for audit, oversight agency for audit, cognizant agency 
for indirect costs, or pass-through entity to extend the retention period. 
(c) Records for real property and equipment acquired with Federal funds must 
be retained for 3 years after final disposition. 
(d) When records are transferred to or maintained by the Federal awarding 
agency or pass-through entity, the 3-year retention requirement is not 
applicable to the non-Federal entity. 
(e) Records for program income transactions after the period of performance. 
In some cases, recipients must report program income after the period of 
performance. Where there is such a requirement, the retention period for the 
records pertaining to the earning of the program income starts from the end of 
the non-Federal entity's fiscal year in which the program income is earned. 
(f) Indirect cost rate proposals and cost allocations plans. This paragraph applies 
to the following types of documents and their supporting records: Indirect cost 
rate computations or proposals, cost allocation plans, and any similar 
accounting computations of the rate at which a particular group of costs is 
chargeable (such as computer usage chargeback rates or composite fringe 
benefit rates). 
(1) If submitted for negotiation. If the proposal, plan, or other computation is 
required to be submitted to the Federal Government (or to the pass-through 
entity) to form the basis for negotiation of the rate, then the 3-year retention 
period for its supporting records starts from the date of such submission. 
(2) If not submitted for negotiation. If the proposal, plan, or other computation 
is not required to be submitted to the Federal Government (or to the pass-
through entity) for negotiation purposes, then the 3-year retention period for 
the proposal, plan, or computation and its supporting records starts from the 
end of the fiscal year (or other accounting period) covered by the proposal, 
plan, or other computation. 
 

2 CFR 200.334 



(RFP 23-071/MR) Commissary Services for Jefferson County Sheriff’s Office                PAGE 24 OF 66 
 

None 

CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN, OR 
FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental entity may 
not enter into a governmental contract with a company that is identified on a 
list prepared and maintained under Section 2270.0052, 2270.0102, or 
2270.0152. In accordance with Texas Government Code, Chapter 2252, 
Subchapter F, Respondent hereby represents and warrants that it is not a 
company identified on the lists prepared and maintained under Texas 
Government Code §§ 2270.0052 (companies with business operations in 
Sudan), 2270.0102 (companies with business operations in Iran), or 2270.0152 
(companies known to have contracts with or provide supplies or services to a 
foreign terrorist organization). Notwithstanding the foregoing, a company that 
the United States government affirmatively declares to be excluded from its 
federal sanctions regime relating to Sudan, Iran, or to a foreign terrorist 
organization, is not subject to contract prohibition under this clause. A company 
claiming such exemption must submit the official copy of the declaration.  

Texas Government 
Code 2252.152 

>$100,000 

PROVISION REQUIRED IN CONTRACT.  (a) This section applies only to certain 
solicitations and contracts. Section 2271.002 of the Texas Government Code 
states the following:  

    (a) This section applies only to a contract that:  

(   (1) is between a governmental entity and a company with 10 or more full-time 
employees; and  

(2) has a value of $100,000 or more that is to be paid wholly or partly from 
public funds of the governmental entity.  

    (b) A governmental entity may not enter into a contract with a company for 
goods or services unless the contract contains a written verification from the 
company that it:  

(1) does not boycott Israel; and  

(2) will not boycott Israel during the term of the contract. Section 2271.001(2) 
of the Government Code defines “company" to be the meaning assigned by 
Section 808.001 of the Texas Government Code, except that the term does not 
include a sole proprietorship. 

Texas Government 
Code 2271.002 

Option Contract 
Language for contracts 
awarded prior to Grant 

Award 

The contract award is contingent upon the receipt of federal funds.  If no such 
funds are awarded, the contract shall terminate.   

Optional  

 
Mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act. 

42 U.S.C. 6201 

 

The Firm agrees that no otherwise qualified individual with disabilities shall, 
solely by reason of his/her disability, be denied the benefits of, or be subjected 
to discrimination, including discrimination in employment, under any program 
or activity receiving federal financial assistance. 

Section 504 of the 
Rehabilitation Act 

of 1973, as 
amended.   
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BYRD ANTI-LOBBYING CERTIFICATION 

 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his 
or her knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor        certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to 
this certification and disclosure, if any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

 
Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing 
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension 
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No 
procurement Debarment and Suspension). 
 
This requirement applies to all FEMA grant and cooperative agreement programs. 
 
Federal Executive Order (E .O.) 12549 "Debarment" requires that all contractors receiving individual awards, using 
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing 
business with the Federal Government. By signing this document, you certify that your organization and its principals 
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid/proposal. Information 
on debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see 
section 52.209-6. 
 
The Contractor        certifies or affirms by your signature that neither you nor 
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS 
 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) 
 

During the performance of this contract, the contractor agrees as follows: 

 

1) The contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not 
be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided setting forth the provisions of this nondiscrimination clause. 

 

2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, or national origin. 

 

3) The contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation information of other employees or applicants as a part 
of such employee's essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent with the contractor's legal duty to furnish information. 

 

4) The contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union 
or workers' representatives of the contractor's commitments under this section and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 

 

5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

 

6) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, 
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation 
to ascertain compliance with such rules, regulations, and orders. 

 

7) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of 
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part 
and the contractor may be declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such 
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

 



(RFP 23-071/MR) Commissary Services for Jefferson County Sheriff’s Office                PAGE 28 OF 66 
 

CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 

 

8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions 
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each subcontractor or vendor. The contractor will take such action 
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing 
such provisions, including sanctions for noncompliance: 

 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 

 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on or under the contract. 

 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor 
in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 

 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
 

 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SECTION 3.  PROPOSAL SUBMISSION INSTRUCTIONS AND SPECIAL REQUIREMENTS 

 

 
The following requirements and instructions supersede General Requirements where applicable.   
 

3.1. SUBMISSION  OF PROPOSAL 
Each Respondent shall ensure that required parts of the RFP response are completed with accuracy and submitted as per 
the requirements within this specifications packet, including any addenda. 
 
Respondent is responsible for submitting:  One (1) original and four (4) response copies; with all copies to include 
a completed copy of this specifications packet, in its entirety.  
 
The County requests that response submissions NOT be bound by staples or glued spines.  
  
Respondent shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or RFQ updates.  https://www.co.jefferson.tx.us/Purchasing/ 
 

Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 
 
Reponses must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 

Respondent shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED RFP 
RESPONSE.” The outside of the envelope of box shall also include the RFP Number, RFP Name, RFP Due Date, and the 
Respondent’s Name and Address; and shall be addressed to the Purchasing Agent.   

All submissions must be received by 11:00 am CT, Wednesday, January 10, 2024. 
 

•  Late responses will not be accepted and will be returned unopened to the Respondent. 
 

•  Jefferson County will not accept any responsibility for responses being delivered by third party carriers. 
 

•  RFP responses will be accepted at the above address until the time and date specified herein, and immediately 
after will be publicly opened and read aloud. 
 

•  Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this RFP. 
 

•  All responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 

•  All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
 

Please direct questions to Mistey Reeves, Assistant Purchasing Agent at 409-835-8593 or e-mail at: 
mistey.reeves@jeffcotx.us.  If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8593 or 
e-mail at: deb.clark@jeffcotx.us.  
 
Courthouse Security:  
All visitors to the Courthouse must pass through Security.  Respondents planning to hand deliver proposals must allow 
time to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late submittal.  
Mondays and Tuesdays are particularly heavy days.  
 

In response to the Covid-19 pandemic, Jefferson County will be implementing precautionary measures as currently 
recommended by the CDC within its facilities.   
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Respondents are strongly urged to plan accordingly. 
 

COUNTY HOLIDAYS (2023):             

January 16   (Monday)   Martin Luther King, Jr. Day 
February 20   (Monday)    President's Day 
April 7    (Friday)    Good Friday 
May 29    (Monday)   Memorial Day 
July 4    (Tuesday)   Independence Day 
September 4   (Monday)   Labor Day 
November 10   (Friday)     Veteran's Day 
November 23 & 24  (Thursday & Friday)  Thanksgiving 
December 25 & 26  (Monday & Tuesday)  Christmas 
January 1, 2024  (Monday)   New Year's 
 

COUNTY HOLIDAYS (2024):             

January 15   (Monday)   Martin Luther King, Jr. Day 
March 29   (Friday)    Good Friday 
May 27    (Monday)   Memorial Day 
June 19   (Wednesday)  Juneteenth 
July 4    (Thursday)   Independence Day 
September 2   (Monday)   Labor Day 
November 11   (Monday)   Veteran's Day 
November 28 & 29  (Thursday & Friday)  Thanksgiving 
December 25 & 26  (Wednesday & Thursday)  Christmas 
January 1, 2025  (Wednesday)   New Year's 
 

 

Submissions During Time of Inclement Weather, Disaster, or Emergency: 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the RFP closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 
Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the RFP and urgent County requirements preclude amendment to the RFP, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 

3.2 PRE-PROPOSAL CONFERENCE 
There will be a Pre-Proposal Conference on Tuesday, December 12, 2023, at 2:00 PM CT, at the Jefferson County 
Correctional Facility located at 5030 Hwy 69 S., Beaumont, Texas 77705.     
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Proposals will be opened publicly in a manner to avoid public disclosure of contents; however, only names of 
Proposers will be read aloud. 
 
3.3 QUESTIONS AND DEADLINE FOR QUESTION SUBMISSION 
Questions may be emailed to Mistey Reeves, Assistant Purchasing Agent at: mistey.reeves@jeffcotx.us  or faxed at:  
409-835-8456.  If no response in 72 hours, contact Deborah Clark, Purchasing Agent at: deb.clark@jeffcotx.us.                               
 

The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, December 29, 2023. 
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3.4  TENTATIVE SCHEDULE OF EVENTS 
 
November 28, 2023 Issuance of Request for Proposal                                              
 
December 12, 2023 Pre-Proposal Conference   
 
January 10, 2024 Deadline Submission (late proposals will not be considered) 
 
January 12, 2024 Proposals distributed to Evaluation Committee  
 
January 19, 2024 Evaluation Committee Convenes to Tabulate Scoring and Determines Short List 
 
January 26, 2024 If Applicable: Conduct Interview/Best and Final Offer/Short List 
 
February 13, 2024 Recommendation for Award  

 

 
Please note:   
The above schedule of events is tentative in nature.  Dates listed are subject to change.   
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SECTION 4.  PROPOSAL FORMAT REQUIREMENTS 

 

4.1 INTRODUCTION TO PROPOSAL FORMAT REQUIREMENTS 
Each proposal submitted in response to this RFP must be organized to correspond with those numbered sections of 
this RFP that require a response.  Failure to arrange the proposal as requested may result in the disqualification of the 
proposal.  Conciseness and clarity of content are emphasized and encouraged.  Vague and general proposals will be 
considered non-responsive, and will result in disqualification.  The response must be complete.  Failure to provide the 
required information may result in the disqualification of the proposal.  All pages of the proposal must be numbered 
and the proposal must contain an organized, paginated table of contents corresponding to the sections and pages of 
the proposal. 
 
The County requests that proposal submissions NOT be bound by staples or glued spines.  

 
4.2 ORGANIZATION OF PROPOSAL CONTENTS 
Each proposal must be organized in the manner described below: 
 

A. Transmittal Letter 
 

B.  Table of Contents 
 

C.  Executive Summary 
 

D.  Proposer Identifying Information 
 

E.  Proposer Personnel and Organization 
 

F.  Cost Proposal Form (PAGE 46)  
 

G.  Copy of RFP Specifications and any Addenda in their entirety.                                                                                                          
 (Note: All forms should be completed, and any information requested should be inserted/included) 
 

4.3 TRANSMITTAL LETTER 
The Proposer must submit a transmittal letter that identifies the entity submitting the proposal, and includes a 
commitment by that entity to provide the services required by the County.  The transmittal letter must state that the 
proposal is valid for (90) days from the deadline for delivery of proposals to the County.  Any proposal containing a 
term of less than (90) days for acceptance will be rejected as non-responsive. 
 
The transmittal letter must be signed by a person legally authorized to bind the Proposer to the representations in 
the response.  In the case of a joint proposal, each party must sign the transmittal letter.  The Proposer also must 
indicate, in its transmittal letter, why it believes that it is the most qualified Proposer to provide the services described 
in this RFP. 
 
The transmittal letter must include a statement of acceptance of the terms and conditions of the contract resulting 
from this RFP.  If Proposer takes exception to any of the proposed terms and conditions stated in this RFP, those 
exceptions must be noted in the transmittal letter.  However, Proposer must realize that failure to accept the terms 
specified in this proposal may result in disqualification of the proposal. 
 

4.4 TABLE OF CONTENTS 
Each proposal must be submitted with a table of contents that clearly identifies and denotes the location of each 
title and subtitle of the proposal.  Additionally, the table of contents must clearly identify and denote the location of 
all enclosures of the proposal.  The table of contents must follow the RFP’s structure as much as is practical. 
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4.5 EXECUTIVE SUMMARY 
The Proposer must provide an executive summary of its proposal that asserts that the Proposer is providing in 
its response all of the requirements of this RFP.  The executive summary must not exceed three (3) pages, and 
must represent a full and concise summary of the contents of the proposal. The executive summary must not 
include any information concerning the cost of the proposal. The Proposer must identify any services that are 
provided beyond those specifically requested.  If the Proposer is providing services that do not meet the specific 
requirements of this RFP, but in the opinion of the Proposer are equivalent or superior to those specifically 
requested, any such differences must be noted in the executive summary.  However, the Proposer must realize 
that failure to provide the services specifically required may result in disqualification of the proposal. 
 

4.6 PROPOSER IDENTIFYING INFORMATION 
Proposers must provide the following identifying information with their proposal submission: 
 

a. Name and address of business entity submitting the proposal; 
 

b. Type of business entity (i.e., corporation, partnership); 
 

c. Place of incorporation, if applicable; 
 

d. Name and location of major offices and other facilities that relate to the Proposer’s performance under the 
 terms of this RFP; 
 

e. Name, address, business and fax number of the Proposer’s principal contact person regarding all contractual 
 matters relating to this RFP; 
 

f. The Proposer’s Federal Employer Identification Number, Jefferson County Vendor Number and Jefferson 
 County Business License Number, if any; 
 

g. Full name and address for each member, partner, and employee of the Proposer (and any subcontractors) 
 who will perform services on this project; and 
 

h. A statement regarding the financial stability of the Proposer, including the ability of the Proposer to perform 
 the functions required by this RFP and to provide those services represented by the Proposer in its response. 
 

4.7 PROPOSER’S PERSONNEL AND ORGANIZATION 
The Proposer must provide resumes of all key personnel that will be involved in performing the project, and 
must provide for each person: 
 

a. Full name (including full middle name); 
 

b. An employment history; 
 

c. A specific description of relevant experience and skills that person has in connection with the conduct 
 of financial advisory services that is the subject of this RFP (limit one page); 
 

d. A specific indication of what role the individual will have in this project; and 
 

e. Any additional helpful information to indicate the individual’s ability to aid the Proposer in successfully 
 performing the work involved in this RFP (limit to one page). 
 

The resumes must present the required personnel in sufficient detail as to provide the County an indication that 
the personnel involved can perform the work specified in this RFP. All proposed personnel will be subject to the 
County approval. 
 

Jefferson County is committed to using the selected Performance Review Company according to reasonable and 
well-planned timeframes, to the extent possible.  Jefferson County is committed to making available its 
personnel in a similar manner to enable the Performance Review team able to perform its duties in a timely 
basis.  
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Each Proposer is required to make a statement as to the availability of key personnel to Jefferson County when 
required. The key personnel who are to work on this project, identified in the proposal as such, are considered 
to be essential to the services to be provided.  No substitutions of key personnel following contract award will 
be made without the prior written consent of Jefferson County Commissioners’ Court.  All requested substitutes 
must be submitted to the Jefferson County Commissioners’ Court, or, together with their resumes, for approval. 
 

Each of the successful Proposer’s personnel is subject to removal from this project by Jefferson County 
Commissioners’ Court.  In addition, if the person removed is among the project’s key personnel, the replacement 
must be approved by Jefferson County Commissioners’ Court.  All replacements of key personnel will be paid at 
the same rate as the person who was replaced, unless the rate normally charged by the replacement is lower, 
in which case the lower rate will be paid.  All replacements of key personnel must be of equal or superior 
experience as the person replaced. 
 

If applicable, each Proposer must provide a detailed statement setting forth the proposed hourly billing rate for 
all key personnel, and for each additional staff member to be assigned to the project.  The hours each of the key 
personnel and other staff members are projected to work on the project.  
 

Each Proposer must provide any equipment, software, or data communication lines required by the successful 
Proposer’s personnel to complete the work specified in this document.  Each Proposer also must identify any 
personnel related through blood or marriage to the County or to any current employee of the County. 
 

Each Proposer must provide an organizational chart covering the services offered in its proposal, indicating lines 
of authority, names, titles, and functions of individuals assigned.  The Proposer must assign a contact person to 
the project. 
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SECTION 5.  PROJECT OBJECTIVE AND SCOPE OF SERVICES 

 

PROJECT OBJECTIVE  

Jefferson County seeks a Contractor to provide Inmate Trust Fund Accounting Services, Commissary Services 
and Commissary Fund Accounting services for Jefferson County Sheriff’s Office. 

Jefferson County is soliciting proposals from experienced commissary service providers to supply the 
Jefferson County Correctional Facility with a full range of commissary products for inmates and an accounting 
software system to process Commissary Fund Accounting transactions and Inmate Trust Fund Accounting 
transactions.  The contract will be for a five (5) year term. 
 
Related services being sought may include but not be limited to, quality assurance programs, administrative 
support service, inmate trust fund records management, point of sale onsite services to inmates, negative 
trust fund tracking, debit card process for released inmate fund balance, paper and coin counting equipment 
and best advice on and the review of all aspects of commissary delivery to the County inmates. 
 
Respondent shall provide an implementation plan that details the process and timeline for all proposed 
services, systems, software, labor and equipment necessary for a successful commissary process. Respondent 
must provide references and past experience that demonstrates the respondent’s ability to successfully 
perform the proposed implementation plan and schedule.  If the awarded vendor is not the current vendor, 
a transition plan must be included with the implementation plan and schedule. 

 
The scope of services describes the intended process of how commissary will be ordered and delivered, 
inmate accounting system specifications, commissary fund accounting specifications, hardware 
specifications, warranty, maintenance, staffing requirements, billing and implementation requirements. 

 

SCOPE OF SERVICES 
 

1. Inmate Accounting System - Respondent must provide a computerized trust fund accounting system using 
real-time that adheres to generally accepted accounting principles and is capable of being audited by the 
County. The system must provide a complete audit trail on all transactions. It must also allow for scheduled 
and unannounced audits of the inmate accounts by the County to ensure the integrity and accuracy of the 
accounts. The Auditor shall verify the correctness of the accounts and report the findings of the examination 
to the Jefferson County Sheriff. The successful respondent shall fully comply with and assist in such audit at 
no expense to the County. The system must have the ability to provide a series of reports as specified by the 
Sheriff.  The proposed Trust Fund Accounting System must be currently operating in at least five (5) facilities 
of a similar size, or larger, for a minimum of five (5) years. 

a. All hardware and software for computerized Inmate Accounting system shall be provided by the 
respondent, at no cost to Jefferson County and must have the ability to keep accurate, real-time 
records of all commissary activity and balances of individual inmate accounts. 

i. Updates of the computer software must be provided free of charge to the County for the 
length of the contract. Respondent must show proof that past updates have been done. 

ii. All hardware necessary for the performance of this contract will be provided by the 
respondent for the length of the contract. Maintenance or replacement of said hardware 
shall be the responsibility of the respondent. 

b. Levels of security should be present in the software system. Levels must have the ability to be 
customized by the administration and staff of the Jefferson County Correctional Facility, including 
password control and tracking of transactions by individual and station. 

i. Due to the sensitive nature of this information, data must be backed up and adequate steps 
to ensure security must implemented and updated regularly. 

c. The respondent shall secure and pay for all permits and licenses required by federal, state, and/or 
local laws, rules and regulations necessary for the implementation of the provided services. This shall 
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include fees associated with National Commission on Correctional Health Care (NCCHC) accreditation 
and periodic accreditation reviews, if applicable.  

d. The respondent must install the system, provide training for County personal, provide manuals, 
provide ongoing support, and a toll free 24-hour emergency line to ensure maximum utilization and 
minimum down time with the proposed system. 

i. Provide on-site support staff within four (4) hours of service call when requested by 
Jefferson County 

e. The respondent must write, own, and support all aspects of the inmate banking system including all 
respondent supplied equipment with their own employees. Respondents are to describe their 
computer software program. The software system must include the following components:  

i. Allow the County to open an Individual Trust Fund (ITF) for an inmate at the time of booking. 
ii. Enter into the computer system the amount of money in their possession at the time of 

booking.  
f. The following fields shall be populated via TWO-WAY interface with the Jefferson County Jail 

Management System and be kept current: 
i. Account Number (Shall be the inmate ID Number) 

1. The system must ensure that a Jefferson County inmate ID number is a permanent 
ID number for an inmate’s ITF that will allow an account to be reopened and have 
the ability for debts to be tracked across multiple incarcerations. 

2. Software must utilize inmate account numbers for all inmate charges, not by name. 
The system must have the capability to track inmates’ transactions by a permanent 
number in order to recover past debts. 

ii. Inmate Trust Fund Account Balance 
iii. Last Name, First Name, Middle Name 
iv. Global Jacket Number (Vendor Number) 
v. Birth Date 

vi. Social Security Number  
vii. Race  

viii. Gender 
ix. Cell Location  
x. Dorm Location 

xi. Booking Date 
xii. Booking Time 

xiii. Place Dietary Restrictions 
xiv. Place Commissary Restrictions 

g. System must have the ability to move funds from inmate trust fund account to other accounting 
events.  

h. The software system must allow for the following transactions to occur on the Inmate Trust Fund 
(ITF): 

i. Charge Receivables such as admission fees, admission packs, badge charges, medical 
charges, court fees, returned check/money order fees, etc. 

ii. Determine indigent status and process distribution of indigent packs. 
iii. Add funds to the account. 
iv. Draw funds in the form of a check and debit card. 
v. Close an account with a detailed statement and pay the inmate’s balance by check, debit 

card or a combination of both. 
vi. Close multiple accounts printing one check. (Would this be for the weekly commissary 

checks written for commissary funds, badge fees and medical charges or would it be 
combining multiple inmate releases in one check?) 

vii. Deduct commissary purchase charges, phone time purchase charges and other receivables 
in real-time environment. 

viii. Process credits for erroneous charges. 
i. Reports should allow for data concerning an individual inmate, a specific site within the jail, or the 

facility as a whole. The reports should include: 
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i. Cash Reports 

ii. Deposit Reports 

iii. Sales Reports 

iv. Checkbook Reports 

1. The system must have a comprehensive CHECKBOOK management feature 
including the ability to write checks from an inmate’s trust fund to a third party, to 
void, make corrections, adding manually written checks, and verification of 
deposits. Additionally, the system must have the capability to print a check registry 
based on multiple criteria that can be queried by the Jail Administration. The 
checkbook must also contain an “unclaimed” feature in order to process out dated 
checks. 

v. Resident Reports 

vi. Bail Reports 

vii. Receivable Reports 

viii. Payroll Reports 

ix. Phone Account Balance 

j. Respondent shall provide the County with an interface for automated deposit services. The said 

interface is for kiosk, web pay and telephone deposits provided by commissary respondent.  

k. The County is requesting Intake and lobby kiosk that are all touch screen capable and security 

conscious based on the location of deployment.  Vendor will be responsible for all funds deposited 

into the kiosk including collection as well as the ACH transfer of the funds to the County. 

i. Kiosks must work on the same financial system software as the inmate trust accounting 

system to be utilized by the jail. This system must interface with the County’s Jail 

Management system to get basic inmate information and housing locations and maintain 

an inmate’s current balance.  

ii. Kiosks must accept cash, credit and debit card transactions. 

1. Since debit and credit card information will be processed, the selected respondent 
must provide adequate documentation as to which institution will be processing 
the card information. 

2. Documentation of Payment Card Industry Data Security Standards (PCIDSS) 
Compliance is required.  

iii. Kiosks hardware and software must be maintained by the vendor and have a scheduled 

service plan at no cost to the County.  Respondent shall include the service plan in the 

proposal and the process for contacting the vendor in the event of an outage. Include the 

network requirements for kiosks. 

iv. In the event of an outage, awarded vendor must be able to repair or replace the kiosk within 

24-48 hours. All deposits shall be real time into the inmate trust fund account. 

v. The County will have no liability to the respondent for fraud, theft, vandalism/damage, or 

loss of the awarded vendor’s equipment inflicted by the inmates or the public. All costs 

associated with the repair/replacement will be the responsibility of the respondent. 

l. Any damage to any Jefferson County equipment caused by the installation or maintenance of 

respondent’s system will be the responsibility of the vendor. 

m. The Jefferson County Correctional Facility operates seven (7) days per week, 365 days per year. 

Respondents must make all reasonable efforts to ensure that the system is operational and repaired 

as quickly as possible. 
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2. Commissary Services - The awarded vendor will be required to supply an inmate commissary ordering and 
delivery solution that meets the Jefferson County Sheriff’s Office requirements as stated in this request for 
proposal, as well as any value-added aspects proposed by the vendor. 

a. The respondent must show that the company can meet all requirements of federal, state, and local 
governments related to commissary services.  

b. The system must be capable of interfacing with Jefferson County’s current Jail Management System 
and inmate phone service provider inmate kiosks and inmate tablets. 

i. Our current Jail Management System provider is Tyler Technologies. 
ii. Our current Inmate Phone Service provider is Smart Communications Holding, LLC. 

c. The system must have the ability to control commissary purchases, e.g.; age restrictions, disciplinary 
control, and indigence status. Allow for up to 999 different restrictions to be placed on commissary 
purchases. 

d. Respondent must provide operation plan. 
i. Orders must be bagged at an on-site location. 

ii. Respondent shall provide a detailed operational plan and schedule for processing and 
delivering the weekly commissary orders in a complete and timely manner. 

iii. Include a sample operational plan from a facility (similar in size) that respondent is currently 
operating in Texas. Provide the contact name and number from the facility. 

iv. Vendor to provide multiple options for commissary deliveries. 
v. Vendor to provide all labor and staffing.  

e. Respondent shall provide a “Backup Plan” in the event of an interruption in the following areas: 
i. Primary Facility 

ii. Inventory 
iii. Distribution (transportation) 
iv. Shipping and Receiving 
v. Computer Technology and Hardware 

vi. Management Staff 
vii. Employee On-Site Staff  

f. The principal method for commissary delivery shall be point of sale, utilizing the inmate phone 
system provider’s kiosks and tablets in inmate dorms. 

i. Provide an overview of how orders are processed if respondent is not proposing a point of 
sale system. 

g. The commissary delivery and ordering schedule must be mutually agreed upon between the 
proposer and the Jefferson County Sheriff’s Office, and may be subject to change. 

h. Respondent must submit, with this RFP, a list of all items they can provide to the County facility 
including a sample product catalog. This list shall include selling prices and any processing fees 
charged to the inmate.  From this list the County will choose which items to have carried by the 
respondent. All items shall include description, manufacturer, product size, weight, and the cost. 

i. All commissary items sold to the inmate population shall meet facility safety and security 
requirements. These requirements include, but may not be limited to: 

1. No glass or metal containers. 
a. All containers shall be made of non-breakable material and clear where 

available. 
2. No packaging containing false bottoms. 
3. No alcohol-based products or aerosol sprays. 
4. No packaging that may be made into a weapon or other security risk. 

ii. Jefferson County Sheriff’s Office requires Jail Inmate Commissary Services to supply various 
products not limited to the following: (Jefferson County reserves the right to determine 
what items are available through the commissary service. 

1. Snacks 
2. Sugar & Artificial Sweetener 
3. Drinks/Drink Mix 
4. Candies 
5. Small supplies such as (pens/pencils/envelopes, etc.) 
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6. Personal items (combs, lotion, etc.) 
a. Combs and hair picks shall be made of non-breakable plastic no longer than 

six (6) inches 
7. Personal hygiene items (Indigent Kits, Hygiene Kits) 
8. Dental Care Items 
9. Various over the counter medications 
10. Sports Bras, Women’s Panties, Men’s Boxers, T-shirts, and Shower Shoes etc. 

i. The respondent and the County representatives shall meet and agree upon the items to be carried 
on the commissary menu. After the initial meeting, no items are to be offered without the approval 
of the Sheriff’s Office. The respondent shall keep the Sheriff’s Office current of the new products 
that are available. 

i. The Jefferson County Sheriff’s Office does not guarantee the purchase of any minimum 
quantities. The County will not be responsible for buying any items of excessive stock upon 
termination of this contract. 

ii. The successful respondent is required to immediately notify the Sheriff of product liability 
warnings, recalls, or other notices. 

iii. It is recognized that the respondent may change suppliers and products. The respondent 
must notify the Sheriff’s Office, in writing, at least one week prior to a change, regardless of 
reason, in the items being made available to the inmate populations. Updated forms must 
then be supplied to the Sheriff’s Office. The awarded respondent must not change the item 
offered, unless written confirmation is sent by the Sheriff’s Office. 

iv. All price increases require a minimum 30-day notification and written acknowledgement of 
acceptance by the Sheriff’s Office. 

j. The respondent shall submit commission to be paid to Jefferson County Sheriff’s Office. 
k. The successful respondent shall maintain sufficient stock levels in order to limit shortages. 

i. The awarded vendor shall not substitute items and should have an order fill rate in excess 
of 98%.  

l. The awarded vendor must resolve discrepancies within twenty-four (24) hours (ex: improperly 
ordered or delivered items, damaged products, expired “good till” dates etc.) 

i. The successful respondent must post credits due to non-delivery of product or computer 
posting errors (ex. Orders of inmates who are released, credit for discrepancies, etc.) to 
inmate accounts the day the error occurs. 
 

3. Commissary Fund Accounting System – Respondent must provide a computerized Commissary Fund 
Accounting system using real-time that adheres to generally accepted accounting principles and is capable of 
being audited by the County. The system must provide a complete audit trail on all transactions. It must also 
allow for scheduled and unannounced audits of the inmate accounts by the County to ensure the integrity 
and accuracy of the accounts pursuant to Local Government Code §351.0415 (d).  The Auditor shall verify the 
correctness of the accounts and report the findings of the examination to the Jefferson County Sheriff. The 
successful respondent shall fully comply with and assist in such audit at no expense to the County. The system 
must have the ability to provide a series of reports as specified by the Sheriff.  The proposed Commissary 
Fund Accounting System must be currently operating in at least five (5) facilities of a similar size, or larger, 
for a minimum of five (5) years. 

a. All hardware and software for computerized Commissary Fund Accounting system shall be provided 
by the respondent, at no cost to Jefferson County and must have the ability to keep accurate, real-
time records of all commissary fund activity and balances. 

i. Updates of the computer software must be provided free of charge to the County for the 
length of the contract. Respondent must show proof that past updates have been done. 

ii. All hardware necessary for the performance of this contract will be provided by the 
respondent for the length of the contract. Maintenance or replacement of said hardware 
shall be the responsibility of the respondent. 

b. Levels of security should be present in the software system. Level must have the ability to be 
customized by the administration and staff of the Jefferson County Correctional Facility, including 
password control, and tracking of transactions by individual and station. 
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i. Due to the sensitive nature of this information, data must be backed up and adequate steps 
to ensure security must implemented and updated regularly. 

c. The respondent shall secure and pay for all permits and licenses required by federal, state, and/or 
local laws, rules and regulations necessary for the implementation of the provided services.  

d. The respondent must install the system, provide training for County personal, provide manuals, 
provide ongoing support, and a toll free 24-hour emergency line to ensure maximum utilization and 
minimum down time with the proposed system. 

i. Provide on-site support staff within four (4) hours of service call when requested by 
Jefferson County 

e. The respondent must write, own, and support all aspects of the commissary banking system 
including all respondent supplied equipment with their own employees. Respondents are to describe 
their computer software program. 

f. The system must have a comprehensive CHECKBOOK management feature including the ability to 
write checks, to void checks, make corrections, adding manually written checks, process deposits. 
Additionally, the system must have the capability to print a check registry based on multiple criteria 
that can be queried by the Jail Administration. The checkbook must also contain an “unclaimed” 
feature in order to process out dated checks. 

g. They system must allow for the reports to include: 
i. Check Reports 

ii. Deposit Reports 
iii. Balance Reports 
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SECTION 6.  PROPOSAL REQUIREMENTS 

 

6.1 OBJECTIVE OF PROPOSAL 
Each proposal must include a detailed work plan that addresses how work for Jefferson County would be performed.  
It shall include detailed personnel assignments.  A detailed description of major deliverables to be provided must also 
be included.   
 
The proposal must include a sample timeline for the completion of each major task included in the proposal to the 
extent practicable, as well as projected completion dates for each major activity required.  All proposals submitted in 
response to this RFP become the property of Jefferson County.   
 

6.2 PROPOSER EXPERIENCE 
The Successful Proposer must demonstrate extensive experience in and understanding of the nature of research and 
analysis required in order to carry out the intent of this project. 
 
The proposal must identify all key personnel who are to be part of the proposed consultant team and detail their 
experience.  Jefferson County Commissioners’ Court reserves the right to approve each member of the team and to 
request substitutions. 
 
The Proposer must describe in detail the current and historical experience the Proposer and its subcontractors have 
that would be relevant to completing the project.  The Proposer must provide descriptions and references for all 
engagements of comparable complexity and sensitivity to the requirements of this RFP that have been conducted 
within the past five (5) years.  References must contain the name of key contacts and a telephone number. The 
description of experience must be detailed and cover all relevant contracts that the Proposer and its subcontractors, 
as applicable, have had and all experience similar to this contract that qualifies the Proposer to meet the requirements 
of this contract.  Included must be the names, titles, addresses, and current telephone numbers of organizations that 
may be contacted to verify qualifying experience 
 
The Proposer must indicate whether the organizations so listed are included for the purpose of verifying the 
Proposer’s qualifying experience, or the qualifying  experience of its subcontractors.  Each experience statement also 
must include the name and types of services directly provided by the Proposer under the contract, and whether the 
Proposer was the contractor or subcontractor. 
 
The Proposer must briefly state why it believes its proposed services best meet the County’s needs and RFP 
requirements, and the Proposer also must concisely describe any additional features, aspects, or advantages of its 
services in any relevant area not covered elsewhere in its proposal. 

 

6.3 TYPE OF SERVICES PROVIDED BY PROPOSER 
A.  A description of services that may be utilized under this RFP includes: 

     1.  Commissary Services 
     2.  Inmate Trust Fund and Accounting Software 
 

6.4            LAWS AND REGULATIONS 
The Commissary Firm(s) must comply with all laws, ordinances, and rules and regulations which govern the work 
specified in this contract. 
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SECTION 7.  PROPOSAL EVALUATION AND SELECTION PROCESS 

 

7.1 INTRODUCTION TO EVALUATION AND SELECTION PROCESS 
The proposal evaluation and selection process is detailed in this section, as are other factors, and the format in which 
the cost response of each proposal must be submitted. 
 

7.2 COST PROPOSAL 
The Proposer must utilize the form provided on PAGE 46 of these specifications in its submission of a cost proposal 
in response to this RFP.  The cost proposal must be included in each copy of the proposal. Any reworked version of 
this provided form that is intended to be a substitute for PAGE 46 of these specifications, that is provided by a 
Proposer may be determined as non-responsive, and may result in the proposal’s disqualification. 

7.3  EVALUATION COMMITTEE 
Because of the diversity of the departments and activities of the County, the Purchasing Agent will appoint the 
Evaluation Committee for this Request for Proposals.  The Purchasing Agent may appoint a chairperson and no less 
than two (2) other members for the committee.  Typically, the committee will consist of at least one professional in 
the task required, a person knowledgeable about procurement practices, and either a representative of the 
department requesting the project, or the department executing the project.  However, this structure is not binding 
and subject to change at the discretion of the Purchasing Agent. Other members may be appointed to the Evaluation 
Committee as necessary and appropriate, but the total number of persons committee shall not exceed five (5) 
persons.  Committee appointments shall be in writing and shall briefly describe the scope of the project and, if 
necessary, the primary disciplines required to accomplish the project in order to assist the committee in developing 
a list of firms that might best accomplish the work required.  Committee membership and project requirements will 
vary from project to project. Therefore, a firm rated number one for one project could be considered not qualified or 
ranked lower on another project.  
 

7.4.  EVALUATION PROCESS 
RFP Submittals that do not conform to the instructions or which do not address all the services as specified within this 
RFP specifications packet may be eliminated from consideration. However, Jefferson County reserves the right to 
accept such a submittal if it is determined to be in the best interest of the County.  
 
While Jefferson County appreciates a brief, straight-forward, and concise reply; proposer must fully understand that 
the evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, ambiguous, 
and equivocal statements may be construed against the proposer. The proposal document may be incorporated into 
any contract which results from this RFP, and vendor(s) are cautioned not to make claims or statements it is not 
prepared to commit to contractually. Failure of the vendor to meet such claims will result in a requirement that the 
vendor provide resources necessary to meet submitted claims.   
 
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions          
may not be initiated by vendors. 
 

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County 
personnel during the RFP process without the express permission from the Jefferson County Purchasing Agent. The 
Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, or 
distributed any literature without authorization from the Jefferson County Purchasing Department.  
 
All correspondence relating to this RFP, from advertisement to award shall be sent to the Jefferson County 
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to 
this RFP shall be coordinated by the Jefferson County Purchasing Department.  
 
Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee and 
Commissioners’ Court. Proposals, vendor presentations, and product/service evaluations may develop into 
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negotiating sessions with the vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct 
negotiations with vendor representatives authorized to contractually obligate the vendor with an offer. If vendor is 
unable to agree to contract terms and conditions, Jefferson County reserves the right to terminate contract 
negotiations with that vendor and initiate negotiations with another vendor. In addition to a presentation, visits by 
the Evaluation Committee to representative vendor client sites may be conducted where the proposed solution can 
be demonstrated in a production environment.  
 
7.5 PROPOSAL EVALUATION CRITERIA:  
 
a. RESPONSIVENESS – 20%  
 

This refers to the proposal’s complete responsiveness to all written specifications and requirements contained in this 
RFP. 
 
b.  IMPLEMENTATION PLAN – 10% 
 

Emphasis is on the efficiency and comprehensiveness of the methods to be used in performing the services requested 
by this RFP and in managing the project. 
 
c.  MENU ITEMS AND PRICING – 20%  
 

This refers to the menu items and pricing of those items.  The value and benefit to inmates will be considered. 
 
d.  COMMISSION, SALES GROWTH POTENTIAL – 20%  
 

This refers to the commission rate of return to the County and sales growth potential. 
 
e.  COMPATIBILITY – 10%  
 

This refers to the compatibility of the vendor’s hardware/software with the County’s current Jail Management System 
and Inmate Phone Service Provider. 
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PROPOSER: INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 
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COST PROPOSAL FORM:  

 
Using this form, each Proposer must state its proposed charges.  Each Proposer’s charges must include the entire cost 
of providing the services identified in this RFP. 

Cost/Fee Proposals may be submitted in any form(s).  Cost will be a factor in the County’s selection process. 

 Commission Rate to the County %  

 Name of Proposer:   

 Signature:   

 Title:   

 

 

 

 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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NON-DISCLOSURE AGREEMENT 

 

In consideration of Jefferson County retaining the services of a consultant and because of the sensitivity of 
certain information which may come under the care and control of Consultant, both parties agree that all 
information regarding the County or any selected County agency subject to this Contract; or gathered, produced, 
or derived from this project (Confidential Information) must remain confidential subject to release only by 
permission of the County, and more specifically agree as follows: 
 

Media releases pertaining to this RFP and/or any resulting contract, or the services to which they relate, will not 
be made without the prior written consent of the County, and then only in accordance with explicit written 
instructions from the County.  The disclosure of the contents of proposals prior to the award of a contract under 
this RFP, or any other violation of this section, may result in disqualification. 
 

1. The Information may be used by Consultant only to assist Consultant in connection with its engagement 
 with the County. 
 

2. Consultant will not, at any time, use the Information in any fashion, form, or manner except in its capacity 
 as independent consultant to the County. 
 

3. Consultant agrees to maintain the confidentiality of any and all deliverables resulting from this Contract 
 in the same manner that it protects the confidentiality of its own proprietary products of like kind. 
 

4. The Information may not be copied or reproduced without the County’s written consent. 
 

5. All materials made available to Consultant, including copies thereof, must be returned to County upon the 
 first to occur of; (a) completion of the project, or (b) request by the County. 
 

6. The foregoing must not prohibit or limit Consultant use of the information (including, but not limited to, 
 ideas, concepts, know-how, techniques and methodologies) (a) previously known to it, (b) independently 
 developed by it, (c) acquired by it from a third party, or (d) which is or becomes part of the public domain 

through no breach to Consultant of this agreement. 
 

7. This agreement shall become effective as of the date Information is first made available to Consultant and 
 must survive the contract and be a continuing requirement. 
 

8. The breach of this Nondisclosure Agreement by Consultant shall entitle the County to immediately 
 terminate the Agreement upon written notice to Contractor for such breach. The parties acknowledge 
 that the measure of damages in the event of a breach of this Nondisclosure Agreement may be difficult or 
 impossible to calculate, depending on the nature of the breach.  Regardless of whether the County elects 
 to terminate the Agreement upon the breach hereof, the County may require Consultant to pay to the 
 County the sum of $1,000 for each breach as liquidated damages.  This amount is not intended to be in 
 the nature of a penalty, but is intended to be a reasonable estimate of the amount of damages to the 
 County in the event of a breach hereof by Consultant.  Comptroller does not waive any right to seek 
 additional relief, either equitable or otherwise, concerning any breach of this Agreement. 
 

[Printed Name of Consultant] 
 
________________________________   By: _____________________________________ 
   Title: ___________________________________ 

  Date: ___________________________________ 
 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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RESPONDENT INFORMATION FORM 

 

Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.   
PLEASE PRINT. 
 
 
RFP Number & Name:  (RFP 23-071/MR) Commissary Services for Jefferson County Sheriff’s Office 
 
Proposer’s Company/Business Name: ______________________________________________ 
 
Proposer’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. ___________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 

 
 

 
 
 
 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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VENDOR REFERENCES FORM 

Proposer: Please list at least three (3) companies or governmental 
agencies (preferably a municipality) where the same or similar 
products and/or services as contained in this specification package 
were recently provided. 

 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:    

 

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  
 

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

 
 

REQUIRED FORM 
Proposer: Please complete this form 
and include with proposal submission. 
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SIGNATURE PAGE 

 

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Respondent be willing to allow other governmental entities to piggyback off this contract, if awarded, under 
the same terms and conditions? .................................................................................... Yes      No  
 

This Proposal/RFP Response shall remain in effect for 90 days from RFP opening and shall be exclusive of federal 
excise and state and local sales tax (exempt). 
 
The undersigned agrees, if this proposal is accepted, to furnish any and all items upon which prices are offered, at the 
price and upon the terms and conditions contained in the Request for Statements of Qualification, Conditions of RFP 
Response, Terms of Contract, and Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this RFP response in collusion with any other Respondent, and that the 
contents of this RFP response as to prices, terms or conditions of said response have not been communicated by the 
undersigned nor by any employee or agent to any other RFP Respondent or to any other person(s) engaged in this 
type of business prior to the official opening of this RFP. And further, that neither the Respondent nor their employees 
nor agents have been for the past six (6) months directly nor indirectly concerned in any pool or agreement or 
combination to control the price of goods or services on, nor to influence any person to respond or not to respond 
thereon. 
 

   

RFP Respondent (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 

 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CERTIFICATION REGARDING LOBBYING 
 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 

 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 

 
 
 

 

 
 
 
 
 

  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 

This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, 
at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 
U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any 
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a 
covered Federal action.  Complete all items that apply for both the initial filing and material change report.  Refer 
to the implementing guidance published by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to 
influence the outcome of a covered Federal action. 
 
2. Identify the status of the covered Federal action. 
 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change 
to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date 
of the last previously submitted report by this reporting entity for this covered Federal action. 
 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional 
District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to 
be, a prime or subaward recipient.  Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is 
the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 
 
5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city, 
State and zip code of the prime Federal recipient.  Include Congressional District, if known. 
 
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one 
organizational level below agency name, if known.  For example, Department of Transportation, United States 
Coast Guard. 
 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter 
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and 
loan commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the 
contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).  
Included prefixes, e.g., “RFP-DE-90-001.” 
 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, 
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying 
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  
Enter Last Name, First Name, and Middle Initial (MI). 
 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information 
unless it displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-
0046.  Public reporting burden for this collection of information is estimated to average 10 minutes per response, including 
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing 
and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this 
collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork 
Reduction Project (0348-0046), Washington, DC 20503 
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Approved by OMB 
0348-0046 

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 

 
Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         
 

 
Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
Report Type: 
              a. initial filing 
 _____   b. material change 
 
    

Name and Address of Reporting Entity: 
   ____ Prime        _____ Sub-awardee 
                                  Tier______, if  Known:                               
 
 
 
        Congressional District, if known:   
 

If Reporting Entity in No. 4 is Sub-awardee, Enter 
Name and Address of Prime:   
 
 
 
 
        Congressional District, if known:   

Federal Department/Agency:   
 
 
 
 

7.  Federal Program Name/Description:    
 
 
CFDA Number, if applicable: __________________ 

Federal Action Number, if known: 
 

9.  Award Amount, if known:     
 
$   

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including 
address if different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is 
authorized by title 31 U.S.C. section 1352.  This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 

Signature: __________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 

Standard Form - LLL (Rev. 7-97) 

  
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) 

 

Determination Checklist 
This information must be submitted with your proposal. 

 

Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation.  The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 
 

  Did the Prime Contractor/Consultant . . . 
 

 Yes  No 1. To the extent practical, and consistent with standard and prudent industry standards, 
divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 
participation of the planned work to be subcontracted? 

 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and insurance requirements, and a point of contract within the Prime 
Contractor/Consultant’s organization)? 

 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 
qualify as lowest and responsive bidders? 

 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, including the 
reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 
reasons why. 

 
If “No” was selected, please explain and include any pertinent documentation with your proposal. 

If necessary, please use a separate sheet to answer the above questions. 
 

   

Printed Name of Authorized Representative  Signature 
 
 
 

  

Title  Date 

  

 
 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Notice of Intent (NOI) to Subcontract with 
Historically Underutilized Business (HUB) 

 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Proposer shall submit this form with the bid; however, the information 
below may be submitted after contract award, but prior to beginning performance on the contract.  Please submit 
one form for each HUB Subcontractor/Sub-consultant with proper signatures, per the terms and conditions of your 
contract. 

 

 

Contractor Name:  HUB:   Yes    No 

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 

NOTE:  NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Sub-consultant Change Form” must be completed and faxed to  409-835-8456. 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 1 of 4 
 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 2 of 4 
 

HUB Subcontractor Disclosure 
PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
All HUB Subcontractor Participation may be verified with the 

HUB Subcontractor(s) listed on PART I. 
 

  
REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 3 of 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 

Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Proposer shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Proposer selects, after bid submission, shall be provided 
to the Purchasing Office not later than five (5) calendar days after being notified that Proposer is the apparent low Proposer.  
A list of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 4 of 4 
 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of this form, and 
attached any necessary support documentation as required.  I fully understand that intentionally falsifying information on this document 
may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
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RESIDENCE CERTIFICATION/TAX FORM 

 

Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident RFP Respondent” refers to a person who is not a resident. 
 

(4) “Resident RFP Respondent” refers to a person whose principal place of business is in this state, 
including a contractor whose ultimate parent company or majority owner has its principal place of 
business in this state. 

 

 I certify that ________________________ [company name] is a Resident Respondent of Texas as defined 
in Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Non-Resident Respondent as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal/response:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, 
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an 
action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business 
association that exist to make a profit. 
 
 

____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 

 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 
 
 

Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 

    _______________________________________________ 
    Date 

  
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SENATE BILL 252 CERTIFICATION 

 

On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government 
Code, Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the 
Comptroller of the State of Texas concerning the listing of companies that is identified under Section 806.051, 
Section 807.051, or Section 2253.253 and I have ascertained that the below named company is not contained 
on said listing of companies which do business with Iran, Sudan, or any Foreign Terrorist Organization. 
 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 
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RESPONDENT’S AFFIDAVIT 

  
I have carefully examined the Request for Proposal Specifications, and any other documents accompanying or 
made a part of this Request for Proposals.  
  
I hereby propose to furnish the goods or services specified in the Request for Proposal.  I agree that my proposal 
will remain firm for a period of up to 90 days  in order to allow Jefferson County adequate time to evaluate the 
qualifications submitted. 
  
I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the 
firm is ready, willing and able to perform if awarded the contract. 
  
I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product 
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said 
proposal: and that the undersigned executed this Respondent's Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 

  
  

  
NAME OF BUSINESS 
  
BY: 
  
  
SIGNATURE 
  
  
NAME & TITLE, TYPED OR PRINTED 
  
  
MAILING ADDRESS 
  
  
CITY, STATE, ZIP CODE 
  
(       )  
TELEPHONE NUMBER 

    
  
  
Sworn to and subscribed before me 
this    day of 
   , 20____. 
  
  
  
  
  
Notary Public 
  
State of   
  
My Commission Expires:   

 

 
 

 
 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 



 

JEFFERSON COUNTY PURCHASING DEPARTMENT 
Deborah L. Clark, Purchasing Agent 

1149 Pearl Street                                                                                                          OFFICE MAIN: (409) 835-8593 
1st Floor, Beaumont, TX  77701                                                                                                  FAX: (409) 835-8456  

 

PUBLISH: 
Beaumont Enterprise & Port Arthur News: 
November 29, 2023 & December 6, 2023 
The Examiner:  
November 30, 2023 

LEGAL NOTICE 
Advertisement for Invitation for Bids 

 

November 28, 2023 
 

Notice is hereby given that sealed bids will be accepted by the Jefferson County Purchasing Department for Invitation 
for Bid (IFB 23-072/MR) Term Contract for Legal Notices for Jefferson County.  Specifications for this project may be 
obtained from the Jefferson County website, https://www.co.jefferson.tx.us/Purchasing/ or by calling 409-835-8593. 
 

Bids are to be sealed and addressed to the Purchasing Agent with the bid number and name marked on the outside 
of the envelope or box.  Bidders shall forward an original and one (1) copy of their bid to the address shown below.  
Jefferson County does not accept bids submitted electronically.  Late bids will be rejected as non-responsive. Bids will 
be publicly opened and read aloud in the Jefferson County Engineering Department Conference Room (5th Floor, 
Historic Courthouse) 1149 Pearl Street, Beaumont, Texas 77701, at the time and date below.  Bidders are invited to 
attend the sealed bid opening. 
 

BID NAME:        Term Contract for Legal Notices for Jefferson County 
 

BID NUMBER: IFB 23-072/MR 
 

DUE BY TIME/DATE: 11:00 AM CT, Wednesday, January 10, 2024 
 

MAIL OR DELIVER TO: Jefferson County Purchasing Department 
 1149 Pearl Street, 1st Floor 

 Beaumont, Texas  77701 
 
 

Any questions relating to these bid requirements should be directed to Mistey Reeves, Assistant Purchasing 
Agent at 409-835-8593 or via email at: mistey.reeves@jeffcotx.us.  If no response in 72 hours, contact Deborah 
Clark, Purchasing Agent at 409-835-8593 or via email at: deb.clark@jeffcotx.us.  
  

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date at 409-835-8593. 
 

All interested firms are invited to submit a bid in accordance with the terms and conditions stated in this bid. 
 

Bidders are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all 
required documentation will result in a response being declared as non-responsive. 
 

                                                                                                                               
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
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BID SUBMISSIONS:  
 

One (1) Original and one (1) Bid Copy; with all copies to include a Completed Copy of this specifications packet in its entirety.   
 

Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 

Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or bid updates.   https://www.co.jefferson.tx.us/Purchasing/ 
 

Failure to return and/or complete all required documentation will result in a response being declared as  non-responsive.  
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SECTION 1: GENERAL CONDITIONS OF BIDDING AND TERMS OF CONTRACT 

 
By execution of this document, the Vendor accepts all general and special conditions of the contract as outlined 
below and, in the specifications, and plans. 
 

1.  BIDDING. 
 

1.1 BIDS.   
All bids must be submitted on the bid form furnished in this package. 
 
1.2 AUTHORIZED SIGNATURES.   
The bid must be executed personally by the Vendor, duly authorized partner of the partnership, or duly authorized 
officer of the corporation.  If executed by an agent, a power of attorney or other evidence of authority to act on behalf 
of the Vendor shall accompany the bid to become a valid bid. 
 
1.3 LATE BIDS.   
Bids must be in the office of the Jefferson County Purchasing Agent before or at the specified time and date bids are 
due.  Bids received after the submission deadline shall be rejected as non-responsive and returned unopened. 
 
1.4 WITHDRAWAL OF BID PRIOR TO OPENING.  
A bid may be withdrawn before the opening date by submitting a written request to the Purchasing Agent.  If time 
allows, the Bidder may submit a new bid.  Bidder assumes full responsibility for submitting a new bid before or at the 
specified time and date bids are due.  Jefferson County reserves the right to withdraw a request for bids before the 
opening date.  
 
1.5 WITHDRAWAL OF BID AFTER OPENING.   
Bidder agrees that its offer may not be withdrawn or cancelled by the Vendor for a period of ninety (90) days following 
the date and time designated for the receipt of bids unless otherwise stated in the bid and/or specifications. 
 
1.6 BID AMOUNTS.   
Bids shall show net prices, extensions where applicable and net total.  In case of conflict between unit price and 
extension, the unit price will govern.  Any ambiguity in the bid as a result of omission, error, unintelligible or illegible 
wording shall be interpreted in the favor of Jefferson County. 
 
1.7 EXCEPTIONS AND/OR SUBSTITUTIONS.   
All bids meeting the intent of the specifications and plans will be considered for award.  Vendors taking exception to 
the specifications and plans, or offering substitutions, shall state these exceptions in the section provided.  If bid is 
made on an article other than the one specified, which a Bidder considers comparable, the name and grade of said 
article must be specified in the bid and sufficient specifications and descriptive data must accompany same to permit 
thorough evaluation.  The absence of stated exceptions and/or substitutions shall indicate that the Vendor has not 
taken any exceptions to the specifications and shall be responsible to perform in strict accordance with the 
specifications.  As a matter of practice, Jefferson County rejects exception(s) and /or substitutions as non-responsive 
but reserves the right to accept any and/or all of the exception(s) and/or substitution(s) deemed to be in the best 
interest of Jefferson County. 
 
1.8 ALTERNATES. 
The Invitation for Bid and/or specifications may expressly allow Bidder to submit an alternate bid.  Presence of such 
an offer shall not be considered an indication of non-responsiveness. 
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1.9 DESCRIPTIONS. 
Unless otherwise specified, any reference to make, manufacturer and/or model used in the bid specifications                    
is merely descriptive and not restrictive, and is used only to indicate type, style, or quality of material desired. 
  
1.10 BID ALTERATIONS. 
Bids cannot be altered or amended after submission deadline. Any interlineations, alterations, or erasures made 
before opening time must be initialed by the signer of the bid, guaranteeing authenticity. 
 
1.11 TAX EXEMPT STATUS. 
Jefferson County is exempt from federal excise tax and state sales tax.  Unless the bid form or specifications specifically 
indicate otherwise, the bid price must be net, exclusive of above-mentioned taxes and will be so construed.  
Therefore, the bid price shall not include taxes. 
 
1.12 QUANTITIES. 
Quantities indicated are estimated quantities only and are not a commitment to buy.  Approximate usage does not 
constitute an order, but only implies the probable quantity that will be used.  Commodities will be ordered on an 
as-needed basis.  Bidder is responsible for accurate final counts. 
 
1.13 BID AWARD. 
Award of contract shall be made to the most responsible, responsive Bidder, whose offer is determined to be the best 
value, taking into consideration the relative importance of price.  Jefferson County reserves the right to be the sole 
judge as to whether items bid will serve the purpose intended.   
 
Jefferson County reserves the right to award based upon individual line items, sections or total bid. 
 
1.14 SILENCE OF SPECIFICATIONS FOR COMPLETE UNITS. 
All materials, equipment and/or parts that will become a portion of the completed work, including items not 
specifically stated herein but, necessary to render the service(s) complete and operational per the specifications, are 
to be included in the bid price.  Vendor may be required to furnish evidence that the service, as bid, will meet or 
exceed these requirements. 
 
1.15 ADDENDA. 
Any interpretations, corrections or changes to the specifications and plans will be made by addenda no later than 
forty-eight (48) hours prior to the bid opening.  Addenda will be posted on the Purchasing web site.  Vendors are 
responsible for monitoring the web site in order to remain informed on addenda.  Vendors shall acknowledge receipt 
of all addenda with submission of bid. 
 
1.16 GENERAL BID BOND/SURETY REQUIREMENTS. 
Failure to furnish bid bond/surety, if requested, will result in bid being declared non-responsive.  Non-responsive bids 
will not be considered for award. 
 
1.17 GENERAL INSURANCE REQUIREMENTS. 
Failure to furnish Affidavit of Insurance, if required in these specifications, will result in bid being declared                      
non-responsive.  Non-responsive bids will not be considered for award. 
 
1.18 RESPONSIVENESS. 
A responsive bid shall substantially conform to the requirements of this Invitation to Bid and/or specifications 
contained herein.  Bidders who substitute any other terms, conditions, specifications and/or requirements or who 
qualify their bids in such a manner as to nullify or limit their liability to the contracting entity shall have their bids 
deemed non-responsive.  Also, bids containing any clause that would limit contracting authority shall be considered 
non-responsive.  Examples of non-responsive bids include but shall not be limited to:  a) bids that fail to conform to 
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required delivery schedules as set forth in the bid request; b) bids with prices qualified in such a manner that the bid 
price cannot be determined, such as with vague wording that may include “price in effect at the time of delivery,” 
and c) bids made contingent upon award of other bids currently under consideration. 

 
1.19 RESPONSIBLE STANDING OF BIDDER. 
To be considered for award, Bidder must at least:  have the ability to obtain adequate financial resources, be able to 
comply with required or proposed delivery/completion schedule, have a satisfactory record of performance;               
have a satisfactory record of integrity and ethics, and be otherwise qualified and eligible to receive award. 
 
1.20 CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the bid submission is considered by Bidder to be confidential or proprietary information (including 
manufacturing and/or design processes exclusive to the Bidder), Bidder must clearly mark the applicable pages of  bid 
submission to indicate each claim of confidentiality. Additionally, Bidder must include a statement on company 
letterhead identifying all Bid Submission section(s) and page(s) that have been marked as confidential. Jefferson 
County will protect from public disclosure such portions of a bid, unless directed otherwise by legal authority, 
including existing open records acts.  Merely making a blanket claim that the entire bid submission is protected from 
disclosure because it contains some proprietary information is not acceptable, and will make the entire bid submission 
subject to release under the Texas Public Information Act.   
 
By submitting a bid, Bidder agrees to reproduction by Jefferson County, without cost or liability, of any copyrighted 
portions of Bidder’s bid submission or other information submitted by Bidder. 
 
1.21 PUBLIC BID OPENING. 
Bidders are invited to be present at the opening of bids.  After the official opening of bids, a period of not less than 
one week is necessary to evaluate bids.  The amount of time necessary for bid evaluation may vary and is determined 
solely by the County.  Following the bid evaluation, all bids submitted are available for public review. 
 

2.  PERFORMANCE. 
 
2.1  DESIGN, STRENGTH, AND QUALITY. 
Design, strength, and quality of materials and workmanship must conform to the highest standards of manufacturing 
and engineering practices.  The apparent silence of specifications and/or plans as to any detailed description 
concerning any point shall be regarded as meaning that only the best commercial practices are to prevail.                           
All interpretations of these specifications and/or plans shall be made on the basis of this statement. 
 
2.2 AGE AND MANUFACTURE. 
All tangible goods being bid must be new and unused, unless otherwise specified, in first-class condition, of current 
manufacture, and furnished ready to use.  All items not specifically mentioned that are required for a complete unit 
shall be furnished. 
 
2.3 DELIVERY  LOCATION. 
All deliveries will be made to the address(es) specified on the purchase order during normal office working hours of  
8:00 am CT to 4:00 pm CT, Monday through Friday, unless  otherwise authorized by the Purchasing Agent or designee. 
 
2.4 DELIVERY SCHEDULE.   
Delivery time may be an important consideration in the evaluation of best value.  The maximum number of days 
necessary for delivery ARO shall be stated in the space,  if provided, on the bid form. 
 
2.5 DELIVERY CHARGES.   
All delivery and freight charges, F.O.B. destination shown on Jefferson County  purchase order, as necessary to 
perform contract are to be included in the bid price. 
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2.6  INSTALLATION CHARGES.   
All charges for assembly, installation and set-up shall be included in the bid price.  Unless otherwise stated, assembly, 
installation and set-up will be required. 
 
2.7 OPERATING INSTRUCTIONS AND TRAINING. 
Clear and concise operating instructions and descriptive literature will be provided in English, if requested.  On-site 
detailed training in the safe and efficient use and general maintenance of item(s) purchased shall be provided as 
needed at the request of Jefferson County.  Instructions and training shall be at no additional cost to the County. 
 
2.8        STORAGE. 
Bidder agrees to provide storage of custom ordered materials, if requested, for up to thirty (30) calendar days. 
 
2.9 COMPLIANCE WITH FEDERAL, STATE, COUNTY, AND LOCAL LAWS.  
Bids must comply with all federal, state, county and local laws, including, but not limited to, all applicable standard 
safety, emission, and noise control requirements.  Any vehicles or equipment shall contain all standard safety, 
emission, and noise control requirements required for the types and sizes of equipment at the time of their 
manufacture.  The Contractor agrees, during the performance of work or service, to comply with all applicable codes 
and ordinances of Jefferson County or the State of Texas as they may apply, as these laws may now read, or as they 
may hereafter be changed or amended. 
 
2.10        OSHA.   
The Bidder will certify all equipment complies with all regulations and conditions stipulated under the Williams-Steiger 
Occupational Safety and Health Act of 1971, as amended. The successful Bidder will further certify that all items      
furnished under this project will conform and comply with federal and State of Texas OSHA standards.  The successful 
Bidder will agree to indemnify and hold harmless Jefferson County for any and all damages that may be assessed 
against the County. 
 
2.11        PATENTS AND COPYRIGHTS.  
The successful Vendor agrees to protect the County from claims involving infringements of patents and/or copyrights. 
 
2.12 SAMPLES, DEMONSTRATIONS, AND TESTING.   
At Jefferson County’s request and direction, Bidder shall provide product samples and/or testing of items bid to 
ensure compliance with specifications.  Samples, demonstrations and/or testing may be requested at any point prior 
to or following bid award.  Samples, demonstrations and/or testing may be requested upon delivery and/or any point 
during the term of resulting contract.  All samples (including return thereof), demonstrations, and/or testing shall be 
at the expense of the Bidder/Vendor. 
 
2.13 ACCEPTABILITY.   
All articles enumerated in the bid shall be subject to inspection by an officer designated for that purpose by Jefferson 
County.  If found inferior to the quality called for, or not equal in value to the specifications, deficient in workmanship 
or otherwise, this fact shall be certified to the Purchasing Agent, who shall have the right to reject the whole or any 
part of the same.  Items and/or work determined to be contrary to specifications must be replaced at the vendor’s  
expense.  Inferior items not retrieved by the vendor within thirty (30) calendar days, or an otherwise agreed upon 
time, shall become the property of the County. If disposal of such items warrants an expense, an amount equal to the 
disposal expense will be deducted from amounts payable to the vendor. 
 
2.14 MAINTENANCE. 
Maintenance required for equipment bid should be available in Jefferson County by a manufacturer authorized 
maintenance facility.  Cost for this service shall be shown on the bid sheet as requested or on a separate sheet,                 
as required.  If Jefferson County opts to include maintenance, it shall be so stated in the purchase order and said cost 
will be included.  Service will commence only upon expiration of applicable warranties and should be priced 
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accordingly. 
 
2.15 MATERIAL SAFETY DATA SHEETS.   
Under the “Hazardous Communications Act,” common known as the “Texas Right to Know Act,” a Bidder must provide 
the user department, with each delivery, material safety data sheets which are applicable to hazardous substances 
defined in the Act.  Failure of the Bidder to furnish this documentation, will be cause to reject any bid applying thereto. 
 
2.16 EVALUATION.   
Evaluation shall be used as a determinant as to which services are the most efficient and/or most economical for the 
County.  It shall be based on all factors having a bearing on price and performance of the items in the user 
environment.  All bids are subject to tabulation by the Jefferson County Purchasing Department and recommendation 
to Jefferson County Commissioners’ Court.  Compliance with all bid requirements and needs of the using department 
are considered in evaluating bids.  Pricing is not the only criteria for making a recommendation.  The Jefferson County 
Purchasing Department reserves to right to contact any Bidder, at any time, to clarify, verify or requirement 
information with regard to this bid. 
 

3. PURCHASE ORDERS AND PAYMENT.   
 
3.1 PURCHASE ORDERS.   
A purchase order(s) shall be generated by the Jefferson County Purchasing Agent to the successful vendor.                      
The purchase order number must appear on all itemized invoices and packing slips. The County will not be held 
responsible for any work orders placed and/or performed without a valid current purchase order number.  Payment 
will be made for all services rendered and accepted by the contract administrator for which a valid invoice has been 
received. 
 
3.2 INVOICES.   
All invoices shall reference the Purchase Order number.  Invoices shall reference the bid item number or a detailed 
description for each item invoiced.  If an item purchased and itemized on the invoice does not correspond to an item 
in any of the categories awarded to the vendor, invoice shall reference the item as “N/C” to indicate that it is a             
non-contract item.  This requirement is to assist the County in verifying contract pricing on all invoices. Payment will 
be made under terms of net thirty (30) days unless otherwise agreed upon by seller and the purchasing department. 
 
3.3       PROMPT PAYMENT.   
In accordance with the State of Texas Prompt Payment Act, Article 601f V.T.C.S., payment will be made after receive 
and acceptance by the County of the merchandise ordered and of a valid invoice.  Successful Bidder(s) is required to 
pay Subcontractors within ten (10) days after the successful Bidder receives payment from the County. 
 
3.4 FUNDING.   
Jefferson County is operated and funded on an October 1 to September 30 basis; accordingly, the County reserves 
the right to terminate, without liability to the County, any contract for which funding is not available. 
 
4. CONTRACT. 
 

4.1 CONTRACT DEFINITION.   
The General Conditions of Bidding and Terms of Contract, Specifications, Plans,  Bidding Forms, Addenda, and any 
other documents made a part of this bid shall constitute the complete bid.  This bid, when duly accepted by Jefferson 
County, shall constitute a contract equally binding between the successful Bidder and Jefferson County. 
 
4.2 CHANGE ORDER.   
No different or additional terms will become part of this contract with the exception of a change order.  No oral 
statement of any person shall modify or otherwise change, or affect the terms, conditions or specifications stated in 
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the resulting contract.  All change orders to the contract will be made in writing and at the discretion and approval of 
Jefferson County.  No change order will be binding unless signed by an authorized representative of the County and 
the vendor. 
 
4.3 PRICE RE-DETERIMINATION.   
A price re-determination may be requested at the time of annual renewal. All requests for price re-determination 
shall be in written form.  Cause for such request, i.e., manufacturer’s direct cost, postage rates, Railroad Commission 
rates, Federal/State minimum wage law, Federal/State unemployment taxes, F.I.C.A, Insurance Coverage Rates, etc., 
shall be substantiated in writing by the source of the cost increase.  The Bidder’s past experience of honoring contracts 
at the bid price will be an important consideration in the evaluation of the lowest and best bid.  Jefferson County 
reserves the right to accept or reject any/all requests for price re-determination as it deems to be in the best interest 
of the County. 
 
4.4 TERMINATION. 
Jefferson County reserves the right to terminate the contract for default if the Bidder breached any of the terms 
therein, including warranties of Bidder or if the Bidder becomes insolvent or commits acts of bankruptcy.  Such right 
of termination is in addition to and not in lieu of any other remedies which Jefferson County may have in law or equity. 
Default may be construed as, but not limited to, failure to deliver the proper goods and/or service within the proper 
amount of time, and/or to properly perform any and all services required to Jefferson County’s satisfaction and/or to 
meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) days’ 
written notice to either party unless otherwise specified.  Jefferson County reserves the right to award canceled 
contract to the next lowest Bidder.  Bidder, in submitting this bid, agrees that Jefferson County shall not be liable to 
prosecution for damages in the event that the County declares the Bidder in default. 
 
4.5       CONFLICT OF INTEREST.  
Employees of the County are not permitted to maintain financial interest in, or receive payment, directly or indirectly, 
borrow from, lend to, invest in, or engage in any substantial financial transaction with any individual, organization, 
supplier, or Subcontractor who does business with the County without disclosure.  When conflict of interest is 
discovered, it shall be grounds for termination of contract. 
 
4.6 INTEREST BY PUBLIC OFFICIALS.   
No public official shall have interest in this contract, in accordance with Texas Local Government Code. 
 
4.7 PRE-AWARD/CONTRACT CONTACT BETWEEN COUNTY AND VENDORS. 
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions          
may not be initiated by vendors. 
 

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer.  
 
Vendors shall not contact any Jefferson County personnel during the IFB process without the express permission 
from the Jefferson County Purchasing Agent. The Purchasing Agent will disqualify any vendor who has made site 
visits, contacted Jefferson County personnel, or distributed any literature without authorization from the Jefferson 
County Purchasing Department.  
 
All correspondence relating to this IFB, from advertisement to award shall be sent to the Jefferson County 
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to 
this IFB shall be coordinated by the Jefferson County Purchasing Department.  
 
Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee. 
Proposals, vendor presentations, and product/service evaluations may develop into negotiating sessions with the 
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vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct negotiations with vendor 
representatives authorized to contractually obligate the vendor with an offer. If vendor is unable to agree to contract 
terms and conditions, Jefferson County reserves the right to terminate contract negotiations with that vendor and 
initiate negotiations with another vendor. In addition to a presentation, visits by the Evaluation Committee to 
representative vendor client sites may be conducted where the proposed solution can be demonstrated in                           
a production environment.  

 
4.8     INJURIES OR DAMAGES RESULTING FROM NEGLIGENCE.   
Successful vendor shall defend, indemnify and save harmless Jefferson County and all its officers, agents and 
employees from all suits, actions, or other claims of any character, name and description brought for or on account 
of any injuries or damages received or sustained by any person, persons, or property on account of any negligent act 
or fault of the successful vendor, or of any agent, employee, Subcontractor or supplier in the execution of,                           
or performance under, any contract which may result from bid award.  Successful vendor shall pay any judgment with 
cost which may be obtained against Jefferson County growing out of such injury or damages. 
 
4.9 WARRANTY.   
The successful vendor shall warrant that all materials utilized in the performance of this contract shall conform to the 
proposed specifications and/or all warranties as stated in the Uniform Commercial Code and be free from all defects 
in material, workmanship and title. 
 
4.10 UNIFORM COMMERCIAL CODE.   
The successful vendor and Jefferson County agree that both parties have all rights, duties, and remedies available as 
stated in the Uniform Commercial Code.  
 
4.11 VENUE.   
This agreement will be governed and construed according to the laws of the State of Texas.  This agreement is 
performable in the County of Jefferson, Texas. 
 
4.12 SALE, ASSIGNMENT, OR TRANSFER OF CONTRACT.   
The successful vendor shall not sell, assign, transfer or convey this contract, in whole or in part, without the prior 
written consent of Jefferson County. 
 
4.13 SILENCE OF SPECIFICATIONS.   
The apparent silence of these specifications as to any detailed description concerning any point, shall be regarded as 
meaning that only the best commercial practices are to prevail.  All interpretations of these specifications shall be 
made on the basis of this statement. 
 

5.  REJECTION OR WITHDRAWAL. 
Submission of additional terms, conditions or agreements with the bid document are grounds for deeming a bid          
non-responsive and may result in bid rejection.  Jefferson County reserves the right to reject any and all bids and to 
waive any informalities and minor irregularities or defects in bids.  Bids may be withdrawn in person by a bidder or 
authorized representative, provided their identity is made known and a receipt is signed for the bid, but only if the 
withdrawal is made prior to the time set for receipt of bids.  Bids are an irrevocable offer and may not be withdrawn 
within 90 days after opening date.   
 

6. EMERGENCY/DECLARED DISASTER REQUIREMENTS.   
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, this Acceptance of Offer may be subjected to unusual usage.  Contractor shall service the county during 
such an emergency or declared disaster under the same terms and conditions that apply during                                               
non-emergency/disaster conditions. The pricing as specified in this Acceptance of Offer shall apply to serving the 
County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the terms of the 
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Acceptance of Offer, then Contractor shall provide proof of such disruption and a copy of the invoice from Contractor’s 
supplier(s).   
 
Additional profit margin as a result of supplying services during an emergency or declared disaster shall not be 
permitted.  In the event that additional equipment, supplies, and materials are required during the declared disaster, 
additional shipping, handling and drayage fees may apply. 
 

7. AWARD.                                                                                                                                                                                          
The bid will be awarded to the responsible, responsive bidder(s) whose bid, conforming to the solicitation, will be 
most advantageous to Jefferson County – price and other factors considered.  Unless otherwise specified in this IFB, 
Jefferson County reserves the right to accept a bid in whole or in part, and to award by item or by group, whichever 
is deemed to be in the best interest of Jefferson County.  Any bidder who is in default to Jefferson County at the time 
of submittal of the bid shall have that bid rejected.   
 
Jefferson County reserves the right to clarify any contractual terms with the concurrence of the Contractor; however, 
any substantial non-conformity in the offer, as determined by Jefferson County, shall be deemed non-responsive and 
the offer rejected. 
 
In evaluating bids, Jefferson County shall consider the qualifications of the bidders, and, where applicable, operating 
costs, delivery time, maintenance requirements, performance data, and guarantees of materials and equipment.           
 
In addition, Jefferson County may conduct such investigation as it deems necessary to assist in the evaluation of a bid 
and to establish the responsibility, qualifications, and financial ability of the bidders to fulfill the contract. 

 
Jefferson County reserves the right to award this contract on the basis of lowest and best bid in accordance with the 
laws of the State of Texas, to waive any formality or irregularity, to make awards to more than one offeror, and/or to 
reject any or all bids.  In the event the lowest dollar offeror meeting specifications is not a awarded a contract, Offeror 
may appear before the Commissioners’ Court and present evidence concerning Offeror responsibility after officially  
notifying the Office of the Purchasing Agent of Offeror’s intent to appear. 
 
8. CONTRACT.  
A response to an IFB is an offer to contract with Jefferson County based upon the terms, conditions, and specifications 
contained in the IFB.  Bids do not become contracts unless and until they are executed by Jefferson County, eliminating 
a formal signing of a separate contract.  For that reason, all of the terms and conditions of the contract are contained 
in the IFB, unless any of the terms and conditions is modified by an IFB Amendment, a Contract Amendment, or by 
mutually agreed terms and conditions in the contract documents. 
 
9. WAIVER OF SUBROGATION.   
Bidder and bidder’s insurance carrier waive any and all rights whatsoever with regard to subrogation against Jefferson 
County as an indirect party to any suit arising out of personal or property damages resulting from bidder’s 
performance under this agreement. 
 

10.  FISCAL FUNDING. 
A multi-year contract (if requested by the specifications) continuing as a result of an extension option must include 
fiscal funding out.  If, for any reason, funds are not appropriated to continue the contract, said contract shall become 
null and void. 
 

11. BID RESULTS. 
Bid results are not provided in response to telephone inquiries.  A preliminary tabulation of bids received will be 
posted on the Purchasing web page at https://www.co.jefferson.tx.us/Purchasing/ as soon as possible following bid 
opening.  A final tabulation will be posted following bid award, and will also be available for review in the Purchasing 
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Department. 
 

12. CHANGES AND ADDENDA TO BID DOCUMENTS.   
Each change or addendum issued in relation to this IFB document will be on file in the Office of the Purchasing Agent, 
and will be posted on the Purchasing web site as soon as possible.  It shall be the bidder’s responsibility to make 
inquiry as to change or addenda issued, and to monitor the web site.  All such changes or addenda shall become part 
of the contract and all bidders shall be bound by such addenda.  Information on all changes or addenda issued will be 
available at the Office of the County Purchasing Agent. 
 

13. SPECIFICATIONS. 
Unless otherwise stated by the bidder, the bid will be considered as being in accordance with Jefferson County’s 
applicable standard specifications, and any special specifications outlined in the bid document.  References to                    
a particular trade name, manufacturer’s catalogue, or model number are made for descriptive purposes to guide the 
bidder in interpreting the requirements of Jefferson County, and should not be construed as excluding bids on other 
types of materials, equipment, and supplies.  However, the bidder, if awarded a contract, will be required to furnish 
the particular item referred to in the specifications or description unless departure or substitution is clearly noted and 
described in the bid.   
 
Jefferson County reserves the right to determine if equipment/ product being bid is an acceptable alternate.  All goods 
shall be new unless otherwise so stated in the bid.  Any unsolicited alternate bid, or any changes, insertions, or 
omissions to the terms and conditions, specifications, or any other requirements of the bid, may be considered         
non-responsive. 
 

14. DELIVERY. 
Bids shall include all charges for delivery, packing, crating, containers, etc.  Unless otherwise stated by the bidder 
(in writing on the included Bid Form), prices bid will be considered as being based on F.O.B. destination/delivered 
freight included. 

 
15. INTERPRETATION OF BID AN/OR CONTRACT DOCUMENTS.   
All inquiries shall be made within a reasonable time prior to the date and time fixed for the bid opening, in order that 
a written response in the form of an addendum, if required, can be processed before the bids are opened.  Inquiries 
received that are not made in a timely fashion may or may not be considered. 
 

16. CURRENCY. 
Prices calculated by the bidder shall be stated in U.S. dollars. 
 

17. PRICING. 
Prices shall be stated in units of quantity specified in the bid documents.  In case of discrepancy in computing the 
amount of the bid, the unit price shall govern. 
 

18. NOTICE TO PROCEED/PURCHASE ORDER.   
The successful bidder may not commence work under this contract until authorized to do so by the Purchasing Agent. 
 

19. CERTIFICATION. 
By signing the offer section of the Offer and Acceptance page, Bidder certifies: 
 

• The submission of the offer did not involve collusion or other anti-competitive practices. 
 

• The Bidder has not given, offered to give, nor intends to give at any time hereafter, any economic opportunity, 
future employment, gift, loan, gratuity, special discount, trip, favor, or service to any public servant in connection 
with the submitted offer. 
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• The Bidder hereby certifies that the individual signing the bid is an authorized agent for the Bidder and has the 
authority to bind the Bidder to the contract. 
 

20. DEFINITIONS. 
 
“County” – Jefferson County, Texas. 
“Contractor” – The Bidder whose proposal is accepted by Jefferson County. 
 

21. MINORITY-OWNED (MWBE),  WOMEN-OWNED (WBE) AND HISTORICALLY UNDERUTILIZED (HUB)  
 BUSINESS ENTERPRISE  PARTICIPATION.   
It is the desire of Jefferson County to increase the participation of Minority-Owned (MBE) , Women-Owned (WBE), 
and Historically Underutilized (HUB) business enterprises in its contracting and procurement programs.  While the 
County does not have any preference or set aside programs in place, it is committed to a policy of equitable 
participation for these firms. 
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)  
MANDATED CONTRACT PROVISIONS  FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS 
REQUIRED BY 2 C.F.R. §200.326 APPENDIX II TO 2 CFR §200                                                   
 

 

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in 
Appendix II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal 
entity’s contracts must contain the provisions described in Appendix II to Part 200—Contract Provisions for non-Federal 
Entity Contracts Under Federal Awards, as applicable. *Language as of August 31, 2022. 
 

THRESHOLD PROVISION CITATION 

>$250,000 
(Simplified Acquisition 

Threshold) 

Contracts for more than the simplified acquisition threshold, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition 
Council and the Defense Acquisition Regulations Council (Councils) as 
authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal 
remedies in instances where Contractors violate or breach contract terms, and 
provide for such sanctions and penalties as appropriate. 

2 CFR 200  
APPENDIX II (A) 

>$10,000 
All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity including the manner by which it will be 
affected and the basis for settlement. 

2 CFR 200  
APPENDIX II (B) 

None 

Equal Employment Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of “federally assisted construction 
contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause 
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive 
Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.” 
 

41 CFR 60-1.4 Equal opportunity clause. 
 

(b) Federally assisted construction contracts. (1) Except as otherwise provided, 
each administering agency shall require the inclusion of the following language 
as a condition of any grant, contract, loan, insurance, or guarantee involving 
federally assisted construction which is not exempt from the requirements of 
the equal opportunity clause: 
 

The [recipient] hereby agrees that it will incorporate or cause to be 
incorporated into any contract for construction work, or modification thereof, 
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60, 
which is paid for in whole or in part with funds obtained from the Federal 
Government or borrowed on the credit of the Federal Government pursuant to 
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any 
Federal program involving such grant, contract, loan, insurance, or guarantee, 
the following equal opportunity clause: 
 

During the performance of this contract, the Contractor agrees as follows: 
 

(1) The Contractor will not discriminate against any employee or applicant 
for employment because of race, color, religion, sex, sexual 
orientation, gender identity, or national origin. The Contractor will take 
affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or 
national origin. Such action shall include, but not be limited to the 
following: 

 

2 CFR 200  
APPENDIX II I and 
41 CFR §60-1.4(b)  
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Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. The Contractor agrees to 
post in conspicuous places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 
 

(2) The Contractor will, in all solicitations or advertisements for employees 
placed by or on behalf of the Contractor, state that all qualified 
applicants will receive consideration for employment without regard 
to race, color, religion, sex, sexual orientation, gender identity, or 
national origin. 
 

(3) The Contractor will not discharge or in any other manner discriminate 
against any employee or applicant for employment because such 
employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or 
applicant. This provision shall not apply to instances in which an 
employee who has access to the compensation information of other 
employees or applicants as a part of such employee’s essential job 
functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal 
complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the 
employer, or is consistent with the Contractor’s legal duty to furnish 
information. 
 

(4) The Contractor will send to each labor union or representative of 
workers with which he has a collective bargaining agreement or other 
contract or understanding, a notice to be provided advising the said 
labor union or workers’ representatives of the Contractor’s 
commitments under this section, and shall post copies of the notice in 
conspicuous places available to employees and applicants for 
employment. 
 

(5) The Contractor will comply with all provisions of Executive Order 
11246 of September 24, 1965, and of the rules, regulations, and 
relevant orders of the Secretary of Labor. 
 

(6) The Contractor will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by rules, 
regulations, and orders of the Secretary of Labor, or pursuant thereto, 
and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and 
orders. 
 

(7) In the event of the Contractor’s noncompliance with the 
nondiscrimination clauses of this contract or with any of the said rules, 
regulations, or orders, this contract may be canceled, terminated, or 
suspended in whole or in part and the Contractor may be declared 
ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in 
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Executive Order 11246 of September 24, 1965, or by rule, regulation, 
or order of the Secretary of Labor, or as otherwise provided by law. 
 

(8) The Contractor will include the portion of the sentence immediately 
preceding paragraph (1) and the provisions of paragraphs (1) through 
(8) in every subcontract or purchase order unless exempted by rules, 
regulations, or orders of the Secretary of Labor issued pursuant to 
section 204 of Executive Order 11246 of September 24, 1965, so that 
such provisions will be binding upon each Subcontractor or vendor. 
The Contractor will take such action with respect to any subcontract or 
purchase order as the administering agency may direct as a means of 
enforcing such provisions, including sanctions for noncompliance: 

 

Provided, however, that in the event a Contractor becomes involved in, or is 
threatened with, litigation with a Subcontractor or vendor as a result of such 
direction by the administering agency, the Contractor may request the United 
States to enter into such litigation to protect the interests of the United States. 
 

The [recipient] further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices when it 
participates in federally assisted construction work: Provided, that if the 
[recipient] so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or 
subdivision of such government which does not participate in work on or under 
the contract. 
 

The [recipient] agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance of 
Contractors and Subcontractors with the equal opportunity clause and the 
rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information 
as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's 
primary responsibility for securing compliance. 
 

The [recipient] further agrees that it will refrain from entering into any contract 
or contract modification subject to Executive Order 11246 of September 24, 
1965, with a Contractor debarred from, or who has not demonstrated eligibility 
for, Government contracts and federally assisted construction contracts 
pursuant to the Executive Order and will carry out such sanctions and penalties 
for violation of the equal opportunity clause as may be imposed upon 
Contractors and Subcontractors by the administering agency or the Secretary of 
Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
[recipient] agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, 
terminate, or suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assistance to the [recipient] 
under the program with respect to which the failure or refund occurred until 
satisfactory assurance of future compliance has been received from such 
[recipient]; and refer the case to the Department of Justice for appropriate legal 
proceedings. 

>$2,000 
 

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal 
program legislation, all prime construction contracts in excess of $2,000 
awarded by non-Federal entities must include a provision for compliance with 
the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions 

2 CFR 200 
APPENDIX II (D) 
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Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, Contractors must be required to 
pay wages to laborers and mechanics at a rate not less than the prevailing wages 
specified in a wage determination made by the Secretary of Labor. In addition, 
Contractors must be required to pay wages not less than once a week. The non-
Federal entity must place a copy of the current prevailing wage determination 
issued by the Department of Labor in each solicitation. The decision to award a 
contract or subcontract must be conditioned upon the acceptance of the wage 
determination. The non-Federal entity must report all suspected or reported 
violations to the Federal awarding agency. The contracts must also include a 
provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 
3145), as supplemented by Department of Labor regulations (29 CFR Part 3, 
“Contractors and Subcontractors on Public Building or Public Work Financed in 
Whole or in Part by Loans or Grants from the United States”). The Act provides 
that each Contractor or subrecipient must be prohibited from inducing, by any 
means, any person employed in the construction, completion, or repair of 
public work, to give up any part of the compensation to which he or she is 
otherwise entitled. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. 

>$100,000 
 

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where 
applicable, all contracts awarded by the non-Federal entity in excess of 
$100,000 that involve the employment of mechanics or laborers must include a 
provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by 
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the 
Act, each Contractor must be required to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay 
for all hours worked in excess of 40 hours in the work week. The requirements 
of 40 U.S.C. 3704 are applicable to construction work and provide that no 
laborer or mechanic must be required to work in surroundings or under working 
conditions which are unsanitary, hazardous or dangerous. These requirements 
do not apply to the purchases of supplies or materials or articles ordinarily 
available on the open market, or contracts for transportation or transmission of 
intelligence. 

2 CFR 200  
APPENDIX II (E) 

None 

Rights to Inventions Made Under a Contract or Agreement. If the Federal award 
meets the definition of “funding agreement” under 37 CFR § 401.2 (a) and the 
recipient or subrecipient wishes to enter into a contract with a small business 
firm or nonprofit organization regarding the substitution of parties, assignment 
or performance of experimental, developmental, or research work under that 
“funding agreement,” the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts 
and Cooperative Agreements,” and any implementing regulations issued by the 
awarding agency. 

2 CFR 200  
APPENDIX II (F) 

>$150,000 

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control 
Act (33 U.S.C. 1251-1387), as amended - Contracts and subgrants of amounts in 
excess of $150,000 must contain a provision that requires the non-Federal 
award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal 
Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must 
be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

2 CFR 200  
APPENDIX II (G) 
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>$25,000 

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract 
award (see 2 CFR 180.220) must not be made to parties listed on the 
governmentwide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive 
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as 
well as parties declared ineligible under statutory or regulatory authority other 
than Executive Order 12549. 

2 CFR 200  
APPENDIX II (H) 

>$100,000 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid 
for an award exceeding $100,000 must file the required certification. Each tier 
certifies to the tier above that it will not and has not used Federal appropriated 
funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer 
or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award 
covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the non-Federal award. 

2 CFR 200  
APPENDIX II (I) 

and 
24 CFR §570.303 

 See 2 CFR §200.323. 
2 CFR 200  

APPENDIX II (J) 

 See 2 CFR §200.216. 
2 CFR 200  

APPENDIX II (K) 

 See 2 CFR §200.322. 
2 CFR 200  

APPENDIX II (L) 

>$10,000 

A non-Federal entity that is a state agency or agency of a political subdivision of 
a state and its Contractors must comply with section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that 
contain the highest percentage of recovered materials practicable, consistent 
with maintaining a satisfactory level of competition, where the purchase price 
of the item exceeds $10,000 or the value of the quantity acquired during the 
preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and 
establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

2 CFR 200.323 

>$100,000   
 
 

§135.38 Section 3 clause 
All section 3 covered contracts shall include the following clause (referred to as 
the section 3 clause): 
 

A. The work to be performed under this contract is subject to the requirements 
of section 3 of the Housing and Urban Development Act of 1968, as amended, 
12 U.S.C. 1701u (Section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance 
or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 
 

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR 
part 135, which implement section 3. As evidenced by their execution of this 
contract, the parties to this contract certify that they are under no contractual 
or other impediment that would prevent them from complying with the part 
135 regulations.  
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C. The Contractor agrees to send to each labor organization or representative 
of workers with which the Contractor has a collective bargaining agreement or 
other understanding, if any, a notice advising the labor organization or workers’ 
representative of the Contractor’s commitments under this section 3 clause, 
and will post copies of the notice in conspicuous places at the work site where 
both employees and applicants for training and employment positions can see 
the notice. The notice shall describe the section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship 
and training positions, the qualifications for each; and the name and location of 
the person(s) taking applications for each of the positions; and the anticipated 
date the work shall begin. 
 

D. The Contractor agrees to include this section 3 clause in every subcontract 
subject to compliance with regulations in 24 CFR part 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or 
in this section 3 clause, upon a finding that the Subcontractor is in violation of 
the regulations in 24 CFR part 135. The Contractor will not subcontract with any 
Subcontractor where the Contractor has notice or knowledge that the 
Subcontractor has been found in violation of the regulations in 24 CFR part 135. 
 

E. The Contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the Contractor is selected but before 
the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the Contractor’s obligations under 24 
CFR part 135. 
 

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in 
sanctions, termination of this contract for default, and debarment or 
suspension from future HUD assisted contracts.  
 

G. With respect to work performed in connection with section 3 covered Indian 
housing assistance, section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under 
this contract. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises. Parties 
to this contract that are subject to the provisions of section 3 and section 7(b) 
agree to comply with section 3 to the maximum extent feasible, but not in 
derogation of compliance with section 7(b). 

None 

Section 889(b)(1) of the John S. McCain National Defense Authorization Act for 
Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented by 
FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for 
Covered Telecommunications Equipment or Services (Interim), prohibit the 
obligation or expending of federal award funds on certain telecommunication 
products or from certain entities for national security reasons. Effective August 
13, 2020, FEMA recipients and subrecipients, as well as their Contractors and 
Subcontractors, may not obligate or expend any FEMA award funds to: 
 

Recipients and subrecipients are prohibited from obligating or expending loan 
or grant funds to: 
 

(1) Procure or obtain;  
(2) Extend or renew a contract to procure or obtain; or  
(3) Enter into a contract (or extend or renew a contract) to procure or 

obtain equipment, services, or systems that uses covered 

2 CFR 200.216 
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telecommunications equipment or services as a substantial or 
essential component of any system, or as critical technology as part of 
any system. As described in Public Law 115-232, section 889, covered 
telecommunications equipment is telecommunications equipment 
produced by Huawei Technologies Company or ZTE Corporation (or 
any subsidiary or affiliate of such entities).  
 

(i) For the purpose of public safety, security of government 
facilities, physical security surveillance of critical 
infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced by 
Hytera Communications Corporation, Hangzhou Hikvision 
Digital Technology Company, or Dahua Technology Company 
(or any subsidiary or affiliate of such entities).  

(ii) Telecommunications or video surveillance services provided 
by such entities or using such equipment.  
(iii) Telecommunications or video surveillance 
equipment or services produced or provided by an entity that 
the Secretary of Defense, in consultation with the Director of 
the National Intelligence or the Director of the Federal Bureau 
of Investigation, reasonably believes to be an entity owned or 
controlled by, or otherwise connected to, the government of 
a covered foreign country.  
 

(b) In implementing the prohibition under Public Law 115-232, section 889, 
subsection (f), paragraph (1), heads of executive agencies administering loan, 
grant, or subsidy programs shall prioritize available funding and technical 
support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered 
communications equipment and services, to procure replacement equipment 
and services, and to ensure that communications service to users and 
customers is sustained.  
 

(c) See Public Law 115-232, section 889 for additional information.  
 

(d) See also § 200.471. 

None 

As appropriate and to the extent consistent with law, the non-Federal entity 
should, to the greatest extent practicable under a Federal award, provide a 
preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States (including but not limited to iron, aluminum, 
steel, cement, and other manufactured products). The requirements of this 
section must be included in all subawards including all contracts and purchase 
orders for work or products under this award. For purposes of this section:  
 

(1) “Produced in the United States” means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application 
of coatings, occurred in the United States.  
 

(2) “Manufactured products” means items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; plastics 
and polymer-based products such as polyvinyl chloride pipe; aggregates such as 
concrete; glass, including optical fiber; and lumber. 

2 CFR 
200.322(a)(b)(1) 
(2) 

None 

The Federal awarding agency must establish conflict of interest policies for 
Federal awards. The non-Federal entity must disclose in writing any potential 
conflict of interest to the Federal awarding agency or pass-through entity in 
accordance with applicable Federal awarding agency policy. 

2 CFR 200.112 
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None 

The Federal awarding agency and the non-Federal entity should, whenever 
practicable, collect, transmit, and store Federal award-related information in 
open and machine-readable formats rather than in closed formats or on paper 
in accordance with applicable legislative requirements. A machine-readable 
format is a format in a standard computer language (not English text) that can 
be read automatically by a web browser or computer system. The Federal 
awarding agency or pass-through entity must always provide or accept paper 
versions of Federal award-related information to and from the non-Federal 
entity upon request. If paper copies are submitted, the Federal awarding agency 
or pass-through entity must not require more than an original and two copies. 
When original records are electronic and cannot be altered, there is no need to 
create and retain paper copies. When original records are paper, electronic 
versions may be substituted through the use of duplication or other forms of 
electronic media provided that they are subject to periodic quality control 
reviews, provide reasonable safeguards against alteration, and remain 
readable. 

2 CFR 200.336 

None 

Contracting with HUB, small and minority businesses, women's business 
enterprises, and labor surplus area firms. 
(a) The non-Federal entity must take all necessary affirmative steps to assure 
that minority businesses, women's business enterprises, and labor surplus area 
firms are used when possible. 
(b) Affirmative steps must include: 
(1) Placing qualified small and minority businesses and women's business 
enterprises on solicitation lists; 
(2) Assuring that small and minority businesses, and women's business 
enterprises are solicited whenever they are potential sources; 
(3) Dividing total requirements, when economically feasible, into smaller tasks 
or quantities to permit maximum participation by small and minority 
businesses, and women's business enterprises; 
(4) Establishing delivery schedules, where the requirement permits, which 
encourage participation by small and minority businesses, and women's 
business enterprises; 
(5) Using the services and assistance, as appropriate, of such organizations as 
the Small Business Administration and the Minority Business Development 
Agency of the Department of Commerce; and 
(6) Requiring the prime Contractor, if subcontracts are to be let, to take the 
affirmative steps listed in paragraphs (b)(1) through (5) of this section. 

2 CFR 200.321 

None 

Financial records, supporting documents, statistical records, and all other non-
Federal entity records pertinent to a Federal award must be retained for a 
period of three years from the date of submission of the final expenditure 
report or, for Federal awards that are renewed quarterly or annually, from the 
date of the submission of the quarterly or annual financial report, respectively, 
as reported to the Federal awarding agency or pass-through entity in the case 
of a subrecipient. Federal awarding agencies and pass-through entities must not 
impose any other record retention requirements upon non-Federal entities. The 
only exceptions are the following: 
(a) If any litigation, claim, or audit is started before the expiration of the 3-year 
period, the records must be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action taken. 
(b) When the non-Federal entity is notified in writing by the Federal awarding 
agency, cognizant agency for audit, oversight agency for audit, cognizant agency 
for indirect costs, or pass-through entity to extend the retention period. 
(c) Records for real property and equipment acquired with Federal funds must 
be retained for 3 years after final disposition. 

2 CFR 200.334 
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(d) When records are transferred to or maintained by the Federal awarding 
agency or pass-through entity, the 3-year retention requirement is not 
applicable to the non-Federal entity. 
(e) Records for program income transactions after the period of performance. 
In some cases, recipients must report program income after the period of 
performance. Where there is such a requirement, the retention period for the 
records pertaining to the earning of the program income starts from the end of 
the non-Federal entity's fiscal year in which the program income is earned. 
(f) Indirect cost rate proposals and cost allocations plans. This paragraph applies 
to the following types of documents and their supporting records: Indirect cost 
rate computations or proposals, cost allocation plans, and any similar 
accounting computations of the rate at which a particular group of costs is 
chargeable (such as computer usage chargeback rates or composite fringe 
benefit rates). 
(1) If submitted for negotiation. If the proposal, plan, or other computation is 
required to be submitted to the Federal Government (or to the pass-through 
entity) to form the basis for negotiation of the rate, then the 3-year retention 
period for its supporting records starts from the date of such submission. 
(2) If not submitted for negotiation. If the proposal, plan, or other computation 
is not required to be submitted to the Federal Government (or to the pass-
through entity) for negotiation purposes, then the 3-year retention period for 
the proposal, plan, or computation and its supporting records starts from the 
end of the fiscal year (or other accounting period) covered by the proposal, plan, 
or other computation. 
 

None 

CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN, OR 
FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental entity may 
not enter into a governmental contract with a company that is identified on a 
list prepared and maintained under Section 2270.0052, 2270.0102, or 
2270.0152. In accordance with Texas Government Code, Chapter 2252, 
Subchapter F, Respondent hereby represents and warrants that it is not a 
company identified on the lists prepared and maintained under Texas 
Government Code §§ 2270.0052 (companies with business operations in 
Sudan), 2270.0102 (companies with business operations in Iran), or 2270.0152 
(companies known to have contracts with or provide supplies or services to a 
foreign terrorist organization). Notwithstanding the foregoing, a company that 
the United States government affirmatively declares to be excluded from its 
federal sanctions regime relating to Sudan, Iran, or to a foreign terrorist 
organization, is not subject to contract prohibition under this clause. A company 
claiming such exemption must submit the official copy of the declaration.  

Texas Government 
Code 2252.152 

>$100,000 

PROVISION REQUIRED IN CONTRACT.  (a) This section applies only to certain 
solicitations and contracts. Section 2271.002 of the Texas Government Code 
states the following:  

    (a) This section applies only to a contract that:  

(   (1) is between a governmental entity and a company with 10 or more full-time 
employees; and  

(2) has a value of $100,000 or more that is to be paid wholly or partly from 
public funds of the governmental entity.  

    (b) A governmental entity may not enter into a contract with a company for 
goods or services unless the contract contains a written verification from the 
company that it:  

 

Texas Government 
Code 2271.002 
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(1) does not boycott Israel; and  

(2) will not boycott Israel during the term of the contract. Section 2271.001(2) 
of the Government Code defines “company" to be the meaning assigned by 
Section 808.001 of the Texas Government Code, except that the term does not 
include a sole proprietorship. 

Option Contract 
Language for contracts 
awarded prior to Grant 

Award 

The contract award is contingent upon the receipt of federal funds.  If no such 
funds are awarded, the contract shall terminate.   

Optional  

 
Mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act. 

42 U.S.C. 6201 

 

The Firm agrees that no otherwise qualified individual with disabilities shall, 
solely by reason of his/her disability, be denied the benefits of, or be subjected 
to discrimination, including discrimination in employment, under any program 
or activity receiving federal financial assistance. 

Section 504 of the 
Rehabilitation Act 

of 1973, as 
amended.   
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BYRD ANTI-LOBBYING CERTIFICATION 

 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his 
or her knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor______________________________ certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that the 
provisions of 31 U.S.C.Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification 
and disclosure, if any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

 
Non-Federal entities and Contractors are subject to the debarment and suspension regulations implementing 
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension 
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No 
procurement Debarment and Suspension). 
 
This requirement applies to all FEMA grant and cooperative agreement programs. 
 
Federal Executive Order (E .O.) 12549 "Debarment" requires that all Contractors receiving individual awards, using 
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing 
business with the Federal Government. By signing this document, you certify that your organization and its principals 
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid. Information on 
debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see section 
52.209-6. 
 
The Contractor        certifies or affirms by your signature that neither you nor 
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 
  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS 
 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) 

During the performance of this contract, the Contractor agrees as follows: 

1) The Contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The Contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not 
be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The Contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided setting forth the provisions of this nondiscrimination clause. 

2) The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, or national origin. 

3) The Contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation information of other employees or applicants as a part 
of such employee's essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent with the Contractor's legal duty to furnish information. 

4) The Contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union 
or workers' representatives of the Contractor's commitments under this section and shall post copies of the 
notice in conspicuous places available to employees and applicants for employment. 

5) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

6) The Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, 
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation 
to ascertain compliance with such rules, regulations, and orders. 

7) In the event of the Contractor's noncompliance with the nondiscrimination clauses of this contract or with any of 
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part 
and the Contractor may be declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such 
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

8) The Contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions 
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each Subcontractor or vendor. The Contractor will take such action 
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing 
such provisions, including sanctions for noncompliance: 
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 

 

Provided, however, that in the event a Contractor becomes involved in, or is threatened with, litigation with a 
Subcontractor or vendor as a result of such direction by the administering agency, the Contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on or under the contract. 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor 
in obtaining the compliance of Contractors and Subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a Contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
Contractors and Subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 
 
 

 
 
 

 
 
 
 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SECTION 3:  SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS 
 

 

The following requirements and instructions supersede General Requirements where applicable.   
 

1. SUBMISSION OF BID. 
 

Bidder is Responsible for Submitting:  
 

One (1) Original and one (1) Bid Copies; with all copies to include a Completed Copy of this Specifications Packet in its 
entirety.   
 

The County requests that bid submissions NOT be bound by staples or glued spines.  
 

Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as 
per the requirements within this specifications packet, including any addenda. 
 

Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or bid updates.  https://www.co.jefferson.tx.us/Purchasing/ 
 

Failure to return and/or complete all required documentation will result in a response being declared as non-
responsive.  
 

Bids must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 

BID PACKAGING: Bidder shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED 
BID.” The outside of the envelope of box shall also include the IFB Number, IFB Name, IFB Due Date, and the Bidder’s 
Name and Address; and shall be addressed to the Purchasing Agent.   
 

All submissions must be received by 11:00 am CT, Wednesday, January 10, 2024 
 

Bids will be accepted at the above address until the time and date specified herein, and immediately after will be 
publicly opened and read aloud. 
 

Jefferson County will not accept any responsibility for bids being delivered by third party carriers. 
 

Late bids will not be accepted and will be returned unopened to the Bidder. 
Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this IFB. 
 

All bid responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 

All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
 

COURTHOUSE SECURITY: All visitors to the Courthouse must pass through Security.  Respondents planning to hand 
deliver proposals must allow time to get through Security, as a delay in entering the Courthouse will not be accepted 
as an excuse for late submittal.  Mondays and Tuesdays are particularly heavy days.  
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In response to the Covid-19 pandemic, Jefferson County has implemented precautionary measures as currently 
recommended by the CDC within its facilities.   Bidders are strongly urged to plan accordingly. 
 

COUNTY HOLIDAYS (2023):             

January 16   (Monday)   Martin Luther King, Jr. Day 
February 20   (Monday)    President's Day 
April 7    (Friday)    Good Friday 
May 29    (Monday)   Memorial Day 
July 4    (Tuesday)   Independence Day 
September 4   (Monday)   Labor Day 
November 10   (Friday)     Veteran's Day 
November 23 & 24  (Thursday & Friday)  Thanksgiving 
December 25 & 26  (Monday & Tuesday)  Christmas 
January 1, 2024  (Monday)   New Year's 
 

COUNTY HOLIDAYS (2024):             

January 15   (Monday)   Martin Luther King, Jr. Day 
March 29   (Friday)    Good Friday 
May 29    (Monday)   Memorial Day 
June 19   (Wednesday)  Juneteenth 
July 4    (Thursday)   Independence Day 
September 2   (Monday)   Labor Day 
November 11   (Monday)   Veteran's Day 
November 28 & 29  (Thursday & Friday)  Thanksgiving 
December 25 & 26  (Wednesday & Thursday)  Christmas 
January 1, 2025  (Wednesday)   New Year's 
 
 

Submissions During Time of Inclement Weather, Disaster, or Emergency: 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the IFB closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 

Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the IFB and urgent County requirements preclude amendment to the IFB, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 

2. PRE-BID MEETING AND WALK-THROUGH. 
Due to the nature of this Bid, a Pre-Bid Conference will not be held for this project.      
 

3. QUESTIONS/DEADLINE FOR QUESTIONS. 
Questions may be emailed to Mistey Reeves, Assistant Purchasing Agent at: mistey.reeves@jeffcotx.us.  If no 
response in 72 hours, contact Deborah Clark, Purchasing Agent at: deb.clark@jeffcotx.us.                                   
The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, December 29, 2023. 
 

4.       VENDOR REGISTRATION (System for Award Management).   
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Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the 
System for Award Management, the Purchasing Department may initially accept proof (printout from the 
SAM website) that the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to 
be considered as “responsive” to the specifications for the project.   
However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the 
award and/or execution of an agreement or contract for the project. 
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BIDDER:  INSERT PROOF OF SYSTEM FOR AWARD MANAGEMENT (SAM) BEHIND THIS PAGE. 
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5.       FORM 1295 (Texas Ethics Commission) SUBMISSSION REQUIREMENT/INSTRUCTIONS FOR BIDDERS. 
All Non-Exempt Bidders are required to submit a completed FORM 1295 with bid submission.  
 

1. Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department with bid submission.  
 

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

A sample of a completed FORM 1295 is included on PAGE 31. 
 

FORM 1295 Implementation Background:  
In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 

Question: Will the date of birth and address provided appear on the TEC’s website when the form is filed?    
 

Answer: No. The TEC filing application does not capture the date of birth or street address of the signatory and 
it will not appear on forms that are filed using the TEC filing application. Although the TEC does not capture the 
date of birth and street address of the signatory, the contracting state agency or governmental agency will have 
a physical copy of the form that includes the date of birth and address of the signatory. The TEC cannot answer 
whether the contracting state agency or governmental agency may release such information. Questions 
regarding the Texas Public Information Act may be directed to the Office of the Attorney General. See also Paxton 
v. City of Dall., No. 03-13-00546-CV, 2015 Tex. App. LEXIS 5228, at *10-11 (App.—Austin May 22, 2015)            
(mem. op.) (pet. denied) (available here) 
 

FORM 1295 EXEMPTIONS:  
What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 

A completed Form 1295 is not required for:  
• a sponsored research contract of an institution of higher education 
• an interagency contract of a state agency or an institution of higher education 
• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and any qualified vendor is eligible for the contract 
• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
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SAMPLE COMPLETED FORM 1295 
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BIDDER:  INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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SECTION 3: SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS (CONTINUED) 
 

6. MULTIPLE VENDOR AWARD. 
Jefferson County reserves the right to award this contract to more than one vendor at the County’s discretion. 
 

7. DELIVERY. 
If delivery is required, all items must be packaged so as to be protected from damage during shipping and handling.  
Any item(s) damaged in shipping must be replaced in kind, or repaired, by the Contractor, at the discretion of, and 
at no additional charge to, Jefferson County. 
 

8. PAYMENT. 
Jefferson County will pay original invoices that clearly itemize the goods and/or services provided as to quantity, 
part number, description, price, applicable discount (if any), labor charges showing time differential, if applicable 
and if previously agreed to, and delivery, installation, and set-up costs, if applicable and if previously agreed to.  
Only charges as stated on the Bid Form(s) submitted as a part of the bid will be considered. 
 

Invoices must indicate Jefferson County as applicable, the address to which the product(s) and/or service(s) were 
delivered, and the applicable purchase order number.  Invoices will be matched to delivery tickets prior to payment; 
therefore, all delivery tickets should have an accurate description of the product(s) and/or service(s). 
 

Invoices shall be submitted to:   
Jefferson County Auditing Department 
Attention: Accounts Payable 
 1149 Pearl Street, 7th floor 
Beaumont, TX 77701.   
 

9. USAGE REPORTS. 
Jefferson County reserves the right to request, and receive at no additional cost, up to two (2) times during the 
contract period, a usage report detailing the products and/or services furnished to date under a contract resulting 
from this IFB.  The reports must be furnished no later than five (5) working days after written request and itemize 
all purchases to date by Jefferson County department, description of each item purchased, including manufacturer, 
quantity of each item purchased, per unit and extended price of each item purchased, and total amount and price 
of all items purchased. 
 

 10. INSURANCE.  
The Contractor (including any and all Subcontractors as defined in Section 11.1.3 below) shall, at all times during 
the term of this contract, maintain insurance coverages with not less than the type and requirements shown below.  
Such insurance is to be provided at the sole cost of the Contractor.   These requirements do not establish limits of 
the Contractor’s liability. 
 

All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; 
a copy of the policy wording or endorsement is required. 
 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional 
insured and will provide the actual policy wording or endorsement showing as such. 
 

All insurance must be written by an insurer licensed to conduct business in the State of Texas. 
 

Minimum Insurance Requirements: 
Public Liability, including Products & Completed Operations        $1,000,000 
Excess Liability                                                               $1,000,000 
 



(IFB 23-072/MR) Term Contract for Legal Notices for Jefferson County   PAGE 34 OF 57 
 

 

 

 

Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 
 

Workers’ Compensation                             Statutory Coverage (See Section 9 Below) 
 

11. WORKERS’ COMPENSATION INSURANCE 
11.1 Definitions: 

11.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a certificate of 
authority to self-insure issued by the commission, or a coverage agreement, DWC-81, DWC-82, 
DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for the 
person’s or entity’s employees providing services on a project, for the duration of the project. 

11.1.2 Duration of the project – Includes the time from the beginning of the work on the project until 
the Contractor’s/person’s work on the project has been completed and accepted by the 
governmental entity. 

11.1.3 Persons providing services on the project (“Subcontractor”) in article 406.096 – Includes all 
persons or entities performing all or part of the services under the Contractor has undertaken 
to perform on the project, regardless of whether that person contracted directly with the 
Contractor and regardless of whether that person has employees.  This includes, without 
limitation, independent Contractors, Subcontractor, leasing companies, motor carriers, owner-
operators, employees of any such entity, or employees of any entity which furnishes persons to 
provide services on the project.  “Services” includes, without limitation, providing, hauling or 
delivering equipment or materials, or providing labor, transportation, or other service related to 
a project.  “Services” does not include activities unrelated to the project, such as food/beverage 
vendors, office supply deliveries, and delivery of portable toilets. 

11.2 The Contractor shall provide coverage, based on proper reporting of classification code and payroll amounts 
and filing any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all employees of the Contractor providing services on the project, for the duration of the 
project. 

11.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being awarded the 
contract – refer to Section 10 above. 

11.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during the duration of 
the project, the Contractor must, prior to the end of the coverage period, file a new certificate of coverage 
with the governmental entity showing that coverage has been extended. 

11.5 The Contractor shall obtain from each person providing services on a project, and provide to the 
governmental entity: 
11.5.1 A certificate of coverage, prior to that person beginning work on the project, so the 

governmental entity will have on file certificates of coverage showing coverage for all persons 
providing services on the project; and 

11.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate ends 
during the duration of the project. 

11.6 The Contractor shall retain all required certificates of coverage for the duration of the project and for one (1) 
year thereafter. 

11.7 The Contractor shall notify the governmental entity in writing by certified mail or personal delivery, within 
ten (10) days after the contractor knew or should have known, of any change that materially affects the 
provision of coverage of any person providing services on the project. 

11.8 The Contractor shall post on each project site a notice, in the text, form and manner prescribed by the Texas 
Department of Workers’ Compensation, informing all persons providing services on the project that they are 
required to be covered, and stating how a person may verify coverage and report lack of coverage. 
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11.9 The Contractor shall contractually require each person with whom it contracts to provide services on a 
project to: 
11.9.1 Provide coverage, based on reporting of classification codes and payroll amounts and filing of 

any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all its employees providing services on the project, for the duration of the 
project. 

11.9.2 Provide to the Contractor, prior to that person beginning work on the project a certificate of 
coverage showing that coverage is being provided for all employees of the person providing 
services on the project, for the duration of the project. 

11.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate of 
coverage ends during the duration of the project. 

11.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
11.9.4.1 A certificate of coverage, prior to the other person beginning work on the project; 

and 
11.9.4.2 the coverage period, if the coverage period shown on the current certificate of a 

new certificate of coverage showing extension of coverage, prior to the end of 
coverage ends during the duration of the project. 

11.9.5 Retain all required certificates of coverage on file for the duration of the project and for one (1) 
year thereafter. 

11.9.6 Notify the governmental entity in writing by certified mail or personal delivery, within ten (10) 
days after the person knew or should have known, of any change that  materially affects the 
provision of coverage of any person providing services on the project; and 

11.9.7 Contractually require each person with whom it contracts to perform as required by paragraphs 
11.1. – 11.7., with the certificates of coverage to be provided to the person for whom they are 
providing services. 

11.10  By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor 
 is representing to the governmental entity that all employees of the Contractor who will provide services 
 of the project will be covered by workers’ compensation coverage for the duration of the project, that 
 the coverage will be based on proper reporting of classification codes and payroll amounts, and that all 
 coverage agreements will be filed with the appropriate insurance carrier or, in the case of a self-insured, 
 with the commission’s Division of Self-Insurance Regulation.  Providing false or misleading information 
 may subject the Contractor to administrative penalties, criminal penalties, civil penalties, or other civil 
 actions. 

11.11  The Contractor’s failure to comply with any of these provisions is a breach of contract by the Contractor 
 which entitles the governmental entity to declare the contract void if the Contractor does not remedy 
 the breach within ten (10) days after receipt of notice of breach from the governmental entity. 
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BIDDER: INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 
 

Note: For bid purposes, a general COI will suffice.  However, a COI that includes the notation that 
“Jefferson County as an additional insured” will be required from Awarded Bidder(s) prior to the 
issuance of a Purchase Order.   
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BIDDER INFORMATION FORM 

 

Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.  
PLEASE PRINT. 
 
 
Bid Number & Name:  (IFB 23-072/MR) Term Contract for Legal Notices for Jefferson County 
 
Bidder’s Company/Business Name: _______________________________________________ 
 
Bidder’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. _________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 

 
 

 
 
 
 

 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SECTION 4: MINIMUM SPECIFICATIONS 

 
The following requirements and specifications supersede General Bid Requirements where applicable.                 
Any questions relating to bid submission or bid item specifications requirements should be directed to Mistey 

Reeves, Assistant Purchasing Agent at 409-835-8593 or via email at: mistey.reeves@jeffcotx.us.  If no response 
in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8593 or via email at: deb.clark@jeffcotx.us.  
Please reference Bid Number: IFB 23-072/MR. 
 
SCOPE OF PROJECT:  

Vendor shall provide Publication of Legal Notices for Jefferson County subject to the terms and conditions stated for 
an initial period of one (1) year with an option to renew for four (4) additional years beginning on or about Date of 
Award. 

Prices quoted shall remain firm for one (1) year from date of award. 

Contract 

This bid, when properly accepted by Jefferson County Commissioners’ Court, shall constitute a contract equally 
binding between the successful bidder and Jefferson County.  No different or additional terms will become a part of 
this contract. 

Minimum Specifications 

Publish legal advertisements in classified advertisement section of newspaper as required.  These will include public 
notices, notices to bidders, etc. 

Publisher’s affidavits and tear sheets will be provided free of charge with each corresponding invoice sent to the 
County. 

Jefferson County reserves the right to award multiple contracts.  Advertising will be rotated among contractors at the 
discretion of the County using department.  Award of contract does not guarantee that every advertising notice of 
Jefferson County will be published every time with resulting contractor. 
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OFFER AND ACCEPTANCE FORM 
OFFER TO CONTRACT 

 
To Jefferson County: 

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions, 
specifications, and amendments in the Invitation for Bid and any written exceptions in the offer.                                    

We understand that the items in this Invitation for Bid, including, but not limited to, all required certificates are 
fully incorporated herein as a material and necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, and 
complete, and states that he/she has the authority to submit this bid, which will result in a binding contract if 
accepted by Jefferson County. 

We acknowledge receipt of the following amendment(s):  ______, ______, ______, ______. 

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder: 

 

  For clarification of this offer, contact: 

Company Name   

   

   

Address  Name & Title  

   

   

City                             State                Zip  Phone                                      Fax 

   

   

Signature of Person Authorized to Sign  E-mail 

   

   

Printed Name   

   

   

Title   
 
 
 

 
 
 
 
 
 

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 



(IFB 23-072/MR) Term Contract for Legal Notices for Jefferson County   PAGE 40 OF 57 
 

 

 

 

ACCEPTANCE OF OFFER 

 
The Offer is hereby accepted for the following items: Term Contract for Legal Notices for Jefferson County.  Contract 
Term: One (1) year from date of award with an option to renew for four (4) additional years. 
 
The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as 
accepted by Jefferson County. 
 
This contract shall henceforth be referred to as Contract No. IFB 23-072/MR, Term Contract for Legal Notices for 
Jefferson County.  The Contractor has not been authorized to commence any billable work or to provide any material 
or service under this contract until Contractor receives a purchase order and/or a notice to proceed from the Jefferson 
County Purchasing Agent. 
 

COUNTERSIGNED:   

   

   

   

Jeff R. Branick, County Judge 

JEFFERSON COUNTY, TEXAS 

 Date 

   

ATTEST:    

   

   

   

Roxanne Acosta Hellberg, County Clerk 

JEFFERSON COUNTY, TEXAS 

 Date 
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BIDDER: INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 

 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



(IFB 23-072/MR) Term Contract for Legal Notices for Jefferson County   PAGE 42 OF 57 
 

 

 

 

BID FORM 

 

 
Notice to Bidders:  Jefferson County purchased classified advertising in the approximate amount of $52,400.00 during 
the 2022-2023 budget year. 

 

Directions: Please complete the below form. Should a Line Item not apply to your publication, please write “N/A” in 
the column.   

 
 

Newspaper Liaison for Jefferson County: 

 

Name and Title 
 
 

Phone                                  Fax  

 

Email  

 

Mailing Address:       Street Address/PO                    City                     State                Zip 

 

 

 

 

 

 
 
 

 
 

 
 

 
 
 
 

 

 
Item 

 
Description 

Daily Rate Sunday Rate 

1 Newspaper with a circulation of 50,000 or more. $ $ 

2 Newspaper with a circulation of under 50,000. $ $ 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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VENDOR REFERENCES FORM 
 

Bidder: Please list at least three (3) companies or governmental agencies 
(preferably a municipality) where the same or similar products and/or 
services as contained in this specification package were recently provided. 
 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:  

 REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SIGNATURE PAGE 

 

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Bidder be willing to allow other governmental entities to piggyback off this contract, if awarded, under the 
same terms and conditions? .......................................................................................... Yes      No  
 
This bid shall remain in effect for ninety (90) days from bid opening and shall be exclusive of federal excise and state 
and local sales tax (exempt). 
 
The undersigned agrees, if this bid is accepted, to furnish any and all items upon which prices are offered, at the price 
and upon the terms and conditions contained in the Invitation for Bid, Conditions of Bidding, Terms of Contract, and 
Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this bid in collusion with any other Bidder, and that the contents of this 
bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee 
or agent to any other Bidder or to any other person(s) engaged in this type of business prior to the official opening of 
this bid. And further, that neither the Bidder nor their employees nor agents have been for the past six (6) months 
directly nor indirectly concerned in any pool or agreement or combination to control the price of goods or services 
on, nor to influence any person to bid or not to bid thereon. 
 

   

Bidder (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 
 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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CERTIFICATION REGARDING LOBBYING 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 

 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 

 
 
 
 
 
 
 

 

REQUIRED FORM   
Bidder: Please complete this form 
and include with bid submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) DETERMINATION CHECKLIST 

 

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation.  The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 
 

  Did the Prime Contractor/Consultant . . .? 
 
 Yes  No 1. To the extent practical, and consistent with standard and prudent industry standards, 

divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 
participation of the planned work to be subcontracted? 

 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a Subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and insurance requirements, and a point of contract within the Prime 
Contractor/Consultant’s organization)? 

 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 
qualify as lowest and responsive Bidders? 

 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, including the 
reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 
reasons why. 

 
If “No” was selected, please explain and include any pertinent documentation with your bid. 

If necessary, please use a separate sheet to answer the above questions. 
 

   
Printed Name of Authorized Representative  Signature 

 
 
 

  

Title  Date 
 

 
 
 
 

 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 



(IFB 23-072/MR) Term Contract for Legal Notices for Jefferson County   PAGE 49 OF 57 
 

 

 

 

NOTICE OF INTENT (NOI) TO SUBCONTRACT WITH 
HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 

   

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Bidder shall submit this form with the bid; however, the information 
below may be submitted after contract award, but prior to beginning performance on the contract.   
 

Please submit one form for each HUB Subcontractor/Subconsultant with proper signatures, per the terms and 
conditions of your contract. 

 

 

 
Contractor Name: 

 
_____________________________________________________________ 

 
HUB:   Yes    No 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 

Note:  Nothing on this Notice of Intent Form is intended to confer any rights, expressed or implied, to any third parties. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Subconsultant Change Form” must be completed and faxed to 409-835-8456. 

 

   
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 



(IFB 23-072/MR) Term Contract for Legal Notices for Jefferson County   PAGE 50 OF 57 
 

 

 

 

HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 1 OF 4 
 

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUBCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 2 OF 4 
 

HUB Subcontractor Disclosure 
 

PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

All HUB Subcontractor Participation may be verified with the 
HUB Subcontractor(s) listed on Part I. 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 3 OF 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 
Instructions to Bidder: Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All Subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Bidder shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Bidder selects, after bid submission, shall be provided to 
the Purchasing Office not later than five (5) calendar days after being notified that Bidder is the apparent low Bidder.  A list 
of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 
 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 



(IFB 23-072/MR) Term Contract for Legal Notices for Jefferson County   PAGE 53 OF 57 
 

 

 

 

HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 4 OF 4 
 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of 
this form, and attached any necessary support documentation as required.  I fully understand that intentionally falsifying 
information on this document may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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RESIDENCE CERTIFICATION/TAX FORM 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident Bidder” refers to a person who is not a resident. 
 

(4) “Resident Bidder” refers to a person whose principal place of business is in this state, including a 
contractor whose ultimate parent company or majority owner has its principal place of business in 
this state. 

 

 I certify that ________________________ [company name] is a Resident Bidder of Texas as defined in 
Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Nonresident Bidder as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 

 

 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, 
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an 
action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business 
association that exist to make a profit. 
 
 

____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 

 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 
 

Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 

    _______________________________________________ 
    Date 

  
  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SENATE BILL 252 CERTIFICATION 

 
On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government Code, 
Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the Comptroller of the 
State of Texas concerning the listing of companies that is identified under Section 806.051, Section 807.051, or Section 
2253.253 and I have ascertained that the below named company is not contained on said listing of companies which 
do business with Iran, Sudan, or any Foreign Terrorist Organization. 

 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 

 
 

 
  

THIS FORM IS FOR 
OFFICE USE ONLY 
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BID AFFIDAVIT 

 

 
The undersigned certifies that the bid prices contained in this bid have been carefully reviewed and are 
submitted as correct and final.  Bidder further certifies and agrees to furnish any and/or all commodities upon 
which prices are extended at the price offered, and upon the conditions contained in the specifications and the 
Notice to Bidders. 
 

STATE OF______________________                    COUNTY OF_________________________ 
 

BEFORE ME, the undersigned authority, a Notary Public in and for the State of ____________, 
 

on this day personally appeared ______________________________________________, who 
                                                                                   (name) 
after being by me duly sworn, did depose and say: 
 

“I, ___________________________________________ am a duly authorized officer of/agent  
                      (name) 
for _____________________________________ and have been duly authorized to execute the  
                              (name of firm) 
foregoing on behalf of the said___________________________________________________. 
                                                               (name of firm) 
 

I hereby certify that the foregoing bid has not been prepared in collusion with any other Bidder or other person 
or persons engaged in the same line of business prior to the official opening of this bid.        Further, I certify that 
the Bidder is not now, nor has been for the past six (6) months, directly or indirectly concerned in any pool or 
agreement or combination, to control the price of services/commodities bid on, or to influence any person or 
persons to bid or not to bid thereon.” 
 

Name and address of Bidder:___________________________________________________________________ 

__________________________________________________________________________________________ 

Fax: __________________________________        Telephone#_________________________ 

by: _____________________________________       Title:_____________________________ 
          (print name) 
 

Signature:_______________________________________________________________ 
 

SUBSCRIBED AND SWORN to before me by the above-named 
 

_____________________________________________________________________ on 
 
this the ________ day of_____________________________________, 20___. 
 
                                                                       _____________________________ 
                                                                                    Notary Public in and for 
                                                                                    the State of ____________ 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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THE STATE OF TEXAS  §                    
  §    
THE COUNTY OF JEFFERSON  §        

 
PROFESSIONAL SERVICES AGREEMENT (“Agreement”) 

between 
JEFFERSON COUNTY, TEXAS (“County”) 

and 
DEE RICHARD REAL ESTATE, LLC.  

 

1. PARTIES 

 JEFFERSON COUNTY, TEXAS (“COUNTY”) is a political subdivision of the State of Texas that acts 
by and through the County Commissioners Court (“Commissioners Court”). 

DEE RICHARD REAL ESTATE, LLC. (“CONTRACTOR”)  is a Texas for-profit Limited Liability  
Corporationwith its principal place of business located at 2630 Laurel Street, Beaumont, Texas 
77702.   

2. PURPOSE: 

This Professional Services Agreement (“Agreement”) is being executed so that DEE RICHARD 
REAL ESTATE, LLC. can provide County with the professional services described in the “Scope of 
Services” section in this Agreement. 

3. STATUTORY AUTHORITY: 

The statutory authority for this Agreement is Chapter 262, Texas Local Government Code, the 
County Purchasing Act, as well as 2 CFR Sections 200.318-326 regarding procurement of services 
under a Federal award.  

4. TERM: 

The term of this Agreement shall commence on the date of execution of this Agreement 
(hereafter “Effective Date”), following which the Parties will mutually agree to a Project Start 
Date (hereafter “Project Start Date”), the date on which CONTRACTOR will commence work and 
will continue until such time as the performance period allowed by the granting entity expires 
or the project is completed and successfully closed out. 

5. SCOPE OF PROFESSIONAL SERVICES: 

CONTRACTOR will serve as Real Estate Agent and Consultant for Jefferson County. 

CONTRACTOR will be responsible for the performance of all Real Estate Services as well as any 
and all associated services needed to complete real estate acquisition transaction services for 
the COUNTY for Hurricane Harvey Community Development Block Grant Disaster Recovery     
(CDBG-DR) Voluntary Home Buyout/Acquisition Program.  

The CONTRACTOR’s primary task will be to facilitate the acquisition of approximately (5-10) 
properties* damaged during Hurricane Harvey or located within Disaster Risk Reduction Areas 
(DRRAS).   

All work in this Scope of Services must be performed by Licensed Texas Real Estate Brokers or 
Agents with a minimum of five (5) years’ experience in Jefferson County, Texas. 
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The County estimates (5-10) properties are to be acquired through the Hurricane Harvey  CDBG-
DR Voluntary Home Buyout/Acquisition Program.  The number of properties acquired is subject 
to change based on program eligibility.  The County makes no guarantee of how may properties 
for which real estate services will be required under this contract.  

The scope of work is addressed more fully in the County’s Request for Statements 
of Qualification (RFQ 20-036/JW) Professional Realtor Services for Home Buyout/
Acquisition Program (Community Development Block Grant-Disaster Recovery) for Jefferson 
County and CONTRACTOR’S RFQ response submission (including Addendum No.1, Addendum 
No. 2), as well as required documentation per the RFQ specification; all of which are in 
included as part of this contract document, as follows: 
APPENDIX A: RFQ Specifications (RFQ 20-036/JW) Pages A.1 - A.131
A

 
PPENDIX B: ADDENDUM NO. 1 (RFQ 20-036/JW) Pages B.1 - B.7

              APPENDIX C: ADDITIONAL REQUIRED DOCUMENTATION: Pages C.1 - C.7
- Current Copy: CONTRACTOR’S System for Award Management (SAM) Registration
- Texas Ethics Commission FORM 1295, completed and acknowledged by COUNTY
- Current Copy: CONTRACTOR’S Certificate of Insurance with Inclusion of Professional Liability 

Coverage and Written Notation of County as “Additional Insured” on policy.
- Divestment Status Check Documentation 

APPENDIX D: CONTRACTOR’S RFQ RESPONSE SUBMISSION Pages D.1 - D.161 
APPENDIX E: FEE SCHEDULE. Pages E.1 - E.2

6. TERMS AND CONDITIONS OF PAYMENT FOR PROFESSIONAL SERVICES:

6.1. COUNTY agrees to compensate CONTRACTOR for the professional services described in
the “Scope of Services” as determined by the grant guidelines and limitations 
promulgated by the Texas General Land Office (GLO)  and based upon the amount of 
grant(s) the County receives.  

6.2. COUNTY shall reimburse CONTRACTOR for Real Estate Services provided and as described 

within the Contract Document, RFQ Specifications, Addendum No. 1, and Addendum No. 2.  

6.3. COUNTY will reimburse CONTRACTOR for Real Estate Services based on a per unit rate; 
with a Purchase Order to be issued for each Home Buyout/Acquisition project. The 
Purchase Order Number is to be included on all invoices submitted by the CONTRACTOR. 
The unit rate shall be inclusive of fringe, overhead, profit, insurance, bond, travel, 
incidental expenses, or any other costs associated with providing the respective Scope of 
Work.  

6.4. PAYMENT SCHEDULE: See APPENDIX E. 

6.5. County will review CONTRACTOR’s invoices and will authorize payments by the GLO to 
CONTRACTOR within thirty calendar days after the day that the Jefferson County Auditor 
receives any given CONTRACTOR invoice, provided that the Jefferson County Auditor 
determines that CONTRACTOR should be paid pursuant to this Agreement, the laws of the 
State of Texas, and the laws of the United States. If the Jefferson County Auditor disputes 
any portion of any given CONTRACTOR invoice, County will notify CONTRACTOR within 
seven business days of the basis for the dispute. County will authorize payment for any 
undisputed portions of any CONTRACTOR invoices within thirty calendar days after the 
Jefferson County Auditor receives the disputed CONTRACTOR invoice(s). 
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7. REPORTING AND ACCOUNTABILITY:

7.1. Reporting. CONTRACTOR agrees to submit all required documentation and reports in
accordance with the time frames required by the granting entity’s guidelines. Additionally, 
CONTRACTOR agrees to keep the County Judge, Emergency Management Coordinator, 
County Auditor, Purchasing Agent,  and other officials as designated by any of the above, 
apprised as to all matters relating to all projects. 

7.2. Access to Records. CONTRACTOR agrees that County, or any of its duly authorized 
representatives, has the right of timely and unrestricted access to any books, documents, 
papers, reports, or other records of CONTRACTOR that are pertinent to this Agreement. 
This right also includes timely and reasonable access to CONTRACTOR’s personnel for the 
purpose of reviewing, interviewing, evaluating, and monitoring related to this Agreement. 

7.3. Ownership. CONTRACTOR expressly agrees that all information, data, and supporting 
documentation related in any way to the professional services that CONTRACTOR 
provides to County pursuant to this Agreement are solely County property. 

7.4. Maintenance of Records. CONTRACTOR must keep and maintain CONTRACTOR’s records, 
books, and other documents reasonably related to this Agreement in forms that the 
Jefferson County Auditor determines are compliant with generally accepted accounting 
practices. 

7.5. Audit. The Jefferson County Auditor, its assigns, or any other governmental entity 
approved by County has the unrestricted right to audit the originals of any and all data, 
records, books, or documents related in any way to this Agreement. Upon written request 
by County to CONTRACTOR, CONTRACTOR will make the originals of such data, records, 
books, and documents available for auditing in Jefferson County, Texas within a 
reasonable time, but in no event later than seven calendar days after County notifies 
CONTRACTOR of a request to perform an audit. CONTRACTOR must provide any and all 
electronic data in current Microsoft Word format or current Microsoft Excel format. 
CONTRACTOR will have no responsibility to bear expense for converting electronic data 
to other formats. Conversion of searchable text to any unsearchable format for any audit 
will constitute a material breach of this Agreement. 

7.6. Retention of Records. All records, books, and documents reasonably related to this 
Agreement must be maintained and kept by CONTRACTOR for a minimum of four years 
after the termination or expiration of this Agreement. If any litigation, claim, or audit 
involving these documents or records begins before this four-year period, then 
CONTRACTOR must keep the records, books, and documents for not less than four years 
after all litigation, claims, or audit findings are resolved. CONTRACTOR is strictly 
prohibited from destroying or discarding any records, books, or other documents 
reasonably related to this Agreement before the aforesaid time period for maintaining 
all of the records, books, or other documents has past. 

8. CONFIDENTIALITY:

8.1. CONTRACTOR will not disclose privileged or confidential communications or information
acquired in the course of the performance of the professional services under this 
Agreement, unless required by law. CONTRACTOR agrees to adhere to all confidentiality 
requirements, as applicable, for all of the professional services performed by 
CONTRACTOR for County under this Agreement.  
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8.2. Texas Public Information Act:  

CONTRACTOR acknowledges and agrees that CONTRACTOR’s performance of professional 
services for County under this Agreement is subject to and subservient to the Texas Public 
Information Act in Chapter 552 of the Texas Government Code. Notwithstanding any 
other provision, including exemptions or exceptions to the Texas Public Information Act, 
CONTRACTOR agrees that in the event that any provision of this Agreement, or other 
documents related to this Agreement, including, but not limited to, any exhibit, 
attachment, amendment, addendum, or other incorporated document, is in conflict with 
the Texas Public Information Act, such provision will be of no force or effect. Furthermore, 
CONTRACTOR expressly acknowledges and agrees that County, the Commissioners Court, 
the County Judge, County Officials, County Department Heads, and County Employees 
(“County Requestors”) may request advice, decisions and opinions of the Texas Attorney 
General about the application of the Texas Public Information Act to any information in 
County’s or CONTRACTOR’s possession. CONTRACTOR acknowledges and agrees that 
County Requestors have the right to rely on the advice, decisions, and opinions of the 
Texas Attorney General about the application of the Texas Public Information Act. 
CONTRACTOR hereby releases all County Requestors from any and all liability for any 
disclosure of any information about CONTRACTOR that is determined by County or the 
Texas Attorney General to be public information under the Texas Public Information Act. 

8.3. Notwithstanding the foregoing, County and CONTRACTOR agree, to the extent permitted 
by the Texas Public Information Act or any other lawful privilege, to keep confidential, and 
store in a secure area with limited access, any information related to this Agreement. 

9. CONFIDENTIAL OR PROPRIETARY MARKING: 

Any information or documents CONTRACTOR uses in the performance of the professional 
services provided under this Agreement that CONTRACTOR considers confidential or 
proprietary or that contains trade secrets must be clearly marked accordingly. This marking 
must be explicit as to the designated information. The designation, however, may not 
necessarily guarantee the non-release of the documents or information under the Texas Public 
Information Act or as otherwise required by law. 

10. INDEMNIFICATION OF COUNTY BY CONTRACTOR: 

10.1. To the fullest extent authorized by law, CONTRACTOR, including its assigns, 
subcontractors, officers, directors, employees (collectively, “CONTRACTOR”) will forever 
waive, release, indemnify and hold harmless County, its Commissioners Court, elected and 
appointed officials and employees (collectively, “County”) from and against any and all 
losses, damages, injuries (including death), causes of action, claims, demands, liabilities, 
judgments, suits, losses, damages, fines, assessments, penalties, adverse awards and 
expenses of any kind or nature arising out of CONTRACTOR’s performance of its 
obligations pursuant to this Agreement. 

10.2. Approval and acceptance of CONTRACTOR’s services by County will not constitute nor be 
deemed a release of the responsibility and liability of CONTRACTOR for the accuracy and 
competency of their services; nor will such approval and acceptance be deemed to be an 
assumption of such responsibility by County for any defect, error or omission in the 
services performed by CONTRACTOR in this regard. CONTRACTOR will defend, hold 
harmless and indemnify County for damages resulting from such defects, errors or 
omissions. 
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10.3.  NO INDEMNIFICATION BY COUNTY OF CONTRACTOR. CONTRACTOR acknowledges and 
agrees that Jefferson County does not have the authority under Article XI, Section 7 of the 
Texas Constitution to indemnify CONTRACTOR or any other third party for damages arising 
under this Agreement. 

10.4.  SURVIVAL. These indemnification provisions will survive completion, suspension, 
termination, expiration or cancellation of this Agreement or any determination that this 
Agreement or any portion hereof is void, voidable, invalid or unenforceable. 

11. INSURANCE: 

11.1.  Within ten calendar days of the Effective Date of this Agreement, CONTRACTOR must 
furnish to the Jefferson County Purchasing Agent proof that CONTRACTOR currently has  
a minimum of Professional Liability Insurance Coverage in force. CONTRACTOR’s 
insurance coverage must be provided by insurance companies that, in County’s sole 
discretion, are acceptable to County. All of CONTRACTOR’s insurance must be provided by 
insurance companies that are authorized by the Texas Department of Insurance to do 
business in the State of Texas. CONTRACTOR must maintain all of the insurance coverage 
required by this Agreement during the whole term of this Agreement.  

11.2.  Professional Liability: Errors or Omissions Insurance. 

CONTRACTOR will indemnify County for damages resulting from the failure to use due 
care and professional skill in rendering professional services to County. CONTRACTOR 
expressly asserts to County that CONTRACTOR’s professional liability errors or omissions 
insurance will insure County against any defects, errors, or omissions, and will secure, pay 
for, and maintain in full force and effect during the term of this Agreement and any 
subsequent extensions hereto and thereafter for an additional five years from the 
effective date of cancellation, termination, or expiration of this Agreement or any 
subsequent extensions hereto, sufficient errors and omissions insurance in a minimum 
amount of $1,000,000.00. 

11.3.  CONTRACTOR agrees that, with respect to all of the above referenced insurance coverage 
requirements, all insurance contracts or policies must contain the following required 
provisions: 

11.3.1. Name County as additional insured as to all applicable coverage. 

11.3.2. This insurance will not be canceled, limited in scope or coverage or non-renewed 
until after thirty calendar days’ prior written notice to County, or ten calendar 
days’ notice to County for non-payment of premium, has been given by the 
insurance company to County. 

11.3.3. Provide for an endorsement that any “other insurance” clause will not apply to 
County where County is an additional insured on the policy. 

11.3.4. Provide for notice to County to the person and at the address shown below by 
certified mail, return receipt requested, and full postage paid, sent to: Jefferson 
County Purchasing Department, Attention: Purchasing Agent, 1149 Pearl Street, 
Beaumont, Texas 77701. 

11.3.5. CONTRACTOR agrees to waive subrogation, and each applicable policy of 
insurance will state a waiver of subrogation, against County, including its elected 
officials, officers, employees, volunteers, agents and representatives, for injuries, 
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including death, property damage, or any other loss. 

11.3.6. CONTRACTOR will be solely responsible for all cost of any insurance as required 
here, any and all deductible amount or self-insured amount, which in no event will 
exceed ten percent of the amount insured, and in the event that an insurance 
company should deny coverage.  

11.3.7. All insurance policies or duly executed certificates for the same required to be 
carried by CONTRACTOR under this Agreement, together with satisfactory 
evidence of the payment of the premium thereof, must be delivered to the 
Jefferson County Purchasing Agent, 1149 Pearl, Beaumont, Texas 77701 within 
ten calendar days of the Effective Date of this Agreement and upon material 
changes of such insurance policies, but not less than fifteen calendar days prior to 
the expiration of the term of such insurance coverage, or such non-delivery will 
constitute a material breach of this Agreement subject to immediate termination 
at County’s sole discretion. 

11.3.8. All insurance coverage required to be carried by CONTRACTOR or subcontractors 
under this Agreement must be acceptable to County in form and content, in 
County’s sole discretion. All insurance policies must be issued by an insurance 
company acceptable and satisfactory to County and authorized to do business in 
the State of Texas. Acceptance of or the verification of insurance by County will 
not relieve or decrease the liability of CONTRACTOR.  

12. NON-PERFORMANCE: 

Except for suspension of work by CONTRACTOR due to County’s failure to authorize payment 
for services, CONTRACTOR’s non-performance of the specifications of this Agreement or non-
compliance with the terms of this Agreement will be a basis for termination of the Agreement 
by County. At County’s sole discretion and with written notice by County, CONTRACTOR will be 
given a reasonable opportunity prior to termination to correct any deficiency in the work or 
services performed under this Agreement.  

13. SUSPENSION: 

Should County desire to suspend the work but not terminate the Agreement, County will issue 
a written order to stop work. The written order will set out the terms of the suspension. 
CONTRACTOR must stop all work and will cease to incur costs to County during the term of the 
suspension. CONTRACTOR must resume work when notified to do so by County in a written 
authorization to proceed. If a change in the Terms and Conditions of Payment for Professional 
Services section of this Agreement is necessary because of a suspension, a mutually agreed 
contract amendment must be executed in accordance with this Agreement. 

14. TERMINATION: 

Either party may, at its option, terminate this Agreement, in whole or part, by giving ten (10) 
calendar days prior written notice thereof to the other party with the understanding that all 
professional services being performed under this Agreement will cease upon the date specified 
in such notice. County will compensate CONTRACTOR in accordance with the terms of this 
Agreement for the professional services performed prior to the date specified in such notice. 
Upon receipt of such notice, CONTRACTOR will not incur any new obligations or perform any 
additional professional services and will cancel any outstanding obligations or professional 
services to be provided. Upon termination of this Agreement as herein above provided, all 
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County data, documents and information in CONTRACTOR’s possession must be returned to 
County within fifteen calendar days of the date of termination. 

14.1.  Without Cause: This Agreement may be terminated, in whole or in part, without cause, 
by County or CONTRACTOR upon ten (10) calendar days prior written notice to the           
non-terminating party. 

14.2.  With Cause: County reserves the right to terminate this Agreement immediately, in whole 
or in part, at its sole discretion, for the following reasons: 

14.2.1. Lack of, or reduction in, funding or resources; 

14.2.2. Non-performance by CONTRACTOR or CONTRACTOR’s failure or inability to 
perform or substantially perform, for whatever reason, the professional services 
required under this Agreement; 

14.2.3. CONTRACTOR’s failure to comply with the terms and provisions of this Agreement 
or CONTRACTOR’s material breach of this Agreement; 

14.2.4. CONTRACTOR’s failure to comply with applicable federal, state, or local laws, rules, 
regulations and ordinances, or any other requirement set forth in this Agreement; 

14.2.5. CONTRACTOR’s failure at any time to have an active corporate existence in good 
standing with the Texas Secretary of State; 

14.2.6. CONTRACTOR’s failure at any time to be in good standing with the Texas 
Comptroller of Public Accounts or to be authorized to do business in the State of 
Texas by the Texas Comptroller of Public Accounts; 

14.2.7. If CONTRACTOR becomes or is declared insolvent or bankrupt, or is the subject of 
any proceedings relating to its liquidation or insolvency or for the appointment of 
a receiver or similar officer for it, has a receiver of its assets or property appointed 
or makes an assignment for the benefit of all or substantially all of its creditors, 
institutes or causes to be instituted any proceeding in bankruptcy or 
reorganization or rearrangement of its affairs, enters into an agreement for the 
composition, extension, or adjustment of all or substantially all of its obligations, 
or has a material change in its key employees; or 

15. NOTICE: 

Any notice to be given under this Agreement will be deemed to have been given if reduced to 
writing and delivered in person, or mailed by overnight or Registered Mail, postage pre-paid, to 
the party who is to receive such notice, demand or request at the addresses set forth below. 
Such notice, demand or request will be deemed to have been given three business days 
subsequent to the date it was so delivered or mailed. 

TO COUNTY:   TO DEE RICHARD REAL ESTATE, LLC.:  

Jeff Branick   Delores “Dee” Chevis 
County Judge              2630 Laurel Street   
Jefferson County, Texas       Beaumont, Texas  77702    
1149 Pearl, 4th Floor   
Beaumont, Texas 77701   
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16. SEVERABILITY: 

If any provision of this Agreement is construed to be illegal or invalid, this will not affect the 
legality or validity of any of the other provisions in this Agreement. The illegal or invalid 
provision will be deemed stricken and deleted, but all other provisions will continue and be 
given effect as if the illegal or invalid provisions had never been incorporated. 

 

17. COMPLIANCE WITH LAWS: 

In providing professional services required by this Agreement, CONTRACTOR must observe and 
comply with all applicable federal, state, and local statutes, ordinances, rules, and regulations. 
CONTRACTOR will be responsible for ensuring its compliance with any laws and regulations 
applicable to its business, including maintaining any necessary licenses and permits. 

18. GOVERNING LAW AND VENUE: 

The validity and interpretation of this Agreement, and the rights and obligations of the parties 
hereunder, will be governed by and construed in accordance with the laws of the State of Texas 
and, if any provision of this Agreement is held to be invalid, void, voidable or unenforceable, 
the remaining provisions will nevertheless continue in full force and effect. This Agreement is 
performable and enforceable in Jefferson County, Texas where the principal office of County is 
located and the state courts of Jefferson County will be the sole and exclusive venue and 
jurisdiction for any litigation, special proceeding, or other proceeding between County and 
CONTRACTOR that may be brought, or arise out of, in connection with, or by reason of this 
Agreement. 

19. AMENDMENTS AND CHANGES IN THE LAW: 

No modification, amendment, novation, renewal or other alteration of this Agreement will be 
effective unless mutually agreed upon in writing and executed by the parties hereto. Any 
alteration, addition or deletion to the terms of this Agreement which are required by changes 
in federal or state law are automatically incorporated herein without written amendment to 
this Agreement and will be effective on the date designated by said law. 

20. THIRD PARTIES: 

The obligations of each party to this Agreement will inure solely to the benefit of County and 
CONTRACTOR, and no other person or entity will be a third-party beneficiary of this Agreement 
or have any right to enforce any obligation created or established under this Agreement. 

21. NO ASSIGNMENT PERMITTED: 

CONTRACTOR does not have the right to assign its rights and duties under this Agreement to 
any individual or entity.  

22. THE DOCTRINE OF CONTRA PROFERENTUM WILL NOT APPLY: 

The doctrine of contra proferentum will not apply to this Agreement. If an ambiguity exists in 
this Agreement, the Agreement will not be construed against the party who drafted the 
Agreement and such party will not be responsible for the language used. 

23. ENTIRE AGREEMENT: 

This Agreement constitutes the entire agreement and contract between County and 
CONTRACTOR. This Agreement supersedes any other agreement or contract, whether oral or 
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written, between County and CONTRACTOR. Notwithstanding any other provision of this 
Agreement or any other contract or agreement between County and CONTRACTOR, this 
Agreement can only be modified by a subsequent written agreement or contract executed by 
and between County and CONTRACTOR. 

24.  PREVENTION OF FRAUD AND ABUSE: 

CONTRACTOR must establish, maintain and utilize internal management procedures sufficient 
to provide for the proper, effective management of all activities funded under this Agreement. 
Any known or suspected incident of fraud or program abuse involving CONTRACTOR’s 
employees or agents must be reported immediately to County by CONTRACTOR. Moreover, 
CONTRACTOR warrants to be not listed on a local, county, state or federal consolidated list of 
debarred, suspended and ineligible CONTRACTORs and grantees. CONTRACTOR and County 
agree that every person who, as part of their employment, receives, disburses, handles or has 
access to funds collected pursuant to this Agreement does not participate in accounting or 
operating functions that would permit them to conceal accounting records and the misuse of 
said funds.  

25. COUNTERPARTS, NUMBER/GENDER AND HEADINGS: 

This Agreement may be executed in multiple counterparts, each of which will be deemed an 
original, but all of which will constitute one and the same instrument. Words of any gender used 
in this Agreement will be held and construed to include any other gender. Any words in the 
singular will include the plural and vice versa, unless the context clearly requires otherwise. 
Headings herein are for the convenience of reference only and will not be considered in any 
interpretation of this Agreement. 

26. INDEPENDENT CONTRACTOR: 

CONTRACTOR, including its employees, agents or licensees, is an independent CONTRACTOR 
and not an agent, servant, joint enterprise or employee of County, and is responsible for its own 
acts, omissions, forbearance, negligence and deeds, and for those of its agents or employees in 
conjunction with the performance of professional services covered under this Agreement, and 
will be specifically responsible for sufficient supervision and inspection to ensure compliance in 
every respect with this Agreement’s requirements. There will be no contractual relationship 
between any subcontractor, agent, employee or supplier of CONTRACTOR and County by virtue 
of this Agreement. This provision of this Agreement will not be for the benefit of any other party 
other than County and CONTRACTOR. 

27.  ASSURANCES: 

27.1.  In providing the professional services described in the two “Scope of Services” sections 
of this Agreement, CONTRACTOR agrees to observe and comply with all licenses, legal 
certifications, or inspections required for the professional services, facilities, equipment, 
or materials, and all applicable federal, state, and local statutes, ordinances, rules, and 
regulations. CONTRACTOR’s failure to comply with this assurance will constitute a 
material breach of this Agreement. 

27.2.  CONTRACTOR is expressly prohibited from transferring or assigning its interest in this 
Agreement. 

27.3.  CONTRACTOR, by acceptance of the terms of this Agreement, agrees and ensures that 
personnel providing the professional services hereunder are duly licensed or qualified to 



 
PROFESSIONAL SERVICES AGREEMENT: RFQ 20-036/JW. REALTOR SERVICES FOR CDBG-DR HOME BUYOUT/ACQUISITION PROGRAM  PAGE 10 OF 11 

perform the required professional services. CONTRACTOR further agrees and ensures that 
all program or facility licenses or permits necessary to perform the required services are 
current and that County will be notified immediately if such licenses or permits become 
invalid during the term of this Agreement. 

27.4.  CONTRACTOR assures that no person will, on the grounds of race, creed, color, handicap, 
disability, national origin, sex, political affiliation or beliefs, be excluded from, be denied 
the benefit of or be subjected to discrimination under any activity funded in whole or part 
under this Agreement. CONTRACTOR agrees to comply with all federal and state statutes 
relating to nondiscrimination, including, but not limited to: Title VI of the Civil Rights Act 
of 1964 (P.L. 88-352), which prohibits discrimination on the basis of race, color, or national 
origin; Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§ 1681-
1683, and 1685-1686), which prohibits discrimination on the basis of sex; Section 504 of 
the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), which prohibits 
discrimination on the basis of handicaps; the Americans with Disabilities Act of 1990 (P.L. 
101-336), which prohibits discrimination on the basis of disabilities; the Age 
Discrimination Act of 1975, as amended (42 U.S.C. §§ 6101-6107), which prohibits 
discrimination on the basis of age; the Drug Abuse Office and Treatment Act of 1972 (P.L. 
92-255), as amended, relating to nondiscrimination on the basis of drug abuse; the 
Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation 
Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of 
alcohol and drug abuse patient records; any other nondiscrimination provisions in the 
specific statute(s) pertaining to applicable federal assistance; and the requirements of any 
other nondiscrimination statute(s) which may apply. 

27.5.  CONTRACTOR agrees to adhere to confidentiality requirements, as applicable, for the 
professional services performed for County under this Agreement, and any other 
confidentiality provisions or laws, whether federal or state, relating to the professional 
services being providing hereunder. 

27.6.  CONTRACTOR assures that it will not use any information, documents, or data provided 
to CONTRACTOR by County for any proprietary purposes and will not copy, sell, exchange, 
disclose or provide to others or use any information, documents or data reasonably 
related to this Agreement for its own proprietary interests. 

27.7.  CONTRACTOR agrees to establish safeguards to prohibit employees from using their 
positions for a purpose that constitutes or presents the appearance of personal or 
organizational conflict of interest or personal gain. 

27.8.  CONTRACTOR must comply with all federal, state and local laws, statutes, ordinances, 
rules and regulations and the orders and decrees of any courts or administrative bodies 
or tribunals in any matter affecting the performance of this Agreement, including, without 
limitation, workers' compensation laws, minimum and maximum salary and wage statutes 
and regulations, licensing laws and regulations and non-discrimination laws and 
regulations. When required, CONTRACTOR must furnish County satisfactory proof of 
compliance therewith. 

27.9.  CONTRACTOR certifies that it is not aware of any conflicts of interest involving any 
Jefferson County official or employee related to this Agreement or the professional 
services provided under this Agreement. 

27.10. CONTRACTOR certifies that it is not currently involved, either directly or indirectly, with 
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JEFFERSON COUNTY PURCHASING DEPARTMENT 
Deborah L. Clark, Purchasing Agent 

1149 Pearl Street, 1st Floor, Beaumont, TX  77701 409-835-8593 Fax 409-835-8456 
 

September 29, 2020 
Request for Statements of Qualification (RFQ 20-036/JW) 

Professional Realtor Services for Home Buyout/Acquisition Program  
(Community Development Block Grant – Disaster Recovery) for Jefferson County 

Dear Vendors: 
You are invited to submit a statement of qualifications in accordance with (RFQ 20-036/JW) Professional 
Realtor Services for Home Buyout/Acquisition Program (Community Development Block Grant – Disaster 
Recovery) for Jefferson County. Jefferson County is soliciting statements of qualifications from professional 
qualified firms to provide realtor services for the implementation of a voluntary Home Buyout/Acquisition 
Program.  Firms should have past experience with federally funded programs.    
All interested individuals and firms shall obtain a “Request for Qualifications” packet from the Jefferson 
County Purchasing web site at http://co.jefferson.tx.us/Purchasing  
All submittals shall be evaluated by a Selection Committee. The Selection Committee will evaluate 
submissions to this request and select the firm most qualified, responsive, and experienced. 
Responses are to be sealed and addressed to the Purchasing Agent with the request for qualifications 
number and name marked on the outside of the envelope or box.  All responses shall be submitted with 
an original and (5) five copies, to the Jefferson County Purchasing Department, 1149 Pearl Street, 1st 
Floor, Beaumont, Texas 77701, no later than 11:00 am CT, Wednesday, October 28, 2020.  Jefferson 
County does not accept responses submitted electronically.  Responses will be publicly opened and the 
names of responding firms will be read aloud in the Jefferson County Engineering Department Conference 
Room (5th Floor, Historic Courthouse) 1149 Pearl Street, Beaumont, Texas 77701 at the time and 
date    below.  Statements of Qualifications received after that time will be considered late and will be returned 
unopened.  Inquiries shall be directed to Jamey West, Assistant Purchasing Agent at 409-835-8593 or 
jwest@co.jefferson.tx.us    
REQUEST NAME:   Professional Realtor Services for Home Buyout/Acquisition Program 

   (Community Development Block Grant- Disaster Recovery) for Jefferson County 
 

REQUEST NO.: RFQ 20-036/JW 
 

DUE DATE/TIME: 11:00 am CT, Wednesday, October 28, 2020 
 

MAIL OR DELIVER TO:   Jefferson County Purchasing Department 
 1149 Pearl Street, 1st Floor 
 Beaumont, TX 77701 

Jefferson County encourages Disadvantaged Business Enterprises to participate in the qualifications 
submission process. Jefferson County does not discriminate on the basis of race, color, national origin, sex, 
religion, age or disability in employment or the provisions of services. Individuals requiring special 
accommodations are requested to contact our office at 409-835-8593 to make arrangements no later than 
seven (7) calendar days prior to the submittal deadline.  Jefferson County reserves the right to accept or 
reject any or all proposals, to waive technicalities and to take whatever action is in the best interest of 
Jefferson County. 
We look forward to your active participation in this solicitation. 
Sincerely, 

Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
Published: Beaumont Enterprise and Port Arthur News:  September 30, 2020 & October 7, 2020 
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Response Submissions: 
 
Respondent is responsible for submitting: One (1) original and five (5) response copies; with all 
copies to include a completed copy of this specifications packet, in its entirety.   
 
Additionally, Bidder must monitor the Jefferson County Purchasing Department Website (below) to see 
if addenda or additional instructions have been posted.  Failure to return all required forms could result 
in a response being declared as non-responsive. http://www.co.jefferson.tx.us/purchasing/main.htm 
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Section 1.  Introduction and Purpose: 

Jefferson County is requesting statements of qualifications and experience from Professional 
Realtors/Realty Firms to provide real estate services as part of a planned Voluntary Home Buyout/Acquisition 
Program should funds be secured from the Texas General Land Office – Community Development Block 
Grant for Disaster Recovery Program (CDBG-DR). 

In response to the needs of homeowners, Jefferson County has applied for the upcoming Community 
Development Block Grant – Disaster Recovery funding from the General Land Office – Community 
Development & Revitalization (GLO).  One of the programs planned with this potential funding is a voluntary 
Home Buyout/Acquisition Program (“Buyout/Acquisition Program”). This Buyout/Acquisition Program will 
remove homes and people from harm's way and move people to more resilient, sanitary, and less flood 
prone housing. At this time, the County intends to acquire properties damaged during Hurricane Harvey or 
located within Disaster Risk Reduction Areas (DRRAs) and convert the properties to green space, retention 
ponds, or to other non-habitable use. The program will relocate homeowners and their families to low risk 
areas outside of the floodplain/floodway and assist qualified applicants in moving/relocation expenses. Thus, 
aiding in long-term recovery efforts by encouraging families who face a risk to health and safety due to 
hazards created by Hurricane Harvey to permanently relocate to areas outside of the floodplain, floodway, 
or DRRA. This Buyout/Acquisition Program will be administered by the Jefferson County.  Per HUD 
regulatory requirements, 70% of the allocation’s project costs will be spent serving low-to-moderate income 
households. Property owners must be able to prove direct or indirect impact from Hurricane Harvey to be 
considered eligible. Jefferson County has established that in order to be eligible for a Buyout/Acquisition, the 
home or property must be located in a floodplain, floodway, or DRRA. Having a home located in a floodplain, 
floodway, or DRRA is a predictable environmental threat to the safety and wellbeing of program beneficiaries 
as evidenced by the best available data and science. 

At this time, the County intends to acquire a total of (15-20) properties damaged during Hurricane Harvey or 
located within Disaster Risk Reduction Areas (DRRAs).   

It is the intent of the County to select a vendor that has the necessary background, qualifications, and 
experience to provide the professional realtor services as described within these specifications in a timely 
and professional manner. 

The Realtor providing these services must: 

Be led by a principal or partner of an established professional firm or organization; 

Have demonstrated ability to work successfully with government entities including: 

1. No previous record of default on a government contract;
2. No applicant entity, or principal thereof, may be awarded a Federal contract if subject to a
debarment, suspension, or limited denial of participation under 24 CFR Part 24;
3. No formal debarment or suspension from entering into contracts with a governmental agency
or other notification of ineligibility or prohibition against bidding or proposing on government
contracts; and
4. A clear understanding of, and ability to comply with, state, federal, and grant funding
requirements as defined in this invitation for bid.

Section 2.  Procedure 

Firms are encouraged to submit statements of qualifications and experience.  The Purchasing Agent will 
appoint a Selection Committee, which will evaluate qualified responses. Responses will be ranked on the 
basis of demonstrated experience, competence, and qualifications.  Fees, price, work hours, or any other 
cost information will not be considered in the development of the short list. Jefferson County will then enter 
into negotiations with the highest qualified firm. The negotiations will first establish the scope, terms and 
conditions, and time limits for the proposed contract.  Once agreement is reached between Jefferson County 
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and the selected firm, the County will request a fee proposal from the firm.  If agreement is reached, the 
County will retain the firm and enter into a written contract with it.  If an agreement cannot be negotiated with 
the selected firm, the County will then enter into negotiations with the next most qualified firm.  This procedure 
will continue until agreement is reached and a contract is produced.  If the County cannot negotiate an 
agreement, the procedure will be terminated. 
Section 3.  Selection Committee 
Because of the diversity of the departments and activities of the County, the Purchasing Agent will 
appoint the selection committee for this Request for Qualifications.  The Purchasing Agent may appoint 
a chairperson and no less than two (2) other members for the committee.  Typically, the committee will 
consist of at least one professional in the task required, a person knowledgeable about procurement 
practices, and either a representative of the department requesting the project, or the department 
executing the project.  However, this structure is not binding.  Other members may be appointed as 
necessary and appropriate, but the total number of persons on the selection committee shall not exceed 
five (5) persons.  Committee appointments shall be in writing and shall briefly describe the scope of the 
project and, if necessary, the primary disciplines required to accomplish the project, in order to assist 
the committee in developing a list of firms that might best accomplish the work required.  Committee 
membership and project requirements will vary from project to project; therefore, a firm rated number one 
for one project could very well not even be rated for another. 

Section 4. Professional Realtor  
Jefferson County is requesting Qualification Statements from qualified, licensed Realtors/Realty Firms for 
the purpose of obtaining professional realtor services for the facilitation of the purchase of properties as part 
of a federally-funded Home Buyout/Acquisition Program through the Texas General Land Office.   
 
Awarded firm(s) shall be responsible for the performance of all realty services related to the Home 
Buyout/Acquisition Program, as well as any and all associated services. 
 
SCOPE OF SERVICES 
 
Services provided by the professional realtor shall include but not be limited to the following:  
  
- The primary task will be to facilitate the acquisition of approximately (15-20) properties damaged during 
Hurricane Harvey or located within Disaster Risk Reduction Areas (DRRAs).   
 
The selected realtor(s) will serve as agent(s) and consultant(s) for Jefferson County  
 
All work in this scope of services must be performed by licensed Texas real estate brokers or agents with 
a minimum of five years’ experience in Jefferson County, Texas   
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Section 5.  Laws and Regulations 
The selected realtor(s) must comply with all laws, ordinances, and rules and regulations which govern the work 
specified in this contract. 

Section 6.   Insurance  
NOTE: PROFESSIONAL LIABILITY ONLY REQUIRED PER  CURRENT CDBG CONTRACT SAMPLES. 

The contractor (including any and all subcontractors as defined in Section 7.1.3 below) shall, at all times 
during the term of this contract, maintain insurance coverages with not less than the type 
and requirements shown below.   

Such insurance is to be provided at the sole cost of the contractor. These requirements do not establish 
limits of the contractor’s liability. 

All policies of insurance shall waive all rights of subrogation against the County, its officers, employees 
and agents. 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as 
additional insured. 

All insurance must be written by an insurer licensed to conduct business in the State of Texas. 

Minimum Insurance Requirements: 
Public Liability, including Products & Completed Operations 

 $1,000,000 

Excess Liability 

 $1,000,000 

Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 

Workers’ Compensation  Statutory Coverage (See Section 7 Below) 

Section 7. Workers’ Compensation Insurance 
7.1 Definitions: 

7.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a certificate of 
authority to self-insure issued by the commission, or a coverage agreement, DWC-81, DWC-
82, DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for 
the person’s or entity’s employees providing services on a project, for the duration of the 
project. 

7.1.2 Duration of the project – Includes the time from the beginning of the work on the project 
until the contractor’s/person’s work on the project has been completed and accepted by the 
governmental entity. 

7.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 – 
Includes all persons or entities performing all or part of the services under the contractor has 
undertaken to perform on the project, regardless of whether that person contracted directly 
with the contractor and regardless of whether that person has employees.  This includes, 
without limitation, independent  

contractors, subcontractor, leasing companies, motor carriers, owner-operators, employees 
of any such entity, or employees of any entity which furnishes persons to provide services on 

the project.  “Services” includes, without limitation, providing, hauling or delivering equipment 
or materials, or providing labor, transportation, or other service related to a project.  “Services” 
does not include activities unrelated to the project, such as food/beverage vendors, office 
supply deliveries, and delivery of portable toilets. 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX A: PAGE A.7 OF A.131



7.2 The Contractor shall provide coverage, based on proper reporting of classification code and payroll 
amounts and filing any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all employees of the contractor providing services on the project, for the 
duration of the project. 

7.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being awarded 
the contract – refer to Section 6 above. 

7.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during the duration 
of the project, the Contractor must, prior to the end of the coverage period, file a new certificate of 
coverage with the governmental entity showing that coverage has been extended. 

7.5 The Contractor shall obtain from each person providing services on a project, and provide to the 
governmental entity: 

7.5.1 A certificate of coverage, prior to that person beginning work on the project, so the 
governmental entity will have on file certificates of coverage showing coverage for all persons 
providing services on the project; and 

7.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate ends 
during the duration of the project. 

7.6 The Contractor shall retain all required certificates of coverage for the duration of the project and for one 
(1) year thereafter. 

7.7 The Contractor shall notify the governmental entity in writing by certified mail or personal delivery, within 
ten (10) days after the contractor knew or should have known, of any change that materially affects the 
provision of coverage of any person providing services on the project. 

7.8 The Contractor shall post on each project site a notice, in the text, form and manner prescribed by the 
Texas Department of Workers’ Compensation, informing all persons providing services on the project 
that they are required to be covered, and stating how a person may verify coverage and report lack of 
coverage. 

7.9 The Contractor shall contractually require each person with whom it contracts to provide services on a 
project to: 

7.9.1 Provide coverage, based on reporting of classification codes and payroll amounts and filing 
of any coverage agreements, which meets the statutory requirements of Texas Labor Code, 
Section 401.011(44) for all its employees providing services on the project, for the duration 
of the project. 

7.9.2 Provide to the Contractor, prior to that person beginning work on the project a certificate of 
coverage showing that coverage is being provided for all employees of the person providing 
services on the project, for the duration of the project. 

7.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate of 
coverage ends during the duration of the project. 

7.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 

7.9.4.1 A certificate of coverage, prior to the other person beginning work on the project; 
and 

7.9.4.2 the coverage period, if the coverage period shown on the current certificate of a 
new certificate of coverage showing extension of coverage, prior to the end of 
coverage ends during the duration of the project. 

7.9.5 Retain all required certificates of coverage on file for the duration of the project and for one 
(1) year thereafter. 

7.9.6 Notify the governmental entity in writing by certified mail or personal delivery, within ten (10)  

days after the person knew or should have known, of any change that materially affects the 
provision of coverage of any person providing services on the project; and 

7.9.7 Contractually require each person with whom it contracts to perform as required by 
paragraphs 7.1. – 7.7., with the certificates of coverage to be provided to the person for whom 
they are providing services. 
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7.10 By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor is 
representing to the governmental entity that all employees of the contractor who will provide services of 
the project will be covered by workers’ compensation coverage for the duration of the project, that the 
coverage will be based on proper reporting of classification codes and payroll amounts, and that all  

 coverage agreements will be filed with the appropriate insurance carrier or, in the case of a self-insured, 
with the commission’s Division of Self-Insurance Regulation. Providing false or misleading information 
may subject the contractor to administrative penalties, criminal penalties, civil penalties, or other civil 
actions. 

7.11 The Contractor’s failure to comply with any of these provisions is a breach of contract by the Contractor 
which entitles the governmental entity to declare the contract void if the Contractor does not remedy the 
breach within ten (10) days after receipt of notice of breach from the governmental entity. 
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Section 8.  Statement of Qualifications 
Jefferson County is soliciting statements of qualifications from qualified, licensed realtors/realty firms, with 
demonstrated professional competence and experience to provide realty services to facilitate the acquisition 
of floor prone properties for a Home Buyout/Acquisition Program.   
 
 

Respondents should include the following in their response submission:  
 
• Name of the firm wishing to contract with the County. 
 

• Firm’s local address. 
 

• Firm’s corporate or main office address. 
 

• Number of years the firm has been in business. 
 

• Firm’s organization chart  
 

• Names, titles, address, and telephone numbers of persons who are authorized to negotiate for and 
contractually bind the firm.  One of these persons should sign the response. A contact must be 
named for addressing questions generated during the evaluation process. 

 

• Description of the reasons why the firm would be uniquely qualified to provide Professional Realtor 
Services to Jefferson County. 

 

• Brief history your firm, including general background, knowledge of and experience working with 
relevant agencies, with an emphasis on recent experience; 

 

• Brief statement of the respondent’s understanding of the services required and qualifications 
necessary to provide CDBG-DR Realtor Services; 

 

• Brief summary of the overall capabilities of staff and any proposed sub-contractors relative to     
CDBG-DR Realtor Services as outlined in the scope of work, as well as staffing plans clearly stating 
how they intend to integrate staff and maintain presence with the County throughout the duration of 
the contract; and capability of meeting deadlines.  

 

• Proof of proper and valid licensing to conduct business in Jefferson County and the State of Texas 
 

• Proof of Current Applicable Department of Professional Regulation License(s) 
 

• Proof of Other Current Applicable Certification(s) 
 

• Description of work performance and experience with CDBG Realtor Services for Home Buyout 
and/or Acquisition Programs (within the past five years) including a list of at least three references 
from past local government clients or other applicable clients, with information describing the recency 
and relevancy of the previous performance and experience;    

• Description of your firm’s capacity to perform as well as resumes of all employees who will or may 
be assigned to provide technical assistance if your firm is awarded this Realtor Services contract, 
identifying current employees and proposed hires; and 

 

• Statement substantiating the resources of the proposing entity and the ability to carry out the scope 
of work requested within the proposed timeline. 

 
• Three (3) COMPLETED & SIGNED Vendor Reference Statements.  These statements must be 

completed and signed by the Reference. 
 

• Proposed Cost of Services: Please provide your cost proposal to accomplish the scope of work by 
activity (Realtor Services) outlined above and for any additional services required using the Cost of 
Services Form, Page 17. 

Section 9.  Additional Information 
A. Provide a listing of all current litigation(s), outstanding judgements and liens affecting the firm. 
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Section 10.  Confidential/Proprietary Information 
If any material in the Statement of Qualifications is considered by Respondent to be confidential or 
proprietary information (including manufacturing and/or design processes exclusive to the Respondent), 
Respondent must clearly mark the applicable pages of Respondent’s Statement of Qualifications to indicate 
each claim of confidentiality. Additionally, Respondent must include a statement on company letterhead 
identifying all Statement of Qualifications section(s) and page(s) that have been marked as confidential. 
Jefferson County will protect from public disclosure such portions of a Statement of Qualifications, unless 
directed otherwise by legal authority, including existing open records acts.  Merely making a blanket claim 
that the entire Statement of Qualifications submission is protected from disclosure because it contains some 
proprietary information is not acceptable, and will make the entire Statement of Qualifications subject to 
release under the Texas Public Information Act.   

By submitting a Statement of Qualifications, Respondent agrees to reproduction by Jefferson County, without 
cost or liability, of any copyrighted portions of Respondent’s Statement of Qualifications submission or other 
information submitted by Respondent. 
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Section 11.  Terms and Conditions 
1.    Jefferson County reserves the right to request clarification of information submitted and to request 
       additional information of one or more respondents. 
 
 

2.    Any agreement or contract resulting from this RFQ shall be on forms approved by Jefferson County and      
       shall contain, at minimum, applicable provisions of this document.  Jefferson County reserves the right to     
       reject any agreement that does not conform to this document and any County requirements and contracts. 
 
 

3.   The Realtor/Firm shall not assign any interest in the contract and shall not transfer any interest in 
      the same without prior written consent of the County. 
   

4.   No reports, information, or data given to or prepared by the Realtor/Realty Firm under contract shall be 
     made  available to any individual or organization by the Realtor/Firm without the prior written approval of    
     the County. 
 
 

5.       Vendor Registration: SAM (System for Award Management).   
 

Vendors doing business with Jefferson County are required to be registered with The System for Award 
Management (SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. 
Government system that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee 
to register for this site.   
 

Entities may register at no cost directly from the SAM website at: https://www.sam.gov 
 

 

6.       Awarded Vendor(s): Submission of FORM 1295 (Texas Ethics Commission) 
 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and 
professional agreements with Jefferson County will be required to complete a Certificate of Interested Parties 
(FORM 1295), unless contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” 
which includes, among other things, the date of birth and address of the authorized representative signing 
the form. The unsworn declaration, including the date of birth and address of the signatory, replaces the 
notary requirement that applied to contracts entered into before January 1, 2018. The TEC filing application 
does not capture the date of birth or street address of the signatory and it will not appear on forms that are 
filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into 
or amended on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain 
types of contracts and replace the need for a completed Form 1295 to be notarized. Instead, the person 
filing a 1295 needs to complete an “unsworn declaration.” 
 

FORM 1295 Exemptions: What type of contracts are exempt from the Form 1295 filing requirement under 
the amended law?  The amended law adds to the list of types of contract exempt from the Form 1295 filing 
requirement. A completed Form 1295 is not required for:  
 

• a sponsored research contract of an institution of higher education 
• an interagency contract of a state agency or an institution of higher education 
• a contract related to health and human services if: the value of the contract cannot be determined at the 
time the contract is executed; and o any qualified vendor is eligible for the contract 
• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business 
entity 
• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
 

Upon entering into a contract or professional agreement, the Jefferson County Purchasing Department will 
submit a request to the Vendor to both: 
 

1. Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded 
Vendor), to the Jefferson County Purchasing Department.   
 

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics 
Commission Website at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
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7.  Minority-Women Business Enterprise Participation 
 

It is the desire of Jefferson County to increase the participation of Minority (MBE) and women-owned 
(WBE) businesses in its contracting and procurement programs.  While the County does not have any 
preference or set aside programs in place, it is committed to a policy of equitable participation for these 
firms. 
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Section 12.  Rating Criteria 
 
The appointed Selection Committee will consider the following criteria in evaluating responses: 
 

a. Experience             Maximum Points = 30    

b. Work Performance/References Maximum Points = 30                                                    

c. Capacity to Perform   Maximum Points = 20   

d.  Proposed Cost    Maximum Points = 20 

Section 13.  Submission Requirements 
Respondents are responsible for submitting: 

One (1) original and (5) five response copies; with all copies to include a completed copy of this 
specifications packet, in its entirety. 
 
Additionally, Respondent must monitor the Jefferson County Purchasing Department Website (below) to see 
if addenda or additional instructions have been posted.  Failure to return all required forms could result 
in a response being declared as non-responsive. 
 
https://www.co.jefferson.tx.us/Purchasing/ 
 
Responses shall be mailed or delivered to:  
 

Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 
All submissions must be received by 11:00 am CT, Wednesday, October 28, 2020. 

Jefferson County will not accept any submissions received after the stated time and date, and shall return 
such submissions unopened to the Respondent. 
Jefferson County will not accept any responsibility for submissions being delivered by third party carriers. 
 
Submissions shall be tightly sealed in an opaque envelope or box and plainly marked with the RFQ 
Number, RFQ Name, RFQ Due Date, and the Respondent’s Name and Address; and shall be 
addressed to the Purchasing Agent. 
 
The County requests that response submissions NOT be bound by staples or glued spines.  
 
Submissions will be opened publicly in a manner to avoid public disclosure of contents/however only the 
names of Respondents will be read aloud.   
 
There will NOT be a Pre-Submittal Conference for this RFQ.      

Deadline for Questions: In the event your firm desires additional information, Jefferson County will 
endeavor to provide such information; however, Jefferson County will not be responsible for any delay 
resulting in the respondent’s inability to meet the deadline for submission of the Statement of Qualifications. 
Interested parties may provide written questions to Jamey West, Assistant Purchasing Agent at: 
jwest@co.jefferson.tx.us. 
 

Question responses will be made available as soon as possible and posted as addendum(s) to the on the 
Jefferson County Purchasing Department’s website. 

The deadline for asking questions in writing or requesting additional information (in writing or 
in person) is 5:00 pm, Friday, October, 16, 2020. 
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Courthouse Security: Respondents are advised that all visitors to the Courthouse must pass through 
Security.  Respondents planning to hand deliver bids must allow time to get through Security, as a delay 
in entering the Courthouse will not be accepted as an excuse for late submittal.   
 
In response to the Covid-19 pandemic, Jefferson County has implemented precautionary measures 
recommended by the CDC within its facilities.  Visitors to the courthouse will be required to have their 
temperature taken (and pass), apply hand sanitizer (provided), and wear a mask within the courthouse.  
If a visitor does not have a mask on-hand, one will be provided.  At times, these precautions may slow 
entry into the courthouse. Bidders are strongly urged to plan accordingly. 
 
 

County Holidays – 2020: 
 

January 1 Wednesday New Year’s  

January 20 Monday Martin Luther King, Jr. Day 

February 17 Monday President’s Day 

April 10 Friday Good Friday 

May 25 Monday Memorial Day 

July 3 Friday Independence Day 

September 7 Monday Labor Day 

November 11 Wednesday Veteran’s Day 

November 26 & 27 Thursday & Friday Thanksgiving 

December 24 & 25 Thursday & Friday Christmas 

 
Submissions During Time of Inclement Weather, Disaster, or Emergency: 
 
In case of inclement weather or any other unforeseen event causing the County to close for business on the 
date of a bid/proposal/statement of qualifications submission deadline, the bid closing will automatically be 
postponed until the next business day that County offices are open to the public.  Should inclement weather 
conditions or any other unforeseen event cause delays in courier service operations, the County may issue 
an addendum to all known vendors interested in the project to extend the deadline.  It will be the responsibility 
of the vendor to notify the county of their interest in the project should these conditions impact their ability to 
submit a bid/proposal/statement of qualifications submission before the stated deadline. The County 
reserves the right to make the final judgement call to extend any deadline. 
 
Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement 
of qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by 
the exact time specified in the RFQ and urgent County requirements preclude amendment to the RFQ, the 
time specified for receipt of Statements of Qualifications will be deemed to be extended to the same time of 
day specified in the solicitation on the first business day on which normal County processes resume. 
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Professional Realtor Services Rating Sheet 
 

Grant Recipient Jefferson County, Texas                                            CDBG Contract No.    
Name of Respondent       Date of Rating      
Evaluator's Name                                  Evaluator’s Signature: 
_________________________ 

Experience -- Rate the Respondent of the Request for Qualifications (RFQ) by awarding points up to the 
maximum listed for each factor.   Information necessary to assess the Respondent on these criteria may be 
gathered either from past experience with the Respondent and/or by contacting past/current clients of the 
Respondent.  

Experience 
 Factors Maximum        

Points  

SCORE 

   
1. 

 
Related Experience / Background with federally funded projects 

5 
 
________ 

2. 
 
Related Experience / Background with specific project type 
(Federally-Funded Home Buyouts/Home Acquisitions)  

 
5 
          

 
________ 

3. 
 
Related experience/background with specific services 
(Professional Realtor Services)  

15 
 
________ 

     
4. References from current/past clients  5  ________ 

 Subtotal, Experience 
30 
possible 
points 

 
________  
TOTAL 

Work Performance 
 Factors Maximum 

Points 
 

SCORE 

1. Past client projects completed on schedule 15 _______ 
 

2. 
 
Work product is consistently of high quality with low level of errors 

 
15                                

 
_______ 

    Subtotal, Performance 30 
possible 
points 

 
________  
TOTAL 

Capacity to Perform 
 Factors Maximum       

Points 
 
SCORE 

    
1. Qualifications/Experience of Staff 5 ________ 

    
2. Present and Projected Workloads 5 ________ 

 
3. Quality of Response 5 ________ 

 
4.  Demonstrated understanding of scope of the project 5 ________ 

    Subtotal, Capacity to Perform 20    
possible 
points  
                         

 
_________ 
TOTAL 

 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX A: PAGE A.16 OF A.131



 
Professional Realtor Services Rating Sheet 
(CONTINUED) 
 
EVALUATOR: __________________________________ 
 
 

Proposed Cost 
 Factors Maximum 

Points 
 SCORE 

 A = Lowest Proposal  $    
 
B = Bidder's Proposal $   

20 
 

 ____________ 

 A ÷ B X 20 equals Respondent's Score    

 
TOTAL SCORE 
 

 Factors Maximum 
Points 

 

 SCORE 

 Experience 30  ____________ 
 

 
 
Work Performance 

 
30 

  
____________ 

 
 

 
Capacity to Perform 

 
20 

  
____________ 

 
 

 
Proposed Cost 

 
20 

  
____________ 

 

      
 
Total Score __________ 

100 
MAXIMUM 

POINTS 

  
____________ 
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Respondent Information Form 
 
Instructions: Complete the form below. Please provide legible, accurate, and complete 
contact information.  PLEASE PRINT. 
 
 
RFQ Number & Name:   
 
(RFQ 20-036/JW) 
Professional Realtor Services for Home Buyout/Acquisition Program 
(Community Development Block Grant- Disaster Recovery) for Jefferson County 
   

 
Respondent’s Company/Business Name: _____________________________________________ 
 
Respondent’s TAX ID Number: ______________________________________________________ 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):_______________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 

 

 

Respondent Shall Return Completed Form with Offer. 
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Cost of Services Form 
 
Instructions: Cost of services must be submitted on this form. Please print clearly. 
 
Each Respondent shall submit a proposed unit rate for realtor services (per each residence) as required 
for all projects under the scope of this RFQ. This unit rate shall be inclusive of all fringe, overhead, 
profit, insurance, bond, travel, incidental expenses, or any other costs associated with providing the 
respective scope of work. Each awarded Realtor/Realty Firm shall be required to submit pricing 
proposals as described in the scope of work as described herein.  
 
 
 

  Cost Per Each Residence 
 
Realtor Services   

 
$___________.____ 
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Vendor Reference Number One:  Questionnaire Form 
 

Respondent: Please have reference complete & sign this questionnaire form. 
A total of (3) completed forms are to be submitted with your response to this RFQ.   
 
 

Reference Information: 
 
Government Entity/Company Name: ___________________________________________ 
 
Address:__________________________________________________________________ 
               Street/PO                                                                                                          City                      State              Zip 
 
Reference Contact Person & Title:_____________________________________________ 
 
Phone: (_______)________ Alt. Phone: (_______)_________ Fax: (_______)___________ 
 
Email Address:___________________________________________ 
 
Reference Contact Person’s Signature:________________________  Date:___________ 
 

 

 
1. Briefly Describe the work the contractor performed for your office/company/firm: 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
2.  How well did the contractor adhere to the agreed upon schedule? 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
3.  How would you rate the contractor’s quality of work? 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
4.  How would you rate the contractor’s use of adequate personnel in quantity, 
experience, and profession? 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
5.  How would you rate the contactor’s use of appropriate realtor services/methods? 
 
___________________________________________________________________________ 
 

 

Respondent Shall Return Completed Form with Offer. 
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Vendor Reference Number Two:  Questionnaire Form 
 

Respondent: Please have reference complete & sign this questionnaire form. 
A total of (3) completed forms are to be submitted with your response to this RFQ.   
 
 

Reference Information: 
 
Government Entity/Company Name: ___________________________________________ 
 
Address:__________________________________________________________________ 
               Street/PO                                                                                                          City                      State              Zip 
 
Reference Contact Person & Title:_____________________________________________ 
 
Phone: (_______)________ Alt. Phone: (_______)_________ Fax: (_______)___________ 
 
Email Address:___________________________________________ 
 
Reference Contact Person’s Signature:________________________  Date:___________ 
 

 

 
1. Briefly Describe the work the contractor performed for your office/company/firm: 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
2.  How well did the contractor adhere to the agreed upon schedule? 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
3.  How would you rate the contractor’s quality of work? 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
4.  How would you rate the contractor’s use of adequate personnel in quantity, 
experience, and profession? 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
5.  How would you rate the contactor’s use of appropriate realtor services/methods? 
 
___________________________________________________________________________ 
 

 

Respondent Shall Return Completed Form with Offer. 
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Vendor Reference Number Three:  Questionnaire Form 
 

Respondent: Please have reference complete & sign this questionnaire form. 
A total of (3) completed forms are to be submitted with your response to this RFQ.   
 
 

Reference Information: 
 
Government Entity/Company Name: ___________________________________________ 
 
Address:__________________________________________________________________ 
               Street/PO                                                                                                          City                      State              Zip 
 
Reference Contact Person & Title:_____________________________________________ 
 
Phone: (_______)________ Alt. Phone: (_______)_________ Fax: (_______)___________ 
 
Email Address:___________________________________________ 
 
Reference Contact Person’s Signature:________________________  Date:___________ 
 

 

 
1. Briefly Describe the work the contractor performed for your office/company/firm: 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
2.  How well did the contractor adhere to the agreed upon schedule? 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
3.  How would you rate the contractor’s quality of work? 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
4.  How would you rate the contractor’s use of adequate personnel in quantity, 
experience, and profession? 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
5.  How would you rate the contactor’s use of appropriate realtor services/methods? 
 
___________________________________________________________________________ 
 

 

Respondent Shall Return Completed Form with Offer.  
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CONTRACT 
 

PROFESSIONAL REALTOR SERVICES 
 

PART I  
AGREEMENT 

 

 THIS AGREEMENT, entered into this _____ day of __________________, by and between the 
COUNTY  OF Jefferson, Texas hereinafter called the ”County”, acting herein by 
_______________________ here unto duly authorized, and _______________________________ 
hereinafter called "the Contractor”, acting herein by ______________________________. 
 

WITNESSETH THAT: 
 WHEREAS, the County of Jefferson, Texas desires to implement/complete the following: Community 
Development Block Grant – Disaster Recovery Home Buyout/Acquisition Program under the general 
direction of the Texas General Land Office.   Whereas the County desires to 
engage_____________________________ to render certain Realtor Services in connection with this 
Home Buyout/Acquisition Project, Contract Number ______________.   
 NOW THEREFORE, the parties do mutually agree as follows: 
 1. Scope of Services 
  The Contractor will perform the services set out in Part II, Scope of Services. 
 2. Time of Performance - The services of the Contractor shall commence on 

______________________. In any event, all of the services required and performed hereunder 
shall be completed no later than ________________________. 

 3. Local Program Liaison - For purposes of this Contract, The Jefferson County Judge or equivalent 
authorized person will serve as the Local Program Liaison and primary point of contact for the 
Contractor.  All required progress reports and communication regarding the project shall be 
directed to this liaison and other local personnel as appropriate. 

 4. Access to Records – The Texas General Land Office, The U.S. Department of Housing and 
Urban Development (HUD), Inspectors General, the Comptroller General of the United States, 
the Texas Department of Agriculture (TDA), and the County, or any of their authorized 
representatives, shall have access to any documents, papers, or other records of the Contractor 
which are pertinent to the Realtor Services award, in order to make audits, examinations, 
excerpts, and transcripts, and to closeout the County’s Realtor Services contract with 
_______________.   

5.  Retention of Records - The Contractor shall retain all required records for three years after the  
     County makes its final payment and all pending matters are closed. 

 6. Compensation and Method of Payment - The maximum amount of compensation and 
reimbursement to be paid hereunder shall not exceed $_________________. Payment to the 
Contractor shall be based on satisfactory completion of identified milestones in Part III - Payment 
Schedule of this Agreement.  

 7. Indemnification – The Contractor shall comply with the requirements of all applicable laws, rules 
and regulations, and shall exonerate, indemnify, and hold harmless the County and its agency 
members from and against any and all claims, costs, suits, and damages, including attorneys’ 
fees, arising out of the Contractor’s performance or nonperformance of the activities, services or 
subject matter called for in this agreement or in connection with the management and 
administration of the TxCDBG contract, and shall assume full responsibility for payments of 
Federal, State and local taxes on contributions imposed or required under the Social Security, 
worker's compensation and income tax laws.  
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 8. Miscellaneous Provisions 
 a. This Agreement shall be construed under and in accord with the laws of the State of Texas, 

and all obligations of the parties created hereunder are performable in Jefferson County, 
Texas. 

 b. This Agreement shall be binding upon and inure to the benefit of the parties hereto and their 
respective heirs, executors, administrators, legal representatives, successors and assigns 
where permitted by this Agreement.  

 c. In any case one or more of the provisions contained in this Agreement shall for any reason be 
held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality, or 
unenforceability shall not affect any other provision thereof and this Agreement shall be 
construed as if such invalid, illegal, or unenforceable provision had never been contained 
herein.  

 d. If any action at law or in equity is necessary to enforce or interpret the terms of this Agreement, 
the prevailing party shall be entitled to reasonable attorney's fees, costs, and necessary 
disbursements in addition to any other relief to which such party may be entitled.  

 e. This Agreement may be amended by mutual agreement of the parties hereto and a writing to 
be attached to and incorporated into this Agreement.  

 

9.   Extent of Agreement 
This Agreement, which includes Parts I-IV, [and if applicable, including the following 
exhibits/attachments: represents the entire and integrated agreement between the County and 
the Contractor and supersedes all prior negotiations, representations or agreements, either 
written or oral. This Agreement may be amended only by written instrument signed by authorized 
representatives of both County and Contractor.  
 
The executed agreement documents shall consist of the following components: 
 
            a. This Agreement (pgs. 1-3)              f. General Conditions, Part I  
            b. Addenda                                         g. Special Conditions 
            c. Invitation for Bids                            h. Technical Specifications 
            d. Instructions to Bidders                    i. Drawings (as listed in the Schedule of Drawings) 
            e. Signed Copy of Bid                         j.  [Add any applicable documents] 
 

IN WITNESSETH WHEREOF, the parties have executed this Agreement by causing the same to be 
signed on the day and year first above written. 
BY:  ______________________________   
  (Local County Official)    
 ______________________________      
  (Printed Name)      
 ______________________________ 
  (Title) 
 

BY:  ______________________________ 
 (Contractor’s Authorized Representative) 
 ______________________________ 
  (Printed Name) 
 ______________________________ 
  (Title) 
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  PART II 

SCOPE OF SERVICES 
  
The Contractor shall provide the following scope of services:   
 
 
Facilitate the acquisition of approximately (15-20) properties damaged during Hurricane Harvey or located 
within Disaster Risk Reduction Areas (DRRAs).   
 
Serve as realty agent and consultant for the County’s Community Development Block Grant-Disaster 
Recovery (CDBG-DR) Buyout/Acquisition Program.  
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PART III  
PAYMENT SCHEDULE 

 
 

 
County shall reimburse (Contractor) for Realtor Services provided and as described within this contract 
document and bid specifications, as follows: 
 
$_____________. _________ per each residence acquired as part of the County’s Community 
Development Block Grant-Disaster Recovery (CDBG-DR) Buyout/Acquisition Program.   
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PART IV 
TERMS AND CONDITIONS 

 
1.  Termination for Cause. If the Contractor fails to fulfill in a timely and proper manner its 

obligations under this Agreement, or if the Contractor violates any of the covenants, conditions, 
agreements, or stipulations of this Agreement, the County shall have the right to terminate this 
Agreement by giving written notice to the Contractor of such termination and specifying the 
effective date thereof, which shall be at least five days before the effective date of such 
termination. In the event of termination for cause, all finished or unfinished documents, data, 
studies, surveys, drawings, maps, models, photographs and reports prepared by the Contractor 
pursuant to this Agreement shall, at the option of the County, be turned over to the County and 
become the property of the County.  In the event of termination for cause, the Contractor shall 
be entitled to receive reasonable compensation for any necessary services actually and 
satisfactorily performed prior to the date of termination.  

 
Notwithstanding the above, the Contractor shall not be relieved of liability to the County for 
damages sustained by the County by virtue of any breach of contract by the Contractor, and the 
County may set-off the damages it incurred as a result of the Contractor’s breach of contract 
from any amounts it might otherwise owe the Contractor. 

 
2. Termination for Convenience of the County. County may at any time and for any reason 

terminate Contractor’s services and work at County's convenience upon providing written notice 
to the Contractor specifying the extent of termination and the effective date. Upon receipt of 
such notice, Contractor shall, unless the notice directs otherwise, immediately discontinue the 
work and placing of orders for materials, facilities and supplies in connection with the 
performance of this Agreement. 

 

[Parties should include the manner by which such termination will be affected and the basis for 
settlement or any other terms and conditions concerning payment upon such termination.] 

 
3. Changes. The County may, from time to time, request changes in the services the Contractor 

will perform under this Agreement. Such changes, including any increase or decrease in the 
amount of the Contractor's compensation, must be agreed to by all parties and finalized through 
a signed, written amendment to this Agreement.  

 

 4. Resolution of Program Non-Compliance and Disallowed Costs. In the event of any dispute, 
claim, question, or disagreement arising from or relating to this Agreement, or the breach thereof 
including determination of responsibility for any costs disallowed as a result of non-compliance 
with federal, state or Texas General Land Office Community Development Block Grant-Disaster 
Relief program requirements, the parties hereto shall use their best efforts to settle the dispute, 
claim, question or disagreement.  To this effect, the parties shall consult and negotiate with each 
other in good faith within 30 days of receipt of a written notice of the dispute or invitation to 
negotiate, and attempt to reach a just and equitable solution satisfactory to both parties.  If the 
matter is not resolved by negotiation within 30 days of receipt of written notice or invitation to 
negotiate, the parties agree first to try in good faith to settle the matter by mediation administered 
by the American Arbitration Association under its Commercial Mediation Procedures before 
resorting to arbitration, litigation, or some other dispute resolution procedure.  The parties may 
enter into a written amendment to this Agreement and choose a mediator that is not affiliated 
with the American Arbitration Association.  The parties shall bear the costs of such mediation 
equally. 

  

If the matter is not resolved through such mediation within 60 days of the initiation of that 
procedure, either party may proceed to file suit. 
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 5. Personnel. 
 a. The Contractor represents that he/she/it has, or will secure at its own expense, all personnel 

required in performing the services under this Agreement. Such personnel shall not be 
employees of or have any contractual relationship with the County. 

 b. All of the services required hereunder will be performed by the Contractor or under its 
supervision and all personnel engaged in the work shall be fully qualified and shall be 
authorized or permitted under State and Local law to perform such services. 

 c. None of the work or services covered by this Agreement shall be subcontracted without the 
prior written approval of the County. Any work or services subcontracted hereunder shall be 
specified by written contract or agreement and shall be subject to each provision of this 
Agreement. 

 
 6. Assignability. The Contractor shall not assign any interest on this Agreement, and shall not 

transfer any interest in the same (whether by assignment or novation), without the prior written 
consent of the County thereto; Provided, however, that claims for money by the Contractor from 
the County under this Agreement may be assigned to a bank, trust company, or other financial 
institution without such approval. Written notice of any such assignment or transfer shall be 
furnished promptly to the County. 

 
 7. Reports and Information. The Contractor, at such times and in such forms as the County may 

require, shall furnish the County such periodic reports as it may request pertaining to the work 
or services undertaken pursuant to this Agreement, the costs and obligations incurred or to be 
incurred in connection therewith, and any other matters covered by this Agreement. 

 
 8. Records and Audits. The Contractor shall insure that the County maintains fiscal records and 

supporting documentation for all expenditures of funds made under this contract in a manner 
that conforms to 2 CFR 200.300-.309, 24 CFR 570.490, and this Agreement. Such records must 
include data on the racial, ethnic, and gender characteristics of persons who are applicants for, 
participants in, or beneficiaries of the funds provided under this Agreement. County shall retain 
such records, and any supporting documentation, for the greater of three years from closeout of 
the Agreement or the period required by other applicable laws and regulations. 

 
a. Findings Confidential. All of the reports, information, data, etc., prepared or assembled 

by the Contractor under this contract are confidential and the Contractor agrees that they 
shall not be made available to any individual or organization without the prior written 
approval of the County. 

 
b. Copyright. No report, maps, or other documents produced in whole or in part under this 

Agreement shall be the subject of an application for copyright by or on behalf of the 
Contractor. 

 
c. Compliance with Local Laws. The Contractor shall comply with all applicable laws, 

ordinances and codes of the State and local governments, and the Contractor shall save 
the County harmless with respect to any damages arising from any tort done in 
performing any of the work embraced by this Agreement. 

 

 9. Conflicts of Interest. 
 

a. Governing Body. No member of the governing body of the County and no other officer, 
employee, or agent of the County, who exercises any functions or responsibilities in 
connection with administration, construction, engineering, or implementation of the 
TxCDBG award between TDA and the County shall have any personal financial interest, 
direct or indirect, in the Contractor or this Agreement; and the Contractor shall take 
appropriate steps to assure compliance. 
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b. Other Local Public Officials. No other public official who exercises any functions or 
responsibilities in connection with the planning and carrying out of administration, 
construction, engineering or implementation of the Realtor Services award between 
________ and the County shall have any personal financial interest, direct or indirect, in 
the Contractor or this Agreement; and the Contractor shall take appropriate steps to 
assure compliance. 

c. Contractor and Employees. The Contractor warrants and represents that it has no 
conflict of interest associated with the Realtor Services award between ________ and 
the County or this Agreement. The Contractor further warrants and represents that it 
shall not acquire an interest, direct or indirect, in any geographic area that may benefit 
from the TxCDBG award between TDA and the County or in any business, entity, 
organization or person that may benefit from the award.  The Contractor further agrees 
that it will not employ an individual with a conflict of interest as described herein. 

 

 10. Debarment and Suspension (Executive Orders 12549 and 12689).  The Contractor certifies, 
by entering into this Agreement, that neither it nor its principals are presently debarred, 
suspended, or otherwise excluded from or ineligible for participation in federally-assisted 
programs under Executive Orders 12549 (1986) and 12689 (1989). The term “principal” for 
purposes of this Agreement is defined as an officer, director, owner, partner, key employee, or 
other person with primary management or supervisory responsibilities, or a person who has a 
critical influence on or substantive control over the operations of the Contractor. The Contractor 
understands that it must not make any award or permit any award (or contract) at any tier to any 
party which is debarred or suspended or is otherwise excluded from or ineligible for participation 
in Federal assistance programs under Executive Order 12549, “Debarment and Suspension.” 

 
Federal Civil Rights Compliance.   
 
11.      Equal Opportunity Clause (applicable to federally assisted construction contracts and 
           subcontracts over $10,000).  

 During the performance of this contract, the Contractor agrees as follows: 

a. The Contractor will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, sexual orientation, gender identity, or national origin. 
The Contractor will take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their race, color, religion, sex, 
sexual orientation, gender identity, or national origin. Such action shall include, but not be 
limited to the following: Employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. The Contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notices to be 
provided setting forth the provisions of this nondiscrimination clause. 

b. The Contractor will, in all solicitations or advertisements for employees placed by or on 
behalf of the Contractor, state that all qualified applicants will receive considerations for 
employment without regard to race, color, religion, sex, sexual orientation, gender identity, or 
national origin. 

c. The Contractor will not discourage or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has inquired 
about, discussed, or disclosed the compensation of the employee or applicant or another 
employee or applicant. This provision shall not apply to instances in which an employee who 
has access to the compensation information of other employees or applicants as a part of 
such employee’s essential job functions discloses the compensation of such other employees 
or applicants to individuals who do not otherwise have access to such information, unless 
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such disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted by the 
employer, or is consistent with the contractor’s legal duty to furnish information. 

d. The Contractor will send to each labor union or representative of workers with which he 
has a collective bargaining agreement or other contract or understanding, a notice to be 
provided advising the said labor union or workers' representatives of the Contractor's 
commitments under this section, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment.  

e. The Contractor will comply with all provisions of Executive Order 11246 of September 24, 
1965, “Equal Employment Opportunity,” and of the rules, regulations, and relevant orders of 
the Secretary of Labor.  

f. The Contractor will furnish all information and reports required by Executive Order 11246 
of September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto, and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of investigation to ascertain 
compliance with such rules, regulations, and orders.  

g. In the event of the Contractor's noncompliance with the nondiscrimination clauses of this 
contract or with any of the said rules, regulations, or orders, this contract may be canceled, 
terminated, or suspended in whole or in part and the Contractor may be declared ineligible 
for further Government contracts or federally assisted construction contracts in accordance 
with procedures authorized in Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise 
provided by law.  

h. The Contractor will include the portion of the sentence immediately preceding paragraph 
(a) and the provisions of paragraphs (a) through (h) in every subcontract or purchase order 
unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant 
to section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will 
be binding upon each subcontractor or vendor. The Contractor will take such action with 
respect to any subcontract or purchase order as the administering agency may direct as a 
means of enforcing such provisions, including sanctions for noncompliance: Provided, 
however, That in the event a Contractor becomes involved in, or is threatened with litigation 
with a subcontractor or vendor as a result of such direction by the administering agency the 
Contractor may request the United States to enter into such litigation to protect the interests 
of the United States.  

 
12. Civil Rights Act of 1964. Under Title VI of the Civil Rights Act of 1964, no person shall, on 

the grounds of race, color, religion, sex, or national origin, be excluded from participation 
in, be denied the benefits of, or be subjected to discrimination under any program or 
activity receiving Federal financial assistance. 

 
13. Section 109 of the Housing and Community Development Act of 1974.  The Contractor shall 

comply with the provisions of Section 109 of the Housing and Community Development Act of 
1974.  No person in the United States shall on the ground of race, color, national origin, religion, 
or sex be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity funded in whole or in part with funds made available 
under this title.   

 
14. Section 504 Rehabilitation Act of 1973, as amended.  The Contractor agrees that no 

otherwise qualified individual with disabilities shall, solely by reason of his/her disability, be 
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denied the benefits of, or be subjected to discrimination, including discrimination in employment, 
under any program or activity receiving federal financial assistance. 

 
15. Age Discrimination Act of 1975.  The Contractor shall comply with the Age Discrimination Act 

of 1975 which provides that no person in the United States shall on the basis of age be excluded 
from participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving federal financial assistance. 

 

[If this Contract is greater than $100,000, include the following Section 3 language:] 
 

 16. Economic Opportunities for Section 3 Residents and Section 3 Business Concerns. 

a. The work to be performed under this contract is subject to the requirements of section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). 
The purpose of section 3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD-assisted projects covered by section 3, shall, to the 
greatest extent feasible, be directed to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing.  

b. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which 
implement section 3. As evidenced by their execution of this contract, the parties to this contract 
certify that they are under no contractual or other impediment that would prevent them from 
complying with the part 135 regulations.  

c. The Contractor agrees to send to each labor organization or representative of workers with 
which the contractor has a collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative of the contractor's 
commitments under this section 3 clause, and will post copies of the notice in conspicuous 
places at the work site where both employees and applicants for training and employment 
positions can see the notice. The notice shall describe the section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; and the name and location of the person(s) taking 
applications for each of the positions; and the anticipated date the work shall begin.  

d. The Contractor agrees to include this section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in this section 3 clause, upon a finding 
that the subcontractor is in violation of the regulations in 24 CFR part 135. The Contractor will 
not subcontract with any subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 135.  

e. The Contractor will certify that any vacant employment positions, including training positions, 
that are filled (1) after the Contractor is selected but before the contract is executed, and (2) with 
persons other than those to whom the regulations of 24 CFR part 135 require employment 
opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 
CFR part 135.  

f. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination 
of this Agreement for default, and debarment or suspension from future HUD assisted contracts.  

g. With respect to work performed in connection with section 3 covered Indian housing 
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act (25 
U.S.C. 450e) also applies to the work to be performed under this Agreement. Section 7(b) 
requires that to the greatest extent feasible (i) preference and opportunities for training and 
employment shall be given to Indians, and (ii) preference in the award of contracts and 
subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises. 
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Parties to this Agreement that are subject to the provisions of section 3 and section 7(b) agree 
to comply with section 3 to the maximum extent feasible, but not in derogation of compliance 
with section 7(b). 
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SYSTEM FOR AWARD MANAGEMENT (SAM) REGISTRATION 
 
 
 

RESPONDENT INSTRUCTIONS:  
 
INSERT PROOF OF SYSTEM FOR AWARD MANAGEMENT REGISTRATION BEHIND 
THIS PAGE.   

 
(For additional information regarding the System for Award Management, please Section 11: 
Terms and Conditions, Item 5, Page 10,) 
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CERTIFICATE OF INSURANCE 

 
 
 

RESPONDENT INSTRUCTIONS:  
 
INSERT COPY OF CERTIFICATE OF INSURANCE HERE. 
 
UPON AWARD, THE AWARDED RESPONDENT WILL BE REQUIRED TO SUBMIT A 
CERTIFICATE OF INSURANCE THAT NAMES JEFFERSON COUNTY AS AN “ADDITIONAL 
INSURED.”   

 
(For additional information regarding Certificate of Insurance Requirements, please see 
Section 6: Insurance and Section 7: Workers’ Compensation Insurance, Page 5.)   
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OFFER AND ACCEPTANCE FORM 

 
OFFER TO CONTRACT 

 
To Jefferson County: 

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions, 
specifications, and amendments in the Invitation for Bid and any written exceptions in the offer.               
We understand that the items in this Invitation for Bid, including, but not limited to, all required 
certificates are fully incorporated herein as a material and necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, 
and complete, and states that he/she has the authority to submit this bid, which will result in a binding 
contract if accepted by Jefferson County. 

We acknowledge receipt of the following amendment(s):  ______, ______, ______, ______. 

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder: 
 
  For clarification of this offer, contact: 
Company Name   
   
   
Address  Name 
   
   
City                             State                Zip  Phone                                      Fax 
   
   
Signature of Person Authorized to Sign  E-mail 
   
   
Printed Name   
   
   
Title   

 
 
 
 
 
 

Bidder Shall Return Completed Form with Offer. 
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Acceptance of Offer 

 
The Offer is hereby accepted for the following items:  

Professional Realtor Services for Home Buyout/Acquisition for Jefferson County funded by Community 
Development Block Grant-Disaster Recovery Program of the Texas General Land Office.   

 
The Contractor is now bound to sell the materials or services listed by the attached contract and based 
upon the Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the 
Contractor’s Offer as accepted by Jefferson County. 

This contract shall henceforth be referred to as Contract No. 20-036/JW, Professional Realtor Services 
for CDBG-DR Home Buyout/Acquisition Program for Jefferson County. The Contractor has not been 
authorized to commence any billable work or to provide any material or service under this contract until 
Contractor receives a purchase order and/or a notice to proceed from the Jefferson County Purchasing 
Agent. 

 

Countersigned:   
   
   
   
Jeff R. Branick 
County Judge 

 Date 

   
Attest:   
   
   
Carolyn L. Guidry 
County Clerk 

  

   

 
 
 
 
 

Bidder Shall Return Completed Form with Offer. 
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Signature Page 

 
By submitting a response to this solicitation, the undersigned certifies that at the time of submission, 
he/she is not on the Federal Government’s list of suspended, ineligible, or debarred contractors.  In the 
event of placement on the list between the time of bid/proposal/qualifications submission and time of 
award, the undersigned will notify the Jefferson County Purchasing Agent.  Failure to do so may result 
in terminating a contract for default. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, 
corporation, firm, partnership or individual has not prepared this Statement of Qualifications in collusion 
with any other Respondent, and that the contents of this Statement of Qualifications as to prices, terms 
or conditions of said Statement of Qualifications have not been communicated by the undersigned nor 
by any employee or agent to any other Respondent or to any other person(s) engaged in this type of 
business prior to the official opening of this Statement of Qualifications.  And further, that neither the 
Respondent nor their employees nor agents have been for the past six (6) months directly nor indirectly 
concerned in any pool or agreement or combination to control the price of goods or services on, nor to 
influence any person to submit a Statement of Qualifications or not submit a Statement of Qualifications 
thereon. 
 

   
Firm (Entity Name)  Signature 

 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 
 
 
 
 
 
 
 
 
 

Respondent Shall Return Completed Form with Offer. 
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House Bill 89 Verification 
 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ 
(heretofore referred to as company) being an adult over the age of eighteen (18) years of age, after 
being duly sworn by the undersigned notary, do hereby depose and verify under oath that the company 
named above, under the provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 
2.  Will not boycott Israel during the term of the contract. 
 
 
Pursuant to Section 2270.001, Texas Government Code: 
 
1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking 
any action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically 
with Israel, or with a person or entity doing business in Israel or in an Israeli-controlled territory, but 
does not include an action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, 
joint venture, limited partnership, limited liability partnership, or an limited liability company, including a 
wholly owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or 
business association that exist to make a profit. 
 
____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 
 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above named person, who after by 
me being duly sworn, did swear and confirm that the above is true and correct. 
 
 
Notary Seal                            ______________________________________________ 
                                              Notary Signature 
 
       _______________________________________________ 
       Date 

 

Bidder Shall Return Completed Form with Offer. 
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Senate Bill 252 Certification 
 
On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas 
Government Code, Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the 
website of the Comptroller of the State of Texas concerning the listing of companies that is identified 
under Section 806.051, Section 807.051, or Section 2253.253 and I have ascertained that the below 
named company is not contained on said listing of companies which do business with Iran, Sudan, or 
any Foreign Terrorist Organization. 
 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 
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A1001 
Equal Opportunity Guidelines for Construction Contractors 

 
1. What are the responsibilities of the offeror or bidder to ensure equal employment 

opportunity? 
For contracts over $ 10,000, the offeror or bidder must comply with the "Equal Opportunity 
Clause" and the "Standard Federal Equal Opportunity Construction Contract Specifications." 

2. Are construction contractors required to ensure a legal working environment for all 
employees? 
Yes, it is the construction contractor's responsibility to provide an environment free of 
harassment, intimidation, and coercion to all employees and to notify all foremen and 
supervisors to carry out this obligation, with specific attention to minority or female 
individuals. 

3. To alleviate developing separate facilities for men and women on all sites, can a 
construction contractor place all women employees on one site? 
No, two or more women should be assigned to each site when possible. 

4. Are construction contractors required to make special outreach efforts to Section 3 or 
minority and female recruitment sources? 
Yes, construction contractors must establish a current list of Section 3, minority and female 
recruitment sources. Notification of employment opportunities, including the availability of 
on-the-job training and apprenticeship programs, should be given to these sources. The 
efforts of the construction contractors should be kept in file. 

5. Should records be maintained on the number of Section 3 residents, minority and 
females applying for positions with construction contractors? 
Yes, records must be maintained to include a current list of names, addresses and 
telephone numbers of all Section 3, minority and female applicants. The documentation 
should also include the results of the applications submitted. 

6. What happens if a woman or minority is sent to the union by the Contractor and is not 
referred back to the Contractor for employment? 
If the unions impede the construction contractor's responsibility to provide equal 
employment opportunity, a written notice should be submitted to TDA. 

7. What efforts are made by construction contractors to create entry-level positions for 
Section 3 residents, women and minorities? 
Construction contractors are required to develop on-the-job training programs, or participate 
in training programs, especially those funded by the Department of Labor, to create 
positions for Section 3 residents, women and minorities and to meet employment needs. 

8. Are any efforts made by the Contractor to publicize their Equal Employment 
Opportunity (EEO) policy? 
Yes, the construction contractor is responsible for notifying unions and sources of training 
programs of their equal employment opportunity policy. Unions should be requested to 
cooperate in the effort of equal opportunity. The policy should be included in any appropriate 
manuals, or collective bargaining agreements. The construction contractor is encouraged to 
publicize the equal employment opportunity policy in the company newspaper and annual 
report. The Contractor is also responsible to include the EEO policy in all media 
advertisement. 
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JEFFERSON COUNTY 
SECTION 3 UTILIZATION PLAN & STATEMENT OF COMPLIANCE 

 
 
 

CONTRACTOR INFORMATION 
 

Business Name 
 Prime Sub Certified Section 3 

Business Concern 

 
☐ Yes ☐ No 

☐ ☐ 

Business Address  Business Email  

Project Title / Project #  Contract Amount $ 
 

PART I: SECTION 3 REQUIREMENTS 
Section 3 is a provision of the Housing and Urban Development Act of 1968. The purpose of Section 3 is to ensure 
that employment and other economic opportunities generated by certain HUD financial assistance shall, to the 
greatest extent feasible, be directed to low- and very low-income persons. Good faith efforts toward reaching 
Section 3 numeric goals are not optional, and the requirements of Section 3 apply to both Contractors and 
subcontractors. 
Section 3 is triggered when HUD-funded construction and rehabilitation projects in excess of $100,000 create the 
need for new employment, subcontracting, or training opportunities. If a prime Contractor anticipates using 
subcontractors, each subcontractor with an anticipated contract value in excess of $100,000 is also required 
to submit a separate Section 3 Utilization Plan & Statement of Compliance. If contract will not exceed 
$100,000 or does not result in new employment, subcontracting, or training opportunities, then Section 3 is not 
triggered, and this form is not required. 

• Section 3 Hiring 
Section 3 Hiring requirements are triggered by the need for new hires in the completion of a Section 3 covered 
contract. The Section 3 Hiring goals under 24 CFR 135.30(b)(2) require that Contractors and subcontractors 
commit to employ Section 3 Residents1 as 30% of the aggregate number of full-time new hires. 

• Section 3 Subcontracting 
Section 3 Subcontracting requirements are triggered by the need for subcontracts in the completion of a 
Section 3 covered contract. The Section 3 Subcontracting goals under 24 CFR 135.30(c) require Contractors 
and subcontractors to make the effort to award contracts, to the greatest extent feasible, to Section 3 Business 
Concerns2 as follows: 

• Building Trades Contracts (construction): At least 10% of the total dollar amount of all 
Section 3 covered contracts for building trades work arising in connection with construction 
projects. 

• Other Contracts (non-construction): At least 3% of the total dollar amount of all other 
Section 3 covered contracts. This might include professional service contracts such as 
architectural, engineering, or legal services related to construction or rehabilitation 
projects. 

 

PART II: SECTION 3 TRIGGER 
☐ I do not anticipate hiring any new permanent, temporary, or seasonal employees on this contract. 

☐ I do not anticipate subcontracting any portion of the work on this contract. 
 

*IF CONTRACTOR DOES NOT ANTICIPATE THE NEED FOR ANY HIRING OR 
SUBCONTRACTING, BOTH BOXES MUST BE CHECKED ABOVE AND CONTRACTOR 
SHOULD SKIP TO PART VIII: STATEMENT OF COMPLIANCE ON THE FINAL PAGE* 

 
1 A “Section 3 resident” is a public housing resident or individual who resides in Jefferson County and who is a low- or very low-income person 
(defined as families whose incomes do not exceed 80% of the median income for the area). Please refer to the HUD Income Limits for more 
information. 
2 A “Section 3 Business Concern” is a business: 1) That is 51 percent or more owned by Section 3 Resident; 2) Whose permanent, full-time 
employees include persons, at least 30 percent of whom are currently Section 3 residents; or 3) That provides evidence of a commitment 
to subcontract in excess of 25 percent of the dollar award of all subcontractors to be awarded to Section 3 Business Concerns. 
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*IF CONTRACTOR OR SUBCONTRACTOR DOES ANTICIPATE THE NEED TO CONDUCT ANY 
HIRING OR SUBCONTRACTING, THE SECTIONS BELOW MUST BE 
COMPLETED* 

PART III: HIRING PLAN & COMMITMENT 
Contractors and subcontractors awarded Section 3 covered contracts with an anticipated contract value in excess 
of $100,000 and who will need to make additional hires to complete the contract must demonstrate compliance 
by committing to employ Section 3 residents as 30% of the aggregate number of new hires. Contractors and 
subcontractors are required to fill out this section in its entirety and must list all anticipated employment positions 
for this contract. 
If awarded a contract, Contractor is required to provide an updated listing of its workforce for the project, which 
shall be subject to approval by Jefferson County. Any changes to that workforce during the contract will constitute 
new hires. Contractor is hereby informed that it must notify Jefferson County of any new hire opportunities that 
arise during the life of the contract. NOTE: If hiring is anticipated and this section is not completed, Contractor 
may be deemed non-compliant. 

 

HIRING PLAN 
Column 1 Column 2 Column 3 Column 4 Column 5 

 
Job Titles 

Total # of 
Employees Needed 
for each Job Title 

Total # of Employees 
Currently Employed at 

each Job Title 

Total # of New Hires 
Needed for each Job 

Title 

Total # of New Hires 
Expected to be 

Section 3 Residents 

List all Job Titles that 
are needed to complete 
the entire scope of work 

under the contract. 

List how many 
employees are needed 
for the contract under 

each Job Title. 

List how many employees are 
currently employed under each 
Job Title who are anticipated 

to work on the contract. 

List how many of these 
positions are currently 

open and will need to be 
filled under the contract. 

List the number of 
Section 3 hires you will 

commit to for each 
position. 

Example: Laborer 8 5 3 1 
     

     

     

     

     

     

     

     

     

     

     

     

Use an additional sheet if required 

Based on the table above, outline the total number of new hires needed and percentage of new hires that will be 
Section 3 Residents: 

 

HIRING COMMITMENT 

Total Number of New Hires Needed (Total of Column 4)  

Percentage of New Hires that will be Section 3 (Total of Column 5 ÷ Total of Column 
4 × 100 = % of New Hires) 
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PART IV:  SUBCONTRACTING PLAN & COMMITMENT 
Contractors and subcontractors awarded Section 3 covered contracts with an anticipated contract value in excess 
of $100,000 and who will need to subcontract any aspect of the contract must comply with Section 3 
subcontracting requirements. Contractors and subcontractors must demonstrate compliance by providing at least 
10% of construction-related and at least 3% of non-construction related contract opportunities to Section 3 
Businesses. Contractors and subcontractors must complete the Subcontracting Plan below by listing all proposed 
subcontractors and amounts. 
If the Contractor completing this form, or any of its subcontractors, qualifies as a Section 3 Business Concern, the 
associated Section 3 Business Concern Self-Certification form must be completed and attached to this Plan for 
each Contractor and/or subcontractor. 
NOTE: If subcontracting is anticipated and this section is not completed, Contractor’s submission may be deemed 
non- compliant. 

 

SUBCONTRACTING PLAN 

Subcontractor Name Work to be performed 
(Building trade or Other) Section 3 Business? Contract Amount % of Total 

Contract 
  

☐ Yes ☐ No 
  

  
☐ Yes ☐ No 

  

  
☐ Yes ☐ No 

  

  
☐ Yes ☐ No 

  

  
☐ Yes ☐ No 

  

  
☐ Yes ☐ No 

  

  
☐ Yes ☐ No 

  

  
☐ Yes ☐ No 

  

  
A. Yes ☐ No 

  

  
1. Yes ☐ No 

  

Use an additional sheet if required 
 

Based on the table above, outline the total dollar value and percentage of contracts that will be subcontracted to 
Section 3 Business Concerns. 

 

SUBCONTRACTING COMMITMENT 

Total Amount to be Subcontracted to Section 3 Business Concerns $ 
Percentage of Total Value of Contract to be Subcontracted to Section 3 Business Concerns % 
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PART V. CONTRACTOR RESPONSIBILITIES 
Contractors, and subcontractors when applicable, must actively facilitate compliance with Section 3 by directing 
hiring, training, and subcontracting opportunities to Section 3 Residents and Section 3 Business Concerns to the 
greatest extent feasible. Following the “typical” procedures for hiring or subcontracting is not sufficient for 
compliance with Section 3. 

☐ Efforts “To the Greatest Extent Feasible” 
Contractors and subcontractors will have fulfilled their responsibility when they can provide evidence that 
extra or additional efforts were made, which may include, but are not limited to the following: 

• Advertising the employment or subcontracting opportunities in a local community newspaper or a 
newspaper of general circulation. 

• Publicizing the employment or subcontracting opportunities by posting flyers at local community centers, 
Housing Authorities, HUD-housing developments, or transitional housing. 

• Contacting homeless service agencies or community organizations in HUD-assisted neighborhoods to request 
the assistance of these organizations in notifying Section 3 Residents of the training and employment 
opportunities. 

• Contacting the local workforce development board, business assistance agencies, local chambers of 
commerce, community colleges, business development organizations, and other community development 
advocates and organizations to advertise employment and subcontracting opportunities. 

• Posting hiring or subcontracting opportunities on job sites. Posters or signs must provide contact 
information for the Contractor and a brief description on how to apply or obtain additional information. 

• Holding job informational meetings for residents and Contractors. 
• Outreach to Section 3 Business Concerns, providing the firms with notice of subcontracting opportunities. 
• Prior to engaging subcontractors for a project, making efforts to contract with Section 3 Business Concerns. 

Contractors who have been found to have completed the hiring process or who have engaged subcontractors 
without adhering to the necessary Section 3 regulations, or without notifying Jefferson County, may be found 
in default of their contract and subject to penalties. 

☐ Changes 
If Contractors’ or subcontractors’ hiring or subcontracting needs change, or if the scope of work changes at any 
point during the contract, the Jefferson County compliance monitor must be notified. Any changes to the 
Section 3 Utilization Plan must be approved by Jefferson County via an amended Section 3 Utilization Plan, 
when applicable. 

☐ Documentation & Reports 
Contractors and subcontractors are responsible for documenting actions taken to comply with Section 3 
requirements, including all results and impediments. Contractors and subcontractors that fail to meet the 
minimum numerical goals bear the burden of demonstrating why it was not feasible. Such justifications must 
describe the efforts that were taken, barriers encountered, and other relevant information. Contractors must 
maintain on file all records, and backup documentation, related to efforts to comply with Section 3 hiring and 
subcontracting requirements for seven (7) years after receiving final payment and after all other pending 
matters have been closed. Documentation and records may include, but are not limited to printed 
advertisements (newspapers, trade publications, and etc.), job postings, mailouts, notices, flyers, publications, 
etc., in connection with this contract. Contractor must, upon request, provide such records to Jefferson County, 
its staff, or its designees. 
Contractors and subcontractors must submit reports on its Section 3 compliance status and its efforts regarding 
Section 3 implementation using the Jefferson County prescribed processes, reporting methods, and form(s). 
Reports may require information on Contractor’s actual Section 3 hiring and subcontracting activity, listing 
of new hires, employee data, copies of executed contracts, and any relevant documentation. Contractor must 
provide reports in the frequency required by Jefferson County. 
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PART VI: OTHER ECONOMIC OPPORTUNITIES 
In the event Contractor, or subcontractor when applicable, is unable to meet the hiring and/or subcontracting 
requirements, or can demonstrate that it has attempted, to the greatest extent feasible, to comply with the Section 3 
requirements, Contractor may propose “Other Economic Opportunities”. These opportunities may be exercised 
only with prior Jefferson County approval and satisfactory documentation explaining why hiring or subcontracting 
requirements could not be fulfilled. 
Contractors proposing Other Economic Opportunities must submit a detailed written narrative to Jefferson County 
for review and approval. Examples of Other Economic Opportunities may include: 

• Scholarships for Section 3 Residents 
• Sponsoring the enrollment of Section 3 Residents into training or apprenticeship programs 
• Providing training programs for Section 3 Residents 
• Providing mentorship programs for Section 3 Residents 
• Providing paid internships for Section 3 Residents 
• Providing Section 3 Business Concerns with tools to enable them to successfully compete for contract 

opportunities, such as bonding and insurance assistance 
• A combination of Other Economic Opportunities as approved by Jefferson County. 

Other Economic Opportunities are subject to verification and approval by Jefferson County. Contractors interested 
in providing Other Economic Opportunities as a means to comply with Section 3 requirements are encouraged to 
review 24 CFR 135.40 for more detail. 

 

PART VII: COMPLIANCE CURE PROCESS AND SANCTIONS 
Noncompliance with Section 3 means failure by Contractors or subcontractors to comply with the requirements 
of Section 3 and Jefferson County’s Section 3 Policy. Once the Section 3 requirement has been triggered, 
Contractors and subcontractors are required to comply with hiring and/or subcontracting efforts from award 
through contract conclusion. Contractors and subcontractors must comply with efforts identified in their Section 
3 Utilization Plan & Statement of Compliance, which must be approved by Jefferson County, or must demonstrate 
why compliance is infeasible. 
Jefferson County may, at its discretion, execute the following remedies for noncompliance: 

☐ Based on the first observation or report of noncompliance with Section 3, the Contractor or subcontractor will 
be sent a written notice informing them of their specific deficiencies and the means by which these deficiencies 
may be corrected. 

☐ The Contractor or subcontractor shall have up to 30 days, at the County’s discretion, to remedy any deficiencies 
and achieve compliance, or provide written justification, in the format required by Jefferson County, on why it 
is unable to comply. 

☐ Should the Contractor fail to achieve compliance or provide sufficient justification within the required 
timeframe, Jefferson County may elect to terminate the contract. 

☐ Continuing failure or refusal by the Contractor or subcontractor to comply with the regulations of Section 3 may 
result in the application of sanctions, which may include termination of the contract for default, and debarment, 
suspension, or denial of future HUD-assisted contracts. 

☐ Noncompliance may be reported to the HUD local field office. 
 

Additional information on compliance with Section 3 may be found under 24 CFR 135 and in the Jefferson County 
Section 3 Policy. 
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PART VIII: STATEMENT OF COMPLIANCE 
I understand the responsibilities under Section 3 of the Housing and Urban Development Act of 1968, 12 U.S.C. 
§ 1701u and 24 CFR 135.1 – 24 CFR 135.92, and hereby agree to perform my duties in full compliance with these 
statutory provisions and in accordance with the contract. I agree to incorporate the full Section 3 Clause directly 
into all contracts and subcontracts and to pass through these requirements to my subcontractors and third-party 
Contractors who will perform work on or are relevant to this contract, as applicable. I understand that 
noncompliance with the Section 3 regulations and this Section 3 Utilization Plan & Statement of Compliance may 
result in Jefferson County and/or HUD implementing appropriate sanctions including termination of this contract 
for default, and debarment, suspension, or denial of future HUD-assisted contracts. 
I verify that any vacant employment positions, including training positions, shall not be filled to circumvent my 
obligations under 24 CFR Part 135. I further verify that any subcontracting opportunities under this contract shall 
not be executed so as to circumvent my obligations under 24 CFR Part 135. 
I understand that the information contained in this Section 3 Utilization Plan may require verification and I agree 
to provide additional documents verifying this information if requested. 
I hereby certify under penalty of perjury that the foregoing is true and correct. I understand that providing false 
representation herein constitutes an act of fraud. False, misleading, or inaccurate information may result in 
disqualification or debarment as a Contractor for Jefferson County. 

 

 
Business Name Name of Authorized Officer 

 
 
 

Signature Date 
 
 
 

 

 

NAME OF NOTARY (PRINT OR TYPE) 
 

STATE OF:    COUNTY OF:    ON THIS 

  DAY OF  20       BEFORE ME APPEARED                                                          
TO ME PERSONALLY KNOWN WHO, BEING DULY SWORN, DID EXECUTE THE FOREGOING AFFIDAVIT, AND 
DID STATE THAT HE OR SHE WAS PROPERLY AUTHORIZED BY THE PRIME CONTRACTOR TO EXECUTE THIS 
AFFIDAVIT AND DID SO AS HIS OR HER FREE ACT AND DEED. 
NOTARY PUBLIC:  {SEAL} 
COMMISSION EXPIRES:     

 

 
INTERNAL JEFFERSON COUNTY APPROVAL:    

Compliance Monitor Signature Date 
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JEFFERSON COUNTY 
SECTION 3 BUSINESS CONCERN SELF-CERTIFICATION FORM 

Business Name: Business Principal Name: 

Address: City: Zip Code: 

Email: Phone #: 

Type of Business Entity: ☐ Corporation ☐ Partnership ☐ Sole Proprietorship 1. Joint 
Venture 
 

 

 
Section 3 Business Criteria: A business is eligible for Section 3 Business status if it meets any one of the following 
criteria. 

Check all that apply: 
1. My business is 51 percent or more owned by a Section 3 resident or residents; 
2. Thirty percent or more of my permanent, full-time employees are Section 3 residents; or within three 
years of the date of first employment with the business concern were Section 3 residents; or 
3. I can provide evidence of a commitment to subcontract in excess of 25 percent of the amount of all 
subcontracts to Section 3 businesses: (a) that are 51 percent or more owned by public housing residents or 
(b) that has 30 percent or more of their permanent, full-time employees as public housing residents. 

Business Concerns claiming status as a Section 3 Resident-owned enterprise must submit the following: 
☐ Section 3 Resident Self-Certification Form verifying Section 3 Resident status of owner(s) 

Additional evidence and supporting documentation may be required, including but not limited to proof of Public Housing 
Assistance (PHA) lease, evidence of participation in other public program(s), Housing Assistance Payment Contract 
(HAP) Award or benefit notification letter, proof of other public assistance, etc.) 

Business Concerns claiming Section 3 status by claiming at least 30 percent of their workforce are 
Section 3 Residents must submit all of the following documents: 
☐ List of all current full-time employees ☐ List of all current employees certified as Section 3 Residents 
☐ Evidence of employee Section 3 resident status (including Section 3 Resident Self-Certification forms) 
☐ Evidence of employee Section 3 Resident status less than 3 years from date of employment 
Business Concerns claiming Section 3 status by subcontracting 25 percent of the dollar awarded to 
qualified Section 3 Business Concern(s) must submit all of the following documents: 
☐ List of subcontracted Section 3 Business Concern(s), contact information, and subcontract dollar amounts 
☐ Evidence of subcontractors Section 3 Business Concern status (including Section 3 Business Self-Certification 

forms) 
 

I understand that the information above may require verification and I agree to provide additional documents verifying this 
information if requested. I hereby certify under penalty of perjury that the foregoing is true and correct. I understand that 
providing false representation herein constitutes an act of fraud. False, misleading, or inaccurate information may result in 
disqualification or debarment as a Contractor for Jefferson County, which may be grounds for termination of contracts that 
resulted from this certification. 

 

 

Print Name Signature Date 

 
*Pursuant to 24 CFR 135.36(c), a Section 3 business concern seeking a contract shall submit to Jefferson County, its Contractors and/or subcontractors (as 
applicable), if requested, sufficient evidence to demonstrate that the Business Concern is responsible and has the ability to perform successfully under the terms 
and conditions of the proposed contract. The ability to perform successfully under the terms and conditions of the proposed contract is required of all Contractors 
subject to the procurement standards of 2 CFR 200.318(h)* Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or 
civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802) 

For County Use Only 

Contract / Project:  Department:  Date:    

Appropriate documentation must be attached as evidence of Section 3 eligibility (As defined by 24 CFR 135.5) 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX A: PAGE A.49 OF A.131



GLO COMPLIANCE PACKAGE 
GLO INFORMATION SECURITY APPENDIX 

 

A. Definitions 

“Breach of Security” or “Breach” means unauthorized acquisition of computerized data that 
compromises the security, confidentiality, or integrity of sensitive personal information including data 
that is encrypted if the person accessing the data has the key required to decrypt the data. 

“Personal Identifying Information” or “PII” means information that alone, or in conjunction with 
other information, identifies an individual, as defined at Tex. Bus. & Com. Code § 521.002(1). 

“Sensitive Personal Information” or “SPI” means the information categories listed at Tex. Bus. & 
Com. Code § 521.002(2). 

B. Security and Privacy Compliance 

a. Contractor shall keep all PII and SPI received or generated under the Contract and any 
documents related thereto strictly confidential. 

b. Contractor shall comply with all applicable federal and state privacy and data protection 
laws, as well as all other applicable regulations and directives. 

c. Contractor shall implement administrative, physical, and technical safeguards to protect PII 
and SPI that are no less rigorous than accepted industry practices including, without 
limitation, the guidelines in the National Institute of Standards and Technology (“NIST”) 
Cybersecurity Framework Version 1.1. All such safeguards shall comply with applicable 
data protection and privacy laws. 

d. Jefferson County shall legally bind any Contractors and their subcontractors to the same 
requirements stated herein and obligations stipulated in the Contract and documents related 
thereto. Contractor shall ensure that the requirements stated herein are imposed on 
Contractor’s subcontractor(s). 

e. Contractor will not share PII or SPI with any third parties, except as necessary for 
Contractor’s performance under the Contract. 

f. Contractor will ensure that initial privacy and security training, and annual training thereafter, 
is completed by its employees and Contractors, including any subcontractor, that have 
access to PII or SPI or who create, collect, use, process, store, maintain, disseminate, 
disclose, dispose, or otherwise personally handle PII or SPI on behalf of Jefferson County. 
Contractor agrees to maintain and, upon request, provide documentation of training 
completion. 

g. Any PII or SPI maintained or stored by Contractor or any Contractor, including any 
subcontractor, must be stored on servers or other hardware located within the physical 
borders of the United States and shall not be accessed outside of the United States. 

C. Data Ownership 

a. The GLO shall retain full ownership of all data, including PII and SPI, provided to Contractor 
by Jefferson County or the GLO. 

b. Upon termination of the Contract, Contractor shall promptly return to Jefferson County 
and/or the GLO all Jefferson County-owned or GLO-owned data possessed by Contractor 
and its employees, agents, or Contractors, including any subcontractor. Contractor shall 
retain no copies or back-up records of Jefferson County-owned or GLO-owned data. If 
such return is infeasible, as mutually determined by Jefferson County and the GLO and 
Contractor, the obligations set forth in this Appendix, with respect to Jefferson County-
owned or GLO-owned data, shall survive termination of the Contract and Contractor shall 
limit any further use and disclosure of GLO Data to the purposes that make the return of 
Jefferson County-owned or GLO-owned data infeasible. In lieu of the requirements in this 
Section 3.2, Jefferson County or the GLO may direct Contractor to destroy any Jefferson 
County-owned or GLO-owned data in Contractor’s possession. Any such destruction shall 
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be verified by Contractor and Jefferson County and/or the GLO. 

D. Data Mining 

a. Contractor agrees not to use PII or SPI for unrelated purposes, advertising or advertising-related 
services, or for any other purpose not explicitly authorized by Jefferson County in the Contract 
or any document     related thereto. 

b. Contractor agrees to take all reasonably feasible physical, technical, administrative, and 
procedural measures to ensure that no unauthorized use of PII or SPI occurs. 

E. Breach of Security 

a. Contractor agrees to provide Jefferson County and/or the GLO with the name and contact 
information for a Contractor employee which shall serve as the primary data security 
contact. 

b. Upon discovery of a Breach of Security or suspected Breach of Security by the Contractor, 
Contractor agrees to notify Jefferson County as soon as possible upon discovery of the 
Breach of Security or suspected Breach of Security, but in no event shall notification occur 
later than 24 hours after discovery. Within 72 hours, Contractor agrees to provide, at 
minimum, a written preliminary report regarding the Breach or suspected Breach to 
Jefferson County with root cause analysis including a log detailing the data affected. 

c. The initial notification and preliminary report shall be submitted to the GLO Information 
Security Officer at brandon.rogers@glo.texas.gov. 

d. Contractor agrees to take all reasonable steps to immediately remedy a Breach of Security 
and prevent any further Breach of Security. 

e. If the Breach of Security includes SPI, including Social Security Numbers, payment card 
information, or health information, Contractor agrees to provide affected individuals 
complimentary access for one (1) year of credit monitoring services. 

F. Right to Audit 

a. Upon the Jefferson County’s request and to confirm Contractor’s compliance with this 
Appendix, Contractor grants Jefferson County, or the GLO, permission to perform an 
assessment, audit, examination, investigation, or review of all controls in the Contractor’s, 
or any of Contractor’s Contractors, including any subcontractor’s, physical and/or 
technical environment in relation to PII or SPI. Contractor agrees to fully cooperate with 
such assessment by providing access to knowledgeable personnel, physical premises, 
documentation, infrastructure, and application software that stores, processes, or transports 
PII or SPI. In lieu of a Jefferson County or GLO- conducted assessment, audit, 
examination, investigation, or review, Contractor may supply, upon Jefferson County or 
GLO approval, the following reports: SSAE16, ISO/ICE 27001 Certification, FedRAMP 
Certification, and PCI Compliance Report. Contractor shall ensure that this clause 
concerning the Jefferson County and the GLO’s authority to assess, audit, examine, 
investigate, or review is included in any subcontract it awards. 

b. At the GLO’s request, Contractor agrees to promptly and accurately complete a written 
information security questionnaire provided by Jefferson County or the GLO regarding 
Contractor’s business practices and information technology environment in relation to GLO 
Data. 
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Phone: Contractor Address: 

GLO Contractor Proposal Certification 

Subrecipient: Jefferson County Contract Number: 
 
Contractor Name: 

 
GLO COMPLIANCE PACKAGE 

GLO CONTRACTOR PROPOSAL CERTIFICATION 
 

 
 
 
 
 
 
 
 
 

 
☐ I understand that I am responding to a contract opportunity which is funded with federal dollars and 

administered by the Texas General Land Office. I understand that debarment by either the State of Texas 
or the federal government will make me ineligible. 

☐ I understand that all work must be completed in accordance with federal construction requirements, CDBG 
and CDBG-DR Program requirements, and state and local requirements, including but not limited to the 
following, as applicable: 

• International Residential Code (IRC) – new construction and reconstruction; 
• Housing Quality Standards (HQS) – for rehabilitated properties; 
• All local building codes, standards, and specifications; and 
• All standards and requirements defined by the Texas General Land Office (GLO), Jefferson 

County, the Jefferson County Engineering Department, and the Jefferson County Community 
Services Department (CSD). 

☐ I hereby certify that all work performed will meet or exceed applicable codes, standards, and specifications 
as they apply to the work for which I am submitting a response. I also understand that compliance with 
applicable minimum codes, standards, and specifications will be considered part of my contract in the 
event that my offer is accepted by the above-referenced Subrecipient. I understand that all provisions also 
apply to my subcontractors and their officers, agents and employees, and I shall be liable for acts of non-
compliance of subcontractors. I understand that failure to meet or exceed applicable codes, standards, and 
specifications may result in debarment from future federally funded contracts. 

☐ I understand that I must provide a 1-2-10 warranty on all work performed, specifically: 
• 1 year warranty on the entire home; 
• 2 year warranty on mechanical, electrical and plumbing components; and 
• 10 year warranty on structural components. 

Failure to complete warranty work in a timely manner may result in debarment from future  
federally funded construction contracts. 

☐ I understand that up to twenty percent (20%) of project construction funds may be retained for thirty (30) 
days pending completion of the Final Inspection and Verification. Failure to complete punch list items or 
warranty work during this time will result in forfeiture of the 20% retainage. 

 
 
 

Signature of Contractor  Date 
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GLO COMPLIANCE PACKAGE 
GLO CERTIFICATION OF OFFEROR REGARDING CIVIL RIGHTS LAWS AND 

REGULATIONS 
 

U.S. Department of Housing and Urban Development 
 

INSTRUCTIONS 

 
CERTIFICATION OF OFFEROR REGARDING Executive Order 11246 and Federal Laws Requiring Federal Contractor 
to adopt and abide by equal employment opportunity and affirmative action in their hiring, firing, and promotion practices. 
This includes practices related to race, color, gender, religion, national origin, disability, and veterans’ rights. 

NAME AND ADDRESS OF OFFEROR (include ZIP Code) 

 
CERTIFICATION BY OFFEROR 

Offeror has participated in a previous contract or subcontract subject to Civil Rights Laws and Regulations. 
☐ Yes ☐ No 

 
The undersigned hereby certifies that: 

 
☐ The Section 3 Clause is included in the Solicitation. A written Section 3 plan was prepared and submitted as part of 

the RFP proceedings (if contract equals or exceeds $100,000). 
 
☐ The Non-Segregated Facilities clause is included in the Solicitation. No segregated facilities will be maintained as 

required by Title VI of the Civil Rights Act of 1964. 
 
☐ The Equal Employment Opportunity clause is included in the Solicitation (if contract equals or exceeds $10,000). 

☐ The Equal Employment Opportunity for Workers With Disabilities clause is included in the Solicitation. 

Have you ever been or are you being considered for sanction due to violation of Executive Order 11246, as amended? 
 Yes ☐ No 

NAME AND TITLE OF SIGNER (Please type) 

SIGNATURE DATE 
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THE OFFEROR REPRESENTS AND CERTIFIES AS PART OF ITS BID/OFFER THAT IT: 
☐ Is a Section 3 Business Concern. A Section 3 Business Concern means a business concern: 

• That is 51% or more owned by Section 3 Resident(s); or 
• Whose permanent, full-time employees include persons, at least 30% of whom are currently Section 3 Residents, or 
• That provides evidence of a commitment to subcontract in excess of 25% of the dollar value of all subcontracts to be 

awarded to Section 3 Business Concerns, that meet the qualifications set forth in paragraphs 1 or 2 herein. 
☐ Is NOT a Section 3 Business Concern, but who has and will continue to seek compliance with Section 3 by certifying the following 

efforts to be undertaken. 

EFFORTS TO AWARD SUBCONTRACTOR TO SECTION 3 CONCERNS (Check ALL that apply) 

☐ By contacting business assistance agencies, minority Contractors’ associations and community organizations to inform them of the 
contracting opportunities and requesting their assistance in identifying Section 3 businesses which may solicit bids for a portion of the 
work. Contractors and Subcontractors must post all new hire opportunities with the local Workforce Solutions Center and 
WorkinTexas.com. 
☐ By advertising contracting opportunities by posting notices, which provide general information about the work to be contracted and 
where to obtain additional information, in the common areas of the applicable development(s) owned and managed by a Housing 
Authority. 

☐ By providing written notice to all known Section 3 Business Concerns of contracting opportunities. This notice should be in 
sufficient time to allow the Section 3 Business Concerns to respond to bid invitations 

☐ By following up with Section 3 Business Concerns that have expressed interest in the contracting opportunities. 
☐ By coordinating meetings at which Section 3 Business Concerns could be informed of specific elements of the work for which 

subcontract bids are being sought. 
☐ By conducting workshops on contracting procedures and specific contracting opportunities in a timely manner so that Section 3 

Business Concerns can take advantage of contracting opportunities. 
☐ By advising Section 3 Business Concerns as to where to seek assistance to overcome barriers such as inability to obtain bonding, 

lines of credit, financing, or insurance and aiding Section 3 Business in qualifying for such bonding, financing, insurance, etc. 
☐ Where appropriate, breaking out contract work into economically feasible units to facilitate participation by Section 3 businesses. 
☐ By developing and using a list of eligible Section 3 Business Concerns. 

☐ By actively supporting and undertaking joint ventures with Section 3 Businesses. 

EFFORTS TO PROVIDE TRAINING AND EMPLOYMENT TO SECTION 3 RESIDENTS 

☐ By entering into a “first source” hiring agreements with organizations representing Section 3 Residents. 
☐ By establishing training programs, which are consistent with the requirements of the Department of Labor, specifically for Section 3 

Residents in the building trades. 
☐ By advertising employment and training positions to dwelling units occupied by Category 1 and 2 residents. 
☐ By contacting resident councils and other resident organizations in the affected housing development request assistance in notifying 
residents of the training and employment positions to be filled. 
☐ By arraigning interviews and conducting interviews on the job site. 

☐ By undertaking such continued job-training efforts as may be necessary to ensure the continued employment of 
Section 3 Residents previously hired for employment opportunities. 

1. By posting job vacancies in Work-In-Texas or with my local Workforce Solutions Center. 
 

Contractor Name/Business Name:                                             Date:                  
Authorized Representative Name:                                              Signature:___________________________ 
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Certification Regarding Lobbying 
 

(To be submitted with each bid or offer exceeding $100,000) 
 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of an 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal grant, 
the making of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative 
agreement. 
 
(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 
 
(c) The undersigned shall require that the language paragraph 1 and 2 of this anti-lobbying 
certification be included in the award documents for all subawards at all tiers (including subcontracts, 
subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients 
shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure 
Act of 1995).   
 
The Contractor, ___________________, certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees 
that the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any.   
 
 
_____________________________________  
Signature of Contractor’s Authorized Official 
 
________________________________________________  
Printed Name and Title of Contractor’s Authorized Official   
 
_____________________________________  
Date 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. 
section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Complete 
all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published 
by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence 
the outcome of a covered Federal action. 
 
2. Identify the status of the covered Federal action. 
 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to 
the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action. 
 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if 
known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or 
subaward recipient.  Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is the 1st tier.  
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 
 
5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city, State 
and zip code of the prime Federal recipient.  Include Congressional District, if known. 
 
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one organizational 
level below agency name, if known.  For example, Department of Transportation, United States Coast Guard. 
 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full 
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan 
commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., 
Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the contract, grant, 
or loan award number; the application/proposal control number assigned by the Federal agency).  Included prefixes, 
e.g., “RFP-DE-90-001.” 
 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter 
the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure 
Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter 
Last Name, First Name, and Middle Initial (MI). 
 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it 
displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  Public 
reporting burden for this collection of information is estimated to average 10 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection 
of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including 
suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), 
Washington, DC 20503 

Approved by OMB 
0348-0046 
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Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 
 
Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         
 

 
Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
Report Type: 
              a. initial filing 
 _____   b. material change 
 
    

Name and Address of Reporting Entity: 
   ____ Prime        _____ Sub-awardee 
                                  Tier______, if  Known:                               
 
 
 
 
 
        Congressional District, if known:   

If Reporting Entity in No. 4 is Sub-awardee, Enter 
Name and Address of Prime:   
 
 
 
 
 
 
        Congressional District, if known:   

Federal Department/Agency:   
 
 
 
 

7.  Federal Program Name/Description:    
 
 
CFDA Number, if applicable: __________________ 

Federal Action Number, if known: 
 

9.  Award Amount, if known:     
 
$   

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including 
address if different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is 
authorized by title 31 U.S.C. section 1352.  This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 
Signature: __________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 

Standard Form - LLL (Rev. 7-97) 

Bidder Shall Return Completed Form with Offer. 
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Local Government Officer  
Conflicts Disclosure Statement - OFFICE USE ONLY 
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CONTRACTOR CERTIFICATIONS 

 
U.S. Department of Housing and Urban Development 
 
CERTIFICATION OF BIDDER REGARDING CIVIL RIGHTS LAWS AND REGULATIONS 
 
 
INSTRUCTIONS 
 
 
CERTIFICATION OF BIDDER REGARDING Executive Order 11246 and Federal Laws Requiring Federal 
Contractor to adopt and abide by equal employment opportunity and affirmative action in their hiring, firing, 
and promotion practices.  This includes practices related to race, color, gender, religion, national origin, 
disability, and veterans’ rights. 
 
 
NAME AND ADDRESS OF BIDDER (include ZIP Code) 
 
 
 
 
 
CERTIFICATION BY BIDDER 
 
 
Bidder has participated in a previous contract or subcontract subject to Civil Rights Laws and Regulations. 
 
   Yes   No 
 
The undersigned hereby certifies that: 
  The  Provision of Local Training, Employment, and Business Opportunities  clause (Section 3 provision) is 
included in the Contract.  A written Section 3 plan (Local Opportunity Plan) was prepared and submitted as part 
of the bid proceedings (if bid equals or exceeds $100,000). 
  The Equal  Opportunity   clause is included in the Contract (if bid equals or exceeds $10,000). 
 
 
Have you ever been or are you being considered for sanction due to violation of Executive Order 11246, as 
amended? 
 
   Yes   No 
 
 
NAME AND TITLE OF SIGNER (Please type) 
 
 
 
 
 
SIGNATURE   DATE 
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

CONTRACTOR’S CERTIFICATION 
CONCERNING LABOR STANDARDS AND PREVAILING WAGE REQUIREMENTS 

TO (appropriate recipient)  
 

DATE 

 PROJECT NUMBER (if any) 
 

C/O 
 

PROJECT NAME 

 
1. The undersigned, having executed a contract with           

      for the construction of the above-identified project, acknowledges that: 

 
 (a) The Labor Standards provisions are included in the aforesaid contract, 
 
 (b) Correction of any infractions of the aforesaid conditions, including infractions by any subcontractors and any lower tier subcontractors, 

is Contractor’s responsibility. 
 
2. Certifies that: 
 
 (a) Neither Contractor nor any firm, partnership or association in which it has substantial interest is designated as an ineligible Contractor 

by the Comptroller General of the United States pursuant to Section 5.6(b) of the Regulations of the Secretary of Labor, Part 5 (29 CFR, 
Part 5) or pursuant to Section 3(a) of the Davis-Bacon Act, as amended. 

 
 (b) No part of the aforementioned contract has been or will be subcontracted to any subcontractor if such subcontractor or any firm, 

corporation, partnership or association in which such subcontractor has a substantial interest is designated as an ineligible Contractor 
pursuant to any of the aforementioned regulatory or statutory provisions. 

 
3. Contractor agrees to obtain and forward to the aforementioned recipient within ten days after the execution of any subcontract, including those 

executed by subcontractors and any lower tier subcontractors, a Subcontractor’s Certification Concerning Labor Standards and Prevailing 
Wage Requirements executed by the subcontractors. 

 
4. Certifies that: 
 (a) The legal name and the business address of the undersigned are: 
 
 
 
 
 (b) The undersigned is (choose one): 

  (1)  A SINGLE PROPRIETORSHIP 
 
 
 

(3)  A CORPORATION ORGANIZED IN THE STATE OF 

  (2)  A PARTNERSHIP 
 
 
 

(4)  OTHER ORGANIZATION (Describe) 

 
 
 (c) The name, title and address of the owner, partners or officers of the undersigned are: 

NAME TITLE ADDRESS 
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 (d) The names and addresses of all other persons having a substantial interest in the undersigned, and the nature of the interest are: 

NAME ADDRESS NATURE OF INTEREST 
 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 (e) The names, addresses and trade classifications of all other building construction Contractors in which the undersigned has a substantial 
interest are: 

NAME ADDRESS TRADE CLASSIFICATION 
 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 

   

  (Contractor) 

Date   

   

 By  

   

 
 
 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX A: PAGE A.73 OF A.131



 NONCOLLUSION AFFIDAVIT OF PRIME BIDDER 
 
 
State of Texas   ) 
 
County of   )  
 
 
 
  , being first duly sworn, deposes and says that: 
 
(1)  He/She is      of      , the Bidder that has submitted 
the attached Bid; 
 
(2)  He/She is fully informed respecting the preparation and contents of the attached Bid and of all pertinent 
circumstances respecting such Bid; 
 
(3)  Such Bid is genuine and is not a collusive or sham Bid; 
 
(4)  Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, employees or 
parties in interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly or 
indirectly with another Bidder, firm or person to submit a collusive or sham Bid in connection with the Contract 
for which the attached Bid has been submitted or to refrain from bidding in connection with such Contract, or 
has in any manner, directly or indirectly, sought by agreement or collusion or communication or conference 
with any other Bidder, firm or person to fix the price or prices in the attached Bid or of any other Bidder, or to 
fix an overhead, profit or cost element of the Bid price or the Bid price of any other Bidder, or to secure through 
any collusion, conspiracy, connivance or unlawful agreement any advantage against the    
    (Local Public Agency) or any person interested in the proposed Contract; and 
 
(5)  The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion, 
conspiracy, connivance or unlawful agreement on the part of the Bidder or any of its agents, representatives, 
owners, employees, or parties in interest, including this affiant. 
 
 (Signed)         
 
           
  Title 
 
Subscribed and sworn to me this    day of    . 
 
 
  By:        
  Notary Public 
 
My commission expires        
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§ 135.38 Section 3 clause.  
 
All Section 3 contracts shall include the following clause (referred to as the Section 3 clause):  
A. The work performed under this contract is subject to the requirements of section 3 of the Housing and 
Urban Development Act of 1968, as amended 12.U.S.C. 1701u (section 3). The purpose of section 3 is to 
ensure that employment and other economic opportunities generated by HUD assistance or HUD-assisted 
projects covered by section 3 shall, to the greatest extent feasible, be directed to low- and very low-income 
persons, particularly persons who are recipients of HUD assistance for housing.  
 
B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which implement 
section 3. As evidenced by their execution of this contract, the parties to this contract certify that they are 
under no contractual or other impediment that would prevent them from complying with the part 135 
regulations.  
 
C. The Contractor agrees to send to each labor organization or representative of workers with which the 
Contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor 
organization of workers’ representative of the Contractor’s commitments under this section 3 clause, and will 
post copies of the notice in conspicuous places at the work site where both employees and applicants for 
training and employment positions can see the notice. The notice shall describe the section 3 preference, 
shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; and the name and location of the persons(s) taking applications for each 
of the positions; and the anticipated date the work shall begin.  
 
D. The Contractor agrees to include this section 3 clause in every subcontracts subject to compliance with 
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable provision 
of the subcontract or this section 3 clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR part 135. The Contractor will not subcontract with any subcontractor where the 
Contractor has notice or knowledge that the subcontractor has been found in violation of the regulations in 
24CFR part 135. The Contractor will not subcontract with any subcontractor where the Contractor has notice 
or knowledge that the subcontractor has been found in violation of the regulations in 24 CFR part 135.  
 
E. The Contractor will certify that any vacant employment positions, including training positions, that are filled 
(1) after the Contractor is selected but before the contract is executed, and (2) with persons other than those 
to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, were not filled 
to circumvent the Contractor’s obligations under 24 CFR part 35.  
 
F. Noncompliance with HUD’s regulation in 24 CFR part 135 may result in sanctions, termination of this 
contract for default, and debarment or suspension from future HUD assisted contracts.  
 
G. With respect to work performed in connection with section 3 covered Indian housing assistance, section 
7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work 
to be performed under this contract. Section 7(b) requires that to the greatest extent feasible (1) preference 
and opportunities for training and employment shall be given to Indians, and (ii) preference in the award of 
contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises. 
Parties to this contract that are subject to the provisions of Section 3 and section 7(b) agree to comply with 
section 3 to the maximum extent feasible, but not in derogation of compliance with section 7(b).  
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Good Faith Effort (GFE) Determination Checklist 

 
This information must be submitted with your bid. 

 
Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        

 Yes    No 
 
Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation.  The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 
 
  Did the Prime Contractor/Consultant . . . 
 

 Yes  No 1. To the extent practical, and consistent with standard and prudent industry standards, 
divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 
participation of the planned work to be subcontracted? 

 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and insurance requirements, and a point of contract within the Prime 
Contractor/Consultant’s organization)? 

 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 
qualify as lowest and responsive bidders? 

 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, including 
the reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 
reasons why. 

 
If “No” was selected, please explain and include any pertinent documentation with your bid. 

If necessary, please use a separate sheet to answer the above questions. 
 
   

Printed Name of Authorized Representative  Signature 
 
 
 

  

Title  Date 

Bidder Shall Return Completed Form with Offer. 
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Notice of Intent (NOI) to Subcontract with 
Historically Underutilized Business (HUB) 

 

This information must be submitted with your bid. 
 
Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        

 Yes    No 
 

Instructions for Prime Contractor/Consultant:  Bidder shall submit this form with the bid; however, the 
information below may be submitted after contract award, but prior to beginning performance on the contract.  
Please submit one form for each HUB Subcontractor/Subconsultant with proper signatures, per the terms and 
conditions of your contract. 

 

 
Contractor Name:  HUB:   Yes    No 

 
Address:  
                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     
Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 
NOTE:  NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES. 
 
Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Subconsultant Change Form” must be completed and faxed to 409-835-8456. 

Bidder Shall Return Completed Form with Offer. 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX A: PAGE A.87 OF A.131



Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE 1 OF 4 
 

This information must be submitted with your bid. 
 
Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        

 Yes    No 
 

Prime Contractor:  HUB:   Yes    No 
 

HUB Status (Gender & Ethnicity):  
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 
FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 
PART I.  HUB SUCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  
 

HUB Status (Gender & Ethnicity):  
 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE 2 OF 4 
 

HUB SUBCONTRACTOR DISCLOSURE 
 

PART I:  Continuation Sheet                                                                                  (Duplicate as Needed) 
 
 
 

HUB Subcontractor Name:  
 

HUB Status (Gender & Ethnicity):  
 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 
 

HUB Subcontractor Name:  
 

HUB Status (Gender & Ethnicity):  
 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 
 

All HUB Subcontractor Participation may be verified with the 
HUB Subcontractor(s) listed on Part I. 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE 3 OF 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 
Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 
Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 
 HUBs were solicited but did not respond. 
 HUBs solicited were not competitive. 
 HUBs were unavailable for the following trade(s):  
 Other:  

 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The bidder shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the bidder selects, after bid submission, shall be provided 
to the Purchasing Office not later than five (5) calendar days after being notified that bidder is the apparent low bidder.  
A list of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after 
their selection. 
 

Subcontractor Name:  
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  
 

 

 
Subcontractor Name:  

 
Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE 4 OF 4 
 

Subcontractor Name:  
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
Subcontractor Name:  

 
Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of this form, 
and attached any necessary support documentation as required.  I fully understand that intentionally falsifying information on this 
document may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
 

Bidder Shall Return Completed Form with Offer. 
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Residence Certification/Tax Form 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Nonresident bidder” refers to a person who is not a resident. 
 

(4) “Resident bidder” refers to a person whose principal place of business is in this state, including a 
Contractor whose ultimate parent company or majority owner has its principal place of business 
in this state. 

 
� I certify that ________________________ [company name] is a Resident Bidder of Texas as defined 

in Government Code §2252.001. 
 
� I certify that ________________________ [company name] is a Nonresident Bidder as defined in 

Government Code §2252.001 and our principal place of business is _________ 
____________________ (city and state). 

 
 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 
 

 
 
Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the address where the property 

is located.  For example, office equipment will normally be at your office, but inventory may be stored as a warehouse or other 
location. 

 

Bidder Shall Return Completed Form with Offer. 
  

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX A: PAGE A.92 OF A.131



 
Required Federal Contract Provisions 

 
The Part 200 Uniform Requirements require that non-Federal entities’ contracts contain the applicable 
provisions described in Appendix II to Part 200 — “Contract Provisions for Non-Federal Entity Contracts 
Under Federal Awards.” Violations of law will be referred to the proper authority in the applicable jurisdiction. 
All Prime Contractors awarded contracts by Jefferson County which are federally funded, in whole or in 
part, are required to comply with the provisions below. Additionally, Prime Contractors with Jefferson County 
are required to include the provisions below in any contracts executed with subcontractors performing the 
scope of services and shall pass these requirements on to its subcontractors and third-party Contractors, as 
applicable. In addition to other provisions required by the relevant Federal agency, State of Texas, or 
Jefferson County, all contracts made by Jefferson County under the Federal award shall contain provisions 
covering the following, as applicable. 
 
1. REMEDIES 
 
a. Standard. Contracts for more than the simplified acquisition threshold, currently set at $250,000, must address 
administrative, contractual, or legal remedies in instances where Contractors violate or breach contract terms, and 
provide for such sanctions and penalties as appropriate. See 2 C.F.R. Part 200, Appendix II(A). 
 
b. Applicability. This requirement applies to all federal grant and cooperative agreement programs. 
 
2. TERMINATION FOR CAUSE AND CONVENIENCE 
 
a. Standard. All contracts in excess of $10,000 must address termination for cause and for convenience by the 
non-Federal entity, including the manner by which it will be affected and the basis for settlement. See 2 C.F.R. Part 
200, Appendix II(B). 
 
b. Applicability. This requirement applies to all federal grant and cooperative agreement programs. 

 
3. EQUAL EMPLOYMENT OPPORTUNITY 
 
a. Standard. Except as otherwise provided under 41 C.F.R. Part 60, all contracts that meet the definition of 
“federally assisted construction contract” in 41 C.F.R.§ 60-1.3 must include the equal opportunity clause provided 
under 41 C.F.R. §60- 1.4(b), in accordance with Executive Order 11246, Equal Employment Opportunity (30 Fed. 
Reg. 12319, 12935, 3 C.F.R. Part, 1964-1965 Comp., p.339), as amended by Executive Order 11375, Amending 
Executive Order 11246 Relating to Equal Employment Opportunity, and implementing regulations at 41 C.F.R. 
Part 60 (Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor). 
See 2 C.F.R. Part 200, Appendix II(C). 
 
b. Key Definitions. 
 

i. Federally Assisted Construction Contract. The regulation at 41 C.F.R. § 60-1.3 defines a 
“federally assisted construction contract” as any agreement or modification thereof between any 
applicant and a person for construction work which is paid for in whole or in part with funds obtained 
from the Government or borrowed on the credit of the Government pursuant to any Federal program 
involving a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any Federal 
program involving such grant, contract, loan, insurance, or guarantee, or any application or 
modification thereof approved by the Government for a grant, contract, loan, insurance, or guarantee 
under which the applicant itself participates in the construction work. 
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ii. Construction Work. The regulation at 41 C.F.R. § 60-1.3 defines “construction work” as the 
construction, rehabilitation, alteration, conversion, extension, demolition or repair of buildings, 
highways, or other changes or improvements to real property, including facilities providing utility 
services. The term also includes the supervision, inspection, and other onsite functions incidental to 
the actual construction. 

 
c. Applicability. This requirement applies to all federal grant and cooperative agreement programs. 
 
d. Required Language. The regulation at 41 C.F.R. Part 60-1.4(b) requires the insertion of the following contract 
clause. 
 

During the performance of this contract, the Contractor agrees as follows: 
 

(1) The Contractor will not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or national origin. The Contractor will take affirmative 
action to ensure that applicants are employed, and that employees are treated during employment without 
regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action 
shall include, but not be limited to the following: 

 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The 
Contractor agrees to post in conspicuous places, available to employees and applicants for employment, 
notices to be provided setting forth the provisions of this nondiscrimination clause. 

 
(2) The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
Contractor, state that all qualified applicants will receive consideration for employment without regard to 
race, color, religion, sex, sexual orientation, gender identity, or national origin. 

 
(3) The Contractor will not discharge or in any other manner discriminate against any employee or applicant 
for employment because such employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or applicant. This provision shall not apply 
to instances in which an employee who has access to the compensation information of other employees 
or applicants as a part of such employee's essential job functions discloses the compensation of such other 
employees or applicants to individuals who do not otherwise have access to such information, unless such 
disclosure is in response to a formal complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the employer, or is consistent with the 
Contractor's legal duty to furnish information. 

 
(4) The Contractor will send to each labor union or representative of workers with which he has a collective   
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor 
union or workers' representatives of the Contractor's commitments under this section and shall post copies 
of the notice in conspicuous places available to employees and applicants for employment. 

 
(5) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of 
the rules, regulations, and relevant orders of the Secretary of Labor. 

 
(6) The Contractor will furnish all information and reports required by Executive Order 11246 of September 
24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will 
permit access to his books, records, and accounts by the administering agency and the Secretary of Labor 
for purposes of investigation to ascertain compliance with such rules, regulations, and orders. 
 
(7) In the event of the Contractor's non-compliance with the non-discrimination clauses of this contract or 
with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended 
in whole or in part and the Contractor may be declared ineligible for further Government contracts or 
federally assisted construction contracts in accordance with procedures authorized in Executive Order 
11246 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as 
provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary 
of Labor, or as otherwise provided by law. 
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(8) The Contractor will include the portion of the sentence immediately preceding paragraph (1) and the 
provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, 
regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 
of September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The 
Contractor will take such action with respect to any subcontract or purchase order as the administering 
agency may direct as a means of enforcing such provisions, including sanctions for non-compliance: 

 
Provided, however, that in the event a Contractor becomes involved in, or is threatened with, litigation with 
a subcontractor or vendor as a result of such direction by the administering agency, the Contractor may 
request the United States to enter into such litigation to protect the interests of the United States. The 
applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, that if the 
applicant so participating is a State or local government, the above equal opportunity clause is not 
applicable to any agency, instrumentality or subdivision of such government which does not participate in 
work on or under 
the contract. 

 
The applicant agrees that it will assist and cooperate actively with the administering agency and the 
Secretary of Labor in obtaining the compliance of Contractors and subcontractors with the equal 
opportunity clause and the rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information as they may require for the 
supervision of such compliance, and that it will otherwise assist the administering agency in the discharge 
of the agency's primary responsibility for securing compliance. 

 
The applicant further agrees that it will refrain from entering into any contract or contract modification 
subject to Executive Order 11246 of September 24, 1965, with a Contractor debarred from, or who has not 
demonstrated eligibility for, Government contracts and federally assisted construction contracts pursuant 
to the Executive Order and will carry out such sanctions and penalties for violation of the equal opportunity 
clause as may be imposed upon Contractors and subcontractors by the administering agency or the 
Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the applicant agrees 
that if it fails or refuses to comply with these undertakings, the administering agency may take any or all of 
the following actions: Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assistance to the applicant under the program with respect 
to which the failure or refund occurred until satisfactory assurance of future compliance has been received 
from such applicant; and refer the case to the Department of Justice for appropriate legal proceedings. 

 
4. DAVIS-BACON ACT 
 
a. All transactions regarding this contract shall be done in compliance with the Davis-Bacon Act (40 U.S.C. 3141-
3144, and 3146-3148) and the requirements of 29C.F.R. pt. 5 as may be applicable. The Contractor shall comply 
with 40 U.S.C. 3141-3144, and 3146-3148 and the requirements of 29 C.F.R. pt. 5 as applicable. 
 
b. Contractors are required to pay wages to laborers and mechanics at a rate not less than the prevailing wages 
specified in a wage determination made by the Secretary of Labor. 
 
c. Additionally, Contractors are required to pay wages not less than once a week. 
 
5. COMPLIANCE WITH COPELAND ANTI-KICKBACK ACT 
 
a. Contractor. The Contractor shall comply with 18 U.S.C. § 874,40 U.S.C. § 3145, and the requirements of 29 
C.F.R. pt. 3 as may be applicable, which are incorporated by reference into this contract. 
 
b. Subcontracts. The Contractor or subcontractor shall insert in any subcontracts the clause above and such 
other clauses as Jefferson County or Texas General Land Office may by appropriate instructions require, and also 
a clause requiring the Subcontractors to include these clauses in any lower tier subcontracts.  
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The prime Contractor shall be responsible for the compliance by any subcontractor or lower tier subcontractor with 
all of these contract clauses. 
 
c. Breach. A breach of the contract clauses above may be grounds for termination of the contract, and for 
debarment as a Contractor and subcontractor as provided in 29 C.F.R. §5.12.” 
 
6. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 
 
Compliance with the Contract Work Hours and Safety Standards Act 
 
(1) Overtime requirements. No Contractor or subcontractor contracting for any part of the contract work which 
may require or involve the employment of laborers or mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed on such work to work in excess of forty hours in such 
workweek unless such laborer or mechanic receives compensation at a rate not less than one and one-half times 
the basic rate of 
pay for all hours worked in excess of forty hours in such workweek. 
 
(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the clause set forth 
in paragraph (b)(1) of this section the Contractor and any subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such Contractor and subcontractor shall be liable to the United States (in the case of 
work done under contract for the District of Columbia or a territory, to such District or to such territory), for liquidated 
damages. Such liquidated damages shall be computed with respect to each individual laborer or mechanic, 
including watchmen and guards, employed in violation of the clause set forth in paragraph (b)(1) of this section, in 
the sum of $27 for each calendar day on which such individual was required or permitted to work in excess of the 
standard workweek of forty hours without payment of the overtime wages required by the clause set forth in 
paragraph (b)(1) of this section. 
 
(3) Withholding for unpaid wages and liquidated damages. Jefferson County or Texas General Land Office 
shall upon its own action or upon written request of an authorized representative of the Department of Labor 
withhold or cause to be withheld, from any moneys payable on account of work performed by the Contractor or 
subcontractor under any such contract or any other Federal contract with the same prime Contractor, or any other 
federally-assisted contract subject to the Contract Work Hours and Safety Standards Act, which is held by the 
same prime Contractor, such sums as may be determined to be necessary to satisfy any liabilities of such 
Contractor or subcontractor for unpaid wages and liquidated damages as provided in the clause set forth in 
paragraph (b)(2) of this section. 
 
(4) Subcontracts. The Contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph (b)(1) through (4) of this section and also a clause requiring the subcontractors to include these clauses 
in any lower tier subcontracts. The prime Contractor shall be responsible for compliance by any subcontractor or 
lower tier subcontractor with the clauses set forth in paragraphs (b)(1) through (4) of this section. 
 
7. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT 
 
a. Standard. If the Federal award meets the definition of “funding agreement” under 37C.F.R. § 401.2(a) and the  
non-federal entity wishes to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance of experimental, developmental, or research work under that 
“funding agreement,” the Non-Federal entity must comply with the requirements of 37 C.F.R. Part 401 (Rights to 
Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and 
Cooperative Agreements), and any implementing regulations issued by FEMA. See 2 C.F.R. Part 200, Appendix 
II(F). 
 

b. Applicability. This requirement applies to “funding agreements,” but it DOES NOT apply to the Public 
Assistance, Hazard Mitigation Grant Program, Fire Management Assistance Grant Program, Crisis Counseling 
Assistance and Training Grant Program, Disaster Case Management Grant Program, and Federal Assistance to  
Individuals and Households – Other Needs Assistance Grant Program, as FEMA awards under these programs 
do not meet the definition of “funding agreement.” 
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c. Funding Agreements Definition. The regulation at 37 C.F.R. § 401.2(a) defines “funding agreement” as any 
contract, grant, or cooperative agreement entered into between any Federal agency, other than the Tennessee 
Valley Authority, and any Contractor for the performance of experimental, developmental, or research work funded 
in whole or in part by the Federal government. This term also includes any assignment, substitution of parties, or 
subcontract of any type entered into for the performance of experimental, developmental, or research work under 
a funding agreement as defined in the first sentence of this paragraph. 
 
8. CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT 
 
Clean Air Act 
 
1. The Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 
 
2. The Contractor agrees to report each violation to Jefferson County and understands and agrees that Jefferson 
County will, in turn, report each violation as required to assure notification to the Federal Emergency Management 
Agency, and the appropriate Environmental Protection Agency Regional Office. 
 
3. The Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in whole 
or in part with Federal assistance provided by FEMA. 
 
Federal Water Pollution Control Act 
 
1. The Contractor agrees to comply with all applicable standards, orders, or regulations issued pursuant to the 
Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 
 
2. The Contractor agrees to report each violation to Jefferson County and understands and agrees that Jefferson 
County will, in turn, report each violation as required to assure notification to the Texas General Land Office, and 
the appropriate Environmental Protection Agency Regional Office. 
 
3. The Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in whole 
or in part with assistance provided by the Texas General Land Office. 
 
9. DEBARMENT AND SUSPENSION 
 
The following provides a debarment and suspension clause. It incorporates an optional method of verifying that 
Contractors are not excluded or disqualified. 
 
Suspension and Debarment 
 

(1) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such, the 
Contractor is required to verify that none of the Contractor’s principals (defined at 2 C.F.R. § 180.995) or its affiliates 
(defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) 
or disqualified (defined at 2 C.F.R. § 180.935). 
 
(2) The Contractor must comply with 2 C.F.R. pt. 180, subpart C and2 C.F.R. pt. 3000, subpart C, and must include 
a requirement to comply with these regulations in any lower tier covered transaction it enters into. 
 
(3) This certification is a material representation of fact relied upon by (insert name of 
recipient/subrecipient/applicant). If it is later determined that the Contractor did not comply with 2 C.F.R. pt. 180, 
subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to Jefferson County, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or debarment. 
 
(4) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 
3000, subpart C while this offer is valid and throughout the period of any contract that may arise from this offer. 
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The bidder or proposer further agrees to include a provision requiring such compliance in its lower tier covered 
transactions. 
 
10. BYRD ANTI-LOBBYING AMENDMENT 
 

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) Contractors who apply or bid for an award of 
$100,000 or more shall file the required certification. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, officer or employee of Congress, or an employee of a 
Member of Congress in connection with obtaining any Federal contract, grant, or any other award covered by 31 
U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection 
with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the recipient who in turn 
will forward the certification(s) to the awarding agency. 
 
11. PROCUREMENT OF RECOVERED MATERIALS 
 
In the performance of this contract, the Contractor shall make maximum use of products containing recovered 
materials that are EPA-designated items unless the product cannot be acquired— 
 

1. Competitively within a timeframe providing for compliance with the contract performance schedule; 
 

2. Meeting contract performance requirements; or 
 

3. At a reasonable price. 
 

i. Information about this requirement, along with the list of EPA designated items, is 
available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program 

ii. The Contractor also agrees to comply with all other applicable requirements of Section 
6002 of the Solid Waste Disposal Act.” 

 
12. ACCESS TO RECORDS 
 
The following access to records requirements apply to this contract: 
 

(1) The Contractor agrees to provide Jefferson County, the State of Texas, the Texas General Land Office (GLO), 
the U.S. Department of Housing and Urban Development (HUD), the Harr Administrator, the Inspectors General, 
the Comptroller General of the United States, or any of their pass-through entities or authorized representatives 
access to any books, documents, papers, and records of the Contractor which are directly pertinent to this contract 
for the purposes of making audits, examinations, excerpts, and transcriptions. 
 

(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to copy 
excerpts and transcriptions as reasonably needed. 
 
(3) The Contractor agrees to provide the Jefferson County or Texas General Land Office or its authorized 
representatives access to construction or other work sites pertaining to the work being completed under the 
contract. 
 
(4) In compliance with the Disaster Recovery Act of 2018, Jefferson County and the Contractor acknowledge and 
agree that no language in this contract is intended to prohibit audits or internal reviews by the FEMA Administrator 
or the Comptroller General of the United States. 
 
13. CHANGES 
 
a. Standard. To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant or cooperative 
agreement, the cost of the change, modification, change order, or constructive change must be allowable, 
allocable, within the scope of its grant or cooperative agreement, and reasonable for the completion of project 
scope. 
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b. Applicability. FEMA recommends, therefore, that a non-Federal entity include a changes clause in its contract 
that describes how, if at all, changes can be made by either party to alter the method, price, or schedule of the 
work without breaching the contract. The language of the clause may differ depending on the nature of the contract 
and the end-item procured. 
 
14. U.S. DEPARTMENT OF HOMELAND SECURITY (DHS) SEAL, LOGO, AND FLAGS 
 “The Contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS 
agency officials without specific FEMA pre-approval.” 
 
15. COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS 
 
 “This is an acknowledgement that Texas General Land Office financial assistance will be used to fund all or a 
portion of the contract. The Contractor will comply with all applicable Federal law, regulations, executive orders, 
policies, procedures, and directives.” 
 
16. NO OBLIGATION BY FEDERAL GOVERNMENT 
 
 “The Federal Government is not a party to this contract and is not subject to any obligations or liabilities to the 
non-Federal entity, Contractor, or any other party pertaining to any matter resulting from the contract.” 
 
17. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS 
 
 “The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and 
Statements) applies to the Contractor’s actions pertaining to this contract.” 
 
18. CIVIL RIGHTS ACT OF 1964 (Title VI 42 U.S.C. § 2000d) 
 
Title VI of the Civil Rights Act of 1964, Section 109 of the Community Development Act of 1974, Section 504 of the 
Rehabilitation Act of 1973 (29 U.S.C. Section 794) (24 CFR Parts 8‐9), and the Americans with Disabilities Act of 
1990 (42 U.S.C. 12131; 47 U.S.C. 155, 201, 218, and 225), prohibits Contractors from excluding or denying 
individuals benefits or participation in this project on the basis of race, color, religion, national origin, sex, or 
disability. The provisions require that no person in the United States shall on the ground of race, color, religion, 
national origin, sex, or disability be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity funded in whole or in part with community development funds made 
available pursuant to these Acts. 
 
For purposes of this Part “program or activity” is defined as any function conducted by an identifiable administrative 
unit of the recipient, or private Contractor receiving community development funds or loans from the recipient. 
“Funded in whole or in part with community development funds” means that community development finds in any 
amount in the form of grants or proceeds from HUD guaranteed loans have been transferred by the recipient or a 
subrecipient to an identifiable administrative unit and disbursed in a program or activity.  
 
A Contractor may not, under any program or activity to which the regulations of this Part may apply directly or 
through contractual or other arrangements, on the grounds of race, color, national origin, or sex: 
 

a. Deny any facilities, services, financial aid or other benefits provided under the program or activity; 
 

b. Provide any facilities, services, financial aid or other benefits, which are different, or are provided in a 
different form from that provided to others under the program or activity; 

 
c. Subject to segregated or separate treatment in any facility in, or in any matter of process related to receipt 

of any service or benefit under the program or activity; 
 

d. Restrict in any way access to, or in the enjoyment of any advantage or privilege enjoyed by others in 
connection with facilities, services, financial aid or other benefits under the program or activity; 
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e. Treat an individual differently from others in determining whether the individual satisfies any admission, 
enrollment, eligibility, membership, or other requirement or condition which the individual must meet in 
order to be provided any facilities, services or other benefit provided under the program or activity; and 

 
f.    Deny an opportunity to participate in a program or activity as an employee. 

 
19. COST PLUS CONTRACTING PROHIBITED (2 CFR 200.323(D)) 
 
Cost-plus-a-percentage-of-cost (CPPC) contracts are prohibited by 2 CFR 200.323(d). The cost plus a percentage 
of cost and percentage of construction cost methods of contracting must never be used, including in subcontracts 
and third-party contracts. A cost-plus contract is one that is structured to pay the contractor or subcontractor their 
actual costs incurred, plus a fixed percent for profit or overhead. 
 
A cost-plus-a-percentage-of-cost (CPPC) contract is a contract containing some element that obligates Jefferson 
County or Contractor to pay a contractor or subcontractor an amount (in the form of either profit or cost), 
undetermined at the time the contract was made, to be incurred in the future, and based on a percentage of future 
costs. The inclusion of an overall contract ceiling price does not make these forms of contracts acceptable. 
 
This type of contract is prohibited because there is no incentive for the contractor or subcontractor to keep its 
incurred costs low. Instead, there is a reverse incentive for the contractor or subcontractor to continue to incur 
additional costs in order to continue to drive the percentage of cost up. In other words, increased spending by the 
contractor will yield higher profits. This prohibition applies to all work, regardless of the circumstances, and applies 
to subcontracts of the contractor cases where the prime contract is a cost-reimbursement type contract or subject 
to price redetermination. 
 
20.  DEBARMENT / SUSPENSION AND VOLUNTARY EXCLUSION  
(2 CFR Appendix II to Part 200 (I)) 
 

Pursuant to 2 CFR Appendix II to Part 200 (I), a Contract meeting the definition in 2 C.F.R. § 180.220 must not be 
made to parties listed on the System for Award Management (SAM) Exclusion lists, in accordance with the OMB 
guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 
CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties 
debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or 
regulatory authority other than Executive Order 12549. 
 
Pursuant to Executive Orders 12549 and 12689, a contract award shall not be made to parties listed on the 
government-wide exclusions in the System for Award Management (SAM), in accordance with the OMB guidelines 
at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 
1989 Comp., p. 235). SAM Exclusions contains the names of parties debarred, suspended, or otherwise excluded 
by agencies, as well as parties declared ineligible under statutory or regulatory authority other than Executive Order 
12549. A contract award must not be made to parties listed in the SAM Exclusions. SAM exclusions can be 
accessed at www.sam.gov. 
 
Additionally, no contracts shall be awarded to any Contractor that has been debarred, suspended, or otherwise 
excluded from or ineligible for participation in any federal programs, including but not limited to the Department of 
Health and Human Work (DHHS), Office of Inspector General (OIG) - List of Excluded Individuals & Entities (LEIE); 
U.S. General Services Administration (GSA) – Excluded Parties List System (EPLS); All States (50) Health & 
Human Work Commission Medicaid OIG Sanction List; Government Terrorist Watch List (OFAC / Patriot Act); 
Department of Commerce, Bureau of Industry and Security, Denied Persons List; and Department of Homeland 
Security, Immigration and Customs Enforcement (ICE) Most Wanted. 
 
This contract is a covered transaction for purposes of compliance with Title 2 C.F.R. parts 180 and 3000, and as 
such the Contractor is required to verify that none of the contractor, its principals (as defined at 2 C.F.R. § 180.995), 
or its affiliates (as defined at 2 C.F.R. § 180.905) are excluded (as defined at 2 C.F.R. § 180.940) or disqualified 
(as defined at 2 C.F.R. § 180.935). These regulations restrict awards, subawards, and contracts with certain parties 
that are debarred, suspended, or otherwise excluded from or ineligible for participation in Federal assistance 
programs and activities (See 2 C.F.R Part 200, Appendix II).                        
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The Contractor must comply with 2 C.F.R. part 180, subpart C and 2 C.F.R. part 3000, subpart C and shall include 
this requirement and similar certification in all contracts between itself and any subcontractors in connection with 
the services performed under this Contract. 
 
The Contractor confirms that it is eligible or otherwise not disqualified or prohibited from participation in federal or 
state assistance programs under Executive Order 12549, Debarment and Suspension. Additionally, the Contractor 
warrants that it is not debarred, suspended, or otherwise excluded from or ineligible for participation in any federal 
programs, including but not limited to the following: Department of Health and Human Work (DHHS), Office of 
Inspector General (OIG) - List of Excluded Individuals & Entities (LEIE); 
 
U.S. General Services Administration (GSA) – Excluded Parties List System (EPLS); All States (50) Health & 
Human Work Commission Medicaid OIG Sanction List; Government Terrorist Watch List (OFAC / Patriot Act); 
Department of Commerce, Bureau of Industry and Security, Denied Persons List; and Department of Homeland 
Security, Immigration and Customs Enforcement (ICE) Most Wanted. Jefferson County reserves the right to verify 
any Contractor’s status and document instances of debarment, suspension, or other ineligibility. 
 
The Contractor shall verify that all subcontractors performing work under this Contract are not debarred, 
disqualified, or otherwise prohibited from participation in accordance with the requirements above. The Contractor 
further must notify Jefferson County in writing immediately if Contractor or its subcontractors are not in compliance 
with Executive Order 12549 during the term of this contract. Contractor shall include this provision in all contracts 
between itself and any subcontractors in connection with the services performed under this Contract. 
 
If it is found that the Contractor did not comply or is not in compliance with Executive Order 12549 (2 C.F.R. part 
180, subpart C and 2 C.F.R. part 3000, subpart C), the Contractor may be subject to available remedies, including 
but not limited to, refunding Jefferson County for any payments made to the Contractor while ineligible, and also 
acknowledges that the Federal Government may pursue available remedies, including but not limited to suspension 
and/or debarment. 
 
21. ENERGY EFFICIENCY (42 U.S.C. 6201 and 2 CFR 200 APPENDIX II (H)) 

Contractor must comply with the mandatory standards and policies relating to energy efficiency, which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act (42 U.S.C. 6201). Contractor must include this provision in all contracts between itself 
and any subcontractors in connection with the services performed under this Contract. 

22. EQUAL EMPLOYMENT OPPORTUNITY (41 CFR 60-1.4(b) and 2 CFR 200 APPENDIX II (C)) 

Contractor must comply with, and incorporate or cause to be incorporated into any contract for construction 
work, or modification thereof, the Equal Employment Opportunity provisions as follows: 

During the performance of this contract, the contractor agrees as follows: 
The contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not 
be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The 
contractor agrees to post in conspicuous places, available to employees and applicants for employment, 
notices to be provided setting forth the provisions of this nondiscrimination clause. 

1. The contractor will, in all solicitations or advertisements for employees placed by or on behalf 
of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, sexual orientation, gender identity, or national 
origin. 
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2. The contractor will not discharge or in any other manner discriminate against any employee or 
applicant for employment because such employee or applicant has inquired about, 
discussed, or disclosed the compensation of the employee or applicant or another employee 
or applicant. This provision shall not apply to instances in which an employee who has access 
to the compensation information of other employees or applicants as a part of such 
employee's essential job functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such information, unless such 
disclosure is in response to a formal complaint or charge, in furtherance of an investigation, 
proceeding, hearing, or action, including an investigation conducted by the employer, or is 
consistent with the contractor's legal duty to furnish information. 

3. The contractor will send to each labor union or representative of workers with which he has a 
collective bargaining agreement or other contract or understanding, a notice to be provided 
advising the said labor union or workers' representatives of the contractor's commitments 
under this section, and shall post copies of the notice in conspicuous places available to 
employees and applicants for employment. 

4. The contractor will comply with all provisions of Executive Order 11246 of September 24, 
1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

5. The contractor will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto, and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of investigation to ascertain 
compliance with such rules, regulations, and orders. 

6. In the event of the contractor's noncompliance with the nondiscrimination clauses of this 
contract or with any of the said rules, regulations, or orders, this contract may be canceled, 
terminated, or suspended in whole or in part and the contractor may be declared ineligible for 
further Government contracts or federally assisted construction contracts in accordance with 
procedures authorized in Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise 
provided by law. 

 

7. The contractor will include the portion of the sentence immediately preceding paragraph (1) 
and the provisions of paragraphs (1) through (8) in every subcontract or purchase order 
unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to 
section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be 
binding upon each subcontractor or vendor. The contractor will take such action with respect 
to any subcontract or purchase order as the administering agency may direct as a means of 
enforcing such provisions, including sanctions for noncompliance: 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with 
a subcontractor or vendor as a result of such direction by the administering agency, the contractor may 
request the United States to enter into such litigation to protect the interests of the United States. 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its 
own employment practices when it participates in federally assisted construction work: Provided, that if the 
applicant so participating is a State or local government, the above equal opportunity clause is not 
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applicable to any agency, instrumentality or subdivision of such government which does not participate in 
work on or under the contract. 

The applicant agrees that it will assist and cooperate actively with the administering agency and the 
Secretary of Labor in obtaining the compliance of contractors and subcontractors with the equal opportunity 
clause and the rules, regulations, and relevant orders of the Secretary of Labor, that it will furnish the 
administering agency and the Secretary of Labor such information as they may require for the supervision 
of such compliance, and that it will otherwise assist the administering agency in the discharge of the 
agency's primary responsibility for securing compliance. 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject 
to Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not 
demonstrated eligibility for, Government contracts and federally assisted construction contracts pursuant to 
the Executive Order and will carry out such sanctions and penalties for violation of the equal opportunity 
clause as may be imposed upon contractors and subcontractors by the administering agency or the 
Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the applicant agrees 
that if it fails or refuses to comply with these undertakings, the administering agency may take any or all of 
the following actions: Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assistance to the applicant under the program with respect to 
which the failure or refund occurred until satisfactory assurance of future compliance has been received 
from such applicant; and refer the case to the Department of Justice for appropriate legal proceedings. 

Contractor must include the equal opportunity clause in each of its nonexempt subcontracts, and to require 
all non-exempt subcontractors to include the equal opportunity clause in each of its nonexempt 
subcontracts. 
 
23. EQUAL EMPLOYMENT OPPORTUNITY FOR WORKERS WITH DISABILITIES                      
(48 CFR 52.222- 36) 

During the performance of this contract, the Contractor must comply with required Equal Employment 
Opportunity for Workers with Disabilities provisions. 

Contractor shall include the following equal opportunity clause in each of its covered Government contracts 
or subcontracts (and modifications, renewals, or extensions thereof if not included in the original contract): 

a. Equal opportunity clause. The Contractor shall abide by the requirements of the equal 
opportunity clause at 41 CFR 60-741.5(a), as of March 24, 2014. This clause prohibits 
discrimination against qualified individuals on the basis of disability, and requires affirmative 
action by the Contractor to employ and advance in employment qualified individuals with 
disabilities. 

b. Subcontracts. The Contractor shall include the terms of this clause in every subcontract or 
purchase order in excess of $15,000 unless exempted by rules, regulations, or orders of the 
Secretary, so that such provisions will be binding upon each subcontractor or vendor. The 
Contractor shall act as specified by the Director, Office of Federal Contract Compliance 
Programs of the U.S. Department of Labor, to enforce the terms, including action for 
noncompliance. Such necessary changes in language may be made as shall be appropriate 
to identify properly the parties and their undertakings. 
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24. EQUAL EMPLOYMENT OPPORTUNITY FOR VEVRAA PROTECTED VETERANS  
(41 CFR 60.300) 

Jefferson County is an equal opportunity employer of protected veterans. During the performance of this 
contract, the Contractor must comply with required Equal Employment Opportunity for VEVRAA Protected 
Veterans provisions. 

Contractor shall include the following equal opportunity clause in each of its covered Government contracts 
or subcontracts (and modifications, renewals, or extensions thereof if not included in the original contract): 

a. The definitions set forth in 41 CFR 60-300.2 apply to the terms used throughout this Clause, 
and they are incorporated herein by reference. 

b. The contractor shall not discriminate against any employee or applicant for employment 
because he or she is a disabled veteran, recently separated veteran, active duty wartime or 
campaign badge veteran, or Armed Forces service medal veteran (hereinafter collectively 
referred to as “protected veteran(s)”) in regard to any position for which the employee or 
applicant for employment is qualified. The contractor agrees to take affirmative action to 
employ, advance in employment and otherwise treat qualified individuals without 
discrimination based on their status as a protected veteran in all employment practices, 
including the following: 

i. Recruitment, advertising, and job application procedures. 

ii. Hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, 
right of return from layoff and rehiring. 

iii. Rates of pay or any other form of compensation and changes in compensation. 

iv. Job assignments, job classifications, organizational structures, position descriptions, 
lines of progression, and seniority lists. 

v. Leaves of absence, sick leave, or any other leave. 

vi. Fringe benefits available by virtue of employment, whether or not administered by 
the contractor. 

vii. Selection and financial support for training, including apprenticeship, and on-the-job 
training under 38 U.S.C. 3687, professional meetings, conferences, and other related 
activities, and selection for leaves of absence to pursue training. 

viii. Activities sponsored by the contractor including social or recreational programs. 
c. Any other term, condition, or privilege of employment. The Contractor shall immediately list 

all employment openings which exist at the time of the execution of this contract and those 
which occur during the performance of this contract, including those not generated by this 
contract and including those occurring at an establishment of the contractor other than the one 
where the contract is being performed, but excluding those of independently operated 
corporate affiliates, with the appropriate employment service delivery system where the 
opening occurs. Listing employment openings with the state workforce agency job bank or 
with the local employment service delivery system where the opening occurs will satisfy the 
requirement to list jobs with the appropriate employment service delivery system. In order to 
satisfy the listing requirement described herein, contractors must provide information about 
the job vacancy in any manner and format permitted by the appropriate employment service 
delivery system which will allow that system to provide priority referral of veterans protected 
by VEVRAA for that job vacancy. Providing information on employment openings to a 
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privately-run job service or exchange will satisfy the contractor's listing obligation if the 
privately-run job service or exchange provides the information to the appropriate employment 
service delivery system in any manner and format that the employment service delivery 
system permits which will allow that system to provide priority referral of protected veterans. 

d. Listing of employment openings with the appropriate employment service delivery system 
pursuant to this clause shall be made at least concurrently with the use of any other recruitment 
source or effort and shall involve the normal obligations which attach to the placing of a bona 
fide job order, including the acceptance of referrals of veterans and nonveterans. The listing 
of employment openings does not require the hiring of any particular job applicants or from 
any particular group of job applicants, and nothing herein is intended to relieve the contractor 
from any requirements in Executive orders or regulations regarding nondiscrimination in 
employment. 

e. Whenever a contractor, other than a state or local governmental contractor, becomes 
contractually bound to the listing provisions in paragraphs 2 and 3 of this clause, it shall 
advise the employment service delivery system in each state where it has establishments 
that: (a) It is a Federal contractor, so that the employment service delivery systems are able 
to identify them as such; and (b) it desires priority referrals from the state of protected veterans 
for job openings at all locations within the state. The contractor shall also provide to the 
employment service delivery system the name and location of each hiring location within the 
state and the contact information for the contractor official responsible for hiring at each 
location. The “contractor official” may be a chief hiring official, a Human Resources contact, 
a senior management contact, or any other manager for the contractor that can verify the 
information set forth in the job listing and receive priority referrals from employment service 
delivery systems. In the event that the contractor uses any external job search organizations 
to assist in its hiring, the contractor shall also provide to the employment service delivery 
system the contact information for the job search organization(s). The disclosures required by 
this paragraph shall be made simultaneously with the contractor's first job listing at each 
employment service delivery system location after the effective date of this final rule. Should 
any of the information in the disclosures change since it was last reported to the employment 
service delivery system location, the contractor shall provide updated information 
simultaneously with its next job listing. As long as the contractor is contractually bound to 
these provisions and has so advised the employment service delivery system, there is no 
need to advise the employment service delivery system of subsequent contracts. The 
contractor may advise the employment service delivery system when it is no longer bound by 
this contract clause. The provisions of paragraphs 2 and 3 of this clause do not apply to the 
listing of employment openings which occur and are filled outside of the 50 states, the District 
of Columbia, the Commonwealth of Puerto Rico, Guam, the Virgin Islands, American Samoa, 
the Commonwealth of the Northern Mariana Islands, Wake Island, and the Trust Territories 
of the Pacific Islands. 

f. As used in this clause: 

i. All employment openings includes all positions except executive and senior 
management, those positions that will be filled from within the contractor's 
organization, and positions lasting three days or less. This term includes full-time 
employment, temporary employment of more than three days' duration, and part-time 
employment. 

ii. Executive and senior management means: (1) Any employee (a) compensated on a 
salary basis at a rate of not less than $455 per week (or $380 per week, if employed 
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in American Samoa by employers other than the Federal Government), exclusive of 
board, lodging or other facilities;(b) whose primary duty is management of the 
enterprise in which the employee is employed or of a customarily recognized 
department or subdivision thereof; (c) who customarily and regularly directs the work 
of two or more other employees; and (d) who has the authority to hire or fire other 
employees or whose suggestions and recommendations as to the hiring, firing, 
advancement, promotion or any other change of status of other employees are given 
particular weight; or (2) any employee who owns at least a bona fide 20-percent 
equity interest in the enterprise in which the employee is employed, regardless of 
whether the business is a corporate or other type of organization, and who is actively 
engaged in its management. 

iii. Positions that will be filled from within the contractor's organization means 
employment openings for which no consideration will be given to persons outside the 
contractor's organization (including any affiliates, subsidiaries, and parent 
companies) and includes any openings which the contractor proposes to fill from 
regularly established “recall” lists. The exception does not apply to a particular 
opening once an employer decides to consider applicants outside of his or her own 
organization. 

g. The contractor shall comply with the rules, regulations, and relevant orders of the Secretary 
of Labor issued pursuant to the Act. 

h. In the event of the contractor's noncompliance with the requirements of this clause, actions 
for noncompliance may be taken in accordance with the rules, regulations, and relevant 
orders of the Secretary of Labor issued pursuant to the Act. 

i. The contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices in a form to be prescribed by the Director, Office of Federal Contract 
Compliance Programs, provided by or through the contracting officer. Such notices shall state 
the rights of applicants and employees as well as the contractor's obligation under the law to 
take affirmative action to employ and advance in employment qualified employees and 
applicants who are protected veterans.           The contractor must ensure that applicants or 
employees who are disabled veterans are provided the notice in a form that is accessible and 
understandable to the disabled veteran (e.g., providing Braille or large print versions of the 
notice, posting the notice for visual accessibility to persons in wheelchairs, providing the 
notice electronically or on computer disc, or other versions). With respect to employees who 
do not work at a physical location of the contractor, a contractor will satisfy its posting 
obligations by posting such notices in an electronic format, provided that the contractor 
provides computers that can access the electronic posting to such employees, or the 
contractor has actual knowledge that such employees otherwise are able to access the 
electronically posted notices. Electronic notices for employees must be posted in a 
conspicuous location and format on the company's intranet or sent by electronic mail to 
employees. An electronic posting must be used by the contractor to notify job applicants of 
their rights if the contractor utilizes an electronic application process. Such electronic 
applicant notice must be conspicuously stored with, or as part of, the electronic application. 

j. The contractor will notify each labor organization or representative of workers with which it 
has a collective bargaining agreement or other contract understanding that the contractor is 
bound by the terms of VEVRAA, and is committed to take affirmative action to employ and 
advance in employment, and shall not discriminate against, protected veterans. 
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k. The contractor will include the provisions of this clause in every subcontract or purchase order of 
$100,000 or more, unless exempted by the rules, regulations, or orders of the Secretary issued 
pursuant to VEVRAA so that such provisions will be binding upon each subcontractor or vendor. The 
contractor will take such action with respect to any subcontract or purchase order as the Director, 
Office of Federal Contract Compliance Programs, may direct to enforce such provisions, including 
action for noncompliance. 

l. The contractor must, in all solicitations or advertisements for employees placed by or on 
behalf of the contractor, state that all qualified applicants will receive consideration for 
employment without regard to their protected veteran status. 

m. The Contractor shall forfeit as a penalty to the County who administers the subject Project 
receiving Federal assistance, Sixty Dollars ($60.00) for each worker, employed for each 
calendar day, or a portion thereof, such worker is paid less than the said stipulated rates for 
any work done under this Project, by him/her or by any contractor under him/her. 

n. All contractors shall keep, or cause to be kept, an accurate record showing the names of all 
workers, also the actual per diem wages paid to each of such workers. 

 
25. FAIR LABOR STANDARDS ACT 
Contractor must comply the Fair Labor Standards Act of 1938 (29 U.S.C. Section 201 et seq.) as now or 
hereafter amended, which regulates wage, hour and other employment practices that govern the use of 
funds provided and the employment of personnel under this contract. The Contractor warrants that it will 
pay all its workers all monies earned by its workers including, but not limited to regular wages, any overtime 
compensation, or any additional payments pursuant to the Fair Labor Standards Act, 29 United States Code 
(U.S.C.) Section 207 9a(1), as amended; the Texas Pay Day Act; the Equal Pay Act; Title VII of the Civil Rights 
Act of 1964, 42 U.S.C. Section 2000, et al., as amended; or any provisions of the Texas Labor Code Ann., 
as amended. 
 

26. FLOOD DISASTER PROTECTION ACT OF 1973 (24 CFR 570.605) 
 
Contractor must comply with the provisions in 24 CFR 570.605, Section 202(a) of the Flood Disaster Protection 
Act of 1973 (42 U.S.C. 4106), and the regulations in 44 CFR Parts 59-79. 
 
27. GREEN BUILDING STANDARDS 

At a minimum, Contractors must comply with local codes and any applicable national building codes for any 
work involving rehabilitation or construction, including design. When a contract is funded, in whole or in part, 
by HUD funding, Contractors must comply with applicable Green Building standards to the maximum extent 
feasible. Green Building standards may apply to single-family properties, multifamily properties, or both and 
may include, but are not limited to best practices defined under LEED, Enterprise Green Communities, or 
NAHB National Green Building Standards and may include specific measures for water conservation, energy 
efficiency, and indoor air quality. Contractor and subcontractors must comply with the following standards, 
as applicable: 

• 2009 ICC International Energy Conservation Code (IECC) 

• ASHRAE 90.1-2007, which sets minimum energy standards for buildings except low-rise 
residential buildings 

• ASHRAE 62.1-2010 and 62.2-2010, which set minimum standards for ventilation for indoor air 
quality for common areas in mid- and high-rise buildings, and low-rise residential buildings, 
respectively. 
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• New or replacement residential housing, when funded by CDBG-DR grants, must adhere to 
Green Building standards, including Energy Star Certified Homes or Energy Star for 
Multifamily High Rise and other applicable green building requirements. 

• Moderate residential housing rehabilitation, when funded by CDBG-DR grants, must comply 
with the Community Planning & Development (CPD) Retrofit Checklist and provide Energy 
Star appliances, Water Sense or FEMP products if replaced. 

• New or replacement residential housing, when funded by CDBG-DR grants, must adhere to 
Green Building standards, including Energy Star Certified Homes or Energy Star for 
Multifamily High Rise and other applicable green building requirements. 

28. HOLD HARMLESS AGREEMENT 

Contractor shall indemnify, defend, and hold harmless Jefferson County from all claims for personal injury, 
death and/or property damage resulting directly or indirectly from contractor's performance. Contractor shall 
procure and maintain, with respect to the subject matter of this Request for Proposals, appropriate 
insurance coverage including, at a minimum, public liability and property damage with adequate limits to 
cover contractor's liability as may arise directly or indirectly from work performed under terms of this Request 
for Proposals. Certification of such coverage must be provided to the County upon request. 
 

The Federal Government is not a party to this contract and is not subject to any obligations or liabilities to 
the non-Federal entity, contractor, or any other party pertaining to any matter resulting from the contract. 
 
29. LEAD-BASED PAINT (24 CFR 570.608) 
 
Contractor must comply with the provisions found in 24 CFR 570.608, the Lead-Based Paint Poisoning 
Prevention Act (42 U.S.C. 4821-4846), the Residential Lead Based Paint Hazard Reduction Act of 1992 
(U.S.C. 4851-4856, and 24 CFR Part 35, subparts A, B, J, K, and R. This Article 2(f) is to be included in all 
subcontracts, for work in connection with this Contract, which relate to residential structures. 
 
30. NON-COLLUSION (The Sherman Act) 

Contractor must comply with the requirements of The Sherman Act, which prohibit collusion. Collusion occurs 
when two persons or representatives of an entity or organization make an agreement to deceive or mislead 
another. Such agreements are usually secretive and involve fraud or gaining an unfair advantage over a 
third party, competitors, consumers or others with whom they are negotiating. The collusion, therefore, 
makes the bargaining process inherently unfair. Collusion can involve promises of future benefits, price or 
wage fixing, kickbacks, or misrepresenting the independence of the relationship between the colluding 
parties. 

The Sherman Act prohibits any agreement among competitors to fix prices, rig bids, or engage in other 
anticompetitive activity. Collusion, bid rigging, or other anticompetitive activity is considered a felony. 

                Contractor shall not in any way, directly or indirectly: 

a. Collude, conspire, or agree with any other person, firm, corporation, Offeror or potential 
Offeror to the amount of this Offer or the terms or conditions of this Offer. 

b. Pay or agree to pay any other person, firm, corporation Offeror or potential Offeror any money 
or anything of value in return for assistance in procuring or attempting to procure a contract 
or in return for establishing the prices in the attached Offer or the Offer of any other Offeror. 

c. Assemble in coordination with any other organization in an attempt to fix the price of the work. 
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d. Contractors are expected to report any suspected fraud, collusion, or impropriety from the inception 
of solicitation through the end of the contract term. 
 

31. NON-SEGREGATED FACILITIES 
 

“Prohibition of Segregated Facilities” 
 

a. Segregated facilities means any waiting rooms, work areas, rest rooms and wash rooms, 
restaurants and other eating areas, time clocks, locker rooms and other storage or dressing 
areas, parking lots, drinking fountains, recreation or entertainment areas, transportation, and 
housing facilities provided for employees, that are segregated by explicit directive or are in 
fact segregated on the basis of race, color, religion, sex, sexual orientation, gender identity, 
or national origin because of written or oral policies or employee custom. The term does not 
include separate or single-user rest rooms or necessary dressing or sleeping areas provided 
to assure privacy between the sexes. 

Sexual orientation has the meaning given by the Department of Labor's Office of Federal 
Contract Compliance Programs, and is found at: 
www.dol.gov/ofccp/LGBT/LGBT_FAQs.html. 
 

b. The Contractor agrees that it does not and will not maintain or provide for its employees any 
segregated facilities at any of its establishments, and that it does not and will not permit its 
employees to perform their services at any location under its control where segregated 
facilities are maintained. The Contractor agrees that a breach of this clause is a violation of 
the Equal Opportunity clause in this contract. 
 

c. The Contractor shall include this clause in every subcontract and purchase order that is 
subject to the Equal Opportunity clause of this contract. 

 

32. PARTICIPATION BY MINORITY & WOMEN-OWNED BUSINESS ENTERPRISES                              
(2 CFR 200.321) 
 
Contractor must comply with the Minority and Women-owned Business Enterprise participation 
requirements under 2 CFR 200.321. Contractors must take all affirmative steps necessary to subcontract 
with Minority and Women-owned Business Enterprises (MWBEs) to assure that MWBEs are used when 
possible. These affirmative steps shall include: 

 

a. Placing qualified small and minority businesses and women’s business enterprises on 
solicitation lists; Assuring that small and minority businesses, and women’s business 
enterprises are solicited whenever they are potential sources; 

b. Dividing total requirements, when economically feasible, into smaller tasks or quantities 
to permit maximum participation by small and minority businesses, and women’s 
business enterprises; 
 

c. Establishing delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses, and women’s business enterprises; and 

d. Using the services and assistance, as appropriate, of such organizations as the Small 
Business Administration and the Minority Business Development Agency of the 
Department of Commerce. 
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The State of Texas maintains a Historically Underutilized Business Program, which identifies any business 
at least 51 percent owned by an Asian Pacific American, Black American, Hispanic American, Native 
American, American woman and/or Service Disabled Veteran, who reside in Texas and actively participate 
in the control, operations and management of the entity's affairs as a Historically Underutilized Business 
(also considered MWBE).  

Contractors who wish to check the status of a firm may visit:  
https://comptroller.texas.gov/purchasing/vendor/hub/ 

Contractors and subcontractors are required to facilitate Minority & Women-Owned Business Enterprise 
participation.  

Contractors are encouraged to utilize MWBEs / HUB firms as subcontractors, subconsultants, or suppliers 
in order to comply with the requirements and may check for firms who perform relevant work by searching:  
https://comptroller.texas.gov/purchasing/vendor/hub/. 

Contractor and subcontractors must facilitate Minority & Women-Owned Business Enterprise participation 
and take all affirmative steps to utilize MWBEs / HUB firms as subcontractors, subconsultants, or suppliers 
throughout the life of the Contract. 

 
33. POTENTIAL CONFLICTS OF INTEREST 

Pursuant to 2 CFR 200.112, Contractor must comply with disclosure requirements in accordance with Texas 
Local Government Code, Chapter 176. Contractor shall not use funds to directly or indirectly pay any person 
for influencing or attempting to influence any public employee or official in connection with the awarding of 
any contract or the extension, continuation, renewal, amendment or modification of any contract. By law, 
the Conflict of Interest Questionnaire (provided by the Texas Ethics Commission at www.ethics.state.tx.us) 
must be filed with the records administrator of the local governmental entity not later than the 7th business 
day after the date the Contractor becomes aware of facts that require the statement to be filed. 

This law requires persons desiring to do business with the County to disclose any gifts valued in excess of 
$250 given to any County Official or the County Official’s family member, or employment of any County 
Official or the County Official’s family member during the preceding twelve (12) month period.  

The disclosure questionnaire must be filed with the Jefferson County Clerk. Refer to Texas Local 
Government Code, Chapter 176 for the details of this law. 

An outside consultant or contractor is prohibited from submitting a Proposal for services on a Jefferson 
County project of which the consultant or contractor was a designer or other previous contributor, or was 
an affiliate, subsidiary, joint-venturer or was in any other manner associated by ownership to any party that 
was a designer or other previous contributor. If such a consultant or contractor submits a prohibited 
Proposal, that response shall be disqualified on the basis of conflict of interest, no matter when the conflict 
is discovered by Jefferson County. 

 
34. PREVAILING WAGES (2 CFR 200 APPENDIX II (D) and TGC 2258) 

Pursuant to 2 CFR 200 Appendix II (D), Contractor must comply with Texas Government Code (TGC) 2258, 
Prevailing Wage Rates. Accordingly, Contractor must submit a certified payroll records as required, and 
compensate any worker employed on a public works project not less than as applicable. As noted under 
“Davis Bacon and Related Acts”, when required by Federal program legislation, construction contracts in 
excess of $2,000 awarded by Jefferson County shall require compliance with the Davis-Bacon Act (40 
U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, 
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“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, Contractor must pay wages to laborers and mechanics at a 
rate not less than the local prevailing wages, or Davis Bacon wages, as applicable. If both Texas prevailing 
wages and Davis Bacon provide rates for a particular class, Contractors must pay the greater wage rate. In 
addition, Contractor must pay wages not less than once a week. 

In compliance with Section 2258 of the Texas Government Code, Contractor and any subcontractor hired 
by Contractor for the construction of any project, shall pay not less than the rates set forth in the Schedule 
of Prevailing Wages attached and incorporated by reference. In submitting a Proposal, Contractor warrants 
that it and its subcontractors shall comply with all requirements and worker ratios per the applicable 
Schedule of Prevailing Wages and Texas state law. 

Contractor must submit certified payroll of contractor and all subcontractors on a weekly basis. At County’s 
request, Contractor must make available and shall require its subcontractors to make available, copies of 
cancelled checks and check stubs for comparisons by the County or its agents. Regardless of whether 
Davis Bacon or Texas Prevailing Wages apply, the County reserves the right for its agents to visit the project 
site and to interview contractor, its subcontractors and employees of each on any date or time, as often as 
desired during the construction period, without prior notification. 

Jefferson County will ascertain if proper wage rates are being paid to the employees as required. In the 
event of a discrepancy between the work performed and the wages paid, the County shall document same 
and notify Contractor. If, for any length of time and as determined by Jefferson County, discrepancies 
appear between the certified payrolls and the actual wage paid, the County shall require check stubs to be 
attached to each weekly certified payroll. 

Pursuant to Texas Government Code Section 2258.051, the County reserves the right to withhold any 
monies due Contractor until such discrepancy is resolved and the necessary adjustment made. The 
Contractor shall forfeit as a penalty, in accordance with Texas Government Code Section 2258.023(b), to 
the County or entity who administers the subject Project receiving Federal assistance, Sixty Dollars ($60.00) 
for each worker, employed for each calendar day, or a portion thereof, such worker is paid less than the 
said stipulated rates for any work done under this Project, by him/her or by any contractor/subcontractor 
under him/her. 

All contractor/subcontractor shall keep, or cause to be kept, an accurate record showing the names of all 
workers, also the actual per diem wages paid to each of such workers. Contractor shall impose these same 
obligations upon its Subcontractors. Contractor understands that with weekly or monthly certified payrolls, 
contractor is responsible for any and all penalties that shall accrue during the month, regardless of the fact 
that any error could not be discovered by the Contract Compliance Officer until the following certified payroll. 

 
35. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS 

Contractor must comply with 31 U.S.C. Chapter 38, Administrative Remedies for False Claims and 
Statements, which shall apply to the activities and actions of the Contractor and its subcontractors pertaining 
to any matter resulting from the contract. 

 
36. RESTRICTIONS ON PUBLIC BUILDINGS AND PUBLIC WORKS PROJECTS 
      CERTIFICATION 

a. Definitions. The definitions pertaining to this provision are those that are set forth on the 
clause entitled “Restrictions on Public Works Projects.” (Set out under “Contract Clauses” 
below.) 
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b. Certification. Except as provided in paragraph (C) of this provision, by submission of its 
Proposal, Offeror certifies that it: 

i. Is not a Contractor of a foreign country included on the list of countries that 
discriminate against U.S. firms published by the Office of the United States Trade 
Representative (USTR) (see paragraph (H) of this provision); 

 

 

ii. Has not or will not enter into any subcontract with a subcontractor of a foreign 
country included on the list of countries that discriminate against U.S. firms 
published by the USTR, and 

iii. Will not provide any product of a country included on the list of foreign countries 
that discriminate against the U.S. firms published by the USTR. 

c. Inability to certify. An Offeror unable to certify in accordance with paragraph (b) of this 
provision shall submit with its offer a written explanation fully describing the reasons for its 
inability to make the certification. 

d. Applicability of 18 U.S.C. 1001. This certification is paragraph (B) of this provision 
concerns a matter within the jurisdiction of an agency of the United States, and the making 
of a false, fictitious, or fraudulent certification may render the maker subject to prosecution 
under Title 18 U.S.C. 1001. 

e. Notice. Offeror shall provide written notice to the Contracting Officer if, at any time before 
the contract award, Offeror learns that its certification was erroneous when submitted or 
has become erroneous by reason of changed circumstances. 

f. Restrictions on contract award. Unless a waiver to these restrictions is granted by the 
Secretary of Housing and Urban Development, no contract will be awarded to an Offeror 
(1) who is owned or controlled by a citizen or national of a foreign country included on the 
list of foreign countries that discriminate against U.S. firms published by the USTR, (2) 
whose subcontractors are owned or controlled by citizens or national of a foreign country 
on the USTR list or, (3) who incorporates any product of a foreign country on the USTR 
list in the public works project. 

g. USTR List. The USTR published an initial list in the Federal Register on December 30, 
1987 (53 FR 49244), which identified one country-Japan. The USTR can add countries 
to the list, and remove countries from it, in accordance with section 109 (C) of PUB. L. 
100-202. 
 

37. RESTRICTIONS ON PUBLIC BUILDINGS AND PUBLIC WORKS PROJECTS 

a. Definitions. “Component”, as used in this clause, means those articles, materials, and 
supplies incorporated directly into the product. “Contractor or subcontractor of a foreign 
country,” as used in this clause, means any Contractor or subcontractor that is a citizen or 
national of a foreign country or is controlled directly or indirectly by citizens or nationals of 
a foreign country. A contractor or subcontractor shall be considered to be a citizen or 
national of a foreign country, or controlled directly or indirectly by citizens or nationals of 
a foreign country: 
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i. If 50 percent or more of the Contractor or subcontractor is owned by a citizen or a 
national of the foreign country; 

ii. If the title to 50 percent of more of the stock of the Contractor or subcontractor is 
held subject to trust or fiduciary obligation in favor of citizens or nationals of the 
foreign country. 

iii. If 50 percent or more of the voting power in the Contractor or subcontractor is 
vested in or exercisable on behalf of a citizen or national of the foreign country; 

iv. In the case of a partnership, if any general partner is a citizen of the foreign country; 

v. In the case of a corporation. If its presidents or other chief executive officer or the 
chairman of its board of directors is a citizen of the foreign country or the majority 
of any number of its directors necessary to constitute a quorum are citizens of the 
foreign country or the corporation is organized under the laws of the foreign 
country or any subdivision, territory, or possession thereof; or 

vi. In case of a contractor or subcontractor who is a joint venture, if any participant 
firm is a citizen or national of a foreign country or meets any of the criteria in 
subparagraphs (A) 1 through 5 of this clause. “Product”, as used in this clause, 
means construction materials, i.e. articles, materials and supplies brought to the 
construction site for incorporation into the public works project, including 
permanently affixed equipment, instruments, utilities, electronic or other devices, 
but not including vehicles or construction equipment. In determining the origin of 
a product, Jefferson County will consider a product as produce in a foreign 
country id it has been assembled or manufactured in the foreign country, or if the 
cost of the components mined, produced, or manufactured in the foreign country 
exceed 50 percent of the cost of all its components. 

b. Restrictions. The Contractor shall not (1) knowingly enter into any subcontract under this 
contract with a subcontractor of a foreign country included on the list of countries that 
discriminate against U.S. firms published by the United States Trade Representative (see 
paragraph (C) of this clause, or (2) supply any product under this contract of a country 
included on the list of foreign countries that discriminate against U.S. firms published by 
the USTR. USTR List. The USTR published an initial list in the Federal Register on 
December 30, 1987 (53 FR 49244), which identified one country-Japan. The USTR can 
add other countries to the list, or remove countries from it, in accordance with section 109 
(C) of PUB. L. 100-102. 

c. Certification. The Contractor may rely upon the certification of a prospective 
subcontractor that it is not a subcontractor of a foreign country included on the list of 
countries that discriminate against U.S. firms published by the USTR and that products 
supplied by such subcontractor for use on the Federal public works project under this 
contract are not products of a foreign country included on the list of foreign countries that 
discriminate against U.S. firms published by the USTR, unless such Contractor has 
knowledge that the certification is erroneous. 

d. Subcontractors. The Contractor shall incorporate this clause, modified only for the 
purpose of properly identifying the parties, in all subcontracts. This paragraph (E) shall 
also be incorporated in all subcontracts. 
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38. TRANSACTIONS WITH TERRORIST ORGANIZATIONS PROHIBITED  
       (Texas Government Code 2252.152) 
 
Pursuant to Chapter 2252, Texas Government Code, Contractor shall certify that, at the time of execution 
of this Contract, neither the Contractor, nor any wholly owned subsidiary, majority-owned subsidiary, parent 
company or affiliate of the same (1) engages in business with Iran, Sudan, or any foreign terrorist 
organization as described in Chapters 806 or 807 of the Texas Government Code, or Subchapter F of 
Chapter 2252 of the Texas Government Code, or (2) is a company listed by the Texas Comptroller of Public 
Accounts under Sections 806.051, 807.051, or 2252.153 of the Texas Government Code. 
 
39. TERMINATION FOR CAUSE & CONVENIENCE  
       (2 CFR Appendix II to Part 200 (A) and (B)) 

Pursuant to 2 CFR Appendix II to Part 200 (A), Contracts for more than the simplified acquisition threshold 
currently set at $150,000, which is the inflation adjusted amount determined by the Civilian Agency 
Acquisition Council and the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 
1908, shall address administrative, contractual, or legal remedies in instances where contractors violate or 
breach contract terms, and provide for such sanctions and penalties as appropriate. 

Pursuant to 2 CFR Appendix II to Part 200 (B), all contracts in excess of $10,000 shall address termination 
for cause and for convenience by the non-Federal entity including the manner by which it will be affected 
and the basis for settlement. Jefferson County shall have the right to terminate this contract for cause and 
convenience. 

In the event of a failure by Contractor to satisfactorily perform the services specified herein and/or a default 
by Contractor in abiding by the other terms and conditions of this Contract, Jefferson County may terminate 
the Contract on written notice to Contractor and Contractor shall be liable for all damages, costs, and 
expenses (including attorney fees) incurred by County related to this default. Such termination is in addition 
to and not in lieu of any other remedies that Jefferson County may have in law or equity. Administrative 
remedies for non- performance, violation or breach of contract terms, or termination of contract for default 
may include suspension and debarment. Jefferson County may assess liquidated damages for failure to 
meet completion deadlines, contract breaches, or performance failures of the Contractor or its 
Subcontractors. Contractor shall be provided the opportunity to cure certain performance failures or 
instances of default as described in the contract documents. The legal dispute resolution process as 
applicable under the Texas Civil Practice and Remedies Code shall include, but is not limited to, Texas and 
Civil Practice and Remedies Section 38 – Attorney’s Fees, Texas Civil Practice and Remedies Section 41 
– Damages, and Texas Civil Practice and Remedies Section 154 – General Provisions. Jefferson County 
and Contractor(s) should attempt to resolve any claim for breach of contract made by Contractor, to the 
extent it is applicable to the Contract and not preempted by other law. Except as otherwise provided by law, 
nothing herein is a waiver by the County or the State of Texas of the right to seek redress in a court of law. 
 
40. VERIFICATION NOT TO BOYCOTT ISRAEL 

As required by Texas Government Code Chapter 2270, Contractor verifies that it does not boycott Israel 
and will not boycott Israel through the term of this Contract. For purposes of this verification, “boycott Israel” 
means refusing to deal with, terminating business activities with, or otherwise taking any action that is 
intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, or with a 
person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an action 
made for ordinary business purposes. 
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41. VENDORS/CONTRACTORS OWING TAXES OR OTHER DEBTS 

Pursuant to Texas Local Government Code 262.0276, if, during the performance of this contract, 
Contractor’s taxes become delinquent or Contractor becomes otherwise indebted to Jefferson  

County, Jefferson County reserves the right to provide notice to the Auditor or Treasurer pursuant to Texas 
Local Government Code 154.045. 

Whether or not a Contractor’s taxes are delinquent will be determined by an independent review of the Tax 
Office records. Contractors are encouraged to visit the Tax Office website at  https://jeffcotax.com/ 

set up a portfolio of their accounts and make their own initial determination of the status of their tax accounts. 
Contractors who believe a delinquency is reflected in error must contact the Tax Office to correct any errors 
or discrepancies prior to submitting their Proposal in order to ensure that their Proposal will be considered. 
Furthermore, if, during the performance of this contract, a Contractor’s taxes become delinquent or a vendor 
becomes otherwise indebted to Jefferson County, Jefferson County reserves the right to provide notice to 
the Auditor or Treasurer pursuant to Texas Local Government Code §154.045. This policy is effective for 
all responses due on or after November 1, 2009. 

42. WHISTLEBLOWER PROTECTION ACT 

Contractor, subcontractors, and employees working on this Project shall be subject 41 U.S. Code § 4712, 
which requires that an employee of a contractor, subcontractor, grantee, or subgrantee or personal services 
contractor may not be discharged, demoted, or otherwise discriminated against as a reprisal for disclosing 
information that the employee reasonably believes is evidence of gross mismanagement of a Federal 
contract or grant, a gross waste of Federal funds, an abuse of authority relating to a Federal contract or 
grant, a substantial and specific danger to public health or safety, or a violation of law, rule, or regulation 
related to a Federal contract (including the competition for or negotiation of a contract) or grant. 

The Contractor shall inform its employees and subcontractors in writing, in the predominant language of the 
workforce, of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section 
3.908 of the Federal Acquisition Regulation. The Contractor shall insert the substance of this clause, 
including this paragraph, in all subcontracts providing services for this Project. 
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REQUIRED CONTRACT PROVISIONS 
 

Italics – Explanatory; not contract language 
 

All Contracts 
 

THRESHOLD PROVISION CITATION 

None 

(H) Debarment and Suspension (Executive Orders 12549 
and 12689)—A contract award (see 2 CFR 180.220) must not 
be made to parties listed on the government-wide Excluded 
Parties List System in the System for Award 
Management (SAM), in accordance with the OMB guidelines 
at 2 CFR 180 that implement Executive Orders 12549 (3 CFR 
Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 
Comp., p. 235), ‘‘Debarment and Suspension.’’ SAM 
Exclusions contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as 
parties declared ineligible under statutory or regulatory 
authority other than Executive Order 12549. 

2 CFR 200  
APPENDIX II (H) 

None 

 
The U.S. Department of Housing and Urban Development 
(HUD), Inspectors General, the Comptroller General of the 
United States, and the Texas Department of Agriculture 
(TDA), and the City/County, or any of their authorized 
representatives, shall have access to any documents, 
papers, or other records of the Contractor which are pertinent 
to the TxCDBG award, in order to make audits, examinations, 
excerpts, and transcripts and to closeout the City’s/County’s 
TxCDBG contract with TDA. 
 

2 CFR 200.336 (former 
24 CFR 85.36(i)(10)) 

None 

Grantees or subgrantees must retain all required records for 
three years after grantees or subgrantees make final 
payments and all other pending matters are closed. 

2 CFR 200.333 (former 
24 CFR (85.36(i)(11)) 

None 

Sec. 176.003.  CONFLICTS DISCLOSURE STATEMENT 
REQUIRED.   

(a)  A local government officer shall file a conflicts disclosure 
statement with respect to a vendor if: 

(1) the vendor enters into a contract with the local 
governmental entity or the local governmental entity is 
considering entering into a contract with the vendor; and 

(2) the vendor: 

(A) has an employment or other business relationship with 
the local government officer or a family member of the officer 
that results in the officer or family member receiving taxable 
income, other than investment income, that exceeds $2,500 
during the 12-month period preceding the date that the officer 
becomes aware that: 

(i)  a contract between the local governmental entity and 
vendor has been executed; or 

(ii)  the local governmental entity is considering entering into 
a contract with the vendor; 

(B) has given to the local government officer or a family 
member of the officer one or more gifts that have an 

Chapter 176 of the 
Local Government 

Code 
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aggregate value of more than $100 in the 12-month period 
preceding the date the officer becomes aware that: 

(i)  a contract between the local governmental entity and 
vendor has been executed; or 

(ii)  the local governmental entity is considering entering into 
a contract with the vendor; or has a family relationship with 
the local                                                                                 government 
officer. 

(a-1)  A local government officer is not required to file a 
conflicts disclosure statement in relation to a gift accepted by 
the officer or a family member of the      officer if the gift is: 

(1)   a political contribution as defined by Title 15, Election 
Code; or 

(2)  food accepted as a guest. 

(a-2)  A local government officer is not required to file a 
conflicts disclosure statement under Subsection (a) if the 
local governmental entity or vendor      described by  that 
subsection is an administrative agency created under Section 
791.013, Government Code. 

(b) A local government officer shall file the conflicts 
disclosure statement with the records administrator of the 
local governmental entity not later than 5 p.m. on the seventh 
business day after the date on which the officer becomes 
aware of the facts that require the filing of the statement under 
Subsection (a). 

>$10,000 

(B) All contracts in excess of $10,000 must address 
termination for cause and for convenience by the non-
Federal entity including the manner by which it will be 
effected and the basis for settlement. 
 

Use the following language for contracts > $ 10,000: 
 

Termination for Cause  
 If the Contractor fails to fulfill in a timely and proper manner 

its obligations under this Agreement, or if the Contractor 
violates any of the covenants, conditions, agreements, or 
stipulations of this Agreement, the City/County shall have the 
right to terminate this Agreement by giving written notice to 
the Contractor of such termination and specifying the 
effective date thereof, which shall be at least five days before 
the effective date of such termination. In the event of 
termination for cause, all finished or unfinished documents, 
data, studies, surveys, drawings, maps, models, photographs 
and reports prepared by the Contractor pursuant to this 
Agreement shall, at the option of the City/County, be turned 
over to the City / County and become the property of the City 
/ County.  In the event of termination for cause, the Contractor 
shall be entitled to receive reasonable compensation for any 
necessary services actually and satisfactorily performed prior 
to the date of termination.  
 

 Notwithstanding the above, the Contractor shall not be 
relieved of liability to the City/County for damages sustained 
by the City/County by virtue of any breach of contract by the 
Contractor, and the City/County may set-off the damages it 

2 CFR 200  
APPENDIX II(B) 
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incurred as a result of the Contractor’s breach of contract from 
any amounts it might otherwise owe the Contractor. 
 

Termination for Convenience of the City/County   
 

City/County may at any time and for any reason terminate 
Contractor’s services and work at City/County's convenience 
upon providing written notice to the Contractor specifying the 
extent of termination and the effective date. Upon receipt of 
such notice, Contractor shall, unless the notice directs 
otherwise, immediately discontinue the work and placing of 
orders for materials, facilities and supplies in connection with 
the performance of this Agreement. 
 

[Parties should include the manner by which such 
termination will be effected and the basis for settlement or 
any other terms and conditions concerning payment upon 
such termination.] 
 

>$50,000 

(A) Contracts for more than $50,000 must address 
administrative, contractual, or legal remedies in instances 
where Contractors violate or breach contract terms, and 
provide for such sanctions and penalties as appropriate.  
 

Use the following language for contracts > $50,000: 
 

Resolution of Program Non-compliance and Disallowed 
Costs  
In the event of any dispute, claim, question, or disagreement 
arising from or relating to this Agreement, or the breach 
thereof, including determination of responsibility for any costs 
disallowed as a result of non-compliance with federal, state 
or TxCDBG program requirements, the parties hereto shall 
use their best efforts to settle the dispute, claim, question or 
disagreement.  To this effect, the parties shall consult and 
negotiate with each other in good faith within 30 days of 
receipt of a written notice of the dispute or invitation to 
negotiate, and attempt to reach a just and equitable solution 
satisfactory to both parties.  If the matter is not resolved by 
negotiation within 30 days of receipt of written notice or 
invitation to negotiate, the parties agree first to try in good 
faith to settle the matter by mediation administered by the 
American Arbitration Association under its Commercial 
Mediation Procedures before resorting to arbitration, 
litigation, or some other dispute resolution procedure.  The 
parties may enter into a written amendment to this Agreement 
and choose a mediator that is not affiliated with the American 
Arbitration Association.  The parties shall bear the costs of 
such mediation equally.  [This section may also provide for 
the qualifications of the mediator(s), the locale of meetings, 
time limits, or any other item of concern to the parties.]  If the 
matter is not resolved through such mediation within 60 days 
of the initiation of that procedure, either party may proceed to 
file suit. 
 

2 CFR 200  
APPENDIX II (A) 

Option Contract 
Language for 
Procurement 
before Grant 

Funds Awarded 

Payment of the fees [described in ____ section] shall be 
contingent on CDBG funding.  In the event that grant funds 
are not awarded to the City / County by TDA through the 
TxCDBG program, this agreement shall be terminated by the 
City / County. 

2 CFR 200.319(a)  
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Additional provisions for administration & engineering contracts associated with construction 
contracts 
 

THRESHOLD PROVISION CITATION 

>$10,000 

 

(Italics – Explanatory; not contract language) 
 

2 CFR 200 Appendix II (C) Equal Employment 
Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of ‘‘federally 
assisted construction contract’’ in 41 CFR Part 60–1.3 
must include the equal opportunity clause provided under 
41 CFR 60–1.4(b), in accordance with Executive Order 
11246, ‘‘Equal Employment Opportunity’’ (30 FR 12319, 
12935, 3 CFR Part, 1964–1965 Comp., p. 339), as 
amended by Executive Order 11375, ‘‘Amending 
Executive Order 11246 Relating to Equal Employment 
Opportunity,’’ and implementing regulations at 41 CFR 
part 60, ‘‘Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.’’ 
 

Therefore, include the following EO clause (not in italics) in 
construction contracts including construction associated 
administration and engineering contracts > $10,000: 

§60-1.4(b) Equal opportunity clause. 
(b) Federally assisted construction contracts. Except 

as otherwise provided, each administering agency shall 
require the inclusion of the following language as a 
condition of any grant, contract, loan, insurance, or 
guarantee involving federally assisted construction which 
is not exempt from the requirements of the equal 
opportunity clause: 

 

The applicant hereby agrees that it will incorporate or 
cause to be incorporated into any contract for construction 
work, or modification thereof, as defined in the regulations 
of the Secretary of Labor at 41 CFR chapter 60, which is 
paid for in whole or in part with funds obtained from the 
Federal Government or borrowed on the credit of the 
Federal Government pursuant to a grant, contract, loan 
insurance, or guarantee, or undertaken pursuant to any 
Federal program involving such grant, contract, loan, 
insurance, or guarantee, the following equal opportunity 
clause: 

 

During the performance of this contract, the 
Contractor agrees as follows: 

 

(1) The Contractor will not discriminate against any 
employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or 
national origin. The Contractor will take affirmative action 
to ensure that applicants are employed, and that 
employees are treated during employment without regard 
to their race, color, religion, sex, sexual orientation, gender 
identity, or national origin. Such action shall include, but 
not be limited to the following: Employment, upgrading, 
demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, 
including apprenticeship. The Contractor agrees to post in 

41 CFR §60-1.4(b) 
And 

2 CFR 200 
APPENDIX II (C) 
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conspicuous places, available to employees and 
applicants for employment, notices to be provided setting 
forth the provisions of this nondiscrimination clause. 

(2) The Contractor will, in all solicitations or 
advertisements for employees placed by or on behalf of 
the Contractor, state that all qualified applicants will 
receive considerations for employment without regard to 
race, color, religion, sex, sexual orientation, gender 
identity, or national origin. 

(3) The Contractor will not discourage or in any other 
manner discriminate against any employee or applicant for 
employment because such employee or applicant has 
inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or 
applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation 
information of other employees or applicants as a part of 
such employee’s essential job functions discloses the 
compensation of such other employees or applicants to 
individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent 
with the Contractor’s legal duty to furnish information. 

 

(4) The Contractor will send to each labor union or 
representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, 
a notice to be provided advising the said labor union or 
workers' representatives of the Contractor's commitments 
under this section, and shall post copies of the notice in 
conspicuous places available to employees and applicants 
for employment.  

(5) The Contractor will comply with all provisions of 
Executive Order 11246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of 
Labor.  

(6) The Contractor will furnish all information and 
reports required by Executive Order 11246 of September 
24, 1965, and by rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and will permit 
access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for 
purposes of investigation to ascertain compliance with 
such rules, regulations, and orders.  

(7) In the event of the Contractor's noncompliance 
with the nondiscrimination clauses of this contract or with 
any of the said rules, regulations, or orders, this contract 
may be canceled, terminated, or suspended in whole or in 
part and the Contractor may be declared ineligible for 
further Government contracts or federally assisted 
construction contracts in accordance with procedures 
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authorized in Executive Order 11246 of September 24, 
1965, and such other sanctions may be imposed and 
remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law.  

(8) The Contractor will include the portion of the 
sentence immediately preceding paragraph (1) and the 
provisions of paragraphs (1) through (7) in every 
subcontract or purchase order unless exempted by rules, 
regulations, or orders of the Secretary of Labor issued 
pursuant to section 204 of Executive Order 11246 of 
September 24, 1965, so that such provisions will be 
binding upon each subcontractor or vendor. The 
Contractor will take such action with respect to any 
subcontract or purchase order as the administering 
agency may direct as a means of enforcing such 
provisions, including sanctions for noncompliance: 
Provided, however, That in the event a Contractor 
becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the 
administering agency the Contractor may request the 
United States to enter into such litigation to protect the 
interests of the United States.  

 The applicant further agrees that it will be bound by 
the above equal opportunity clause with respect to its own 
employment practices when it participates in federally 
assisted construction work: Provided, That if the applicant 
so participating is a State or local government, the above 
equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which 
does not participate in work on or under the contract.  

The applicant agrees that it will assist and cooperate 
actively with the administering agency and the Secretary 
of Labor in obtaining the compliance of Contractors and 
subcontractors with the equal opportunity clause and the 
rules, regulations, and relevant orders of the Secretary of 
Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require 
for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge 
of the agency's primary responsibility for securing 
compliance. The applicant further agrees that it will refrain 
from entering into any contract or contract modification 
subject to Executive Order 11246 of September 24, 1965, 
with a Contractor debarred from, or who has not 
demonstrated eligibility for, Government contracts and 
federally assisted construction contracts pursuant to the 
Executive order and will carry out such sanctions and 
penalties for violation of the equal opportunity clause as 
may be imposed upon Contractors and subcontractors by 
the administering agency or the Secretary of Labor 
pursuant to Part II, Subpart D of the Executive order. In 
addition, the applicant agrees that if it fails or refuses to 
comply with these undertakings, the administering agency 
may take any or all of the following actions: Cancel, 
terminate, or suspend in whole or in part this grant 
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(contract, loan, insurance, guarantee); refrain from 
extending any further assistance to the applicant under the 
program with respect to which the failure or refund 
occurred until satisfactory assurance of future compliance 
has been received from such applicant; and refer the case 
to the Department of Justice for appropriate legal 
proceedings. 

(c) Subcontracts. Each nonexempt prime Contractor 
or subcontractor shall include the equal opportunity clause 
in each of its nonexempt subcontracts.  

(d) Incorporation by reference. The equal opportunity 
clause may be incorporated by reference in all 
Government contracts and subcontracts, including 
Government bills of lading, transportation requests, 
contracts for deposit of Government funds, and contracts 
for issuing and paying U.S. savings bonds and notes, and 
such other contracts and subcontracts as the Deputy 
Assistant Secretary may designate.  

 (e) Incorporation by operation of the order. By 
operation of the order, the equal opportunity clause shall 
be considered to be a part of every contract and 
subcontract required by the order and the regulations in 
this part to include such a clause whether or not it is 
physically incorporated in such contracts and whether or 
not the contract between the agency and the Contractor is 
written.  

(f) Adaptation of language. Such necessary changes 
in language may be made in the equal opportunity clause 
as shall be appropriate to identify properly the parties and 
their undertakings. 

[43 FR 49240, Oct. 20, 1978, as amended at 62 FR 66971, 
Dec. 22, 1997; 79 FR 72993, Dec. 9, 2014; 80 FR 54934, 
September 11, 2015] 

>$100,000   

§135.38 Section 3 clause 
All section 3 covered contracts shall include the following 
clause (referred to as the section 3 clause): 
 

A. The work to be performed under this contract is subject 
to the requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(Section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated 
by HUD assistance or HUD-assisted projects covered by 
section 3, shall, to the greatest extent feasible, be directed 
to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 
 

B. The parties to this contract agree to comply with HUD’s 
regulations in 24 CFR part 135, which implement section 
3. As evidenced by their execution of this contract, the 
parties to this contract certify that they are under no 
contractual or other impediment that would prevent them 
from complying 

24 CFR §135.38 
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with the part 135 regulations.  
C. The Contractor agrees to send to each labor 
organization or representative of workers with which the 
Contractor has a collective bargaining agreement or other 
understanding, 
if any, a notice advising the labor organization or workers’ 
representative of the Contractor’s commitments under this 
section 3 clause, and will post copies of the notice in 
conspicuous places at the work site where both 
employees and applicants for training and employment 
positions can see the notice. The notice shall describe the 
section 3 preference, shall set forth minimum number and 
job titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each; and the 
name and location of the person(s) taking applications for 
each of the positions; and the anticipated date the work 
shall begin. 
 

D. The Contractor agrees to include this section 3 clause 
in every subcontract subject to compliance with 
regulations in 24 CFR part 135, and agrees to take 
appropriate action, 
as provided in an applicable provision of the subcontract 
or in this section 3 clause, upon a finding that the 
subcontractor is in violation of the regulations in 24 CFR 
part 135. The Contractor will not subcontract with any 
subcontractor where the Contractor has notice or 
knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR part 135. 
 

E. The Contractor will certify that any vacant employment 
positions, including training positions, that are filled (1) 
after the Contractor is selected but before the contract is 
executed, and (2) with persons other than those to whom 
the regulations of 24 CFR part 135 require employment 
opportunities to be directed, were not filled to circumvent 
the Contractor’s obligations under 24 CFR part 135. 
 

F. Noncompliance with HUD’s regulations in 24 CFR part 
135 may result in sanctions, termination of this contract for 
default, and debarment or suspension from future HUD 
assisted contracts.  
 

G. With respect to work performed in connection 
with section 3 covered Indian housing assistance, section 
7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. 450e) also applies to the work 
to be performed under this contract. Section 7(b) requires 
that to the greatest extent feasible (i) preference and 
opportunities for training and employment shall be given 
to Indians, and (ii) preference in the award of contracts 
and subcontracts shall be given to Indian organizations 
and Indian-owned Economic Enterprises. Parties to this 
contract 
that are subject to the provisions of section 3 and section 
7(b) agree to comply with section 3 to the maximum extent 
feasible, but not in derogation of compliance with section 
7(b). 
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Construction Contracts 
THRESHOLD PROVISION CITATION 

>$2,000 for 
Davis Bacon 

and Copeland 
“Anti-Kickback” 

Act;  
>$100,000 for 
Contract Work 

Hours and 
Safety 

Standards Act 

HUD 4010 Federal labor standards provisions include: 
 

1. Davis Bacon Act (40 U.S.C. 3141 et seq.) as 
supplemented by DOL regulations (29 CFR part 
5); 

2. Copeland “Anti-Kickback” Act (40 U.S.C. 3145), 
as supplemented by Department of Labor 
regulations (29 CFR Part 3); and 

3. Contract Work Hours and Safety Standards Act 
(40 U.S.C. 3701 et seq.) 

 
See HUD 4010 contract language in Appendix F.  
Inclusion of this language into the construction contract 
satisfies contract requirements of the separate acts noted. 

 

>$2,000 
 

(Satisfied with 
inclusion of 
HUD 4010) 

Compliance with the Davis-Bacon Act (40 U.S.C. 3141 et 
seq.) as supplemented by Department of Labor 
regulations (29 CFR part 5) and with the Copeland “Anti-
Kickback” Act (18 U.S.C. 874; 40 U.S.C. 3145) as 
supplemented in Department of Labor regulations (29 
CFR part 3): 
 
(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). 
When required by Federal program legislation, all prime 
construction contracts in excess of $2,000 awarded by 
non-Federal entities must include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 3141-
3144, and 3146-3148) as supplemented by Department of 
Labor regulations (29 CFR Part 5, “Labor Standards 
Provisions Applicable to Contracts Covering Federally 
Financed and Assisted Construction”). In accordance with 
the statute, Contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made 
by the Secretary of Labor. In addition, Contractors must 
be required to pay wages not less than once a week. The 
non-Federal entity must place a copy of the current 
prevailing wage determination issued by the Department 
of Labor in each solicitation. The decision to award a 
contract or subcontract must be conditioned upon the 
acceptance of the wage determination. The non-Federal 
entity must report all suspected or reported violations to 
the Federal awarding agency. The contracts must also 
include a provision for compliance with the Copeland 
“Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by 
Department of Labor regulations (29 CFR Part 3, 
“Contractors and Subcontractors on Public Building or 
Public Work Financed in Whole or in Part by Loans or 
Grants from the United States”). The Act provides that 
each Contractor or subrecipient must be prohibited from 
inducing, by any means, any person employed in the 
construction, completion, or repair of public work, to give 
up any part of the compensation to which he or she is 
otherwise entitled. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding 
agency. 
 

2 CFR 200 
APPENDIX II (D) 
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>$10,000 

(Italics – Explanatory; not contract language) 
 
2 CFR 200 Appendix II (C) Equal Employment 
Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of ‘‘federally 
assisted construction contract’’ in 41 CFR Part 60–1.3 
must include the equal opportunity clause provided under 
41 CFR 60–1.4(b), in accordance with Executive Order 
11246, ‘‘Equal Employment Opportunity’’ (30 FR 12319, 
12935, 3 CFR Part, 1964–1965 Comp., p. 339), as 
amended by Executive Order 11375, ‘‘Amending 
Executive Order 11246 Relating to Equal Employment 
Opportunity,’’ and implementing regulations at 41 CFR 
part 60, ‘‘Office of Federal Contract Compliance 
Programs, Equal Employment Opportunity, Department of 
Labor.’’ 
 

Therefore, include the following EO clause (not in italics) 
in construction contracts including construction associated 
administration and engineering contracts > $10,000: 

§60-1.4(b) Equal opportunity clause. 
(b) Federally assisted construction contracts. Except 

as otherwise provided, each administering agency shall 
require the inclusion of the following language as a 
condition of any grant, contract, loan, insurance, or 
guarantee involving federally assisted construction which 
is not exempt from the requirements of the equal 
opportunity clause: 

 

The applicant hereby agrees that it will incorporate or 
cause to be incorporated into any contract for construction 
work, or modification thereof, as defined in the regulations 
of the Secretary of Labor at 41 CFR chapter 60, which is 
paid for in whole or in part with funds obtained from the 
Federal Government or borrowed on the credit of the 
Federal Government pursuant to a grant, contract, loan 
insurance, or guarantee, or undertaken pursuant to any 
Federal program involving such grant, contract, loan, 
insurance, or guarantee, the following equal opportunity 
clause: 

During the performance of this contract, the 
Contractor agrees as follows: 

 

(1) The Contractor will not discriminate against any 
employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or 
national origin. The Contractor will take affirmative action 
to ensure that applicants are employed, and that 
employees are treated during employment without regard 
to their race, color, religion, sex, sexual orientation, 
gender identity, or national origin. Such action shall 
include, but not be limited to the following: Employment, 
upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay 
or other forms of compensation; and selection for training, 
including apprenticeship. The Contractor agrees to post in 
conspicuous places, available to employees and 

41 CFR §60-1.4(b) 
And 

2 CFR 200 
APPENDIX II (C) 
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applicants for employment, notices to be provided setting 
forth the provisions of this nondiscrimination clause. 

(2) The Contractor will, in all solicitations or 
advertisements for employees placed by or on behalf of 
the Contractor, state that all qualified applicants will 
receive considerations for employment without regard to 
race, color, religion, sex, sexual orientation, gender 
identity, or national origin. 

(3) The Contractor will not discourage or in any other 
manner discriminate against any employee or applicant for 
employment because such employee or applicant has 
inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or 
applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation 
information of other employees or applicants as a part of 
such employee’s essential job functions discloses the 
compensation of such other employees or applicants to 
individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent 
with the Contractor’s legal duty to furnish information. 

(4) The Contractor will send to each labor union or 
representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, 
a notice to be provided advising the said labor union or 
workers' representatives of the Contractor's commitments 
under this section, and shall post copies of the notice in 
conspicuous places available to employees and applicants 
for employment.                                                                 
(5) The Contractor will comply with all provisions of 
Executive Order 11246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of 
Labor.                                                                                               
(6) The Contractor will furnish all information and reports 
required by Executive Order 11246 of September 24, 
1965, and by rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and will permit 
access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for 
purposes of investigation to ascertain compliance with 
such rules, regulations, and orders.  

(7) In the event of the Contractor's noncompliance 
with the nondiscrimination clauses of this contract or with 
any of the said rules, regulations, or orders, this contract 
may be canceled, terminated, or suspended in whole or in 
part and the Contractor may be declared ineligible for 
further Government contracts or federally assisted 
construction contracts in accordance with procedures 
authorized in Executive Order 11246 of September 24, 
1965, and such other sanctions may be imposed and 
remedies invoked as provided in Executive Order 11246 
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of September 24, 1965, or by rule, regulation, or order of 
the Secretary of Labor, or as otherwise provided by law.  

(8) The Contractor will include the portion of the 
sentence immediately preceding paragraph (1) and the 
provisions of paragraphs (1) through (7) in every 
subcontract or purchase order unless exempted by rules, 
regulations, or orders of the Secretary of Labor issued 
pursuant to section 204 of Executive Order 11246 of 
September 24, 1965, so that such provisions will be 
binding upon each subcontractor or vendor. The 
Contractor will take such action with respect to any 
subcontract or purchase order as the administering 
agency may direct as a means of enforcing such 
provisions, including sanctions for noncompliance: 
Provided, however, That in the event a Contractor 
becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by 
the administering agency the Contractor may request the 
United States to enter into such litigation to protect the 
interests of the United States. The applicant further agrees 
that it will be bound by the above equal opportunity clause 
with respect to its own employment practices when it 
participates in federally assisted construction work: 
Provided, That if the applicant so participating is a State or 
local government, the above equal opportunity clause is 
not applicable to any agency, instrumentality or 
subdivision of such government which does not participate 
in work on or under the contract.  

The applicant agrees that it will assist and cooperate 
actively with the administering agency and the Secretary 
of Labor in obtaining the compliance of Contractors and 
subcontractors with the equal opportunity clause and the 
rules, regulations, and relevant orders of the Secretary of 
Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require 
for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge 
of the agency's primary responsibility for securing 
compliance. The applicant further agrees that it will refrain 
from entering into any contract or contract modification 
subject to Executive Order 11246 of September 24, 1965, 
with a Contractor debarred from, or who has not 
demonstrated eligibility for, Government contracts and 
federally assisted construction contracts pursuant to the 
Executive order and will carry out such sanctions and 
penalties for violation of the equal opportunity clause as 
may be imposed upon Contractors and subcontractors by 
the administering agency or the Secretary of Labor 
pursuant to Part II, Subpart D of the Executive order. In 
addition, the applicant agrees that if it fails or refuses to 
comply with these undertakings, the administering agency 
may take any or all of the following actions: Cancel, 
terminate, or suspend in whole or in part this grant 
(contract, loan, insurance, guarantee); refrain from 
extending any further assistance to the applicant under 
the program with respect to which the failure or refund 
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occurred until satisfactory assurance of future compliance 
has been received from such applicant; and refer the case 
to the Department of Justice for appropriate legal 
proceedings. 

(c) Subcontracts. Each nonexempt prime Contractor 
or subcontractor shall include the equal opportunity clause 
in each of its nonexempt subcontracts.  

(d) Incorporation by reference. The equal opportunity 
clause may be incorporated by reference in all 
Government contracts and subcontracts, including 
Government bills of lading, transportation requests, 
contracts for deposit of Government funds, and contracts 
for issuing and paying U.S. savings bonds and notes, and 
such other contracts and subcontracts as the Deputy 
Assistant Secretary may designate.  

(e) Incorporation by operation of the order. By 
operation of the order, the equal opportunity clause shall 
be considered to be a part of every contract and 
subcontract required by the order and the regulations in 
this part to include such a clause whether or not it is 
physically incorporated in such contracts and whether or 
not the contract between the agency and the Contractor is 
written.  

(f) Adaptation of language. Such necessary changes 
in language may be made in the equal opportunity clause 
as shall be appropriate to identify properly the parties and 
their undertakings. 

[43 FR 49240, Oct. 20, 1978, as amended at 62 FR 66971, 
Dec. 22, 1997; 79 FR 72993, Dec. 9, 2014; 80 FR 54934, 
September 11, 2015] 

≥$100,000 

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—
Contractors that apply or bid for an award of $100,000 or 
more must file the required certification. Each tier certifies 
to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or 
employee 
of any agency, a member of Congress, officer or 
employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal 
contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with 
obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the 
non-Federal award. 

2 CFR 200  
APPENDIX II (I) 

and 
24 CFR §570.303 

>$100,000 
 

(Satisfied with 
inclusion of 
HUD 4010) 

(E) Contract Work Hours and Safety Standards Act (40 
U.S.C. 3701–3708). Where applicable, all contracts 
awarded by the non-Federal entity in excess of $100,000 
that involve the employment of mechanics or laborers 
must include a provision for compliance with 40 U.S.C. 
3702 and 3704, as supplemented by Department of Labor 

2 CFR 200  
APPENDIX II (E) 
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regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the 
Act, each Contractor must be required to compute the 
wages of every mechanic and laborer on the basis of a 
standard work week of 40 hours.  Work in excess of the 
standard work week is permissible provided that the 
worker is compensated at a rate of not less than one and 
a half times the basic rate of pay for all hours worked in 
excess of 40 hours in the work week. The requirements of 
40 U.S.C. 3704 are applicable to construction work and 
provide that no laborer or mechanic must be required to 
work in surroundings or under working conditions which 
are unsanitary, hazardous or dangerous. These 
requirements 
do not apply to the purchases of supplies or materials or 
articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence. 
 

>$100,000   
 
 

§135.38 Section 3 clause 
All section 3 covered contracts shall include the following 
clause (referred to as the section 3 clause): 
A. The work to be performed under this contract is subject 
to the requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(Section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated 
by HUD assistance or HUD-assisted projects covered by 
section 3, shall, to the greatest extent feasible, be directed 
to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 
B. The parties to this contract agree to comply with HUD’s 
regulations in 24 CFR part 135, which implement section 
3. As evidenced by their execution of this contract, the 
parties to this contract certify that they are under no 
contractual or other impediment that would prevent them 
from complying 
with the part 135 regulations.  
C. The Contractor agrees to send to each labor 
organization or representative of workers with which the 
Contractor has a collective bargaining agreement or other 
understanding, 
if any, a notice advising the labor organization or workers’ 
representative of the Contractor’s commitments under this 
section 3 clause, and will post copies of the notice in 
conspicuous places at the work site where both 
employees and applicants for training and employment 
positions can see the notice. The notice shall describe the 
section 3 preference, shall set forth minimum number and 
job titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each; and the 
name and location of the person(s) taking applications for 
each of the positions; and the anticipated date the work 
shall begin. 
D. The Contractor agrees to include this section 3 clause 
in every subcontract subject to compliance with 
regulations in 24 CFR part 135, and agrees to take 
appropriate action, 
as provided in an applicable provision of the subcontract 
or in this section 3 clause, upon a finding that the 

24 CFR §135.38 
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subcontractor is in violation of the regulations in 24 CFR 
part 
135. The Contractor will not subcontract with any 
subcontractor where the Contractor has notice or 
knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR part 135. 
 
E. The Contractor will certify that any vacant employment 
positions, including training positions, that are filled (1) 
after the Contractor is selected but before the contract is 
executed, and (2) with persons other than those to whom 
the regulations of 24 CFR part 135 require employment 
opportunities to be directed, were not filled to circumvent 
the Contractor’s obligations under 24 CFR part 135. 
 
F. Noncompliance with HUD’s regulations in 24 CFR part 
135 may result in sanctions, termination of this contract for 
default, and debarment or suspension from future HUD 
assisted contracts.  
 
G. With respect to work performed in connection 
with section 3 covered Indian housing assistance, section 
7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. 450e) also applies to the work 
to be performed under this contract. Section 7(b) requires 
that to the greatest extent feasible (i) preference and 
opportunities for training and employment shall be given 
to Indians, and (ii) preference in the award of contracts 
and subcontracts shall be given to Indian organizations 
and Indian-owned Economic Enterprises. Parties to this 
contract 
that are subject to the provisions of section 3 and section 
7(b) agree to comply with section 3 to the maximum extent 
feasible, but not in derogation of compliance with section 
7(b). 

>$150,000 

(G) Clean Air Act (42 U.S.C. 7401–7671q.) and the 
Federal Water Pollution Control Act (33 U.S.C. 1251–
1387), as amended—Contracts and subgrants of amounts 
in excess of $150,000 must contain a provision that 
requires the 
non-Federal award to agree to comply with all applicable 
standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401–7671q) and the Federal 
Water Pollution Control Act as amended (33 U.S.C. 1251–
1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 
 

2 CFR 200  
APPENDIX II (G) 
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Respondent’s Certification 
 
  
I have carefully examined the Request for Statements of Qualifications, Scope of Services Background, and 
any other documents accompanying or made a part of this Request for Qualifications. 
  
I hereby propose to furnish the goods or services specified in the Request for Qualifications. I agree that my 
proposal will remain firm for a period of up to 120 days in order to allow the County adequate time to evaluate 
the qualifications submitted. 
  
I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the 
firm is ready, willing and able to perform if awarded the contract. 
  
I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product 
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said 
proposal: and that the undersigned executed this Respondent's Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 
  
  
  
NAME OF BUSINESS 
  
BY: 
  
  
SIGNATURE 
  
  
NAME & TITLE, TYPED OR PRINTED 
  
  
MAILING ADDRESS 
  
  
CITY, STATE, ZIP CODE 
  
(       )  
TELEPHONE NUMBER 

    
  
  
Sworn to and subscribed before me 
this    day of 
   , 20___ 
  
  
  
  
  
Notary Public 
  
State of   
  
My Commission Expires:   

 

Respondent Shall Return Completed Form with Offer. 
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Revised Page Number 8 (Addendum No. 1 – RFQ 20-036/JW) 

Section 8.  Statement of Qualifications 
Jefferson County is soliciting statements of qualifications from qualified, licensed realtors/realty firms, 
with demonstrated professional competence and experience to provide realty services to facilitate the 
acquisition of floor prone properties for a Home Buyout/Acquisition Program.   

Respondents should include the following in their response submission: 

• Name of the firm wishing to contract with the County.
• Firm’s local address.
• Firm’s corporate or main office address.
• Number of years the firm has been in business.
• Firm’s organization chart
• Names, titles, address, and telephone numbers of persons who are authorized to negotiate for

and contractually bind the firm.  One of these persons should sign the response. A contact
must be named for addressing questions generated during the evaluation process.

• Description of the reasons why the firm would be uniquely qualified to provide Professional
Realtor Services to Jefferson County.

• Brief history your firm, including general background, knowledge of and experience working
with relevant agencies, with an emphasis on recent experience;

• Brief statement of the respondent’s understanding of the services required and qualifications
necessary to provide CDBG-DR Realtor Services;

• Brief summary of the overall capabilities of staff and any proposed sub-contractors relative to
CDBG-DR Realtor Services as outlined in the scope of work, as well as staffing plans clearly
stating how they intend to integrate staff and maintain presence with the County throughout
the duration of the contract; and capability of meeting deadlines.

• Proof of proper and valid licensing to conduct business in Jefferson County and the State of
Texas

• Proof of Current Applicable Department of Professional Regulation License(s)
• Proof of Other Current Applicable Certification(s)
• Description of work performance and experience with CDBG Realtor Services for Home

Buyout and/or Acquisition Programs (within the past five years) including a list of at least three
references from past local government clients or other applicable clients, with information
describing the recency and relevancy of the previous performance and experience;

• Description of your firm’s capacity to perform as well as resumes of all employees who will or
may be assigned to provide technical assistance if your firm is awarded this Realtor Services
contract, identifying current employees and proposed hires; and

• Statement substantiating the resources of the proposing entity and the ability to carry out the
scope of work requested within the proposed timeline.

• Three (3) COMPLETED & SIGNED Vendor Reference Statements.  These statements
must be completed and signed by the Reference.

• Proposed Cost of Services: Please provide your cost proposal to accomplish the scope of
work by activity (Realtor Services) outlined above and for any additional services required
using the Cost of Services Form, Page 17.
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Revised Page Number 12  (Addendum No. 1 – RFQ 20-036/JW) 

Section 12.  Rating Criteria 

The appointed Selection Committee will consider the following criteria in evaluating responses: 

a. Experience             Maximum Points = 40  

b. Work Performance/References Maximum Points = 40 

c. Capacity to Perform   Maximum Points = 20  

d.  Proposed Cost   Maximum Points = 20 (Omitted per this addendum) 

Section 13.  Submission Requirements 
Respondents are responsible for submitting: 

One (1) original and (5) five response copies; with all copies to include a completed copy of 
this specifications packet, in its entirety. 

Additionally, Respondent must monitor the Jefferson County Purchasing Department Website (below) 
to see if addenda or additional instructions have been posted.  Failure to return all required forms 
could result in a response being declared as non-responsive. 
https://www.co.jefferson.tx.us/Purchasing/ 

Responses shall be mailed or delivered to: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 

All submissions must be received by 11:00 am CT, Wednesday, October 28, 2020. 

Jefferson County will not accept any submissions received after the stated time and date, and shall 
return such submissions unopened to the Respondent. 

Jefferson County will not accept any responsibility for submissions being delivered by third party 
carriers. 

Submissions shall be tightly sealed in an opaque envelope or box and plainly marked with the 
RFQ Number, RFQ Name, RFQ Due Date, and the Respondent’s Name and Address; and shall 
be addressed to the Purchasing Agent. 

The County requests that response submissions NOT be bound by staples or glued spines. 

Submissions will be opened publicly in a manner to avoid public disclosure of contents/however only 
the names of Respondents will be read aloud.   
There will NOT be a Pre-Submittal Conference for this RFQ.    
Deadline for Questions: In the event your firm desires additional information, Jefferson County will 
endeavor to provide such information; however, Jefferson County will not be responsible for any delay 
resulting in the respondent’s inability to meet the deadline for submission of the Statement of 
Qualifications. Interested parties may provide written questions to Jamey West, Assistant Purchasing 
Agent at: jwest@co.jefferson.tx.us. 
Question responses will be made available as soon as possible and posted as addendum(s) to the 
on the Jefferson County Purchasing Department’s website. 

The deadline for asking questions in writing or requesting additional information (in 
writing or in person) is 5:00 pm, Friday, October, 16, 2020. 
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Revised Page Number 14 (Addendum No. 1 – RFQ 20-036/JW) 

Professional Realtor Services Rating Sheet (Revised) 
Grant Recipient Jefferson County, Texas    CDBG Contract No. 
Name of Respondent     Date of Rating  
Evaluator's Name       Evaluator’s Signature: 
_________________________

Experience -- Rate the Respondent of the Request for Qualifications (RFQ) by awarding points up to the 
maximum listed for each factor.   Information necessary to assess the Respondent on these criteria may 
be gathered either from past experience with the Respondent and/or by contacting past/current clients of 
the Respondent. 

Experience 
Factors Maximum        

Points  
SCORE 

1. Related Experience / Background with federally funded projects
5 ________ 

2. Related Experience / Background with specific project type
(Federally-Funded Home Buyouts/Home Acquisitions)

5 ________ 

3. Related experience/background with specific services
(Professional Realtor Services)

20 ________ 

4. References from current/past clients 10  ________ 

Subtotal, Experience 
40 
possible 
points 

________  
TOTAL 

Work Performance 
Factors Maximum 

Points 
SCORE 

1. Past client projects completed on schedule 20 _______ 

2. Work product is consistently of high quality with low level of errors 20     _______ 

Subtotal, Performance 40 
possible 
points 

________  
TOTAL 

Capacity to Perform 
Factors Maximum      

Points SCORE 

1. Qualifications/Experience of Staff 5 ________ 

2. Present and Projected Workloads 5 ________ 

3. Quality of Response 5 ________ 

4. Demonstrated understanding of scope of the project 5 ________ 

Subtotal, Capacity to Perform 20    
possible 
points 

_________ 
TOTAL 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX B: PAGE B.5 OF B.7



Revised Page Number 15 (Addendum No. 1 – RFQ 20-036/JW) 

Professional Realtor Services Rating Sheet (Revised) 
(CONTINUED) 

EVALUATOR: __________________________________ 

TOTAL SCORE 

Factors Maximum 
Points 

SCORE 

 Experience 40 ____________ 

 Work Performance 40 ____________ 

 Capacity to Perform 20 ____________ 

Total Score __________ 

100 
MAXIMUM 

POINTS 
____________ 
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Revised Page Number 17 (Addendum No. 1 – RFQ 20-036/JW) 

Cost of Services Form Note: This Page Omitted. 

Instructions: Cost of services must be submitted on this form. Please print clearly. 

Each Respondent shall submit a proposed unit rate for realtor services (per each residence) as 
required for all projects under the scope of this RFQ. This unit rate shall be inclusive of all fringe, 
overhead, profit, insurance, bond, travel, incidental expenses, or any other costs associated with 
providing the respective scope of work. Each awarded Realtor/Realty Firm shall be required to 
submit pricing proposals as described in the scope of work as described herein.  

Cost Per Each Residence 

Realtor Services  $___________.____ 
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Entity Information Search Results 2 Total Results

Filter by:

Expiration Date: 
Aug 28, 2024

Unique Entity ID: EGS1GA1D7WC5

CAGE/NCAGE:

Physical Address: 
2630 LAUREL ST  
BEAUMONT , TX 
77702 USA

Purpose of Registration:  
Federal Assistance Awards

Expiration Date: 
Mar 30, 2024

Unique Entity ID: W4NMBJT2UYS1

CAGE/NCAGE: 9JEC3

Physical Address: 
251 COUNCIL FIRE CIR 
GALENA , IL 
61036 USA

Purpose of Registration: 
All Awards

Keyword (ALL)
"Dee Richard Real Estate" 

Status
Active,Inactive 

DEE RICHARD REAL ESTATE  Active Registration Entity

Terra Firma Consulting LLC  Active Registration Entity

1Oct 25, 2023 07:03:13 PM GMT
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APPENDIX D. 
CONTRACTOR'S RESPONSE SUBMISSION FOR (RFQ 20-036/JW)
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2630 Laurel St. Beaumont, Tx 77702 

~09-839-458~ 
Commercial & Residential 

www.DeeRichardRealEstate.com 

Since 1980 

STATEMENT OF QUALIFICATIONS 

for 

RFQ 20-039/JW 

Professional Realtor Services for Home 

Buyout/ Acquisition Program 

JEFFERSON COUNTY, TEXAS 

Submitted October 28, 2020 @ 11:00am 
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Name of Firm: 

Form of Business: 

Year Established: 

2630 Laurel St 
Beaumont, Tx 77702 

0: 409-839-4580 IF: 409-839-4395 
www.DeeRichardRealEstate.com 

Dee Richard Real Estate LLC 

2630 Laurel St 
Beaumont,Tx 77702 
Office: 409-839-4580 Fax: 
409-839-4395 
www.deerichardrealestate.com 

Limited Liability Corporation 
(LLC) 

1980: In business for 40 years 

RFQ 20-039/JW 

Dee Richard Real Estate LLC 
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' 

Other or Former 
Name(s): 

Firm's 

Owner/ Associates 

Primary Contact 
Information: 

No. of Realtors 
participating in 
Program: 

Dee Richard Real Estate 

Broker/Owner: Delores "Dee" 
Chevis 
Office Manager: Austin Chevis 

Delores "Dee" Chevis- Broker 
Cell-409-3 31-4544 

deloresrichard21@yahoo.com 

Two(2} 

RFQ 20-039/JW 

Dee Richard Real Estate LLC 
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Jefferson County RFQ 20-039/JW" 

Dee Richard Real Estate LLC 
Organization Chart 
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Description of reasons why our firm is uniquely qualified to provide 

Professional Realtor Services to Jefferson County: 

DEE RICHARD REAL ESTATE LLC is under the guidance of a Broker 

with over forty {40) years of experience in real estate transactions 

and has experienced agents with many additional years of 

experience in real estate. The areas of expertise are single family 

homes, unimproved properties(lots/acreage), commercial 

properties, and Industrial Properties. The firm is considered one of 

the area(s) best and most qualified in real estate transactions. DEE 

RICHARD REAL ESTATE LLC is known for giving individualized 

attention and exhibits a caring attitude. The company has 

successfully closed over eighty-five {85) transactions for The 

Beaumont Independent School District through the years. 

Additionally, DEE RICHARD REAL ESTATE has successfully closed over 

two hundred (200) transactions for The City of Beaumont Housing 

Authority. 

Statement of Qualifications Jefferson County RFQ 20-039/JW 

Dee Richard Real Estate LLC 
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A Brief history of our firm, background, knowledge, & experience 

with relevant agencies: 

DEE RICHARD REAL ESTATE LLC began operating in 1980 with Miss 

Delores Richard as owner/ broker. It has been in continuous 

operation since that time. DEE RICHARD REAL ESTATE LLC has served 

the entire Golden Triangle Area and other areas with courteous, 

professional, and competent real estate expertise since inception. 

To date, DEE RICHARD REAL ESTATE has closed over 2,500 real estate 

transactions. Dee Richard Real Estate began working with 

governmental entities, namely The City of Beaumont, thirty (30) 

years ago, with the City's Innovative Housing Program. Since that 

time the firm has worked for Beaumont Independent School District 

with its 1996 Bond program for expansion of Crockett Middle School 

(now known as Dr. Martin Luther King Middle School), Fletcher 

Elementary, and Ogden Elementary. The firm also worked on the 

most recent Bond Program. Since 1984 the firm has performed 200 

Real Estate Transactions for the City of Beaumont Housing Authority. 

In 2015 Dee Richard Real Estate worked with Southeast Texas 

Regional Planning Commission's Homeowner Opportunity Program 

(HOP), sponsored by The Texas General Land Office. Most recently, 

in 2019 our firm represented Beaumont ISO with the sale of multiple 

parcels of real estate both residential and commercial. 

Statement of Qualifications Jefferson County RFQ 20-039/JW 

Dee Richard Real Estate LLC 
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Statement of understanding of the services required and qualifications 

necessary to provide CDBG-DR Realtor Services: 

DEE RICHARD REAL ESTATE LLC has the knowledge, the 

organizational skills, and resources to complete the scope of work 

identified by Jefferson County. DEE RICHARD ESTATE LLC will be 

committed to the scope of work until the project is completed. 

Please note that DEE RICHARD REAL ESTATE LLC has a proven track 

record. DEE RICHARD REAL ESTATE takes the completion of any 

scope of work very seriously. 

Statement of Qualifications Jefferson County RFQ 20-039/JW 

Dee Richard Real Estate LLC 
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Summary of overall capabilities of staff relevant to CDBG-DR Realtor 

Services Program: 

Delores "Dee" Chevis, Broker/Owner, Lead Realtor 

(Texas lie# 236504) She has over 40 years of experience as a 

Real Estate Broker. She has individually sold over 1,500 

properties since being a Realtor. She holds a Graduate 

Realtors Institute (GRI) Certification, a Certified Residential 

Specialists (CRS) Certification, and an Accredited Buyer's 

Representative (ABR) Certification. She will provide daily 

oversight of the program and will serve as the primary point 

of contact for Jefferson County Officials on behalf of Dee 

Richard Real Estate LLC. 

Charles Austin Chevis, Associate/Office Manager, Realtor 

(Texas lie# 565626) He has over 17 years of experience as a 

Realtor. He is a 2006 graduate of Morehouse College. He 

has many years of experience in residential and commercial 

real estate. Austin will handle all correspondence with the 

prospective applicants of the program. He will serve as the 

point of contact for each applicant on behalf of Dee Richard 

Real Estate LLC. 

Statement of Qualifications Jefferson County RFQ 20-039/JW 

Dee Richard Real Estate LLC 
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Description of work performance and experience with CDBG Realtor 

Services for Home Buyout Programs: 

a. Beaumont ISD, 2008-2010: Acquisition of 11+ lots in the 

area surrounding Charlton Pollard Elementary School and a 

lot adjacent to Austin Middle School(now Pathways). 

b. The City of Beaumont, 2010: Mr. Johnny Beatty; 

jbeatty@ci.beaumont.tx.us; Listed, purchased, sold, 

numerous single family properties as well as unimproved 

land. 

c. Legacy Community Development Corporation, 2010- 2019 : 

Mrs. Vivian Ballou; legacycdc@yahoo.com; Listed, 

purchased, sold, numerous single family and multi-family 

units as well as unimproved properties. 

d. Southeast Texas Regional Planning Commission, 2015 

Shanna Burke: sburke@setrpc.org; providing brokerage 

service to assist eligible applicants to find homes to replace 

their homes that were damaged by past hurricanes. 

e. Beaumont ISD, 2019: 409-617-5000, Disposition of 

Residential and Commercial Real Estate 

Statement of Qualifications Jefferson County RFQ 20-039/JW 

Dee Richard Real Estate LLC 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX D: PAGE D.10 OF D.61



Description of firm's capacity to perform & resumes: 

Delores "Dee"Chevis, Broker/Owner, Project Manager, Lead 

Realtor 

Charles Austin Chevis, Assistant Project manager and 

Realtor 

The firm will keep the designated representatives informed of all 

pertinent matters on a weekly basis and daily basis if needed. 

Weekly or monthly reports, e-mails, phone calls and meetings will 

be utilized as needed. The County's representative will also be 

supplied the direct phone number(S) and email addresses to all 

Dee Richard Real Estate LLC agents participating in the program. 

Statement of Qualifications Jefferson County RFQ 20-039/JW 

Dee Richard Real Estate LLC 
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Firm: 
Dee Richard Real Estate LLC 

Years of Experience: 

_45 

Education: 
• University of Houston 

B.S. 

• Lamar University 
Master's Degree 

Certifications/Licenses: 
State of Texas Real Estate 
Salesperson License 
Short Sale Foreclosure 
Specialist 

• REO Specialist 
• Graduate Realtors lnstitute(GRI) 
, Certified Residential 

Specialist(CRS} 

Affiliations: 
• Beaumont Board of Realtors 
• Texas Association of Realtors 

National Association of Real 
Estate Brokers 
National Association of 
Realtors 

Delores "Dee"Richard-Chevis-rx nc #2aaso4 

Summary of Relevant Qualifications 

Dee Richard Real Estate LLC was organized in October, 1980. The 
company has prospered since that time and has been successful in 
closing in excess of 2,500 real estate transactions. I have sold homes in 
every city and county in Southeast Texas. In 1983 my firm joint ventured 
with G & C Enterprises in the construction and disposition of 28 new 
single family homes. I, Delores Chevis, have since worked with a long 
list of clients including: individuals, businesses, churches, City of 
Beaumont, Beaumont Housing Authority, Resolution Trust Corporation, 
Beaumont ISO, and many others. 
I am a proficient interpersonal communicator, who is adept at speaking 
effectively, writing concisely, and negotiating. I am a proven leader and 
results-driven business owner with demonstrated effectiveness in 
managing people, systems, resources, and finances while meeting 
goals and achieving success in sales, marketing, and sales 
management. 

Representative Work Experience 

Broker/Owner, Dee Richard Real Estate LLC 

Beaumont, Texas (October 1980-Present). 

• Senior leader and point of contact for the firm~ 

• Responsible for all Risk/Liability Assessments. 
• Responsible for ensuring all terms and conditions of agreements are 

Met. 
• Responsible for approving all final contract documents. 

• Plan and implement company strategy and operations 
• Assist in making win-win settlements between different parties by 

acting as an intermediary between buyers and sellers. 
• Gather information on vacant properties through various methods of 

market research. 
• Efficiently handle and look after the contract terms and conditions, 

prior to the closing of the property. 
• Responsible for working with agents to set and meet both sales 

and career goals, coordinate training opportunities, and provide 
general guidance and support 

• Worked with the City of Beaumont Housing Authority. 
• Taught home buying classes for over 15 years. 

• Acquired over 200 properties for the Housing Authority. 

• Worked with the Beaumont Independent School District. 
• Acquisition coordinator for the 1995 Bond Program 

• Buyer's Representative Agent for the 2007 Bond Program 

Dee Richard Real Estate LLC 
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-----------------------------------------1---

• Founding member of the South Park Neighborhood Association in 

1985 
• Served on City of Beaumont Planning and Zoning Commission from 

1985-1994(approx.). 
• President of Golden Triangle Real Estate Association from 1995 to 

1998. 
• Serve on the Board of the Hotel & Occupancy Tax Commission as 

an Advisor to the County Commissioner from 2001 to Present 

• Assist in distributing tourism grants to promote tourism in 
Jefferson County and surrounding areas. 

Dee Richard Real Estate LLC 
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Vendor Reference Number~i~ Questionnaire Form ~ 0(i+- ~(, 

,Respondent: Please have reference complete & sign this questionnaire formL 
~total of(3) i;ompleted forms areJo_be submitted with your response to this RFQ~ 

Reference Information: 

Government Entity/Company Name: __________________ _ 

Address:.~~~---------------~---~~-~~---
s1ree11Po City state Zip 

Reference Contact Person & Title: ---------------------
Phone:(~ --~) ____ Alt. Phone: <~ ___ ) _____ Fax:<~--~) _____ _ 

Email Address: __________________ _ 

Reference Contact Person's Signature: Date: 

1. Briefly Describe the work the contractor performed for your office/company/firm: 

2. How well did the contractor adhere to the agreed upon schedule? 

3. How would you rate the contractor's quality of work? 

4. How would you rate the contractor's use of adequate personnel in quantity, 
experience, and profession? 

5. How would you rate the contactor's use of appropriate realtor services/methods? 

Respondent Shall Return Completed Form with Offer. 

(RFQ 20-036/JW) Professional Realtor Services for Home/Buyout Acquisition Program (CDBG-DR) Page 20 of 129 
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One 
Vendor Reference Number =Fhree: Questionnaire Form 

Respondent: Please have reference complete & sign this questionnaire form. A total of (3) completed 

forms are to be submitted with your response to this RFQ. 

Reference Information 

Government Entity/Company Name: City of Beaumont, TX 

Address: 801 Main St. - Beaumont, TX 77701 

Reference Contact Person & Title: Cheryl Robinson - Grant Coordinator 

Phone: (409) 785 - 4749 Fax: (409) 880 3125 

Email Address: cheryl.robinson@beaumonttexas.gov 

Reference Contract Persons Signature: QJ._,__ ~ Date: \O-;J\,-/410 

1. Briefly describe the work the contractor performed for your office/company firm: This contractor 
was responsible for negotiating the purchase of 150 homes. These homes were purchased on the open 
market, for the Beaumont Housing Authority. The City of Beaumont was a partner in this process, and 
helped to establish housing and neighborhood standards for the houses that were purchased. 

These houses were made a part of the BHA's Scattered Site Housing Program. The purpose of this 
program was to integrate housing authority residents into neighborhood settings of higher opportunity, 
rather than in large apartment-style complexes. As federal funds were used, specific criteria for the 
neighborhoods, quality of housing and price, had to be strictly adhered to. 

2. How well did the contractor adhere to the agreed upon schedule? The contractor strictly adhered to 
the agreed upon schedule. In fact, the project was completed well ahead of schedule. 

3. How would you rate the contractor's quality of work? This contractor's work was superior in quality. 

4. How would you rate the contractor's use of adequate personnel in quantity, experience and 
profession? The contractor use of personnel during this project was one of the reasons that it was 
successful. The agents that worked with her were licensed, each having over 20 years of experience. 
Her office support staff was very professional. 

5. How would you rate the contractor's use of appropriate realtor services/ methods? Normal realtor 
services/ methods were applied exceptionally well. 
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Vendor Reference Number Two: Questionnaire Form 

'Respondent: Please have. reference complete & sign this questionnaire form.I 
!A total of (3t completed forms are to be submitted with your response te> thisJ~FQ~ 

Reference Information: 

Government Entity/Company Name: Beaumont Independent School District (BISD) 

Address:,,.,.......,.,P=-O=-B_o_x_22_6_9_9 _____________ B_e_au_m_o_n_t =-----,r,,_x..,... __ ....,7,,.7_72_0 __ _ 
Street/PO City State Zip 

Reference Contact Person & Title: A. B. Bernard, former President, Board of Managers 

Phone: ( 409 ) a33-7070 Alt. Phone: (~4_o_9 __ ),_6_26_-1_5_o5 __ Fax: (c_ ___ ), ____ _ 

Email Address: abbernard@bgitexas.us 

Reference Contact Person's Signature: Date: 1012412020 

1. Briefly Describe the work the contractor performed for your office/company/firm: 

Dee Richard Real Estate LLC was contracted by BISD as a certified commerclal realtor, to broker, in part, the sale of excess property 

valued at $2.BM In accordance with the Texas Education Commission guidelines. 

2. How well did the contractor adhere to the agreed upon schedule? 

Based on the urgency encouraged by the Board of Managers for the district to Implement the property sale, the contractor, with an 

unpredictable short-range schedule, was very successful. 

3. How would you rate the contractor's quality of work? 

A very great job and marketing approach. 

4. How would you rate the contractor's use of adequate personnel in quantity, 
experience, and profession? 

BISD has used the contractors many times in the past with great success. As a certified commercial realtor, Dee Richard Real Estate 

not only meets the requisite requirements, but has the experience and expertise to deliver a successful project. 

5. How would you rate the contactor's use of appropriate realtor services/methods? 

The contractor's market knowledge and successful marketing skills have been developed through years of business In commercial and 

residential real estate. They are a number one go-to for BISD. 

Respondent Shall Return Completed Form with Offer. 

(RFQ 20-036/JW) Professional Realtor Services for Home/Buyout Acquisition Program (CDBG--DR) Page 19 of 129 
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Vendor Reference Number Three: Questionnaire Form 

'1Respo11d-e11t:-Piease-tiavireference complete & sign this questionnaire form.I _ -····· 
~ total of (3) completed forms are to be submitted with your response to this RFQ.I 

Reference Information: 

Government Entity/Company Name: South East Texas Regional Planning Commission 

Address: 2210 Eastex Freeway 
Streat/PO 

Beaumont 
City 

Reference Contact Person & Title: Shanna Burke, Executive Director 

TX 
State 

77703 
Zip 

Phone: ( 409 ) 924-7516 Alt. Phone:''----'----- Fax: ( 409 ) 347-0138 

Email Address: sburke@setrpc.org 

Reference Contact Person's Signature: SllaH-lu:2, fl~ Date: 10/20/2020 

1. Briefly Describe the work the contractor performed for your office/company/firm: 

Dee Richard Real Estate LLC provided homebuyer services for the SETRPC's Hurricane Ike Homeowner 

Opportunity Program (HOP) in which eligible homeowners could relocate to areas of higher opportunity. 

2. How well did the contractor adhere to the agreed upon schedule? 

Ver ood. 

3. How would you rate the contractor's quality of work? 

4. How would you rate the contractor's use of adequate personnel in quantity, 
experience, and profession? 

Ver ood. 

5. How would you rate the contactor's use of appropriate realtor services/methods? 

Ve ood. 

Respondent Shall Return Completed Form with Offer. 

(RFQ 20--036/JW) Professional Realtor Services for Home/Buyout Acquisition Program (CDBG-OR) Page 20 of 129 
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10/23/2020 

~ 
TREC 
ntJI W.W. nr1,,.,0.."#Nl!IIRN 

Texas Real Estate Commission 

RICHARD, DELORES MARIE I PRINT LICENSE HISTORY I 

------ -·------·--- --- --- ·----------- -----·---··--·--- ---------·· ------------~-------·-----····--··-- ----~--------- ··-- ··- --~--

Broker, License #236504 
,. • ~-• .·,-=.•Y,' "" _, ••~• •,~a •• ~---·•··• ·-•----~ --~ ----~- _,_ ·=·=·····-·• -- --. ___ , ·"·"···· ------ ~ .,. "'·"~- .. ··--~~•-•-- •--=· ---- .• .., ___ ,_.,. __ ._,.,_~,--··-~---~--==.--~~- . ---

Email Address 

deloresrichard21@yahoo.com 
~ -Phone# 

409-839-4580 ------
~1-;;;,;se Status Designated Supervisor Expiration Dste 

No Active 05/31/2022 
........,.,.,,.,. .... ~~ ~- •. ·-

Business Address 

2630 Laurel Avenue 

Beaumont, TX 77702 

··Sales Agents Sponsored 
Name 

BBQWf:11, JAYl.8f:118MO~ (?dmail id=] QQ01 ;3;3S05). -------~-
jLlcense# 

==·- .. ,~ 
_., ________ 

Sponsor Date 

09/04/2019 727124 ,-- . . ·-License Status Expiration Date 

Active 08/31/2021 -Name 

CHEVIS. CHARLES AUSTIN {?detail id=881232213L __ 
==-..,,,~ --· ,,,,__~ 

Sponsor Date Ucense# 

12/13/2013 565626 
-·-- - - - -Llcsnse Sta(us Expiration Date 

Active 08/31/2021 
---· -· ---· -- -
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Regulatory Office 
Dept: Regulatory 

PEARL" 
INSURANCE 

505 Eagleview Blvd., Suite 100 
Exton, PA 19341-1120 
Telephone: 800-688-1840 

Insurance Company Providing Coverage: Greenwich Insurance Company 

REAL ESTATE PROFESSIONALS ERRORS AND OMISSIONS DECLARATIONS 
THIS IS A CLAIMS MADE INSURANCE POLICY. PLEASE READ IT CAREFULLY. 

PRODUCER: 
PRODUCER#: 

Pearl Insurance Group 
08938 

POLICY NUMBER: =-P=EG-c-9"---1c.,.3~42cc..;3~4~-1c.,.6 ____ _ 
RENEWAL OF: PEG9134234-15 -----------

THIS IS A CLAIMS MADE POLICY. THE POLICY APPLIES ONLY TO THOSE CLAIMS THAT ARE FIRST MADE 
AGAINST THE INSURED DURING THE POLICY PERIOD. THE CLAIM MUST BE REPORTED IN WRITING TO THE 
COMPANY DURING THE POLICY PERIOD OR WITHIN 60 DAYS AFTER THE END OF THE POLICY PERIOD. CLAIM 
EXPENSES ARE GENERALLY IN ADDITION TO AND WILL NOT REDUCE THE LIMIT OF LIABILITY. HOWEVER, 
CERTAIN COVERAGE EXTENSIONS HAVE LIMITS OF INSURANCE THAT INCLUDE AND WILL BE REDUCED BY 
CLAIMS EXPENSES. PLEASE REVIEW THIS POLICY CAREFULLY. 

Item 1. NAMED INSURED: Dee Richard Real Estate, LLC 

Item 2. ADDRESS: 2630 Laurel St -----------Be au mo n t, TX 77702-2205 

NOTICE: This policy is issued by your purchasing group 
through a llcensed insurer. Your insurer may not be subject 
to all the insurance laws and regulation of your state. State 
insurance insolvency guaranty funds may not be available for 
your purchasing group and/or your licensed insurer. 

Item 3. POLICY PERIOD: FROM: 06/12/2020 TO: 06/12/2021 
12:01 A.M. Standard Time at the address of the Named Insured as stated herein. 

Item 4. LIMITS OF LIABILITY: 
A. Limits of Liability $ 1,000,000 
B. Fair Housing Discrimination Limit of Liability 

Each Claim $ 1,000,000 
$ 250,000 

C. Fungi and Bacteria Limit of Liability 
D. Open House Limit of Liability 

Item 5. DEDUCTIBLE: $ 2,500 Each Claim 

Item 6. PREMIUM: $ 625 

Item 7. RETROACTIVE DATE: 04/28/2004 

Item 8. NOTICES TO BE SENT TO: 
Report A Claim 
AXA XL - Commercial E & O Claims 
100 Constitution Plaza, 8th Floor 
Hartford, CT 06103 
877-791-3777 [Phone) 
860-548-9668 [Fax] 

Report A Claim 
Pearl Insurance 

$ 250,000 
$ 1,000,000 

1200 East Glen Avenue 
Peoria Heights, IL 61616 
1-800-447-4982 

Item 9. FORMS AND ENDORSEMENTS ATTACHED AT POLICY EFFECTIVE DATE: 

JPP-PF (08/18) Real Estate Errors & Omissions Policy Form 
JPP-TX1 (06105) Texas Changes 
JPP 148 (08/18) Sellers Shield Deductible Forgiveness 
JPP 147 (06116) Consumer Financial Protection Bureau 
JPP 101 (06/05) Additional Named Insured Endorsement 

JPP-PIG PD 1119 © 2019 X.L. America, Inc. All Rights Reserved. 
May not be copied without permission. 

Policy Aggregate 
Aggregate 
Aggregate 
Aggregate 
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DATE: 06/16/2020 

JPP-PIG PD 1119 

Authorized Representative 
Gary P. Pearl • CEO 

© 2019 X.L. America, Inc. All Rights Reserved. 
May not be copied without permission. 
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CERTIFICATE OF INTERESTED PARTIES 
FORM 1295 

1 of 1 

Complete Nos. 1- 4 and 6 if there are interested parties. OFFICE USE ONLY 
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties. CERTIFICATION OF FILING 

1 Name of business entity filing form, and the city, state and country of the business entity's place Certificate Number: 
of business. 2020-682388 
Dee Richard Real Estate, LLC 
Beaumont, TX United States Date Filed: 

2 Name of governmental entity or state agency tnat 1s a party to tne contract tor which the mrm 1s 10/2512020 
being filed. 

Jefferson County Date Acknowledged: 

3 Provide the identification number used by the governmental entity or state agency to track or identify the contract, and provide a 
description of the services. goods, or other property to be provided under the contract. 

RFQ 20-036/JW 
Professional Realtor services for Home Buyout/Acquisition Program. 

Nature of interest 
4 

Name of Interested Party City, State, Country (place of business) (check applicable) 

Controlling Intermediary 

5 Check only If there is NO Interested Party. 
0 

6 UNSWORN DECLARATION 
. ~ 

My name is Twa.1ot~~· ~-e C 1r-. "~\! is. , andmydateofblrthis D {p- :J{- J q~'l:, 

My address Is 2~~0 ~v..-1re..\ ~mo~--t .TL, ~1W USA 
(street) (cily) (state) (zip code) (country} 

I declare under penalty of perjury that the foregoing is true and correct. 

~ .. ,._ .. ~.() ersn b -- , on the jf"t.Y of (}:k,\)~ 20 .:J j), Executed in County, State of 1.exo. c:.. 

•'a ., (month) (year) 

Q£~g~ C£vJUA &g. 
Signature of authorized agent of contracting business entity 

(Declarant) 

Forms provided by Texas Ethics Commtssmn www.eth1cs.state.tx.us Version Vl.1.3a6aaf7d 
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JEFFERSON COUNTY, TEXAS 
PURCHASING DEPARTMENT 

1149 Pearl Street- First Floor 
Beaumont, Texas 77701 

409-835-8593 phone 

ADDENDUM TO RFQ 

RFQ Number: RFQ 20-039/JW 

RFQ Title: Professional Property Surveying Services for Home Buyout/ Acquisition 
Program (Community Development Block Grant - Disaster Recovery) 
for Jefferson County 

RFQ Due: 11:00 am CT, Wednesday, October 28, 2020 

Addendum No.: 1 

Issued (Date): October 5, 2020 

To RESPONDENT: This Addendum is an integral part of the RFQ package under consideration by 
you as a Respondent in connection with the subject matter herein identified. Jefferson County 
deems all sealed proposals to have been proffered in recognition and consideration of the entire 
RFQ package - including all addenda. For purposes of clarification, receipt of this present 
Addendum by a Respondent should be evidenced by returning it (signed) as part of the 
Respondent's sealed proposal. If the Proposal has already been received by the Jefferson County 
Purchasing Department, Respondent should return this addendum in a separate sealed envelope, 
clearly marked with the RFQ Title, RFQ Number, and Opening Date and Time, as stated above. 

Reason for Issuance of this addendum: Revision to Evaluation Rating Criteria. 
Please see revised bid specifications pages 10, 14, 16, 17, & 19 (attached). 

The information included herein is hereby incorporated into the documents of this present 
Bid matter and supersedes any conflicting documents or portion thereof previously issued. 

Receipt of this Addendum is hereby acknowledged by the undersigned Respondent: 

ATTEST: 
Authorized Signature (Respondent) 

Witness 
Title of Person Signing Above 

Witness 1)ee_, K\~rJ i!,eR\ (¼yoJe u;:, 
Typed Name of Business or Individual 

Approved by__ Date: ___ _ 1J1!JV l.9--0,et *~ -1x '1 "1--JO~ 
~\.)(Y,'O ) 1~ 

Address 
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Associated 
Documents 

for 

RFQ 20-039/JW 

Professional Realtor Services for Home 

Buyout/ Acquisition Program 

JEfl'fJtSON COUNTY, TEXAS 

Submitted October 28, 2020 @ 11:00am 

Dee Richard Real Estate LLC 
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Respondent Information Form 

Instructions: Complete the form below. Please provide legible, accurate, and complete 
contact information. PLEASE PRINT. 

RFQ Number & Name: 

(RFQ 20-036/JW) 
Professional Realtor Services for Home Buyout/Acquisition Program 
(Community Development Block Grant- Disaster Recovery) for Jefferson County 

Respondent's Company/Business Name: Tu, R;~ha..tJ Lisf&af-e..7 !J.t:_ 
Respondent's TAX ID Number:      
Contact Person: :::te It) r:cs' lk~ Che.v/s Title: QuJ 11\,e.,r I l3o-/J fi;,,,, 
Phone Number (with area code): ---Uc..!:::--1.,,L-S;,,/_~/'---~-L_L...L _______ _ 

Alternate Phone Number if available (with area code):..i.---L01<:.._q~'--'l)_,-J.._J_..:::.._=t=-~1U-L 

Fax Number (with area code): ~ D 9) q 3 9 -.. fl 3 9 S: 
Email Address: J)e.\D t--e s t-; c..hu J -:JI e, tj AAoa. (' 0'1-, 

Mailing Address (Please provide a physical address for bid bond return, if applicable): 

2la~D L o.u..c--e ! 
AdJ;lfej;s + _.,.-. 
-1.1-€ P1 ,J,,, m D "'- J { -e)<a_ 5 7 7 7{}:;J.. 

City, State, Zip Code 

Respondent Shall Return Completed Form with Offer. 
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To Jefferson County: 

OFFER AND ACCEPTANCE FORM 

OFFER TO CONTRACT 

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions, 
specifications, and amendments in the Invitation for Bid and any written exceptions in the offer. 
We understand that the items in this Invitation for Bid, including, but not limited to, all required 
certificates are fully incorporated herein as a material and necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, 
and complete, and states that he/she has the authority to submit this bid, which will result in a binding 
contract if accepted by Jefferson County. 

We acknowledge receipt of the following amendment(s): \ 0 F-\ J.lei11. 19 
I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder: 

'.veE i?i,c\rord, bWc l E~e.., L-Lc For clarification of this offer, contact: 
Company Name 

Address Name 

r6eaumovd- Ti --rno;)__ '-\01, ~~\~LJSL.j~ 
City State Zip 

1 I 'I 

fk~~~ 
Signature of Person Authorized to Sign 

Phone 

De.,,\oY-e.-s(i cJ,,aicl 1,,\@ '-{0-,'v,_oo. con,-, 
E-mail 

1 

,.. ,. t1 
1)£..J ore~ 1)..-e.£- Gh Wis. • 

Printed Name 

Title 

Bidder Shall Return Completed Form with Offer. 
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Acceptance of Offer 

The Offer is hereby accepted for the following items: 

Professional Realtor Services for Home BuyouUAcquisition for Jefferson County funded by Community 
Development Block Grant-Disaster Recovery Program of the Texas General Land Office. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based 
upon the Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the 
Contractor's Offer as accepted by Jefferson County. 

This contract shall henceforth be referred to as Contract No. 20-036/JW, Professional Realtor Services 
for CDBG-DR Home BuyouUAcquisition Program for Jefferson County. The Contractor has not been 
authorized to commence any billable work or to provide any material or service under this contract until 
Contractor receives a purchase order and/or a notice to proceed from the Jefferson County Purchasing 
Agent. 

Countersigned: 

Jeff R. Branick 
County Judge 

Attest: 

Carolyn L. Guidry 
County Clerk 

Date 

Bidder Shall Return Completed Form with Offer. 
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Signature Page 

By submitting a response to this solicitation, the undersigned certifies that at the time of submission, 
he/she is not on the Federal Government's list of suspended, ineligible, or debarred contractors. In the 
event of placement on the list between the time of bid/proposal/qualifications submission and time of 
award, the undersigned will notify the Jefferson County Purchasing Agent. Failure to do so may result 
in terminating a contract for default. 

The undersigned affirms that they are duly authorized to execute the contract, that this company, 
corporation, firm, partnership or individual has not prepared this Statement of Qualifications in collusion 
with any other Respondent, and that the contents of this Statement of Qualifications as to prices, terms 
or conditions of said Statement of Qualifications have not been communicated by the undersigned nor 
by any employee or agent to any other Respondent or to any other person(s) engaged in this type of 
business prior to the official opening of this Statement of Qualifications. And further, that neither the 
Respondent nor their employees nor agents have been for the past six (6) months directly nor indirectly 
concerned in any pool or agreement or combination to control the price of goods or services on, nor to 
influence any person to submit a Statement of Qualifications or not submit a Statement of Qualifications 
thereon. ,(\ ri~ ''[\ ,, /111.. , 
J\e..e. P-i' c:.~al f2er.+L ts-tq:j(,) lLL _ __c_tVc=_~--=------'--IVlQ....~~~-~ 

Firm (Entity Name) 

J. lo 3 D La..v.,te- I 
Signatur1 I 1 

~Di"eS fu 
Street & Mailing Address Print Name 

13~WI O h, +. Tex.qs 
City, State Jzip 

10- ?-~-d"t) 

(M 09) ft3 9-L/: '5 Ka 
Telephone Number Fax Number 

Jtjo t--e.S t i thvd olJ e urJim,~ It\ 
E-mail Address '1 

Respondent Shall Return Completed Form with Offer. 

(RFQ 20-036/JW) Professional Realtor Services for Home/Buyout Acquisition Program (CDBG-DR) Page 36 of 129 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX D: PAGE D.27 OF D.61



House Bill 89 Verification 

I, _._.,,,_,""-'-~c=:;:::~+""-"?<.,,.,--'• the undersigned representative of (company or business 
name) '€5?» i~ L-LC., 

(heretofore referred to as company) being an adult over the age of eighteen (18) years of age, after 
being duly sworn by the undersigned notary, do hereby depose and verify under oath that the company 
named above, under the provisions of Subtitle F, Title 10, Government Code Chapter 2270: 

1. Does not boycott Israel currently; and 

2. Will not boycott Israel during the term of the contract. 

Pursuant to Section 2270.001, Texas Government Code: 

1. "Boycott Israel" means refusing to deal with, terminating business activities with, or otherwise taking 
any action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically 
with Israel, or with a person or entity doing business in Israel or in an Israeli-controlled territory, but 
does not include an action made ordinary business purposes; and 

2. "Company" means a for-profit sole proprietorship, organization, association, corporation, partnership, 
joint venture, limited partnership, limited liability partnership, or an limited liability company, including a 
wholly owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or 
business association that exist to make a profit. 

Dd "Nr II t 'D 0-1 ..e.e -c~'iLu& 
Signature of Com any Representati 

/() - ?. 7 ✓ 2-0 
Date 

On this d,1-lh,day of Qcl-do.e)c.. , 20.B...Q_, personally appeared 

b /) <( 1--,._ • \\ /) •. ~aoh91:, f&&'.' LWJ,µ:¢> , the above named person, who after by 
me being duly sworn, did swear and confirm that the above is true and correct. 

Notary Seal ~ Jll't.wdwo-: 
Notary Signaure 

O I - /.Q- Q.o;tl 
Date 

Bidder Shall Return Completed Form with Offer. 
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Senate Bill 252 Certification 

On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas 
Government Code, Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the 
website of the Comptroller of the State of Texas concerning the listing of companies that is identified 
under Section 806.051, Section 807.051, or Section 2253.253 and I have ascertained that the below 
named company is not contained on said listing of companies which do business with Iran, Sudan, or 
any Foreign Terrorist Organization. 

De . Kl( WJ,rJ Rec,_ I fsfa-~e LLC 
Company Name 

2-o-c2:A):Sw 
IFB/RFP/RFQ number 

Certification check performed by: 

Purchasing Representative 

Date 

(RFQ 20-036/JW) Professional Realtor Services for Home/Buyout Acquisition Program (CDBGMDR) Page 38 of 129 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX D: PAGE D.29 OF D.61



JEFFERSON COUNTY 
SECTION 3 UTILIZATION PLAN & STATEMENT OF COMPLIANCE 

CONTRACTOR INFORMATION 

Business Name 
· Ill 

• • Business Concern 
• Yes 

. . . 

. Business Address Business Email 

Project Title I Project.# Contract AinOunt $ 

PART I: SECTION 3 REQUIREMENTS 

Section 3 is a provision of the Housing and Urban Development Act ofl968. The purpose of Section 3 is to ensure 
that employment and other economic opportunities generated by certain HUD financial assistance shall, to the 
greatest extent feasible, be directed to low- and very low-income persons. Good faith efforts toward reaching 
Section 3 numeric goals are not optional, and the requirements of Section 3 apply to both Contractors and 

subcontractors. 

Section 3 is triggered when HUD-funded construction and rehabilitation projects in excess of$100,000 create the 
need for new employment, subcontracting, or training opportunities. If a prime Contractor anticipates using 
subcontractors, each subcontractor with an anticipated contract value in excess of $100,000 is also required 
to submit a separate Section 3 Utilization Plan & Statement of Compliance. If contract will not exceed 
$100,000 or does not result in new employment, subcontracting, or training opportunities, then Section 3 is not 
triggered, and this form is not required. 

• Section 3 Hiring 

Section 3 Hiring requirements are triggered by the need for new hires in the completion of a Section 3 covered 
contract. The Section 3 Hiring goals under 24 CFR 135.30(b)(2) require that Contractors and subcontractors 
corumit to employ Section 3 Residents' as 30% of the aggregate number of full-time new hires. 

• Section 3 Subcontracting 

Section 3 Subcontracting requirements are triggered by the need for subcontracts in the completion of a 
Section 3 covered contract. The Section 3 Subcontracting goals under 24 CFR 135.30(c) require Contractors 
and subcontractors to make the effort to award contracts, to the greatest extent feasible, to Section 3 Business 

Concerns' as follows: 

Building Trades Contracts (construction): At least 10% of the total dollar amount of all 
Section 3 covered contracts for building trades work arising in connection with construction 
projects. 

Other Contracts (non-construction): At least 3% of the total dollar amount of all other 
Section 3 covered contracts. This might include professional service contracts such as 
architectural, engineering, or legal services related to construction or rehabilitation 
projects. 

PART II: SECTION 3 TRIGGER 

l'i?1 do not anticipate hiring any new permanent, temporary, or seasonal employees on this contract. 

!\ti do not anticipate subcontracting any portion of the work on this contract. 

t"!F C::ONTI{At'l'OR DOES NOT ANTICIPATE fflE NEED FOR ANY l!IBIN9 OR, 
~tJBC::01'1TllA._CTING,BOT0: !BOXES MUSTBE CHE<::_l{ED A.!3()VF: AND C<>NIBAQTOR, 
~HC>ULDSKiPTOPARTVHl:STATEMENT_OFilCOMPLIANCEQN'fHEFINALPAGE"i 

• No 

1 A "Section 3 resident" is a public housing resident or individual who resides in Jefferson County and who is a low- or very low-income person 
(defined as families whose incomes do not exceed 80% of the median income for the area). Please refer to the HUD Income Limits for more 
information. 
2 A "Section 3 Business Concern" is a business: 1) That is 51 percent or more owned by Section 3 Resident; 2) Whose pennanent, full-time 
employees include persons, at least 30 percent of whom are currently Section 3 residents; or 3) That provides evidence ofa commitment 
to subcontract in excess of 25 percent of the dollar award of all subcontractors to be awarded to Section 3 Business Concerns. 
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i*IF CONTRACTQll_OR SUBCONTRACTOR DOES ANTICIP A l'_li;]HE NEED_1'0 CQNDUCTANY! 
!HIRING QR: ~UBCONTRACTING, THE SECTIONS BELOW MUST BI<j 
:coMPLETED~ 

PART III: HIRING PLAN & COMMITMENT 

Contractors and subcontractors awarded Section 3 covered contracts with an anticipated contract value in excess 

of $100,000 and who will need to make additional hires to complete the contract must demonstrate compliance 
by committing to employ Section 3 residents as 30% of the aggregate number of new hires. Contractors and 

subcontractors are required to fill out this section in its entirety and must list all anticipated employment positions 
for this contract. 

If awarded a contract, Contractor is required to provide an updated listing of its workforce for the project, which 

shall be subject to approval by Jefferson Couaty. Any changes to that workforce during the contract will constitute 

new hires. Contractor is hereby informed that it must notify Jefferson Couaty of any new hire opportunities that 

arise during the life of the contract. NOTE: If hiring is anticipated and this section is not completed, Contractor 
may be deemed non-compliant. 

.·. i.•.·•l'otaJ II of·••·••·.·.·.•• 
. Ernpt .. yees l'l~eded 

(or each JohTitle 

Total # of Eii~[oY••• 
Currently Ernpfoyed.at 
· · each Joh Tide .· · 

Ttitar#ofN~wuites·•· 
Needed for.each Joh 

> tit1•·· 

Tot1il #of New Hires 
Expected to be 

Sectlon·J Residents 

List all Job Titles that 
are needed to complete 
the entire scope of work 

under the contract. 

Example: Laborer 

List how many 
employees are needed 
for the contract under 

each Job Title. 

8 

List how many employees are 
currently employed under each 
Job Title who are anticipated 

to work on the contract. 

5 

Use an additional sheet if required 

List how many of these 
positions are currently 

open and will need tu be 
filled under the contract. 

3 

List the number of 
Section 3 hires you will 

commit to.for each 
position. 

I 

Based on the table above, outline the total number of new hires needed and percentage of new hires that will be 
Section 3 Residents: 

P~rcentage.of l'le~llirestllit·\'l'lll. l>e Section J('f~tal·~(¢01Ulllll.S·+rotal.6fC<>luiiiti 
4x 100,a%ofNewf!ires) · · · · · · · 
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PART W: SUBCONTRACTING PLAN & COMMITMENT 

Contractors and subcontractors awarded Section 3 covered contracts with an anticipated contract value in excess 
of $100,000 and who will need to subcontract any aspect of the contract must comply with Section 3 
subcontracting requirements. Contractors and subcontractors must demonstrate compliance by providing at least 
10% of construction-related and at least 3% of non-construction related contract opportunities to Section 3 
Businesses. Contractors and subcontractors must complete the Subcontracting Plan below by listing all proposed 

subcontractors and amounts. 

If the Contractor completing this form, or any of its subcontractors, qualifies as a Section 3 Business Concern, the 
associated Section 3 Business Concern Self-Certification form must be completed and attached to this Plan for 

each Contractor and/or subcontractor. 

NOTE: If subcontracting is anticipated and this section is not completed, Contractor's submission may be deemed 

non- compliant. 

SUBCONTRACTING PLAN 

Subcontractor Name Wofl<:to be p~iforini,cl .• 
(BuUdingtrade or Other) Section 3 Business? Contract Amount % of Toto! 

Contract 

• Yes • No 

• Yes • No 

• Yes • No 

• Yes • No 

• Yes • No 

• Yes • No 

• Yes • No 

• Yes • No 

A. Yes • No 

I. Yes • No 

Use an addffional sheet if required 

Based on the table above, outline the total dollar value and percentage of contracts that will be subcontracted to 

Section 3 Business Concerns . 

.. Perc~nta~e·•of.Tota.l y~bie .ofC011tracf tob(Subco11h-~cteJ-to ... se~tio11•3'. ll~siness· C:oncerns 
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PART V. CONTRACTOR RESPONSIBILITIES 

Contractors, and subcontractors when applicable, must actively facilitate compliance with Section 3 by directing 

hiring, training, and subcontracting opportunities to Section 3 Residents and Section 3 Business Concerns to the 
greatest extent feasible. Following the "typical" procedures for hiring or subcontracting is not sufficient for 

compliance with Section 3. 

• Efforts "To the Greatest Extent Feasible" 

Contractors and subcontractors will have fulfilled their responsibility when they can provide evidence that 
extra or additional efforts were made, which may include, but are not limited to the following: 

Advertising the employment or subcontracting opportunities in a local community newspaper or a 

newspaper of general circulation. 

Publicizing the employment or subcontracting opportunities by posting flyers at local community centers, 
Housing Authorities, HUD-housing developments, or transitional housing. 

Contacting homeless service agencies or community organizations in HUD-assisted neighborhoods to request 
the assistance of these organizations in notifying Section 3 Residents of the training and employment 
opportunities. 

• Contacting the local workforce development board, business assistance agencies, local chambers of 
commerce, community colleges, business development organizations, and other community development 
advocates and organizations to advertise employment and subcontracting opportunities. 

Posting hiring or subcontracting opportunities on job sites. Posters or signs must provide contact 
information for the Contractor and a brief description on how to apply or obtain additional information. 

Holding job informational meetings for residents and Contractors. 

• Outreach to Section 3 Business Concerns, providing the finns with notice of subcontracting opportunities. 

• Prior to engaging subcontractors for a project, making efforts to contract with Section 3 Business Concerns. 

Contractors who have been found to have completed the hiring process or who have engaged subcontractors 
without adhering to the necessary Section 3 regulations, or without notifying Jefferson County, may be found 
in default of their contract and subject to penalties. 

• Changes 

If Contractors' or subcontractors' hiring or subcontracting needs change, or if the scope of work changes at any 

point during the contract, the Jefferson County compliance monitor must be notified. Any changes to the 

Section 3 Utilization Plan must be approved by Jefferson County via an amended Section 3 Utilization Plan, 
when applicable. 

• Documentation & Reports 

Contractors and subcontractors are responsible for documenting actions taken to comply with Section 3 
requirements, including all results and impediments. Contractors and subcontractors that fail to meet the 

minimum numerical goals bear the burden of demonstrating why it was not feasible. Such justifications must 

describe the efforts that were taken, barriers encountered, and other relevant information. Contractors must 
maintain on file all records, and backup documentation, related to efforts to comply with Section 3 hiring and 

subcontracting requirements for seven (7) years after receivingfmal payment and after all other pending 
matters have been closed. Documentation and records may include, but are not limited to printed 

advertisements (newspapers, trade publications, and etc.),job postings, mailouts, notices, flyers, publications, 

etc., in connection with this contract. Contractor must, upon request, provide such records to Jefferson County, 
its staff, or its designees. 

Contractors and subcontractors must submit reports on its Section 3 compliance status and its efforts regarding 

Section 3 implementation using the Jefferson County prescribed processes, reporting methods, and form(s). 

Reports may require information on Contractor's actual Section 3 hiring and subcontracting activity, listing 
of new hires, employee data, copies of executed contracts, and any relevant documentation. Contractor must 

provide reports in the frequency required by Jefferson County. 
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PART VI: OTHER ECONOMIC OPPORTUNITIES 

In the event Contractor, or subcontractor when applicable, is unable to meet the hiring and/or subcontracting 
requirements, or can demonstrate that it has attempted, to the greatest extent feasible, to comply with the Section 3 
requirements, Contractor may propose "Other Economic Opportunities". These opportunities may be exercised 
only with prior Jefferson County approval and satisfactory documentation explaining why hiring or subcontracting 
requirements could not be fulfilled. 

Contractors proposing Other Economic Opportunities must submit a detailed written narrative to Jefferson County 
for review and approval. Examples of Other Economic Opportunities may include: 

Scholarships for Section 3 Residents 

Sponsoring the enrollment of Section 3 Residents into training or apprenticeship programs 

Providing training programs for Section 3 Residents 

Providing mentorship programs for Section 3 Residents 

• Providing paid internships for Section 3 Residents 

• Providing Section 3 Business Concerns with tools to enable them to snccessfully compete for contract 
opportunities, such as bonding and insurance assistance 

A combination of Other Economic Opportunities as approved by Jefferson County. 

Other Economic Opportunities are subject to verification and approval by Jefferson County. Contractors interested 
in providing Other Economic Opportunities as a means to comply with Section 3 requirements are encouraged to 
review 24 CFR 135.40 for more detail. 

PART VII: COMPLIANCE CURE PROCESS AND SANCTIONS 

Noncompliance with Section 3 means failure by Contractors or subcontractors to comply with the requirements 
of Section 3 and Jefferson County's Section 3 Policy. Once the Section 3 requirement has been triggered, 
Contractors and subcontractors are required to comply with hiring and/or subcontracting efforts from award 
through contract conclusion. Contractors and subcontractors most comply with efforts identified in their Section 
3 Utilization Plan & Statement of Compliance, which must be approved by Jefferson County, or must demonstrate 
why compliance is infeasible. 

Jefferson County may, at its discretion, execute the following remedies for noncompliance: 

• Based on the first observation or report of noncompliance with Section 3, the Contractor or subcontractor will 
be sent a written notice informing them of their specific deficiencies and the means by which these deficiencies 
may be corrected. 

• The Contractor or subcontractor shall have up to 30 days, at the County's discretion, to remedy any deficiencies 
and achieve compliance, or provide written justification, in the format required by Jefferson County, on why it 
is unable to comply. 

D Should the Contractor fail to achieve compliance or provide sufficient justification within the required 
timefrarne, Jefferson County may elect to terminate the contract. 

• Continuing failure or refusal by the Contractor or subcontractor to comply with the regulations of Section 3 may 
result in the application of sanctions, which may include termination of the contract for default, and debarment, 
suspension, or denial offuture HUD-assisted contracts. 

D Noncompliance may be reported to the HUD local field office. 

Additional information on compliance with Section 3 may be found under 24 CFR 135 and in the Jefferson County 
Section 3 Policy. 
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PART VIII: STATEMENT OF COMPLIANCE 

I understand the responsibilities under Section 3 of the Housing and Urban Development Act of 1968, 12 U .S.C. 
§ 1701 u and 24 CFR 135.1 ~ 24 CFR 135.92, and hereby agree to perform my duties in full compliance with these 

statutory provisions and in accordance with the contract. I agree to incorporate the full Section 3 Clause directly 
into all contracts and subcontracts and to pass through these requirements to my subcontractors and third-party 

Contractors who will perform work on or are relevant to this contract, as applicable. I understand that 

noncompliance with the Section 3 regulations and this Section 3 Utilization Plan & Statement of Compliance may 
result in Jefferson County and/or HUD implementing appropriate sanctions including termination of this contract 

for default, and debarment, suspension, or denial of future HUD-assisted contracts. 

I verify that any vacant employment positions, including training positions, shall not be filled to circumvent my 

obligations under 24 CFR Part 135. I further verify that any subcontracting opportunities under this contract shall 

not be executed so as to circumvent my obligations under 24 CFR Part 135. 

I understand that the information contained in this Section 3 Utilization Plan may require verification and I agree 

to provide additional documents verifying this information if requested. 

I hereby certify under penalty of perjury that the foregoing is true and correct. I understand that providing false 

representation herein constitutes an act of fraud. False, misleading, or inaccurate information may result in 

disqualification or debarment as a Contractor for Jefferson County. 

fulores "Dee.-''CJ/\~v, ~ 
Business Name Name of Authorized Officer 

~'~l~c~ JO·· ag - 'JD 
Signature Date 

NAME OF NOTARY (PRINT OR TYPE) 

STATE OF: COUNTY OF: ON THIS 

. I I b II It b \\ L '"· .. ' ~J~ DAYOF ~P,., 2o~BEFOREMEAPPEARED@nll:J e.1L CvWLN1~ 
TO ME PERSONALLY KNOWN WHO, BEING DULY SWORN, DID EXECUTE THE FOREGOING AFFIDAVIT, AND 
DID STATE THAT HE OR SHE WAS PROPERLY AUTHORIZED BY THE PRIME CONTRACTOR TO EXECUTE THIS 

AFFIDAVIT AND DID so As HIS oR HER FREE ACT AND DEED. i~:.-:-~~-~coURfNTM°E7ioows~, 
NOTARY PUBLIC: w:1'-(p;;j;,m~O:-{SEAL} ,' ~w~ Notaiy Public, State of Texas I 

1~~ Comm. ExpiresOl-12-20211 
COMMISSION EXPIRES: oi-1;:i. -~o-....\ l '0"~ Notary ID# 13096023-6 I 

_________________ , 

INTERNAL JEFFERSON COUNTY APPROVAL: ___________________ _ 

Compliance Monitor Signature Date 
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JEFFERSON COUNTY 
SECTION 3 BUSINESS CONCERN SELF-CERTIFICATION FORM 

Business Name:\ Kiel°'- ;jc;._-(e BusiuessPrincipalName: v ''D-oc''("'1e,\f15 
Address:Jt.ooO LG.vre Sf-. -f. 1 TTJQ) City: ~ YYlO v'l:::I' Zip Code: ill 0 

Type of Business Entity: !St"corporation • Partnership • Sole Proprietorship I. Joint 
1_\_C. Venture 

Section 3 Business Criteria: A business is eligible for Section 3 Business status ifit meets any one of the following 
criteria. 

Check all that apply: 
1. My business is 51 percent or more owned by a Section 3 resident or residents; 
2. Thirty percent or more ofmy permanent, full-time employees are Section 3 residents; or within three 

years of the date of first employment with the business concern were Section 3 residents; or 

3. I can provide evidence of a commitment to subcontract in excess of 25 percent of the amount of all 

subcontracts to Section 3 businesses: (a) that are 51 percent or more owned by public housing residents or 

(b) that has 30 percent or more of their permanent, full-time employees as public housing residents. 

Appropriate documentation must be attached as evidence of Section 3 eligibility (As defined by 24 CFR 135.5) 

Business Concerns claiming status as a Section 3 Resideut-owued enterprise must submit the following: 

D Section 3 Resident Self-Certification Form verifying Section 3 Resident status ofowner(s) 

Additional evidence and supporting documentation may be required, including but not limited to proof of Public Housing 
Assistance (PHA) lease, evidence of participation in other public program(s), Housing Assistance Payment Contract 
(HAP) Award or benefit notification letter, proof of other public assistance, etc.) 

Business Concerns claiming Section 3 status by claiming at least 30 percent of their workforce are 
Section 3 Residents must submit all of the following docnments: 
D List of all current full-time employees D List of all current employees certified as Section 3 Residents 

D Evidence of employee Section 3 resident status (including Section 3 Resident Self-Certification forms) 
D Evidence of employee Section 3 Resident status less than 3 years from date of employment 

Business Concerns claiming Section 3 status by subcontracting 25 percent of the dollar awarded to 
qualified Section 3 Business Concern(s) must submit all of the following documents: 
D List of subcontracted Section 3 Business Concern(s), contact information, and subcontract dollar amounts 
D Evidence of subcontractors Section 3 Business Concern status (including Section 3 Business Self-Certification 

forms) 
I understand that the information above may require verffication and I agree to provide additional documents verffying this 

information if requested. I hereby certify under penalty of pe,jury that the foregoing is true and correct. I understand that 

providingfalse representation herein constitutes an act of fraud. False, misleading, or inaccurate information may result in 

disqualification or debarment as a Contractor for Jefferson County, which may be grounds /Or termination of contracts that 

resulted fr'l,.~;.._'v.'tification. ~ { \ 1. 
1 ~ \ • 

Dcton'.S' ~€,\/, 'i, iD.e ~ ~ Lhtu lS.. ID- ;;l ll'~ ;J,oa.b 
Print Name Signature Date 

ForConnty Use Only . 

. • Contract(l'roject: Department: Date: 

*Pursuant to 24 CFR 135.36(c), 11 Section 3 business concern seeking a conlract shall submit to Jefferson County, its Conlractors and/or subcontractors {as 
applicable), if requested, sufficient evidence to demonstrate that the Business Concern is responsible and hos the ability to perfunn successfully under the tern1s 
and conditions of the proposed contract. The ability to perfonn successfully under the terms and conditions of the proposed contract is required of all Contractors 
subject to the procurement standards of2 CFR 200.31 B(h)* Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or 
civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802) 
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GLO COMPLIANCE PACKAGE 
GLO CONTRACTOR PROPOSAL CERTIFICATION 

GLO Contractor Proposal Certification 

Subrecipient: Jefferson County i'FQ 
Contract Number: iJJ· OY\ ',Sit,/__ 

Contractor Name: LCc_ 
Contractor Address: J_ i.P 'Y) lo, v r f 5-f, 

understand that I am responding to a contract opportunity which is funded with federal dollars and 
administered by the Texas General Land Office. I understand that debarment by either the State of Texas 

. jlfr the federal government will make me ineligible, 
lzf I understand that all work must be completed in accordance with federal construction requirements, COBO 

and COBO-DR Program requirements, and state and local requirements, including but not limited to the 
following, as applicable: 

• International Residential Code (!RC) - new construction and reconstruction; 
• Housing Quality Standards (HQS)- for rehabilitated properties; 
• All local building codes, standards, and specifications; and 
• All standards and requirements defined by the Texas General Land Office (GLO), Jefferson 

County, the Jefferson County Engineering Department, and the Jefferson County Community 
Services Department (CSD). 

o1hereby certify that all work performed will meet or exceed applicable codes, standards, and specifications 

as they apply to the work for which I am submitting a response. I also understand that compliance with 
applicable minimum codes, standards, and specifications will be considered part of my contract in the 
event that my offer is accepted by the above-referenced Subrecipient. I understand that all provisions also 
apply to my subcontractors and their officers, agents and employees, and I shall be liable for acts of non
compliance of subcontractors. I understand that failure to meet or exceed applicable codes, standards, and 
specifications may result in debarment from future federally funded contracts. 

• I understand that I must provide a 1-2-10 warranty on all work perfonned, specifically: 
• I year warranty on the entire home; 
• 2 year warranty on mechanical, electrical and plumbing components; and 
• 10 year warranty on structural components. 

Failure to complete warranty work in a timely manner may result in debarment from future 

federally funded construction contracts. 

~ understand that up to twenty percent (20%) of project construction funds may be retained for thirty (30) 
days pending completion of the Final Inspection and Verification, Failure to complete punch list items or 
warranty work duri~g this time will result in forfeiture of the 20% retainage. 

~ I [J;_ 12~ . tie~_,/ 
Signature ofm Date 
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GLO COMPLIANCE PACKAGE 
GLO CERTIFICATION OF OFFEROR REGARDING CIVIL RIGHTS LAWS AND 

REGULATIONS 

U.S. Department of Housing and Urban Development 

INSTRUCTIONS 

CERTIFICATION OF OFFEROR REGARDING Executive Order 11246 and Federal Laws Requiring Federal Contractor 
to adopt and abide by equal employment opportunity and affirmative action in their hiring, firing, and promotion practices. 
This includes practices related to race, color, gender, religion, national origin, disability, and veterans' rights. 

NAME AND ADDRESS OF OFFEROR (include ZIP Code) 

CERTIFICATION BY.OFFEROR 

Offeror has participa~ in a previous contract or subcontract subject to Civil Rights Laws and Regulations. 
j;YYes • No 

The undersigned hereby certifies that: 

• The Section 3 Clause is included in the Solicitation. A written Section 3 plan was prepared and submitted as part of 
the RFP proceedings (if contract equals or exceeds $100,000). 

• The Non-Segregated Faci1ities clause is included in the Solicitation. No segregated facilities will be maintained as 

required by Title VI of the Civil Rights Act ofl964. 

Ul"'The Equal Employment Opportunity clause is included in the Solicitation (if contract equals or exceeds $10,000). 

• The Equal Employment Opportunity for Workers With Disabilities clause is included in the Solicitation. 

Have you ever been or areyou being considered for sanction due to violation of Executive Order 11246, as amended? 
Yes ~o 

NAME AND TITLE OF SIGNER (Please type) D.e. ( o te s 
II 

e ,;,s

o-~-
DATE 

(RFQ 20-036/JW) Professional Realtor Services for Home/Buyout Acquisition Program (CDBG-DR) Page 51 of 129 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX D: PAGE D.38 OF D.61



October 26, 2020 

Dee Richard Real Estate 

2630 Laurel St. 

Beaumont, Tx 77702 

Jefferson County RFQ 20-039/JW 

Equal Employment Opportunity Disclosure 

To whom it may concern, 

This letter is regarding the Equal Opportunity & Fair Housing Laws. 

Our firm will handle each client and our responsibilities relating to the 

program in accordance to all Equal Opportunity laws and all fair 

housing laws set forth by the Texas Real Estate Commission and the 

Federal Government. 

Respectfully, 

Delores "Dee" Chevis- Broker/Owner 
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X ~ 
W n " . 

. 
• ., ... ~<> 

. . . .. 
THE OFFEROR REPRESENTS AND CERTIFIES AS PART OF ITS BID/OFFER THAT IT: .·· . 

ls a Section 3 Business Concern. A Section 3 Business Concern means a business concern: . That is 51 % or more owned by Section 3 Resident(s); or . Whose permanent, full-time emp1oyees include persons, at least 30% of whom are currently Section 3 Residents, or . That provides evidence of a commitment to subcontract in excess of 25% of the dollar value of all subcontracts to be 
awarded to Section 3 Business Concerns, that meet the aualifications set forth in naraoraohs 1 or 2 herein. 

• Is NOT a Section 3 Business Concern, but who has and will continue to seek compliance with Section 3 by certifying the following 
efforts to be undertaken. 

EFFORTS TO AW ARDSUBCONTRACTOR TO SECTION 3 CONCERNS (Check ALL that apply) 
. 

By contacting business assistance agencies, minority Contractors' associations and community organizations to inform them of the 
contracting opportunities and requesting their assistance in identifying Section 3 businesses which may solicit bids for a portion of the 
work. Contractors and Subcontractors must post a1l new hire opportunities with the local Workforce Solutions Center and 
WorkinTexas.com. , 

D By advertising contracting opportunities by posting notices, which provide general information about the work to be contracted and 
where to obtain additional information, in the common areas of the applicable development(s) owned and managed by a Housing 
Authoritv. 
By providing written notice to all known Section 3 Business Concerns of contracting opportunities. This notice should be in 
sufficient time to allow the Section 3 Business Concerns to resoond to bid invitations 
By following up with Section 3 Business Concerns that have expressed interest in the contracting opportunities. 

By coordinating meetings at which Section 3 Business Concerns could be informed of specific elements of the work for which 
subcontract bids are being sought. 
D By conducting workshops on contracting procedures and specific contracting opportunities in a timely manner so that Section 3 

Business Concerns can take advantage of contracting onnortunities. 
D By advising Section 3 Business Concerns as to where to seek assistance to overcome barriers such as inability to obtain bonding, 

lines of credit, financing, or insurance and aiding Section 3 Business in qualifvino- for such bonding, financing, insurance, etc. 
D Where appropriate, breaking out contract work into economically feasible units to facilitate participation by Section 3 businesses. 
D By developing and using a list of eligible Section 3 Business Concerns. 

By actively supporting and undertaking joint ventures with Section 3 Businesses. 

EFFORTSTO PROVIDE TRAINING AND EMPLOYMENT TO SECTION 3 RESIDENTS 

D By entering into a ''first source" hiring agreements with organizations representing Section 3 Residents. 

By establishing training programs, which are consistent with the requirements of the Department of Labor, specifically for Section 3 
Residents in the building trades. 
D By advertising employment and training positions to dwelling units occupied by Category 1 and 2 residents. 

D By contacting resident councils and other resident organizations in the affected housing development request assistance in notifying 
residents of the training and employment positions to be filled. 
D By arraigning interviews and conducting interviews on the job site. 

• By undertaking such continued job-training efforts as may be necessary to ensure the continued employment of 
Section 3 Residents nreviouslv hired for emolovment opoortunities. 

1. Dy posting job vacancies in Work-In-Texas or with gi_y local V(orkforce Solutions Center. 

_!.le I o res .v<- e_L>1 e <1.1> 4( 
Contractor Name/Business Name:l)e ,J<;, )n....._4 B« ~ate: ID· :J~;;a "~ ~ 
Authorized Representative Name:l::)::lo:resh'c &ui.c Signature: ( ~ 1 • 
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CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ 
For vendor doing business with local governmental entity 

This questionnaire refli:tcts changes made to tho law by H.B. 23, 84th Leg., Regullu Session. 0FRCEUSE0NLY 

This quesrionnaire is being filed in aC(:ordanoo with Chapter 176, Locill Government Code, by n vendor who 
has a business relatlonshlp as defined by SecUon 176,001(1•.a) with a local governmental entity and the 

Dl\le Received 

vendor meets requlremen1s under Secdon 17B.006(a). 

By law d1is questionnaire musl be filed with the records administrator of Iha local governmental enrity not loter 
than the 7th business day after the data die vendor becomes aware of facts that req~1lre the statement to be 
Died. See Section 176.006(a-1), LocaJ Government Code. 

A vendor commits an offense if the vendor knowingly violates Section 176.008, Local Govarnmanl Coda. An 
offense under U1ls sectlon Is a misdemeanor. 

lJ Nome of vendor who hos o busln0$s relationship with local governmental entity. 

JJ • Check this box If you are filing an update to a previously flied questionnaire. (The law requires that you file an updated 
completed questionnaire wilh the appropriate filing authority not later than the 7th business day after the data on which 
you became aware that the originally filed questionnaire was Incomplete or Inaccurate.) 

lJ Name of local government ollicer about whom tho information Is being disclosed. 

Name of Officer 

.!J Describe each employment or other business relationship with tho local government officer, or a family member of tho 
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer. 
Complete subparrs A and BI or each employmeni 01· business relationship described, Atrsch nddltlonal pages to this Form 
CIQ as necessary, 

A. Is the local government officer or a family member of the officer receiving or llkely to ree&lve taxable lncome1 

other than investment income, from the vendor? 

Oves i)g No 

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction 
of the local government ofllcer or a faml~ member of the officer AND the taxable Income Is not received from tho 
local governmental enttty? 

Oves ~No 

i!I Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or 
olher business enlity with respect to which the local government officer serves as an officer or director, or holds an 
ownership interest of one percent or more. 

l!J • 
. 

Check this box If the vendor has given the local government officer or a family member of the officer one or more gifts 
as described In Section 176.003(a)(2)(8), excludlng·gifts described In Section 176.003(8·1). 

!J 

Slg11alllr8 o1 vendor doing bl1$ll18GG wllli Iha govarnmantol entity Date 

Form provided by Texas Ethics Commission www.elhics ,state. tx.us Revised 11/30/2015 
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CONFLICT OF INTEREST QUESTIONNAIRE 
For vendor doing business with local governmental entity 

A complete copy of Chapter 176 of Iha Local Government Code may be found at http://www.statutas.legis.state.tx.us/ 
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this 1orm. 

Local Government Code§ 176.001(1-al: "Business relationship" means a connection between two or more parties 
based on commercial activity of one of the parties, The term does not Include a connection based on: 

(A) a transaction that is subject to rat0 or fee regulation by a federal, state, or local governmental entity oran 
agency of a federal, state, or local gov0rnmental entity; 
(B) a transaction conducted at a price and subject to terms available to the public; or 
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and 
that is subject to regular examination by, and reporting to, that agency, 

Local Government Code§ 176.003(a}{2l(AI and (Bl: 
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if: ,.. 

(2) the vendor: 
(A) has an employment or other business relationship with the local government officer or a 
family member al the officer that results in the officer or family member receiving taxable 
income, other than investment income, that exceeds $2,500 during the t2-month period 
preceding the date that the officer becomes aware that 

(i) a contract between the local governmental entity and vendor has been executed; 
or 
(II) the local governmental entity Is considering entering Into a contract with the 
vendor; 

(B) has given to the local government officer or a family member of the officer one or more gifts 
that have an aggregate value of more than $100 in the 12-month period preceding the date the 
officer becomes aware that: 

(I) a contract between the local governmental entity and vendor has been executed; or 
(Ii) the local governmental entity is considering entering into a contract with the vendor. 

Local Government Code§ 116.oos1a1 and la-11 
(a) A vendor shall file a completed conflict of Interest questionnaire If the vendor has a business relationship 
with a local governmental entity and: 

(1) has an employment or other business relationship with a local government officer of that local 
governmental entity, or a family member of the officer, described by Section 176.OO3(a)(2)(A); 
(2) has given a local government officer of that local governmental entity, or a family member of the 
officer, one or more gifts with the aggregate value specified by Section 176,OO3(a)(2)(B), excluding any 
gift described by Section 176.OO3(a-1); or 
(3) has a family relationship with a local government officer of that local governmental entity. 

(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator 
not later than the seventh business day after the later al: 

(1) the date that the vendor: 
(A) begins discussions or negotiations to enter into a contract with the local governmental 
entity; or 
(BJ submits to the local governmental entity an application, response toa request for proposals 
or bids, coirespondence, or another writing related to a potential contract with the local 
govern mental entity; or 

(2) the date the vendor becomes aware: 
(A) of an employment or other business relationship with a local government officer, or a 
family member of the officer, described by Subsection (a); 
(B) that the vendor has given one or more gifts described by Sllbsection (a); or 
(C) of a family relationship with a local government officer. 

Form provided by Texas Ethics Commission www.et11lcs.stale.tx.us Revised 11/30/2015 
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Certification Regarding Lobbying 

(To be submitted with each bid or offer exceeding $100,000) 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of an 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal grant, 
the making of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative 
agreement. 

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

(c) The undersigned shall require that the language paragraph 1 and 2 of this anti-lobbying 
certification be included in the award documents for all subawards at all tiers (including subcontracts, 
subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients 
shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this . 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure 
Act of 1995). ,. .. C'1 
The Contractor, ·alo t/!$ bee.tl)i.tertifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees 
that the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any. 

Signature of Contractor's Authorized Official 

\k\ote.s~'\(19,IJj s - I3 J-f) J4,../ 0,»vt ~ 
Printed Name and Title of Contractor's Authorized Official 

Date 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. 
section 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action. Complete 
all items that apply for both the initial filing and material change report. Refer to the implementing guidance published 
by the Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence 
the outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to 
the information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if 
known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or 
subaward recipient. Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is the 1st tier. 
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report in item 4 checks "Sub-awardee," then enter the full name, address, city, State 
and zip code of the prime Federal recipient. Include Congressional District, if known. 

6. Enter the name of the federal agency making the award or loan commitment. Include at least one organizational 
level below agency name, if known. For example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full 
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan 
commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., 
Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the contract, grant, 
or loan award number; the application/proposal control number assigned by the Federal agency). Included prefixes, 
e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter 
the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 

1 O. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure 
Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a). Enter 
Last Name, First Name, and Middle Initial (Ml). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it 
displays a valid 0MB control Number. The valid 0MB control number for this information collection is 0MB No. 0348-0046. Public 
reporting burden for this collection of information is estimated to average 10 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection 
of information. Send comments regarding the burden estimate or any other aspect of this collection of information, including 
suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), 
Washington, DC 20503 

Approved by 0MB 
0348-0046 
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Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

/See reverse for oublic burden disclosure\ 

Type of Federal Action: Status of Federal Action: Report Type: 
a. contract a. bid/offer/application a. Initial filing 

-- b. grant -- b. initial award -- b. material change 
c. cooperative agreement c. post-award 
d. loan 
e. loan guarantee 
f. loan insurance 

Name and Address of Reporting Entity: If Reporting Entity in No. 4 is Sub-awardee, Enter 
Prime Sub-awardee Name and Address of Prime: -- --

Tier , if Known: 

Conaressional District. if known: Conaressional District. if known: 
Federal Department/Agency: 7. Federal Program Name/Description: 

CFDA Number, if applicable: 

Federal Action Number, if known: 9. Award Amount, if known: 

$ 
10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including 

(if individual, last name, first name, Ml): address if different from No. 1 Oa) 
(last name, first name, Ml): 

11. Information requested through this form is 
authorized by title 31 U.S.C. section 1352. This Signature: 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed Print Name: 
by the tier above when this transaction was made or --
entered into. This disclosure is required pursuant to 31 Title: 
U.S.C. 1352. This information will be reported to the --
Congress semi-annually and will be available for public 

Telephone No.: Date: inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

Federal Use Only Authorized for Local Reproduction 
Standard Form - LLL (Rev. 7-97) 

Bidder Shall Return Completed Form with Offer. 
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Local Government Officer 
Conflicts Disclosure Statement - OFFICE USE ONLY 

LOCAL GOVERNMENT OFFICER FORM CIS 
CONFLICTS DISCLOSURE STATEMENT 

This quosllonnalro rofloc1s changos mado to !ho law by H.B. 23, 841h log,, Regular Session. OFFICE USE ONLY 

Thi$ is the- notice to the appropriat8 local gov&rnmental ontlty that !he following local 
government officer has become aware of facts Iha! require !he officer lo file !his stalement Dale RQC~Ved 

in accordance with Chapter 176, Local Government Code. 

~ Name of Local Government Officer 

l:J OfficeHeld 

~ Namo of vendor described by Sections 176,001(7) and 176.003(n), Lot:al Government Code 

l!J Description of the nature and extent of employment or other business relnllonshlp with vendor named In Item 3 

~ List gifts accepted by the local government ofllcer and any family member1 ii aggregate value of the gifts accepted 
from vehdor t1amed In Item 3 exceed& $100 durlrig th& 12-month period de-scribed by Section 176,003(a)(2}(B), 

Date Gllt Accepted Description of Glft 

Date GIit Accepted Description of Gift 

Date Gilt Accepted Descrlplion of Glf1 

{allach addillonal lorms as necessary) 

!J AFFIDAVIT 
! swenr under penally of pe~ury that the abwa statement Is true and correct. I adlnowledge 
thnt the dlselom;ro applfss lo each lamily m11tll00r (as &fined by SGCtlon 176,001(2), locnl 
Government Code) ol lhts local govemmenl offioor. I l!J&o aclmowl&dge U1t1t this stoU,mei\t 
covers the f2-monlh period des.01bad by Section 176.003(a)(2)(8), Local Gov11rnman1 Code. 

Signature ol Locnl Government 0/fioor 

AH·"IX NOl'AIW STAMP I SEAL ABOV~ 

Sworn to and subscribed belore me, by th& Gak:I ~ ~--· th Is the "'' 
of ,o ___ , to cenlfy which, \vllness my hand end ;:Gal of omoo. 

Signature of oflloer administering oalh Prlntad name ol olflear odmlnlslerlng oolh TIiie of olficer administering onlh 

Adopted 8/712015 
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CONTRACTOR CERTIFICATIONS 

U.S. Department ofHonsing and Urban Development 

CERTIFICATION OF BIDDER REGARDING CIVIL RIGHTS LAWS AND REGULATIONS 

INSTRUCTIONS 

CERTIFICATION OF BIDDER REGARDING Executive Order 11246 and Federal Laws Requiring Federal 
Contractor to adopt and abide by equal employment opportunity and affirmative action in their hiring, firing, 
and promotion practices. This includes practices related to race, color, gender; religion, national origin, 
disability, and veterans' rights. 

NAMEANDADDRESSOF9ctteZIPCode)~ :ft, LLL 
J)-e~ Kl ~ · ell\ &s a: , . 

\(e3D I . 
~c ... t \Texa.s777'lJ;; 

CERTIFICATION BY BIDDER 
. 

Bidder has participated in a previous contract or subcontract subject to Civil Rights Laws and Regulations. 

-r/Yes • No 
I 

The undersigned hereby certifies that: 
• The Provision of Local Training, Em11lowent, and Business Owortunities clause (Section 3 provision) is 
included in the Contract. A written Section 3 plan (Local Opportunity Plan) was prepared and submitted as part 
of the bid proceedings (if bid equals or exceeds $100,000). 
• The Egual O1111ortuni1;y clause is included in the Contract (if bid equals or exceeds $10,000). 

Have you ever been or are you being considered for sanction due to violation of Executive Order 11246, as 
amended? 

D Yes~o 

NAME AND TifLE OF SJ~R (Plea{!,~e) • D.e.. Ot'e..5 ee." c.u,.s .A 

,3rl) 14-,.._f '1v.111e.t 

~ p ~ ~ 0 A ,, lli O , (~1 /), J 
11 

,) I IJ - ;;g- .:i fJ 
fGNATURE DATE 

(RFQ 20-036/JW) Professional Realtor Services for Home/Buyout Acquisition Program (CDBG-DR) Page 69 of 129 

PROFESSIONAL AGREEMENT (RFQ 20-036/JW) 
APPENDIX D: PAGE D.47 OF D.61



U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

CONTRACTOR'S CERTIFICATION 
CONCERNING LABOR STANDARDS AND PREVAILING WAGE REQUIREMENTS 

TO (appropriate recipient) DATE 

PROJECT NUMBER (If any) 

C/O PROJECT NAME 

1. The undersigned, having executed a contract with ___________________________ _ 

________ for the construction of the above-identified project, acknowledges that: 

(a) The Labor Standards provisions are Included in the aforesaid contract, 

(b) Correction of any Infractions of the aforesaid conditions, Including Infractions by any subcontractors and any lower tier subcontractors, 
is Contractor's responsibility. 

2. Certifies that: 

3. 

4. 

(a) Neither Contractor nor any finn, partnership or association in which it has substantial Interest is designated as an ineligible Contractor 
by the Comptroller General of the United States pursuant to Section 5.6(b) of the Regulations of the Secretary of Labor, Part 5 (29 CFR, 
Part 5) or pursuant to Section 3(a) of the Davis-Bacon Act, as amended. 

(b) No part of the aforementioned contract has been or will be subcontracted to any subcontractor if such subcontractor or any firm, 
corporation, partnership or association in which such subcontractor has a substantial interest is designated as an ineligible Contractor 
pursuant to any of the aforementioned regulatory or statutory provisions. 

Contractor agrees to obtain and forward to the aforementioned recipient within ten days after the execution of any subcontract, including those 
executed by subcontractors and any lower tier subcontractors, a SUbcontractor's Certification Concerning Labor Standards and Prevailing 
Wage Requirements executed by the subcontractors . 

• 
Certifies that: 
(a) The legal name and the business address of the undersigned are: 

b The undersl ned is choose one : 
(1) A SINGLE PROPRIETORSHIP (3) A CORPORATION ORGANIZED IN THE STATE OF 

(2) A PARTNERSHIP (4) OTHER ORGANIZATION (Describe) 

(cl The name, title and address of the owner, nartners or officers of the undersianed are: 
NAME TITLE ADDRESS 

. 

. 
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Id\ The names and addresses of all other oersons havlna a substantial interest in the underslaned, and the nature of the interest are: 
NAME ADDRESS NATURE OF INTEREST 

(e) The names, addresses and trade class1ficatlons of all other bu1ldmg construct1on Contractors 1n which the undersigned has a substantial 
interest are· 

NAME ADDRESS TRADE CLASSIFICATION 

(Contractor) 

Date 

By 
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CERT!JllCATE FROM CON'mACTOR Al'POJNTINO OFFICER OR EMl'LOYRR TO 
SUPERVISE PAYMI\NT OF l>MPLOYEES 

Nole: 'l11is ccrtitkalc nttLSI h" excrnlcd by mt authorized oJlicer or a corpornlion, by• member of 
a partnership, or the sole owner 1111d submiUed with lhe first pnyrolt Should the 11ppoin1ec be 
clumgcd, n new ce11ilicale must accompany lhe firsl payroll for which the new appointee 
executes n slntcmcnl of compliance re<Juircd by the Copehmd Act. 

Locality/Ornnlce: --------~-- Contract II: 
Project Nnme: .51-'rGi 1_0, Q'.'~_J..v) ___ _ 

I do hereby certify !hot ~,JJl.1! •, cmtlrnctor on the above-mentioned project and that I lul\'e 

"l>f>ointcd • i)t,\o·({,S ~{:J 1S whose signature uppcnrs below, to supeivise the 

1>nymc111 of my employees. I J\irther certi(v 1h11t he/she is in the position to hnvc full knowledge 

oflhe fuels set forth in 1hc payroll documenls nnd in the s1111cmc11t of compli1111c-0 required by the 

Copclnnd "Anti-Kickbnck" Acl which he/she is to exccu1c with my ti1II uulhorily ond npprovnl 

until such time as I submit to the gruntcc/locality ,, new -cc11ificate appointing some other person 

for the purposes herein ohove stated. 

Nnme: 

Address: 

City: Stale: 

Telephone No: 

___________ .. 
Signature of Appointing Ofiiccr: 

Contractor's Pciyroll Ojffcer Appolnw11mr Farm 

hJ5C11 IW'Oe, oddi:css. phOll(l 
number ~cmlil nddt1;$$ of1»u.on 
nwointed us 1111)'11:!,ll onioor 

Zip Code: ____ _ 

Email Address: __________ _ 

.. 
Page 1 
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Good Faith Effort (GFE) Determination Checklist 

This information must be submitted with your bid. 

Bidder int;mds to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded). 
• Yes ~No 

Instructions: In order to determine if a "Good Faith Effort" was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant's bid. This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation. The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 

• Yes 

• Yes 

• Yes 

• Yes 

• Yes 

• Yes 

Did the Prime Contractor/Consultant ... 

ITNo 1. To the extent practical, and consistent with standard and prudent industry standards, 
divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

[i}No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 
participation of the planned work to be subcontracted? 

13"'No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and msurance requirements, and a point of contract within the Prime 
Contractor/Consultant's organization)? 

efNo 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 
qualify as lowest and responsive bidders? 

efNo 5. Document reasons HUBs were rejected? Was a written rejection notice, including 
the reason for rejection, provided to the rejected HUBs? 

~o 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 
reasons why. 

If "No" was selected, please explain and include any pertinent documentation with your bid. 
If necessary, please use a separate sheet to answer the above questions. 

De-\o<{'.'.) "Dee'' C-\n~,n s Q.~ ~ (!D~ 
Printed Name of Authorized Representative Signature 

Date 

Bidder Shall Return Completed Form with Offer. 
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October 26, 2020 

Dee Richard Real Estate 

2630 Laurel St. 

Beaumont, Tx 77702 

RFQ 20-039JW- GFE Disclosure 

To whom it may concern, 

This letter is regarding the Good Faith Effort{GFE} Determination 

Checklist. Our firm does not intend to utilize HUB subcontractors or 

subconsultants at any time during this program. This is primarily due to 

the fact that no subs are needed. All activities will be handled in-house 

by our two(2) licensed Realtors assigned to this program. However, it 

should be noted that our firm is 100% owned by an African American 

Woman. This allows us to be identified as an existing Minority(MBE) 

and women-owned(WBE) Business currently operating in Jefferson 

County, Texas. Our firm has been owned by the same individual since 

its inception in 1980. 

Respectfu I ly, 

Q~~.JL~ ,, {)..l9-- lt cJv;uw 

Delores "Dee" Chevis- Broker/Owner 
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Notice of Intent (NOi) to Subcontract with 
Historically Underutilized Business (HUB) 

This information must be submitted with your bid. 

Bidder i11J;ends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded). 
D Yes ll2[ No 

Instructions for Prime Contractor/Consultant: Bidder shall submit this form with the bid; however, the 
information below may be submitted after contract award, but prior to beginning performance on the contract. 
Please submit one form for each HUB Subcontractor/Subconsultant with proper signatures, per the terms and 
conditions of your contract. 

Contractor Name: ______________________ HUB: p Yes p No 

Address: 
Street City State Zip 

Phone (with area code): Fax (with area code): ________ _ 

Project Tille & No.: _____________________________ _ 

Prime Contract Amount: ~$ _______ _ 

HUB Subcontractor Name: 

HUB Status (Gender & Ethnicity): 

Certifying Agency: • Tx. Bldg & Procurement Comm. • Jefferson County • Tx Unified Certification Prag. 

Address: 
Street City State Zip 

Phone (with area code): Fax (with area code): ________ _ 

Proposed Subcontract Amount: $ Percentage of Prime Contract: -----~%~ 

Description of Subcontract Work to be Performed: 

()_~,,~~ tD-.;2&' ... .9. D 
Printed Name of Contractor Representative Signature of Representative Date 

Printed Name of HUB Signature of Representative Date 

NOTE: NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES. 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent's 
Representative. The "HUB Subcontractor/Subconsultant Change Form" must be completed and faxed to 409-835-8456. 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE10F4 

This information must be submitted with your bid. 

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded). 
D Yes [i}No 

Prime Contractor: Uf y;,,cJr\0--,j \<;f,J.. \ B..\-vJ--e LI£ HUB: Gf'Yes D No 

HUB Status (Gender & Ethnicity): IDD''kJ Owr,fJ I@'/ CA l;c,yv,,i__\e, - A:£, i eo.,, Ame..--r wx-1 

Address: ;/l,Q?:,D \..o..vn~...\ 8- · 'l::::eo12crmrd 'T)( 117'D:) 
Street City State Zip 

Phone (with area code): 1--1 CC\- 8'7:f1- Ysgo Fax (with area code): Lj[M- 87t::,0 , -l_/ 30S: 
QcoftS.;;., und\ KeA \,tor 

Project Tille & No.: "R"\'Q 1O-07)lo /JI"' .:)e,v,~ .\O< \-';Dme. IFB/RFP No.: 1D--0olo jJ\0 
E,-v~-0-.J"'t 

Total Contract: $ Total HUB Subcontract(s): -"-$ _______ _ 

Construction HUB Goals: 12.8% MBE:: --------•-'-'¼,'- 12.6% WBE: ________ ....,°A.::_o 

Sub-goals: 1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 
Use these goals as a guide to diversify. 

FOR HUB OFFICE USE ONLY: 

Verification date HUB Program Office reviewed and verified HUB Sub information Date: ____ Initials: 

PART I. HUB SUCONTRACTOR DISCLOSURE 

HUB Subcontractor Name: 

HUB Status (Gender & Ethnicity): 

Certifying Agency: D Texas Bldg & Procurement Comm. D Texas Unified Certification Prog. 

Address: ·_· ----------------------'------"'-~--'--'-
Street City State ZIP' 

Contact person: Title: ____________ _ 

Phone (with area code): Fax (with area code): ________ _ 

Proposed Subcontract Amount: $ Percentage of Prime Contract: _____ _,,%'--

Description of Subcontract Work to be Performed: 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE20F4 

HUB SUBCONTRACTOR DISCLOSURE 

PART I: Continuation Sheet (Duplicate as Needed) 

HUB Subcontractor Name: 

HUB Status (Gender & Ethnicity): 

Certifying Agency: D Tx. Bldg & Procurement Comm. D Jefferson County D Tx Unified Certification Prog. 

Address: 
Street City State Zip 

Contact person: Title: ____________ _ 

Phone (with area code): Fax (with area code): ________ _ 

Proposed Subcontract Amount: $ Percentage of Prime Contract: ------"%'-

Description of Subcontract Work to be Performed: 

HUB Subcontractor Name: 

HUB Status (Gender & Ethnicity): 

Certifying Agency: D Tx. Bldg & Procurement Comm. D Jefferson County D Tx Unified Certification Prog. 

Address: 
Street City State Zip 

Contact person: Title: ____________ _ 

Phone (with area code): 

Proposed Subcontract Amount: $ 

Fax (with area code): ----''------

Percentage of Prime Contract: ------"%'-

Description of Subcontract Work to be Performed: 

All HUB Subcontractor Participation may be verified with the 
HUB Subcontractor(s) listed on Part I. 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business {HUB) 
Subcontracting Participation Declaration Form 

PAGE30F4 

PART 11: STAlEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 

Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 

Our firm was unable to meet the HUB goals for this project for the following reasons: 

D All subcontractors to be utilized are "Non-HUBs." (Complete Part Ill) 

D HUBs were solicited but did not respond. 

D HUBs solicited were not competitive. 

D HUBs were unavailable for the following trade(s): 

[jJ Other: D11r ~-\( (Y'\ I $ OvJAW I DO~ 1-o 10,1 °' ~e_\'V\(A,\e , f-\.\r I ((;f\ ~en CPc"' 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs? D Yes 0 No 

PART Ill: DISCLOSURE OF OTHER "NON-HUB" SUBCONTRACTS 

The bidder shall use this area to provide a listing of all "Non-HUB" Subcontractors, including suppliers, that will perform 
under this project. A list of those "Non-HUB" Subcontractors the bidder selects, after bid submission, shall be provided 
to the Purchasing Office not later than five (5) calendar days after being notified that bidder is the apparent low bidder. 
A list of those "Non-HUB" Subcontractors that are selected after contract award must be provided immediately after 
their selection. 

Subcontractor Name: 

Address: 
Street City State Zip 

Contact person: Title: -------------
Phone (with area code): Fax (with area code): ________ _ 

Proposed Subcontract Amount: $ Percentage of Prime Contract: -----""%'-

Description of Subcontract Work to be Performed: 

Subcontractor Name: 

Address: 
Street City State Zip 

Contact person: Title: ____________ _ 

Phone (with area code): Fax (with area code): ________ _ 

Proposed Subcontract Amount: $ Percentage of Prime Contract: ------"%'-

Description of Subcontract Work to be Performed: 

Bidder Shall Return Completed Form with Offer. 
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Subcontractor Name: 

Address: 

Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE40F4 

Street City State Zip 

Contact person: Title: ____________ _ 

Phone (with area code): Fax (with area code): ________ _ 

Proposed Subcontract Amount: $ Percentage of Prime Contract: -----~%~ 

Description of Subcontract Work to be Performed: 

Subcontractor Name: 

Address: 
Street City State Zip 

Contact person: Title: ____________ _ 

Phone (with area code): Fax (with area code): ________ _ 

Proposed Subcontract Amount: $ Percentage of Prime Contract: -------"%'----

Description of Subcontract Work to be Performed: 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of this form, 
and attached any necessary support documentation as required. I fully understand that Intentionally falsifying information on this 
document may result in my no_t receiving a contraC:,award or v,rmination of any resulting contract. 

Name(printortype): ixlou-es, 1)e.e. eb<e4/~ 
Title: '.l?,i,-o (<,t,,.. I Du:> h,f,t-

Slgnature: '°,,{,kt.LA'() c'c. CI.RA;,,4,, 
Date: \Q -?:i' - ~ ~0 
E-mail address: t\.,e,\ D t-,e ~ t:i e,\.-.o...,,J '-' ~ +flO•COhi 

Contact person that will be in charge of invoicing for th~proje · 
\I • 

Name(printortype): c-,,e.~ f.ll~ 
Title: II\, (..t 

Date: 

E-mail address: J/4,.?;;:~~t'f"'",co• 
Bidder Shall Return Completed Form with Offer. 
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Residence Certification/Tax Form 

Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification. §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 

(3) "Nonresident bidder" refers to a person who is not a resident. 

(4) "Resident bidder" refers to a person whose principal place of business is in this state, including a 
Contractor whose ultimate parent company or majority owner has its principal place of business 
in this state. 

✓ I certify that QeR., '9..,1(,\,)a<J R{µ \ 6-k,\f, [company name] is a Resident Bidder of Texas as defined 
in Government Code §2252.001. 

• I certify that ----,-,------,,--,.-,,---,.---,-- [company name] is a Nonresident Bidder as defined in 
Government Code §2252.001 and our principal place of business is 
_________ (city and state). 

Taxpayer Identification Number (T.I.N.): 

Company Name submitting bid/proposal: 

Mailing address: 3t. D .. \JfY>O•~ Tii 7 - - ,0 

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

Property: List all taxable property owned by you or above partnerships in Jefferson County. 

Jefferson County Tax Acct. No.• Property address or location•• 

S'e~ 

• This is the property amount identification number assigned by the Jefferson County Appraisal District. 
•• For real property, specify the property address or legal description. For business property, specify the address where the property 

is located. For example, qffice equipment will normally be at your olfice, but inventory may be stored as a warehouse or other 
location. 

Bidder Shall Return Completed Form with Offer. 
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Properties Owned List 

Account Number 

019454-000/007850-00000 

002550-000/080100-00000 

700000-000/510900-00000 

002550-000/080200-00000 

022775-000/002200-00000 

059350-000/002600-00000 

013650-000/003000-00000 

010850-000/086100-00000 

037760-000/002100-00000 

006500-000/001600-00000 

008700-000/021100-00000 

034462-000/005400-00000 

068000-000/006900-00000 

068000-000/007000-00000 

Municipal Address 

8220 Stacy Beaumont, Texas 77705 

2630 Laurel Beaumont Texas 77702 

2630 Laurel (INV F&F M&E) Bmt, Tx 77702 

2620 Laurel Beaumont, Texas 77702 

8654 Glen Meadow, Beaumont Texas 77706 

1845 Ollie Beaumont, Texas 77705 

4965 Mallett Beaumont, Texas 77705 

2845 Orange Beaumont, Texas 77705 

4365 5th S Beaumont, Texas 77705 

4315 Goliad Beaumont Texas 77705 

255 Oakland Beaumont Texas 77702 

Martin Luther King Jr. Dr Port Arthur 77642 

3420 11th Beaumont, Texas 77705 

3420 11th Beaumont, Texas 77705 
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Respondent's Certification 

I have carefully examined the Request for Statements of Qualifications, Scope of Services Background, and 
any other documents accompanying or made a part of this Request for Qualifications. 

I hereby propose to furnish the goods or services specified in the Request for Qualifications. I agree that my 
proposal will remain firm for a period of up to 120 days in order to allow the County adequate lime to evaluate 
the qualifications submitted. 

I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the 
firm is ready, willing and able to perform if awarded the contract. 

I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product 
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said 
proposal: and that the undersigned executed this Respondent's Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 

Dee- V.,G½0-,J Kei:x. \ c;,\-CA.-te 
NAME OF BUSINESS 

BY: 

~ /(~ a f<'bd.& --=~ 
IGNATURE 

UL 

NAME & TITLE, TYPED OR PRINTED 

;;J le'bD ),..C,l \), e.,\ fu. 
MAILING ADDRESS 

\XQJXY1w-d-1 1 ~ 111 D~ 
CITY, STATE, ZIP CODE 

<'~i71l '6bO\, qs-gO 
TELEPHONE NUMBER 

Sworn to and subscribed before me 
this d'°].\-h, day of 

Ockolom. , 20::l,.o 

Notary Public 

State of __ Je+-=CK_P-s>~-----

My Commission Expires: Ol-/a-;).o;u 
1-----..i.,~ .. -·--__,,...,. __ -1 
1 ~•• •v · · COURTNI MEADOWS 1 1 ~r; Notaiy Public, State of Texas 1 
1
1 
%~ Comm. Expires 01-12-2021 I 

,, o, '' Notaiy ID# 13096023-6 I 
, _________________ , 

Respondent Shall Return Completed Form with Offer. 
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APPENDIX E. 
CONTRACTOR'S FEE SCHEDULE.  
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Change Order 

Change Order Page 1 of 2 

 Project Mesquite Point Boat Ramp  Project Number  

 Owner Jefferson County Texas  22-071  

 Contractor Brizo Construction LLC    

 Construction Manager For Jefferson County – Michelle Falgout    

 Design Professional Freese and Nichols, Inc.    
   

 Change Order No. 3  Date 11-8-23   
   

 Make the following modifications to the Contract Documents:  
 Item Description  Change Amount  

 

1. ADD:  Item E2 - 8” COMPACTED SUBGRADE - Additional quantity (182 SY) for 
contractor to repair existing soft subgrade under asphalt repair areas at the bid 
unit price of $21.00/SY. $ 3,822.00  

 

2. ADD:  Item F2 - ASPHALT PAVEMENT - PARKING EXTENSION & RAMP TIE-IN for 
Additional Quantity (65 SY) for replacement of existing asphalt pavement in 
areas of soft subgrade at the bid unit price of $105/SY. $ 6,825.00  

 

3. ADD:  Modification to Change Order #2 Item 1.  Miscalculated quantity in the 
change order amount. Change Order amount for that item regarding flowable 
fill was $14,930 should have been $15,120 for a total addition of $190.0 $ 190.00  

 
 
Net Change in Contract Price this Change Order $ 10,837  

 Net Change in Substantial Completion Contract Times this Change Order 26 days  
   

 

The compensation in this Change Order is the full, complete, and final compensation for all costs Contractor may 
incur because of or relating to this change whether said costs are known, unknown, foreseen, or unforeseen at this 
time, including without limitation, any cost for delay, extended overhead, ripple or impact cost, or any other effect 
on changed or unchanged Work because of this Change Order. The changes in Contract Times are the complete and 
final adjustments for impacts to the ability of Contractor to complete the Work within the Contract Times and are 
the only adjustments to which Contractor is entitled. All terms and provisions of the Contract Documents remain in 
effect except as specifically modified by this Change Order. 

 

 a. Original Contract Price $ 1,558,404.00  

 b. Previously Approved Change Order/Contract Amendment Amounts $ 34,802.00  

 c. Adjusted Contract Price (a + b ) $ 1,593,206.00  

 d. Contract Amendment Amount $ 10,837.00  

 e. Revised Contract Price (c + d ) $ 1,604,043.00  

 f. Percent Change in Contract Price to Date 2.93 %  

  Original  Previous CO#1  Current CO#3   

 Substantial Completion Date August 7, 2023  October 6, 2023  October 31, 2023   

 Final Completion Date August 24, 2023  October 25, 2023  November 30, 2023   
   



Change Order 

Change Order Page 2 of 2 

 Recommended by Design Professional   Recommended by Construction Manager  

          
 Freese and Nichols, Inc.  Date   Jefferson County  Date  

 Approved by Contractor   Approved by Owner  

          
 Brizo Construction LLC  Date   Jefferson County  Date  

 

11/14/2023

11/14/2023
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                                    11-21-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JURY FUND

DAWN DONUTS                                            43.50     512236
CHAPMAN VENDING                                       268.60     512269
                                                                           312.10**
ROAD & BRIDGE PCT.#1

ENTERGY                                                98.33     512123
M&D SUPPLY                                             76.72     512130
ACE IMAGEWEAR                                         146.72     512145
SMART'S TRUCK & TRAILER, INC.                         128.17     512146
S.E. TEXAS BUILDING SERVICE                           325.00     512147
ADVANCE AUTO PARTS                                    307.70     512223
REPUBLIC SERVICES                                      73.61     512235
                                                                         1,156.25**
ROAD & BRIDGE PCT.#2

SMART'S TRUCK & TRAILER, INC.                           6.10     512146
S.E. TEXAS BUILDING SERVICE                           346.66     512147
AT&T                                                  156.87     512158
CENTERPOINT ENERGY RESOURCES CORP                      90.61     512193
REPUBLIC SERVICES                                      83.13     512235
CY-FAIR TIRE                                        1,618.84     512258
                                                                         2,302.21**
ROAD & BRIDGE PCT. # 3

SPIDLE & SPIDLE                                    12,251.47     512101
AUDILET TRACTOR SALES                                 675.90     512105
BEAUMONT TRACTOR COMPANY                            1,723.52     512107
BEAUMONT TRACTOR COMPANY                            1,023.80     512108
CITY OF PORT ARTHUR - WATER DEPT.                     174.32     512112
MID-COUNTY ALTERNATOR                                 120.00     512132
NOACK LOCKSMITH                                        14.00     512135
VULCAN MATERIALS CO.                               12,055.15     512161
CENTERPOINT ENERGY RESOURCES CORP                      49.85     512193
ON TIME TIRE                                          258.00     512218
REPUBLIC SERVICES                                      73.61     512235
O'REILLY AUTO PARTS                                   291.79     512253
ODP BUSINESS SOLUTIONS, LLC                           165.00     512277
                                                                        28,876.41**
ROAD & BRIDGE PCT.#4

ABLE FASTENER, INC.                                    36.31     512099
CITY OF BEAUMONT - LANDFILL                         1,040.00     512104
W.W. GRAINGER, INC.                                    18.04     512122
M&D SUPPLY                                            449.99     512130
SOUTHEAST TEXAS WATER                                  53.95     512150
AT&T                                                  110.72     512158
TRAILER HITCH DEPOT                                 1,100.00     512166
INTERSTATE ALL BATTERY CENTER - BMT                   392.85     512204
REPUBLIC SERVICES                                     226.45     512235
TRUX SERVICE BODY & RIGGING LLC                     1,964.00     512259
WASHINGTON COUNTY TRACTOR, INC                      2,408.84     512271
MUNRO'S UNIFORM SERVICES, LLC                         199.68     512280
CITIBANK NA                                         1,299.99     512287
                                                                         9,300.82**
ENGINEERING FUND

VERIZON WIRELESS                                      125.63     512171
VERIZON WIRELESS                                      122.18     512172
ODP BUSINESS SOLUTIONS, LLC                            39.91     512277
                                                                           287.72**
PARKS & RECREATION

ENTERGY                                               992.42     512123
RITTER @ HOME                                         308.88     512141
VULCAN MATERIALS CO.                                8,413.65     512161
LOWE'S HOME CENTERS, INC.                              76.85     512187
HLAVINKA EQUIPMENT COMPANY                            420.00     512196
COUNTY HOME AND RANCH LP                              786.52     512215
SPRINT WASTE SERVICES LP                              789.19     512228
ALL TERRAIN EQUIPMENT CO                              414.45     512248
                                                                        12,201.96**
GENERAL FUND

TAX OFFICE
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ACE IMAGEWEAR                                          41.92     512145
UNITED STATES POSTAL SERVICE                          299.02     512177
REPUBLIC SERVICES                                      36.80     512235
                                                                           377.74*
COUNTY HUMAN RESOURCES

UNITED STATES POSTAL SERVICE                            2.24     512177
                                                                             2.24*
AUDITOR'S OFFICE

UNITED STATES POSTAL SERVICE                           12.29     512177
ODP BUSINESS SOLUTIONS, LLC                            76.54     512277
                                                                            88.83*
COUNTY CLERK

UNITED STATES POSTAL SERVICE                          388.52     512177
SIERRA SPRING WATER CO. - BT                           56.98     512178
                                                                           445.50*
COUNTY JUDGE

KEVIN PAULA SEKALY PC                                 500.00     512144
UNITED STATES POSTAL SERVICE                            5.37     512177
MOORE LANDREY LLP                                     500.00     512210
THOMSON REUTERS-WEST                                  170.00     512224
                                                                         1,175.37*
RISK MANAGEMENT

ADAN PEREZ JR                                         210.06     512278
                                                                           210.06*
COUNTY TREASURER

UNITED STATES POSTAL SERVICE                           55.85     512177
                                                                            55.85*
PRINTING DEPARTMENT

FUNCTION 4 LLC                                        270.00     512244
LINDENMEYR MUNROE                                     516.33     512267
FIRST CITIZENS BANK                                   499.00     512299
                                                                         1,285.33*
PURCHASING DEPARTMENT

BEAUMONT ENTERPRISE                                 1,633.20     512116
PORT ARTHUR NEWS, INC.                                449.08     512137
UNITED STATES POSTAL SERVICE                           11.73     512177
                                                                         2,094.01*
GENERAL SERVICES

B&L MAIL PRESORT SERVICE                            1,200.01     512106
CASH ADVANCE ACCOUNT                                   60.00     512129
TEXAS WILDLIFE DAMAGE MGMT FUND                     3,200.00     512159
NATIONAL ASSN. OF COUNTIES                          5,045.00     512162
MILLIMAN                                            1,325.00     512200
SEPS INC                                            2,993.99     512217
CHAPMAN VENDING                                        61.15     512269
                                                                        13,885.15*
DATA PROCESSING

CITIBANK NA                                         4,484.15     512287
                                                                         4,484.15*
VOTERS REGISTRATION DEPT

UNITED STATES POSTAL SERVICE                          227.44     512177
                                                                           227.44*
ELECTIONS DEPARTMENT

SIERRA SPRING WATER CO. - BT                           47.96     512178
                                                                            47.96*
DISTRICT ATTORNEY

HERNANDEZ OFFICE SUPPLY, INC.                         158.21     512124
JEFFERSON CTY. DISTRICT ATTORNEY                   18,200.00     512127
UNITED STATES POSTAL SERVICE                          141.69     512177
KIMBERLY R. BROUSSARD                                 119.00     512201
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THOMSON REUTERS-WEST                                  490.26     512224
TEXAS WORKFORCE COMMISSION                          1,500.00     512233
ODP BUSINESS SOLUTIONS, LLC                           484.27     512277
CITIBANK NA                                            80.00     512287
ERICA W PORTER                                        350.00     512294
                                                                        21,523.43*
DISTRICT CLERK

UNITED STATES POSTAL SERVICE                          142.37     512177
FUNCTION 4 LLC                                        570.00     512244
ODP BUSINESS SOLUTIONS, LLC                            80.43     512277
                                                                           792.80*
CRIMINAL DISTRICT COURT

TODD W LEBLANC                                      1,700.00     512100
DAVID GROVE                                         4,375.00     512102
DONALD W. DUESLER & ASSOC.                          8,750.00     512115
WENDELL RADFORD                                       800.00     512139
NATHAN REYNOLDS, JR.                                2,381.25     512140
KEVIN PAULA SEKALY PC                               8,750.00     512144
JOHN D WEST                                         8,750.00     512167
KIMBERLY R. BROUSSARD                               4,999.50     512201
LAURIE PEROZZO                                      2,000.00     512206
ODP BUSINESS SOLUTIONS, LLC                           346.37     512277
CITIBANK NA                                           495.00     512287
                                                                        43,347.12*
58TH DISTRICT COURT

SOUTHEAST TEXAS WATER                                  39.95     512151
UNITED STATES POSTAL SERVICE                            1.07     512177
                                                                            41.02*
60TH DISTRICT COURT

SIERRA SPRING WATER CO. - BT                             .99     512180
                                                                              .99*
136TH DISTRICT COURT

UNITED STATES POSTAL SERVICE                             .54     512177
                                                                              .54*
172ND DISTRICT COURT

AMAZON CAPITAL SERVICES                                84.31     512286
                                                                            84.31*
252ND DISTRICT COURT

WENDELL RADFORD                                     1,500.00     512139
CHARLES ROJAS                                       8,750.00     512165
BRITTANIE HOLMES                                    8,750.00     512222
MARVIN LEWIS JR                                     8,750.00     512254
                                                                        27,750.00*
279TH DISTRICT COURT

KIMBERLY PHELAN, P.C.                                 325.00     512195
REAUD MORGAN & QUINN LLP                              550.00     512202
WILLIAM FORD DISHMAN                                  330.00     512226
ALICIA K HALL PLLC                                  1,749.00     512265
SHELANDER LAW OFFICE                                  550.00     512270
                                                                         3,504.00*
317TH DISTRICT COURT

A. MARK FAGGARD                                       325.00     512117
ANITA F. PROVO                                        325.00     512138
WENDELL RADFORD                                       325.00     512139
CHARLES ROJAS                                         495.00     512165
UNITED STATES POSTAL SERVICE                            1.26     512177
DONEANE E. BECKCOM                                    110.00     512184
JOEL WEBB VAZQUEZ                                     110.00     512191
ALLEN PARKER                                          110.00     512207
JENNIFER DELAGE                                       990.00     512241
THE PARDUE LAW FIRM, PLLC                           1,034.00     512263
                                                                         3,825.26*
JUSTICE COURT-PCT 1 PL 1
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SOUTHEAST TEXAS WATER                                  35.45     512148
TEXAS STATE UNIVERSITY SAN MARS                       315.00     512153
UNITED STATES POSTAL SERVICE                           43.85     512177
                                                                           394.30*
JUSTICE COURT-PCT 1 PL 2

UNITED STATES POSTAL SERVICE                           18.30     512177
ODP BUSINESS SOLUTIONS, LLC                           361.04     512277
                                                                           379.34*
JUSTICE COURT-PCT 4

AT&T                                                  110.72     512158
CITIBANK NA                                            75.00     512287
                                                                           185.72*
JUSTICE COURT-PCT 6

UNITED STATES POSTAL SERVICE                           35.30     512177
SIERRA SPRING WATER CO. - BT                           50.97     512181
                                                                            86.27*
JUSTICE COURT-PCT 7

ODP BUSINESS SOLUTIONS, LLC                           304.15     512277
CITIBANK NA                                            75.00     512287
                                                                           379.15*
JUSTICE OF PEACE PCT. 8

THOMSON REUTERS-WEST                                   88.00     512224
                                                                            88.00*
COUNTY COURT AT LAW NO.1

UNITED STATES POSTAL SERVICE                            2.15     512177
SIERRA SPRING WATER CO. - BT                           88.95     512179
ODP BUSINESS SOLUTIONS, LLC                           103.39     512277
                                                                           194.49*
COUNTY COURT AT LAW NO. 2

JOHN EUGENE MACEY                                     500.00     512131
CHARLES ROJAS                                         300.00     512165
UNITED STATES POSTAL SERVICE                           63.20     512177
SIERRA SPRING WATER CO. - BT                           45.48     512182
JOEL WEBB VAZQUEZ                                     700.00     512191
LAURIE PEROZZO                                        250.00     512206
LINDSEY SCOTT                                         500.00     512234
LAW OFFICES OF BREVIN JACKSON                         300.00     512290
THE LAW OFFICE OF CHRISTY L CAUTHEN                   400.00     512297
                                                                         3,058.68*
COUNTY COURT AT LAW NO. 3

UNITED STATES POSTAL SERVICE                           37.78     512177
                                                                            37.78*
COURT MASTER

UNITED STATES POSTAL SERVICE                            3.78     512177
KENT W JOHNS                                          500.00     512213
                                                                           503.78*
MEDIATION CENTER

UNITED STATES POSTAL SERVICE                            5.56     512177
                                                                             5.56*
SHERIFF'S DEPARTMENT

FED EX                                                135.65     512118
CASH ADVANCE ACCOUNT                                  378.20     512129
SAM'S WESTERN WEAR, INC.                              255.28     512142
AT&T                                                  209.16     512158
VERIZON WIRELESS                                    3,950.63     512170
UNITED STATES POSTAL SERVICE                        1,141.56     512177
DATAWORKS PLUS, LLC                                39,609.37     512189
RITA HURT                                           3,575.00     512216
THOMSON REUTERS-WEST                                  531.60     512224
GALLS LLC                                           2,118.10     512232
REPUBLIC SERVICES                                      73.61     512235
3L PRINTING COMPANY                                    35.00     512237
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IAFCI                                                 105.00     512243
BEARCOM / KAY ELECTRONICS                             232.50     512257
WALMART CAPITAL ONE                                    84.15     512272
EDEN K9 CONSULTING & TRAINING CORP                    696.00     512273
NEIGHBORHOOD VETERINARY CENTERS LLC                   403.85     512274
ODP BUSINESS SOLUTIONS, LLC                         1,292.00     512277
BEAUMONT OCCUPATIONAL SERVICES                        104.85     512289
THE MONOGRAM SHOP                                     122.00     512292
                                                                        55,053.51*
CRIME LABORATORY

FED EX                                                 24.79     512119
CASH ADVANCE ACCOUNT                                  786.40     512129
SOUTHEAST TEXAS WATER                                 154.80     512149
LIPOMED                                                88.00     512208
VECTOR SECURITY                                       190.11     512247
ODP BUSINESS SOLUTIONS, LLC                            15.59     512277
AMAZON CAPITAL SERVICES                                31.00     512286
BAK GLOBAL LLC                                        100.00     512288
                                                                         1,359.51*
JAIL - NO. 2

COASTAL WELDING SUPPLY INC                            130.20     512114
JACK BROOKS REGIONAL AIRPORT                          124.25     512128
CASH ADVANCE ACCOUNT                                  458.29     512129
AT&T                                                1,557.46     512158
TEXAS GAS SERVICE                                     723.55     512188
REPUBLIC SERVICES                                   5,927.52     512235
CORRHEALTH PLLC                                   669,720.52     512249
                                                                       678,641.79*
JUVENILE PROBATION DEPT.

UNITED STATES POSTAL SERVICE                           18.38     512177
CHARITY HIGHTOWER                                     205.02     512251
NICOLE CLARK                                          136.89     512300
                                                                           360.29*
JUVENILE DETENTION HOME

S.E. TEXAS BUILDING SERVICE                         2,600.00     512147
HANDLE WITH CARE BEHAVIOR                             525.00     512186
BEN E KEITH COMPANY                                 4,285.84     512190
CENTERPOINT ENERGY RESOURCES CORP                     182.99     512193
ATTABOY TERMITE & PEST CONTROL                         77.10     512205
REPUBLIC SERVICES                                     519.60     512235
BIG THICKET PLUMBING INC                            2,265.08     512250
FLOWERS BAKING COMPANY OF HOUSTON                      99.27     512281
                                                                        10,554.88*
CONSTABLE PCT 1

UNITED STATES POSTAL SERVICE                           50.16     512177
CITIBANK NA                                           180.00     512287
                                                                           230.16*
CONSTABLE-PCT 4

TEXAS STATE UNIVERSITY SAN MARS                       315.00     512155
AT&T                                                   55.36     512158
                                                                           370.36*
CONSTABLE-PCT 6

TEXAS STATE UNIVERSITY SAN MARS                       945.00     512154
TEXAS STATE UNIVERSITY SAN MARS                     1,000.00     512156
UNITED STATES POSTAL SERVICE                            4.68     512177
                                                                         1,949.68*
CONSTABLE PCT. 7

TEXAS STATE UNIVERSITY SAN MARS                       815.00     512157
                                                                           815.00*
CONSTABLE PCT. 8

TND WORKWEAR CO LLC                                   105.90     512245
                                                                           105.90*
COUNTY MORGUE
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FORENSIC MEDICAL                                   95,460.00     512256
                                                                        95,460.00*
AGRICULTURE EXTENSION SVC

CASH ADVANCE ACCOUNT                                  513.85     512129
MID COUNTY FARM & FEED SUPPLY                          34.95     512203
DAVID OATES                                            79.26     512238
CITIBANK NA                                            39.50     512287
REBECCA CARPENTER                                      19.94     512293
                                                                           687.50*
HEALTH AND WELFARE NO. 1

CITY OF BEAUMONT                                       40.00     512103
BROUSSARD'S MORTUARY                                1,467.00     512109
CLAYBAR FUNERAL HOME, INC.                          3,000.00     512113
CASH ADVANCE ACCOUNT                                  837.26     512129
MCKESSON MEDICAL-SURGICAL INC                         644.94     512164
CLAYBAR HAVEN OF REST                               3,720.00     512175
UNITED STATES POSTAL SERVICE                           65.94     512177
SIERRA SPRING WATER CO. - BT                           99.39     512183
ODP BUSINESS SOLUTIONS, LLC                           125.33     512277
                                                                         9,999.86*
HEALTH AND WELFARE NO. 2

GABRIEL FUNERAL HOME, INC.                          1,500.00     512121
MCKESSON MEDICAL-SURGICAL INC                       2,444.58     512164
LISA WASHINGTON                                       224.01     512285
                                                                         4,168.59*
NURSE PRACTITIONER

LESLIE RIGGS                                          192.11     512229
                                                                           192.11*
INDIGENT MEDICAL SERVICES

CARDINAL HEALTH 110 INC                            28,943.99     512225
SHAMECA MALBROUGH                                      23.99     512262
OUTCOMES OPERATING INC                                421.00     512298
                                                                        29,388.98*
EMERGENCY MANAGEMENT

VERIZON WIRELESS                                      150.00     512171
CITIBANK NA                                           199.00     512287
                                                                           349.00*
MAINTENANCE-BEAUMONT

W.W. GRAINGER, INC.                                   248.60     512122
M&D SUPPLY                                             42.11     512130
SANITARY SUPPLY, INC.                                 641.00     512143
ACE IMAGEWEAR                                         223.12     512145
REPUBLIC SERVICES                                   1,558.80     512235
FERGUSON ENTERPRISES INC                              215.10     512246
ODP BUSINESS SOLUTIONS, LLC                           179.58     512277
                                                                         3,108.31*
MAINTENANCE-PORT ARTHUR

ENTERGY                                             2,048.49     512123
HOWARD'S AUTO SUPPLY                                    3.28     512163
LOWE'S HOME CENTERS, INC.                             133.87     512187
PARKER'S BUILDING SUPPLY                               94.04     512284
                                                                         2,279.68*
MAINTENANCE-MID COUNTY

RITTER @ HOME                                          55.98     512141
SANITARY SUPPLY, INC.                                 125.56     512143
S.E. TEXAS BUILDING SERVICE                         4,341.67     512147
CENTERPOINT ENERGY RESOURCES CORP                     173.38     512193
REPUBLIC SERVICES                                      83.13     512235
MIDWEST INDUSTRIAL TANKS                            1,471.50     512296
                                                                         6,251.22*
SERVICE CENTER

CLASSIC CHEVROLET                                      48.00     512097
SPIDLE & SPIDLE                                    12,692.25     512101
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CHUCK'S WRECKER SERVICE                               150.00     512111
HI-LINE                                               227.00     512125
J.K. CHEVROLET CO.                                  4,670.84     512126
THE MUFFLER SHOP                                       77.00     512134
PHILPOTT MOTORS, INC.                                 194.66     512136
SANITARY SUPPLY, INC.                                  80.56     512143
AT&T                                                  104.58     512158
JEFFERSON CTY. TAX OFFICE                               7.50     512168
JEFFERSON CTY. TAX OFFICE                               7.50     512169
BUMPER TO BUMPER                                    1,506.70     512192
UNITED RENTALS                                      1,133.50     512194
MIGHTY OF SOUTHEAST TEXAS                             207.57     512214
SPANKY'S WRECKER SERVICE INC                          150.00     512219
ADVANCE AUTO PARTS                                     50.90     512223
CARR'S UNLOCKING COMPANY                              125.00     512230
REPUBLIC SERVICES                                      83.13     512235
CINTAS CORPORATION                                     29.90     512239
DENNIS LOWE                                           669.85     512240
THE GOODYEAR TIRE & RUBBER COMPANY                  4,966.40     512252
O'REILLY AUTO PARTS                                    28.76     512253
ODP BUSINESS SOLUTIONS, LLC                            31.99     512277
RALPH'S INDUSTRIAL ELECTRONICS SUPP                     3.96     512282
TOWN AND COUNTRY FORD                                 429.68     512295
                                                                        27,677.23*
                                                                     1,059,565.73**
MOSQUITO CONTROL FUND

JACK BROOKS REGIONAL AIRPORT                        1,011.69     512128
ACE IMAGEWEAR                                          74.42     512145
UNITED PARCEL SERVICE                                  22.74     512160
CENTERPOINT ENERGY RESOURCES CORP                     178.90     512193
REPUBLIC SERVICES                                      83.13     512235
O'REILLY AUTO PARTS                                     7.50     512253
ES OPCO USA LLC                                   178,442.10     512264
                                                                       179,820.48**
SECURITY FEE FUND

GALLS LLC                                             346.97     512232
ALLIED UNIVERSAL SECURITY SERVICES                 10,117.60     512261
                                                                        10,464.57**
EMPG GRANT

SOUTHEAST TEXAS WATER                                   9.95     512152
VERIZON WIRELESS                                       78.83     512171
WALMART CAPITAL ONE                                    69.92     512272
                                                                           158.70**
COMMUNITY SUPERVISION FND

UNITED STATES POSTAL SERVICE                          132.20     512177
JCCSC                                                  77.00     512211
                                                                           209.20**
MENTALLY IMPAIRED OFFEND.

TDCJ - CASHIERS OFFICE                             19,631.76     512110
                                                                        19,631.76**
COMMUNITY CORRECTIONS PRG

TDCJ - CASHIERS OFFICE                             91,299.74     512110
M&D SUPPLY                                             29.85     512130
                                                                        91,329.59**
DRUG DIVERSION PROGRAM

TDCJ - CASHIERS OFFICE                             53,453.26     512110
                                                                        53,453.26**
COUNTY CLERK - RECORD MGT

MANATRON INC                                        4,224.00     512197
                                                                         4,224.00**
HOTEL OCCUPANCY TAX FUND

M&D SUPPLY                                             82.18     512130
4IMPRINT, INC.                                      2,053.80     512185
JESSIE DAVIS                                          154.58     512199
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LANDSCAPER'S WHOLESALE MARKET                          19.45     512212
SAM'S CLUB DIRECT                                     195.45     512221
REPUBLIC SERVICES                                      83.13     512235
GRINNELL COMPUTERS                                  3,708.74     512242
FERGUSON ENTERPRISES INC                              188.04     512246
GEORGE WEST                                            45.85     512275
MUNRO'S UNIFORM SERVICES, LLC                         208.78     512280
                                                                         6,740.00**
AIRPORT FUND

A&A EQUIPMENT                                         550.18     512098
SPIDLE & SPIDLE                                     3,120.89     512101
BEAUMONT TRACTOR COMPANY                              969.80     512107
B.C. MILLER ELECTRIC, INC.                            670.00     512133
AT&T                                                  519.82     512158
LOWE'S HOME CENTERS, INC.                              22.38     512187
CENTERPOINT ENERGY RESOURCES CORP                     692.68     512193
SOUTHEAST TEXAS PARTS AND EQUIPMENT                 1,254.15     512227
REPUBLIC SERVICES                                     332.52     512235
TITAN AVIATION FUELS                               78,407.51     512255
JM TEST SYSTEMS INC                                   472.50     512266
ODP BUSINESS SOLUTIONS, LLC                           152.38     512277
MUNRO'S UNIFORM SERVICES, LLC                          63.50     512280
BLUEGLOBES, LLC                                     2,262.08     512283
CITIBANK NA                                           548.61     512287
                                                                        90,039.00**
AIRPORT IMPROVE. GRANTS

FITTZ & SHIPMAN, INC.                               9,825.00     512120
TOLUNAY-WONG ENGINEERS INC                          1,730.00     512209
                                                                        11,555.00**
SE TX EMP. BENEFIT POOL

UNITED HEALTHCARE SERVICES INC                      1,104.48     512260
BAY BRIDGE ADMINISTRATORS LLC                     198,799.37     512268
                                                                       199,903.85**
SETEC FUND

INDUSTRIAL & COMMERCIAL MECHANICAL                  3,304.00     512220
REPUBLIC SERVICES                                   3,170.00     512235
                                                                         6,474.00**
PAYROLL FUND

JEFFERSON CTY. - FLEXIBLE SPENDING                 14,186.56     512301
CLEAT                                                 324.00     512302
JEFFERSON CTY. TREASURER                           13,501.88     512303
RON STADTMUELLER - CHAPTER 13                         182.31     512304
INTERNAL REVENUE SERVICE                              208.00     512305
JEFFERSON CTY. ASSN. OF D.S. & C.O.                 3,580.00     512306
JEFFERSON CTY. COMMUNITY SUP.                       6,953.70     512307
JEFFERSON CTY. TREASURER - HEALTH                 549,688.28     512308
JEFFERSON CTY. TREASURER - PAYROLL              2,234,003.62     512309
JEFFERSON CTY. TREASURER - PAYROLL                786,796.00     512310
POLICE & FIRE FIGHTERS' ASSOCIATION                 1,618.64     512311
JEFFERSON CTY. TREASURER - TCDRS                  887,728.31     512312
JEFFERSON COUNTY TREASURER                          3,014.00     512313
JEFFERSON COUNTY - TREASURER -                      8,211.74     512314
NECHES FEDERAL CREDIT UNION                        31,540.36     512315
JEFFERSON COUNTY - NATIONWIDE                      81,388.59     512316
SBA - U S DEPARTMENT OF TREASURY                      307.63     512317
                                                                     4,623,233.62**
JUSTICE COURT SUPPORT FND

ODP BUSINESS SOLUTIONS, LLC                           483.91     512277
                                                                           483.91**
LANGUAGE ACCESS FUND

RUBEN ZAPATA                                          400.00     512291
                                                                           400.00**
APPELLATE JUDICIAL SYSTEM

9TH COURT OF APPEALS                                2,220.27     512198
                                                                         2,220.27**
DISTRICT CRT RECORDS TECH
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PRECISION MICROPRODUCTS OF AMERICA                  2,250.00     512279
                                                                         2,250.00**
MARINE DIVISION

JACK BROOKS REGIONAL AIRPORT                          958.78     512128
AT&T                                                  124.70     512158
VERIZON WIRELESS                                       21.53     512173
VERIZON WIRELESS                                      151.96     512174
GALLS LLC                                             203.98     512232
                                                                         1,460.95**
SHERIFF - COMMISSARY

WALMART CAPITAL ONE                                    39.88     512272
                                                                            39.88**
                                                                     6,418,095.24***



  PGM: GMCOMMV2                       DATE                                PAGE:   1
                                    11-28-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

ROAD & BRIDGE PCT.#1

DEPARTMENT OF INFORMATION RESOURCES                      .02     512382
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                            99.02**
ROAD & BRIDGE PCT.#2

M&D SUPPLY                                             51.99     512353
ACE IMAGEWEAR                                          39.84     512365
SMART'S TRUCK & TRAILER, INC.                         775.17     512367
BUMPER TO BUMPER                                      236.88     512407
NEW WAVE WELDING TECHNOLOGY                            12.40     512413
ARROW-MAGNOLIA INTERNATIONAL INC                      437.35     512418
CY-FAIR TIRE                                           58.45     512457
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
CHARTER COMMUNICATIONS                                166.68     512480
                                                                         1,877.76**
ROAD & BRIDGE PCT. # 3

AUDILET TRACTOR SALES                                 197.45     512328
BEAUMONT TRACTOR COMPANY                              588.75     512330
CITY OF PORT ARTHUR - WATER DEPT.                      62.65     512334
FARM & HOME SUPPLY                                      4.80     512342
ENTERGY                                               219.56     512346
ENTERGY                                                15.29     512347
PHILPOTT MOTORS, INC.                                 255.28     512356
S.E. TEXAS BUILDING SERVICE                            65.00     512369
LOWE'S HOME CENTERS, INC.                              94.90     512400
ALL SERV INDUSTRIAL LLC                               839.80     512417
ON TIME TIRE                                          368.75     512431
CHARTER COMMUNICATIONS                                155.22     512472
ODP BUSINESS SOLUTIONS, LLC                            54.71     512481
MUNRO'S UNIFORM SERVICES, LLC                          23.95     512482
FARM & HOME SUPPLY                                     67.95     512494
                                                                         3,014.06**
ROAD & BRIDGE PCT.#4

SPIDLE & SPIDLE                                     5,202.95     512324
AUDILET TRACTOR SALES                               1,324.00     512328
CASH ADVANCE ACCOUNT                                  609.25     512348
M&D SUPPLY                                             50.49     512353
RITTER @ HOME                                         154.90     512362
SANITARY SUPPLY, INC.                                 620.76     512363
SMART'S TRUCK & TRAILER, INC.                          46.00     512367
ON TIME TIRE                                          415.00     512431
REXEL USA INC                                         366.53     512448
O'REILLY AUTO PARTS                                   209.85     512452
TRUX SERVICE BODY & RIGGING LLC                     1,964.00     512459
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
MUNRO'S UNIFORM SERVICES, LLC                          73.84     512482
                                                                        11,136.57**
ENGINEERING FUND

FUNCTION 4 LLC - WELLS FARGO FINANC                   275.00     512464
                                                                           275.00**
PARKS & RECREATION

ENTERGY                                               602.08     512346
                                                                           602.08**
GENERAL FUND

TAX OFFICE

TERRY WUENSCHEL                                       725.65     512378
DEPARTMENT OF INFORMATION RESOURCES                      .07     512382
UNITED STATES POSTAL SERVICE                          907.52     512396
MICHELLE FARNIE                                       796.70     512437
NEMO-Q                                                310.00     512439
KATHLEEN SPENCER                                      193.00     512445
J D POWER                                           1,380.00     512461
FUNCTION 4 LLC - WELLS FARGO FINANC                   396.00     512464
ODP BUSINESS SOLUTIONS, LLC                           442.18     512481
ROCHESTER ARMORED CAR CO INC                          378.40     512502
                                                                         5,529.52*
COUNTY HUMAN RESOURCES
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UNITED STATES POSTAL SERVICE                            1.61     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                           100.61*
AUDITOR'S OFFICE

CDW COMPUTER CENTERS, INC.                            243.19     512380
UNITED STATES POSTAL SERVICE                           11.07     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                   211.00     512464
ODP BUSINESS SOLUTIONS, LLC                           183.38     512481
                                                                           648.64*
COUNTY CLERK

UNITED STATES POSTAL SERVICE                          380.24     512396
SIERRA SPRING WATER CO. - BT                           83.98     512398
THOMSON REUTERS-WEST                                   85.00     512438
FUNCTION 4 LLC - WELLS FARGO FINANC                   409.00     512464
ODP BUSINESS SOLUTIONS, LLC                            55.96     512481
                                                                         1,014.18*
COUNTY JUDGE

WELLS PEYTON & PARTAIN, LLP                           500.00     512326
BEAUMONT ENTERPRISE                                   125.88     512340
UNITED STATES POSTAL SERVICE                            3.81     512396
ROCKY LAWDERMILK                                    1,350.00     512401
GRACE NICHOLS                                         450.00     512416
HARVEY L WARREN III                                   900.00     512426
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                         3,428.69*
RISK MANAGEMENT

UNITED STATES POSTAL SERVICE                            1.07     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                           100.07*
COUNTY TREASURER

UNITED STATES POSTAL SERVICE                          193.34     512396
                                                                           193.34*
PRINTING DEPARTMENT

LINDENMEYR MUNROE                                     114.53     512508
BOSWORTH PAPERS                                       559.86     512509
FIRST CITIZENS BANK                                   499.00     512514
                                                                         1,173.39*
PURCHASING DEPARTMENT

BEAUMONT ENTERPRISE                                   961.00     512339
PORT ARTHUR NEWS, INC.                                524.60     512357
REGION V EDUCATION SERVICE CENTER                     300.00     512360
UNITED STATES POSTAL SERVICE                           15.34     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                         1,899.94*
GENERAL SERVICES

CASH ADVANCE ACCOUNT                                   50.00     512348
SPINDLETOP MHMR                                    36,400.25     512352
MILLIMAN                                            5,800.00     512414
LJA ENGINEERING INC                                   968.25     512432
CHARTER COMMUNICATIONS                              2,442.76     512470
CHARTER COMMUNICATIONS                                646.35     512473
CHARTER COMMUNICATIONS                                232.00     512474
                                                                        46,539.61*
DATA PROCESSING

CDW COMPUTER CENTERS, INC.                         96,270.61     512380
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
CDW COMPUTER CENTERS, INC.                            626.64     512500
STEEPMEADOW SOLUTIONS, LLC                          6,311.00     512510
                                                                       103,307.25*
VOTERS REGISTRATION DEPT

UNITED STATES POSTAL SERVICE                          307.23     512396
                                                                           307.23*
ELECTIONS DEPARTMENT
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DEPARTMENT OF INFORMATION RESOURCES                      .09     512382
SIERRA SPRING WATER CO. - BT                           35.47     512398
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
JOHN ADAMS                                            633.39     512490
PAMELA VICKERS                                        554.79     512491
JACKSON ADAMS                                         762.42     512492
DANNY MILLER                                          512.87     512493
                                                                         2,598.03*
DISTRICT ATTORNEY

CASH ADVANCE ACCOUNT                                   48.44     512348
UNITED STATES POSTAL SERVICE                          363.05     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                   508.00     512464
                                                                           919.49*
DISTRICT CLERK

KIRKSEY'S SPRINT PRINTING                             155.78     512350
UNITED STATES POSTAL SERVICE                          254.62     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
ODP BUSINESS SOLUTIONS, LLC                           123.45     512481
                                                                           632.85*
CRIMINAL DISTRICT COURT

MARSHA NORMAND                                      8,750.00     512354
NATHAN REYNOLDS, JR.                                  600.00     512361
LANGSTON ADAMS                                      8,750.00     512403
LAURIE PEROZZO                                        900.00     512422
RYAN GERTZ                                          2,130.00     512423
JASON ROBERT NICKS                                  4,375.00     512424
WILLIAM MARCUS WILKERSON                              800.00     512435
FUNCTION 4 LLC - WELLS FARGO FINANC                   198.00     512464
B. E. FRANKLIN LAW FIRM, PLLC                         900.00     512484
                                                                        27,403.00*
58TH DISTRICT COURT

THOMSON REUTERS-WEST                                  176.00     512438
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                           275.00*
60TH DISTRICT COURT

FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                            99.00*
136TH DISTRICT COURT

UNITED STATES POSTAL SERVICE                             .54     512396
LEXIS-NEXIS                                           191.00     512397
                                                                           191.54*
172ND DISTRICT COURT

FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                            99.00*
252ND DISTRICT COURT

TODD W LEBLANC                                        900.00     512323
DELL MARKETING L.P.                                 1,467.60     512337
EDWARD B. GRIPON, M.D., P.A.                        3,180.00     512344
MIKE VAN ZANDT                                      8,750.00     512374
LAURIE PEROZZO                                      8,883.50     512422
JASON ROBERT NICKS                                  4,375.00     512424
ALLEN PARKER                                        8,750.00     512425
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
ODP BUSINESS SOLUTIONS, LLC                           324.99     512481
AMAZON CAPITAL SERVICES                               165.00     512485
ODP BUSINESS SOLUTIONS, LLC                            51.85     512511
                                                                        36,946.94*
279TH DISTRICT COURT

ANITA F. PROVO                                        877.50     512359
NATHAN REYNOLDS, JR.                                  880.00     512361
GERMER PLLC                                           319.00     512381
TONYA CONNELL TOUPS                                   110.00     512412
REAUD MORGAN & QUINN LLP                              440.00     512415
BRITTANIE HOLMES                                      440.00     512434
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THOMSON REUTERS-WEST                                   60.00     512438
WILLIAM FORD DISHMAN                                  550.00     512440
LINDSEY SCOTT                                         330.00     512446
JULLIANA REYES                                        209.00     512450
SHELANDER LAW OFFICE                                  770.00     512468
                                                                         4,985.50*
317TH DISTRICT COURT

THOMAS J. BURBANK PC                                  325.00     512332
CASH ADVANCE ACCOUNT                                1,374.69     512348
KEVIN PAULA SEKALY PC                                 510.00     512364
TONYA CONNELL TOUPS                                 1,050.00     512412
ALLEN PARKER                                          220.00     512425
BRITTANIE HOLMES                                      110.00     512434
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                         3,688.69*
JUSTICE COURT-PCT 1 PL 1

UNITED STATES POSTAL SERVICE                          157.34     512396
THOMSON REUTERS-WEST                                  133.38     512438
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                           389.72*
JUSTICE COURT-PCT 1 PL 2

UNITED STATES POSTAL SERVICE                           23.45     512396
                                                                            23.45*
JUSTICE COURT-PCT 2

TEXAS STATE UNIVERSITY SAN MARS                       315.00     512371
                                                                           315.00*
JUSTICE COURT-PCT 6

TEXAS STATE UNIVERSITY SAN MARS                       260.00     512370
UNITED STATES POSTAL SERVICE                           28.27     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
AMAZON CAPITAL SERVICES                                35.64     512485
                                                                           422.91*
JUSTICE COURT-PCT 7

DEPARTMENT OF INFORMATION RESOURCES                      .08     512382
                                                                              .08*
JUSTICE OF PEACE PCT. 8

THOMSON REUTERS-WEST                                  232.00     512438
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                           331.00*
COUNTY COURT AT LAW NO.1

UNITED STATES POSTAL SERVICE                            5.70     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                           104.70*
COUNTY COURT AT LAW NO. 2

UNITED STATES POSTAL SERVICE                            1.17     512396
JOEL WEBB VAZQUEZ                                     700.00     512405
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
ODP BUSINESS SOLUTIONS, LLC                           838.31     512481
                                                                         1,638.48*
COUNTY COURT AT LAW NO. 3

TODD W LEBLANC                                        400.00     512323
DONALD BOUDREAUX                                      300.00     512331
A. MARK FAGGARD                                       250.00     512341
NATHAN REYNOLDS, JR.                                  950.00     512361
UNITED STATES POSTAL SERVICE                             .54     512396
SIERRA SPRING WATER CO. - BT                           36.98     512399
JOEL WEBB VAZQUEZ                                     750.00     512405
MATUSKA LAW FIRM                                      250.00     512443
JARED GILTHORPE                                       250.00     512444
LINDSEY SCOTT                                         250.00     512446
THE SAMUEL FIRM, PLLC                                 250.00     512456
                                                                         3,687.52*
COURT MASTER
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UNITED STATES POSTAL SERVICE                            1.26     512396
LAWRENCE E THORNE III                               3,448.39     512428
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                         3,548.65*
MEDIATION CENTER

UNITED STATES POSTAL SERVICE                            3.76     512396
                                                                             3.76*
COMMUNITY SUPERVISION

FUNCTION 4 LLC - WELLS FARGO FINANC                   396.00     512464
                                                                           396.00*
SHERIFF'S DEPARTMENT

DELL MARKETING L.P.                                 1,420.32     512337
JOHNSEN'S WHOLESALE FLORIST, INC.                      69.90     512349
DEPARTMENT OF INFORMATION RESOURCES                   537.28     512382
UNITED STATES POSTAL SERVICE                        1,228.51     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                   495.00     512464
                                                                         3,751.01*
CRIME LABORATORY

FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                            99.00*
JAIL - NO. 2

AAA LOCK & SAFE                                       128.85     512320
MARK'S PLUMBING PARTS                                  38.50     512321
BOB BARKER CO., INC.                                1,943.20     512329
CITY OF BEAUMONT - WATER DEPT.                     32,534.74     512333
GULF COAST SCREW & SUPPLY                              46.40     512345
DEPARTMENT OF INFORMATION RESOURCES                      .97     512382
S&S SPRINKLER CO, L.L.C.                            2,200.00     512406
INDUSTRIAL & COMMERCIAL MECHANICAL                  2,289.61     512433
CONSTELLATION NEWENERGY - GAS DIVIS                 1,726.12     512436
BOUDREAUX'S TRUCK & TRAILER REPAIR                    339.30     512447
MOORE-ALL TEX SUPPLY                                3,811.37     512449
LASALLE CORRECTIONS VI LLC                         61,725.00     512453
CLEAR HANDBAGS & MORE                                 961.29     512455
FUNCTION 4 LLC - WELLS FARGO FINANC                   818.00     512464
ODP BUSINESS SOLUTIONS, LLC                           255.98     512481
M&D SUPPLY                                            473.26     512496
WORTH HYDROCHEM OF THE GULF COAST                     390.00     512498
THOMSON REUTERS-WEST                                3,859.35     512503
GALLS LLC                                           2,280.95     512505
TRINITY SERVICES GROUP INC                         95,136.97     512506
                                                                       210,959.86*
JUVENILE PROBATION DEPT.

UNITED STATES POSTAL SERVICE                           17.81     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                   297.00     512464
                                                                           314.81*
JUVENILE DETENTION HOME

CITY OF BEAUMONT - WATER DEPT.                      6,023.08     512333
SHERWIN-WILLIAMS                                      555.42     512366
SHERWIN-WILLIAMS                                      168.25     512419
INDUSTRIAL & COMMERCIAL MECHANICAL                    993.14     512433
LA COSTA DENTAL OF PORT ARTHUR PA                      70.00     512451
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
SOUTHWEST BUILDING SYSTEMS                            219.88     512497
                                                                         8,128.77*
CONSTABLE PCT 1

SOLAR SPECIALTIES                                     160.00     512368
UNITED STATES POSTAL SERVICE                           37.78     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                           296.78*
CONSTABLE-PCT 2

ODP BUSINESS SOLUTIONS, LLC                            13.59     512481
                                                                            13.59*
CONSTABLE-PCT 4
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DEPARTMENT OF INFORMATION RESOURCES                      .07     512382
                                                                              .07*
CONSTABLE-PCT 6

UNITED STATES POSTAL SERVICE                           10.74     512396
                                                                            10.74*
CONSTABLE PCT. 8

THOMSON REUTERS-WEST                                  272.00     512438
COTTON CARGO                                          264.00     512458
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                           635.00*
AGRICULTURE EXTENSION SVC

FUNCTION 4 LLC - WELLS FARGO FINANC                   211.00     512464
                                                                           211.00*
HEALTH AND WELFARE NO. 1

PETTY CASH - N C WELFARE                              120.00     512355
CLAYBAR HAVEN OF REST                               1,525.00     512394
UNITED STATES POSTAL SERVICE                           89.57     512396
TEXAS CONFERENCE OF URBAN COUNTIES                    220.00     512402
THOMSON REUTERS-WEST                                  157.18     512438
FUNCTION 4 LLC - WELLS FARGO FINANC                   198.00     512464
EZEA D EDE MD                                       4,378.79     512465
                                                                         6,688.54*
HEALTH AND WELFARE NO. 2

CLAYBAR HAVEN OF REST                               1,525.00     512394
TEXAS CONFERENCE OF URBAN COUNTIES                    220.00     512402
THOMSON REUTERS-WEST                                  157.18     512438
FUNCTION 4 LLC - WELLS FARGO FINANC                   198.00     512464
EZEA D EDE MD                                       4,378.79     512465
                                                                         6,478.97*
NURSE PRACTITIONER

SERVET MUHITTIN SATIR                               1,000.00     512467
                                                                         1,000.00*
ENVIRONMENTAL CONTROL

POSTMASTER                                            396.00     512358
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
ODP BUSINESS SOLUTIONS, LLC                            87.90     512481
                                                                           582.90*
MAINTENANCE-BEAUMONT

W.W. GRAINGER, INC.                                   219.50     512343
ENTERGY                                            30,372.02     512346
ACE IMAGEWEAR                                         264.04     512365
AT&T                                                   99.80     512372
DEPARTMENT OF INFORMATION RESOURCES                   534.48     512382
UNITED STATES POSTAL SERVICE                            1.83     512396
AT&T GLOBAL SERVICES                                  725.75     512404
A1 FILTER SERVICE COMPANY                             732.70     512430
AT&T CORP                                           5,615.63     512466
CHARTER COMMUNICATIONS                                196.42     512478
W.W. GRAINGER, INC.                                   314.88     512495
M&D SUPPLY                                             23.31     512496
OTIS ELEVATOR COMPANY                               2,808.46     512501
SOUTHWESTERN PAINT&WALLPAPER CO INC                    74.97     512513
                                                                        41,983.79*
MAINTENANCE-PORT ARTHUR

JOHNSTONE SUPPLY                                      131.28     512325
COBURN SUPPLY COMPANY INC                             156.55     512335
ALL-PHASE ELECTRIC SUPPLY                              14.04     512336
DEPARTMENT OF INFORMATION RESOURCES                     4.08     512382
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
CHARTER COMMUNICATIONS                                481.17     512477
PARKER'S BUILDING SUPPLY                               34.57     512483
AMAZON CAPITAL SERVICES                               108.39     512485
ODP BUSINESS SOLUTIONS, LLC                         2,079.49     512511
AMAZON CAPITAL SERVICES                               535.93     512512
                                                                         3,644.50*
MAINTENANCE-MID COUNTY
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RITTER @ HOME                                         227.40     512362
ACE IMAGEWEAR                                          79.08     512365
RUTTY & MORRIS LLC                                 14,675.00     512409
ATTABOY TERMITE & PEST CONTROL                         61.62     512421
                                                                        15,043.10*
SERVICE CENTER

JEFFERSON CTY. TAX OFFICE                               7.50     512384
JEFFERSON CTY. TAX OFFICE                               7.50     512385
JEFFERSON CTY. TAX OFFICE                               7.50     512386
JEFFERSON CTY. TAX OFFICE                               7.50     512387
JEFFERSON CTY. TAX OFFICE                               7.50     512388
JEFFERSON CTY. TAX OFFICE                               7.50     512389
JEFFERSON CTY. TAX OFFICE                               7.50     512390
JEFFERSON CTY. TAX OFFICE                               7.50     512391
JEFFERSON CTY. TAX OFFICE                               7.50     512392
JEFFERSON CTY. TAX OFFICE                               7.50     512393
                                                                            75.00*
VETERANS SERVICE

FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                            99.00*
                                                                       552,959.21**
MOSQUITO CONTROL FUND

DEPARTMENT OF INFORMATION RESOURCES                      .08     512382
                                                                              .08**
J.C. FAMILY TREATMENT

MARY BEVIL                                             20.00     512460
                                                                            20.00**
SECURITY FEE FUND

AMAZON CAPITAL SERVICES                               198.99     512512
                                                                           198.99**
LAW LIBRARY FUND

THOMSON REUTERS-WEST                                3,147.77     512438
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                         3,246.77**
EMPG GRANT

FUNCTION 4 LLC - WELLS FARGO FINANC                   275.00     512464
CHARTER COMMUNICATIONS                                122.62     512476
                                                                           397.62**
JUVENILE PROB & DET. FUND

HAYS COUNTY                                         9,300.00     512375
                                                                         9,300.00**
GRANT A STATE AID

YOUTH ADVOCATE PROGRAMS INC                         3,578.75     512411
                                                                         3,578.75**
COMMUNITY SUPERVISION FND

DEPARTMENT OF INFORMATION RESOURCES                    25.83     512382
UNITED STATES POSTAL SERVICE                           61.28     512396
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
CHARTER COMMUNICATIONS                                184.58     512475
                                                                           370.69**
COMMUNITY CORRECTIONS PRG

FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                            99.00**
DRUG DIVERSION PROGRAM

FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
                                                                            99.00**
SHERIFF'S TRAINING GRANT

EAN SERVICES LLC                                      989.00     512504
                                                                           989.00**
COUNTY CLERK - RECORD MGT
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MANATRON INC                                        9,043.65     512410
                                                                         9,043.65**
HOTEL OCCUPANCY TAX FUND

ENTERGY                                             1,242.24     512347
DEPARTMENT OF INFORMATION RESOURCES                     1.03     512382
AT&T CORP                                             265.16     512466
CHARTER COMMUNICATIONS                                130.63     512471
KMI SPORTS CONSTRUCTION                           124,611.64     512487
AMAZON CAPITAL SERVICES                                28.89     512512
                                                                       126,279.59**
DISTRICT CLK RECORDS MGMT

FUNCTION 4 LLC - WELLS FARGO FINANC                   198.00     512464
                                                                           198.00**
CAPITAL PROJECTS FUND

ACCESS SURVEYORS LLC                                7,080.00     512488
                                                                         7,080.00**
AIRPORT FUND

AUDILET TRACTOR SALES                                  29.84     512328
BEAUMONT TRACTOR COMPANY                               43.12     512330
DYNAMIC POWER SYSTEM, INC.                            506.05     512338
SANITARY SUPPLY, INC.                                 262.68     512363
S.E. TEXAS BUILDING SERVICE                         4,246.66     512369
ULINE SHIPPING SUPPLY SPECIALI                        372.09     512373
COASTAL SPRINKLER COMPANY                           1,175.00     512377
SUPERIOR SUPPLY & STEEL                               350.00     512383
LOWE'S HOME CENTERS, INC.                             333.85     512400
INTERSTATE ALL BATTERY CENTER - BMT                   227.70     512420
SOUTHEAST TEXAS PARTS AND EQUIPMENT                   532.08     512442
TITAN AVIATION FUELS                               52,760.82     512454
FUNCTION 4 LLC - WELLS FARGO FINANC                    99.00     512464
CHARTER COMMUNICATIONS                                115.59     512479
ODP BUSINESS SOLUTIONS, LLC                            62.89     512481
MUNRO'S UNIFORM SERVICES, LLC                          63.50     512482
                                                                        61,180.87**
AIRPORT IMPROVE. GRANTS

N&T CONSTRUCTION COMPANY, INC.                    726,153.06     512322
THE LABICHE ARCHITECTURAL GROUP                     5,799.15     512327
GARVER LLC                                         42,116.20     512427
BRIZO CONSTRUCTION LLC                            298,798.34     512486
ELITE CONTRACTORS AND EQUIPMENT LTD               504,364.50     512489
                                                                     1,577,231.25**
SETEC FUND

KOMMERCIAL KITCHENS                                22,869.81     512351
KMI SPORTS CONSTRUCTION                            23,921.12     512487
                                                                        46,790.93**
SHERIFF'S FORFEITURE FUND

OCARC INC                                             600.00     512376
DISH NETWORK                                          100.42     512408
                                                                           700.42**
PAYROLL FUND

JEFFERSON CTY. TREASURER - PAYROLL                125,504.09     512318
JEFFERSON CTY. TREASURER - PAYROLL                     45.08     512319
                                                                       125,549.17**
LANGUAGE ACCESS FUND

ANITA U SEPEDA                                        100.00     512429
MASTERWORD SERVICES, INC                            2,366.61     512469
                                                                         2,466.61**
ARPA CORONAVIRUS RECOVERY

MOTOROLA SOLUTIONS INC                             15,250.00     512379
SILSBEE FORD INC                                    5,035.55     512441
KMI SPORTS CONSTRUCTION                           124,611.65     512487
TIDAL BASIN GOVERNMENT CONSULTING                  13,181.25     512507
                                                                       158,078.45**
MARINE DIVISION
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MOTOROLA SOLUTIONS INC                              1,800.00     512499
                                                                         1,800.00**
SHERIFF - COMMISSARY

AMAZON CAPITAL SERVICES                             1,185.25     512485
                                                                         1,185.25**
                                                                     2,705,847.79***
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Executive Summary 

Objectives of the SART 

The Jefferson County SART’s purpose is to enhance services to victims and increase offender 

accountability. 

Main Activities  

For this biennium, the SART’s main activities involved initial organizing, expanding its membership, 

creating foundational structures and documents, and beginning to work on collaboratively addressing 

identified issues. 

Initial suggestions for improving effectiveness 

The team decided that it would be more effective if it expanded its membership to include 

representatives of more agencies. Toward the end of the biennium, therefore, the membership 

approximately doubled to include more of the law enforcement agencies, a survivor representative, and 

a few more agencies providing victim services.  

The group also has a wider range of stakeholders. The larger group of stakeholders is divided into two 

sub-groups: one deals primarily with victim services, and the other deals primarily with offender 

accountability, though some agencies have overlap into both areas.  

Challenges 

It became apparent, in initial data collection, that there are, unsurprisingly, differences in how agencies 

within the SART name and track the same information. Some types of information that the SART will 

want to be able to track, agencies are not set up to collect in ways that are easy to filter. Data collection 

and synthesis is likely to be a long-term challenge in addressing goals of being able to examine trends. To 

examine those trends over time, all the agencies reporting data will need to begin collecting the same 

types of data in similar enough ways that it can be consistently tracked through the process. We will 

endeavor to develop a unified data collection method to be more efficient. 

One challenge identified by the offender accountability group relates to tracking of sex offenders; some 

representatives of law enforcement agencies identified this as a challenge in that, the current system 

largely relies on the sex offenders themselves to follow the law related to registering themselves when 

they move into the community and to follow the restrictions they are required to observe.  

Another challenge identified as problematic on the victim services end is the practice of live-streaming 

sexual assault cases. Although the practice of streaming cases where the victim is a child have stopped, it 

appears that cases where the victim is an adult are still being streamed online. Various victim services 

representatives and survivors on the SART noted that victims might reasonably be more hesitant to 

testify – or choose not to pursue their case – knowing that details of their assault, including their 

testimony, could be viewed by anyone on the internet rather than only the people present in the 

courtroom. Members of the team will advocate for solutions to this issue, to protect victims and ensure 

that only those with authority to view the testimony be given access to do so. 
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Accomplishments 

The SART was organized, created by-laws and a protocol document, held beneficial cross-agency training 

events, and submitted its first biennial report in a timely manner.  

The group identified issues to work together on in both offender accountability and victim services and is 

taking steps to begin those projects. One item identified by the offender accountability group is to look 

more deeply into how sex offenders are tracked and monitored through probation, parole, and 

afterwards. One item identified by the victim services group is to collaborate on a packet of information 

provided to victims at whatever point they enter the process – and to make that packet available in both 

physical and digital forms, so that there will be consistency in the information provided and it can be 

provided in whatever form is easier for the victim to access.
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SART Overview 

Members 
• Tracie Middleton, Rape & Suicide Crisis Center of Southeast Texas (President) 

• Garrett Craver, Baptist Hospital 

• Misty Craver, Jefferson County Victims Assistance 

• Brenda Garison, Child Abuse and Forensic Services 

• Cpt. Trish Molfino, Jefferson County Sheriff’s Office 

• Lt. Lance Tiner, Beaumont Police Department 

• Sarah Staub, Jefferson County District Attorney’s Office 

• Fred  Jackson, Jefferson County Commissioner’s Court (non-voting) 

• Kaylan Arendale, Southeast Texas Regional Planning Commission (non-voting) 

Added in October, 2023: 

• Patti Adams – Scars of the Past 

• Deborah Tomov – Family Services of Southeast Texas 

• Cordella Lyon – Baptist Hospital 

• Det. Mark Goodwin – Port Neches PD 

• Sgt. John Hudson – Groves PD 

• Det. Cody Perkins – Nederland PD 

• Monica Ryan, Elvira Flores – Lamar University (PD and Title IX office) 

Team Structure 
The leadership team includes those appointed by the County Commissioners’ Court. Officers are elected 

from this group, including a President, Vice President, and Secretary.  

Sub-Groups 

• Victim Services 

• Offender Accountability 

Mission & Values 
The purpose of the Jefferson County Adult Sexual Assault Response Team, responding as the adult Sexual 

Assault Response Team (SART) as directed by Senate Bill 476 of the 87th Texas Regular Legislative Session 

for Jefferson County is to improve collaboration among all agencies working with adult survivors of 

sexual assault and coordinate efforts to fulfill the obligations of SB 476.  

Jefferson County SART will adopt the values of respect, honesty, victim-centered decision making, and 

collaboration to accomplish the SART’s purpose.  

The Jefferson County SART’s purpose is to enhance services to victims and increase offender 

accountability. 
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Jefferson County Adult Sexual Assault Response Team By-laws 

 

ARTICLE I. NAME AND MISSION 

Section 1. Name  

Jefferson County Adult Sexual Assault Response Team. 

Section 2. Mission & Values 

The purpose of the Jefferson County Adult Sexual Assault Response Team, responding as the adult Sexual 

Assault Response Team (SART) as directed by Senate Bill 476 of the 87th Texas Regular Legislative 

Session for Jefferson County is to improve collaboration among all agencies working with adult survivors of 

sexual assault and coordinate efforts to fulfill the obligations of SB 476.  

Jefferson County SART will adopt the values of respect, honesty, victim-centered decision making, and 

collaboration to accomplish the SART’s purpose.  

The Jefferson County SART’s purpose is to enhance services to victims and increase offender 

accountability.  

ARTICLE II. MEMBERSHIP 

Section 1. Members & Counties 

As appointed by Jefferson County Commissioner’s Court, the regular members of the SART shall be 

composed of; (Name and list organizations/agencies/individuals below) 

(1) the chief administrator, or the chief administrator's designee, of a sexual assault program that 
provides services for the county; 

(2) a prosecutor with jurisdiction in the county over cases involving sexual assault committed against 
adults; 

(3) the chief, or the chief's designee, of the municipal police department with the largest population 
in the county, provided a municipality in the county has a municipal police department; 

(4) the sheriff or the sheriff's designee; 

(5) either: 

(A) a sexual assault nurse examiner or forensic examiner from a facility that conducts sexual 
assault forensic exams for the county; or 

(B) a representative from the largest health care provider operating in the county if the county 
does not have a professional described by Paragraph (A); a behavioral health services 
provider operating in the county or, if the county does not have a behavioral health services 
provider, a representative from the county health department; and 

(6) other persons the presiding officer of the response team considers necessary for the operation 
of the response team or as recommended by the response team.1 

Section 2. Resignations, Termination and Absences 

Resignation from the SART by an individual shall be in writing and received by the Presiding Officer. 

SART members are required to attend meetings but may be excused from attendance upon notification to 

the Presiding Officer prior to the scheduled meeting and by sending a designee to attend on their behalf.2 

SART members may be removed from the team following more than 3 unexcused absences. 

  

 
1 Texas Local Government Code 351.252 
2 Texas Local Government Code 351.254 (b)(c) 
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Section 3. Vacancies 

Vacancies occurring within the team’s required members shall be communicated by the Presiding Officer 

to the County Commissioner’s Court within 30 days of receiving notice. 

Section 4. Attendance by Non-members 

Additional individuals or agencies who are not regular members may be permitted to attend any open 

SART meetings.3 

Section 5. Survivor Engagement 

Jefferson County SART will endeavor to include survivors in the work of the SART. 

ARTICLE III. ELECTED OFFICERS 

 

Section 1. Duties of Officers 

The duties of the Presiding Officer include scheduling meetings, setting agendas and facilitating 

meetings. 

The duties of the Vice President will be to preside in the absence of the Presiding Officer. 

The duties of the Secretary will be to maintain all records required by law and at the direction of the 

SART.   

Section 2. Terms 

All Officers shall be elected to a two-year term. 

Section 3. Elections 

The elections shall be held every two years and determined by a majority vote of members present, so 

long as there is a quorum. Any member may nominate or be nominated to be an Officer. 

ARTICLE IV. MEETINGS 

Section 1. Quorum 

A quorum will consist of at least four members of the SART.  A quorum of members of the SART must be 

present or have sent a designee in order to conduct any  business that requires a vote of the SART. 

Section 2. Meetings 

Regular meetings of the SART shall be held quarterly and at the call of the Presiding Officer.4 Special 

meetings of the SART may be held at any time upon 72 hours’ written notice to the team. 

Section 3. Notice of Meetings 

Written notice stating the place, date and hour of any regular meeting of the SART shall be sent out 

electronically with a minimum notice of three days. Agendas shall be sent out electronically in advance 

at least three days ahead of time by the Presiding Officer. 

Section 4. Virtual Meetings 

Members of the SART or any committee developed by the SART may participate in a meeting by means 

of conference telephone, virtual platform or similar communications equipment by which all persons 

participating in the meeting can communicate with each other. Participation in a meeting pursuant to 

this section shall constitute presence at such meetings. 

  

 
3 Texas Local Government Code 351.258(b) 
4 Texas Local Government Code 351.254(a) 
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ARTICLE V. SART PROTOCOL 

Section 1. Protocol Development 

Per Section 351.256 Texas Local Government Code, the team shall work together to develop an inaugural 

SART protocol no later than December 1, 2022. Team members shall contribute to protocol development 

as a requisite of their membership. The protocol shall be reviewed no later than 90 days after each 

regular legislative session and included in the biennial report. 

ARTICLE VI. BIENNIAL REPORT 

Section 1. Data Sharing 

SART members in law enforcement and/or prosecution responsible for the data described by Local 

Government Code 351.257(3)(A) shall collect, maintain and share this information for publication in the 

biennial report. Data shall be used to inform improvement of community response. 

Section 2. Biennial Report 

SART members are responsible for the biennial report due to the County Commissioners Court every odd 

numbered year. By accepting membership onto the team, members agree to contribute to the biennial 

report. 

ARTICLE VII. CONFLICT RESOLUTION 

Section 1. Process 

Members of the SART shall approve and adopt an inaugural framework for a conflict resolution process 

no later than March 15, 2023. Following the initial adoption, a framework for this process shall be 

reviewed and updated as necessary in conjunction with the SART Protocol.5 

Section 2. Commitment 

Agreement to actively engage in resolving conflict using the team’s established process is an expectation 

of each team member. Effective conflict resolution practices contribute to a higher level of team 

functioning and success. SART members shall look to their stated mission, values and statutory mandates 

to prioritize survivor safety and wellbeing in order to address conflicts. 

ARTICLE VIII. COMMUNICATION 

Section 1. Privacy, Confidentiality & Privilege 

As required by SB476, the team shall develop communication processes in order to facilitate the timely 

exchange of relevant information. In any scenario involving protected victim information, the SART will 

honor all member and team privacy obligations under Texas law, HIPAA, 42CFR and other state and 

federal regulations. 

ARTICLE IX. AMENDMENTS 

Section 1. Amendments 

The team shall review the Bylaws every two years. In order to amend the Bylaws, notice of the proposed 

amendment shall be delivered personally, electronically or by mail to each member of the SART at least 

two weeks prior to the time of the vote on the proposed amendment. The Bylaws shall be amended only 

by a majority vote of the Team. 

 

 

 
5 Texas Local Government Code 351.256 (a)(11) 
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Outline of Activities and Trainings 

Meetings 

The SART met on these dates over the past biennium:  

2022 2023 

March 24 (pre-organizing) March 9 

April 12 – Creation by Comm. Court April 13 

May 3 June 22 

July 12 July 13 

Oct. 27 Sept. 14 

Nov. 9 Oct. 12 

Nov. 30 Nov. 9 

 

Training 

Mandated members of the SART are required to complete at least four hours of cross-training related to 

sexual assault each year.  

Various SART members attended the following trainings over the past year:  

Year Topic Hours Hosted by  
2022 Presentation by Marion Tanner (Garth House) 1 Jefferson County SART 

2022 Intro to Grand Jury Process 1 Jefferson County DA’s Office 

2023 Neurobiology of Trauma 4 
Rape & Suicide Crisis Center of 
SETX and TAASA 

2023 Domestic Violence & Sexual Assault Summit 
2-day 
event 

Family Services of Southeast 
Texas, TCFV, and TAASA 
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Data and Findings 
These data below reflect sexual assaults reported to and investigated by law enforcement from January 1, 2021 

through the end of September, 2023 

Law Enforcement Agencies # of adult 
sexual assaults 

reported 

# of adult 
sexual assault 
investigations 

In Jefferson County, it appears that law 

enforcement agencies routinely investigate 

all sexual assaults that are reported. 

Sexual assaults reported to Beaumont PD 

represent about 2/3 of all adult sexual 

assaults reported in Jefferson County. 

Port Arthur was not able to filter reports by 

the category of adult sexual assault 

specifically, so they did not provide a 

number for that question.  

Jefferson County SO 21 21 

Beaumont PD 199 199 

Port Arthur PD NA 52 

Nederland PD 13 13 

Port Neches PD 7 7 

Groves PD 6 6 

Lamar University PD 17 17 

Totals 263+ 315 

   
 

District Attorney  

These data below represent cases filed with the DA’s office between January 1, 2021 through the end of 

September, 2023. The table above and the table below don’t, therefore, represent the same group of cases.  

The data related to cases with indictments / no indictments and dispositions past 2021 is incomplete in this first 
report. There was difficulty extracting the needed information from the county’s new Enterprise Justice 
System.  An addendum to this report will be filed when the data is available. 

 

 

 

 # of cases presented that did not result in indictments 

 # of cases presented that resulted in indictments 

Number of cases 
Disposition 

2021 2022 2023 

6   No-billed 

1   Acquitted by jury 

1   Deferred filing 

4   Dism Conv Felony 

2   Dism intr justc 

1   Dismissed 

1   No contest 

2   P/G Judge 

1   P/G Lesser offense 

1   P/G Misdemeanor 

16   Refused by DA 

36   Totals 

Glossary 

Deferred Filing – Sent back to reporting agency  

Dism Conv Felony – Dismissed for agreement on 

another plea  

Dism int justc – Dismissed in the interest of justice   

No-Billed – Rejected by Grand Jury  

No Contest – Plea of no contest  

P/G – Plea of Guilty  
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Compared to the number of sexual assaults reported and investigated, only a small percentage make it to the 

DA’s office. The SART may want to explore contributory factors. Representatives from both the victim services 

and offender accountability group have theories as to why some cases don’t advance; however, it may be 

valuable to identify the factors more reliably to address them and potentially improve this trend. 

Our team recommends tracking data by whole-year sets. Including a partial-year dataset means that it’s not 

comparable. It would make more sense, in our opinion, to track the previous two years’ complete data rather 

than tracking two complete years and one partial year.  
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Protocols 

Jefferson County Adult SART Protocol 

 

The Jefferson County Adult Sexual Assault Response Team (SART), has adopted the following protocol:  

Taking reports / receiving disclosures of sexual assaults 

• The initial offense report is taken by a police officer. This can be done by a patrol officer or an 

investigator.  

• The victim of the sexual assault provides the responding officer with the necessary information to 

complete a detailed offense report. This includes description of the offense and what transpired, victim 

name, address, telephone number, (whether or not they would like to use a pseudonym). This also 

includes suspect information (name, address, phone number), description, and possible relationship to 

the victim. The offense location and the time and date of the offense is also required.  

• The responding officer usually contacts an investigator, and a SANE exam is requested. If transportation 

to the hospital is needed, then the officer can transport the victim to the location of the exam. The SANE 

exam can be requested by any officer, and not just the investigator. At this time, the officer may ask the 

victim if they would like a SA advocate to be present. If the officer does not, the SA nurse may also ask. 

• Once the initial report is completed, the victim is given a case number of the report. They will then be 

contacted by an investigator once the case has been assigned.  

 

Investigative Steps for Adult Sexual Assault 

• The assigned investigator will contact the victim to set up a date and time for a victim interview. When 

this interview is set up, the investigator shall ask the victim if they would like a Sexual Assault advocate to 

be present for the interview. If they have already been assigned one, they will be allowed to accompany 

the victim. **The advocate will be required to stay silent while the victim is giving their statement to Law 

Enforcement. ** 

• Suspect interviews are a goal in every case. However, legal issues dictate whether or not the suspect is 

willing to speak with police. (Victims are kept in the loop as much as possible. However, they may not be 

notified about every step of an ongoing investigation, due to events out of the officers control, ie.. victim 

non-response to phone calls, suspect apprehension in the middle of the night, officer case load). 

• The evidence that is gathered, in a sexual assault case, usually depends on the circumstances of the 

case. Clothing and undergarments are usually taken at the location of the SA exam. Bedding is 

sometimes taken at the offense location, but this depends on the circumstances. This evidence is then 

either submitted with the SA exam (undergarments) or submitted to Police Property. Evidence is then 

submitted to the County Crime Lab or the DPS Crime Lab. The evidence, on a crime scene, is usually 

gathered by trained I.D. Technicians.  

• If the victim wishes to speak to an advocate, they can be given the info to do so. The advocates can then 

give them any type of literature that the victim requests.  

• The evidence from the SA exam is picked up by LE and then submitted to police property. The evidence 

is then submitted to the lab, by the investigator that the case is assigned to. 

• Investigators read the lab reports and forensic exam reports. If there are any questions about the 

evidence, it is incumbent on the investigator to contact the SA nurse that performed the exam or for them 

to contact the DPS lab, that tests for DNA. 

Prosecution and charging 

• All new cases should go through the District Attorney’s Office Intake Division. 

• The Intake Division will look at all cases for legal sufficiency, including witness statements, police reports, 
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medical records, DNA, and any other available evidence. 

• If there are any issues the Intake Division will contact the lead detective to provide more information. 

• All cases that are legally sufficient shall be sent to grand jury. 

• Upon indictment, Trial Division shall send out a victim letter. 
o The letter will include information about who the assigned prosecutor is, and how to get in 

contact with that prosecutor. 
o The letter should also contain any relevant information as required by Tex. Code of criminal 

procedure 56A, Subchapter J.   
o The letter will also include information about restitution, if there is any.  

• Once the prosecutor has the case they shall review it. 

• The prosecutor should try to keep the victim appraised of any changes in the case. 
o Responds to inquiries by the victim as soon as possible.  

• The prosecutor should talk to the victim about any possible plea offers. 

• The prosecutor shall get a victim impact statement if the victim wishes to give one. 

• Prosecutor will pursue further charges against defendants who harass, threaten or otherwise attempt to 
intimidate or retaliate against victims or witnesses. 

• The prosecutor should meet with the victim prior to trial. 

• The prosecutor should meet with officers, investigators, and any other necessary witness before trial. 

• Arranges for interpreting services for victims and witnesses when necessary to assist a victim to 
understand questions and frame answers. 

• Office will provide reasonable transportation and accommodation costs for the victim. 

• Refers the victim to Victim/Witness services for information regarding violent crime compensation from 
the state. 

Interagency info sharing 

Sexual assault programs are now subject to privilege on all written or oral communications with a survivor. This is 
a Texas law that means they cannot share any information about a victim outside of the agency without specific 
written consent from that survivor. Additionally, any agency receiving funds from VOCA (Victims of Crime Act), 
VAWA (Violence Against Women Act) or FVPSA (Family Violence Prevention and Services Act) will have 
confidentiality restrictions and be forbidden from the blanket use of consent forms.  

Before the team can discuss any specific survivor, the survivor must have given written consent. Any discussion 
of a specific survivor must remain confidential in the team. No outside participant should be involved in the 
discussion, unless approved by the survivor. 

Location / accessibility of sexual assault forensic examinations and Availability/access to medical care 

Two facilities in Jefferson County equipped to provide SAFE exams:  

• Child Abuse and Forensic Services, Inc. (Designated SAFE Ready facility) 
810 Hospital Dr., Suite 190 

Beaumont, Tx (Facility next to Baptist Hospital) 

Victims presented to Baptist Hospital of Southeast Texas will be referred to Child Abuse and Forensic 

Services, Inc. 

 

• Christus St. Elizabeth Hospital ER. (Designated SAFE Ready facility) 
2830 Calder Ave. 

Beaumont, Tx 

The Forensic Nurse Examiner will perform a medical assessment/SAFE that includes: 

 

• Medical facility will notify Rape and Suicide Crisis according to agency protocol. 

• Medical history, including, but not limited to past medical history, medications, allergies and history of 
presenting complaints 
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• Psycho-social evaluation including query of substance use/abuse, and suicidal or homicidal thoughts 

• Detailed head to toe assessment with photo-documentation as indicated 

• Detailed anal-genital assessment with photo-documentation 

• Laboratory testing, including, but not limited to, STI testing, pregnancy testing, and drug screen as 
indicated 

• Collection of forensic evidence if the patient presents within 120 hours of the last sexual contact. 

• Administration of appropriate medications to treat or prevent STls and/or pregnancy 

• Referrals as indicated.  

 

Services are provided in compliance with Ch. 323 of Health & Safety Code. 

CVC application – assistance is provided to complete a CVC application, by staff of the SAFE exam facility or by 
a sexual assault program advocate.  

Access to sexual assault program advocates  

In Jefferson County, there are currently two organizations providing sexual assault program advocacy: 

• The Rape & Suicide Crisis Center of Southeast Texas, and  

• Family Services of Southeast Texas 
When a survivor of sexual assault goes to either of the two locations where sexual assault forensic exams are 
offered in the county (Child Abuse and Forensic Services, Inc. and Christus St. Elizabeth Hospital), staff will offer 
to the survivor the option to have a sexual assault program advocate present for the exam, and as appropriate, 
they will contact one of the two sexual assault programs to request an advocate’s presence, and an advocate will 
respond. 

When a law enforcement investigator in Jefferson County schedules an investigative interview with a survivor of 
sexual assault, the investigator will offer the survivor the option to have a sexual assault program advocate 
present for the interview and, as appropriate, will contact one of the two sexual assault programs to request an 
advocate’s presence, and an advocate will respond. An investigative interview, as described in “Investigative 
Steps…” section above, is usually at a later time than the initial intake interview; it is uncommon for an advocate 
to be present for an initial intake interview. 

Availability / access to mental & behavioral health services 

• Jefferson County’s LMHA is the Spindletop Center, which has three Jefferson County locations: north 
Beaumont, south Beaumont, and Port Arthur. The Spindletop Center also coordinates with several local 
agencies as community partners.  

• Many local private counselors accept insurance or Medicaid. Additionally, several providers, including 
some based regionally or nationally, offer virtual appointments.  The Samaritan Counseling Center and 
Family Services of Southeast Texas offer sliding scale payments. The Rape and Suicide Crisis Center of 
Southeast Texas and Jefferson County Victims Assistance offer free resource for survivors to receive 
support. 

• Patients in a behavioral health crisis after an assault should be referred to Baptist Behavioral Health or 
Medical Center of Southeast Texas Behavioral Health. 

Law enforcement notifications to survivors re: case status 

The LE investigator will complete the case and file it with the District Attorney’s Office. Once the case is filed, the 

victim can contact their investigator to check the status of the case. Once the case is submitted to the DA’s office, 

the officer has no knowledge of the current status of the case until they get a court date notification.  
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Assessment of community trends 

The team should do an assessment of community trends (each year or every 2 years). Possible community 
trends that the team should look for are: 

• Increase reports of sexual assault to the criminal justice system by X% each year over X years. 

• File charges on X% of reported sexual assault cases. 

• How quickly cases are being disposed of in the criminal justice system. 

• Utilize a SANE in X% of cases where there is a medical forensic response. 

• The number of SANEs increased by X% each year over X years.  

• Percent of cases where sexual assault was drug-facilitated.  

 

Assessment of community trends is a way for the team to measure the progress of the group. It will also identify 
effective strategies by providing a standard by which responses can be measured.  

Evaluation 

The Jefferson County SART will conduct a sexual assault case review once annually to evaluate interagency 
protocols and identify gaps in response. Any member of the SART can put forward a recommended case for 
review, at least 3 months in advance of the case review meeting, to the larger team after consulting with the 
victim on that case. Once a case is agreed upon, respective agencies will have the interim period to obtain their 
own needed consents in order to share information. The meeting will be closed to anyone outside the core 
responding agencies. The presiding officer is responsible for ensuring that the team consent form is completed in 
compliance with the law at the start of the case review meetings.  

Training  

The Jefferson County SART will schedule at least 4 hours of annual cross-agency training on the dynamics of 
sexual assault for response team members participating in the quarterly meetings as described in Sec. 
351.254(c). 

Conflict and Confidentiality  

The members of the Jefferson County Adult SART will each follow the confidentiality guidelines to which they are 
subject and seek to respect each other’s requirements in the work we do collectively.  

The Jefferson County Adult SART will create and adopt a written procedure for resolving conflicts, and its 
members will use the process when conflicts arise. 
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Evaluation of Protocols: Case Review 
The Jefferson County Adult SART has not yet created its case review process, so a case review was not 

completed in this biennium. The creation of the case review process is a priority for the coming 

biennium. 

 

 

Conclusion 
The Jefferson County Adult SART was successfully established in April of 2021, and has made progress in 

organizing itself for the work of improving offender accountability and services to adult victims of sexual 

assault. The team created by-laws and protocols, expanded its membership, and organized into two sub-

groups to identify issues to work on collaboratively.  

The law enforcement agencies and DA’s office collected and shared data on sexual assaults where the 

victim is an adult and identified some challenges in their current tracking systems. For example, some 

agencies needed manually go through their records of sexual assault cases to determine which cases 

involved an adult victim, and one agency did not have the ability to separate out sexual assault cases 

reported and could only produce a number of sexual assault cases investigated.   

As the SART continues its work, trends will become easier to identify, and the group will be able to 

determine which data is most useful to collect and track.  

The two sub-groups identified many issues that could be addressed collaboratively in the context of the 

SART, and work has begun on a few of those. The victim services group is looking at creating a consistent 

packet of materials and support resources to provide to victims, regardless of which agency or 

organization they first encounter. They are also looking into the issue related to live streaming of trials, 

and the impact this may have on victims’ willingness to participate. The offender accountability group is 

looking into the parole and probation systems and how sex offenders are monitored. They may consider 

the effects of local ordinances related to this topic. 

Overall, the SART has begun its work and will continue building collaboration among agencies and 

organizations across the county that seek to improve outcomes for survivors of sexual assault, through 

improvements to victim services and offender accountability.  


























