
Notice of Meeting and Agenda
October 10, 2023

Regular, 10/10/2023 10:30:00 AM

BE IT REMEMBERED that on October 10, 2023, there was begun
and holden a SPECIAL session of the Commissioners Court of
Jefferson County, Texas, with the following members and officers
present and participating except those absent as indicated:

Honorable Jeff Branick, County Judge

Commissioner Vernon Pierce, Commissioner Pct. No. 1 (ABSENT)

Absent

Commissioner Cary Erickson, Commissioner Pct. No. 2

Commissioner Michael Sinegal, Commissioner Pct. No. 3

Commissioner Everette D. Alfred, Commissioner Pct. No. 4

Honorable Zena Stephens, Sheriff (ABSENT)

Chief Deputy Donta Miller

Honorable Roxanne Acosta-Hellberg, County Clerk

When the following proceedings were had and orders made, to-wit:
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Notice of Meeting and Agenda
October 10, 2023

Jeff R. Branick, County Judge
Vernon Pierce, Commissioner, Precinct One
Cary Erickson, Commissioner, Precinct Two

Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT

OF JEFFERSON COUNTY, TEXAS
October 10, 2023

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, will meet at 10:30 AM, on the 10th day of October 2023 at its
regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson
County Courthouse, 1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Regular meeting for the purpose of transacting the
routine business of the County. Persons with disabilities requiring auxiliary aids
for services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

9:00 am - Announcement of an executive (closed) session pursuant to Texas
Government Code Section 551.0725 to deliberate business and financial
issues relating to a contract being negotiated, that deliberation in open
meeting, would have a detrimental effect on the Commissioners Court in
negotiations with a third person.

9:30 am - Announcement of an executive (closed) session pursuant to Texas
Government Code Section 551.0725 to deliberate business and financial
issues relating to a contract being negotiated, that deliberation in open
meeting, would have a detrimental effect on the Commissioners Court in
negotiations with a third person.

10:00 am - Announcement of an executive (closed) session pursuant to
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Notice of Meeting and Agenda
October 10, 2023

Texas Government Code Section 551.0725 to deliberate business and
financial issues relating to a contract being negotiated, that deliberation in
open meeting, would have a detrimental effect on the Commissioners Court
in negotiations with a third person.

Jefferson County has taken steps to minimize the exposure of COVID-19 by
implementing the following steps to allow the public to view the
Commissioner’s Court meeting.

The following options are available:

View live with audio from the County Webpage:
https://co.jefferson.tx.us/comm_crt/commlink.htm

Listen to audio by calling 347-973-4395, conference id 113569383# The
court will also have a time for public comments at the beginning of the
meeting. If you would like to speak at that time, please be on the phone call.
The Court will allow public comments related to items on the agenda that
day at the beginning of the meeting. Public comments will be limited to 3
minutes per person.

Please be mindful that the audio portion of this meeting will be of better
quality from the website.

INVOCATION: Vernon Pierce, Commissioner, Precinct One

PLEDGE OF ALLEGIANCE: Cary Erickson, Commissioner, Precinct Two
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Notice of Meeting and Agenda
October 10, 2023

PURCHASING:

(a).Consider and approve award, execute, receive and file Acceptance of
Offer for Invitation for Bid IIFB 23-054/MR) Term Contract for Catalog
Pricing for Janitorial Supplies for Jefferson County with Ferguson
Enterprises, Global Equipment Company, Inc., HD Supply Facilities
Maintenance, Ltd., ICS Jail Supplies, Inc., Interboro Packaging, Sanitary
Supply Co. Inc., Unipak Corp. with pricing as shown in Attachment A.

SEE ATTACHMENTS ON PAGES 10 - 25

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve, execute, receive and file a Professional Services
Agreement with H20 Partners, Inc. for (RFQ 23-058/JW) Professional
Grant Planning, Administration, and Management Services for
Community Wildfire Protection Plan (CWPP) (U.S. Department of
Agriculture Grant No. USDA-FS-2023-CWDG-SGSF); pursuant to
Chapter 262, Texas Local Government Code, the County Purchasing Act
and 2 CFR Sections 200.318 – 326.

SEE ATTACHMENTS ON PAGES 26 - 199

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve, execute, receive, and file a Professional Services
Agreement with Langford Community Management Services, Inc. for
(RFQ 23-059/JW) Professional Grant Administration and Project
Management for USDA Forest Service Community Wildfire Defense
Grant (CWDG) Projects (U.S. Department of Agriculture Grant No.
USDA-FS-2023-CWDG-SGSF); pursuant to Chapter 262, Texas Local
Government Code, the County Purchasing Act and 2 CFR Sections
200.318 – 326.

SEE ATTACHMENTS ON PAGES 200 - 360

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED
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October 10, 2023

(d).Consider and approve, execute, receive, and file a Professional Services
Agreement with Langford Community Management Services, Inc. for
(RFQ 23-060/JW) Professional Grant Administration and Planning
Services for NOAA Transformational Habitat Restoration and Coastal
Resilience Grant Project(s) (NOAA Grant No. NOAA-NMFS-HCPO-
2023-200801); pursuant to Chapter 262, Texas Local Government Code,
the County Purchasing Act and 2 CFR Sections 200.318 – 326.

SEE ATTACHMENTS ON PAGES 361 - 478

Motion by: Erickson
Second by: Sinegal
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY AUDITOR:

(a).Consider and approve FY 2023 budget amendment– Criminal District
Court – additional cost for indigent defense.

SEE ATTACHMENTS ON PAGES 479 - 479
120-2032-412-5072 PAUPER ATTORNEY FEES $125,000.00

120-1024-419-5065 RETIREES' HEALTH INSURANC $125,000.00

Motion by: Alfred
Second by: Erickson
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve FY 2023 budget transfer– Purchasing – additional
cost for advertising.

SEE ATTACHMENTS ON PAGES 480 - 480
120-1022-415-5001 ADVERTISING $2,800.00

120-1022-415-1002 ASSISTANTS & CLERKS $2,800.00

Motion by: Alfred
Second by: Erickson
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve Resolution for 2024 Indigent Defense Formula
Grant Application.

SEE ATTACHMENTS ON PAGES 481 - 481
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October 10, 2023

Motion by: Alfred
Second by: Erickson
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Regular County Bills – check #510723 through check #510956.

SEE ATTACHMENTS ON PAGES 482 - 490

Motion by: Alfred
Second by: Erickson
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY COMMISSIONERS:

(a).Consider and approve award, execute, receive and file contract for
(RFP23-045/MR) Re-Bid Jefferson County Entertainment Complex
Naming Rights with Doggett Company, LLC.

NO ATTACHMENTS

Action: TABLED

(b).Consider, possibly approve, receive and file the Jury Selection Plan for
Jefferson County pursuant to Chapter 62 of the Government Code.

SEE ATTACHMENTS ON PAGES 491 - 493

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and possibly approve the 2024 County Holidays.

Christmas will be Wed & Thurs; Pres Day was removed, Junteeth
was added as a Holiday per Comm Alfred & Comm Sinegal

SEE ATTACHMENTS ON PAGES 494 - 494

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

(d).To consider and possibly approve a proclamation declaring the week of
October 8-14, 2023 as “Texas Extension Education Week” in Jefferson
County.
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SEE ATTACHMENTS ON PAGES 495 - 495

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

ENGINEERING DEPARTMENT:

(a).Execute, receive and file Overweight Vehicle Permit 04-OW-23 and
Road Use Agreement to Duphil Inc, for the purpose of pipeline
construction and hauling of materials along Jefferson County roads. This
project is located in Precinct #2.

SEE ATTACHMENTS ON PAGES 496 - 517

Motion by: Erickson
Second by: Alfred
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

MANAGEMENT INFORMATION SYSTEMS:

(a).Consider and possibly approve out of state travel for MIS Director, Jeff
Ross, to attend
the Fall 2023 Government IT Congress in San Diego, CA. This class is
being
conducted by BridgeMark Media overseen by an advisory board made
up of Senior
level IT Professionals. Conference dates are October 29-31, 2023. The
only expense
will be the flight which is estimated at $500 and funded in the fiscal year
budget 2024.

SEE ATTACHMENTS ON PAGES 518 - 520

Motion by: Erickson
Second by: Alfred
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

VISITORS CENTER:

(a).Consider and possibly approve Jefferson County Tourism Committee
Hotel Occupancy Tax allocation recommendations for the Fall 2023
HOT Grants Cycle. Please see the attached list.
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SEE ATTACHMENTS ON PAGES 521 - 523

Motion by: Erickson
Second by: Alfred
In Favor: Branick, Erickson, Sinegal, Alfred
Action: APPROVED

OTHER BUSINESS:

***DISCUSSION ON ANY OTHER ITEM NOT ON AGENDA
WITHOUT TAKING ACTION.

Receive reports from Elected Officials and staff on matters of community
interest without taking action.

______________________________________________
Jeff R. Branick
County Judge
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Notice of Meeting and Agenda
October 10, 2023

Regular, October 10, 2023

There being no further business to come before the Court at this time, same is
now here adjourned on this date, October 10, 2023.
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ACCEPTANCE OF OFFER 


The Offer is hereby accepted for the following items: Term Contract for Catalog Pricing for Janitorial Supplies for 
Jefferson County for Contract Term: One (1) year from date of award with an option to renew for four (4) additional 
years. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor's Offer as 
accepted by Jefferson County. 

This contract shall henceforth be referred to as Contract No. IFB 23-054/MR, Term Contract for Catalog Pricing for 
Janitorial Supplies for Jefferson County. The Contractor has not been authorized to commence any billable work or 
to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to 
proceed from the Jefferson County Purchasing Agent. 

COUNTERSIGNED: 

ne Acosta Hellberg, County Clerk 

Je i k, ounty Judge Date 

UNTY, TEXAS 

ATTEST: 

Date 

JEFFERSON COUNTY, TEXAS 

(IFB 23-0S4/MR) Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson County PAGE 43 OF 61 
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ACCEPTANCE OF OFFER 


The Offer is hereby accepted for the following items: Term Contract for Catalog Pricing for Janitorial Supplies for 
Jefferson County for Contract Term: One (1) year from date of award with an option to renew for four (4) additional 
years. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor's Offer as 
accepted by Jefferson County. 

This contract shall henceforth be referred to as Contract No. IFB 23-054/MR, Term Contract for Catalog Pricing for 
Janitorial Supplies for Jefferson County. The Contractor has not been authorized to commence any billable work or 
to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to 
proceed from the Jefferson County Purchasing Agent. 

COUNTERSIGNED: 

ATIEST: 

ne Acosta Hellberg, County Clerk 

Date 

Date 

JEFFERSON COUNTY, TEXAS 


(IFB 23-054/MR) Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson County PAGE 43 OF 61 
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ACCEPTANCE OF OFFER 


The Offer is hereby accepted for the following items: Term Contract for Catalog Pricing for Janitorial Supplies for 
Jefferson County for Contract Term: One (1) year from date of award with an option to renew for four (4) additional 
years. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor's Offer as 
accepted by Jefferson Cou nty. 

This contract shall henceforth be referred to as Contract No. IFB 23-054/MR, Term Contract for Catalog Pricing for 
Janitorial Supplies for Jefferson County. The Contractor has not been authorized to commence any billable work or 
to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to 
proceed from the Jefferson County Purchasing Agent. 

COUNTERSIGNED: 

Jeff 

ATTEST: 

i , ounty Judge 

COUNTY, TEXAS 

e Acosta Hellberg, County Clerk 

Date 

Date 

JEFFERSON COUNTY, TEXAS 

(IFB 23-054/MR) Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson County PAGE 43 OF 61 
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ACCEPTANCE OF OFFER 


The Offer is hereby accepted for the following items: Term Contract for Catalog Pricing for Janitorial Supplies for 
Jefferson County for Contract Term: One (1) year from date of award with an option to renew for four (4) additional 
years. 

The Contractor is now bound to sell the materiais or services listed by the attached contract and based upon the 

Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor's Offer as 

accepted by Jefferson County. 

This contract shall henceforth be referred to as Contract No. IFB 23-054/MR, Term Contract for Catalog Pricing for 
Janitorial Supplies for Jefferson County. The Contractor has not been authorized to commence any billable work or 
to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to 

proceed from the Jefferson County Purchasing Agent. 

COUNTERSIGNED: 

Je County Judge Date 

JEFFERSON COUNTY, TEXAS 

ATTEST: 

Acosta Hellberg, County Clerk Date 

JEFFERSON COUNTY, TEXAS 

ICS JAIL SUPPLIES, INC. 

p,O, Box 21056 


Waco, TX 76702.1056 

Phone: 800-524·5427 Fax: 254.751-0299 


WWW.ic8waco.com 

bids@icswaco,com 

FEIO # 27.1494351 


GSA Contract # GS 07F-0552U 

BlJyBoard Contract Holder 


(IFB 23-0S4/MR) Term Contract for Catalog Pricing for Janit'Jiidl Supplies for Jeffl'rson COunty PAGE 43 OF 61 
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ACCEPTANCE OF OFFER 

The Offer is hereby accepted for the following items: Term Contract for Catalog Pricing for Janitorial Supplies for 

Jefferson County for Contract Term: One (1) year from date of award with an option to renew for four (4) additional 
years. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor's Offer as 

accepted by Jefferson County. 

This contract shall henceforth be referred to as Contract No. IFB 23-054/MR, Term Contract for Catalog Pricing for 
Janitorial Supplies for Jefferson County. The Contractor has not been authorized to commence any billable work or 

to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to 

proceed from the Jefferson County Purchasing Agent. 

COUNTERSIGNED: 

Date 

ATTEST: 

Date 

(IFB 23-0S4/MR) Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson County PAGE 43 OF 61 
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ACCEPTANCE OF OFFER 


The Offer is hereby accepted for the following items: Term Contract for Catalog Pricing for Janitorial Supplies for 
Jefferson County for Contract Term: One (1) year from date of award with an option to renew for four (4) additional 
years. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor's Offer as 
accepted by Jefferson County. 

This contract shall henceforth be referred to as Contract No. IFB 23-054/MR, Term Contract for Catalog Pricing for 
Janitorial Supplies for Jefferson County. The Contractor has not been authorized to commence any billable work or 
to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to 
proceed from the Jefferson County Purchasing Agent. 

COUNTERSIGNED: 

, County Judge 

......00'"" 1. COUNTY, TEXAS 

Date 

ATTEST: 

tv. ,1\_ CL .b~ 
~ellberg, County Clerk Date 

JEFFERSON COUNTY, TEXAS 

(IFB 23-054/MR) Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson County PAGE 43 OF 61 
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ACCEPTANCE OF OFFER 


The Offer is hereby accepted for the following items : Term Contract for Catalog Pricing for Janitorial Supplies for 
Jefferson County for Contract Term: One (1) year from date of award with an option to renew for four (4) additional 
years. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor's Offer as 
accepted by Jefferson County. 

This contract shall henceforth be referred to as Contract No. IFB 23-054/MR, Term Contract for Catalog Pricing for 
Janitorial Supplies for Jefferson County. The Contractor has not been authorized to commence any billable work or 
to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to 
proceed from the Jefferson County Purchasing Agent. 

COUNTERSIGNED: 

Je Date 

ATIEST: 

nne Acosta Hellberg, County Clerk Date 

JEFFERSON COUNTY, TEXAS 

(IFB 23-054/MR) Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson County PAGE 43 OF 61 
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Preliminary Bid Tabulation

IFB 23-054/MR

Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson County

Bid Opening:  Wednesday, September 20, 2023

Catalog Discount

Price List 

Discount

Shelf Price 

Discount

Are there limitations in 

your ability to receive and 

deliver purchases to the 

County and Depts. within 

48 hours? If yes, please 

explain.

How long has your 

company done 

business in SE 

Texas?

Ferguson Minimum 20% 20% 20% No Response from Bidder 60 years

Global Equipment Co. 10% No Response 

from Bidder.

No Response 

from Bidder.

Shipping and handling 

charges apply.  Additional 

fees for liftgate service, 

white glove service, 24 hour 

advance notifications, 

delivery area surcharges, 

hazardous material 

surcharges, Saturday charge 

deliveris, inside delivery 

(threshold only)

48 years

HD Supply Facilites Maintenance No Response from Bidder 10% No Response 

from Bidder.

No 19 Years

ICS Jail Supplies 10% 10% 10% No 38 Years

Interboro Packaging Corp. 50% No Response 

from Bidder.

No Response 

from Bidder.

No 40 Years

Sanitary Supply Co. 20% 20% 20% No 86 Years

Unipak Corp 21% No Response 

from Bidder.

No Response 

from Bidder.

No 67 Years

Does the bidder have 

personnel who can visit 

the county when 

information may be 

needed or problem 

resolved?

Yes

Yes

Yes

Calalog also available on our 

website, 

www.sanitarysupplyinc.com

NA

Yes

Yes

Yes

Yes

If bidder cannot provide 

catalogs, what can be 

provided?

NA

N/A

NA

Yes

Yes

NA

NA

Yes

Yes

Can bidder 

provide (1) one 

catalog/price 

lists per 

department?

Yes

Yes

Yes

Yes

N/A

Vendor ships out of Carrollton, 

TX

If no local office, how does 

bidder plan to meet County 

needs?

Sales representative lives in 

Southeast Texas and can 

assist with daily busniness, 

deliveries and training.

Vendor maintains a 100,000 

sq. ft. distribution center in De 

Soto, TX.

N/A

List Office                              

Closest to 

Beaumont

Montgomery NY

Beaumont TX

Carrollton TX         Lolota TX               Houston TX

Houston, TX

Buford, GA

Houston, TX

Waco TX  Warehouse, factory, and 

offices are centrally located in 

Waco TX.  Provide overnight 

service to most Texas 

locations.

Page 1 of 2
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Ferguson Enterprises Global Equipment Company HD Supply Facilities Maintenance, Ltd.

1809 Brittmoore Rd. 11 Harbor Park Drive 701 San Marco Blvd

Houston, TX 77043 Port Washington, NY 11050 Jacksonville, FL 32207

Attn: Lindy Hebert Attn: William Rose attn:  Mitchell Owens

lindy.hebert@ferguson.com wrose@globalindustrial.com mitchell.owens@hdsupply.com

ph:  409-720-8148 ph: 414-302-7559 ph:  409-540-0654

fx:  713-694-9366 fx:  800-336-1331

ICS Jail Supply Interboro Packaging Sanitary Supply Co.

P.O. Box 21056 114 Bracken Rd. 6790 College Street

Waco, TX 76702 Montgomery, NY 12549 Beaumont TX  77707

Attn: Jennifer Johnson Attn: Blimy Hertz attn:  David Henderson

biddesk@icswaco.com abraham@interboropackaging.com sanitary@swbell.net

ph:  800-524-5427 ph:  845-782-6800 ph:  409-866-2305

fx:  254-751-0299 fx:  845-781-2450 fx:  409-866-8959

Unipak Corp.

P.O. Box 332

West Long Branch, NJ 07764

Attn: Brian Marcus  

customercare@unipakcorp.net

ph:  888-808-5120

fx:  718-677-9371

Jefferson County makes no claim that this bid tabulation represents anything other than the information read aloud at the public opening.  The County has not checked the bids 

for errors, or made any determinations that the solicitations meet all requirements.  In the case of a discrepancy between information on this tabulation and the original hard-

copy document, the original hard copy shall prevail.

Page 2 of 2
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THE STATE OF TEXAS  §                    
  §    
THE COUNTY OF JEFFERSON  §        

 
PROFESSIONAL SERVICES AGREEMENT (“Agreement”) 

between 
JEFFERSON COUNTY, TEXAS (“County”) 

and 
H2O Partners, Inc. (“H2O Partners”)  

 

1. PARTIES 

Jefferson County, Texas (“County”) is a political subdivision of the State of Texas that acts by 
and through the County Commissioners Court (“Commissioners Court”). 

H2O Partners is a Texas for-profit corporation with its principal place of business located at       
260 Addie Roy Road, Suite 150, Austin, TX 78746.  

2. PURPOSE: 

This Professional Services Agreement (“Agreement”) is being executed so that H2O Partners 
can provide County with the professional services described in the “Scope of Services” section 
in this Agreement. 

3. STATUTORY AUTHORITY: 

The statutory authority for this Agreement is Chapter 262, Texas Local Government Code, the 
County Purchasing Act, as well as 2 CFR Sections 200.318-326 regarding procurement of services 
under a Federal award.  

4. TERM: 

The term of this Agreement shall commence on the date of execution of this Agreement 
(hereafter “Effective Date”), following which the Parties will mutually agree to a Project Start 
Date (hereafter “Project Start Date”), the date on which H2O Partners will commence work and 
will continue until such time as the performance period allowed by the granting entity expires 
or the project is completed and successfully closed out. 

5. H2O PARTNERS’ SCOPE OF PROFESSIONAL SERVICES: 

H2O Partners will provide Grant Administration and Management Services for U.S. Department 
of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF.   

The scope of work is addressed more fully in the County’s (RFQ 23-058/JW) Professional Grant 
Planning, Administration, and Management Services for Community Wildfire Protection Plan 
(CWPP) (U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) and H2O 
Partners’ RFQ response submission (including Addendum No. 1 and Addendum No. 2), as well 
as required documentation per the RFQ specification; all of which are in included as part of this 
contract document, as follows: 

APPENDIX A: RFQ Specifications   
APPENDIX B: ADDENDUM NO. 1   
APPENDIX C: ADDENDUM NO. 2   
APPENDIX D: ADDITIONAL REQUIRED DOCUMENTATION  
- System for Award Management, documentation of CONTRACTOR status 
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- Texas Ethics Commission FORM 1295 (completed and acknowledged by County) 
- Certificate of Insurance (County identified as “Additional Insured.”) 

APPENDIX E:  

- FEES SCHEDULE. 
- H2O Partners Statement of Qualifications Submission.  

 
6. TERMS AND CONDITIONS OF PAYMENT FOR PROFESSIONAL SERVICES: 

6.1. County agrees to compensate H2O Partners for the professional services described in the 
“Scope of Services” as determined by the grant guidelines and limitations promulgated by 
U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF and based upon the 
amount of grant(s) the County receives.  

6.2. County will review H2O Partners’ invoices and will authorize payments by the GLO to H2O 
Partners within thirty calendar days after the day that the Jefferson County Auditor 
receives any given H2O Partners invoice, provided that the Jefferson County Auditor 
determines that H2O Partners should be paid pursuant to this Agreement, the laws of the 
State of Texas, and the laws of the United States. If the Jefferson County Auditor disputes 
any portion of any given H2O Partners invoice, County will notify H2O Partners within 
seven business days of the basis for the dispute. County will authorize payment for any 
undisputed portions of any H2O Partners invoices within thirty calendar days after the 
Jefferson County Auditor receives the disputed H2O Partners invoice(s). 

7. REPORTING AND ACCOUNTABILITY: 

7.1. Reporting. H2O Partners agrees to submit all required documentation and reports in 
accordance with the time frames required by the granting entity’s guidelines. Additionally, 
H2O Partners agrees to keep the County Judge, Emergency Management Coordinator, 
County Auditor, Purchasing Agent,  and other officials as designated by any of the above, 
apprised as to all matters relating to all projects. 

7.2. Access to Records. H2O Partners agrees that County, or any of its duly authorized 
representatives, has the right of timely and unrestricted access to any books, documents, 
papers, reports, or other records of H2O Partners that are pertinent to this Agreement. 
This right also includes timely and reasonable access to H2O Partners’ personnel for the 
purpose of reviewing, interviewing, evaluating, and monitoring related to this Agreement.  

7.3. Ownership. H2O Partners expressly agrees that all information, data, and supporting 
documentation related in any way to the professional services that H2O Partners provides 
to County pursuant to this Agreement are solely County property. 

7.4. Maintenance of Records. H2O Partners must keep and maintain H2O Partners’ records, 
books, and other documents reasonably related to this Agreement in forms that the 
Jefferson County Auditor determines are compliant with generally accepted accounting 
practices. 

7.5. Audit. The Jefferson County Auditor, its assigns, or any other governmental entity 
approved by County has the unrestricted right to audit the originals of any and all data, 
records, books, or documents related in any way to this Agreement. Upon written request 
by County to H2O Partners, H2O Partners will make the originals of such data, records, 
books, and documents available for auditing in Jefferson County, Texas within a 
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reasonable time, but in no event later than seven calendar days after County notifies H2O 
Partners of a request to perform an audit. H2O Partners must provide any and all 
electronic data in current Microsoft Word format or current Microsoft Excel format. H2O 
Partners will have no responsibility to bear expense for converting electronic data to other 
formats. Conversion of searchable text to any unsearchable format for any audit will 
constitute a material breach of this Agreement. 

 

7.6. Retention of Records. All records, books, and documents reasonably related to this 
Agreement must be maintained and kept by H2O Partners for a minimum of four years 
after the termination or expiration of this Agreement. If any litigation, claim, or audit 
involving these documents or records begins before this four-year period, then H2O 
Partners must keep the records, books, and documents for not less than four years after 
all litigation, claims, or audit findings are resolved. H2O Partners is strictly prohibited 
from destroying or discarding any records, books, or other documents reasonably 
related to this Agreement before the aforesaid time period for maintaining all of the 
records, books, or other documents has past. 

8. CONFIDENTIALITY: 

8.1. H2O Partners will not disclose privileged or confidential communications or information 
acquired in the course of the performance of the professional services under this 
Agreement, unless required by law. H2O Partners agrees to adhere to all confidentiality 
requirements, as applicable, for all of the professional services performed by H2O 
Partners for County under this Agreement.  

8.2. Texas Public Information Act:  

H2O Partners acknowledges and agrees that H2O Partners’ performance of professional 
services for County under this Agreement is subject to and subservient to the Texas Public 
Information Act in Chapter 552 of the Texas Government Code. Notwithstanding any 
other provision, including exemptions or exceptions to the Texas Public Information Act, 
H2O Partners agrees that in the event that any provision of this Agreement, or other 
documents related to this Agreement, including, but not limited to, any exhibit, 
attachment, amendment, addendum, or other incorporated document, is in conflict with 
the Texas Public Information Act, such provision will be of no force or effect. Furthermore, 
H2O Partners expressly acknowledges and agrees that County, the Commissioners Court, 
the County Judge, County Officials, County Department Heads, and County Employees 
(“County Requestors”) may request advice, decisions and opinions of the Texas Attorney 
General about the application of the Texas Public Information Act to any information in 
County’s or H2O Partners’ possession. H2O Partners acknowledges and agrees that 
County Requestors have the right to rely on the advice, decisions, and opinions of the 
Texas Attorney General about the application of the Texas Public Information Act. H2O 
Partners hereby releases all County Requestors from any and all liability for any disclosure 
of any information about H2O Partners that is determined by County or the Texas 
Attorney General to be public information under the Texas Public Information Act. 

8.3. Notwithstanding the foregoing, County and H2O Partners agree, to the extent permitted 
by the Texas Public Information Act or any other lawful privilege, to keep confidential, and 
store in a secure area with limited access, any information related to this Agreement. 
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9. CONFIDENTIAL OR PROPRIETARY MARKING: 

Any information or documents H2O Partners uses in the performance of the professional 
services provided under this Agreement that H2O Partners considers confidential or proprietary 
or that contains trade secrets must be clearly marked accordingly. This marking must be explicit 
as to the designated information. The designation, however, may not necessarily guarantee the 
non-release of the documents or information under the Texas Public Information Act or as 
otherwise required by law. 

10. INDEMNIFICATION OF COUNTY BY H2O PARTNERS: 

10.1. To the fullest extent authorized by law, H2O Partners, including its assigns, 
subcontractors, officers, directors, employees (collectively, “H2O Partners”) will forever 
waive, release, indemnify and hold harmless County, its Commissioners Court, elected and 
appointed officials and employees (collectively, “County”) from and against any and all 
losses, damages, injuries (including death), causes of action, claims, demands, liabilities, 
judgments, suits, losses, damages, fines, assessments, penalties, adverse awards and 
expenses of any kind or nature arising out of H2O Partners’ performance of its obligations 
pursuant to this Agreement. 

10.2. Approval and acceptance of H2O Partners’ services by County will not constitute nor be 
deemed a release of the responsibility and liability of H2O Partners for the accuracy and 
competency of their services; nor will such approval and acceptance be deemed to be an 
assumption of such responsibility by County for any defect, error or omission in the 
services performed by H2O Partners in this regard. H2O Partners will defend, hold 
harmless and indemnify County for damages resulting from such defects, errors or 
omissions. 

10.3.  NO INDEMNIFICATION BY JEFFERSON COUNTY.  H2O Partners acknowledges and agrees 
that Jefferson County does not have the authority under Article XI, Section 7 of the Texas 
Constitution to indemnify H2O Partners or any other third party for damages arising under 
this Agreement. 

10.4.  SURVIVAL. These indemnification provisions will survive completion, suspension, 
termination, expiration or cancellation of this Agreement or any determination that this 
Agreement or any portion hereof is void, voidable, invalid or unenforceable. 

11. INSURANCE: 

11.1.  Within ten calendar days of the Effective Date of this Agreement, H2O Partners must 
furnish to the Jefferson County Purchasing Agent proof that H2O Partners has 
professional liability insurance coverage in force. H2O Partners’ insurance coverage must 
be provided by insurance companies that, in County’s sole discretion, are acceptable to 
County. All of H2O Partners’ insurance must be provided by insurance companies that are 
authorized by the Texas Department of Insurance to do business in the State of Texas. 
H2O Partners’ must maintain all of the insurance coverage required by this Agreement 
during the whole term of this Agreement.  

12. NON-PERFORMANCE: 

Except for suspension of work by H2O Partners due to County’s failure to authorize payment 
for services, H2O Partners’ non-performance of the specifications of this Agreement or non-
compliance with the terms of this Agreement will be a basis for termination of the Agreement 
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by County. At County’s sole discretion and with written notice by County, H2O Partners will be 
given a reasonable opportunity prior to termination to correct any deficiency in the work or 
services performed under this Agreement.  

13. SUSPENSION: 

Should County desire to suspend the work but not terminate the Agreement, County will issue 
a written order to stop work. The written order will set out the terms of the suspension. H2O 
Partners must stop all work and will cease to incur costs to County during the term of the 
suspension. H2O Partners must resume work when notified to do so by County in a written 
authorization to proceed. If a change in the Terms and Conditions of Payment for Professional 
Services section of this Agreement is necessary because of a suspension, a mutually agreed 
contract amendment must be executed in accordance with this Agreement. 

14. TERMINATION: 

Either party may, at its option, terminate this Agreement, in whole or part, by giving ten (10) 
calendar days prior written notice thereof to the other party with the understanding that all 
professional services being performed under this Agreement will cease upon the date specified 
in such notice. County will compensate H2O Partners in accordance with the terms of this 
Agreement for the professional services performed prior to the date specified in such notice. 
Upon receipt of such notice, H2O Partners will not incur any new obligations or perform any 
additional professional services and will cancel any outstanding obligations or professional 
services to be provided. Upon termination of this Agreement as herein above provided, all 
County data, documents and information in H2O Partners’ possession must be returned to 
County within fifteen calendar days of the date of termination. 

14.1.  Without Cause: This Agreement may be terminated, in whole or in part, without cause, 
by County or H2O Partners upon ten (10) calendar days prior written notice to the non-
terminating party. 

14.2.  With Cause: County reserves the right to terminate this Agreement immediately, in whole 
or in part, at its sole discretion, for the following reasons: 

14.2.1. Lack of, or reduction in, funding or resources; 

14.2.2. Non-performance by H2O Partners or H2O Partners’ failure or inability to perform 
or substantially perform, for whatever reason, the professional services required 
under this Agreement; 

14.2.3. H2O Partners’ failure to comply with the terms and provisions of this Agreement 
or H2O Partners’ material breach of this Agreement; 

14.2.4. H2O Partners’ failure to comply with applicable federal, state, or local laws, rules, 
regulations and ordinances, or any other requirement set forth in this Agreement; 

14.2.5. H2O Partners’ failure at any time to have an active corporate existence in good 
standing with the Texas Secretary of State; 

14.2.6. H2O Partners’ failure at any time to be in good standing with the Texas Comptroller 
of Public Accounts or to be authorized to do business in the State of Texas by the 
Texas Comptroller of Public Accounts; 

14.2.7. If H2O Partners becomes or is declared insolvent or bankrupt, or is the subject of 
any proceedings relating to its liquidation or insolvency or for the appointment of 
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a receiver or similar officer for it, has a receiver of its assets or property appointed 
or makes an assignment for the benefit of all or substantially all of its creditors, 
institutes or causes to be instituted any proceeding in bankruptcy or 
reorganization or rearrangement of its affairs, enters into an agreement for the 
composition, extension, or adjustment of all or substantially all of its obligations, 
or has a material change in its key employees; or 

15. NOTICE: 

Any notice to be given under this Agreement will be deemed to have been given if reduced to 
writing and delivered in person, or mailed by overnight or Registered Mail, postage pre-paid, to 
the party who is to receive such notice, demand or request at the addresses set forth below. 
Such notice, demand or request will be deemed to have been given three business days 
subsequent to the date it was so delivered or mailed. 

TO COUNTY:   TO H2O Partners: 

Jeff Branick   Eric Howard 
County Judge  Vice President    
Jefferson County, Texas H2O Partners, Inc.    
1149 Pearl, 4th Floor  260 Addie Roy Road, Suite 150  
Beaumont, Texas 77701 Austin, Texas 78746   
  

16. SEVERABILITY: 

If any provision of this Agreement is construed to be illegal or invalid, this will not affect the 
legality or validity of any of the other provisions in this Agreement. The illegal or invalid 
provision will be deemed stricken and deleted, but all other provisions will continue and be 
given effect as if the illegal or invalid provisions had never been incorporated. 

 

17. COMPLIANCE WITH LAWS: 

In providing professional services required by this Agreement, H2O Partners must observe and 
comply with all applicable federal, state, and local statutes, ordinances, rules, and regulations. 
H2O Partners will be responsible for ensuring its compliance with any laws and regulations 
applicable to its business, including maintaining any necessary licenses and permits. 

18. GOVERNING LAW AND VENUE: 

The validity and interpretation of this Agreement, and the rights and obligations of the parties 
hereunder, will be governed by and construed in accordance with the laws of the State of Texas 
and, if any provision of this Agreement is held to be invalid, void, voidable or unenforceable, 
the remaining provisions will nevertheless continue in full force and effect. This Agreement is 
performable and enforceable in Jefferson County, Texas where the principal office of County is 
located and the state courts of Jefferson County will be the sole and exclusive venue and 
jurisdiction for any litigation, special proceeding, or other proceeding between County and H2O 
Partners that may be brought, or arise out of, in connection with, or by reason of this 
Agreement. 

19. AMENDMENTS AND CHANGES IN THE LAW: 

No modification, amendment, novation, renewal or other alteration of this Agreement will be 
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effective unless mutually agreed upon in writing and executed by the parties hereto. Any 
alteration, addition or deletion to the terms of this Agreement which are required by changes 
in federal or state law are automatically incorporated herein without written amendment to 
this Agreement and will be effective on the date designated by said law. 

20. THIRD PARTIES: 

The obligations of each party to this Agreement will inure solely to the benefit of County and 
H2O Partners, and no other person or entity will be a third-party beneficiary of this Agreement 
or have any right to enforce any obligation created or established under this Agreement. 

21. NO ASSIGNMENT PERMITTED: 

H2O Partners does not have the right to assign its rights and duties under this Agreement to 
any individual or entity.  

22. THE DOCTRINE OF CONTRA PROFERENTUM WILL NOT APPLY: 

The doctrine of contra proferentum will not apply to this Agreement. If an ambiguity exists in 
this Agreement, the Agreement will not be construed against the party who drafted the 
Agreement and such party will not be responsible for the language used. 

23. ENTIRE AGREEMENT: 

This Agreement constitutes the entire agreement and contract between County and H2O 
Partners. This Agreement supersedes any other agreement or contract, whether oral or written, 
between County and H2O Partners. Notwithstanding any other provision of this Agreement or 
any other contract or agreement between County and H2O Partners, this Agreement can only 
be modified by a subsequent written agreement or contract executed by and between County 
and H2O Partners. 

 

24.  PREVENTION OF FRAUD AND ABUSE: 

H2O Partners must establish, maintain and utilize internal management procedures sufficient 
to provide for the proper, effective management of all activities funded under this Agreement. 
Any known or suspected incident of fraud or program abuse involving H2O Partners’ employees 
or agents must be reported immediately to County by H2O Partners. Moreover, H2O Partners 
warrants to be not listed on a local, county, state or federal consolidated list of debarred, 
suspended and ineligible contractors and grantees. H2O Partners and County agree that every 
person who, as part of their employment, receives, disburses, handles or has access to funds 
collected pursuant to this Agreement does not participate in accounting or operating functions 
that would permit them to conceal accounting records and the misuse of said funds.  

25. COUNTERPARTS, NUMBER/GENDER AND HEADINGS: 

This Agreement may be executed in multiple counterparts, each of which will be deemed an 
original, but all of which will constitute one and the same instrument. Words of any gender used 
in this Agreement will be held and construed to include any other gender. Any words in the 
singular will include the plural and vice versa, unless the context clearly requires otherwise. 
Headings herein are for the convenience of reference only and will not be considered in any 
interpretation of this Agreement. 
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26. INDEPENDENT CONTRACTOR: 

H2O Partners, including its employees, agents or licensees, is an independent contractor and 
not an agent, servant, joint enterprise or employee of County, and is responsible for its own 
acts, omissions, forbearance, negligence and deeds, and for those of its agents or employees in 
conjunction with the performance of professional services covered under this Agreement, and 
will be specifically responsible for sufficient supervision and inspection to ensure compliance in 
every respect with this Agreement’s requirements. There will be no contractual relationship 
between any subcontractor, agent, employee or supplier of H2O Partners and County by virtue 
of this Agreement. This provision of this Agreement will not be for the benefit of any other party 
other than County and H2O Partners. 

27.  ASSURANCES: 

27.1.  In providing the professional services described in the two “Scope of Services” sections 
of this Agreement, H2O Partners agrees to observe and comply with all licenses, legal 
certifications, or inspections required for the professional services, facilities, equipment, 
or materials, and all applicable federal, state, and local statutes, ordinances, rules, and 
regulations. H2O Partners’ failure to comply with this assurance will constitute a material 
breach of this Agreement. 

27.2.  H2O Partners is expressly prohibited from transferring or assigning its interest in this 
Agreement. 

27.3.  H2O Partners, by acceptance of the terms of this Agreement, agrees and ensures that 
personnel providing the professional services hereunder are duly licensed or qualified to 
perform the required professional services. H2O Partners further agrees and ensures that 
all program or facility licenses or permits necessary to perform the required services are 
current and that County will be notified immediately if such licenses or permits become 
invalid during the term of this Agreement. 

27.4.  H2O Partners assures that no person will, on the grounds of race, creed, color, handicap, 
disability, national origin, sex, political affiliation or beliefs, be excluded from, be denied 
the benefit of or be subjected to discrimination under any activity funded in whole or part 
under this Agreement. H2O Partners agrees to comply with all federal and state statutes 
relating to nondiscrimination, including, but not limited to: Title VI of the Civil Rights Act 
of 1964 (P.L. 88-352), which prohibits discrimination on the basis of race, color, or national 
origin; Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§ 1681-
1683, and 1685-1686), which prohibits discrimination on the basis of sex; Section 504 of 
the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), which prohibits 
discrimination on the basis of handicaps; the Americans with Disabilities Act of 1990 (P.L. 
101-336), which prohibits discrimination on the basis of disabilities; the Age 
Discrimination Act of 1975, as amended (42 U.S.C. §§ 6101-6107), which prohibits 
discrimination on the basis of age; the Drug Abuse Office and Treatment Act of 1972 (P.L. 
92-255), as amended, relating to nondiscrimination on the basis of drug abuse; the 
Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation 
Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of 
alcohol and drug abuse patient records; any other nondiscrimination provisions in the 
specific statute(s) pertaining to applicable federal assistance; and the requirements of any 
other nondiscrimination statute(s) which may apply. 

27.5.  H2O Partners agrees to adhere to confidentiality requirements, as applicable, for the 
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professional services performed for County under this Agreement, and any other 
confidentiality provisions or laws, whether federal or state, relating to the professional 
services being providing hereunder. 

27.6.  H2O Partners assures that it will not use any information, documents, or data provided 
to H2O Partners by County for any proprietary purposes and will not copy, sell, exchange, 
disclose or provide to others or use any information, documents or data reasonably 
related to this Agreement for its own proprietary interests. 

27.7.  H2O Partners agrees to establish safeguards to prohibit employees from using their 
positions for a purpose that constitutes or presents the appearance of personal or 
organizational conflict of interest or personal gain. 

27.8.  H2O Partners must comply with all federal, state and local laws, statutes, ordinances, 
rules and regulations and the orders and decrees of any courts or administrative bodies 
or tribunals in any matter affecting the performance of this Agreement, including, without 
limitation, workers' compensation laws, minimum and maximum salary and wage statutes 
and regulations, licensing laws and regulations and non-discrimination laws and 
regulations. When required, H2O Partners must furnish County satisfactory proof of 
compliance therewith. 

27.9.  H2O Partners certifies that it is not aware of any conflicts of interest involving any 
Jefferson County official or employee related to this Agreement or the professional 
services provided under this Agreement. 

27.10. H2O Partners certifies that it is not currently involved, either directly or indirectly, with 
any litigation against or involving Jefferson County. 

27.11. H2O Partners will develop and implement an agency-wide drug free work place policy. 
H2O Partners will also require that all contracts between itself and subcontractors also 
comply with said requirements. 

27.12. H2O Partners understands that reimbursement for costs under this Agreement must be 
in accordance with all applicable federal rules, regulations, cost principles, and other 
requirements relating to reimbursement. 

27.13. Under Section 231.006, Texas Family Code, H2O Partners certifies to County that H2O 
Partners is not delinquent in any child support obligations and therefore ineligible to 
receive payment under the terms of this Agreement. H2O Partners hereby acknowledges 
that this Agreement may be terminated and payment may be withheld if this certification 
is inaccurate. 

27.14. H2O Partners certifies to County that H2O Partners is not delinquent on the repayment 
of any federal, state, or local debt or other obligation. 

27.15. H2O Partners certifies that neither it nor any of its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participating in this Agreement by any federal, state, or local department or agency. 

27.16. Failure by H2O Partners to comply with any of these assurances or any other 
requirements specified within this Agreement will constitute a material breach of this 
Agreement and may result, at the sole discretion of County, in the rejection of H2O 
Partners invoices or the offset of funds billed in H2O Partners invoices or previously paid 
to H2O Partners.  
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to H20 Partners. 

28. SIGNATORY WARRANTY: 
The person signing and executing this Agreement on behalf of H20 Partners, hereby warrants 
and guarantees that he is duly authorized by H20 Partners to execute this Agreement on behalf 
of H20 Partners and to validly and legally bind H20 Partners to all the terms of this Agreement. 

29. ACCEPTANCES: 

By their signatures below, the duly authorized representatives of Jefferson County, Texas and 
H20 Partners accept the terms of this Agreement in full. 

EXECUTED this lCt"/ day of _O........eww:;..;...;..~______-'. 2023. 


JEFFERSON COUNTY, TEXAS: CONTRACTOR NAME 

BY: Eric Howard 
Vice President 
H20 Partners, Inc. 

PROFESSIONAL SERVICES AGREEMENT (RFQ 23-058/JW) PAGE 10 OF 10 
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September 5, 2023 

Request for Statements of Qualifications  
(RFQ 23-058/JW) Professional Grant Planning, Administration, and Management Services 

for Community Wildfire Protection Plan (CWPP) (U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) 

Jefferson County, Texas plans to apply for USDA Forest Service Community Wildfire Protection Plan (CWPP) grant funds; and is 
soliciting Statements of Qualifications from qualified individuals/ firms to provide professional grant planning, administration, and 
management services in accordance with Request for Statements of Qualifications (RFQ 23-058/JW) Professional Grant Planning, 
Administration, and Management Services for Community Wildfire Protection Plan (CWPP) (U.S. Department of Agriculture 
Grant No. USDA-FS-2023-CWDG-SGSF) 

All interested individuals/firms should obtain a “Request for Qualifications” specifications packet from the Jefferson County 
Purchasing webpage at: https://www.co.jefferson.tx.us/Purchasing/ 

All Responses shall be evaluated by an Evaluation Committee.  This committee will evaluate responses to this request and select 
the firm that is most qualified, responsive, and experienced. 

Responses are to be sealed and addressed to the Purchasing Agent with the request for qualifications number and name marked 
on the outside of the envelope or box.  All Responses shall be submitted with an original and (5) copies, to the Jefferson County 
Purchasing Department, 1149 Pearl Street, 1st Floor, Beaumont, Texas 77701, no later than  11:00 am CT, September 21, 2023. 
Jefferson County does not accept Responses submitted electronically.  Responses will be publicly opened and the names of 
responding firms will be read aloud in the Jefferson County Engineering Department Conference Room (5th Floor, Historic 
Courthouse) 1149 Pearl Street, Beaumont, Texas 77701 at the time and date below.  Statements of Qualifications received after 
that time will be considered late and will be returned unopened.  Inquiries shall be directed to Jamey West, Contract Specialist  at 
409-835-8593 or Jamey.West@jeffcotx.us

REQUEST NAME: Professional Grant Planning, Administration, and Management Services 
for Community Wildfire Protection Plan (CWPP)  
(U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) 

REQUEST NUMBER: (RFQ 23-058/JW) 

DUE DATE/TIME:  11:00 am CT, Thursday, September 21, 2023 

MAIL OR DELIVER TO: Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX 77701 

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises (M/WBEs), and 
Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County does not discriminate on the 
basis of race, color, national origin, sex, religion, age or disability in employment, or the provisions of services. Individuals requiring 
special accommodations are requested to contact our office at least seven (7) days prior to the bid due date (at 409-835-8593) to 
make appropriate arrangements.       

All interested firms are invited to submit a proposal in accordance with the terms and conditions stated in this request. 

Respondents are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all required 
documentation will result in a response being declared as non-responsive. 

Sincerely, 

Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 

PUBLISH: 
Beaumont Enterprise: 
SEPTEMBER 6 & 13, 2023 
Port Arthur News:  
SEPTEMBER 7 & 13, 2023 
The Examiner: 
SEPTEMBER 7, 2023 
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SECTION 1: INTRODUCTION: REQUEST FOR STATEMENTS OF QUALIFICATION 
(RFQ 23-058/JW) PROFESSIONAL GRANT PLANNING, ADMINISTRATION, AND MANAGEMENT SERVICES  
FOR COMMUNITY WILDFIRE PROTECTION PLAN (CWPP)   
(U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) 

 
 
1.1     PURPOSE. 
Jefferson County is requesting statements of qualifications and experience from all interested individuals/consulting firms 
desiring to provide administration and/or planning services to conduct research and draft a Community Wildfire Protection 
Plan (CWPP) within the County; should USDA-FS-2023-CWDG-SGSF contract(s) if awarded. (Community Wildfire Protection 
Plan CWPP Grant 2023, South, Department of Agriculture, Forest Service) 
 
The Biden-Harris Administration allocated up to $200 million in funds to reduce wildfire risk to communities across the state 
of Texas.   
 
Grant Application Deadline for the potential CWPP funding is October 31, 2023. 
 
The program provides funding to community for two primary purposes: 
 

 ▪  Develop and Revise Community Wildfire Protection Plans (CWPP) 
 ▪  Implement Projects described in the Community Wildfire Protection Plan (that is less than 10 years old). 
 
1.2      SCOPE OF WORK  
The qualified/successful  consulting firm is to provide all the necessary labor, research, and data required for the satisfactory 
completion of a Community Wildfire Protection Plan (CWPP), as described in this RFQ. 
 
The purpose of the CWPP is to serve as a framework to identify and prioritize all future wildfire risk reduction projects of 
importance to the community, fostering a collaborative approach to wildfire mitigation that supports multi-benefit activities 
to reduce risk of loss of life and property and harmful impacts to natural resources. 
 
The qualified firm will also include data comparing the strategic value, degree of readiness, and estimated cost of proposed 
mitigation efforts. This will serve to establish the relative urgency of any potential wildfire mitigation projects. 
 
The Jefferson County CWPP shall be informed through community workshops and events and collaboration with the United 
States Forest Service (USFS) and neighboring jurisdictions and agencies. 
 
The CWPP will fund a Wildfire Defense plan to mitigate wildfire risks as the nation faces ongoing wildfire crisis.   
 
The purpose of the CWPP is to serve as a framework to identify and prioritize all future wildlife risk reduction projects of 
importance to the community, fostering a collaborative approach to wildfire mitigation efforts.  This will serve to establish 
the relative urgency of any potential wildfire mitigation projects.   
 
The Jefferson County CWPP shall be informed through community workshops and events and collaboration with the United 
States Forest Services (USFS) and neighboring jurisdictions and agencies.  
 
The final CWPP work product shall include a number of vital components: 
 
1) Community base maps that presents information such as high wildfire risk areas, evacuation routes, inhabited areas 
at elevated fire risk, high value assets, land ownership boundaries, vegetated areas that may contain critical infrastructure, 
forest and grasslands at elevated risk, watershed boundaries, stream networks, fire history and previous fuel treatments, 
topographic conditions access roads, location of suppression resources, and other information as necessary. 
 
2) A detailed risk assessment evaluating and analyzing the overall risk of wildfire impacts on critical infrastructure, 
housing, businesses, and transportation with an emphasis on preparedness and firefighting capability. This assessment 
should be informed by both desk and field assessment and the broad collection of relevant and available data. 
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3) Incorporation of municipal plans into the CWPP. 
 
4) An actionable plan that can be relied upon for meaningful wildfire protection efforts. 
 
Professional Services and all documents prepared for the County by the Contractor (Awarded Grant Administrator) shall 
conform to all applicable federal, state, and local laws, rules, regulations, ordinances, codes, and orders. 
 
In performing the work, the Contractor shall use the degree of care and skill ordinarily exercised under similar circumstances 
by members of the same profession working within the State of Texas. The Contractor represents to the County that the 
Contractor and its employees possess the skills, knowledge, and abilities to competently, timely, and professionally 
complete and submit the grant application; as well as provide planning, administration, and management services should 
the County receive CWPP funding.   
 
1.3      STATEMENT OF QUALIFICATIONS.  
The County  is seeking qualified professional individuals/consulting firms desiring to provide administration and/or planning 
services to conduct research and draft a Community Wildfire Protection Plan (CWPP) within the County; should USDA-FS-
2023-CWDG-SGSF contract(s) if awarded. 
 
RFQ Respondents, please provide the following as it relates to your qualifications:  

 
- A brief history of the service provider, including general background, knowledge of and experience working with relevant 

agencies and programs; 
 

- Related experience in applying for and managing federally-funded local projects, in particular recent experience; 
 

- A description of work performance and experience with CWDG, Disaster Recovery Grants, FEMA Hazard Mitigation or 
similar projects including a list of at least three references from past local government clients, with information 
describing the relevancy of the previous performance; 

 

- Description of  which specific parts of the Scope of Work the service provider proposes to perform;  
 

- Description of the capacity to perform the chosen Scope of Work activities as well as resumes of all employees who may 
be assigned to provide services if your firm is selected, identifying current employees and proposed hires; and 

 

- A statement substantiating the resources of the service provider and the ability to carry out the scope of work requested 
within the proposed timeline. 

1.4      PROPOSED COST OF SERVICES. 
Provide your cost proposal to accomplish the scope of work by activity or to complete a specific service outlined above and 
for any additional services required using the Cost of Services page(s) included in this packet: Required RFP Forms. The 
specific projects and grant amounts are yet to be determined; therefore, vendors should propose pricing based on the 
potential funding amounts provided.  
 
The County will consider dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women’s business enterprises. As such, proposers may specify 
any maximum limit to the total dollar value of grant funds they are able and willing to manage. Service providers may submit 
proposals for any or all activities.  Preference will be given to firm fixed pricing. The proposal must include all costs that are 
necessary to successfully complete these activities. Note that the lowest/best price proposal will not be used as the sole 
basis for entering into this contract; rather, award will be made to the service provider(s) providing the best value, cost and 
other factors considered. The local government reserves the right to negotiated pricing. 
 
Upon the award of this contract, profit (either %/actual cost) must be identified and negotiated as a separate element of the 
price for any contract in excess of $50,000.00. 
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1.5      EVALUATION CRITERIA. 
The proposal received will be evaluated and ranked according to the following criteria and using the rating sheet enclosed:  

Criteria Maximum Points 
Cost 10%  10 
Understanding of the project and/or services required 25%  25 
Years in business/experience/history working with government 30%  30 
Methodology/functionality / service or project plan 15%  15 
Management plan/administration 15%  15 
Preference for minority and women owned businesses/labor surplus area firms 5%   

5 

Total Available Points 100 
 
1.6     SUBMISSION REQUIREMENTS. 

- A copy of your current certificate of insurance for professional liability. 
 
- Statement of Conflicts of Interest  
(if any) the service provider or key employees may have regarding these services, and a plan for mitigating the 
conflict(s). Note that City/County/District may in its sole discretion determine whether or not a conflict 
disqualifies a firm, and/or whether or not a conflict mitigation plan is acceptable. 
 
- System  for Award Management.  
Service provider must have a current registration in the System for Award Management 
(https://www.sam.gov/SAM/). Service provider and its Principals, may not be debarred or suspended nor 
otherwise on the Excluded Parties List System (EPLS) in the System for Award Management (SAM). Include 
verification that the service provider as well as its principals are not listed (are not debarred) through the System 
for Award Management (www.SAM.gov). Enclose a printout of the search results that includes the record date. 
This clearance information must be included in the service provider’s Proposal. 
 
- Form CIQ, (enclosed).  
Texas Local Government Code chapter 176 requires that any vendor or person who enters or seeks to enter into 
a contract with a local government entity disclose in the Questionnaire Form CIQ the vendor or person’s 
employment, affiliation, business relationship, family relationship or provision of gifts that might cause a conflict 
of interest with a local government entity. Questionnaire form CIQ is included in the RFP and must be submitted 
with the response. Certification Regarding Lobbying (enclosed). Certification for Contracts, Grants, Loans, and 
Cooperative Agreements is included in the RFP and must be submitted with the response. 

 
- Form 1295, (enclosed).  
Effective January 1,2018, all contracts and contract amendments, extensions, or renewals executed by the 
Commissioners Court will require the completion of Form 1295 “Certificate of Interested Parties” pursuant to 
Government Code § 2252.908. Form 1295 must be completed by the awarded vendor at time of signed contract 
submission. Form 1295 is included in this RFP for your information. Form 1295 requires the inclusion of an 
“unsworn declaration” which includes, among other things, the date of birth and address of the authorized 
representative signing the form. 

 
- Required Contract Provisions.  
Applicable provisions (enclosed) must be included in all contracts executed as a result of this RFP.  
 
- Contracting with minority businesses, women's business enterprises, and labor surplus area firms. Small and minority 

businesses, women's business enterprises, and labor surplus area firms must participate in this RFQ. If the awarded 
vendor is a prime contractor and may use subcontractors, the following affirmative steps are required of the prime 
contractor: 

 

1) Placing qualified minority businesses and women's business enterprises on solicitation lists; 
 

2) Assuring that minority businesses, and women's business enterprises are solicited whenever they are 
potential sources; 
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3) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by minority businesses, and women's business enterprises; 

 

4) Establishing delivery schedules, where the requirement permits, which encourage participation by 
minority businesses, and women's business enterprises; 

5) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration (SBA) and the Minority Business Development Agency (MBDA) of the Department of 
Commerce. 
 

6) Please choose the MBDA Center that is in closest proximity to your community.        
 Email your Request for Qualifications (RFQ) to the appropriate center.  

 
Minority-owned businesses may be eligible for contract procurement assistance with public and private sector entities 
from MBDA centers: 
 

Dallas MBDA Business Center Houston MBDA Business Center 
8828 N. Stemmons Freeway, Ste. 550B 3100 Main Street, Ste. 701 
Dallas, TX 75247 Houston, TX 77002 
214-920-2436 713-718-8974 
Website:  https://www.mbdadfw.com 
 

Website:  https://www.mbda.gov/business-
center/houston-mbda-business-center 
 

Email:  admin1@mbdadallas.com 
 

Email:  MBDA@hccs.edu 
 

  
El Paso MBDA Business Center San Antonio MBDA Business Center 
2401 East Missouri Avenue 501 W. Cesar E. Chavez Blvd., Ste. 3.324B 
El Paso, TX 79903 San Antonio, TX 78207 
915-351-6232 210-458-2480 
Website:  https://www.mbda.gov/business-
center/el-paso-mbda-business-center 
 

Website:  https://www.mbda.gov/business-
center/san-antonio-mbda-business-center 
 

Email: treed@ephcc.org 
 

Email:  orestes.hubbard@utsa.edu 
 

 
Woman-owned businesses may be eligible for assistance from SBA Women’s Business Centers: 

 

Dallas Fort Worth WBC WBEA – Women’s Business Center 
7800 N. Stemmons Fwy., Ste. 120 9800 Northwest Freeway, Ste. 120 
Dallas, TX 75247 Houston, TX 77092 
214-572-9452 713-681-9232 
Website:  https://womensbusinesscenterdfw.com/ 
 

Website:  https://www.wbea-texas.org/womens-
business-center 
 

Email:  wbcdfw@liftfund.com 
 

Email:  wbc@wbea-texas.org 
 

  
LiftFund Women’s Business Center  
600 Soledad St.  
San Antonio, TX 78205  
888-215-2373 ext. 3000  
Website:  https://womensbusinesscentersa.com/ 
 

 

Email: wbc@liftfund.com 
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1.7       DEADLINE FOR SUBMISSION:  
RFQ Responses must be received no later than 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023.  It is the responsibility of 
the submitting entity to ensure that the proposal is received in a timely manner. Proposals received after the deadline will 
not be considered for award, regardless of whether or not the delay was outside the control of the submitting firm. 
 
QUESTIONS: Any questions or requests for clarification must be submitted in writing via EMAIL to Jamey West,      Contract 
Specialist at: Jamey.West@jeffco.tx.us  by 12:00 PM (NOON) CT, FRIDAY, SEPTEMBER 15, 2023.  
 
Jefferson County may, if appropriate, circulate the question and answer to all service provider's submitted proposals. 

 
1.8  PROCEDURE. 
Qualified Individuals/Consulting Firms are encouraged to submit statements of qualifications and experience.  The Jefferson 
County Commissioners’ Court will appoint a Selection Review Committee to evaluate qualified Responses. Responses will be 
ranked on the basis of demonstrated experience, competence, and qualifications.  Fees, price, work hours, or any other cost 
information will not be considered in the development of the short list. 
 
Jefferson County will then enter into negotiations with the highest qualified firm. The negotiations will first establish the 
scope, terms and conditions, and time limits for the proposed contract.  Once agreement is reached between Jefferson 
County and the selected firm, the County will request a fee proposal from the firm.  If agreement is reached, the County will 
retain the firm and enter into a written contract with it.  If an agreement cannot be negotiated with the selected firm, the 
County will then enter into negotiations with the next most qualified firm.  This procedure will continue until agreement is 
reached and a contract is produced.  If the County cannot negotiate an agreement, the procedure will be terminated. 
 
1.9    SELECTION REVIEW COMMITTEE.                                                                                                                                                                        
Because of the diversity of the departments and activities of the County, the Jefferson County Commissioners’ Court will 
appoint the Selection Review Committee for this Request for Qualifications.  The Purchasing Agent may appoint a 
Chairperson and no less than two (2) other members for the committee.  Typically, the committee will consist of at least one 
professional in the task required, a person knowledgeable about procurement practices, and either a representative of the 
department requesting the project, or the department executing the project.  However, this structure is not binding and 
subject to change at the discretion of the Purchasing Agent. Other members may be appointed to the Evaluation Committee 
as necessary and appropriate, but the total number of persons committee shall not exceed five (5) persons.  Committee 
appointments shall be in writing and shall briefly describe the scope of the project and, if necessary, the primary disciplines 
required to accomplish the project in order to assist the committee in developing a list of firms that might best accomplish 
the work required.  Committee membership and project requirements will vary from project to project. Therefore, a firm 
rated number one for one project could be considered not qualified or ranked lower on another project.  
 
1.10 EVALUATION PROCESS. 
While Jefferson County appreciates a brief, straight-forward, and concise reply; Respondent must fully understand that the 
evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, ambiguous, and 
equivocal statements may be construed against the respondent. The RFQ response may be incorporated into any contract 
which results from this RFQ, and vendor(s) are cautioned not to make claims or statements it is not prepared to commit to 
contractually. Failure of the vendor to meet such claims will result in a requirement that the vendor provide resources 
necessary to meet submitted claims.   
 
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions          
may not be initiated by vendors. 
 
The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives authorized to 
contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County personnel during the RFQ 
process without the express permission from the Jefferson County Purchasing Agent. The Purchasing Agent will disqualify 
any vendor who has made site visits, contacted Jefferson County personnel, or distributed any literature without 
authorization from the Jefferson County Purchasing Department.  
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All correspondence relating to this RFQ, from advertisement to award shall be sent to the Jefferson County Purchasing 
Department. All presentations and/or meetings between Jefferson County and the vendor relating to this RFQ shall be 
coordinated by the Jefferson County Purchasing Department.  
 
Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee. Proposals, 
vendor presentations, and product/service evaluations may develop into negotiating sessions with the vendor(s) as selected 
by the Evaluation Committee. Jefferson County expects to conduct negotiations with vendor representatives authorized to 
contractually obligate the vendor with an offer. If vendor is unable to agree to contract terms and conditions, Jefferson 
County reserves the right to terminate contract negotiations with that vendor and initiate negotiations with another vendor. 
In addition to a presentation, visits by the Evaluation Committee to representative vendor client sites may be conducted 
where the proposed solution can be demonstrated in a production environment.  
 
1.11   SERVICES. 
A.  A description of services that may be utilized under this RFQ includes: 
     1.  The qualified individuals/consulting firms selected for this project is to provide all the necessary labor, research, and 
data required for the satisfactory preparation and submission of a grant application for the funding of a Community Wildfire 
Protection Plan (CWPP).  If the County is awarded grant funding the awarded individual/firm will also provide grant 
administration and management services for this project.    
 
1.12 LAWS AND REGULATIONS. 
A.  The Grant Administrator contracted for this project must comply with all laws, ordinances, and rules and regulations 
which govern the work specified in this contract. 
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)  
MANDATED CONTRACT PROVISIONS  FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS REQUIRED BY 
2 C.F.R. §200.326 APPENDIX II TO 2 CFR §200                                                   
 

 

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in Appendix 
II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal entity’s contracts must 
contain the provisions described in Appendix II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal 
Awards, as applicable. *Language as of August 31, 2022. 
 

THRESHOLD PROVISION CITATION 

>$250,000 
(Simplified Acquisition 

Threshold) 

Contracts for more than the simplified acquisition threshold, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition 
Council and the Defense Acquisition Regulations Council (Councils) as 
authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal 
remedies in instances where contractors violate or breach contract terms, and 
provide for such sanctions and penalties as appropriate. 

2 CFR 200  
APPENDIX II (A) 

>$10,000 
All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity including the manner by which it will be 
affected and the basis for settlement. 

2 CFR 200  
APPENDIX II (B) 

None 

Equal Employment Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of “federally assisted construction 
contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause 
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive 
Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.” 
 

41 CFR 60-1.4 Equal opportunity clause. 
 

(b) Federally assisted construction contracts. (1) Except as otherwise provided, 
each administering agency shall require the inclusion of the following language 
as a condition of any grant, contract, loan, insurance, or guarantee involving 
federally assisted construction which is not exempt from the requirements of 
the equal opportunity clause: 
 

The [recipient] hereby agrees that it will incorporate or cause to be 
incorporated into any contract for construction work, or modification thereof, 
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60, 
which is paid for in whole or in part with funds obtained from the Federal 
Government or borrowed on the credit of the Federal Government pursuant to 
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any 
Federal program involving such grant, contract, loan, insurance, or guarantee, 
the following equal opportunity clause: 
 

During the performance of this contract, the contractor agrees as follows: 
 

(1) The contractor will not discriminate against any employee or applicant 
for employment because of race, color, religion, sex, sexual 
orientation, gender identity, or national origin. The contractor will take 
affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or 
national origin. Such action shall include, but not be limited to the 
following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. The contractor agrees to 
post in conspicuous places, available to employees and applicants for 

2 CFR 200  
APPENDIX II I and 
41 CFR §60-1.4(b)  
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employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 
 

(2) The contractor will, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, state that all qualified 
applicants will receive consideration for employment without regard 
to race, color, religion, sex, sexual orientation, gender identity, or 
national origin. 
 

(3) The contractor will not discharge or in any other manner discriminate 
against any employee or applicant for employment because such 
employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or 
applicant. This provision shall not apply to instances in which an 
employee who has access to the compensation information of other 
employees or applicants as a part of such employee’s essential job 
functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal 
complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the 
employer, or is consistent with the contractor’s legal duty to furnish 
information. 
 

(4) The contractor will send to each labor union or representative of 
workers with which he has a collective bargaining agreement or other 
contract or understanding, a notice to be provided advising the said 
labor union or workers’ representatives of the contractor’s 
commitments under this section, and shall post copies of the notice in 
conspicuous places available to employees and applicants for 
employment. 
 

(5) The contractor will comply with all provisions of Executive Order 11246 
of September 24, 1965, and of the rules, regulations, and relevant 
orders of the Secretary of Labor. 
 

(6) The contractor will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by rules, 
regulations, and orders of the Secretary of Labor, or pursuant thereto, 
and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and 
orders. 
 

(7) In the event of the contractor’s noncompliance with the 
nondiscrimination clauses of this contract or with any of the said rules, 
regulations, or orders, this contract may be canceled, terminated, or 
suspended in whole or in part and the contractor may be declared 
ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in 
Executive Order 11246 of September 24, 1965, or by rule, regulation, 
or order of the Secretary of Labor, or as otherwise provided by law. 
 

(8) The contractor will include the portion of the sentence immediately 
preceding paragraph (1) and the provisions of paragraphs (1) through 
(8) in every subcontract or purchase order unless exempted by rules, 
regulations, or orders of the Secretary of Labor issued pursuant to 
section 204 of Executive Order 11246 of September 24, 1965, so that 
such provisions will be binding upon each subcontractor or vendor.  
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(9) The contractor will take such action with respect to any subcontract or 
purchase order as the administering agency may direct as a means of 
enforcing such provisions, including sanctions for noncompliance: 

 

Provided, however, that in the event a contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the administering agency, the contractor may request the United 
States to enter into such litigation to protect the interests of the United States. 
 

The [recipient] further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices when it 
participates in federally assisted construction work: Provided, that if the 
[recipient] so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or 
subdivision of such government which does not participate in work on or under 
the contract. 
 

The [recipient] agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance of 
contractors and subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the 
administering agency and the Secretary of Labor such information as they may 
require for the supervision of such compliance, and that it will otherwise assist 
the administering agency in the discharge of the agency's primary responsibility 
for securing compliance. 
 

The [recipient] further agrees that it will refrain from entering into any contract 
or contract modification subject to Executive Order 11246 of September 24, 
1965, with a contractor debarred from, or who has not demonstrated eligibility 
for, Government contracts and federally assisted construction contracts 
pursuant to the Executive Order and will carry out such sanctions and penalties 
for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of 
Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
[recipient] agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, 
terminate, or suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assistance to the [recipient] 
under the program with respect to which the failure or refund occurred until 
satisfactory assurance of future compliance has been received from such 
[recipient]; and refer the case to the Department of Justice for appropriate legal 
proceedings. 

>$2,000 
 

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal 
program legislation, all prime construction contracts in excess of $2,000 
awarded by non-Federal entities must include a provision for compliance with 
the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions 
Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to 
pay wages to laborers and mechanics at a rate not less than the prevailing 
wages specified in a wage determination made by the Secretary of Labor. In 
addition, contractors must be required to pay wages not less than once a week. 
The non-Federal entity must place a copy of the current prevailing wage 
determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the 
acceptance of the wage determination. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency. The contracts 
must also include a provision for compliance with the Copeland “Anti-Kickback” 
Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations  

2 CFR 200 
APPENDIX II (D) 
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(29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public 
Work Financed in Whole or in Part by Loans or Grants from the United States”). 
The Act provides that each contractor or subrecipient must be prohibited from 
inducing, by any means, any person employed in the construction, completion, 
or repair of public work, to give up any part of the compensation to which he or 
she is otherwise entitled. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. 

>$100,000 
 

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where 
applicable, all contracts awarded by the non-Federal entity in excess of 
$100,000 that involve the employment of mechanics or laborers must include a 
provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by 
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the 
Act, each contractor must be required to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of 
pay for all hours worked in excess of 40 hours in the work week. The 
requirements of 40 U.S.C. 3704 are applicable to construction work and provide 
that no laborer or mechanic must be required to work in surroundings or under 
working conditions which are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or materials or articles 
ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 

2 CFR 200  
APPENDIX II (E) 

None 

Rights to Inventions Made Under a Contract or Agreement. If the Federal award 
meets the definition of “funding agreement” under 37 CFR § 401.2 (a) and the 
recipient or subrecipient wishes to enter into a contract with a small business 
firm or nonprofit organization regarding the substitution of parties, assignment 
or performance of experimental, developmental, or research work under that 
“funding agreement,” the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts 
and Cooperative Agreements,” and any implementing regulations issued by the 
awarding agency. 

2 CFR 200  
APPENDIX II (F) 

>$150,000 

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control 
Act (33 U.S.C. 1251-1387), as amended - Contracts and subgrants of amounts in 
excess of $150,000 must contain a provision that requires the non-Federal 
award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal 
Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must 
be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

2 CFR 200  
APPENDIX II (G) 

>$25,000 

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract 
award (see 2 CFR 180.220) must not be made to parties listed on the 
governmentwide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive 
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as 
well as parties declared ineligible under statutory or regulatory authority other 
than Executive Order 12549. 

2 CFR 200  
APPENDIX II (H) 

>$100,000 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid 
for an award exceeding $100,000 must file the required certification. Each tier 
certifies to the tier above that it will not and has not used Federal appropriated 
funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer 
or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award 

2 CFR 200  
APPENDIX II (I) 

and 
24 CFR §570.303 

48



covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the non-Federal award. 

 See 2 CFR §200.323. 2 CFR 200  
APPENDIX II (J) 

 See 2 CFR §200.216. 2 CFR 200  
APPENDIX II (K) 

 See 2 CFR §200.322. 2 CFR 200  
APPENDIX II (L) 

>$10,000 

A non-Federal entity that is a state agency or agency of a political subdivision of 
a state and its contractors must comply with section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that 
contain the highest percentage of recovered materials practicable, consistent 
with maintaining a satisfactory level of competition, where the purchase price 
of the item exceeds $10,000 or the value of the quantity acquired during the 
preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and 
establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

2 CFR 200.323 

>$100,000   
 
 

§135.38 Section 3 clause 
All section 3 covered contracts shall include the following clause (referred to as 
the section 3 clause): 
 

A. The work to be performed under this contract is subject to the requirements 
of section 3 of the Housing and Urban Development Act of 1968, as amended, 
12 U.S.C. 1701u (Section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance 
or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 
 

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR 
part 135, which implement section 3. As evidenced by their execution of this 
contract, the parties to this contract certify that they are under no contractual 
or other impediment that would prevent them from complying with the part 
135 regulations.  
 

C. The contractor agrees to send to each labor organization or representative 
of workers with which the contractor has a collective bargaining agreement or 
other understanding, if any, a notice advising the labor organization or workers’ 
representative of the contractor’s commitments under this section 3 clause, 
and will post copies of the notice in conspicuous places at the work site where 
both employees and applicants for training and employment positions can see 
the notice. The notice shall describe the section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship 
and training positions, the qualifications for each; and the name and location of 
the person(s) taking applications for each of the positions; and the anticipated 
date the work shall begin. 
 

D. The contractor agrees to include this section 3 clause in every subcontract 
subject to compliance with regulations in 24 CFR part 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or 
in this section 3 clause, upon a finding that the subcontractor is in violation of 
the regulations in 24 CFR part 135. The contractor will not subcontract with any 
subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 135. 
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E. The contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the contractor is selected but before 
the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the contractor’s obligations under 24 
CFR part 135. 
 

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in 
sanctions, termination of this contract for default, and debarment or 
suspension from future HUD assisted contracts.  
 

G. With respect to work performed in connection with section 3 covered Indian 
housing assistance, section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under 
this contract. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises. Parties 
to this contract that are subject to the provisions of section 3 and section 7(b) 
agree to comply with section 3 to the maximum extent feasible, but not in 
derogation of compliance with section 7(b). 

None 

Section 889(b)(1) of the John S. McCain National Defense Authorization Act for 
Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented by 
FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for 
Covered Telecommunications Equipment or Services (Interim), prohibit the 
obligation or expending of federal award funds on certain telecommunication 
products or from certain entities for national security reasons. Effective August 
13, 2020, FEMA recipients and subrecipients, as well as their contractors and 
subcontractors, may not obligate or expend any FEMA award funds to: 
 

Recipients and subrecipients are prohibited from obligating or expending loan 
or grant funds to: 
 

(1) Procure or obtain;  
(2) Extend or renew a contract to procure or obtain; or  
(3) Enter into a contract (or extend or renew a contract) to procure or 

obtain equipment, services, or systems that uses covered 
telecommunications equipment or services as a substantial or 
essential component of any system, or as critical technology as part of 
any system. As described in Public Law 115-232, section 889, covered 
telecommunications equipment is telecommunications equipment 
produced by Huawei Technologies Company or ZTE Corporation (or 
any subsidiary or affiliate of such entities).  
 

(i) For the purpose of public safety, security of government 
facilities, physical security surveillance of critical 
infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced 
by Hytera Communications Corporation, Hangzhou Hikvision 
Digital Technology Company, or Dahua Technology Company 
(or any subsidiary or affiliate of such entities).  

(ii) Telecommunications or video surveillance services provided 
by such entities or using such equipment.  
(iii) Telecommunications or video surveillance 
equipment or services produced or provided by an entity that 
the Secretary of Defense, in consultation with the Director of 
the National Intelligence or the Director of the Federal Bureau 
of Investigation, reasonably believes to be an entity owned or 
controlled by, or otherwise connected to, the government of 
a covered foreign country.  
 

2 CFR 200.216 
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(b) In implementing the prohibition under Public Law 115-232, section 889, 
subsection (f), paragraph (1), heads of executive agencies administering loan, 
grant, or subsidy programs shall prioritize available funding and technical 
support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered 
communications equipment and services, to procure replacement equipment 
and services, and to ensure that communications service to users and 
customers is sustained.  
 

(c) See Public Law 115-232, section 889 for additional information.  
 

(d) See also § 200.471. 

None 

As appropriate and to the extent consistent with law, the non-Federal entity 
should, to the greatest extent practicable under a Federal award, provide a 
preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States (including but not limited to iron, aluminum, 
steel, cement, and other manufactured products). The requirements of this 
section must be included in all subawards including all contracts and purchase 
orders for work or products under this award. For purposes of this section:  
 

(1) “Produced in the United States” means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application 
of coatings, occurred in the United States.  
 

(2) “Manufactured products” means items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; plastics 
and polymer-based products such as polyvinyl chloride pipe; aggregates such as 
concrete; glass, including optical fiber; and lumber. 

2 CFR 
200.322(a)(b)(1) 
(2) 

None 

The Federal awarding agency must establish conflict of interest policies for 
Federal awards. The non-Federal entity must disclose in writing any potential 
conflict of interest to the Federal awarding agency or pass-through entity in 
accordance with applicable Federal awarding agency policy. 

2 CFR 200.112 

None 

The Federal awarding agency and the non-Federal entity should, whenever 
practicable, collect, transmit, and store Federal award-related information in 
open and machine-readable formats rather than in closed formats or on paper 
in accordance with applicable legislative requirements. A machine-readable 
format is a format in a standard computer language (not English text) that can 
be read automatically by a web browser or computer system. The Federal 
awarding agency or pass-through entity must always provide or accept paper 
versions of Federal award-related information to and from the non-Federal 
entity upon request. If paper copies are submitted, the Federal awarding agency 
or pass-through entity must not require more than an original and two copies. 
When original records are electronic and cannot be altered, there is no need to 
create and retain paper copies. When original records are paper, electronic 
versions may be substituted through the use of duplication or other forms of 
electronic media provided that they are subject to periodic quality control 
reviews, provide reasonable safeguards against alteration, and remain 
readable. 

2 CFR 200.336 

None 

Contracting with HUB, small and minority businesses, women's business 
enterprises, and labor surplus area firms. 
(a) The non-Federal entity must take all necessary affirmative steps to assure 
that minority businesses, women's business enterprises, and labor surplus area 
firms are used when possible. 
(b) Affirmative steps must include: 
(1) Placing qualified small and minority businesses and women's business 
enterprises on solicitation lists; 
(2) Assuring that small and minority businesses, and women's business 
enterprises are solicited whenever they are potential sources; 

2 CFR 200.321 
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(3) Dividing total requirements, when economically feasible, into smaller tasks 
or quantities to permit maximum participation by small and minority 
businesses, and women's business enterprises; 
(4) Establishing delivery schedules, where the requirement permits, which 
encourage participation by small and minority businesses, and women's 
business enterprises; 
(5) Using the services and assistance, as appropriate, of such organizations as 
the Small Business Administration and the Minority Business Development 
Agency of the Department of Commerce; and 
(6) Requiring the prime contractor, if subcontracts are to be let, to take the 
affirmative steps listed in paragraphs (b)(1) through (5) of this section. 

None 

Financial records, supporting documents, statistical records, and all other non-
Federal entity records pertinent to a Federal award must be retained for a 
period of three years from the date of submission of the final expenditure 
report or, for Federal awards that are renewed quarterly or annually, from the 
date of the submission of the quarterly or annual financial report, respectively, 
as reported to the Federal awarding agency or pass-through entity in the case 
of a subrecipient. Federal awarding agencies and pass-through entities must not 
impose any other record retention requirements upon non-Federal entities. 
The only exceptions are the following: 
(a) If any litigation, claim, or audit is started before the expiration of the 3-year 
period, the records must be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action taken. 
(b) When the non-Federal entity is notified in writing by the Federal awarding 
agency, cognizant agency for audit, oversight agency for audit, cognizant agency 
for indirect costs, or pass-through entity to extend the retention period. 
(c) Records for real property and equipment acquired with Federal funds must 
be retained for 3 years after final disposition. 
(d) When records are transferred to or maintained by the Federal awarding 
agency or pass-through entity, the 3-year retention requirement is not 
applicable to the non-Federal entity. 
(e) Records for program income transactions after the period of performance. 
In some cases, recipients must report program income after the period of 
performance. Where there is such a requirement, the retention period for the 
records pertaining to the earning of the program income starts from the end of 
the non-Federal entity's fiscal year in which the program income is earned. 
(f) Indirect cost rate proposals and cost allocations plans. This paragraph applies 
to the following types of documents and their supporting records: Indirect cost 
rate computations or proposals, cost allocation plans, and any similar 
accounting computations of the rate at which a particular group of costs is 
chargeable (such as computer usage chargeback rates or composite fringe 
benefit rates). 
(1) If submitted for negotiation. If the proposal, plan, or other computation is 
required to be submitted to the Federal Government (or to the pass-through 
entity) to form the basis for negotiation of the rate, then the 3-year retention 
period for its supporting records starts from the date of such submission. 
(2) If not submitted for negotiation. If the proposal, plan, or other computation 
is not required to be submitted to the Federal Government (or to the pass-
through entity) for negotiation purposes, then the 3-year retention period for 
the proposal, plan, or computation and its supporting records starts from the 
end of the fiscal year (or other accounting period) covered by the proposal, 
plan, or other computation. 
 

2 CFR 200.334 

None 

CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN, OR 
FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental entity may 
not enter into a governmental contract with a company that is identified on a 
list prepared and maintained under Section 2270.0052, 2270.0102, or 
2270.0152. In accordance with Texas Government Code, Chapter 2252, 

Texas Government 
Code 2252.152 
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Subchapter F, Respondent hereby represents and warrants that it is not a 
company identified on the lists prepared and maintained under Texas 
Government Code §§ 2270.0052 (companies with business operations in 
Sudan), 2270.0102 (companies with business operations in Iran), or 2270.0152 
(companies known to have contracts with or provide supplies or services to a 
foreign terrorist organization). Notwithstanding the foregoing, a company that 
the United States government affirmatively declares to be excluded from its 
federal sanctions regime relating to Sudan, Iran, or to a foreign terrorist 
organization, is not subject to contract prohibition under this clause. A company 
claiming such exemption must submit the official copy of the declaration.  

>$100,000 

PROVISION REQUIRED IN CONTRACT.  (a) This section applies only to certain 
solicitations and contracts. Section 2271.002 of the Texas Government Code 
states the following:  

    (a) This section applies only to a contract that:  

   (1) is between a governmental entity and a company with 10 or more full-time 
employees; and  

(2) has a value of $100,000 or more that is to be paid wholly or partly from 
public funds of the governmental entity.  

    (b) A governmental entity may not enter into a contract with a company for 
goods or services unless the contract contains a written verification from the 
company that it:  

(1) does not boycott Israel; and  

(2) will not boycott Israel during the term of the contract. Section 2271.001(2) 
of the Government Code defines “company" to be the meaning assigned by 
Section 808.001 of the Texas Government Code, except that the term does not 
include a sole proprietorship. 

Texas Government 
Code 2271.002 

Option Contract 
Language for contracts 
awarded prior to Grant 

Award 

The contract award is contingent upon the receipt of federal funds.  If no such 
funds are awarded, the contract shall terminate.   Optional  

 
Mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act. 

42 U.S.C. 6201 

 

The Firm agrees that no otherwise qualified individual with disabilities shall, 
solely by reason of his/her disability, be denied the benefits of, or be subjected 
to discrimination, including discrimination in employment, under any program 
or activity receiving federal financial assistance. 

Section 504 of the 
Rehabilitation Act 

of 1973, as 
amended.   
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BYRD ANTI-LOBBYING CERTIFICATION 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his or her 
knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 
1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 

The Contractor _ _ _ _ _ _ _ _ _ _ _ _ _    certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions 
of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification and disclosure, if 
any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

 
Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing Executive 
Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension (1989) at 2 C.F.R. 
Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No procurement Debarment and 
Suspension). 
 
This requirement applies to all FEMA grant and cooperative agreement programs. 
 
Federal Executive Order (E .O.) 12549 "Debarment" requires that all contractors receiving individual awards, using federal 
funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing business with the 
Federal Government. By signing this document, you certify that your organization and its principals are not debarred. Failure 
to comply or attempts to edit this language may disqualify your bid. Information on debarment is available at the following 
websites: www.sam.gov and  https://www.acquisition.gov/far/52.209-6?searchTerms=52.209-6 
 
 
The Contractor        certifies or affirms by your signature that neither you nor your 
principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 
  

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
 

55



CIVIL RIGHTS COMPLIANCE PROVISIONS 
 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR Part 60-
1.3) 
 
During the performance of this contract, the contractor agrees as follows: 
 

1) The contractor will not discriminate against any employee or applicant for employment because of race, color, religion, 
sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment without regard to their race, color, 
religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not be limited to the 
following: 
Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of 
pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post 
in conspicuous places, available to employees and applicants for employment, notices to be provided setting forth the 
provisions of this nondiscrimination clause. 
 

2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state 
that all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual 
orientation, gender identity, or national origin. 
 

3) The contractor will not discharge or in any other manner discriminate against any employee or applicant for employment 
because such employee or applicant has inquired about, discussed, or disclosed the compensation of the employee or 
applicant or another employee or applicant. This provision shall not apply to instances in which an employee who has 
access to the compensation information of other employees or applicants as a part of such employee's essential job 
functions discloses the compensation of such other employees or applicants to individuals who do not otherwise have 
access to such information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted by the employer, or is consistent with 
the contractor's legal duty to furnish information. 
 

4) The contractor will send to each labor union or representative of workers with which he has a collective bargaining 
agreement or other contract or understanding, a notice to be provided advising the said labor union or workers' 
representatives of the contractor's commitments under this section and shall post copies of the notice in conspicuous 
places available to employees and applicants for employment. 
 

5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 
 

6) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and 
by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his books, 
records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation to ascertain 
compliance with such rules, regulations, and orders. 
 

7) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of the 
said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part and the 
contractor may be declared ineligible for further Government contracts or federally assisted construction contracts in 
accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such other sanctions may 
be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, 
or order of the Secretary of Labor, or as otherwise provided by law. 
 
 

56



CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 
 
8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions of 

paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or orders of 
the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such 
provisions will be binding upon each subcontractor or vendor. The contractor will take such action with respect to any 
subcontract or purchase order as the administering agency may direct as a means of enforcing such provisions, including 
sanctions for noncompliance: 
 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a subcontractor 
or vendor as a result of such direction by the administering agency, the contractor may request the United States to enter 
into such litigation to protect the interests of the United States. 
 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own employment 
practices when it participates in federally assisted construction work: Provided, that if the applicant so participating is a State 
or local government, the above equal opportunity clause is not applicable to any agency, instrumentality or subdivision of 
such government which does not participate in work on or under the contract. 
 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor in 
obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules, regulations, 
and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the Secretary of Labor such 
information as they may require for the supervision of such compliance, and that it will otherwise assist the administering 
agency in the discharge of the agency's primary responsibility for securing compliance. 
 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to Executive 
Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated eligibility for, 
Government contracts and federally assisted construction contracts pursuant to the Executive Order and will carry out such 
sanctions and penalties for violation of the equal opportunity clause as may be imposed upon contractors and subcontractors 
by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
applicant agrees that if it fails or refuses to comply with these undertakings, the administering agency may take any or all of 
the following actions: Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); 
refrain from extending any further assistance to the applicant under the program with respect to which the failure or refund 
occurred until satisfactory assurance of future compliance has been received from such applicant; and refer the case to the 
Department of Justice for appropriate legal proceedings. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
 
 
 

 
 
 

 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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SECTION 3: RFQ RESPONSE INSTRUCTIONS AND SPECIAL REQUIREMENTS 
 
 

The following requirements and instructions supersede General Requirements where applicable.   
 
3.1 SUBMISSION  OF QUALIFICATIONS. 
Each Respondent shall ensure that required parts of the RFQ response are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 
Responses must be submitted in complete original form by mail or messenger to the following address: 
 

Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 
Respondent shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED RFQ RESPONSE.” The 
outside of the envelope of box shall also include the RFQ Number, RFQ Name, RFQ Due Date, and the Respondent’s Name 
and Address; and shall be addressed to the Purchasing Agent.   
 
The County requests that responses submitted NOT be bound by staples or glued spines.  
 
 

Respondent is responsible for submitting:   
 

One (1) original and five (5) response copies;  with all copies to include a completed copy of this specifications packet, 
in its entirety.  
 

 
Respondent shall monitor the Jefferson County Purchasing Department Website for any addenda, additional instructions, or 
RFQ updates.  https://www.co.jefferson.tx.us/Purchasing/ 

Failure to return and/or complete all required documentation will result in a response being declared as non-responsive. 

3.2 DEADLINE FOR RESPONSE SUBMISSIONS/DELIVERY. 
All responses must be received by 11:00 am CT, Thursday, September 21, 2023. 

- RFQ Responses will be accepted at the above address until the time and date specified herein, and immediately after 
will be publicly opened and read aloud. 

- Late Responses will not be accepted and will be returned unopened to the Respondent. 
- Jefferson County will not accept any responsibility for Responses being delivered by third party carriers. 
- Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this RFQ. 
- All responses submitted in response to this invitation shall become the property of Jefferson County and will be a matter 

of public record available for review. 
- All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ Court.   

Please direct questions to Jamey West, Contract Specialist via e-mail at:  Jamey.West@jeffcotx.us  
 
3.3 COURTHOUSE SECURITY.  
All visitors to the Courthouse must pass through Security.  Respondents planning to hand deliver proposals must allow time 
to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late Response.  Mondays 
and Tuesdays are particularly heavy days.  
 
In response to the Covid-19 pandemic, Jefferson County will be implementing precautionary measures as currently 
recommended by the CDC within its facilities.   
 
Respondents are strongly urged to plan accordingly. 

3.4       COUNTY HOLIDAYS (2023): 
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September 4   (Monday)   Labor Day 
 

November 10   (Friday)     Veteran's Day 
 

November 23 & 24  (Thursday & Friday)  Thanksgiving 
 

December 25 & 26  (Monday & Tuesday)  Christmas 
 

January 1, 2024  (Monday)   New Year's 
 
3.5 SUBMISSIONS DURING TIME OF INCLEMENT WEATHER, DISASTER, OR EMERGENCY. 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of a 
bid/proposal/statement of qualifications response deadline, the RFQ closing will automatically be postponed until the next 
business day that County offices are open to the public.  Should inclement weather conditions or any other unforeseen event 
cause delays in courier service operations, the County may issue an addendum to all known vendors interested in the project 
to extend the deadline.  It will be the responsibility of the vendor to notify the county of their interest in the project should 
these conditions impact their ability to submit a bid/proposal/statement of qualifications response before the stated 
deadline. The County reserves the right to make the final judgement call to extend any deadline. 
 

Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications responses cannot be received by the Jefferson County Purchasing Department’s office by the exact time 
specified in the RFQ and urgent County requirements preclude amendment to the RFQ, the time specified for receipt of 
Statements of Qualifications will be deemed to be extended to the same time of day specified in the solicitation on the first 
business day on which normal County processes resume. 
 

PROPOSALS WILL BE OPENED PUBLICLY IN A MANNER TO AVOID PUBLIC DISCLOSURE OF CONTENTS; HOWEVER, ONLY NAMES OF PROPOSERS 
WILL BE READ ALOUD. 

3.6 PRE-PROPOSAL CONFERENCE. 
There will not be a Pre-Proposal Conference for this Request for Statements of Qualifications (RFQ).    
 
3.7 QUESTIONS/DEADLINE FOR QUESTIONS. 
Questions may be emailed to Jamey West, Contract Specialist at: Jamey.West@jeffcotx.us                                 
 

The Deadline for asking questions for or requesting additional information for this RFQ (in writing) is:    
12:00 PM CT (NOON), FRIDAY, SEPTEMBER 15, 2023. 

3.8      VENDOR REGISTRATION: SAM (SYSTEM FOR AWARD MANAGEMENT).  
Vendors doing business with Jefferson County are required to be registered with The System for Award Management (SAM), 
with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system that consolidated 
the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities may register at no cost 
directly from the SAM website at: https://www.sam.gov 
 
In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the System 
for Award Management, the Purchasing Department may initially accept proof (printout from the SAM website) that 
the vendor has begun the registration process in order for the IFB/RFQ/RFQ submission to be considered as 
“responsive” to the specifications for the project.  
 
However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the award 
and/or execution of an agreement or contract for the project. 
 
3.9       FORM 1295 SUBMISSION REQUIREMENT (TEXAS ETHICS COMMISSION). 
ALL NON-EXEMPT RESPONDENTS ARE REQUIRED TO SUBMIT COMPLETED FORM 1295 WITH RFQ RESPONSE SUBMISSION. 
 
INSTRUCTIONS:  
(1)  Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
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2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the Jefferson 
County Purchasing Department WITH RFQ SUBMISSION.  
 
FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website at:  
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 
SAMPLE: A sample of a completed FORM 1295 is included on PAGE 21.  
 
FORM 1295 Implementation Background:  
 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional agreements 
with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless contract is 
considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which includes, 
among other things, the date of birth and address of the authorized representative signing the form. The unsworn 
declaration, including the date of birth and address of the signatory, replaces the notary requirement that applied to 
contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth or street address 
of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended on 
or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and replace 
the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an “unsworn 
declaration.” 
 
FORM 1295 EXEMPTIONS:  
 

What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
 

The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 
A completed Form 1295 is not required for:  
 

• a sponsored research contract of an institution of higher education 
• an interagency contract of a state agency or an institution of higher education 
• a contract related to health and human services if: the value of the contract cannot be determined at the time the contract 
is executed; and o any qualified vendor is eligible for the contract 
• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
 
 
 
 
 
  
 

 
 

 
SAMPLE FORM 1295 
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RESPONDENT:  INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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RESPONDENT:  INSERT PROOF OF SYSTEM FOR AWARD MANAGEMENT (SAM) REGISTRATION PROOF 
BEHIND THIS PAGE. 
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RESPONDENT:  INSERT CERTIFICATE OF INSURANCE (PROFESSIONAL LIABILITY) PROOF BEHIND THIS 
PAGE.   
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SECTION 3 (CONTINUED): SPECIAL REQUIREMENTS/RFQ SUBMISSION INSTRUCTIONS  
 

 
3.10      MINIMUM REQUIREMENTS FOR RFQ RESPONSE 
This Request for Statements of Qualifications (RFQ)  describes the requested scope of services and information to be included 
in each RFQ Response.  Failure to submit information to the County in accordance with the requirements of this RFQ and its 
procedures may be cause for disqualification/response to be declared unresponsive. The Response should be concise and 
complete, covering all items identified, emphasizing an understanding of the project and the resources to perform the 
intended work. Unclear, ambiguous statements such as “all reasonable effort to provide” must be avoided. Failure to address 
any of the requirements may be subject to rejection and/or misinterpretation. Inability to meet any specified requirements 
must be so stated and thoroughly explained. 
 
The RFQ Response (with a 35-page limit – NOT TO INCLUDE THESE SPECIFICATIONS OR ADDENDA ISSUED) shall include 
the following: 
 
ITEM 1.    Letter of Transmittal 
 
The letter of transmittal must contain the following statements and information, and is not intended to be a summary 
of the proposal: 
          
1.  Company name, address, and telephone number(s) of the firm submitting the proposal. 

 
2.  Name, title, address, email address and telephone number of the contact person or persons, authorized to represent the 
firm and to whom to direct correspondence. 

 
3.  Taxpayer identification numbers of the firm. 

 
4.  Brief statement of understanding of the services to be performed and a positive commitment to provide the  specified 
services. 

 
5.  Signature of a corporate officer or other individual legally authorized to bind the applicant to both its proposal and  cost 
schedule. 

 
6.  Statement which indicates “proposal and cost schedule shall be valid and binding for ninety (90) days following proposal 
due date and will become part of the contract that is negotiated with County.” 
 
ITEM 2.    General Vendor Information 
 
RFQ Response shall also include the following Vendor Information:  
 

1.    Name of the firm and home location for Contractor desiring to contract with the County. 
 

2.    Firm’s local address. 
 

3.    Firm’s corporate or main office address. 
 

5.    Number of years the firm has been in business. 
 

6.    Total Number of Clients. 
 

7.     Total Number of Full-Time Personnel.  
 

8.     Names, qualifications, and experience of professional staff who would be assigned to Jefferson County. 
 

9.     Firm’s organization chart. 
 

10.    Names, titles, address, and telephone numbers of persons who are authorized to negotiate for and contractually bind 
the firm.  One of these persons should sign the response. A contact must be named for addressing questions generated 
during the evaluation process. 
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11.     A description of representative work accomplished for all jobs within the past five (5) years. 
 

12.   Provide a detailed summary of the firm’s experience in providing the kinds of services specified in this RFQ to 
governmental entities.  
 

13.   Describe reasons why the firm would be uniquely qualified to provide Grant Planning, Grant Application, Grant 
Administration, and Grant Management Services to Jefferson County. 
 

14.    Describe any unique services offered by your firm. 
 

15.    A list of references, other than Jefferson County, who have contracted the types of work the firm, is offering to perform.  
A reference form is included on PAGE 33 of this RFQ specifications package. 
 
 
ITEM 3.    Technical Proposal 
Provide a detailed technical and narrative response regarding the ability to provide the components as stated within the 
Scope of Work. The Evaluation Criteria listed in the Evaluation of Proposals section below provides additional information 
and the criteria that evaluators will use: 
 
a.    Understanding the Proposal.  
Responses will include comprehensive information and narrative statements that illustrate proposer’s understanding of the 
requirements of the project and the project schedule. 
 
b.    Methodology Used for the Proposal.  
Responses will include comprehensive information and narrative statements that set out the methodology they intend to 
employ and illustrate how the methodology will serve to accomplish the work. 
 
c.    Management Plan for the Proposal.  
Response shall include comprehensive information and narrative statements that set out the management plan they intend 
to follow and illustrate how the plan will serve to accomplish the work. 
 
d.    Experience and Qualifications.  
Response shall include a detailed explanation of your experience with similar projects and employees. 
 
i.    Organization and Capabilities of Team:  
Response shall include narrative description of the organization and capabilities of the project team and a personnel roster 
that identifies each person who will actually work on the contract. 
 
 
ITEM 4.    Financial/Cost Proposal 
Response shall include a Cost Proposal  for the proposed services, including any, fees, training, implementation, and any 
other costs required. 
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SECTION 4: EVALUATION CRITERIA AND PROCESS 

 
4.1  SELECTION REVIEW COMMITTEE 
A Selection Review Committee will evaluate all Responses received for this RFQ. Responses shall be evaluated on the basis 
of the Evaluation Criteria noted herein. The committee may make the selection on the basis of the proposals received, or 
may choose to "shortlist" prospective firms for further negotiations. The firm selected for the award will be chosen on the 
basis of the apparent greatest benefit to the County, and not necessarily on the basis of lowest price. Individual interviews 
may be required for the top firms who have submitted the required information. 
 
Evaluation Criteria Weight:  
 

▪  Cost 10% (10 points) 
 

▪  Understanding of the project and/or services required 25% (25 points) 
 

▪  Years in business/experience/history working with government 30% (30 points) 
 

▪  Methodology/functionality / service or project plan 15% (15 points) 
 

▪  Management plan/administration 15% (15 points) 
 

▪  Preference for minority and women owned businesses/labor surplus area firms 5% (5 points) 
 

TOTAL % / POSSIBLE EVALUTION POINTS: 100% (100 points) 
 
4.2  ADDITIONAL INFORMATION TO BE INCLUDED IN RFQ RESPONSE. 
1.           Provide a listing of all current litigation(s), outstanding judgements and liens affecting the firm. 
 
4.3  CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the Statement of Qualifications is considered by Respondent to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the Respondent), Respondent must clearly mark the 
applicable pages of Respondent’s Statement of Qualifications to indicate each claim of confidentiality. Additionally, 
Respondent must include a statement on company letterhead identifying all Statement of Qualifications section(s) and 
page(s) that have been marked as confidential. Jefferson County will protect from public disclosure such portions of a 
Statement of Qualifications, unless directed otherwise by legal authority, including existing open records acts.  Merely 
making a blanket claim that the entire Statement of Qualifications Response is protected from disclosure because it contains 
some proprietary information is not acceptable, and will make the entire Statement of Qualifications subject to release under 
the Texas Public Information Act.   

By submitting a Statement of Qualifications, Respondent agrees to reproduction by Jefferson County, without cost or liability, 
of any copyrighted portions of Respondent’s Statement of Qualifications response or other information submitted by 
Respondent. 

Jefferson County will take all necessary affirmative steps to ensure that minority businesses, women’s business enterprises, 
and labor surplus area firms are used when possible(certification of MBE/WBE/Labor surplus firms required to receive the 5 
points). 
 
Reference checks, when conducted, will not be rated but will be considered on a “pass/fail” basis. 
 
Following an individual rating period, the evaluation team will meet to discuss the initial rating and may choose to make an 
award at that time. Failure of the proposer to provide any information requested in this RFQ may result in disqualification 
of the proposal. 
 
This Request for Statements of Qualifications (RFQ)  is not a competitive bid based on price only. The RFQ allows Jefferson 
County to select the contractor that best meets the needs of the County, taking into consideration the RFQ Respondent's 
qualifications, price, service capabilities, and other factors relevant to the County’s policies, programs, administrative 
resources, and budget. 
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Written Inquiries: Interested applicants may make written inquiries concerning this RFQ to obtain clarification of 
requirements or additional information. No inquiries will be accepted after 5:00PM CT, Thursday, September 21, 2023. 
Send all inquiries via email, referencing the RFQ number to  Jamey West, Contract Specialist at: Jamey.West@jeffcotx.us  
 
4.4   ADDITIONAL  TERMS AND CONDITIONS 
1.  Jefferson County reserves the right to reject any and all proposals for failure to meet the requirements herein, to waive 
any technicalities, and to select the proposal which, in the County’s sole judgment, best meets the requirements of the 
project. 
 
2.  The RFQ creates no obligation on the part of the County to award a contract or to compensate the proposer for any costs 
incurred during the proposal presentation, response, submission, presentation or oral interviews (if held). The County 
reserves the right to award a contract based on proposals received without further discussion or negotiation. Proposers 
should not rely upon the opportunity to alter their qualifications during discussions. 
 
3.  The County further reserves the right to make such investigation as it deems necessary to determine the ability of 
proposers to furnish the required services, and proposers shall furnish all such information for this purpose as the County 
may request. 
 
4.  Jefferson County reserves the right to request clarification of information submitted and to request additional information 
of one or more respondents. 
 

5.  Any agreement or contract resulting from this RFQ shall be on forms approved by Jefferson County and shall contain, at 
minimum, applicable provisions of this document.  Jefferson County reserves the right to reject any agreement that does not 
conform to this document and any County requirements and contracts. 
 
6.  The Grant Administrator/Contractor shall not assign any interest in the contract and shall not transfer any interest in the 
same without prior written consent of the County. 
 
7.  No reports, information, or data given to or prepared by the Grant Administrator/Contractor under contract shall be made  
available to any individual or organization by the Grant Administrator/Contractor  without the prior written approval of the 
County. 
 
4.5    CONTRACT 
Pending successful contract negotiations, one or more contracts may be awarded to the Contractor or Contractors whose 
RFQ response(s) is/are the most advantageous and offer the best overall value to the County, taking into consideration price 
and other evaluation factors described in this RFQ. If more than one contract is awarded, an effort will be made to award 
work in an equitable manner taking into consideration the following criteria for each project: 
 
1.    Specific area of focus / special requirements 
 
2.    Cost 
 
3.    Availability of the Contractor 
 
4.    Prior performance of the Contractor 
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RESPONDENT INFORMATION FORM 

 
Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.   
PLEASE PRINT. 
 
 
RFQ Number & Name:  (RFQ 23-058/JW) Professional Grant Planning, Administration, and Management Services for 
Community Wildfire Protection Plan (CWPP) (U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) 
 
Respondent’s Company/Business Name: ______________________________________________ 
 
Respondent’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. _________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 
 
 

 
 
 
 

 
 
 
 
 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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VENDOR REFERENCES FORM 
 

Respondent: Please list at least three (3) companies or governmental 
agencies (preferably a municipality) where the same or similar 
products and/or services as contained in this specification package  
were recently provided. 
 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:    

 

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  
 

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  
 
 

REQUIRED FORM 
Respondent: Please complete this form 
and include with RFQ submission. 
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SIGNATURE PAGE 

 
As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same terms 
and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase orders will 
be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall not be held 
responsible for any orders placed, deliveries made or payment for supplies/services ordered by another entity. Each entity 
reserves the right to determine their participation in this contract.  
 
Would Respondent be willing to allow other governmental entities to piggyback off this contract, if awarded, under the same 
terms and conditions? ................................................................................................... Yes      No  
 
This Statement of Qualifications/RFQ Response shall remain in effect for ninety (90) days from RFQ opening and shall be 
exclusive of federal excise and state and local sales tax (exempt). 
 
The undersigned agrees, if this RFQ response is accepted, to furnish any and all items upon which prices are offered, at the 
price and upon the terms and conditions contained in the Request for Statements of Qualification, Conditions of RFQ 
Response, Terms of Contract, and Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this RFQ Response in collusion with any other Respondent, and that the contents 
of this RFQ Response as to prices, terms or conditions of said Response have not been communicated by the undersigned 
nor by any employee or agent to any other RFQ Respondent or to any other person(s) engaged in this type of business prior 
to the official opening of this RFQ. And further, that neither the Respondent nor their employees nor agents have been for 
the past six (6) months directly nor indirectly concerned in any pool or agreement or combination to control the price of 
goods or services on, nor to influence any person to respond or not to respond thereon. 
 

   
RFQ Respondent (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 

 
 
 

 
 
 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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CERTIFICATION REGARDING LOBBYING 
 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making 
of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, 
the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all subawards 
at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all 
subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 
1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, if any. 
In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for 
False Claims and Statements, apply to this certification and disclosure, if any. 
 
 
 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 
 
 
 
 
 

 
 
 
 
 
 

 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. 
section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Complete 
all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published 
by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence 
the outcome of a covered Federal action. 
 
2. Identify the status of the covered Federal action. 
 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to 
the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action. 
 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if 
known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or 
subaward recipient.  Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is the 1st tier.  
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 
 
5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city, State 
and zip code of the prime Federal recipient.  Include Congressional District, if known. 
 
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one organizational 
level below agency name, if known.  For example, Department of Transportation, United States Coast Guard. 
 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full 
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan 
commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., 
Request for Proposal (RFQ) number; Invitations for Bid (IFB) number; grant announcement number; the contract, grant, 
or loan award number; the application/proposal control number assigned by the Federal agency).  Included prefixes, 
e.g., “RFQ-DE-90-001.” 
 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter 
the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure 
Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter 
Last Name, First Name, and Middle Initial (MI). 
 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it 
displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  Public 
reporting burden for this collection of information is estimated to average 10 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection 
of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including 
suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), 
Washington, DC 20503 
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Approved by OMB 
0348-0046 

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 
 
Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         
 

 
Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
Report Type: 
              a. initial filing 
 _____   b. material change 
 
    

Name and Address of Reporting Entity: 
   ____ Prime        _____ Sub-awardee 
                                  Tier______, if  Known:                               
 
 
 
 
 
        Congressional District, if known:   

If Reporting Entity in No. 4 is Sub-awardee, Enter 
Name and Address of Prime:   
 
 
 
 
 
 
        Congressional District, if known:   

Federal Department/Agency:   
 
 
 
 

7.  Federal Program Name/Description:    
 
 
CFDA Number, if applicable: __________________ 

Federal Action Number, if known: 
 

9.  Award Amount, if known:     
 
$   

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including 
address if different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is 
authorized by title 31 U.S.C. section 1352.  This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 
Signature: __________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 

Standard Form - LLL (Rev. 7-97) 
 

 
 
 
 

REQUIRED FORM 
Respondent:  
Please complete this form and include with RFQ response submission. 
 

74



 
 
 

75



CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 
 
 

 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 
 

THIS FORM IS FOR 
OFFICE USE ONLY 
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RESIDENCE CERTIFICATION/TAX FORM 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident Certification.  
§2252.001 et seq. of the Government Code provides some restrictions on the awarding of governmental contracts; 
pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident RFQ Respondent” refers to a person who is not a resident. 
 

(4) “Resident RFQ Respondent” refers to a person whose principal place of business is in this state, including 
a contractor whose ultimate parent company or majority owner has its principal place of business in this 
state. 

 

� I certify that ________________________ [company name] is a Resident Respondent of Texas as defined in 
Government Code §2252.001. 

 

� I certify that ________________________ [company name] is a Non-Resident Respondent as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ (city and 
state). 

 
 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal/response:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 
Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the address 

where the property is located.  For example, office equipment will normally be at your office, but inventory may 
be stored as a warehouse or other location. 

 
 
 
 
 
 

 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore referred to 
as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the undersigned 
notary, do hereby depose and verify under oath that the company named above, under the provisions of Subtitle F, 
Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any action 
that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, or with a 
person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an action made 
ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly owned 
subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business association that exist 
to make a profit. 
 
 
____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 
 

On this ______ day of _____________, 2023, personally appeared  
 
__________________________________________, the above-named person, who after by me being duly 
sworn, did swear and confirm that the above is true and correct. 
 
 
Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 
    _______________________________________________ 
    Date 

  
  

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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SENATE BILL 252 CERTIFICATION 

 
On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government Code, 
Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the Comptroller of the 
State of Texas concerning the listing of companies that is identified under Section 806.051, Section 807.051, or Section 
2253.253 and I have ascertained that the below named company is not contained on said listing of companies which 
do business with Iran, Sudan, or any Foreign Terrorist Organization. 
 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 
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NON-DISCLOSURE AGREEMENT 
 

In consideration of Jefferson County retaining the services of a consultant and because of the sensitivity of certain 
information which may come under the care and control of Consultant, both parties agree that all information 
regarding the County or any selected County agency subject to this Contract; or gathered, produced, or derived from 
this project (Confidential Information) must remain confidential subject to release only by permission of the County, 
and more specifically agree as follows: 
 

Media releases pertaining to this RFQ and/or any resulting contract, or the services to which they relate, will not be 
made without the prior written consent of the County, and then only in accordance with explicit written instructions 
from the County.  The disclosure of the contents of proposals prior to the award of a contract under this RFQ, or any 
other violation of this section, may result in disqualification. 
 

1. The Information may be used by Consultant only to assist Consultant in connection with its engagement 
 with the County. 
 

2. Consultant will not, at any time, use the Information in any fashion, form, or manner except in its capacity 
 as independent consultant to the County. 
 

3. Consultant agrees to maintain the confidentiality of any and all deliverables resulting from this Contract 
 in the same manner that it protects the confidentiality of its own proprietary products of like kind. 
 

4. The Information may not be copied or reproduced without the County’s written consent. 
 

5. All materials made available to Consultant, including copies thereof, must be returned to County upon the 
 first to occur of; (a) completion of the project, or (b) request by the County. 
 

6. The foregoing must not prohibit or limit Consultant use of the information (including, but not limited to, ideas, 
concepts, know-how, techniques and methodologies) (a) previously known to it, (b) independently developed 
by it, (c) acquired by it from a third party, or (d) which is or becomes part of the public domain through no breach 
to Consultant of this agreement. 

 

7. This agreement shall become effective as of the date Information is first made available to Consultant and 
 must survive the contract and be a continuing requirement. 
 

8. The breach of this Non-Disclosure Agreement by Consultant shall entitle the County to immediately terminate 
the Agreement upon written notice to Contractor for such breach. The parties acknowledge that the measure of 
damages in the event of a breach of this Non-Disclosure Agreement may be difficult or impossible to calculate, 
depending on the nature of the breach.  Regardless of whether the County elects  to terminate the Agreement 
upon the breach hereof, the County may require Consultant to pay to the  County the sum of $1,000 for each 
breach as liquidated damages.  This amount is not intended to be in the nature of a penalty, but is intended to 
be a reasonable estimate of the amount of damages to the County in the event of a breach hereof by Consultant.  
Comptroller does not waive any right to seek additional relief, either equitable or otherwise, concerning any 
breach of this Agreement. 

 

[Printed Name of Consultant] 
 
________________________________   By: _____________________________________ 
   Title: ___________________________________ 

  Date: ___________________________________ 
 
 
 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
 

81



 
 

RESPONDENT:  INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 
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RESPONDENT’S CERTIFICATION 

 
  
I have carefully examined the Request for Proposal Specifications, and any other documents accompanying or made a 
part of this Request for Proposals.  
  
I hereby propose to furnish the goods or services specified in the Request for Proposal.  I agree that my proposal will 
remain firm for a period of up to 90 DAYS  in order to allow Jefferson County adequate time to evaluate the 
qualifications submitted. 
  
I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further certify 
that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the firm is ready, 
willing and able to perform if awarded the contract. 
  
I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product or 
service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said proposal: and 
that the undersigned executed this Respondent's Certification with full knowledge and understanding of the matters 
therein contained and was duly authorized to do so. 
  
  

  
NAME OF BUSINESS 
  
BY: 
  
  
SIGNATURE 
  
  
NAME & TITLE, TYPED OR PRINTED 
  
  
MAILING ADDRESS 
  
  
CITY, STATE, ZIP CODE 
  
(       )  
TELEPHONE NUMBER 

    
  
  
Sworn to and subscribed before me 
this    day of 
   , 2023 
  
  
  
  
  
Notary Public 
  
State of   
  
My Commission Expires:   

 

  
 

 
 
 
 
 

 
   

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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PROFESSIONAL SERVICES AGREEMENT
(RFQ 23-059/JW)
APPENDIX B. 
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Addendum to RFQ 

RFQ NUMBER: RFQ 23-058/JW 

RFQ TITLE: PROFESSIONAL GRANT PLANNING, ADMINISTRATION, AND MANAGEMENT 
SERVICES FOR COMMUNITY WILDFIRE PROTECTION PLAN (CWPP)         
(U.S. DEPARTMENT OF AGRICULTURE GRANT NO. USDA-FS-2023-CWDG-SGSF) 

RFQ DUE BY: 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023 

ADDENDUM NO.: 1 

ISSUED (DATE): 9/13/2023 

To RFQ Respondent:  This Addendum is an integral part of the RFQ package under consideration 
by you as a Respondent in connection with the subject matter herein identified.  Jefferson County 
deems all sealed qualifications to have been proffered in recognition and consideration of the 
entire RFQ Specifications Package – including all addenda.  For purposes of clarification, receipt 
of this present Addendum by a Respondent should be evidenced by returning it (signed) as part 
of the Respondent’s sealed RFQ response submission. If the RFQ response submission has 
already been received by the Jefferson County Purchasing Department, Respondent should 
return this addendum in a separate sealed envelope, clearly marked with the RFQ Title, RFQ 
Number, and RFQ Opening Date and Time, as stated above. 

Reason for Issuance of this Addendum: 
- REVISED SECTION 1 (REVISIONS IN RED PRINT)
- REVISED SECTION 4 (REVISIONS IN RED PRINT)
- ADDITION OF SAMPLE RFQ RESPONSE RATING SHEET
- REVISED RESPONDENT'S CERTIFICATION FORM (REVISIONS IN RED PRINT)

The information included herein is hereby incorporated into the documents of this present 
RFQ matter and supersedes any conflicting documents or portion thereof previously issued. 

Receipt of this Addendum is hereby acknowledged by the undersigned Respondent: 
 

ATTEST: 
Authorized Signature (Respondent) 

Witness 
Title of Person Signing Above 

Witness 
Typed Name of Business or Individual 

Approved by ____   Date:  _________ 
Address 
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ADDENDUM NO. 1 (RFQ 23-058/JW) 
(REVISED) SECTION 1: INTRODUCTION: REQUEST FOR STATEMENTS OF QUALIFICATION 
(RFQ 23-058/JW) PROFESSIONAL GRANT PLANNING, ADMINISTRATION, AND MANAGEMENT SERVICES 
FOR COMMUNITY WILDFIRE PROTECTION PLAN (CWPP)   
(U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) 

1.1     PURPOSE. 
Jefferson County is requesting statements of qualifications and experience from all interested individuals/consulting firms 
desiring to provide administration and/or planning services to conduct research and draft a Community Wildfire Protection 
Plan (CWPP) within the County; should USDA-FS-2023-CWDG-SGSF contract(s) if awarded. (Community Wildfire Protection 
Plan CWPP Grant 2023, South, Department of Agriculture, Forest Service) 

The Biden-Harris Administration allocated up to $200 million in funds to reduce wildfire risk to communities across the state 
of Texas.   

Grant Application Deadline for the potential CWPP funding is October 31, 2023. 

The program provides funding to community for two primary purposes: 

▪ Develop and Revise Community Wildfire Protection Plans (CWPP)
▪ Implement Projects described in the Community Wildfire Protection Plan (that is less than 10 years old).

1.2      SCOPE OF WORK  
The qualified/successful  consulting firm is to provide all the necessary labor, research, and data required for the satisfactory 
completion of a Community Wildfire Protection Plan (CWPP), as described in this RFQ. 

The purpose of the CWPP is to serve as a framework to identify and prioritize all future wildfire risk reduction projects of 
importance to the community, fostering a collaborative approach to wildfire mitigation that supports multi-benefit activities 
to reduce risk of loss of life and property and harmful impacts to natural resources. 

The qualified firm will also include data comparing the strategic value, degree of readiness, and estimated cost of proposed 
mitigation efforts. This will serve to establish the relative urgency of any potential wildfire mitigation projects. 

The Jefferson County CWPP shall be informed through community workshops and events and collaboration with the United 
States Forest Service (USFS) and neighboring jurisdictions and agencies. 

The CWPP will fund a Wildfire Defense plan to mitigate wildfire risks as the nation faces ongoing wildfire crisis.  

The purpose of the CWPP is to serve as a framework to identify and prioritize all future wildlife risk reduction projects of 
importance to the community, fostering a collaborative approach to wildfire mitigation efforts.  This will serve to establish 
the relative urgency of any potential wildfire mitigation projects.   

The Jefferson County CWPP shall be informed through community workshops and events and collaboration with the United 
States Forest Services (USFS) and neighboring jurisdictions and agencies.  

The final CWPP work product shall include a number of vital components: 
1) Community base maps that presents information such as high wildfire risk areas, evacuation routes, inhabited areas
at elevated fire risk, high value assets, land ownership boundaries, vegetated areas that may contain critical infrastructure,
forest and grasslands at elevated risk, watershed boundaries, stream networks, fire history and previous fuel treatments,
topographic conditions access roads, location of suppression resources, and other information as necessary.
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2) A detailed risk assessment evaluating and analyzing the overall risk of wildfire impacts on critical infrastructure,
housing, businesses, and transportation with an emphasis on preparedness and firefighting capability. This assessment
should be informed by both desk and field assessment and the broad collection of relevant and available data.

3) Incorporation of municipal plans into the CWPP.

4) An actionable plan that can be relied upon for meaningful wildfire protection efforts.

Professional Services and all documents prepared for the County by the Contractor (Awarded Grant Administrator) shall 
conform to all applicable federal, state, and local laws, rules, regulations, ordinances, codes, and orders. 

In performing the work, the Contractor shall use the degree of care and skill ordinarily exercised under similar circumstances 
by members of the same profession working within the State of Texas. The Contractor represents to the County that the 
Contractor and its employees possess the skills, knowledge, and abilities to competently, timely, and professionally 
complete and submit the grant application; as well as provide planning, administration, and management services should 
the County receive CWPP funding.   

1.3      STATEMENT OF QUALIFICATIONS. 
The County  is seeking qualified professional individuals/consulting firms desiring to provide administration and/or planning 
services to conduct research and draft a Community Wildfire Protection Plan (CWPP) within the County; should USDA-FS-
2023-CWDG-SGSF contract(s) if awarded. 

RFQ Respondents, please provide the following as it relates to your qualifications: 

- A brief history of the service provider, including general background, knowledge of and experience working with relevant
agencies and programs;

- Related experience in applying for and managing federally-funded local projects, in particular recent experience;

- A description of work performance and experience with CWDG, Disaster Recovery Grants, FEMA Hazard Mitigation or
similar projects including a list of at least three references from past local government clients, with information
describing the relevancy of the previous performance;

- Description of  which specific parts of the Scope of Work the service provider proposes to perform;

- Description of the capacity to perform the chosen Scope of Work activities as well as resumes of all employees who may
be assigned to provide services if your firm is selected, identifying current employees and proposed hires; and

- A statement substantiating the resources of the service provider and the ability to carry out the scope of work requested
within the proposed timeline.

1.4      PROPOSED COST OF SERVICES. 
Provide your cost proposal to accomplish the scope of work by activity or to complete a specific service outlined above and 
for any additional services required using the Cost of Services page(s) included in this packet: Required RFP Forms. The 
specific projects and grant amounts are yet to be determined; therefore, vendors should propose pricing based on the 
potential funding amounts provided.  

The County will consider dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women’s business enterprises. As such, proposers may specify 
any maximum limit to the total dollar value of grant funds they are able and willing to manage. Service providers may submit 
RFQ Reponses for any or all activities.  Preference will be given to firm fixed pricing. The RFQ Response must include all costs 
that are necessary to successfully complete these activities. Note that the lowest/best price proposal will not be used as the 
sole basis for entering into this contract; rather, award will be made to the service provider(s) providing the best value, cost 
and other factors considered. The local government reserves the right to negotiated pricing. 

Upon the award of this contract, profit (either %/actual cost) must be identified and negotiated as a separate element of the 
price for any contract in excess of $50,000.00. 
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(REVISED)   1.5      EVALUATION CRITERIA. 
The RFQ Response received will be evaluated and ranked according to the following criteria and using the rating sheet 
enclosed:  

1.6     SUBMISSION REQUIREMENTS. 

- A copy of your current certificate of insurance for professional liability.

- Statement of Conflicts of Interest
(if any) the service provider or key employees may have regarding these services, and a plan for mitigating the
conflict(s). Note that City/County/District may in its sole discretion determine whether or not a conflict
disqualifies a firm, and/or whether or not a conflict mitigation plan is acceptable.

- System  for Award Management.
Service provider must have a current registration in the System for Award Management
(https://www.sam.gov/SAM/). Service provider and its Principals, may not be debarred or suspended nor
otherwise on the Excluded Parties List System (EPLS) in the System for Award Management (SAM). Include
verification that the service provider as well as its principals are not listed (are not debarred) through the System
for Award Management (www.SAM.gov). Enclose a printout of the search results that includes the record date.
This clearance information must be included in the service provider’s RFQ Reponse.

- Form CIQ, (enclosed).
Texas Local Government Code chapter 176 requires that any vendor or person who enters or seeks to enter into 
a contract with a local government entity disclose in the Questionnaire Form CIQ the vendor or person’s
employment, affiliation, business relationship, family relationship or provision of gifts that might cause a conflict 
of interest with a local government entity. Questionnaire form CIQ is included in the RFP and must be submitted
with the response. Certification Regarding Lobbying (enclosed). Certification for Contracts, Grants, Loans, and
Cooperative Agreements is included in the RFP and must be submitted with the response.

- Form 1295, (enclosed).
Effective January 1,2018, all contracts and contract amendments, extensions, or renewals executed by the
Commissioners Court will require the completion of Form 1295 “Certificate of Interested Parties” pursuant to
Government Code § 2252.908. Form 1295 must be completed by the awarded vendor at time of signed contract 
submission. Form 1295 is included in this RFP for your information. Form 1295 requires the inclusion of an
“unsworn declaration” which includes, among other things, the date of birth and address of the authorized
representative signing the form.

- Required Contract Provisions.
Applicable provisions (enclosed) must be included in all contracts executed as a result of this RFP.

- Contracting with minority businesses, women's business enterprises, and labor surplus area firms. Small and minority
businesses, women's business enterprises, and labor surplus area firms must participate in this RFQ. If the awarded
vendor is a prime contractor and may use subcontractors, the following affirmative steps are required of the prime
contractor:

1) Placing qualified minority businesses and women's business enterprises on solicitation lists;

2) Assuring that minority businesses, and women's business enterprises are solicited whenever they are potential
sources;

Criteria Maximum Points 
Experience of the Firm 30 
Prior Work Performance 25 
Capacity to Perform 30 
Historically Underutilized Business (HUB) 10 
Proposed Cost 5 

Total 100 
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3) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit maximum
participation by minority businesses, and women's business enterprises;

4) Establishing delivery schedules, where the requirement permits, which encourage participation by minority
businesses, and women's business enterprises;

5) Using the services and assistance, as appropriate, of such organizations as the Small Business Administration (SBA)
and the Minority Business Development Agency (MBDA) of the Department of Commerce.

6) Please choose the MBDA Center that is in closest proximity to your community.
 Email your Request for Qualifications (RFQ) to the appropriate center. 

Minority-owned businesses may be eligible for contract procurement assistance with public and private sector entities 
from MBDA centers: 

Dallas MBDA Business Center Houston MBDA Business Center 
8828 N. Stemmons Freeway, Ste. 550B 3100 Main Street, Ste. 701 
Dallas, TX 75247 Houston, TX 77002 
214-920-2436 713-718-8974
Website:  https://www.mbdadfw.com Website:  https://www.mbda.gov/business-

center/houston-mbda-business-center

Email:  admin1@mbdadallas.com Email:  MBDA@hccs.edu 

El Paso MBDA Business Center San Antonio MBDA Business Center 
2401 East Missouri Avenue 501 W. Cesar E. Chavez Blvd., Ste. 3.324B 
El Paso, TX 79903 San Antonio, TX 78207 
915-351-6232 210-458-2480
Website:  https://www.mbda.gov/business-
center/el-paso-mbda-business-center

Website:  https://www.mbda.gov/business-
center/san-antonio-mbda-business-center

Email: treed@ephcc.org Email:  orestes.hubbard@utsa.edu 

Woman-owned businesses may be eligible for assistance from SBA Women’s Business Centers: 

Dallas Fort Worth WBC WBEA – Women’s Business Center 
7800 N. Stemmons Fwy., Ste. 120 9800 Northwest Freeway, Ste. 120 
Dallas, TX 75247 Houston, TX 77092 
214-572-9452 713-681-9232
Website:  https://womensbusinesscenterdfw.com/ Website:  https://www.wbea-texas.org/womens-

business-center 

Email:  wbcdfw@liftfund.com Email:  wbc@wbea-texas.org 

LiftFund Women’s Business Center 
600 Soledad St. 
San Antonio, TX 78205 
888-215-2373 ext. 3000
Website:  https://womensbusinesscentersa.com/

Email: wbc@liftfund.com 
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1.7       DEADLINE FOR SUBMISSION:  
RFQ Responses must be received no later than 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023.  It is the responsibility of 
the submitting entity to ensure that the RFQ Response is received in a timely manner. received after the deadline will not 
be considered for award, regardless of whether or not the delay was outside the control of the submitting firm. 

QUESTIONS: Any questions or requests for clarification must be submitted in writing via EMAIL to Jamey West,      Contract 
Specialist at: Jamey.West@jeffco.tx.us  by 12:00 PM (NOON) CT, FRIDAY, SEPTEMBER 15, 2023.  

Jefferson County may, if appropriate, circulate the question and answer to all service provider's submitted RFQ Reponses. 

1.8  PROCEDURE. 
Qualified Individuals/Consulting Firms are encouraged to submit statements of qualifications and experience.  The Jefferson 
County Commissioners’ Court will appoint a Selection Review Committee to evaluate qualified Responses. Responses will be 
ranked on the basis of demonstrated experience, competence, and qualifications.  Fees, price, work hours, or any other cost 
information will not be considered in the development of the short list. 

Jefferson County will then enter into negotiations with the highest qualified firm. The negotiations will first establish the 
scope, terms and conditions, and time limits for the proposed contract.  Once agreement is reached between Jefferson 
County and the selected firm, the County will request a fee proposal from the firm.  If agreement is reached, the County will 
retain the firm and enter into a written contract with it.  If an agreement cannot be negotiated with the selected firm, the 
County will then enter into negotiations with the next most qualified firm.  This procedure will continue until agreement is 
reached and a contract is produced.  If the County cannot negotiate an agreement, the procedure will be terminated. 

1.9    SELECTION REVIEW COMMITTEE.   
Because of the diversity of the departments and activities of the County, the Jefferson County Commissioners’ Court will 
appoint the Selection Review Committee for this Request for Qualifications.  The Purchasing Agent may appoint a 
Chairperson and no less than two (2) other members for the committee.  Typically, the committee will consist of at least one 
professional in the task required, a person knowledgeable about procurement practices, and either a representative of the 
department requesting the project, or the department executing the project.  However, this structure is not binding and 
subject to change at the discretion of the Purchasing Agent. Other members may be appointed to the Selection Review 
Committee as necessary and appropriate, but the total number of persons committee shall not exceed five (5) persons.  
Committee appointments shall be in writing and shall briefly describe the scope of the project and, if necessary, the primary 
disciplines required to accomplish the project in order to assist the committee in developing a list of firms that might best 
accomplish the work required.  Committee membership and project requirements will vary from project to project. 
Therefore, a firm rated number one for one project could be considered not qualified or ranked lower on another project.  

1.10 EVALUATION PROCESS. 
While Jefferson County appreciates a brief, straight-forward, and concise reply; Respondent must fully understand that the 
evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, ambiguous, and 
equivocal statements may be construed against the respondent. The RFQ response may be incorporated into any contract 
which results from this RFQ, and vendor(s) are cautioned not to make claims or statements it is not prepared to commit to 
contractually. Failure of the vendor to meet such claims will result in a requirement that the vendor provide resources 
necessary to meet submitted claims.   

The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions 
may not be initiated by vendors. 

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives authorized to 
contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County personnel during the RFQ 
process without the express permission from the Jefferson County Purchasing Agent. The Purchasing Agent will disqualify 
any vendor who has made site visits, contacted Jefferson County personnel, or distributed any literature without 
authorization from the Jefferson County Purchasing Department. 
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All correspondence relating to this RFQ, from advertisement to award shall be sent to the Jefferson County Purchasing 
Department. All presentations and/or meetings between Jefferson County and the vendor relating to this RFQ shall be 
coordinated by the Jefferson County Purchasing Department.  

Selected vendors may be expected to make a presentation/product demonstration to an Selection Review Committee. RFQ 
Reponses, vendor presentations, and product/service evaluations may develop into negotiating sessions with the vendor(s) 
as selected by the Selection and Review Committee. Jefferson County expects to conduct negotiations with vendor 
representatives authorized to contractually obligate the vendor with an offer. If vendor is unable to agree to contract terms 
and conditions, Jefferson County reserves the right to terminate contract negotiations with that vendor and initiate 
negotiations with another vendor. In addition to a presentation, visits by the Selection and Review Committee to 
representative vendor client sites may be conducted where the proposed solution can be demonstrated in a production 
environment.  

1.11   SERVICES. 
A. A description of services that may be utilized under this RFQ includes:

1. The qualified individuals/consulting firms selected for this project is to provide all the necessary labor, research, and
data required for the satisfactory preparation and submission of a grant application for the funding of a Community Wildfire 
Protection Plan (CWPP).  If the County is awarded grant funding the awarded individual/firm will also provide grant 
administration and management services for this project.    

1.12 LAWS AND REGULATIONS. 
A. The Grant Administrator contracted for this project must comply with all laws, ordinances, and rules and regulations
which govern the work specified in this contract.
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SECTION 4: EVALUATION CRITERIA AND PROCESS 

4.1  SELECTION REVIEW COMMITTEE 
A Selection Review Committee will evaluate all Responses received for this RFQ. Responses shall be evaluated on the basis 
of the Evaluation Criteria noted herein. The committee may make the selection on the basis of the proposals received, or 
may choose to "shortlist" prospective firms for further negotiations. The firm selected for the award will be chosen on the 
basis of the apparent greatest benefit to the County, and not necessarily on the basis of lowest price. Individual interviews 
may be required for the top firms who have submitted the required information. 

(OMIT) Evaluation Criteria Weight: 

▪ Cost 10% (10 points)

▪ Understanding of the project and/or services required 25% (25 points)

▪ Years in business/experience/history working with government 30% (30 points)

▪ Methodology/functionality / service or project plan 15% (15 points)

▪ Management plan/administration 15% (15 points)

▪ Preference for minority and women owned businesses/labor surplus area firms 5% (5 points)

TOTAL % / POSSIBLE EVALUTION POINTS: 100% (100 points)

4.2  ADDITIONAL INFORMATION TO BE INCLUDED IN RFQ RESPONSE. 
1. Provide a listing of all current litigation(s), outstanding judgements and liens affecting the firm.

4.3  CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the Statement of Qualifications is considered by Respondent to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the Respondent), Respondent must clearly mark the 
applicable pages of Respondent’s Statement of Qualifications to indicate each claim of confidentiality. Additionally, 
Respondent must include a statement on company letterhead identifying all Statement of Qualifications section(s) and 
page(s) that have been marked as confidential. Jefferson County will protect from public disclosure such portions of a 
Statement of Qualifications, unless directed otherwise by legal authority, including existing open records acts.  Merely 
making a blanket claim that the entire Statement of Qualifications Response is protected from disclosure because it contains 
some proprietary information is not acceptable, and will make the entire Statement of Qualifications subject to release under 
the Texas Public Information Act.   

By submitting a Statement of Qualifications, Respondent agrees to reproduction by Jefferson County, without cost or liability, 
of any copyrighted portions of Respondent’s Statement of Qualifications response or other information submitted by 
Respondent. 

Jefferson County will take all necessary affirmative steps to ensure that minority businesses, women’s business enterprises, 
and labor surplus area firms are used when possible(certification of MBE/WBE/Labor surplus firms required to receive the 5 
points). 

Reference checks, when conducted, will not be rated but will be considered on a “pass/fail” basis. 

Following an individual rating period, the evaluation team will meet to discuss the initial rating and may choose to make an 
award at that time. Failure of the proposer to provide any information requested in this RFQ may result in disqualification 
of the proposal. 

This Request for Statements of Qualifications (RFQ)  is not a competitive bid based on price only. The RFQ allows Jefferson 
County to select the contractor that best meets the needs of the County, taking into consideration the RFQ Respondent's 
qualifications, price, service capabilities, and other factors relevant to the County’s policies, programs, administrative 
resources, and budget. 
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Written Inquiries: Interested applicants may make written inquiries concerning this RFQ to obtain clarification of 
requirements or additional information. No inquiries will be accepted after 5:00PM CT, Thursday, September 21, 2023. 
Send all inquiries via email, referencing the RFQ number to  Jamey West, Contract Specialist at: Jamey.West@jeffcotx.us  

4.4   ADDITIONAL  TERMS AND CONDITIONS 
1. Jefferson County reserves the right to reject any and all proposals for failure to meet the requirements herein, to waive
any technicalities, and to select the proposal which, in the County’s sole judgment, best meets the requirements of the
project.

2. The RFQ creates no obligation on the part of the County to award a contract or to compensate the proposer for any costs
incurred during the proposal presentation, response, submission, presentation or oral interviews (if held). The County
reserves the right to award a contract based on proposals received without further discussion or negotiation. Proposers
should not rely upon the opportunity to alter their qualifications during discussions.

3. The County further reserves the right to make such investigation as it deems necessary to determine the ability of
proposers to furnish the required services, and proposers shall furnish all such information for this purpose as the County
may request.

4. Jefferson County reserves the right to request clarification of information submitted and to request additional information
of one or more respondents.

5. Any agreement or contract resulting from this RFQ shall be on forms approved by Jefferson County and shall contain, at
minimum, applicable provisions of this document.  Jefferson County reserves the right to reject any agreement that does not
conform to this document and any County requirements and contracts.

6. The Grant Administrator/Contractor shall not assign any interest in the contract and shall not transfer any interest in the
same without prior written consent of the County.

7. No reports, information, or data given to or prepared by the Grant Administrator/Contractor under contract shall be made
available to any individual or organization by the Grant Administrator/Contractor  without the prior written approval of the
County.

4.5    CONTRACT 
Pending successful contract negotiations, one or more contracts may be awarded to the Contractor or Contractors whose 
RFQ response(s) is/are the most advantageous and offer the best overall value to the County, taking into consideration price 
and other evaluation factors described in this RFQ. If more than one contract is awarded, an effort will be made to award 
work in an equitable manner taking into consideration the following criteria for each project: 

1. Specific area of focus / special requirements

2. Cost

3. Availability of the Contractor

4. Prior performance of the Contractor
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Management Professional Services Rating Sheet
NFS CWDG-MOD / CWPP 

Rate the Firm’s Proposal in the following areas: 

A. Experience and Qualifications Points 
Possible 

Points 
Awarded 

1. Experience with application grant writing and project delivery services
for State and Federally funded projects.

15 

2. Experience working with the Cities and Counties 15 
SUBTOTAL 30 

B. Work Performance (references and prior experience with firm) Points 
Possible 

Points 
Awarded 

1. Work product is consistently of high quality 5 
2. Facilitates completion of project activities on schedule 5 
3. Understands the approach for project implementation 5 
4. References from current/past clients 10 

SUBTOTAL 25 

C. Capacity to Perform Points 
Possible 

Points 
Awarded 

1. Staffing level/experience, special skills 15 
2. Understanding of CWDG/CWPP 15 

SUBTOTAL 30 
D. Affirmation Action Points 

Possible 
Points 

Awarded 
1. Firm is a Historically Underutilized Business (Include

Comptroller Cert in proposal)
10 

SUBTOTAL 10 

E. Proposed Fee Points 
Possible 

Points 
Awarded 

1. Price is reasonable considering the firm’s experience and qualifications 5 
SUBTOTAL 5 

Scoring Summary: Points 
Possible 

Points 
Awarded 

A. Experience of firm 30 
B. Work performance/program implementation 25 
C. Capacity to perform 30 
D. Affirmation Action 10 
E. Proposed Fee 5 

TOTAL SCORE 100 
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ADDENDUM NO. 1 - REVISED RESPONDENT’S CERTIFICATION 

I have carefully examined the Request for Statements of Qualifications Specifications, and any other documents 
accompanying or made a part of this Request for Proposals.  

I hereby propose to furnish the goods or services specified in the Request for Statements of Qualifications. 
I agree that my response will remain firm for a  period of up to 90 DAYS  in order to allow Jefferson County 
adequate time to evaluate the qualifications submitted. 

I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this RFQ Response on behalf of the firm as its act and deed and that the 
firm is ready, willing and able to perform if awarded the contract. 

I further certify, under oath, that this response is made without prior understanding, agreement, 
connection, discussion, or collusion with any other person, firm or corporation submitting an RFQ response 
for the same product or service: no officer, employee or agent of Jefferson County or any other Respondent is 
interested in said proposal: and that the undersigned executed this Respondent's Certification with full 
knowledge and understanding of the matters therein contained and was duly authorized to do so. 

NAME OF BUSINESS 

BY: 

SIGNATURE 

NAME & TITLE, TYPED OR PRINTED 

MAILING ADDRESS 

CITY, STATE, ZIP CODE 

(       ) 
TELEPHONE NUMBER 

Sworn to and subscribed before me 
this day of 

, 2023 

Notary Public 

State of  

My Commission Expires: 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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PROFESSIONAL SERVICES AGREEMENT
(RFQ 23-059/JW)
APPENDIX C.
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Addendum to RFQ 

RFQ NUMBER: RFQ 23-058/JW 

RFQ TITLE: PROFESSIONAL GRANT PLANNING, ADMINISTRATION, AND MANAGEMENT 
SERVICES FOR COMMUNITY WILDFIRE PROTECTION PLAN (CWPP)         
(U.S. DEPARTMENT OF AGRICULTURE GRANT NO. USDA-FS-2023-CWDG-SGSF) 

RFQ DUE BY: 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023 

ADDENDUM NO.: 2 

ISSUED (DATE): 9/18/2023 

To RFQ Respondent:  This Addendum is an integral part of the RFQ package under consideration 
by you as a Respondent in connection with the subject matter herein identified.  Jefferson County 
deems all sealed qualifications to have been proffered in recognition and consideration of the 
entire RFQ Specifications Package – including all addenda.  For purposes of clarification, receipt 
of this present Addendum by a Respondent should be evidenced by returning it (signed) as part 
of the Respondent’s sealed RFQ response submission. If the RFQ response submission has 
already been received by the Jefferson County Purchasing Department, Respondent should 
return this addendum in a separate sealed envelope, clearly marked with the RFQ Title, RFQ 
Number, and RFQ Opening Date and Time, as stated above. 

Reason for Issuance of this Addendum: 
-CLARIFICATIONS
-Addition of Cost Proposal Form for RFQ Submission

The information included herein is hereby incorporated into the documents of this present 
RFQ matter and supersedes any conflicting documents or portion thereof previously issued. 

Receipt of this Addendum is hereby acknowledged by the undersigned Respondent: 
 

ATTEST: 
Authorized Signature (Respondent) 

Witness 
Title of Person Signing Above 

Witness 
Typed Name of Business or Individual 

Approved by ____   Date:  _________ 
Address 
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REQUEST FOR STATEMENTS OF QUALIFICATIONS (RFQ 23-058/JW) 

PROFESSIONAL GRANT PLANNING, ADMINISTRATION, AND MANAGEMENT SERVICES FOR 
COMMUNITY WILDFIRE PROTECTION PLAN (CWPP)  
(U.S. DEPARTMENT OF AGRICULTURE GRANT NO. USDA-FS-2023-CWDG-SGSF) 
 

CLARIFICATIONS 
 

QUESTION 1: Would Jefferson County consider extending the deadline to allow respondents time to 
incorporate any Addenda into the response? 
 

ANSWER: NO.  
The County is unable to extend the deadline for RFQ submissions for this project due to the overall 
timeframe for the grant application submission.  
 
QUESTION 2: How long will the review committee take to select a contractor for RFQ 23-058/JW?    
 

ANSWER: Due to the time constraints of the grant application for CWPP funding, the Selection Review 
Committee and Award/Contract process will be expedited, with a goal of having the RFQ awarded and 
contract executed by the second week of October.  
 
QUESTION 3:  Please clarify if respondents are required to fill out the documents referenced in Section 
1.6 Submission Requirements, Section 2 Certification Forms, Sample Form 1295, and the forms referenced 
on pages 32-46 for this response. 
 

ANSWER: Respondents should complete and include any documentation requested or within the RFQ 
Specifications and any associated addenda. 
 
QUESTION 4: Should the respondent ship the response to the following address on page one or the closest 
MBDA Center listed on page five? Jefferson County Purchasing Department 1149 Pearl Street, 1st Floor 
Beaumont, TX 77701 
 

ANSWER:   Please follow all submission instructions included in Section 3 (Page 21). 
Responses must be submitted in complete original form by mail or messenger to the following 
address (and marked with Attention/RFQ#):  
Jefferson County Purchasing Department  
1149 Pearl Street, 1st Floor  
Beaumont, TX 77701 
 

Attention: Deborah Clark, Purchasing Agent 
RE: RFQ 23-058/JW 
 
QUESTION 5: Please clarify if the respondent should follow the Statement of Qualifications format in 1.3 
Statement of Qualifications on page three or the Statement of Qualifications requirements in 3.10 
Minimum Requirements for RFQ response on page twenty- eight. 
 

ANSWER: RFQ Responses should meet all requirements included in the RFQ Specifications.  Format shall 
include requested information and/or documentation in order as it is written in the specifications or order 
determined by respondent (must be clear and concise).   
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ADDENDUM NO. 2 – CLARIFICATIONS (CONTINUED) 
 
QUESTION 6: RFQ Page 3 of 46 instructs, “Provide your cost proposal to accomplish the scope of work by 
activity or to complete a specific service outlined above and for any additional services required using the 
Cost of Services page(s) included in this packet: Required RFP Forms.” Yet no Cost of Services pages are 
included in a Required RFP Forms packet. Question: Is a Cost of Services form required? If so, could the 
County provide the form? 
 

ANSWER: Respondents are to utilize the Cost Proposal Form included in this addendum, PAGE 5.  
 
QUESTION 7: RFQ Page 6 of 46 states, “Responses will be ranked on the basis of demonstrated experience, 
competence, and qualifications. Fees, price, work hours, or any other cost information will not be 
considered in the development of the short list. Jefferson County will then enter into negotiations with 
the highest qualified firm. The negotiations will first establish the scope, terms and conditions, and time 
limits for the proposed contract. Once agreement is reached between Jefferson County and the selected 
firm, the County will request a fee proposal from the firm.” Yet Page 29 of 46, Item 4 Financial/Cost 
Proposal states, “Response shall include a Cost Proposal for the proposed services, including any, fees, 
training, implementation, and any other costs required,” and the amended evaluation criteria in 
Addendum 1 cites 5 maximum points for Proposed Cost. Should the response include a Cost Proposal, as 
described on Page 29? 
 

ANSWER:  Please find a full revision of Section 1, Item 1.8 Procedure, Page 6 on PAGE 4 of this addendum. 
Responses should include a Cost Proposal, please see PAGE 5 of the addendum for a template of this 
form.  
 
QUESTION 8:  RFQ Page 6 of 46 states, “Any questions or requests for clarification must be submitted… 
by 12:00 PM (NOON) CT, FRIDAY, SEPTEMBER 15, 2023.” Yet RFQ Page 31 of 46 states, “Written Inquiries: 
Interested applicants may make written inquiries concerning this RFQ to obtain clarification of 
requirements or additional information. No inquiries will be accepted after 5:00PM CT, Thursday, 
September 21, 2023.” Question: What is the deadline for questions/inquiries? 
 

ANSWER: Page 31 includes a simple typo. The deadline for inquiries is not the same day as RFQ response 
submissions.  As written in Section 1. “Deadline for Submission”, page 6, the deadline for RFQ 
submission is: 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023. 
 
QUESTION 9: RFQ Page 28 of 46 cites a 35-page limit for the RFQ Response (not enclosed specifications 
or addenda). Question: Would the County permit an appendix for resumes? 
 

ANSWER: Yes, Resumes may be included as an appendix – this will not count towards the 35-page 
response limit.  
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 SPECIFICATIONS PAGE 6. 
  
(REVISED) SECTION 1: INTRODUCTION: REQUEST FOR STATEMENTS OF QUALIFICATION  
(RFQ 23-058/JW) PROFESSIONAL GRANT PLANNING, ADMINISTRATION, AND MANAGEMENT 
SERVICES FOR COMMUNITY WILDFIRE PROTECTION PLAN (CWPP)  
(U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) 
 
 
(REVISED) 1.8 PROCEDURE. 
Qualified Individuals/Consulting Firms are encouraged to submit statements of qualifications and 
experience. The Jefferson County Commissioners’ Court will appoint a Selection Review Committee to 
evaluate qualified Responses. Responses will be ranked on the basis of demonstrated experience, 
competence, qualifications, and cost proposal.  (OMIT): Fees, price, work hours, or any other cost 
information will not be considered in the development of the short list. 
 
Jefferson County will then enter into negotiations with the highest qualified firm. The negotiations will 
first establish the scope, terms and conditions, and time limits for the proposed contract.  OMIT: Once 
agreement is reached between Jefferson County and the selected firm, the County will request a fee 
proposal from the firm. If agreement is reached, the County will retain the firm and enter into a written 
contract with it. If an agreement cannot be negotiated with the selected firm, the County will then enter 
into negotiations with the next most qualified firm. This procedure will continue until agreement is 
reached and a contract is produced. If the County cannot negotiate an agreement, the procedure will be 
terminated. 
 
A COST PROPOSAL FORM to be utilized in the response submission is attached.   
(Addendum No. 2, Page 5) 
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COST PROPOSAL FORM 
(RFQ 23-058/JW) 
 
 
COST TO PROVIDE: all the necessary labor, research, and data required for the 
satisfactory completion of a Community Wildfire Protection Plan (CWPP), as described 
in the above-referenced Request for Statements of Qualifications.  
 

 
$____________________ . _____ 
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PROFESSIONAL SERVICES AGREEMENT
(RFQ 23-059/JW)
APPENDIX D.
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PROFESSIONAL SERVICES AGREEMENT
(RFQ 23-059/JW)
APPENDIX E.
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PROFESSIONAL SERVICES AGREEMENT
(RFQ 23-059/JW)

FEE SCHEDULES. 
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PROFESSIONAL SERVICES AGREEMENT
(RFQ 23-059/JW)

RFQ Response Submission. 
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THE STATE OF TEXAS  §   
§ 

THE COUNTY OF JEFFERSON  §  

PROFESSIONAL SERVICES AGREEMENT (“Agreement”) 
between 

JEFFERSON COUNTY, TEXAS (“County”) 
and 

Langford Community Management Services, Inc.  

1. PARTIES

Jefferson County, Texas (“County”) is a political subdivision of the State of Texas that acts by
and through the County Commissioners Court (“Commissioners Court”).

LCMSINC is a Texas for-profit corporation with its principal place of business located at 9017 W.
Hwy. 29, Suite 206, Liberty Hill, TX 78642.

2. PURPOSE:

This Professional Services Agreement (“Agreement”) is being executed so that Langford
Community Management Services, Inc. can provide County with the professional services
described in the “Scope of Services” section in this Agreement.

3. STATUTORY AUTHORITY:

The statutory authority for this Agreement is Chapter 262, Texas Local Government Code, the
County Purchasing Act, as well as 2 CFR Sections 200.318-326 regarding procurement of services 
under a Federal award.

4. TERM:

The term of this Agreement shall commence on the date of execution of this Agreement
(hereafter “Effective Date”), following which the Parties will mutually agree to a Project Start
Date (hereafter “Project Start Date”), the date on which Langford Community Management
Services, Inc. will commence work and will continue until such time as the performance period
allowed by the granting entity expires or the project is completed and successfully closed out.

5. Langford Community Management Services, Inc. SCOPE OF PROFESSIONAL SERVICES:

Langford Community Management Services, Inc. will provide Grant Administration and
Management Services  for (RFQ 23-059/JW) Professional Grant Administration and Project
Management for USDA Forest Service Community Wildfire Defense Grant (CWDG) Projects
(U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF).

The scope of work is addressed more fully in the County’s Request for Statements of
Qualifications (RFQ 23-059/JW) and Langford Community Management Services, Inc.’s RFQ
response submission (including Addendum No.1, Addendum No. 2), as well as required
documentation per the RFQ specification; all of which are in included as part of this contract
document, as follows:

APPENDIX A : RFQ Specifications
APPENDIX B : ADDENDUM NO. 1
APPENDIX C : ADDENDUM NO. 2
APPENDIX D : ADDITIONAL REQUIRED DOCUMENTATION
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- System for Award Management, documentation of CONTRACTOR status 
- Texas Ethics Commission FORM 1295 (completed and acknowledged by County) 
- Certificate of Insurance (County identified as “Additional Insured.”) 

APPENDIX E : Langford Community Management Services, Inc. Statement of Qualifications    
                         (Submission to the County) 

 

6. TERMS AND CONDITIONS OF PAYMENT FOR PROFESSIONAL SERVICES: 

6.1. County agrees to compensate Langford Community Management Services, Inc. for the 
professional services described in the “Scope of Services” as determined by the grant 
guidelines and limitations promulgated by USDA-FS-2023-CWDG-SGSF and based upon 
the amount of grant(s) the County receives.  

6.2. County will review Langford Community Management Services, Inc.’s invoices and will 
authorize payments by the USDA-FS grant to Langford Community Management 
Services, Inc.  within thirty calendar days after the day that the Jefferson County Auditor 
receives any given Langford Community Management Services, Inc.’s  invoice, provided 
that the Jefferson County Auditor determines that Langford Community Management 
Services, Inc. should be paid pursuant to this Agreement, the laws of the State of Texas, 
and the laws of the United States. If the Jefferson County Auditor disputes any portion of 
any given Langford Community Management Services, Inc.’s invoice, County will notify 
Langford Community Management Services, Inc. within seven business days of the basis 
for the dispute. The county will authorize payment for any undisputed portions of any 
Langford Community Management Services, Inc.’s invoices within thirty calendar days 
after the Jefferson County Auditor receives the disputed Langford Community 
Management Services, Inc. invoice(s). 

7. REPORTING AND ACCOUNTABILITY: 

7.1. Reporting. Langford Community Management Services, Inc. agrees to submit all required 
documentation and reports in accordance with the time frames required by the granting 
entity’s guidelines. Additionally, Langford Community Management Services, Inc. agrees 
to keep the County Judge, Emergency Management Coordinator, County Auditor, 
Purchasing Agent,  and other officials as designated by any of the above, apprised as to all 
matters relating to all projects. 

7.2. Access to Records. Langford Community Management Services, Inc. agrees that County, 
or any of its duly authorized representatives, has the right of timely and unrestricted 
access to any books, documents, papers, reports, or other records of Langford 
Community Management Services, Inc. that are pertinent to this Agreement. This right 
also includes timely and reasonable access to Langford Community Management 
Services, Inc.’s personnel for the purpose of reviewing, interviewing, evaluating, and 
monitoring related to this Agreement.  

7.3. Ownership. Langford Community Management Services, Inc. expressly agrees that all 
information, data, and supporting documentation related in any way to the professional 
services that Langford Community Management Services, Inc. provides to County 
pursuant to this Agreement are solely County property. 

7.4. Maintenance of Records. Langford Community Management Services, Inc. must keep 
and maintain Langford Community Management Services, Inc.’s records, books, and 
other documents reasonably related to this Agreement in forms that the Jefferson County 

201



Auditor determines are compliant with generally accepted accounting practices. 

7.5. Audit. The Jefferson County Auditor, its assigns, or any other governmental entity 
approved by County has the unrestricted right to audit the originals of any and all data, 
records, books, or documents related in any way to this Agreement. Upon written request 
by County to Langford Community Management Services, Inc., Langford Community 
Management Services, Inc. will make the originals of such data, records, books, and 
documents available for auditing in Jefferson County, Texas within a reasonable time, but 
in no event later than seven calendar days after County notifies Langford Community 
Management Services, Inc. of a request to perform an audit. Langford Community 
Management Services, Inc. must provide any and all electronic data in current Microsoft 
Word format or current Microsoft Excel format. Langford Community Management 
Services, Inc. will have no responsibility to bear expense for converting electronic data to 
other formats. Conversion of searchable text to any unsearchable format for any audit will 
constitute a material breach of this Agreement. 

7.6. Retention of Records. All records, books, and documents reasonably related to this 
Agreement must be maintained and kept by Langford Community Management Services, 
Inc. for a minimum of four years after the termination or expiration of this Agreement. If 
any litigation, claim, or audit involving these documents or records begins before this four-
year period, then Langford Community Management Services, Inc. must keep the 
records, books, and documents for not less than four years after all litigation, claims, or 
audit findings are resolved. Langford Community Management Services, Inc. is strictly 
prohibited from destroying or discarding any records, books, or other documents 
reasonably related to this Agreement before the aforesaid time period for maintaining 
all of the records, books, or other documents has past. 

8. CONFIDENTIALITY: 

8.1. Langford Community Management Services, Inc. will not disclose privileged or 
confidential communications or information acquired in the course of the performance of 
the professional services under this Agreement, unless required by law. Langford 
Community Management Services, Inc. agrees to adhere to all confidentiality 
requirements, as applicable, for all of the professional services performed by Langford 
Community Management Services, Inc. for County under this Agreement.  

8.2. Texas Public Information Act:  

Langford Community Management Services, Inc. acknowledges and agrees that Langford 
Community Management Services, Inc.’s performance of professional services for County 
under this Agreement is subject to and subservient to the Texas Public Information Act in 
Chapter 552 of the Texas Government Code. Notwithstanding any other provision, 
including exemptions or exceptions to the Texas Public Information Act, Langford 
Community Management Services, Inc. agrees that in the event that any provision of this 
Agreement, or other documents related to this Agreement, including, but not limited to, 
any exhibit, attachment, amendment, addendum, or other incorporated document, is in 
conflict with the Texas Public Information Act, such provision will be of no force or effect. 
Furthermore, Langford Community Management Services, Inc. expressly acknowledges 
and agrees that County, the Commissioners Court, the County Judge, County Officials, 
County Department Heads, and County Employees (“County Requestors”) may request 
advice, decisions and opinions of the Texas Attorney General about the application of the 
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Texas Public Information Act to any information in County’s or Langford Community 
Management Services, Inc.’s possession. Langford Community Management Services, 
Inc. acknowledges and agrees that County Requestors have the right to rely on the advice, 
decisions, and opinions of the Texas Attorney General about the application of the Texas 
Public Information Act. Langford Community Management Services, Inc. hereby releases 
all County Requestors from any and all liability for any disclosure of any information about 
Langford Community Management Services, Inc. that is determined by County or the 
Texas Attorney General to be public information under the Texas Public Information Act. 

8.3. Notwithstanding the foregoing, County and Langford Community Management Services, 
Inc. agree, to the extent permitted by the Texas Public Information Act or any other lawful 
privilege, to keep confidential, and store in a secure area with limited access, any 
information related to this Agreement. 

9. CONFIDENTIAL OR PROPRIETARY MARKING: 

Any information or documents Langford Community Management Services, Inc. uses in the 
performance of the professional services provided under this Agreement that Langford 
Community Management Services, Inc. considers confidential or proprietary or that contains 
trade secrets must be clearly marked accordingly. This marking must be explicit as to the 
designated information. The designation, however, may not necessarily guarantee the non-
release of the documents or information under the Texas Public Information Act or as otherwise 
required by law. 

10. INDEMNIFICATION OF COUNTY BY Langford Community Management Services, Inc.: 

10.1. To the fullest extent authorized by law, Langford Community Management Services, Inc., 
including its assigns, subcontractors, officers, directors, employees (collectively, 
“Langford Community Management Services, Inc.”) will forever waive, release, indemnify 
and hold harmless County, its Commissioners Court, elected and appointed officials and 
employees (collectively, “County”) from and against any and all losses, damages, injuries 
(including death), causes of action, claims, demands, liabilities, judgments, suits, losses, 
damages, fines, assessments, penalties, adverse awards and expenses of any kind or 
nature arising out of Langford Community Management Services, Inc.’s performance of 
its obligations pursuant to this Agreement. 

10.2. Approval and acceptance of Langford Community Management Services, Inc.’s services 
by County will not constitute nor be deemed a release of the responsibility and liability of 
Langford Community Management Services, Inc. for the accuracy and competency of 
their services; nor will such approval and acceptance be deemed to be an assumption of 
such responsibility by County for any defect, error or omission in the services performed 
by Langford Community Management Services, Inc. in this regard. Langford Community 
Management Services, Inc. will defend, hold harmless and indemnify County for damages 
resulting from such defects, errors or omissions. 

10.3.  NO INDEMNIFICATION BY JEFFERSON COUNTY.                                                                                                 
Langford Community Management Services, Inc. acknowledges and agrees that 
Jefferson County does not have the authority under Article XI, Section 7 of the Texas 
Constitution to indemnify Langford Community Management Services, Inc. or any other 
third party for damages arising under this Agreement. 

10.4.  SURVIVAL. These indemnification provisions will survive completion, suspension, 
termination, expiration or cancellation of this Agreement or any determination that this 
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Agreement or any portion hereof is void, voidable, invalid or unenforceable. 

11. INSURANCE: 

11.1.  Within ten calendar days of the Effective Date of this Agreement, Langford Community 
Management Services, Inc. must furnish to the Jefferson County Purchasing Agent proof 
that Langford Community Management Services, Inc. has professional liability insurance 
coverage in force. Langford Community Management Services, Inc.’s insurance coverage 
must be provided by insurance companies that, in County’s sole discretion, are acceptable 
to County. All of Langford Community Management Services, Inc.’s insurance must be 
provided by insurance companies that are authorized by the Texas Department of 
Insurance to do business in the State of Texas. Langford Community Management 
Services, Inc. must maintain all of the insurance coverage required by this Agreement 
during the whole term of this Agreement.  

12. NON-PERFORMANCE: 

Except for suspension of work by Langford Community Management Services, Inc. due to 
County’s failure to authorize payment for services, Langford Community Management 
Services, Inc.’s non-performance of the specifications of this Agreement or non-compliance 
with the terms of this Agreement will be a basis for termination of the Agreement by County. 
At County’s sole discretion and with written notice by County, Langford Community 
Management Services, Inc. will be given a reasonable opportunity prior to termination to 
correct any deficiency in the work or services performed under this Agreement.  

13. SUSPENSION: 

Should County desire to suspend the work but not terminate the Agreement, County will issue 
a written order to stop work. The written order will set out the terms of the suspension. 
Langford Community Management Services, Inc. must stop all work and will cease to incur 
costs to County during the term of the suspension. Langford Community Management 
Services, Inc. must resume work when notified to do so by County in a written authorization to 
proceed. If a change in the Terms and Conditions of Payment for Professional Services section 
of this Agreement is necessary because of a suspension, a mutually agreed contract amendment 
must be executed in accordance with this Agreement. 

14. TERMINATION: 

Either party may, at its option, terminate this Agreement, in whole or part, by giving ten (10) 
calendar days prior written notice thereof to the other party with the understanding that all 
professional services being performed under this Agreement will cease upon the date specified 
in such notice. County will compensate Langford Community Management Services, Inc. in 
accordance with the terms of this Agreement for the professional services performed prior to 
the date specified in such notice. Upon receipt of such notice, Langford Community 
Management Services, Inc. will not incur any new obligations or perform any additional 
professional services and will cancel any outstanding obligations or professional services to be 
provided. Upon termination of this Agreement as herein above provided, all County data, 
documents and information in Langford Community Management Services, Inc.’s possession 
must be returned to County within fifteen calendar days of the date of termination. 

14.1.  Without Cause: This Agreement may be terminated, in whole or in part, without cause, 
by County or Langford Community Management Services, Inc. upon ten (10) calendar 
days prior written notice to the non-terminating party. 
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14.2.  With Cause: County reserves the right to terminate this Agreement immediately, in whole 
or in part, at its sole discretion, for the following reasons: 

14.2.1. Lack of, or reduction in, funding or resources; 

14.2.2. Non-performance by Langford Community Management Services, Inc. or 
Langford Community Management Services, Inc.’s failure or inability to perform 
or substantially perform, for whatever reason, the professional services required 
under this Agreement; 

14.2.3. Langford Community Management Services, Inc.’s failure to comply with the 
terms and provisions of this Agreement or Langford Community Management 
Services, Inc.’s material breach of this Agreement; 

14.2.4. Langford Community Management Services, Inc.’s failure to comply with 
applicable federal, state, or local laws, rules, regulations and ordinances, or any 
other requirement set forth in this Agreement; 

14.2.5. Langford Community Management Services, Inc.’s failure at any time to have an 
active corporate existence in good standing with the Texas Secretary of State; 

14.2.6. Langford Community Management Services, Inc.’s failure at any time to be in 
good standing with the Texas Comptroller of Public Accounts or to be authorized 
to do business in the State of Texas by the Texas Comptroller of Public Accounts; 

14.2.7. If Langford Community Management Services, Inc.’s becomes or is declared 
insolvent or bankrupt, or is the subject of any proceedings relating to its liquidation 
or insolvency or for the appointment of a receiver or similar officer for it, has a 
receiver of its assets or property appointed or makes an assignment for the benefit 
of all or substantially all of its creditors, institutes or causes to be instituted any 
proceeding in bankruptcy or reorganization or rearrangement of its affairs, enters 
into an agreement for the composition, extension, or adjustment of all or 
substantially all of its obligations, or has a material change in its key employees; or 

15. NOTICE: 

Any notice to be given under this Agreement will be deemed to have been given if reduced to 
writing and delivered in person, or mailed by overnight or Registered Mail, postage pre-paid, to 
the party who is to receive such notice, demand or request at the addresses set forth below. 
Such notice, demand or request will be deemed to have been given three business days 
subsequent to the date it was so delivered or mailed. 

TO COUNTY:   TO: Langford Community Management Services, Inc.: 

Jeff Branick   Judy Langford, President/Owner 
County Judge  9017 W. Hwy 29, Suite 206  
Jefferson County, Texas Liberty Hill, TX 78642   
1149 Pearl, 4th Floor   
Beaumont, Texas 77701   
  

16. SEVERABILITY: 

If any provision of this Agreement is construed to be illegal or invalid, this will not affect the 
legality or validity of any of the other provisions in this Agreement. The illegal or invalid 
provision will be deemed stricken and deleted, but all other provisions will continue and be 
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given effect as if the illegal or invalid provisions had never been incorporated. 

17. COMPLIANCE WITH LAWS: 

In providing professional services required by this Agreement, Langford Community 
Management Services, Inc. must observe and comply with all applicable federal, state, and local 
statutes, ordinances, rules, and regulations. Langford Community Management Services, Inc. 
will be responsible for ensuring its compliance with any laws and regulations applicable to its 
business, including maintaining any necessary licenses and permits. 

18. GOVERNING LAW AND VENUE: 

The validity and interpretation of this Agreement, and the rights and obligations of the parties 
hereunder, will be governed by and construed in accordance with the laws of the State of Texas 
and, if any provision of this Agreement is held to be invalid, void, voidable or unenforceable, 
the remaining provisions will nevertheless continue in full force and effect. This Agreement is 
performable and enforceable in Jefferson County, Texas where the principal office of County is 
located and the state courts of Jefferson County will be the sole and exclusive venue and 
jurisdiction for any litigation, special proceeding, or other proceeding between County and 
Langford Community Management Services, Inc. that may be brought, or arise out of, in 
connection with, or by reason of this Agreement. 

19. AMENDMENTS AND CHANGES IN THE LAW: 

No modification, amendment, novation, renewal or other alteration of this Agreement will be 
effective unless mutually agreed upon in writing and executed by the parties hereto. Any 
alteration, addition or deletion to the terms of this Agreement which are required by changes 
in federal or state law are automatically incorporated herein without written amendment to 
this Agreement and will be effective on the date designated by said law. 

20. THIRD PARTIES: 

The obligations of each party to this Agreement will inure solely to the benefit of County and 
Langford Community Management Services, Inc., and no other person or entity will be a third-
party beneficiary of this Agreement or have any right to enforce any obligation created or 
established under this Agreement. 

21. NO ASSIGNMENT PERMITTED: 

Langford Community Management Services, Inc. does not have the right to assign its rights 
and duties under this Agreement to any individual or entity.  

22. THE DOCTRINE OF CONTRA PROFERENTUM WILL NOT APPLY: 

The doctrine of contra proferentum will not apply to this Agreement. If an ambiguity exists in 
this Agreement, the Agreement will not be construed against the party who drafted the 
Agreement and such party will not be responsible for the language used. 

23. ENTIRE AGREEMENT: 

This Agreement constitutes the entire agreement and contract between County and Langford 
Community Management Services, Inc. This Agreement supersedes any other agreement or 
contract, whether oral or written, between County and Langford Community Management 
Services, Inc. Notwithstanding any other provision of this Agreement or any other contract or 
agreement between County and Langford Community Management Services, Inc., this 
Agreement can only be modified by a subsequent written agreement or contract executed by 

206



and between County and Langford Community Management Services, Inc. 

24.  PREVENTION OF FRAUD AND ABUSE: 

Langford Community Management Services, Inc. must establish, maintain and utilize internal 
management procedures sufficient to provide for the proper, effective management of all 
activities funded under this Agreement. Any known or suspected incident of fraud or program 
abuse involving Langford Community Management Services, Inc.’s employees or agents must 
be reported immediately to County by Langford Community Management Services, Inc. 
Moreover, Langford Community Management Services, Inc. warrants to be not listed on a 
local, county, state or federal consolidated list of debarred, suspended and ineligible 
contractors and grantees. Langford Community Management Services, Inc. and County agree 
that every person who, as part of their employment, receives, disburses, handles or has access 
to funds collected pursuant to this Agreement does not participate in accounting or operating 
functions that would permit them to conceal accounting records and the misuse of said funds.  

25. COUNTERPARTS, NUMBER/GENDER AND HEADINGS: 

This Agreement may be executed in multiple counterparts, each of which will be deemed an 
original, but all of which will constitute one and the same instrument. Words of any gender used 
in this Agreement will be held and construed to include any other gender. Any words in the 
singular will include the plural and vice versa, unless the context clearly requires otherwise. 
Headings herein are for the convenience of reference only and will not be considered in any 
interpretation of this Agreement. 

26. INDEPENDENT Langford Community Management Services, Inc.: 

Langford Community Management Services, Inc., including its employees, agents or licensees, 
is an independent Langford Community Management Services, Inc. and not an agent, servant, 
joint enterprise or employee of County, and is responsible for its own acts, omissions, 
forbearance, negligence and deeds, and for those of its agents or employees in conjunction with 
the performance of professional services covered under this Agreement, and will be specifically 
responsible for sufficient supervision and inspection to ensure compliance in every respect with 
this Agreement’s requirements. There will be no contractual relationship between any 
subcontractor, agent, employee or supplier of Langford Community Management Services, 
Inc. and County by virtue of this Agreement. This provision of this Agreement will not be for the 
benefit of any other party other than County and Langford Community Management Services, 
Inc. 

27.  ASSURANCES: 

27.1.  In providing the professional services described in the two “Scope of Services” sections 
of this Agreement, Langford Community Management Services, Inc. agrees to observe 
and comply with all licenses, legal certifications, or inspections required for the 
professional services, facilities, equipment, or materials, and all applicable federal, state, 
and local statutes, ordinances, rules, and regulations. Langford Community Management 
Services, Inc.’s failure to comply with this assurance will constitute a material breach of 
this Agreement. 

27.2.  Langford Community Management Services, Inc. is expressly prohibited from 
transferring or assigning its interest in this Agreement. 

27.3.  Langford Community Management Services, Inc., by acceptance of the terms of this 
Agreement, agrees and ensures that personnel providing the professional services 

207



hereunder are duly licensed or qualified to perform the required professional services. 
Langford Community Management Services, Inc. further agrees and ensures that all 
program or facility licenses or permits necessary to perform the required services are 
current and that County will be notified immediately if such licenses or permits become 
invalid during the term of this Agreement. 

27.4.  Langford Community Management Services, Inc. assures that no person will, on the 
grounds of race, creed, color, handicap, disability, national origin, sex, political affiliation 
or beliefs, be excluded from, be denied the benefit of or be subjected to discrimination 
under any activity funded in whole or part under this Agreement. Langford Community 
Management Services, Inc. agrees to comply with all federal and state statutes relating 
to nondiscrimination, including, but not limited to: Title VI of the Civil Rights Act of 1964 
(P.L. 88-352), which prohibits discrimination on the basis of race, color, or national origin; 
Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§ 1681-1683, and 
1685-1686), which prohibits discrimination on the basis of sex; Section 504 of the 
Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), which prohibits discrimination 
on the basis of handicaps; the Americans with Disabilities Act of 1990 (P.L. 101-336), which 
prohibits discrimination on the basis of disabilities; the Age Discrimination Act of 1975, as 
amended (42 U.S.C. §§ 6101-6107), which prohibits discrimination on the basis of age; the 
Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to 
nondiscrimination on the basis of drug abuse; the Comprehensive Alcohol Abuse and 
Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as 
amended, relating to nondiscrimination on the basis of alcohol and drug abuse patient 
records; any other nondiscrimination provisions in the specific statute(s) pertaining to 
applicable federal assistance; and the requirements of any other nondiscrimination 
statute(s) which may apply. 

27.5.  Langford Community Management Services, Inc. agrees to adhere to confidentiality 
requirements, as applicable, for the professional services performed for County under this 
Agreement, and any other confidentiality provisions or laws, whether federal or state, 
relating to the professional services being providing hereunder. 

27.6. Langford Community Management Services, Inc. assures that it will not use any 
information, documents, or data provided to Langford Community Management 
Services, Inc. by County for any proprietary purposes and will not copy, sell, exchange, 
disclose or provide to others or use any information, documents or data reasonably 
related to this Agreement for its own proprietary interests. 

27.7.  Langford Community Management Services, Inc. agrees to establish safeguards to 
prohibit employees from using their positions for a purpose that constitutes or presents 
the appearance of personal or organizational conflict of interest or personal gain. 

27.8.  Langford Community Management Services, Inc. must comply with all federal, state and 
local laws, statutes, ordinances, rules and regulations and the orders and decrees of any 
courts or administrative bodies or tribunals in any matter affecting the performance of 
this Agreement, including, without limitation, workers' compensation laws, minimum and 
maximum salary and wage statutes and regulations, licensing laws and regulations and 
non-discrimination laws and regulations. When required, Langford Community 
Management Services, Inc. must furnish County satisfactory proof of compliance 
therewith. 
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27.9.  Langford Community Management Services, Inc. certifies that it is not aware of any 
conflicts of interest involving any Jefferson County official or employee related to this 
Agreement or the professional services provided under this Agreement. 

27.10. Langford Community Management Services, Inc. certifies that it is not currently 
involved, either directly or indirectly, with any litigation against or involving Jefferson 
County. 

27.11. Langford Community Management Services, Inc. will develop and implement an 
agency-wide drug free work place policy. Langford Community Management Services, 
Inc. will also require that all contracts between itself and subcontractors also comply with 
said requirements. 

27.12. Langford Community Management Services, Inc .understands that reimbursement for 
costs under this Agreement must be in accordance with all applicable federal rules, 
regulations, cost principles, and other requirements relating to reimbursement. 

27.13. Under Section 231.006, Texas Family Code, Langford Community Management 
Services, Inc. certifies to County that Langford Community Management Services, Inc. is 
not delinquent in any child support obligations and therefore ineligible to receive payment 
under the terms of this Agreement. Langford Community Management Services, Inc. 
hereby acknowledges that this Agreement may be terminated and payment may be 
withheld if this certification is inaccurate. 

27.14. Langford Community Management Services, Inc. certifies to County that Langford 
Community Management Services, Inc.is not delinquent on the repayment of any federal, 
state, or local debt or other obligation. 

27.15. Langford Community Management Services, Inc. certifies that neither it nor any of its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participating in this Agreement by any federal, state, or local 
department or agency. 

27.16. Failure by Langford Community Management Services, Inc. to comply with any of these 
assurances or any other requirements specified within this Agreement will constitute a 
material breach of this Agreement and may result, at the sole discretion of County, in the 
rejection of Langford Community Management Services, Inc. invoices or the offset of 
funds billed in Langford Community Management Services, Inc. invoices or previously 
paid to Langford Community Management Services, Inc.  
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28. SIGNATORY WARRANTY: 
The person signing and executing this Agreement on behalf of Langford Community 
Management Services, Inc., hereby warrants and guarantees that he is duly authorized by 
Langford Community Management Services, Inc. to execute this Agreement on behalf of 
Langford Community Management Services, Inc. and to validly and legally bind Langford 
Community Management Services, Inc. to all the terms of this Agreement.  

29.  ACCEPTANCES: 

By their signatures below, the duly authorized representatives of Jefferson County, Texas and 
Langford Community Management Services, Inc. accept the terms of this Agreement in full. 

 
EXECUTED this __________ day of ___________________________, 2023. 
 
 
JEFFERSON COUNTY, TEXAS: Langford Community Management Services, Inc. 

 
 
    
BY: Jeff Branick BY: Judy Langford, President/Owner 
 County Judge     
 Jefferson County, Texas    
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PROFESSIONAL SERVICES AGREEMENT 
(RFQ 23-059/JW)

APPENDIX A.
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September 5, 2023 
 

Request for Statements of Qualifications  
(RFQ 23-059/JW) Professional Grant Administration and Project Management 

for USDA Forest Service Community Wildfire Defense Grant (CWDG) 
 (U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) 

Jefferson County, Texas plans to apply for USDA Forest Service Community Wildfire Defense Grant (CWDG) Project(s); and 
is soliciting Statements of Qualifications from qualified individuals/firms to provide professional administration, and project 
management services in accordance with Request for Statements of Qualifications (RFQ 23-059/JW) Professional 
Grant Administration and Project Management for USDA Forest Service Community Wildfire Defense Grant (CWDG) 
(U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF). 

All interested individuals/firms should obtain a “Request for Qualifications” specifications packet from the Jefferson County 
Purchasing webpage at: https://www.co.jefferson.tx.us/Purchasing/ 

All Responses shall be evaluated by an Evaluation Committee.  This committee will evaluate responses to this request and 
select the firm that is most qualified, responsive, and experienced. 

Responses are to be sealed and addressed to the Purchasing Agent with the request for qualifications number and name 
marked on the outside of the envelope or box.  All Responses shall be submitted with an original and (5) copies, to the 
Jefferson County Purchasing Department, 1149 Pearl Street, 1st Floor, Beaumont, Texas 77701, no later than 
11:00 am CT, September 21, 2023. Jefferson County does not accept Responses submitted electronically.  Responses 
will be publicly opened and the names of responding firms will be read aloud in the Jefferson County Engineering 
Department Conference Room (5th Floor, Historic Courthouse) 1149 Pearl Street, Beaumont, Texas 77701 at the time and 
date below.  Statements of Qualifications received after that time will be considered late and will be returned unopened. 
Inquiries shall be directed to Jamey West, Contract Specialist  at 409-835-8593 or Jamey.West@jeffcotx.us 

REQUEST NAME: Professional Grant Administration and Project Management  
for USDA Forest Service Community Wildfire Defense Grant (CWDG) Projects 
(U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) 

 

REQUEST NUMBER: (RFQ 23-059/JW) 
 

DUE DATE/TIME:  11:00 am CT, Thursday, September 21, 2023 
 

MAIL OR DELIVER TO: Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX 77701 

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises (M/WBEs), 
and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County does not 
discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the provisions of 
services. Individuals requiring special accommodations are requested to contact our office at least seven (7) days prior to 
the bid due date (at 409-835-8593) to make appropriate arrangements.       

All interested firms are invited to submit a response in accordance with the terms and conditions stated in this request. 

Respondents are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all 
required documentation will result in a response being declared as non-responsive. 
Sincerely, 

Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 

PUBLISH: 
Beaumont Enterprise: 
SEPTEMBER 6 & 13, 2023 

Port Arthur News: 
SEPTEMBER 9 & 13, 2023 

The Examiner: 
SEPTEMBER 7, 2023
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SECTION 1: INTRODUCTION AND SCOPE OF WORK: REQUEST FOR STATEMENTS OF QUALIFICATION 

1.1        PURPOSE. 

Jefferson County is seeking well-qualified management/activity delivery service provider(s) to assist the County in 
preparing an application(s) for and in the overall management and implementation of the proposed Community 
Wildfire Defense Grant (CWDG) project, if funded, by the National Forest Service (NFS) through the U.S. Department 
of Agriculture (USDA Grant No. USDA-FS-2023-CWDG-SGSF). 

The Biden-Harris Administration allocated up to $200 million in funds to reduce wildfire risk to communities across 
the state of Texas.   

Grant Application Deadline for the potential CWDG funding is October 31, 2023. 

The program provides funding to community for two primary purposes: 

▪ Community Wildfire Defense Grant Project(s) (CWDG) .
▪ Implement Projects described in the Community Wildfire Protection Plan and/or Hazard Mitigation Plan

that is less than 10 years old.

The CWDG will fund the Community Wildfire Defense Projects (up to $10 million) to mitigate wildfire risks as the 
nation faces an ongoing wildfire crisis.   

1.2       SCOPE OF WORK. 

MANAGEMENT SERVICES  A sample detailed Scope of Work (“SOW”) for CWDG management services is enclosed in 
this packet (PAGES 8-11). The management service provider to be hired will provide application and contract-related 
management services, including but not limited to the following areas: 

▪ PRE-FUNDING SERVICES
Provider will assist in developing project scope(s) and complete CWDG application. The provider will work
with the local government and Engineer, if applicable, to provide the concise information needed for
submission of a CWDG application and related documents. The required information shall be submitted in a
format to be described by the National Forest Service.

▪ POST-FUNDING SERVICES
Provider will manage and provide activity delivery of eligible projects as outlined by the CWDG
application/guidance and funded by the National Forest Service.  The selected service provider must follow
all requirements of the CWDG program as administered by the NFS.

▪ GENERAL MANAGEMENT SERVICES:
- Administrative Duties
- Labor Management including Labor Standards (Davis-Bacon Wage Rate activities)
- Acquisition Duties (as necessary)
- Environmental Services

Please specify a complete list of actual tasks to be performed under each of these categories in your response, 
including, if necessary, a brief description of each task. 

*Pre-funding services are ineligible for CWDG reimbursement.
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1.3      STATEMENT OF QUALIFICATIONS.  
 
The County is seeking qualified professional management service providers experienced in grant application 
preparation, and management /activity delivery. RFQ Respondents, please provide the following as it relates 
to your qualifications:  
 
- A brief history of the service provider, including general background, knowledge of and experience 

working with relevant agencies and programs; 
 

- Related experience in applying for and managing federally-funded local projects, in particular recent 
experience; 

 

- A description of work performance and experience with CWDG, Disaster Recovery Grants, FEMA Hazard 
Mitigation or similar projects including a list of at least three references from past local government 
clients, with information describing the relevancy of the previous performance; 

 

- Description of  which specific parts of the Scope of Work the service provider proposes to perform;  
 

- Description of the capacity to perform the chosen Scope of Work activities as well as resumes of all 
employees who may be assigned to provide services if your firm is selected, identifying current 
employees and proposed hires; and 

 

- A statement substantiating the resources of the service provider and the ability to carry out the scope of 
work requested within the proposed timeline. 

1.4      PROPOSED COST OF SERVICES. 
 
Provide your cost proposal to accomplish the scope of work by activity or to complete a specific service 
outlined above and for any additional services required using the Cost of Services page(s) included in this 
packet: Required RFQ Forms. The specific projects and grant amounts are yet to be determined; therefore, 
vendors should propose pricing based on the potential funding amounts provided.  
 
The County will consider dividing total requirements, when economically feasible, into smaller tasks or 
quantities to permit maximum participation by small and minority businesses, and women’s business 
enterprises. As such, proposers may specify any maximum limit to the total dollar value of grant funds they 
are able and willing to manage. Service providers may submit proposals for any or all activities.  Preference 
will be given to firm fixed pricing. The proposal must include all costs that are necessary to successfully 
complete these activities. Note that the lowest/best price proposal will not be used as the sole basis for 
entering into this contract; rather, award will be made to the service provider(s) providing the best value, 
cost and other factors considered. The local government reserves the right to negotiated pricing. 
 

Upon the award of this contract, profit (either %/actual cost) must be identified and negotiated as a separate 
element of the price for any contract in excess of $50,000.00. 
 

1.5      EVALUATION CRITERIA. 
 
             The proposal received will be evaluated and ranked according to the following criteria and using the rating      
             sheet enclosed:  

Criteria  Maximum Points 
Experience of the Firm  30 
Prior Work Performance  25 
Capacity to Perform  30 
Historically Underutilized Business HUB)  10 
Proposed Cost  5 

  Total  100 
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1.6     SUBMISSION REQUIREMENTS. 

- A copy of your current certificate of insurance for professional liability. 
 
- Statement of Conflicts of Interest  
(if any) the service provider or key employees may have regarding these services, and a plan for 
mitigating the conflict(s). Note that City/County/District may in its sole discretion determine whether or 
not a conflict disqualifies a firm, and/or whether or not a conflict mitigation plan is acceptable. 
 
- System  for Award Management.  
Service provider must have a current registration in the System for Award Management 
(https://www.sam.gov/SAM/). Service provider and its Principals, may not be debarred or suspended nor 
otherwise on the Excluded Parties List System (EPLS) in the System for Award Management (SAM). 
Include verification that the service provider as well as its principals are not listed (are not debarred) 
through the System for Award Management (www.SAM.gov). Enclose a printout of the search results 
that includes the record date. This clearance information must be included in the service provider’s 
Proposal. 
 
- Form CIQ, (enclosed).  
Texas Local Government Code chapter 176 requires that any vendor or person who enters or seeks to 
enter into a contract with a local government entity disclose in the Questionnaire Form CIQ the vendor 
or person’s employment, affiliation, business relationship, family relationship or provision of gifts that 
might cause a conflict of interest with a local government entity. Questionnaire form CIQ is included in 
the RFQ and must be submitted with the response. Certification Regarding Lobbying (enclosed). 
Certification for Contracts, Grants, Loans, and Cooperative Agreements is included in the RFQ and must 
be submitted with the response. 

 
- Form 1295, (enclosed).  
Effective January 1,2018, all contracts and contract amendments, extensions, or renewals executed by 
the Commissioners Court will require the completion of Form 1295 “Certificate of Interested Parties” 
pursuant to Government Code § 2252.908. Form 1295 must be completed by the awarded vendor at 
time of signed contract submission. Form 1295 is included in this RFQ for your information. Form 1295 
requires the inclusion of an “unsworn declaration” which includes, among other things, the date of birth 
and address of the authorized representative signing the form. 

 
- Required Contract Provisions.  
Applicable provisions (enclosed) must be included in all contracts executed as a result of this RFQ.  

 
- Contracting with minority businesses, women's business enterprises, and labor surplus area firms. 

Small and minority businesses, women's business enterprises, and labor surplus area firms must 
participate in this RFQ. If the awarded vendor is a prime contractor and may use subcontractors, the 
following affirmative steps are required of the prime contractor: 
 

1) Placing qualified minority businesses and women's business enterprises on solicitation lists; 
 

2) Assuring that minority businesses, and women's business enterprises are solicited whenever 
they are potential sources; 

 

3) Dividing total requirements, when economically feasible, into smaller tasks or quantities to 
permit maximum participation by minority businesses, and women's business enterprises; 

 

4) Establishing delivery schedules, where the requirement permits, which encourage participation 
by minority businesses, and women's business enterprises; 
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5) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration (SBA) and the Minority Business Development Agency (MBDA) of the 
Department of Commerce. 
 

6) Please choose the MBDA Center that is in closest proximity to your community.        
 Email your Request for Qualifications (RFQ) to the appropriate center.  

 
Minority-owned businesses may be eligible for contract procurement assistance with public and private sector 
entities from MBDA centers: 
 

Dallas MBDA Business Center Houston MBDA Business Center 
8828 N. Stemmons Freeway, Ste. 550B 3100 Main Street, Ste. 701 
Dallas, TX 75247 Houston, TX 77002 
214-920-2436 713-718-8974 
Website:  https://www.mbdadfw.com 
 

Website:  https://www.mbda.gov/business-
center/houston-mbda-business-center 
 

Email:  admin1@mbdadallas.com 
 

Email:  MBDA@hccs.edu 
 

  
El Paso MBDA Business Center San Antonio MBDA Business Center 
2401 East Missouri Avenue 501 W. Cesar E. Chavez Blvd., Ste. 3.324B 
El Paso, TX 79903 San Antonio, TX 78207 
915-351-6232 210-458-2480 
Website:  https://www.mbda.gov/business-
center/el-paso-mbda-business-center 
 

Website:  https://www.mbda.gov/business-
center/san-antonio-mbda-business-center 
 

Email: treed@ephcc.org 
 

Email:  orestes.hubbard@utsa.edu 
 

 
Woman-owned businesses may be eligible for assistance from SBA Women’s Business Centers: 

 
Dallas Fort Worth WBC WBEA – Women’s Business Center 
7800 N. Stemmons Fwy., Ste. 120 9800 Northwest Freeway, Ste. 120 
Dallas, TX 75247 Houston, TX 77092 
214-572-9452 713-681-9232 
Website:  https://womensbusinesscenterdfw.com/ 
 

Website:  https://www.wbea-texas.org/womens-
business-center 
 

Email:  wbcdfw@liftfund.com 
 

Email:  wbc@wbea-texas.org 
 

  
LiftFund Women’s Business Center  
600 Soledad St.  
San Antonio, TX 78205  
888-215-2373 ext. 3000  
Website:  https://womensbusinesscentersa.com/ 
 

 

Email: wbc@liftfund.com 
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1.7    DEADLINE FOR SUBMISSION:  

RFQ Responses must be received no later than 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023.  It is the 
responsibility of the submitting entity to ensure that the proposal is received in a timely manner. Proposals received 
after the deadline will not be considered for award, regardless of whether or not the delay was outside the control of 
the submitting firm. 

QUESTIONS: Any questions or requests for clarification must be submitted in writing via EMAIL to Jamey West, 
Contract Specialist at: Jamey.West@jeffco.tx.us  by 12:00 PM (NOON) CT, FRIDAY, SEPTEMBER 15, 2023.  

Jefferson County may, if appropriate, circulate the question and answer to all service provider's submitted 
proposals. 

1.8  PROCEDURE. 
Firms are encouraged to submit statements of qualifications and experience.  The Purchasing Agent will appoint a 
Selection Review Committee to evaluate qualified Responses. Responses will be ranked on the basis of demonstrated 
experience, competence, and qualifications.  Fees, price, work hours, or any other cost information will not be 
considered in the development of the short list. 

Jefferson County will then enter into negotiations with the highest qualified firm. The negotiations will first establish 
the scope, terms and conditions, and time limits for the proposed contract.  Once agreement is reached between 
Jefferson County and the selected firm, the County will request a fee proposal from the firm.  If agreement is reached, 
the County will retain the firm and enter into a written contract with it.  If an agreement cannot be negotiated with 
the selected firm, the County will then enter into negotiations with the next most qualified firm.  This procedure will 
continue until agreement is reached and a contract is produced.  If the County cannot negotiate an agreement, the 
procedure will be terminated. 

1.9        SELECTION REVIEW COMMITTEE.         
Because of the diversity of the departments and activities of the County, the Jefferson County Commissioners’ Court 
will appoint the Selection Review Committee for this Request for Qualifications.  The Purchasing Agent may appoint 
a Chairperson and no less than two (2) other members for the committee.  Typically, the committee will consist of at 
least one professional in the task required, a person knowledgeable about procurement practices, and either a 
representative of the department requesting the project, or the department executing the project.  However, this 
structure is not binding and subject to change at the discretion of the Purchasing Agent. Other members may be 
appointed to the Evaluation Committee as necessary and appropriate, but the total number of persons committee 
shall not exceed five (5) persons.  Committee appointments shall be in writing and shall briefly describe the scope of 
the project and, if necessary, the primary disciplines required to accomplish the project in order to assist the 
committee in developing a list of firms that might best accomplish the work required.  Committee membership and 
project requirements will vary from project to project. Therefore, a firm rated number one for one project could be 
considered not qualified or ranked lower on another project.  

1.10 EVALUATION PROCESS. 
While Jefferson County appreciates a brief, straight-forward, and concise reply; Respondent must fully understand 
that the evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, 
ambiguous, and equivocal statements may be construed against the respondent. The RFQ response may be 
incorporated into any contract which results from this RFQ, and vendor(s) are cautioned not to make claims or 
statements it is not prepared to commit to contractually. Failure of the vendor to meet such claims will result in a 
requirement that the vendor provide resources necessary to meet submitted claims.   

The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions 
may not be initiated by vendors. 
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The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County 
personnel during the RFQ process without the express permission from the Jefferson County Purchasing Agent. The 
Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, or 
distributed any literature without authorization from the Jefferson County Purchasing Department. 

All correspondence relating to this RFQ, from advertisement to award shall be sent to the Jefferson County 
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to 
this RFQ shall be coordinated by the Jefferson County Purchasing Department.  

Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee. 
Proposals, vendor presentations, and product/service evaluations may develop into negotiating sessions with the 
vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct negotiations with vendor 
representatives authorized to contractually obligate the vendor with an offer. If vendor is unable to agree to contract 
terms and conditions, Jefferson County reserves the right to terminate contract negotiations with that vendor and 
initiate negotiations with another vendor. In addition to a presentation, visits by the Evaluation Committee to 
representative vendor client sites may be conducted where the proposed solution can be demonstrated in a 
production environment.  

1.11    FIRM’s SERVICES. 
A. A description of services that may be utilized under this RFQ includes:

1. The qualified individual/firm selected for this project is to provide all the necessary labor, research, and data
required for the satisfactory preparation and submission of a grant application for the funding of Community Wildfire 
Defense Grant project(s).  If the County is awarded grant funding the awarded individual/firm will also provide grant 
administration and management services for this project.    

1.6 LAWS AND REGULATIONS. 
A. The Grant Administrator contracted for this project must comply with all laws, ordinances, and rules and
regulations which govern the work specified in this contract.
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SECTION 2: SCOPE OF WORK (SOW) – MANAGEMENT SERVICES 

The Contractor shall provide the following scope of services: 

SCOPE OF SERVICES REQUESTED 
Providers will help the NFS fulfill State and Federal statutory responsibilities related to Wildfire Mitigation. 
Providers will assist the NFS and grant recipients in completion of approved mitigation project(s) through the CWDG 
program. Respondents may be qualified to provide Grant Management services for one or more programs or 
services (environmental, acquisition/buyout, general management, etc.) Grant management services must be 
performed in compliance with the National Forest Service through the U.S. Department of Agriculture (USDA) and 
guidelines issued by the NFS. 

DESCRIPTION OF SERVICES AND SPECIAL CONDITIONS 
Respondent must be able to perform the tasks listed herein to be considered eligible for an award under this 
Solicitation. Respondents should provide a detailed narrative of their experience as it relates to each of the items 
below. Respondents should clearly indicate if they intend to provide services in-house with existing staff or through 
subcontracting or partnership arrangements. Grant Management Services will be provided in conformance with the 
guidance documents and use forms provided by the subrecipient utilizing NFS guidance. The providers shall furnish 
pre-funding and post-funding grant administrative services to complete the CWDG project(s), including, but not 
limited to the following: 

Pre-Funding Services 
Provider will assist in developing project scope(s) and complete CWDG application. The provider will work with the 
local government and Engineer, if applicable, to provide the concise information needed for submission of a CWDG 
application and related documents. The required information shall be submitted in a format to be described by the 
National Forest Service. 

Post-Funding Services 
Grant Administrator will provide Grant Management Services required to complete CWDG project, with funding. 
The selected service provider must follow all requirements of the as established by the National Forest Service. 

Grant Management Services 

a) General Management Duties:
i. Ensure program compliance including all CWDG requirements and all parts therein, current Federal

Register, etc.
ii. Assist subrecipient in establishing and maintaining financial processes.

iii. Obtain and maintain copies of the subrecipient’s most current contract including all related change
requests, revisions and attachments.

iv. Establish and maintain record keeping systems.
v. Assist subrecipient with resolving monitoring and audit findings.

vi. Serve as monitoring liaison.
vii. Assist subrecipient with resolving third party claims.

viii. Report suspected fraud to the NFS.
ix. Submit timely responses to the NFS requests for additional information.
x. Complete draw request forms and supporting documents.

xi. Facilitate outreach efforts, application intake, and eligibility review.
xii. Utilize and assist with NFS’s system of record to complete milestones, submit documentation, reports,

draws, change requests, etc.
xiii. Submit change requests and all required documentation related to any change requests.
xiv. Coordinate, as necessary, between subrecipient and any other appropriate service providers (i.e.

Engineer, Environmental, etc.), contractor, subcontractor and NFS to effectuate the services requested.
xv. May assist in public hearings.

220



xvi. Will work with NFS’s system of record.
xvii. Provide monthly project status updates.

xviii. Funding release will be based on deliverables identified in the contract.
xix. Labor and procurement duties:

a. Provide all Labor Standards Officer (LSO) Services.
b. Ensure compliance with all relevant labor standards regulations.
c. Ensure compliance with procurement regulations and policies.
d. Maintain document files to support compliance.

xx. Financial duties:
a. Prepare and submit all required reports
b. Assist subrecipient with the procurement of audit services.
c. Assist subrecipient in establishing and maintaining a bank account for program funds.
d. Program compliance.
e. Ensure that fraud prevention and abuse practices are in place and being implemented.
f. Prepare and submit all closeout documents.
g. Submit all invoices no later than 60 days after the expiration of the contract.
h. Assist in preparation of contract revisions and supporting documents including but not limited

to:
● Amendments/modifications,

 

● Change orders.
xxi. Perform any other administrative duty required to deliver the project.

b) Labor Management
i. The provider will assist the subrecipient in submitting/setting up project applications in the NFS’s system

of record.
ii. The provider may compile and collate complete contract/bid packages that meet NFS program

requirements. The packages will contain supporting documentation that meets or exceeds the
requirements of the NFS’s program. If applications do not have the necessary forms, the provider may
assist the subrecipient by coordinating to acquire the necessary documentation.

iii. The provider may monitor, report, and evaluate contractor's performance; notify the subrecipient if the 
contractor(s) fails to meet established scheduled milestones. Receive, review, recommend, and process
any change orders as appropriate to the individual projects.

iv. The provider may assist the subrecipient with project Activity Draws/Close Out.
v. The provider may assist the subrecipient by submitting all the necessary documentation for draws and

to close a project activity in the NFS’s system of record. The provider will compile, review for
completeness, and collate complete contract/closeout packages that meet NFS program requirements
for draw requests. If applications do not have the necessary forms, the provider may assist the
subrecipient by coordinating to acquire the necessary documentation.

vi. The provider may assist the subrecipient in developing Architectural and Engineering plans with
guidance from the NFS.

vii. Reassignment scope alignment (if necessary).

c) Acquisition Duties:
i. Submit acquisition reports and related documents.

ii. Establish acquisition files (if necessary).
iii. Complete acquisition activities (if necessary).

d) Buyout Duties (as necessary):

i. Project planning, design, and startup
● Assist subrecipient with procuring necessary vendors including appraiser, title vendor,

and demolition contractor.
● Develop sub-recipient's Policy and Procedure Manual ("Program Guidelines") and

manage subsequent public comment processes.
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ii. Property owner notifications
● Generate and send required mailings to owners and tenants of each parcel targeted

for buyout/acquisition.
● Handle subsequent communication with owners and tenants while developing a

contact log for future outreach.
iii. Intake meetings

● Advertise, schedule, and conduct intake with interested homeowners.  During intake
meetings case managers will collect all available documentation necessary to
determine eligibility.

● If there are tenants living in the property, case manager will send them General
Information Notices to inform them of the program and their rights.

iv. Eligibility verification
● Management staff will review all intake documentation and verify eligibility.
● If applicable, firm will verify duplicative benefits (DOB) and calculate eligible receipts.
● Maintain applicant data in a secure system of record and comply with all record-

keeping requirements of the General Land Office.
v. Environmental reviews and site-specific clearances

● Conduct all required environmental reviews (Tier I and Tier II) and generate
environmental clearance reports for each applicant file.

vi. Offer package generation, approval, and mailing
● Notify subrecipient that offer packages are ready, and use independently procured

appraisals to determine the fair market value of buyout properties.
● Generate and mail offer packages upon the subrecipient approval.

vii. Offer meeting
● Schedule and conduct offer meetings with property owners to discuss their options;

accept, appeal or decline.
● If the owner decides to appeal, the case manager will provide advisory services to

guide owner through appeal process.
● If the owner accepts, a contract of sale will be signed at the offer meeting.

viii. Closing
● Coordinate with property owner and subrecipient's procured title company to ensure

the clear passage of title.
● Assist property owner with relocation arrangements and schedule real estate closing.

ix. Draw/funding requests
● Assist subrecipient with NFS draw requests, funding requests, wire tracking, and

coordinating program activities to align with funding schedule.
x. File, audit, closeout, and demolition

● Complete final audit to ensure all procedures were properly followed.
● Transfer physical files to subrecipient and complete remaining data entry.
● Provide procured demolition contractor with property access.

e) Environmental Services
i. Review each project description to ascertain and/or verify the level of environmental review required:

Exempt, Categorical Exclusion not Subject to 58.5, Categorical Exclusion Subject to 58.5, Environmental
Assessment, and Environmental Impact Statements;

ii. If necessary, conduct tiered environmental review and submit broad and site-specific environmental
reviews as required by 24 CFR Part 58.

i. Prepare, complete and submit required forms for environmental review and provide all documentation
to support environmental findings;

ii. Consult and coordinate with oversight/regulatory agencies to facilitate environmental clearance;
iii. Be able to perform or contract special studies, additional assessments, or permitting to secure

environmental clearance. These may include, but are not limited to biological assessments, wetland
delineations, asbestos surveys, lead-based paint assessments, archeology studies, architectural reviews,
Phase I & II ESAs, USACE permits, etc.;

iv. Prepare all responses to comments received during comment phase of the environmental review,
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including State/Federal Agency requiring further studies and/or comments from public or private 
entities during public comment period; 

v. Maintain close coordination with local officials, project engineer, if applicable, and other members of 
the project team to assure appropriate level of environmental review is performed and no work is 
conducted without authorization; 

vi. Complete and submit the environmental review into NFS’s system of record; 
vii. At least one site visit to project location and completion of a field observation report; 

viii. Prepare and submit for publication all public notices including, but not limited to the Notice of Finding 
of No Significant Impact (FONSI), Request for Release of Funds floodplain/wetland early and final notices 
in required order and sequence; 

ix. Provide documentation of clearance for Parties Known to be Interested as required by 24 CFR 58.43; 
x. Process environmental review and clearance in accordance with NEPA; 

xi. Advise and complete environmental re-evaluations per 24 CFR 58.47 when evidence of further 
clearance or assessment is required; 

xii. Prepare and submit Monthly Status Report; and 
xiii. Participate in regularly scheduled progress meetings.
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Management Professional Services Rating Sheet
NFS CWDG-MOD 

Rate the Firm’s Proposal in the following areas: 

A. Experience and Qualifications Points 
Possible 

Points 
Awarded 

1. Experience with application grant writing and project delivery services
for State and Federally funded projects.

15 

2. Experience working with the Cities and Counties 15 
SUBTOTAL 30 

B. Work Performance (references and prior experience with firm) Points 
Possible 

Points 
Awarded 

1. Work product is consistently of high quality 5 
2. Facilitates completion of project activities on schedule 5 
3. Understands the approach for project implementation 5 
4. References from current/past clients 10 

SUBTOTAL 25 

C. Capacity to Perform Points 
Possible 

Points 
Awarded 

1. Staffing level/experience, special skills 15 
2. Understanding of CWDG 15 

SUBTOTAL 30 
D. Affirmation Action Points 

Possible 
Points 

Awarded 
1. Firm is a Historically Underutilized Business (Include

Comptroller Cert in proposal)
10 

SUBTOTAL 10 

E. Proposed Fee Points 
Possible 

Points 
Awarded 

1. Price is reasonable considering the firm’s experience and qualifications 5 
SUBTOTAL 5 

SECTION  3: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)

Scoring Summary: Points 
Possible 

Points 
Awarded 

A. Experience of firm 30 
B. Work performance/program implementation 25 
C. Capacity to perform 30 
D. Affirmation Action 10 
E. Proposed Fee 5 

TOTAL SCORE 100 
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MANDATED CONTRACT PROVISIONS  FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS REQUIRED BY 
2 C.F.R. §200.326 APPENDIX II TO 2 CFR §200        
 

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in Appendix 
II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal entity’s contracts must 
contain the provisions described in Appendix II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal 
Awards, as applicable. *Language as of August 31, 2022. 

THRESHOLD PROVISION CITATION 

>$250,000 
(Simplified Acquisition 

Threshold) 

Contracts for more than the simplified acquisition threshold, which is the inflation 
adjusted amount determined by the Civilian Agency Acquisition Council and the Defense 
Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address 
administrative, contractual, or legal remedies in instances where contractors violate or 
breach contract terms, and provide for such sanctions and penalties as appropriate. 

2 CFR 200 
APPENDIX II 

(A) 

>$10,000 
All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity including the manner by which it will be affected 
and the basis for settlement. 

2 CFR 200 
APPENDIX II 

(B) 

None 

Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 CFR 
Part 60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), 
in accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 
12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 
11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” 
and implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance 
Programs, Equal Employment Opportunity, Department of Labor.” 

41 CFR 60-1.4 Equal opportunity clause. 

(b) Federally assisted construction contracts. (1) Except as otherwise provided, each
administering agency shall require the inclusion of the following language as a condition
of any grant, contract, loan, insurance, or guarantee involving federally assisted
construction which is not exempt from the requirements of the equal opportunity clause:

The [recipient] hereby agrees that it will incorporate or cause to be incorporated into any 
contract for construction work, or modification thereof, as defined in the regulations of 
the Secretary of Labor at 41 CFR Chapter 60, which is paid for in whole or in part with 
funds obtained from the Federal Government or borrowed on the credit of the Federal 
Government pursuant to a grant, contract, loan, insurance, or guarantee, or undertaken 
pursuant to any Federal program involving such grant, contract, loan, insurance, or 
guarantee, the following equal opportunity clause: 

During the performance of this contract, the contractor agrees as follows: 
(1) The contractor will not discriminate against any employee or applicant for

employment because of race, color, religion, sex, sexual orientation, gender
identity, or national origin. The contractor will take affirmative action to ensure
that applicants are employed, and that employees are treated during
employment without regard to their race, color, religion, sex, sexual orientation,
gender identity, or national origin. Such action shall include, but not be limited
to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided setting 
forth the provisions of this nondiscrimination clause. 

(2) The contractor will, in all solicitations or advertisements for employees placed
by or on behalf of the contractor, state that all qualified applicants will receive

2 CFR 200 
APPENDIX II 
I and 41 CFR 
§60-1.4(b)
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consideration for employment without regard to race, color, religion, sex, sexual 
orientation, gender identity, or national origin. 

(3) The contractor will not discharge or in any other manner discriminate against
any employee or applicant for employment because such employee or applicant
has inquired about, discussed, or disclosed the compensation of the employee
or applicant or another employee or applicant. This provision shall not apply to
instances in which an employee who has access to the compensation
information of other employees or applicants as a part of such employee’s
essential job functions discloses the compensation of such other employees or
applicants to individuals who do not otherwise have access to such information,
unless such disclosure is in response to a formal complaint or charge, in
furtherance of an investigation, proceeding, hearing, or action, including an
investigation conducted by the employer, or is consistent with the contractor’s
legal duty to furnish information.

(4) The contractor will send to each labor union or representative of workers with
which he has a collective bargaining agreement or other contract or
understanding, a notice to be provided advising the said labor union or workers’
representatives of the contractor’s commitments under this section, and shall
post copies of the notice in conspicuous places available to employees and
applicants for employment.

(5) The contractor will comply with all provisions of Executive Order 11246 of
September 24, 1965, and of the rules, regulations, and relevant orders of the
Secretary of Labor.

(6) The contractor will furnish all information and reports required by Executive
Order 11246 of September 24, 1965, and by rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and will permit access to his books,
records, and accounts by the administering agency and the Secretary of Labor
for purposes of investigation to ascertain compliance with such rules,
regulations, and orders.

(7) In the event of the contractor’s noncompliance with the nondiscrimination
clauses of this contract or with any of the said rules, regulations, or orders, this
contract may be canceled, terminated, or suspended in whole or in part and the
contractor may be declared ineligible for further Government contracts or
federally assisted construction contracts in accordance with procedures
authorized in Executive Order 11246 of September 24, 1965, and such other
sanctions may be imposed and remedies invoked as provided in Executive Order
11246 of September 24, 1965, or by rule, regulation, or order of the Secretary
of Labor, or as otherwise provided by law.

(8) The contractor will include the portion of the sentence immediately preceding
paragraph (1) and the provisions of paragraphs (1) through (8) in every
subcontract or purchase order unless exempted by rules, regulations, or orders
of the Secretary of Labor issued pursuant to section 204 of Executive Order
11246 of September 24, 1965, so that such provisions will be binding upon each
subcontractor or vendor.

(9) The contractor will take such action with respect to any subcontract or purchase 
order as the administering agency may direct as a means of enforcing such
provisions, including sanctions for noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the 
administering agency, the contractor may request the United States to enter into such 
litigation to protect the interests of the United States. 
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The [recipient] further agrees that it will be bound by the above equal opportunity clause 
with respect to its own employment practices when it participates in federally assisted 
construction work: Provided, that if the [recipient] so participating is a State or local 
government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on 
or under the contract. 
 

The [recipient] agrees that it will assist and cooperate actively with the administering 
agency and the Secretary of Labor in obtaining the compliance of contractors and 
subcontractors with the equal opportunity clause and the rules, regulations, and relevant 
orders of the Secretary of Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require for the supervision of such 
compliance, and that it will otherwise assist the administering agency in the discharge of 
the agency's primary responsibility for securing compliance. 
 

The [recipient] further agrees that it will refrain from entering into any contract or 
contract modification subject to Executive Order 11246 of September 24, 1965, with a 
contractor debarred from, or who has not demonstrated eligibility for, Government 
contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity 
clause as may be imposed upon contractors and subcontractors by the administering 
agency or the Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In 
addition, the [recipient] agrees that if it fails or refuses to comply with these 
undertakings, the administering agency may take any or all of the following actions: 
Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assistance to the [recipient] under the 
program with respect to which the failure or refund occurred until satisfactory assurance 
of future compliance has been received from such [recipient]; and refer the case to the 
Department of Justice for appropriate legal proceedings. 

>$2,000 
 

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program 
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal 
entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 
CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally 
Financed and Assisted Construction”). In accordance with the statute, contractors must 
be required to pay wages to laborers and mechanics at a rate not less than the prevailing 
wages specified in a wage determination made by the Secretary of Labor. In addition, 
contractors must be required to pay wages not less than once a week. The non-Federal 
entity must place a copy of the current prevailing wage determination issued by the 
Department of Labor in each solicitation. The decision to award a contract or subcontract 
must be conditioned upon the acceptance of the wage determination. The non-Federal 
entity must report all suspected or reported violations to the Federal awarding agency. 
The contracts must also include a provision for compliance with the Copeland “Anti-
Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations  
(29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act 
provides that each contractor or subrecipient must be prohibited from inducing, by any 
means, any person employed in the construction, completion, or repair of public work, 
to give up any part of the compensation to which he or she is otherwise entitled. The 
non-Federal entity must report all suspected or reported violations to the Federal 
awarding agency. 

2 CFR 200 
APPENDIX II 

(D) 

>$100,000 
 

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, 
all contracts awarded by the non-Federal entity in excess of $100,000 that involve the 
employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 
5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the 

2 CFR 200  
APPENDIX II 

(E) 
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wages of every mechanic and laborer on the basis of a standard work week of 40 hours. 
Work in excess of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay for all 
hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 
are applicable to construction work and provide that no laborer or mechanic must be 
required to work in surroundings or under working conditions which are unsanitary, 
hazardous or dangerous. These requirements do not apply to the purchases of supplies 
or materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence. 

None 

Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets 
the definition of “funding agreement” under 37 CFR § 401.2 (a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit 
organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under that “funding agreement,” the 
recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights 
to Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements,” and any implementing 
regulations issued by the awarding agency. 

2 CFR 200  
APPENDIX II 

(F) 

>$150,000 

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387), as amended - Contracts and subgrants of amounts in excess of 
$150,000 must contain a provision that requires the non-Federal award to agree to 
comply with all applicable standards, orders or regulations issued pursuant to the Clean 
Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended 
(33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding agency and 
the Regional Office of the Environmental Protection Agency (EPA). 

2 CFR 200  
APPENDIX II 

(G) 

>$25,000 

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract award (see 
2 CFR 180.220) must not be made to parties listed on the governmentwide exclusions in 
the System for Award Management (SAM), in accordance with the OMB guidelines at 2 
CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 
12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions 
contains the names of parties debarred, suspended, or otherwise excluded by agencies, 
as well as parties declared ineligible under statutory or regulatory authority other than 
Executive Order 12549. 

2 CFR 200  
APPENDIX II 

(H) 

>$100,000 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid for an 
award exceeding $100,000 must file the required certification. Each tier certifies to the 
tier above that it will not and has not used Federal appropriated funds to pay any person 
or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a 
member of Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with 
non-Federal funds that takes place in connection with obtaining any Federal award. Such 
disclosures are forwarded from tier to tier up to the non-Federal award. 

2 CFR 200  
APPENDIX II 

(I) 
and 

24 CFR 
§570.303 

 See 2 CFR §200.323. 
2 CFR 200  

APPENDIX II 
(J) 

 See 2 CFR §200.216. 
2 CFR 200  

APPENDIX II 
(K) 

 See 2 CFR §200.322. 
2 CFR 200  

APPENDIX II 
(L) 

>$10,000 

A non-Federal entity that is a state agency or agency of a political subdivision of a state 
and its contractors must comply with section 6002 of the Solid Waste Disposal Act, as 
amended by the Resource Conservation and Recovery Act. The requirements of Section 
6002 include procuring only items designated in guidelines of the Environmental 

2 CFR 
200.323 
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Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of 
recovered materials practicable, consistent with maintaining a satisfactory level of 
competition, where the purchase price of the item exceeds $10,000 or the value of the 
quantity acquired during the preceding fiscal year exceeded $10,000; procuring solid 
waste management services in a manner that maximizes energy and resource recovery; 
and establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

>$100,000  

§135.38 Section 3 clause
All section 3 covered contracts shall include the following clause (referred to as the section 
3 clause):

A. The work to be performed under this contract is subject to the requirements of section
3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u
(Section 3). The purpose of section 3 is to ensure that employment and other economic
opportunities generated by HUD assistance or HUD-assisted projects covered by section
3, shall, to the greatest extent feasible, be directed to low- and very low-income persons,
particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135,
which implement section 3. As evidenced by their execution of this contract, the parties
to this contract certify that they are under no contractual or other impediment that
would prevent them from complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative of workers
with which the contractor has a collective bargaining agreement or other understanding,
if any, a notice advising the labor organization or workers’ representative of the
contractor’s commitments under this section 3 clause, and will post copies of the notice
in conspicuous places at the work site where both employees and applicants for training
and employment positions can see the notice. The notice shall describe the section 3
preference, shall set forth minimum number and job titles subject to hire, availability of
apprenticeship and training positions, the qualifications for each; and the name and
location of the person(s) taking applications for each of the positions; and the anticipated 
date the work shall begin.

D. The contractor agrees to include this section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action,
as provided in an applicable provision of the subcontract or in this section 3 clause, upon
a finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The
contractor will not subcontract with any subcontractor where the contractor has notice
or knowledge that the subcontractor has been found in violation of the regulations in 24
CFR part 135.

E. The contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the contractor is selected but before the contract is
executed, and (2) with persons other than those to whom the regulations of 24 CFR part
135 require employment opportunities to be directed, were not filled to circumvent the
contractor’s obligations under 24 CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD
assisted contracts.

G. With respect to work performed in connection with section 3 covered Indian housing
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act
(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section
7(b) requires that to the greatest extent feasible (i) preference and opportunities for
training and employment shall be given to Indians, and (ii) preference in the award of
contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the provisions of section
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3 and section 7(b) agree to comply with section 3 to the maximum extent feasible, but 
not in derogation of compliance with section 7(b). 

None 

Section 889(b)(1) of the John S. McCain National Defense Authorization Act for Fiscal Year 
2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented by FEMA Policy 405-143-1, 
Prohibitions on Expending FEMA Award Funds for Covered Telecommunications 
Equipment or Services (Interim), prohibit the obligation or expending of federal award 
funds on certain telecommunication products or from certain entities for national 
security reasons. Effective August 13, 2020, FEMA recipients and subrecipients, as well 
as their contractors and subcontractors, may not obligate or expend any FEMA award 
funds to: 

Recipients and subrecipients are prohibited from obligating or expending loan or grant 
funds to: 

(1) Procure or obtain;
(2) Extend or renew a contract to procure or obtain; or
(3) Enter into a contract (or extend or renew a contract) to procure or obtain

equipment, services, or systems that uses covered telecommunications
equipment or services as a substantial or essential component of any system, or
as critical technology as part of any system. As described in Public Law 115-232,
section 889, covered telecommunications equipment is telecommunications
equipment produced by Huawei Technologies Company or ZTE Corporation (or
any subsidiary or affiliate of such entities).
 

(i) For the purpose of public safety, security of government facilities,
physical security surveillance of critical infrastructure, and other
national security purposes, video surveillance and telecommunications
equipment produced by Hytera Communications Corporation,
Hangzhou Hikvision Digital Technology Company, or Dahua Technology
Company (or any subsidiary or affiliate of such entities).

(ii) Telecommunications or video surveillance services provided by such
entities or using such equipment.
(iii) Telecommunications or video surveillance equipment or
services produced or provided by an entity that the Secretary of
Defense, in consultation with the Director of the National Intelligence
or the Director of the Federal Bureau of Investigation, reasonably
believes to be an entity owned or controlled by, or otherwise
connected to, the government of a covered foreign country.

(b) In implementing the prohibition under Public Law 115-232, section 889, subsection
(f), paragraph (1), heads of executive agencies administering loan, grant, or subsidy
programs shall prioritize available funding and technical support to assist affected
businesses, institutions and organizations as is reasonably necessary for those affected
entities to transition from covered communications equipment and services, to
procure replacement equipment and services, and to ensure that communications
service to users and customers is sustained.

(c) See Public Law 115-232, section 889 for additional information.

(d) See also § 200.471.

2 CFR 
200.216 
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None 

As appropriate and to the extent consistent with law, the non-Federal entity should, to 
the greatest extent practicable under a Federal award, provide a preference for the 
purchase, acquisition, or use of goods, products, or materials produced in the United 
States (including but not limited to iron, aluminum, steel, cement, and other 
manufactured products). The requirements of this section must be included in all 
subawards including all contracts and purchase orders for work or products under this 
award. For purposes of this section:  
 

(1) “Produced in the United States” means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application of 
coatings, occurred in the United States.  
 

(2) “Manufactured products” means items and construction materials composed in 
whole or in part of non-ferrous metals such as aluminum; plastics and polymer-based 
products such as polyvinyl chloride pipe; aggregates such as concrete; glass, including 
optical fiber; and lumber. 

2 CFR 
200.322(a)(
b)(1) 
(2) 

None 

The Federal awarding agency must establish conflict of interest policies for Federal 
awards. The non-Federal entity must disclose in writing any potential conflict of interest 
to the Federal awarding agency or pass-through entity in accordance with applicable 
Federal awarding agency policy. 

2 CFR 
200.112 

None 

The Federal awarding agency and the non-Federal entity should, whenever practicable, 
collect, transmit, and store Federal award-related information in open and machine-
readable formats rather than in closed formats or on paper in accordance with applicable 
legislative requirements. A machine-readable format is a format in a standard computer 
language (not English text) that can be read automatically by a web browser or computer 
system. The Federal awarding agency or pass-through entity must always provide or 
accept paper versions of Federal award-related information to and from the non-Federal 
entity upon request. If paper copies are submitted, the Federal awarding agency or pass-
through entity must not require more than an original and two copies. When original 
records are electronic and cannot be altered, there is no need to create and retain paper 
copies. When original records are paper, electronic versions may be substituted through 
the use of duplication or other forms of electronic media provided that they are subject 
to periodic quality control reviews, provide reasonable safeguards against alteration, and 
remain readable. 

2 CFR 
200.336 

None 

Contracting with HUB, small and minority businesses, women's business enterprises, and 
labor surplus area firms. 
(a) The non-Federal entity must take all necessary affirmative steps to assure that 
minority businesses, women's business enterprises, and labor surplus area firms are used 
when possible. 
(b) Affirmative steps must include: 
(1) Placing qualified small and minority businesses and women's business enterprises on 
solicitation lists; 
(2) Assuring that small and minority businesses, and women's business enterprises are 
solicited whenever they are potential sources; 
(3) Dividing total requirements, when economically feasible, into smaller tasks or 
quantities to permit maximum participation by small and minority businesses, and 
women's business enterprises; 
(4) Establishing delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses, and women's business enterprises; 
(5) Using the services and assistance, as appropriate, of such organizations as the Small 
Business Administration and the Minority Business Development Agency of the 
Department of Commerce; and 
(6) Requiring the prime contractor, if subcontracts are to be let, to take the affirmative 
steps listed in paragraphs (b)(1) through (5) of this section. 

2 CFR 
200.321 
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None 

Financial records, supporting documents, statistical records, and all other non-Federal 
entity records pertinent to a Federal award must be retained for a period of three years 
from the date of submission of the final expenditure report or, for Federal awards that 
are renewed quarterly or annually, from the date of the submission of the quarterly or 
annual financial report, respectively, as reported to the Federal awarding agency or pass-
through entity in the case of a subrecipient. Federal awarding agencies and pass-through 
entities must not impose any other record retention requirements upon non-Federal 
entities. The only exceptions are the following: 
(a) If any litigation, claim, or audit is started before the expiration of the 3-year period, 
the records must be retained until all litigation, claims, or audit findings involving the 
records have been resolved and final action taken. 
(b) When the non-Federal entity is notified in writing by the Federal awarding agency, 
cognizant agency for audit, oversight agency for audit, cognizant agency for indirect 
costs, or pass-through entity to extend the retention period. 
(c) Records for real property and equipment acquired with Federal funds must be 
retained for 3 years after final disposition. 
(d) When records are transferred to or maintained by the Federal awarding agency or 
pass-through entity, the 3-year retention requirement is not applicable to the non-
Federal entity. 
(e) Records for program income transactions after the period of performance. In some 
cases, recipients must report program income after the period of performance. Where 
there is such a requirement, the retention period for the records pertaining to the 
earning of the program income starts from the end of the non-Federal entity's fiscal year 
in which the program income is earned. 
(f) Indirect cost rate proposals and cost allocations plans. This paragraph applies to the 
following types of documents and their supporting records: Indirect cost rate 
computations or proposals, cost allocation plans, and any similar accounting 
computations of the rate at which a particular group of costs is chargeable (such as 
computer usage chargeback rates or composite fringe benefit rates). 
(1) If submitted for negotiation. If the proposal, plan, or other computation is required to 
be submitted to the Federal Government (or to the pass-through entity) to form the basis 
for negotiation of the rate, then the 3-year retention period for its supporting records 
starts from the date of such submission. 
(2) If not submitted for negotiation. If the proposal, plan, or other computation is not 
required to be submitted to the Federal Government (or to the pass-through entity) for 
negotiation purposes, then the 3-year retention period for the proposal, plan, or 
computation and its supporting records starts from the end of the fiscal year (or other 
accounting period) covered by the proposal, plan, or other computation. 
 

2 CFR 
200.334 

None 

CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN, OR FOREIGN 
TERRORIST ORGANIZATION PROHIBITED. A governmental entity may not enter into a 
governmental contract with a company that is identified on a list prepared and 
maintained under Section 2270.0052, 2270.0102, or 2270.0152. In accordance with 
Texas Government Code, Chapter 2252, Subchapter F, Respondent hereby represents 
and warrants that it is not a company identified on the lists prepared and maintained 
under Texas Government Code §§ 2270.0052 (companies with business operations in 
Sudan), 2270.0102 (companies with business operations in Iran), or 2270.0152 
(companies known to have contracts with or provide supplies or services to a foreign 
terrorist organization). Notwithstanding the foregoing, a company that the United States 
government affirmatively declares to be excluded from its federal sanctions regime 
relating to Sudan, Iran, or to a foreign terrorist organization, is not subject to contract 
prohibition under this clause. A company claiming such exemption must submit the 
official copy of the declaration.  

Texas 
Government 

Code 
2252.152 
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>$100,000 

PROVISION REQUIRED IN CONTRACT.  (a) This section applies only to certain solicitations 
and contracts. Section 2271.002 of the Texas Government Code states the following:  

    (a) This section applies only to a contract that:  

   (1) is between a governmental entity and a company with 10 or more full-time employees; 
and  

(2) has a value of $100,000 or more that is to be paid wholly or partly from public funds 
of the governmental entity.  

    (b) A governmental entity may not enter into a contract with a company for goods or 
services unless the contract contains a written verification from the company that it:  

(1) does not boycott Israel; and  

(2) will not boycott Israel during the term of the contract. Section 2271.001(2) of the 
Government Code defines “company" to be the meaning assigned by Section 808.001 of 
the Texas Government Code, except that the term does not include a sole proprietorship. 

Texas 
Government 

Code 
2271.002 

Option Contract 
Language for contracts 
awarded prior to Grant 

Award 

The contract award is contingent upon the receipt of federal funds.  If no such funds are 
awarded, the contract shall terminate.   Optional  

 
Mandatory standards and policies relating to energy efficiency which are contained in 
the state energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act. 

42 U.S.C. 
6201 

 

The Firm agrees that no otherwise qualified individual with disabilities shall, solely by 
reason of his/her disability, be denied the benefits of, or be subjected to discrimination, 
including discrimination in employment, under any program or activity receiving federal 
financial assistance. 

Section 504 
of the 

Rehabilitati
on Act of 
1973, as 

amended.   
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BYRD ANTI-LOBBYING CERTIFICATION 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his or her 
knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 
1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 

The Contractor _ _ _ _ _ _ _ _ _ _ _ _ _    certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions 
of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification and disclosure, if 
any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing Executive 
Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension (1989) at 2 C.F.R. 
Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No procurement Debarment and 
Suspension). 

This requirement applies to all FEMA grant and cooperative agreement programs. 

Federal Executive Order (E .O.) 12549 "Debarment" requires that all contractors receiving individual awards, using federal 
funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing business with the 
Federal Government. By signing this document, you certify that your organization and its principals are not debarred. Failure 
to comply or attempts to edit this language may disqualify your bid. Information on debarment is available at the following 
websites: www.sam.gov and  https://www.acquisition.gov/far/52.209-6?searchTerms=52.209-6 

The Contractor        certifies or affirms by your signature that neither you nor your 
principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency. 

Signature of Contractor's Authorized Official 

Name and Title of Contractor's Authorized Official 

Date 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS 

1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause)
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR Part 60-
1.3)

During the performance of this contract, the contractor agrees as follows: 

1) The contractor will not discriminate against any employee or applicant for employment because of race, color, religion,
sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to ensure that
applicants are employed, and that employees are treated during employment without regard to their race, color,
religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not be limited to the
following:
Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of
pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post
in conspicuous places, available to employees and applicants for employment, notices to be provided setting forth the
provisions of this nondiscrimination clause.

2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state
that all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual
orientation, gender identity, or national origin.

3) The contractor will not discharge or in any other manner discriminate against any employee or applicant for employment 
because such employee or applicant has inquired about, discussed, or disclosed the compensation of the employee or
applicant or another employee or applicant. This provision shall not apply to instances in which an employee who has
access to the compensation information of other employees or applicants as a part of such employee's essential job
functions discloses the compensation of such other employees or applicants to individuals who do not otherwise have
access to such information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an
investigation, proceeding, hearing, or action, including an investigation conducted by the employer, or is consistent with
the contractor's legal duty to furnish information.

4) The contractor will send to each labor union or representative of workers with which he has a collective bargaining
agreement or other contract or understanding, a notice to be provided advising the said labor union or workers'
representatives of the contractor's commitments under this section and shall post copies of the notice in conspicuous
places available to employees and applicants for employment.

5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

6) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and
by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his books,
records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation to ascertain
compliance with such rules, regulations, and orders.

7) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of the
said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part and the
contractor may be declared ineligible for further Government contracts or federally assisted construction contracts in
accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such other sanctions may
be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation,
or order of the Secretary of Labor, or as otherwise provided by law.
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 
 
8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions of 

paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or orders of 
the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such 
provisions will be binding upon each subcontractor or vendor. The contractor will take such action with respect to any 
subcontract or purchase order as the administering agency may direct as a means of enforcing such provisions, including 
sanctions for noncompliance: 
 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a subcontractor 
or vendor as a result of such direction by the administering agency, the contractor may request the United States to enter 
into such litigation to protect the interests of the United States. 
 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own employment 
practices when it participates in federally assisted construction work: Provided, that if the applicant so participating is a State 
or local government, the above equal opportunity clause is not applicable to any agency, instrumentality or subdivision of 
such government which does not participate in work on or under the contract. 
 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor in 
obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules, regulations, 
and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the Secretary of Labor such 
information as they may require for the supervision of such compliance, and that it will otherwise assist the administering 
agency in the discharge of the agency's primary responsibility for securing compliance. 
 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to Executive 
Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated eligibility for, 
Government contracts and federally assisted construction contracts pursuant to the Executive Order and will carry out such 
sanctions and penalties for violation of the equal opportunity clause as may be imposed upon contractors and subcontractors 
by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
applicant agrees that if it fails or refuses to comply with these undertakings, the administering agency may take any or all of 
the following actions: Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); 
refrain from extending any further assistance to the applicant under the program with respect to which the failure or refund 
occurred until satisfactory assurance of future compliance has been received from such applicant; and refer the case to the 
Department of Justice for appropriate legal proceedings. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 

 

 
 
 
 

 
 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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SECTION 4: RFQ RESPONSE INSTRUCTIONS AND SPECIAL REQUIREMENTS 
 
 

The following requirements and instructions supersede General Requirements where applicable.   
 
4.1 SUBMISSION  OF QUALIFICATIONS. 
Each Respondent shall ensure that required parts of the RFQ response are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 
Responses must be submitted in complete original form by mail or messenger to the following address: 
 

Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 
Respondent shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED RFQ RESPONSE.” The 
outside of the envelope of box shall also include the RFQ Number, RFQ Name, RFQ Due Date, and the Respondent’s Name 
and Address; and shall be addressed to the Purchasing Agent.   
 
The County requests that responses submitted NOT be bound by staples or glued spines.  
 
 

Respondent is responsible for submitting:   
 

One (1) original and five (5) response copies;  with all copies to include a completed copy of this specifications packet, 
in its entirety.  
 
 

Respondent shall monitor the Jefferson County Purchasing Department Website for any addenda, additional instructions, or 
RFQ updates.  https://www.co.jefferson.tx.us/Purchasing/ 

Failure to return and/or complete all required documentation will result in a response being declared as non-responsive. 

4.2 DEADLINE FOR RESPONSE SUBMISSIONS/DELIVERY. 
 

▪  All responses must be received by  11:00 am CT, Thursday, September 21, 2023. 
 

▪  RFQ Responses will be accepted at the above address until the time and date specified herein, and immediately after will 
be publicly opened and read aloud. 
 

▪  Late Responses will not be accepted and will be returned unopened to the Respondent. 
 

▪  Jefferson County will not accept any responsibility for Responses being delivered by third party carriers. 
 

▪  Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this RFQ. 
 

▪  All responses submitted in response to this invitation shall become the property of Jefferson County and will be a matter 
of public record available for review. 
 

▪  All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ Court.   
 

▪  Please direct questions to Jamey West, Contract Specialist via e-mail at:  Jamey.West@jeffcotx.us  
 

4.3 COURTHOUSE SECURITY.  
All visitors to the Courthouse must pass through Security.  Respondents planning to hand deliver proposals must allow time 
to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late Response.  Mondays 
and Tuesdays are particularly heavy days.  
 

In response to the Covid-19 pandemic, Jefferson County will be implementing precautionary measures as currently 
recommended by the CDC within its facilities.   
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Respondents are strongly urged to plan accordingly. 

4.4       COUNTY HOLIDAYS (2023): 
            

September 4   (Monday)   Labor Day 
 

November 10   (Friday)     Veteran's Day 
 

November 23 & 24  (Thursday & Friday)  Thanksgiving 
 

December 25 & 26  (Monday & Tuesday)  Christmas 
 

January 1, 2024  (Monday)   New Year's 
 
4.5 SUBMISSIONS DURING TIME OF INCLEMENT WEATHER, DISASTER, OR EMERGENCY. 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of a 
bid/proposal/statement of qualifications response deadline, the RFQ closing will automatically be postponed until the next 
business day that County offices are open to the public.  Should inclement weather conditions or any other unforeseen event 
cause delays in courier service operations, the County may issue an addendum to all known vendors interested in the project 
to extend the deadline.  It will be the responsibility of the vendor to notify the county of their interest in the project should 
these conditions impact their ability to submit a bid/proposal/statement of qualifications response before the stated 
deadline. The County reserves the right to make the final judgement call to extend any deadline. 
 

Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications responses cannot be received by the Jefferson County Purchasing Department’s office by the exact time 
specified in the RFQ and urgent County requirements preclude amendment to the RFQ, the time specified for receipt of 
Statements of Qualifications will be deemed to be extended to the same time of day specified in the solicitation on the first 
business day on which normal County processes resume. 
 

PROPOSALS WILL BE OPENED PUBLICLY IN A MANNER TO AVOID PUBLIC DISCLOSURE OF CONTENTS; HOWEVER, ONLY NAMES OF PROPOSERS 
WILL BE READ ALOUD. 

4.6 PRE-PROPOSAL CONFERENCE. 
There will not be a Pre-Proposal Conference for this Request for Statements of Qualifications (RFQ).    
 
4.7 QUESTIONS/DEADLINE FOR QUESTIONS. 
Questions may be emailed to Jamey West, Contract Specialist at: Jamey.West@jeffcotx.us                                 
 

The Deadline for asking questions for or requesting additional information for this RFQ (in writing) is:    
12:00 PM (NOON), CT, FRIDAY, SEPTEMBER 15, 2023. 

4.8      VENDOR REGISTRATION: SAM (SYSTEM FOR AWARD MANAGEMENT).  
Vendors doing business with Jefferson County are required to be registered with The System for Award Management (SAM), 
with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system that consolidated 
the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities may register at no cost 
directly from the SAM website at: https://www.sam.gov 
 
In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the System 
for Award Management, the Purchasing Department may initially accept proof (printout from the SAM website) that 
the vendor has begun the registration process in order for the IFB/RFQ/RFQ submission to be considered as 
“responsive” to the specifications for the project.  
 

However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the award 
and/or execution of an agreement or contract for the project. 
 
4.9       FORM 1295 SUBMISSION REQUIREMENT (TEXAS ETHICS COMMISSION). 
ALL NON-EXEMPT RESPONDENTS ARE REQUIRED TO SUBMIT COMPLETED FORM 1295 WITH RFQ RESPONSE SUBMISSION. 
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INSTRUCTIONS: 

(1) Submit a FORM 1295 online via the Texas Ethics Commission website link below.
Vendors must enter the required information on Form 1295, and print a copy of the completed form.
The form will include a certification of filing that will contain a unique certification number.

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the Jefferson
County Purchasing Department WITH RFQ SUBMISSION.

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website at:  
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 

SAMPLE: A sample of a completed FORM 1295 is included on PAGE 29. 

FORM 1295 Implementation Background: 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional agreements 
with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless contract is 
considered exempt as described below.   

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which includes, 
among other things, the date of birth and address of the authorized representative signing the form. The unsworn 
declaration, including the date of birth and address of the signatory, replaces the notary requirement that applied to 
contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth or street address 
of the signatory and it will not appear on forms that are filed using the TEC filing application. 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended on 
or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and replace 
the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an “unsworn 
declaration.” 

FORM 1295 EXEMPTIONS: 

What type of contracts are exempt from the Form 1295 filing requirement under the amended law?  

The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement. 

A completed Form 1295 is not required for: 

• a sponsored research contract of an institution of higher education
• an interagency contract of a state agency or an institution of higher education
• a contract related to health and human services if: the value of the contract cannot be determined at the time the contract
is executed; and o any qualified vendor is eligible for the contract
• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity
• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code
• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code
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SAMPLE FORM 1295 
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RESPONDENT:  INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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RESPONDENT:  INSERT SYSTEM FOR AWARD MANAGEMENT (SAM) REGISTRATION PROOF BEHIND THIS 
PAGE. 
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RESPONDENT:  INSERT CERTIFICATE OF INSURANCE (PROFESSIONAL LIABILITY POLICY). 
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SECTION 4 (CONTINUED): RFQ RESPONSE INSTRUCTIONS AND SPECIAL REQUIREMENTS 
 

 
4.10      MINIMUM REQUIREMENTS FOR RFQ RESPONSE 
 
This Request for Statements of Qualifications (RFQ)  describes the requested scope of services and information to be included 
in each RFQ Response.  Failure to submit information to the County in accordance with the requirements of this RFQ and its 
procedures may be cause for disqualification/response to be declared unresponsive. The Response should be concise and 
complete, covering all items identified, emphasizing an understanding of the project and the resources to perform the 
intended work. Unclear, ambiguous statements such as “all reasonable effort to provide” must be avoided. Failure to address 
any of the requirements may be subject to rejection and/or misinterpretation. Inability to meet any specified requirements 
must be so stated and thoroughly explained. 
 
The RFQ Response (with a 35-page limit – NOT TO INCLUDE THESE SPECIFICATIONS OR ADDENDA ISSUED) shall include 
the following: 
 
ITEM 1.    Letter of Transmittal 
 
The letter of transmittal must contain the following statements and information, and is not intended to be a summary 
of the proposal: 
          
1.  Company name, address, and telephone number(s) of the firm submitting the proposal. 

 
2.  Name, title, address, email address and telephone number of the contact person or persons, authorized to represent the 
firm and to whom to direct correspondence. 

 
3.  Taxpayer identification numbers of the firm. 

 
4.  Brief statement of understanding of the services to be performed and a positive commitment to provide the  specified 
services. 

 
5.  Signature of a corporate officer or other individual legally authorized to bind the applicant to both its proposal and  cost 
schedule. 

 
6.  Statement which indicates “proposal and cost schedule shall be valid and binding for ninety (90) days following proposal 
due date and will become part of the contract that is negotiated with County.” 
 
ITEM 2.    General Vendor Information 
 
RFQ Response shall also include the following Vendor Information:  
 
1.    Name of the firm and home location for Contractor desiring to contract with the County. 
 
2.    Firm’s local address. 
 
3.    Firm’s corporate or main office address. 
 
4.    Number of years the firm has been in business. 
 
5.    Total Number of Clients. 
 
6.     Total Number of Full-Time Personnel.  
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7.      Names, qualifications, and experience of professional staff who would be assigned to Jefferson County. 
 
8.    Firm’s organization chart. 
 
9.    Names, titles, address, and telephone numbers of persons who are authorized to negotiate for and contractually bind 
the firm.  One of these persons should sign the response. A contact must be named for addressing questions generated 
during the evaluation process. 
 
10.     A description of representative work accomplished for all jobs within the past five (5) years. 
 
11.   Provide a detailed summary of the firm’s experience in providing the kinds of services specified in this RFQ to 
governmental entities.  
 
12.   Describe reasons why the firm would be uniquely qualified to provide Grant Planning, Grant Application, Grant 
Administration, and Grant Management Services to Jefferson County. 

13.    Describe any unique services offered by your firm. 
   
14.    A list of references, other than Jefferson County, who have contracted the types of work the firm, is offering to 
perform.  A reference form is included on PAGE 38 of this RFQ specifications package. 

ITEM 3.    Technical Proposal 
Provide a detailed technical and narrative response regarding the ability to provide the components as stated within the 
Scope of Work. The Evaluation Criteria listed in the Evaluation of Proposals section below provides additional information 
and the criteria that evaluators will use: 
 
a.    Understanding the Proposal.  
Responses will include comprehensive information and narrative statements that illustrate proposer’s understanding of the 
requirements of the project and the project schedule. 
 
b.    Methodology Used for the Proposal.  
Responses will include comprehensive information and narrative statements that set out the methodology they intend to 
employ and illustrate how the methodology will serve to accomplish the work. 
 
c.    Management Plan for the Proposal.  
Response shall include comprehensive information and narrative statements that set out the management plan they intend 
to follow and illustrate how the plan will serve to accomplish the work. 
 
d.    Experience and Qualifications.  
Response shall include a detailed explanation of your experience with similar projects and employees. 
 
i.    Organization and Capabilities of Team:  
Response shall include narrative description of the organization and capabilities of the project team and a personnel roster 
that identifies each person who will actually work on the contract. 
 
ITEM 4.    Financial/Cost Proposal 
Response shall include a Cost Proposal  for the proposed services, including any, fees, training, implementation, and any 
other costs required. 
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SECTION 5: EVALUATION CRITERIA AND PROCESS 

 
5.1  SELECTION REVIEW COMMITTEE / EVALUATION RESULTS 
A Selection Review Committee will evaluate all Responses received for this RFQ. Responses shall be evaluated on the basis 
of the Evaluation Criteria noted herein. The committee may make the selection on the basis of the proposals received, or 
may choose to "shortlist" prospective firms for further negotiations. The firm selected for the award will be chosen on the 
basis of the apparent greatest benefit to the County, and not necessarily on the basis of lowest price. Individual interviews 
may be required for the top firms who have submitted the required information. 
 
Evaluation Criteria Weight:  
 

▪  Cost 10% (10 points) 
 

▪  Understanding of the project and/or services required 25% (25 points) 
 

▪  Years in business/experience/history working with government 30% (30 points) 
 

▪  Methodology/functionality / service or project plan 15% (15 points) 
 

▪  Management plan/administration 15% (15 points) 
 

▪  Preference for minority and women owned businesses/labor surplus area firms 5% (5 points) 
 

TOTAL % / POSSIBLE EVALUTION POINTS: 100% (100 points) 
 
5.2  ADDITIONAL INFORMATION TO BE INCLUDED IN RFQ RESPONSE. 
1.           Provide a listing of all current litigation(s), outstanding judgements and liens affecting the firm. 
 
5.3  CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the Statement of Qualifications is considered by Respondent to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the Respondent), Respondent must clearly mark the 
applicable pages of Respondent’s Statement of Qualifications to indicate each claim of confidentiality. Additionally, 
Respondent must include a statement on company letterhead identifying all Statement of Qualifications section(s) and 
page(s) that have been marked as confidential. Jefferson County will protect from public disclosure such portions of a 
Statement of Qualifications, unless directed otherwise by legal authority, including existing open records acts.  Merely 
making a blanket claim that the entire Statement of Qualifications Response is protected from disclosure because it contains 
some proprietary information is not acceptable, and will make the entire Statement of Qualifications subject to release under 
the Texas Public Information Act.   

By submitting a Statement of Qualifications, Respondent agrees to reproduction by Jefferson County, without cost or liability, 
of any copyrighted portions of Respondent’s Statement of Qualifications response or other information submitted by 
Respondent. 

Jefferson County will take all necessary affirmative steps to ensure that minority businesses, women’s business enterprises, 
and labor surplus area firms are used when possible(certification of MBE/WBE/Labor surplus firms required to receive the 5 
points). 
 
Reference checks, when conducted, will not be rated but will be considered on a “pass/fail” basis. 
 
Following an individual rating period, the evaluation team will meet to discuss the initial rating and may choose to make an 
award at that time. Failure of the proposer to provide any information requested in this RFQ may result in disqualification 
of the proposal. 
 
This Request for Statements of Qualifications (RFQ)  is not a competitive bid based on price only. The RFQ allows Jefferson 
County to select the contractor that best meets the needs of the County, taking into consideration the RFQ Respondent's 
qualifications, price, service capabilities, and other factors relevant to the County’s policies, programs, administrative 
resources, and budget. 
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Written Inquiries: Interested applicants may make written inquiries concerning this RFQ to obtain clarification of 
requirements or additional information.  
 
No inquiries will be accepted after 12:00 PM CT (NOON), FRIDAY, SEPTEMBER 15, 2023.  Send all inquiries via email, 
referencing the RFQ number to  Jamey West, Contract Specialist at: Jamey.West@jeffcotx.us  
 
5.4   ADDITIONAL  TERMS AND CONDITIONS 
 
1.  Jefferson County reserves the right to reject any and all proposals for failure to meet the requirements herein, to waive 
any technicalities, and to select the proposal which, in the County’s sole judgment, best meets the requirements of the 
project. 
 
2.  The RFQ creates no obligation on the part of the County to award a contract or to compensate the proposer for any costs 
incurred during the proposal presentation, response, submission, presentation or oral interviews (if held). The County 
reserves the right to award a contract based on proposals received without further discussion or negotiation. Proposers 
should not rely upon the opportunity to alter their qualifications during discussions. 
 
3.  The County further reserves the right to make such investigation as it deems necessary to determine the ability of 
proposers to furnish the required services, and proposers shall furnish all such information for this purpose as the County 
may request. 
 
4.  Jefferson County reserves the right to request clarification of information submitted and to request additional information 
of one or more respondents. 
 

5.  Any agreement or contract resulting from this RFQ shall be on forms approved by Jefferson County and shall contain, at 
minimum, applicable provisions of this document.  Jefferson County reserves the right to reject any agreement that does not 
conform to this document and any County requirements and contracts. 
 
6.  The Grant Administrator/Contractor shall not assign any interest in the contract and shall not transfer any interest in the 
same without prior written consent of the County. 
 
7.  No reports, information, or data given to or prepared by the Grant Administrator/Contractor under contract shall be made  
available to any individual or organization by the Grant Administrator/Contractor  without the prior written approval of the 
County. 
 
4.5    CONTRACT 
 
Pending successful contract negotiations, one or more contracts may be awarded to the Contractor or Contractors whose 
RFQ response(s) is/are the most advantageous and offer the best overall value to the County, taking into consideration price 
and other evaluation factors described in this RFQ. If more than one contract is awarded, an effort will be made to award 
work in an equitable manner taking into consideration the following criteria for each project: 
 
1.    Specific area of focus / special requirements 
 
2.    Cost 
 
3.    Availability of the Contractor 
 
4.    Prior performance of the Contractor 
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RESPONDENT INFORMATION FORM 

 
Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.   
PLEASE PRINT. 
 
 
RFQ Number & Name:   (RFQ 23-059/JW) Professional Grant Administration and Project Management  
    for USDA Forest Service Community Wildfire Defense Grant (CWDG) 
    (U.S. Department of Agriculture Grant No. USDA-FS-2023-CWDG-SGSF) 
 
Respondent’s Company/Business Name: ______________________________________________ 
 
Respondent’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. _________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 
 
 

 
 
 
 
 

 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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VENDOR REFERENCES FORM 
 

Respondent: Please list at least three (3) companies or governmental 
agencies (preferably a municipality) where the same or similar 
products and/or services as contained in this specification package  
were recently provided. 
 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:    

 

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  
 

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

REQUIRED FORM 
Respondent: Please complete this form 
and include with RFQ submission. 
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SIGNATURE PAGE 

 
As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same terms 
and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase orders will 
be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall not be held 
responsible for any orders placed, deliveries made or payment for supplies/services ordered by another entity. Each entity 
reserves the right to determine their participation in this contract.  
 
Would Respondent be willing to allow other governmental entities to piggyback off this contract, if awarded, under the same 
terms and conditions? ................................................................................................... Yes      No  
 
This Statement of Qualifications/RFQ Response shall remain in effect for ninety (90) days from RFQ opening and shall be 
exclusive of federal excise and state and local sales tax (exempt). 
 
The undersigned agrees, if this RFQ response is accepted, to furnish any and all items upon which prices are offered, at the 
price and upon the terms and conditions contained in the Request for Statements of Qualification, Conditions of RFQ 
Response, Terms of Contract, and Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this RFQ Response in collusion with any other Respondent, and that the contents 
of this RFQ Response as to prices, terms or conditions of said Response have not been communicated by the undersigned 
nor by any employee or agent to any other RFQ Respondent or to any other person(s) engaged in this type of business prior 
to the official opening of this RFQ. And further, that neither the Respondent nor their employees nor agents have been for 
the past six (6) months directly nor indirectly concerned in any pool or agreement or combination to control the price of 
goods or services on, nor to influence any person to respond or not to respond thereon. 
 

   
RFQ Respondent (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 
 
 
 

 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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CERTIFICATION REGARDING LOBBYING 
 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making 
of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, 
the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all subawards 
at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all 
subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 
1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, if any. 
In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for 
False Claims and Statements, apply to this certification and disclosure, if any. 
 
 
 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 
 

 
 
 
 

 
 
 

 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. 
section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Complete 
all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published 
by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence 
the outcome of a covered Federal action. 
 
2. Identify the status of the covered Federal action. 
 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to 
the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action. 
 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if 
known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or 
subaward recipient.  Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is the 1st tier.  
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 
 
5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city, State 
and zip code of the prime Federal recipient.  Include Congressional District, if known. 
 
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one organizational 
level below agency name, if known.  For example, Department of Transportation, United States Coast Guard. 
 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full 
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan 
commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., 
Request for Proposal (RFQ) number; Invitations for Bid (IFB) number; grant announcement number; the contract, grant, 
or loan award number; the application/proposal control number assigned by the Federal agency).  Included prefixes, 
e.g., “RFQ-DE-90-001.” 
 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter 
the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure 
Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter 
Last Name, First Name, and Middle Initial (MI). 
 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it 
displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  Public 
reporting burden for this collection of information is estimated to average 10 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection 
of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including 
suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), 
Washington, DC 20503 

Approved by OMB 
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0348-0046 
Disclosure of Lobbying Activities 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 
(See reverse for public burden disclosure) 

 
Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         
 

 
Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
Report Type: 
              a. initial filing 
 _____   b. material change 
 
    

Name and Address of Reporting Entity: 
   ____ Prime        _____ Sub-awardee 
                                  Tier______, if  Known:                               
 
 
 
 
 
        Congressional District, if known:   

If Reporting Entity in No. 4 is Sub-awardee, Enter 
Name and Address of Prime:   
 
 
 
 
 
 
        Congressional District, if known:   

Federal Department/Agency:   
 
 
 
 

7.  Federal Program Name/Description:    
 
 
CFDA Number, if applicable: __________________ 

Federal Action Number, if known: 
 

9.  Award Amount, if known:     
 
$   

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including 
address if different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is 
authorized by title 31 U.S.C. section 1352.  This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 
Signature: __________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 

Standard Form - LLL (Rev. 7-97) 
 

 
 
 

REQUIRED FORM 
Respondent:  
Please complete this form and include with RFQ response submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 
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RESIDENCE CERTIFICATION/TAX FORM 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident Certification.  
§2252.001 et seq. of the Government Code provides some restrictions on the awarding of governmental contracts; 
pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident RFQ Respondent” refers to a person who is not a resident. 
 

(4) “Resident RFQ Respondent” refers to a person whose principal place of business is in this state, including 
a contractor whose ultimate parent company or majority owner has its principal place of business in this 
state. 

 

� I certify that ________________________ [company name] is a Resident Respondent of Texas as defined in 
Government Code §2252.001. 

 

� I certify that ________________________ [company name] is a Non-Resident Respondent as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ (city and 
state). 

 
 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal/response:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 
Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the address 

where the property is located.  For example, office equipment will normally be at your office, but inventory may 
be stored as a warehouse or other location. 

 
 
 

THIS FORM IS FOR 
OFFICE USE ONLY 

REQUIRED FORM 
Respondent:  
Please complete this form and include with RFQ response submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore referred to 
as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the undersigned 
notary, do hereby depose and verify under oath that the company named above, under the provisions of Subtitle F, 
Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any action 
that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, or with a 
person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an action made 
ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly owned 
subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business association that exist 
to make a profit. 
 
 
____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 
On this ______ day of _____________, 2023, personally appeared  
 
__________________________________________, the above-named person, who after by me being duly 
sworn, did swear and confirm that the above is true and correct. 
 
 
Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 
    _______________________________________________ 

    Date 

  
  

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
 

259



SENATE BILL 252 CERTIFICATION 

 
On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government Code, 
Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the Comptroller of the 
State of Texas concerning the listing of companies that is identified under Section 806.051, Section 807.051, or Section 
2253.253 and I have ascertained that the below named company is not contained on said listing of companies which 
do business with Iran, Sudan, or any Foreign Terrorist Organization. 
 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 
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NON-DISCLOSURE AGREEMENT 
 

In consideration of Jefferson County retaining the services of a consultant and because of the sensitivity of certain 
information which may come under the care and control of Consultant, both parties agree that all information regarding the 
County or any selected County agency subject to this Contract; or gathered, produced, or derived from this project 
(Confidential Information) must remain confidential subject to release only by permission of the County, and more 
specifically agree as follows: 
 

Media releases pertaining to this RFQ and/or any resulting contract, or the services to which they relate, will not be made 
without the prior written consent of the County, and then only in accordance with explicit written instructions from the 
County.  The disclosure of the contents of proposals prior to the award of a contract under this RFQ, or any other violation 
of this section, may result in disqualification. 
 

1. The Information may be used by Consultant only to assist Consultant in connection with its engagement 
 with the County. 
 

2. Consultant will not, at any time, use the Information in any fashion, form, or manner except in its capacity 
 as independent consultant to the County. 
 

3. Consultant agrees to maintain the confidentiality of any and all deliverables resulting from this Contract 
 in the same manner that it protects the confidentiality of its own proprietary products of like kind. 
 

4. The Information may not be copied or reproduced without the County’s written consent. 
 

5. All materials made available to Consultant, including copies thereof, must be returned to County upon the 
 first to occur of; (a) completion of the project, or (b) request by the County. 
 

6. The foregoing must not prohibit or limit Consultant use of the information (including, but not limited to, ideas, 
concepts, know-how, techniques and methodologies) (a) previously known to it, (b) independently developed by it, 
(c) acquired by it from a third party, or (d) which is or becomes part of the public domain through no breach to 
Consultant of this agreement. 

 

7. This agreement shall become effective as of the date Information is first made available to Consultant and 
 must survive the contract and be a continuing requirement. 
 

8. The breach of this Non-Disclosure Agreement by Consultant shall entitle the County to immediately terminate the 
Agreement upon written notice to Contractor for such breach. The parties acknowledge that the measure of damages 
in the event of a breach of this Non-Disclosure Agreement may be difficult or impossible to calculate, depending on 
the nature of the breach.  Regardless of whether the County elects  to terminate the Agreement upon the breach 
hereof, the County may require Consultant to pay to the County the sum of $1,000 for each breach as liquidated 
damages.  This amount is not intended to be in the nature of a penalty, but is intended to be a reasonable estimate 
of the amount of damages to the County in the event of a breach hereof by Consultant.  Comptroller does not waive 
any right to seek additional relief, either equitable or otherwise, concerning any breach of this Agreement. 

 

[Printed Name of Consultant] 
 
________________________________   By: _____________________________________ 
   Title: ___________________________________ 

  Date: ___________________________________ 
 
 
 
 
 

 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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RESPONDENT:  INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

262



RESPONDENT’S CERTIFICATION 

 
  
I have carefully examined the Request for Proposal Specifications, and any other documents accompanying or made a 
part of this Request for Proposals.  
  
I hereby propose to furnish the goods or services specified in the Request for Proposal.  I agree that my proposal will 
remain firm for a period of up to 90 DAYS  in order to allow Jefferson County adequate time to evaluate the 
qualifications submitted. 
  
I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further certify 
that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the firm is ready, 
willing and able to perform if awarded the contract. 
  
I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product or 
service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said proposal: and 
that the undersigned executed this Respondent's Certification with full knowledge and understanding of the matters 
therein contained and was duly authorized to do so. 
  
  

  
NAME OF BUSINESS 
  
BY: 
  
  
SIGNATURE 
  
  
NAME & TITLE, TYPED OR PRINTED 
  
  
MAILING ADDRESS 
  
  
CITY, STATE, ZIP CODE 
  
(       )  
TELEPHONE NUMBER 

    
  
  
Sworn to and subscribed before me 
this    day of 
   , 2023 
  
  
  
  
  
Notary Public 
  
State of   
  
My Commission Expires:   

 

  
 

 
 
 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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Addendum to RFQ 

RFQ NUMBER: RFQ 23-059/JW 

RFQ TITLE: PROFESSIONAL GRANT ADMINISTRATION AND PROJECT MANAGEMENT 
FOR USDA FOREST SERVICE COMMUNITY WILDFIRE DEFENSE GRANT 
(CWDG) PROJECTS (U.S. DEPARTMENT OF AGRICULTURE GRANT NO. 
USDA-FS-2023-CWDG-SGSF) 

RFQ DUE BY: 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023 

ADDENDUM NO.: 1 

ISSUED (DATE): 9/13/2023 

To RFQ Respondent:  This Addendum is an integral part of the RFQ package under consideration 
by you as a Respondent in connection with the subject matter herein identified.  Jefferson County 
deems all sealed qualifications to have been proffered in recognition and consideration of the 
entire RFQ Specifications Package – including all addenda.  For purposes of clarification, receipt 
of this present Addendum by a Respondent should be evidenced by returning it (signed) as part 
of the Respondent’s sealed RFQ response submission. If the RFQ response submission has 
already been received by the Jefferson County Purchasing Department, Respondent should 
return this addendum in a separate sealed envelope, clearly marked with the RFQ Title, RFQ 
Number, and RFQ Opening Date and Time, as stated above. 

Reason for Issuance of this Addendum (ATTACHMENTS): 
- SECTION 5 REVISIONS (REVISIONS IN RED PRINT).
- REVISED RESPONDENT'S CERTIFICATION FORM. (REVISIONS IN RED PRINT)

The information included herein is hereby incorporated into the documents of this present 
RFQ matter and supersedes any conflicting documents or portion thereof previously issued. 

Receipt of this Addendum is hereby acknowledged by the undersigned Respondent: 
 

ATTEST: 
Authorized Signature (Respondent) 

Witness 
Title of Person Signing Above 

Witness 
Typed Name of Business or Individual 

Approved by ____   Date:  _________ 
Address 
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ADDENDUM NO. 1 (REVISED) SECTION 5: EVALUATION CRITERIA AND PROCESS 

5.1  SELECTION REVIEW COMMITTEE / EVALUATION RESULTS 
A Selection Review Committee will evaluate all Responses received for this RFQ. Responses shall be evaluated on the basis 
of the Evaluation Criteria noted herein. The committee may make the selection on the basis of the responses received, or 
may choose to "shortlist" prospective firms for further negotiations. The firm selected for the award will be chosen on the 
basis of the apparent greatest benefit to the County, and not necessarily on the basis of lowest price. Individual interviews 
may be required for the top firms who have submitted the required information. 

(OMIT) Evaluation Criteria Weight: 

▪ Cost 10% (10 points)
▪ Understanding of the project and/or services required 25% (25 points)
▪ Years in business/experience/history working with government 30% (30 points)
▪ Methodology/functionality / service or project plan 15% (15 points)
▪ Management plan/administration 15% (15 points)
▪ Preference for minority and women owned businesses/labor surplus area firms 5% (5 points)

TOTAL % / POSSIBLE EVALUTION POINTS: 100% (100 points)

5.2  ADDITIONAL INFORMATION TO BE INCLUDED IN RFQ RESPONSE. 
1. Provide a listing of all current litigation(s), outstanding judgements and liens affecting the firm.

5.3  CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the Statement of Qualifications is considered by Respondent to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the Respondent), Respondent must clearly mark the 
applicable pages of Respondent’s Statement of Qualifications to indicate each claim of confidentiality. Additionally, 
Respondent must include a statement on company letterhead identifying all Statement of Qualifications section(s) and 
page(s) that have been marked as confidential. Jefferson County will protect from public disclosure such portions of a 
Statement of Qualifications, unless directed otherwise by legal authority, including existing open records acts.  Merely 
making a blanket claim that the entire Statement of Qualifications Response is protected from disclosure because it contains 
some proprietary information is not acceptable, and will make the entire Statement of Qualifications subject to release under 
the Texas Public Information Act.   

By submitting a Statement of Qualifications, Respondent agrees to reproduction by Jefferson County, without cost or liability, 
of any copyrighted portions of Respondent’s Statement of Qualifications response or other information submitted by 
Respondent. 

Jefferson County will take all necessary affirmative steps to ensure that minority businesses, women’s business enterprises, 
and labor surplus area firms are used when possible(certification of MBE/WBE/Labor surplus firms required to receive the 5 
points). 

Reference checks, when conducted, will not be rated but will be considered on a “pass/fail” basis. 

Following an individual rating period, the evaluation team will meet to discuss the initial rating and may choose to make an 
award at that time. Failure of the proposer to provide any information requested in this RFQ may result in disqualification 
of the response. 

This Request for Statements of Qualifications (RFQ)  is not a competitive bid based on price only. The RFQ allows Jefferson 
County to select the contractor that best meets the needs of the County, taking into consideration the RFQ Respondent's 
qualifications, price, service capabilities, and other factors relevant to the County’s policies, programs, administrative 
resources, and budget. 
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Written Inquiries: Interested applicants may make written inquiries concerning this RFQ to obtain clarification of 
requirements or additional information.  

No inquiries will be accepted after 12:00 PM CT (NOON), FRIDAY, SEPTEMBER 15, 2023.  Send all inquiries via email, 
referencing the RFQ number to  Jamey West, Contract Specialist at: Jamey.West@jeffcotx.us  

5.4   ADDITIONAL  TERMS AND CONDITIONS 

1. Jefferson County reserves the right to reject any and all responses for failure to meet the requirements herein, to waive
any technicalities, and to select the response which, in the County’s sole judgment, best meets the requirements of the
project.

2. The RFQ creates no obligation on the part of the County to award a contract or to compensate the proposer for any costs
incurred during the response presentation, response, submission, presentation or oral interviews (if held). The County
reserves the right to award a contract based on responses received without further discussion or negotiation. Proposers
should not rely upon the opportunity to alter their qualifications during discussions.

3. The County further reserves the right to make such investigation as it deems necessary to determine the ability of
proposers to furnish the required services, and proposers shall furnish all such information for this purpose as the County
may request.

4. Jefferson County reserves the right to request clarification of information submitted and to request additional information
of one or more respondents.

5. Any agreement or contract resulting from this RFQ shall be on forms approved by Jefferson County and shall contain, at
minimum, applicable provisions of this document.  Jefferson County reserves the right to reject any agreement that does not
conform to this document and any County requirements and contracts.

6. The Grant Administrator/Contractor shall not assign any interest in the contract and shall not transfer any interest in the
same without prior written consent of the County.

7. No reports, information, or data given to or prepared by the Grant Administrator/Contractor under contract shall be made
available to any individual or organization by the Grant Administrator/Contractor  without the prior written approval of the
County.

5.5    CONTRACT 

Pending successful contract negotiations, one or more contracts may be awarded to the Contractor or Contractors whose 
RFQ response(s) is/are the most advantageous and offer the best overall value to the County, taking into consideration price 
and other evaluation factors described in this RFQ. If more than one contract is awarded, an effort will be made to award 
work in an equitable manner taking into consideration the following criteria for each project: 

1. Specific area of focus / special requirements

2. Cost

3. Availability of the Contractor

4. Prior performance of the Contractor
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ADDENDUM NO. 1 – (REVISED) RESPONDENT’S CERTIFICATION 

I have carefully examined the Request for Statements of Qualifications Specifications, and any other documents 
accompanying or made a part of this Request for Statements of Qualifications.  

I hereby propose to furnish the goods or services specified in the Request for Statements of Qualifications.  I agree that 
my response will remain firm for a period of up to 90 DAYS  in order to allow Jefferson County adequate time to 
evaluate the qualifications submitted. 

I verify that all information contained in this response is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this response on behalf of the firm as its act and deed and that the firm is 
ready, willing and able to perform if awarded the contract. 

I further certify, under oath, that this RFQ Response is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting an RFQ Response for the same product 
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said RFQ 
Response: and that the undersigned executed this Respondent's Certification with full knowledge and understanding 
of the matters therein contained and was duly authorized to do so. 

NAME OF BUSINESS 

BY: 

SIGNATURE 

NAME & TITLE, TYPED OR PRINTED 

MAILING ADDRESS 

CITY, STATE, ZIP CODE 

(       ) 
TELEPHONE NUMBER 

Sworn to and subscribed before me 
this day of 

, 2023 

Notary Public 

State of  

My Commission Expires: 

REQUIRED FORM 
Respondent:  
Please complete this form and include 
with RFQ response submission. 
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Addendum to RFQ 
 

RFQ NUMBER:  RFQ 23-059/JW 

RFQ TITLE: PROFESSIONAL GRANT ADMINISTRATION AND PROJECT MANAGEMENT FOR 
USDA FOREST SERVICE COMMUNITY WILDFIRE DEFENSE GRANT (CWDG) 
PROJECTS                                                                                                                                 
(U.S. DEPARTMENT OF AGRICULTURE GRANT NO. USDA-FS-2023-CWDG-SGSF) 

RFQ DUE BY: 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023 

ADDENDUM NO.: 2 

ISSUED (DATE): 9/18/2023 
 
To RFQ Respondent:  This Addendum is an integral part of the RFQ package under consideration 
by you as a Respondent in connection with the subject matter herein identified.  Jefferson County 
deems all sealed qualifications to have been proffered in recognition and consideration of the 
entire RFQ Specifications Package – including all addenda.  For purposes of clarification, receipt 
of this present Addendum by a Respondent should be evidenced by returning it (signed) as part 
of the Respondent’s sealed RFQ response submission. If the RFQ response submission has 
already been received by the Jefferson County Purchasing Department, Respondent should 
return this addendum in a separate sealed envelope, clearly marked with the RFQ Title, RFQ 
Number, and RFQ Opening Date and Time, as stated above. 
 

Reason for Issuance of this Addendum:  
- CLARIFICATIONS 
- Addition of Cost Proposal Form for RFQ Submission 

 

The information included herein is hereby incorporated into the documents of this present    
RFQ matter and supersedes any conflicting documents or portion thereof previously issued. 
 

Receipt of this Addendum is hereby acknowledged by the undersigned Respondent: 
 

ATTEST:   
  Authorized Signature (Respondent) 
   
Witness   
  Title of Person Signing Above 
   
Witness   
  Typed Name of Business or Individual 
   
Approved by ____   Date:  _________   
  Address 
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REQUEST FOR STATEMENTS OF QUALIFICATIONS (RFQ 23-059/JW) 

PROFESSIONAL GRANT ADMINISTRATION AND PROJECT MANAGEMENT FOR USDA FOREST 
SERVICE COMMUNITY WILDFIRE DEFENSE GRANT (CWDG) PROJECTS                                                                                                                                 
(U.S. DEPARTMENT OF AGRICULTURE GRANT NO. USDA-FS-2023-CWDG-SGSF) 

 
CLARIFICATIONS 

 
 

QUESTION 1: Would Jefferson County consider extending the deadline to allow respondents time to 
incorporate any Addenda into the response? 
 

ANSWER: NO.  
The County is unable to extend the deadline for RFQ submissions for this project due to the overall 
timeframe for the grant application submission.  
 
 
QUESTION 2: How long will the review committee take to select a contractor for RFQ 23-059/JW?    
 

ANSWER: Due to the time constraints of the grant application for CWDG Projects funding, the Selection 
Review Committee and Award/Contract process will be expedited, with a goal of having the RFQ awarded 
and contract executed by the second week of October.  
 
 
QUESTION 3: Is a Cost of Services required? If so, could the County provide the form? 
 

ANSWER: Yes. Respondents may submit the Cost Proposal Form included in this addendum, PAGE 3.  
 
 
QUESTION 4:  The RFQ states a that there is a 35-page limit for the RFQ Response (not including the RFQ 
specifications document or addenda). Question: Would the County permit an appendix for resumes? 
 

ANSWER: Yes, Resumes may be included as an appendix – this inclusion will not count towards the               
35-page response limit.  
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COST PROPOSAL FORM 
(RFQ 23-059/JW) 
 
SCOPE OF SERVICES REQUESTED  
Providers will help the NFS fulfill State and Federal statutory responsibilities related to Wildfire Mitigation. Providers 
will assist the NFS and grant recipients in completion of approved mitigation project(s) through the CWDG program. 
Respondents may be qualified to provide Grant Management services for one or more programs or services 
(environmental, acquisition/buyout, general management, etc.) Grant management services must be performed in 
compliance with the National Forest Service through the U.S. Department of Agriculture (USDA) and guidelines 
issued by the NFS.  
 
DESCRIPTION OF SERVICES AND SPECIAL CONDITIONS  
Respondent must be able to perform the tasks listed herein to be considered eligible for an award under this 
Solicitation. Respondents should provide a detailed narrative of their experience as it relates to each of the items 
below. Respondents should clearly indicate if they intend to provide services in-house with existing staff or through 
subcontracting or partnership arrangements. Grant Management Services will be provided in conformance with the 
guidance documents and use forms provided by the subrecipient utilizing NFS guidance. The providers shall furnish 
pre-funding and post-funding grant administrative services to complete the CWDG project(s), including, but not 
limited to the following:  
 
Pre-Funding Services  
Provider will assist in developing project scope(s) and complete CWDG application. The provider will work with the 
local government and Engineer, if applicable, to provide the concise information needed for submission of a CWDG 
application and related documents. The required information shall be submitted in a format to be described by the 
National Forest Service.  
 
Post-Funding Services  
Grant Administrator will provide Grant Management Services required to complete CWDG project, with funding. 
The selected service provider must follow all requirements of the as established by the National Forest Service. 
 
COST TO PROVIDE SERVICES AS DESCRIBED WITHIN THIS RFQ:   
 
PRE-FUNDING SERVICES 

 
$____________________ . _____ 
 

  
POST-FUNDING SERVICES 

 
$____________________ . _____ 
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THE STATE OF TEXAS 	 § 
§ 

THE COUNTY OF JEFFERSON 	 § 

PROFESSIONAL SERVICES AGREEMENT ("Agreement") 

between 


JEFFERSON COUNTY, TEXAS ("County") 

and 


Langford Community Management Services, Inc. 


1. PARTIES 

Jefferson County, Texas ("County") is a political subdivision of the State of Texas that acts by 

and through the County Commissioners Court ("Commissioners Court"). 

Langford Community Management Services, Inc. {"LCMS, Inc.} is a Texas for-profit corporation 

with its principal place of business located at 9017 W. Hwy. 29, Suite 206, Liberty Hill, TX 78642. 

2. PURPOSE: 

This Professional Services Agreement ("Agreement") is being executed so that LCMS, Inc. can 

provide County with the professional services described in the "Scope of Services" section in 

this Agreement. 

3. STATUTORY AUTHORITY: 

The statutory authority for this Agreement is Chapter 262, Texas Local Government Code, the 
County Purchasing Act, as well as 2 CFR Sections 200.318-326 regarding procurement of services 
under a Federal award. 

4. TERM: 

The term of this Agreement shall commence on the date of execution of this Agreement 

(hereafter "Effective Date")' following which the Parties will mutually agree to a Project Start 

Date (hereafter "Project Start Date")' the date on which LCMS, Inc. will commence work and 

will continue until such time as the performance period allowed by the granting entity expires 

or the project is completed and successfully closed out. 

5. LCMS, Inc. SCOPE OF PROFESSIONAL SERVICES: 

Langford Community Management Services, Inc. will provide Grant Administration and 

Management Services for (RFQ 23-060/JW) Professional Grant Administration and Project 

Management for Grant No. NOAA-NMFS-HCPO-2023-200801). The scope of work is addressed 

more fully in the County's RFQ 23-060/JW and LCMS, Inc.'s RFQ response submission (including 

Addendum No.1, Addendum No.2), as well as required documentation per the RFQ 
specification; all of which are in included as part of this contract document, as follows: 

APPENDIX A : RFQ Specifications 


APPENDIX B : ADDENDUM I\JO. 1 


APPENDIX C : ADDENDUM NO.2 


APPENDIX D : ADDITIONAL REQUIRED DOCUMENTATION 


System for Award Management, documentation of CONTRACTOR status 


Texas Ethics Commission FORM 1295 (completed and acknowledged by County) 


Certificate of Insurance (County identified as "Additional Insured.") 


Divestment Status Documentation 

PROFESSIONAL SERVICES AGREEMENT (RFQ 23-060/JW) 	 PAGE 1 OF 9 

361



APPENDIX E: 


-Fees Schedule. 

-Langford Community Management Services, Inc. Statement of Qualifications (Submission) 


6. TERMS AND CONDITIONS OF PAYMENT FOR PROFESSIONAL SERVICES: 

6.1. 	 County agrees to compensate LCMS, Inc. for the professional services described in the 
"Scope of Services" as determined by the grant guidelines and limitations promulgated by 
I'JOAA-I'JMFS-HCPO-2023-200801 and based upon the amount of grant(s) the County 
receives. 

6.2. 	 County will review LCMS, Inc.'s invoices and will authorize payments by the NOAA to 
LCMS, Inc. within thirty calendar days after the day that the Jefferson County Auditor 
receives any given LCIVlS, Inc.'s invoice, provided that the Jefferson County Auditor 
determines that LCMS, Inc. should be paid pursuant to this Agreement, the laws of the 
State of Texas, and the laws of the United States. If the Jefferson County Auditor disputes 
any portion of any given LCMS, Inc.'s invoice, County will notify LCMS, Inc. within seven 
business days of the basis for the dispute. The county will authorize payment for any 
undisputed portions of any LCMS, Inc.'s invoices within thirty calendar days after the 
Jefferson County Auditor receives the disputed LCMS, Inc. invoice(s). 

7. REPORTING AND ACCOUNTABILITY: 

7.1. 	 Reporting. LCMS, Inc. agrees to submit all required documentation and reports in 
accordance with the time frames required by the granting entity's guidelines. Additionally, 
LCMS, Inc. agrees to keep the County Judge, Emergency Management Coordinator, 
County Auditor, Purchasing Agent, and other officials as designated by any of the above, 
apprised as to all matters relating to all projects. 

7.2. 	 Access to Records. LCMS, Inc. agrees that County, or any of its duly authorized 
representatives, has the right of timely and unrestricted access to any books, documents, 
papers, reports, or other records of LCMS, Inc. that are pertinent to this Agreement. This 
right also includes timely and reasonable access to LCMS, Inc.'s personnel for the purpose 
of reviewing, interviewing, evaluating, and monitoring related to this Agreement. 

7.3. 	 Ownership. LCMS, Inc. expressly agrees that all information, data, and supporting 
documentation related in any way to the professional services that LCMS, Inc. provides to 
County pursuant to this Agreement are solely County property. 

7.4. 	 Maintenance of Records. LCMS, Inc. must keep and maintain LCMS, Inc.'s records, books, 
and other documents reasonably related to this Agreement in forms that the Jefferson 
County Auditor determines are compliant with generally accepted accounting practices. 

7.5. 	 Audit. The Jefferson County Auditor, its assigns, or any other governmental entity 
approved by County has the unrestricted right to audit the originals of any and all data, 
records, books, or documents related in any way to this Agreement. Upon written request 
by County to LCMS, Inc., LCMS, Inc. will make the originals of such data, records, books, 
and documents available for auditing in Jefferson County, Texas within a reasonable time, 
but in no event later than seven calendar days after County notifies LCMS, Inc. of a request 
to perform an audit. LCMS, Inc. must provide any and all electronic data in current 
Microsoft Word format or current Microsoft Excel format. LCMS, Inc. will have no 
responsibility to bear expense for converting electronic data to other formats. Conversion 
of searchable text to any unsearchable format for any audit will constitute a material 
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breach of this Agreement. 

Retention of Records. All books, and documents related to this 
Agreement must be maintained and kept by LCMS, Inc. for a minimum of four years after 

termination or If any litigation, or involving 
documents or this four-year LCMS, Inc. must 

not less than four all litigation, 
or audit findings are lCMS, Inc. is strictly 

discarding any records, books, or other documents reasonably Agreement 
before the aforesaid time period for maintaining all of the records, books, or other 
documents has past. 

8. CONFIDENTIALITY: 

8.1. 	 LCMS, Inc. will not or confidential commu or information 
acquired in the course performance of the professional services under this 
Agreement, unless required by law. LCMS, Inc. agrees to to all confidentiality 
requirements, as of the professional by LCMS, Inc. 

County under this 

8.2. 

LCMS, Inc. LCMS, Inc.'s of professional 
to Texas Public 

other provision, including or exceptions to the 
LCMS, Inc. agrees that in event that any provision of this or other 
documents related to including, but not 
attachment, amendment, addendum, or other incorporated docu 

Texas Public Information provision will be of no force or Furthermore, 
LCMS, Inc. expressly and agrees that County, the Court, the 
County Judge, County County Department Heads, County Employees 

RequestorsJl) decisions and opinions the Texas Attorney 
about the the Texas Public Information Act to any information in 

LCMS, Inc. acknowledges and that County 
Requestors have of the Texas 
Attorney General about Act. LCMS, Inc. 
hereby releases all County of any 
information about LCMS, Inc. that is determined by County or Texas Attorney 
to be public information under the Texas Public Information Act. 

8.3. 	 Notwithstanding the County and LCMS, Inc. to extent permitted by 
the Texas Public Information Act or any other lawful to keep confidential, and 
store in a secure area with limited access, any information 

9. CONFIDENTIAL OR PROPRIETARY MARKING: 

information or documents LCMS, Inc. uses in the performance of professional services 
provided under this LCMS, Inc. considers or proprietary or that 

trade secrets must accordingly. must be explicit as to 
designated information. designation, however, may not guarantee the non

release of the documents or information under the Texas Public Act or as otherwise 
required by law. 

PROFESSIONAL SERVICES AGREEMENT (RFQ 23-060/JW) 	 PAGE 3 OF 9 

363



10. INDEMNIFICATION BY COUNTY. 

10.1. To the fullest extent authorized by law, Inc., including its assigns, subcontractors, 
officers, directors, "LCMS, Inc.") will forever waive, 
indemnify and hold County, Commissioners Court, elected and appointed 
officials and employees (collectively, "County") from and against any and all 
damages, injuries (including causes of action, claims, demands, liabilities, 
judgments, suits, assessments, penalties, adverse awards and 
expenses of any kind or nature out of LCMS, Inc.'s performance of its obligations 
pursuant to this 

Inc.'s services by County will not constitute nor be 
lity liability of LCMS, Inc. for the accuracy and 

approval and acceptance be deemed to an 
by County for any defect, error or omission in the 

LCMS, Inc. will defend, hold harmless and 
from such errors or omissions. 

10.3. NO INDEMNIFICATION BY Inc. and agrees that 
County does not authority Article Section 7 of the Texas Constitution 
to indemnify LCMS, Inc. or any other third party for damages 

10.4. 	SURVIVAL. indemnification provisions will survive completion, 
termination, expiration or lation of this Agreement or any determination 
Agreement or any is void, voidable, invalid or unenforceable. 

11. INSURANCE: 

11.1. 	Within ten Date of this Agreement, Inc. must 
to the Jefferson County Pu Agent proof that LCMS, Inc. has professional liability 
insurance in LCMS, Inc.'s insurance coverage must be provided by 
insurance com that, in County's sole discretion, are acceptable to County. All 
LCMS, Inc.'s insurance must provided by insurance companies that are authorized by 
the Texas of Insurance to do business in the State of Texas. LCMS, Inc. must 
maintain all insurance coverage required by this Agreement during the term 
of this 

12. NON-PERFORMANCE: 

work by LCMS, Inc. due to County's failure to authorize payment 
non-performance of the specifications of this Agreement or non-

will be a basis for termination the 
discretion and with written notice by County, LCMS, Inc. will 

prior to termination to correct any in work or 

13. SUSPENSION: 

Should County to suspend the work but not terminate the Agreement, County will issue 
a work. written will set out terms of 
Inc. must stop will cease to incur costs to County during term of 
LCMS, Inc. must resume work when notified to do so by in a written 

If a in Terms Conditions of Payment for Services section 
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is necessary because of a suspension, a mutually ::IC1I'1'>1'>,"; contract amendment 
in accordance with this Agreement. 

14. TERMINATION: 

party may, at its option, terminate this Agreement, in whole or 
prior written notice thereof to the with 

being performed under this Agreement will cease upon 
in notice. will compensate LCMS, in 

for the professional services performed prior to in such notice. 
such notice, LCMS, Inc. will not incur any new or perform any 

services and will or professional 
provided. Upon termination as above provided, all 

County documents and information in LCMS, Inc.'s possession must returned to County 
within of date of termination, 

14.1. 	Without Cause: Agreement may be terminated, in whole or in part, without cause, 
County or LCMS, Inc. upon ten (10) calendar days prior written notice to the non

14.2. 	With use: County reserves the right to terminate this immediately, in whole 
or in pa at discretion, for the following reasons: 

14.2.1. 	Lack of, or reduction in, funding or resources; 

14.2.2. 	Non-performance by LCMS, Inc. or LCMS, Inc.'s failure or inability to perform or 
su 	 ntially perform, for whatever reason, 

this Agreement; 

Inc.'s failure to comply with the terms or 
Inc.'s material breach of this Agreement; 

14.2.4. 	 Inc.'s failure to comply with applicable 
ordinances, or any other 

Inc.'s failure at any time to have an existence in 
the Texas Secretary of State; 

14.2.6. Inc.'s at any time to be in good standing with the Comptroller 
Accounts or to be authorized to do business in State Texas by the 

Texas of Public Accounts; 

14.2.7. 	If LCMS, Inc.'s or is declared insolvent or bankrupt, or is 
relating to its liquidation or insolvency or for the 

a or similar for it, has a receiver of its assets or property 
or an ment for the benefit of all or substantially all of its 
institutes or causes to be instituted any proceeding in bankruptcy or 
reorganization or of its affairs, enters into an 

or adjustment of all or substantially all of its 

15. NOTICE: 

Any notice to u this Agreement will be deemed to have if to 
writing and delivered in person, or mailed by overnight or Registered Mail, postage pre-paid, to 
the party who is to or at the addresses set forth below. 
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Such notice, demand or will to three business days 
subsequent to the date it was so delivered or 

TO COUNTY: TO LANGFORD COMMUNITY MANAGEMENT 

Jeff Branick Judy 

Judge 

County, Texas Liberty Hill, TX 78642 
1149 Pearl, 4th Floor 

Beaumont, Texas 77701 

SEVERABILITY: 

If any provision of this Agreement is construed to or invalid, this will not affect the 
legality or validity of any of the other provisions in The illegal or invalid 
provision will be deemed stricken and deleted, but all will continue and 
given effect as if the illegal or invalid provisions had never 

17. COMPLIANCE WITH LAWS: 

In providing professional services required by this 
comply with all applicable federal, state, and local statutes, 
lCMS, Inc. will be responsible for ensuring its 
applicable to its business, including maintaining 

18. GOVERNING LAW AND VENUE: 

validity and interpretation of this uu.-pp,rn 

hereunder, will be governed by and construed in 
if any provision of this Agreement is held to 

remaining provisions will nevertheless Agreement is 
performable and enforceable in Jefferson County, Texas where principal office of County is 

the state courts of Jefferson County will venue and 
for any litigation, special proceeding, or other proceedi County and 

lCMS, Inc. may be brought, or arise out of, in connection with, or by reason of this 

19. AMENDMENTS AND CHANGES IN THE LAW: 

No modification, amendment, novation, renewal or other a 
mutually agreed upon in writing and executed by the parties 

addition or deletion to the terms of this Agreement which are required by 
in or state law are automatically incorporated herein without written 
this Agreement and will be effective on the date designated by said law. 

20. THIRD PARTIES: 

obligations of each party to this Agreement will inure solely to 
lCMS, Inc., and no other person or entity will be a third-party beneficiary 
have any right to enforce any obligation created or established under this 

21. NO ASSIGNMENT PERMITTED: 

lCMS, Inc. does not have the right to assign its rights and duties this to any 
individual or entity. 
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22. THE DOCrRlNE OF COI\lTRA PROFERENTUM WILL NOT APPLY: 

The doctrine of contra proferentum will not apply to this Agreement. If an ambiguity exists in 
this Agreement, the Agreement will not be construed against the party who drafted the 
Agreement and such party will not be responsible for the language used. 

23. ENTIRE AGREEMENT: 

This Agreement constitutes the entire agreement and contra.ct between County and LCMS, Inc. 
This Agreement supersedes any other agreement or contract, whether oral or written, between 
County and LCMS, Inc. Notwithstanding any other provision of this Agreement or any other 
contract or agreement between County and LCMS, Inc., this Agreement can only be modified 
by a subsequent written agreement or contract executed by and between County and LCIVlS, 
Inc. 

24. PREVENTION OF FRAUD AND ABUSE: 

LCMS, Inc. must establish, maintain and utilize internal management procedures sufficient to 
provide for the proper, effective management of all activities funded under this Agreement. 
Any known or suspected incident of fraud or program abuse involving LCMS, Inc.'s employees 
or agents must be reported immediately to County by LCMS, Inc. Moreover, LCMS, Inc. warrants 
to be not listed on a local, county, state or federal consolidated list of debarred, suspended and 
ineligible contractors and grantees. LCMS, Inc. and County agree that every person who, as part 
of their employment, receives, disburses, handles or has access to funds collected pursuant to 
this Agreement does not participate in accounting or operating functions that would permit 
them to conceal accounting records and the misuse of said funds. 

25. COUNTERPARTS, NUMBER/GENDER AND HEADINGS: 

This Agreement may be executed in mUltiple counterparts, each of which will be deemed an 
original, but all of which will constitute one and the same instrument. Words of any gender used 
in this Agreement will be held and construed to include any other gender. Any words in the 
singular will include the plural and vice versa, unless the context clearly requires otherwise. 
Headings herein are for the convenience of reference only and will not be considered in any 
interpretation of this Agreement. 

26. INDEPENDENT LCMS, Inc.: 

LCMS, Inc., including its employees, agents or licensees, is an independent LCMS, Inc. and not 
an agent, servant, joint enterprise or employee of County, and is responsible for its own acts, 
omissions, forbearance, negligence and deeds, and for those of its agents or employees in 
conjunction with the performance of professional services covered under this Agreement, and 
will be specifically responsible for sufficient supervision and inspection to ensure compliance in 
every respect with this Agreement's requirements. There will be no contractual relationship 
between any subcontractor, agent, employee or supplier of LCMS, Inc. and County by virtue of 
this Agreement. This provision of this Agreement will not be for the benefit of any other party 
other than County and LCMS, Inc. 

27. ASSURANCES: 

27.1. 	In providing the professional services described in the two "Scope of Services" sections 
of this Agreement, LCMS, Inc. agrees to observe and comply with all licenses, legal 
certifications, or inspections required for the professional services, facilities, equipment, 
or materials, and all applicable federal, state, and local statutes, ordinances, rules, and 

PROFESSIONAL SERVICES AGREEMENT (RFQ 23-060/JW) 	 PAGE 7 OF 9 

367

http:contra.ct


regulations. LC 1\11 S, Inc.'s failure to comply with this assurance will constitute a material 
breach of this Agreement. 

27.2. 	LCMS, Inc. is expressly prohibited from transferring or assigning its interest in this 
Agreement. 

27.3. 	LCMS, Inc., by acceptance of the terms of this Agreement, agrees and ensures that 
personnel providing the professional services hereunder are duly licensed or qualified to 
perform the required professional services. LCMS, Inc. further agrees and ensures that all 
program or facility licenses or permits necessary to perform the required services are 
current and that County will be notified immediately if such licenses or permits become 
invalid during the term of this Agreement. 

27.4. 	LCMS, Inc. assures that no person will, on the grounds of race, creed, color, handicap, 
disability, national origin, sex, political affiliation or beliefs, be excluded from, be denied 
the benefit of or be subjected to discrimination under any activity funded in whole or part 
under this Agreement. LCMS, Inc. agrees to comply with all federal and state statutes 
relating to nondiscrimination, including, but not limited to: Title VI of the Civil Rights Act 
of 1964 (P.L. 88-352), which prohibits discrimination on the basis of race, color, or national 
origin; Title IX of the Education Amendments of 1972, as amended (20 U.S.c. §§ 1681
1683, and 1685-1686), which prohibits discrimination on the basis of sex; Section 504 of 
the Rehabilitation Act of 1973, as amended (29 U.S.c. § 794), which prohibits 
discrimination on the basis of handicaps; the Americans with Disabilities Act of 1990 (P.L. 
101-336)' which prohibits discrimination on the basis of disabilities; the Age 
Discrimination Act of 1975, as amended (42 U.s.c. §§ 6101-6107), which prohibits 
discrimination on the basis of age; the Drug Abuse Office and Treatment Act of 1972 (P.L. 
92-255), as amended, relating to nondiscrimination on the basis of drug abuse; the 
Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation 
Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of 
alcohol and drug abuse patient records; any other nondiscrimination provisions in the 
specific statute(s) pertaining to applicable federal assistance; and the requirements of any 
other nondiscrimination statute(s) which may apply. 

27.5. 	LCMS, Inc. agrees to adhere to confidentiality requirements, as applicable, for the 
professional services performed for County under this Agreement, and any other 
confidentiality provisions or laws, whether federal or state, relating to the professional 
services being providing hereunder. 

27.6. LCMS, Inc. assures that it will not use any information, documents, or data provided to 
LCMS, Inc. by County for any proprietary purposes and will not copy, sell, exchange, 
disclose or provide to others or use any information, documents or data reasonably 
related to this Agreement for its own proprietary interests. 

27.7. 	LCMS, Inc. agrees to establish safeguards to prohibit employees from using their positions 
for a purpose that constitutes or presents the appearance of personal or organizational 
conflict of interest or personal gain. 

27.8. 	LCMS, Inc. must comply with all federal, state and local laws, statutes, ordinances, rules 
and regulations and the orders and decrees of any courts or administrative bodies or 
tribunals in any matter affecting the performance of this Agreement, including, without 
limitation, workers' compensation laws, minimum and maximum salary and wage statutes 
and regulations, licensing laws and regulations and non-discrimination laws and 

PROFESSIONAL SERVICES AGREEMENT (RFQ 23-060/JW) 	 PAGE 8 OF 9 

368



regulations. When required, LCMS, Inc. must furnish County satisfactory proof of 
compliance therewith. 

27.9. 	LCMS, Inc. certifies that it is not aware of any conflicts of interest involving any Jefferson 
County official or employee related to this Agreement or the professional services 
provided under this Agreement. 

27.10. 	LCMS, Inc. certifies that it is not currently involved, either directly or indirectly, with any 
litigation against or involving Jefferson County. 

27.11. 	LCMS, Inc. will develop and implement an agency-wide drug free work place policy. 
LCMS, Inc. will also require that all contracts between itself and subcontractors also 
comply with said requirements. 

27.12. 	LCMS, Inc. understands that reimbursement for costs under this Agreement must be in 
accordance with all applicable federal rules, regulations, cost principles, and other 
requirements relating to reimbursement. 

27.13. Under Section 231.006, Texas Fam ily Code, LCMS, Inc. certifies to County that LCMS, Inc. 
is not delinquent in any child support obligations and therefore ineligible to receive 
payment under the terms of this Agreement. LCMS, Inc. hereby acknowledges that this 
Agreement may be terminated and payment may be w ithheld if this certification is 
inaccurate. 

27.14. 	LCMS, Inc. certifies to County that LCMS, Inc.is not delinquent on the repayment of any 
federal, state, or local debt or other obligation. 

27.15 . 	LCMS, Inc. certifies that neither it nor any of its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participating in this Agreement by any federal, state, or local department or agency. 

27.16. Failure by LCMS, Inc. to comply with any of these assurances or any other requirements 
specified within this Agreement will constitute a material breach of this Agreement and 
may result, at the sole discretion of County, in the rejection of LCMS, Inc. invoices or the 
offset of funds billed in LCMS, Inc. invoices or previously paid to LCMS, Inc. 

28. SIGNATORY WARRANTY: 
The person signing and executing this Agreement on behalf of LCMS, Inc., hereby warrants and 
guarantees that he is duly authorized by LCMS, Inc. to execute this Agreement on behalf of 
LCMS, Inc. and to validly and legally bind LCMS, Inc. to all the terms of this Agreement. 

29. ACCEPTANCES: 

By their signatures below, the duly authorized representatives of Jefferson County, Texas and 
langford Community Management Services, Inc. accept the terms of this Agreement in full. 

of ----r::;O-=~~--=--.:~____,2023.ttOt?tr

:\.'\.'\.'\.'\: ----~ 
_.... S\ONERS ttl 

on County, Texas 	 .:?'~s .... .. .... ... C III 
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Addendum to RFQ 

RFQ NUMBER: RFQ 23-060/JW 

RFQ TITLE: PROFESSIONAL GRANT ADMINISTRATION AND PLANNING SERVICES FOR NOAA 
TRANSFORMATIONAL HABITAT RESTORATION AND COASTAL RESILIENCE 
GRANT PROJECT(S) (NOAA GRANT NO. NOAA-NMFS-HCPO-2023-200801) 

RFQ DUE BY: 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023 

ADDENDUM NO.: 1 

ISSUED (DATE): 9/13/2023 

To RFQ Respondent:  This Addendum is an integral part of the RFQ package under consideration 
by you as a Respondent in connection with the subject matter herein identified.  Jefferson County 
deems all sealed qualifications to have been proffered in recognition and consideration of the 
entire RFQ Specifications Package – including all addenda.  For purposes of clarification, receipt 
of this present Addendum by a Respondent should be evidenced by returning it (signed) as part 
of the Respondent’s sealed RFQ response submission. If the RFQ response submission has 
already been received by the Jefferson County Purchasing Department, Respondent should 
return this addendum in a separate sealed envelope, clearly marked with the RFQ Title, RFQ 
Number, and RFQ Opening Date and Time, as stated above. 

Reason for Issuance of this Addendum: 
- REVISED SECTION 5 (REVISIONS IN RED PRINT)
- ADDITION OF SAMPLE RFQ RESPONSE RATING SHEET
- REVISED RESPONDENT’S CERTIFICATION FORM (REVISIONS IN RED PRINT)

The information included herein is hereby incorporated into the documents of this present 
RFQ matter and supersedes any conflicting documents or portion thereof previously issued. 

Receipt of this Addendum is hereby acknowledged by the undersigned Respondent: 
 

ATTEST: 
Authorized Signature (Respondent) 

Witness 
Title of Person Signing Above 

Witness 
Typed Name of Business or Individual 

Approved by ____   Date:  _________ 
Address 
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ADDENDUM NO. 1 - REVISED SECTION 5: EVALUATION CRITERIA AND PROCESS 

5.1  EVALUATION 
A Selection Review Committee will evaluate all Responses received for this RFQ. Responses shall be evaluated on the basis 
of the Evaluation Criteria noted herein. The committee may make the selection on the basis of the proposals received, or 
may choose to "shortlist" prospective firms for further negotiations. The firm selected for the award will be chosen on the 
basis of the apparent greatest benefit to the County, and not necessarily on the basis of lowest price. Individual interviews 
may be required for the top firms who have submitted the required information. 

5.2  ADDITIONAL INFORMATION TO BE INCLUDED IN RFQ RESPONSE. 
1. Provide a listing of all current litigation(s), outstanding judgements and liens affecting the firm.

5.3  CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the Statement of Qualifications is considered by Respondent to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the Respondent), Respondent must clearly mark the 
applicable pages of Respondent’s Statement of Qualifications to indicate each claim of confidentiality. Additionally, 
Respondent must include a statement on company letterhead identifying all Statement of Qualifications section(s) and 
page(s) that have been marked as confidential. Jefferson County will protect from public disclosure such portions of a 
Statement of Qualifications, unless directed otherwise by legal authority, including existing open records acts.  Merely 
making a blanket claim that the entire Statement of Qualifications Response is protected from disclosure because it contains 
some proprietary information is not acceptable, and will make the entire Statement of Qualifications subject to release under 
the Texas Public Information Act.   

By submitting a Statement of Qualifications, Respondent agrees to reproduction by Jefferson County, without cost or liability, 
of any copyrighted portions of Respondent’s Statement of Qualifications response or other information submitted by 
Respondent. 

Jefferson County will take all necessary affirmative steps to ensure that minority businesses, women’s business enterprises, 
and labor surplus area firms are used when possible(certification of MBE/WBE/Labor surplus firms required to receive the 5 
points). 

Reference checks, when conducted, will not be rated but will be considered on a “pass/fail” basis. 

Following an individual rating period, the evaluation team will meet to discuss the initial rating and may choose to make an 
award at that time. Failure of the proposer to provide any information requested in this RFQ may result in disqualification 
of the response. 

This Request for Statements of Qualifications (RFQ)  is not a competitive bid based on price only. The RFQ allows Jefferson 
County to select the contractor that best meets the needs of the County, taking into consideration the RFQ Respondent's 
qualifications, price, service capabilities, and other factors relevant to the County’s policies, programs, administrative 
resources, and budget. 

OMIT  THIS  EVALUATION CRITERIA: 
Evaluation Criteria Weight: 

▪ Cost 10% (10 points)
▪ Understanding of the project and/or services required 25% (25 points)
▪ Years in business/experience/history working with government 30% (30 points)
▪ Methodology/functionality / service or project plan 15% (15 points)
▪ Management plan/administration 15% (15 points)
▪ Preference for minority and women owned businesses/labor surplus area firms 5% (5 points)
TOTAL % / POSSIBLE EVALUATION POINTS: 100% (100 points)
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Written Inquiries: Interested applicants may make written inquiries concerning this RFQ to obtain clarification of 
requirements or additional information. No inquiries will be accepted after 5:00PM CT, Thursday, September 21, 2023. 
Send all inquiries via email, referencing the RFQ number to  Jamey West, Contract Specialist at: Jamey.West@jeffcotx.us  

5.4   ADDITIONAL  TERMS AND CONDITIONS 

1. Jefferson County reserves the right to reject any and all proposals for failure to meet the requirements herein, to waive
any technicalities, and to select the response which, in the County’s sole judgment, best meets the requirements of the
project.

2. The RFQ creates no obligation on the part of the County to award a contract or to compensate the proposer for any costs
incurred during the response presentation, response, submission, presentation or oral interviews (if held). The County
reserves the right to award a contract based on proposals received without further discussion or negotiation. Proposers
should not rely upon the opportunity to alter their qualifications during discussions.

3. The County further reserves the right to make such investigation as it deems necessary to determine the ability of
proposers to furnish the required services, and proposers shall furnish all such information for this purpose as the County
may request.

4. Jefferson County reserves the right to request clarification of information submitted and to request additional information
of one or more respondents.

5. Any agreement or contract resulting from this RFQ shall be on forms approved by Jefferson County and shall contain, at
minimum, applicable provisions of this document.  Jefferson County reserves the right to reject any agreement that does not
conform to this document and any County requirements and contracts.

6. The Grant Administrator/Contractor shall not assign any interest in the contract and shall not transfer any interest in the
same without prior written consent of the County.

7. No reports, information, or data given to or prepared by the Grant Administrator/Contractor under contract shall be made
available to any individual or organization by the Grant Administrator/Contractor  without the prior written approval of the
County.

5.5    CONTRACT 

Pending successful contract negotiations, one or more contracts may be awarded to the Contractor or Contractors whose 
RFQ response(s) is/are the most advantageous and offer the best overall value to the County, taking into consideration price 
and other evaluation factors described in this RFQ. If more than one contract is awarded, an effort will be made to award 
work in an equitable manner taking into consideration the following criteria for each project: 

1. Specific area of focus / special requirements

2. Cost

3. Availability of the Contractor

4. Prior performance of the Contractor
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Management Professional Services Rating Sheet
NOAA TRANSFORMATIONAL HABITATION RESTORATION & COASTAL RESILIENCE GRANT/PROGRAMS 

Rate the Firm’s Proposal in the following areas: 

A. Experience and Qualifications Points 
Possible 

Points 
Awarded 

1. Experience with application grant writing and project delivery services
for State and Federally funded projects.

15 

2. Experience working with the Cities and Counties 15 
SUBTOTAL 30 

B. Work Performance (references and prior experience with firm) Points 
Possible 

Points 
Awarded 

1. Work product is consistently of high quality 5 
2. Facilitates completion of project activities on schedule 5 
3. Understands the approach for project implementation 5 
4. References from current/past clients 10 

SUBTOTAL 25 

C. Capacity to Perform Points 
Possible 

Points 
Awarded 

1. Staffing level/experience, special skills 15 
2. Understanding of NOAA Grant Programs 15 

SUBTOTAL 30 
D. Affirmation Action Points 

Possible 
Points 

Awarded 
1. Firm is a Historically Underutilized Business (Include

Comptroller Cert in proposal)
10 

SUBTOTAL 10 

E. Proposed Fee Points 
Possible 

Points 
Awarded 

1. Price is reasonable considering the firm’s experience and qualifications 5 
SUBTOTAL 5 

Scoring Summary: Points 
Possible 

Points 
Awarded 

A. Experience of firm 30 
B. Work performance/program implementation 25 
C. Capacity to perform 30 
D. Affirmation Action 10 
E. Proposed Fee 5 

TOTAL SCORE 100 
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RESPONDENT’S CERTIFICATION 

I have carefully examined the Request for Statements of Qualifications Specifications, and any other documents 
accompanying or made a part of this Request for Proposals.  

I hereby propose to furnish the goods or services specified in the Request for Statements of Qualifications.  
I agree that my RFQ Response will remain firm for a period of up to 90 DAYS  in order to allow Jefferson 
County adequate time to evaluate the qualifications submitted. 

I verify that all information contained in this response is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this response on behalf of the firm as its act and deed and that the firm 
is ready, willing and able to perform if awarded the contract. 

I further certify, under oath, that this response is made without prior understanding, agreement, 
connection, discussion, or collusion with any other person, firm or corporation submitting a response for the 
same product or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in 
said response: and that the undersigned executed this Respondent's Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 

NAME OF BUSINESS 

BY: 

SIGNATURE 

NAME & TITLE, TYPED OR PRINTED 

MAILING ADDRESS 

CITY, STATE, ZIP CODE 

(       ) 
TELEPHONE NUMBER 

Sworn to and subscribed before me 
this day of 

, 2023 

Notary Public 

State of  

My Commission Expires: 

REQUIRED FORM 

Respondent:  

Please complete this form and include 
with RFQ response submission. 
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Addendum to RFQ 

RFQ NUMBER: RFQ 23-060/JW 

RFQ TITLE: PROFESSIONAL GRANT ADMINISTRATION AND PLANNING SERVICES FOR NOAA 
TRANSFORMATIONAL HABITAT RESTORATION AND COASTAL RESILIENCE 
GRANT PROJECT(S) (NOAA GRANT NO. NOAA-NMFS-HCPO-2023-200801) 

RFQ DUE BY: 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023 

ADDENDUM NO.: 1 

ISSUED (DATE): 9/13/2023 

To RFQ Respondent:  This Addendum is an integral part of the RFQ package under consideration 
by you as a Respondent in connection with the subject matter herein identified.  Jefferson County 
deems all sealed qualifications to have been proffered in recognition and consideration of the 
entire RFQ Specifications Package – including all addenda.  For purposes of clarification, receipt 
of this present Addendum by a Respondent should be evidenced by returning it (signed) as part 
of the Respondent’s sealed RFQ response submission. If the RFQ response submission has 
already been received by the Jefferson County Purchasing Department, Respondent should 
return this addendum in a separate sealed envelope, clearly marked with the RFQ Title, RFQ 
Number, and RFQ Opening Date and Time, as stated above. 

Reason for Issuance of this Addendum: 
- REVISED SECTION 5 (REVISIONS IN RED PRINT)
- ADDITION OF SAMPLE RFQ RESPONSE RATING SHEET
- REVISED RESPONDENT’S CERTIFICATION FORM (REVISIONS IN RED PRINT)

The information included herein is hereby incorporated into the documents of this present 
RFQ matter and supersedes any conflicting documents or portion thereof previously issued. 

Receipt of this Addendum is hereby acknowledged by the undersigned Respondent: 
 

ATTEST: 
Authorized Signature (Respondent) 

Witness 
Title of Person Signing Above 

Witness 
Typed Name of Business or Individual 

Approved by ____   Date:  _________ 
Address 
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ADDENDUM NO. 1 - REVISED SECTION 5: EVALUATION CRITERIA AND PROCESS 

5.1  EVALUATION 
A Selection Review Committee will evaluate all Responses received for this RFQ. Responses shall be evaluated on the basis 
of the Evaluation Criteria noted herein. The committee may make the selection on the basis of the proposals received, or 
may choose to "shortlist" prospective firms for further negotiations. The firm selected for the award will be chosen on the 
basis of the apparent greatest benefit to the County, and not necessarily on the basis of lowest price. Individual interviews 
may be required for the top firms who have submitted the required information. 

5.2  ADDITIONAL INFORMATION TO BE INCLUDED IN RFQ RESPONSE. 
1. Provide a listing of all current litigation(s), outstanding judgements and liens affecting the firm.

5.3  CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the Statement of Qualifications is considered by Respondent to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the Respondent), Respondent must clearly mark the 
applicable pages of Respondent’s Statement of Qualifications to indicate each claim of confidentiality. Additionally, 
Respondent must include a statement on company letterhead identifying all Statement of Qualifications section(s) and 
page(s) that have been marked as confidential. Jefferson County will protect from public disclosure such portions of a 
Statement of Qualifications, unless directed otherwise by legal authority, including existing open records acts.  Merely 
making a blanket claim that the entire Statement of Qualifications Response is protected from disclosure because it contains 
some proprietary information is not acceptable, and will make the entire Statement of Qualifications subject to release under 
the Texas Public Information Act.   

By submitting a Statement of Qualifications, Respondent agrees to reproduction by Jefferson County, without cost or liability, 
of any copyrighted portions of Respondent’s Statement of Qualifications response or other information submitted by 
Respondent. 

Jefferson County will take all necessary affirmative steps to ensure that minority businesses, women’s business enterprises, 
and labor surplus area firms are used when possible(certification of MBE/WBE/Labor surplus firms required to receive the 5 
points). 

Reference checks, when conducted, will not be rated but will be considered on a “pass/fail” basis. 

Following an individual rating period, the evaluation team will meet to discuss the initial rating and may choose to make an 
award at that time. Failure of the proposer to provide any information requested in this RFQ may result in disqualification 
of the response. 

This Request for Statements of Qualifications (RFQ)  is not a competitive bid based on price only. The RFQ allows Jefferson 
County to select the contractor that best meets the needs of the County, taking into consideration the RFQ Respondent's 
qualifications, price, service capabilities, and other factors relevant to the County’s policies, programs, administrative 
resources, and budget. 

OMIT  THIS  EVALUATION CRITERIA: 
Evaluation Criteria Weight: 

▪ Cost 10% (10 points)
▪ Understanding of the project and/or services required 25% (25 points)
▪ Years in business/experience/history working with government 30% (30 points)
▪ Methodology/functionality / service or project plan 15% (15 points)
▪ Management plan/administration 15% (15 points)
▪ Preference for minority and women owned businesses/labor surplus area firms 5% (5 points)
TOTAL % / POSSIBLE EVALUATION POINTS: 100% (100 points)
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Written Inquiries: Interested applicants may make written inquiries concerning this RFQ to obtain clarification of 
requirements or additional information. No inquiries will be accepted after 5:00PM CT, Thursday, September 21, 2023. 
Send all inquiries via email, referencing the RFQ number to  Jamey West, Contract Specialist at: Jamey.West@jeffcotx.us  

5.4   ADDITIONAL  TERMS AND CONDITIONS 

1. Jefferson County reserves the right to reject any and all proposals for failure to meet the requirements herein, to waive
any technicalities, and to select the response which, in the County’s sole judgment, best meets the requirements of the
project.

2. The RFQ creates no obligation on the part of the County to award a contract or to compensate the proposer for any costs
incurred during the response presentation, response, submission, presentation or oral interviews (if held). The County
reserves the right to award a contract based on proposals received without further discussion or negotiation. Proposers
should not rely upon the opportunity to alter their qualifications during discussions.

3. The County further reserves the right to make such investigation as it deems necessary to determine the ability of
proposers to furnish the required services, and proposers shall furnish all such information for this purpose as the County
may request.

4. Jefferson County reserves the right to request clarification of information submitted and to request additional information
of one or more respondents.

5. Any agreement or contract resulting from this RFQ shall be on forms approved by Jefferson County and shall contain, at
minimum, applicable provisions of this document.  Jefferson County reserves the right to reject any agreement that does not
conform to this document and any County requirements and contracts.

6. The Grant Administrator/Contractor shall not assign any interest in the contract and shall not transfer any interest in the
same without prior written consent of the County.

7. No reports, information, or data given to or prepared by the Grant Administrator/Contractor under contract shall be made
available to any individual or organization by the Grant Administrator/Contractor  without the prior written approval of the
County.

5.5    CONTRACT 

Pending successful contract negotiations, one or more contracts may be awarded to the Contractor or Contractors whose 
RFQ response(s) is/are the most advantageous and offer the best overall value to the County, taking into consideration price 
and other evaluation factors described in this RFQ. If more than one contract is awarded, an effort will be made to award 
work in an equitable manner taking into consideration the following criteria for each project: 

1. Specific area of focus / special requirements

2. Cost

3. Availability of the Contractor

4. Prior performance of the Contractor
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Management Professional Services Rating Sheet
NOAA TRANSFORMATIONAL HABITATION RESTORATION & COASTAL RESILIENCE GRANT/PROGRAMS 

Rate the Firm’s Proposal in the following areas: 

A. Experience and Qualifications Points 
Possible 

Points 
Awarded 

1. Experience with application grant writing and project delivery services
for State and Federally funded projects.

15 

2. Experience working with the Cities and Counties 15 
SUBTOTAL 30 

B. Work Performance (references and prior experience with firm) Points 
Possible 

Points 
Awarded 

1. Work product is consistently of high quality 5 
2. Facilitates completion of project activities on schedule 5 
3. Understands the approach for project implementation 5 
4. References from current/past clients 10 

SUBTOTAL 25 

C. Capacity to Perform Points 
Possible 

Points 
Awarded 

1. Staffing level/experience, special skills 15 
2. Understanding of NOAA Grant Programs 15 

SUBTOTAL 30 
D. Affirmation Action Points 

Possible 
Points 

Awarded 
1. Firm is a Historically Underutilized Business (Include

Comptroller Cert in proposal)
10 

SUBTOTAL 10 

E. Proposed Fee Points 
Possible 

Points 
Awarded 

1. Price is reasonable considering the firm’s experience and qualifications 5 
SUBTOTAL 5 

Scoring Summary: Points 
Possible 

Points 
Awarded 

A. Experience of firm 30 
B. Work performance/program implementation 25 
C. Capacity to perform 30 
D. Affirmation Action 10 
E. Proposed Fee 5 

TOTAL SCORE 100 
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RESPONDENT’S CERTIFICATION 

I have carefully examined the Request for Statements of Qualifications Specifications, and any other documents 
accompanying or made a part of this Request for Proposals.  

I hereby propose to furnish the goods or services specified in the Request for Statements of Qualifications.  
I agree that my RFQ Response will remain firm for a period of up to 90 DAYS  in order to allow Jefferson 
County adequate time to evaluate the qualifications submitted. 

I verify that all information contained in this response is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this response on behalf of the firm as its act and deed and that the firm 
is ready, willing and able to perform if awarded the contract. 

I further certify, under oath, that this response is made without prior understanding, agreement, 
connection, discussion, or collusion with any other person, firm or corporation submitting a response for the 
same product or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in 
said response: and that the undersigned executed this Respondent's Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 

NAME OF BUSINESS 

BY: 

SIGNATURE 

NAME & TITLE, TYPED OR PRINTED 

MAILING ADDRESS 

CITY, STATE, ZIP CODE 

(       ) 
TELEPHONE NUMBER 

Sworn to and subscribed before me 
this day of 

, 2023 

Notary Public 

State of  

My Commission Expires: 

REQUIRED FORM 

Respondent:  

Please complete this form and include 
with RFQ response submission. 
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Addendum to RFQ 
 

RFQ NUMBER:  RFQ 23-060/JW 

RFQ TITLE: PROFESSIONAL GRANT ADMINISTRATION AND PLANNING SERVICES FOR NOAA 
TRANSFORMATIONAL HABITAT RESTORATION AND COASTAL RESILIENCE 
GRANT PROJECT(S) (NOAA GRANT NO. NOAA-NMFS-HCPO-2023-200801) 

RFQ DUE BY: 11:00 AM CT, THURSDAY, SEPTEMBER 21, 2023 

ADDENDUM NO.: 2 

ISSUED (DATE): 9/18/2023 
 
To RFQ Respondent:  This Addendum is an integral part of the RFQ package under consideration 
by you as a Respondent in connection with the subject matter herein identified.  Jefferson County 
deems all sealed qualifications to have been proffered in recognition and consideration of the 
entire RFQ Specifications Package – including all addenda.  For purposes of clarification, receipt 
of this present Addendum by a Respondent should be evidenced by returning it (signed) as part 
of the Respondent’s sealed RFQ response submission. If the RFQ response submission has 
already been received by the Jefferson County Purchasing Department, Respondent should 
return this addendum in a separate sealed envelope, clearly marked with the RFQ Title, RFQ 
Number, and RFQ Opening Date and Time, as stated above. 
 

Reason for Issuance of this Addendum:  
- Addition of Cost Proposal Form for RFQ Submission 

 

The information included herein is hereby incorporated into the documents of this present    
RFQ matter and supersedes any conflicting documents or portion thereof previously issued. 
 

Receipt of this Addendum is hereby acknowledged by the undersigned Respondent: 
 

ATTEST:   
  Authorized Signature (Respondent) 
   
Witness   
  Title of Person Signing Above 
   
Witness   
  Typed Name of Business or Individual 
   
Approved by ____   Date:  _________   
  Address 
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REQUEST FOR STATEMENTS OF QUALIFICATIONS (RFQ 23-060/JW) 

PROFESSIONAL GRANT ADMINISTRATION AND PLANNING SERVICES FOR NOAA 
TRANSFORMATIONAL HABITAT RESTORATION AND COASTAL RESILIENCE GRANT PROJECT(S) 
(NOAA GRANT NO. NOAA-NMFS-HCPO-2023-200801) 

 
CLARIFICATIONS 

 
 

QUESTION 1: Would Jefferson County consider extending the deadline to allow respondents time to 
incorporate any Addenda into the response? 
 

ANSWER: NO.  
The County is unable to extend the deadline for RFQ submissions for this project due to the overall 
timeframe for the grant application submission.  
 
 
QUESTION 2: How long will the review committee take to select a contractor for RFQ 23-060/JW?    
 

ANSWER: Due to the time constraints of the grant application for CWDG Projects funding, the Selection 
Review Committee and Award/Contract process will be expedited, with a goal of having the RFQ awarded 
and contract executed by the second week of October.  
 
 
QUESTION 3: Is a Cost of Services required? If so, could the County provide the form? 
 

ANSWER: Yes. Respondents may submit the Cost Proposal Form included in this addendum, PAGE 3.  
 
 
QUESTION 4:  The RFQ states a that there is a 35-page limit for the RFQ Response (not including the RFQ 
specifications document or addenda). Question: Would the County permit an appendix for resumes? 
 

ANSWER: Yes, Resumes may be included as an appendix – this inclusion will not count towards the               
35-page response limit.  
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COST PROPOSAL FORM 
(RFQ 23-060/JW) 
 
Scope of Work: The management consultant or firm to be hired is to provide contract-related 
management services to the County including, but not limited to, the following:  
 
Pre-Award (services associated with developing and requesting funds through the NOAA program)  
· Grant Writing and Application Preparation  
· Respond to Requests for Information (RFI) regarding projects  
· Assemble Environmental and Historic Preservation Review (EHP) as needed  
· Participate in Public Outreach if applicable (e.g. advertising, public meetings)  
· Act as Liaison between project engineer, the State, and NFS  
· Attend workshops and meetings related to the development and submission of the application  
 
Post-Award Grant Management Activities: (services associated with administering CWDG projects)  
· Record-keeping and financial management  
· Environmental clearance procedures  
· Real property acquisition procedures under Uniform Act  
· Equal employment opportunity requirements  
· Project Management  
· Technical Monitoring (e.g. site visits, technical meetings)  
· Monitor and evaluate the progress of activities in accordance with the approved SOW and budget  
· Project close-out assistance 
 
COST TO PROVIDE SERVICES AS DESCRIBED WITHIN THIS RFQ:   
 
PRE-FUNDING SERVICES 

 
$____________________ . _____ 
 

  
POST-FUNDING SERVICES 

 
$____________________ . _____ 
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regulations. When required, LCMS, Inc. must furnish County satisfactory proof of 
compliance therewith. 

27.9. 	LCMS, Inc. certifies that it is not aware of any conflicts of interest involving any Jefferson 
County official or employee related to this Agreement or the professional services 
provided under this Agreement. 

27.10. 	LCMS, Inc. certifies that it is not currently involved, either directly or indirectly, with any 
litigation against or involving Jefferson County. 

27.11. 	LCMS, Inc. will develop and implement an agency-wide drug free work place policy. 
LCMS, Inc. will also require that all contracts between itself and subcontractors al.so 
comply with said requirements. 

27.12. 	LCMS, Inc. understands that reimbursement for costs under this Agreement must be in 
accordance with all applicable federal rules, regulations, cost principles, and other 
requirements relating to reimbursement. 

27.13. 	Under Section 231.006, Texas Family Code, LCMS, Inc. certifies to County that LCMS, Inc. 
is not delinquent in any child support obligations and therefore ineligible to receive 
payment under the terms of this Agreement. LCMS, Inc. hereby acknowledges that this 
Agreement may be terminated and payment may be withheld if this certification is 
inaccurate. 

27.14. 	LCMS, Inc. certifies to County that LCMS, Inc.is not delinquent on the repayment of any 
federal, state, or local debt or other obligation. 

27.15. 	LCMS, Inc. certifies that neither it nor any of its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participating in this Agreement by any federal, state, or local department or agency. 

27.16. 	Failure by LCMS, Inc. to comply with any of these assurances or any other requirements 
specified within this Agreement will constitute a material breach of this Agreement and 
may result, at the sole discretion of County, in the rejection of LCMS, Inc. invoices or the 
offset of funds billed in LCMS, Inc. invoices or previously paid to LCMS, Inc. 

28. SIGNATORY WARRANTY: 
The person signing and executing this Agreement on behalf of LCMS, Inc., hereby warrants and 
guarantees that he is duly authorized by LCMS, Inc. to execute this Agreement on behalf of 
LCMS, Inc. and to validly and legally bind LCMS, Inc. to all the terms of this Agreement. 

29. ACCEPTANCES: 

By their signatures below, the duly authorized representatives of Jefferson County, Texas and 
Langford Community Management Services, Inc. accept the terms of this Agreement in full. 

of -E:OCW ---=-....:.....---=:....::~YJer____, 2023. 

BY 

on County, Texas 

PROFESSIONAL SERVICES AGREEMENT (RFQ 23-060/JW) 

Y langford 
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2024 Jefferson County Resolution 
Indigent Defense Grant Program 

WHEREAS, under the provisions of the Texas Government Code Section 79.037 and Texas Administrative Code Chapter 173, 
counties are eligible to receive grants from the Texas Indigent Defense Commission to provide improvements in indigent defense 
services in the county; and 

WHEREAS, this grant program will assist the county in the implementation and the improvement of the indigent criminal 
defense services in this county; and 

WHEREAS, Jefferson County Commissioners Court has agreed that in the event of loss or misuse of the funds, Jefferson County 
Commissioners assures that the funds will be returned in full to the Texas Indigent Defense Commission. 

NOW THEREFORE, BE IT RESOLVED and ordered that the County Judge of this county is designated as the Authorized 
Offtcial to apply for, accept, decline, modify, or cancel the grant application for the Indigent Defense Formula Grant Program 
and all other necessary documents to accept said grant; and 

BE IT FURTHER RESOLVED that the County Auditor is designated as the Financial Officer for this grant 

Adopted this ) 0 day of ()c}D~X f.... ,2023. 

Atte~) . (J A~ __ 
~----------

County Clerk 
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  PGM: GMCOMMV2                       DATE                                PAGE:   1
                                    10-10-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JURY FUND

CHAPMAN VENDING                                       424.39     510916
                                                                           424.39**
ROAD & BRIDGE PCT.#1

SPIDLE & SPIDLE                                     5,797.64     510728
BEAUMONT TRACTOR COMPANY                            1,625.00     510734
ACE IMAGEWEAR                                          86.08     510773
SMART'S TRUCK & TRAILER, INC.                         287.34     510774
ADVANCE AUTO PARTS                                    343.46     510860
GULF COAST                                            777.00     510903
                                                                         8,916.52**
ROAD & BRIDGE PCT.#2

CITY OF NEDERLAND                                     222.21     510739
ENTERGY                                               241.05     510749
HARTMANN BLDG. SPECIALITIES                           134.68     510750
KIRKSEY'S SPRINT PRINTING                              24.95     510755
M&D SUPPLY                                            236.90     510758
MUSTANG CAT                                           295.97     510761
RITTER @ HOME                                         861.70     510767
ROMCO EQUIPMENT, INC.                               1,916.58     510768
SETZER HARDWARE, INC.                                 452.54     510772
ACE IMAGEWEAR                                          59.46     510773
W. JEFFERSON COUNTY M.W.D.                             28.77     510785
BUMPER TO BUMPER                                       32.82     510820
ACT PIPE AND SUPPLY                                 2,256.00     510841
HOLLIER CONSTRUCTION CO LLC                         2,000.00     510891
CY-FAIR TIRE                                           72.45     510900
                                                                         8,836.08**
ROAD & BRIDGE PCT. # 3

ENTERGY                                               521.13     510749
SANITARY SUPPLY, INC.                               1,873.56     510770
AT&T                                                   96.76     510776
MATHESON TRI-GAS                                      181.84     510780
W. JEFFERSON COUNTY M.W.D.                             28.77     510785
WINDSTREAM                                             48.49     510828
ON TIME TIRE                                          495.00     510854
GULF COAST                                          5,367.82     510903
GERALD T PELTIER JR                                   200.00     510904
                                                                         8,813.37**
ROAD & BRIDGE PCT.#4

A&A EQUIPMENT                                       2,733.92     510724
RB EVERETT & COMPANY, INC.                          5,892.69     510744
ENTERGY                                             1,311.90     510749
M&D SUPPLY                                            218.51     510758
W. JEFFERSON COUNTY M.W.D.                             94.11     510785
TRANTEX, INC.                                       3,195.00     510791
MCKESSON MEDICAL-SURGICAL INC                         999.63     510792
MARTIN PRODUCT SALES LLC                           22,509.20     510830
ON TIME TIRE                                          590.08     510854
PETROLEUM MATERIALS LLC                               100.00     510867
FUNCTION 4 LLC                                        120.00     510878
ALL TERRAIN EQUIPMENT CO                              158.94     510881
US FLAG AND FLAGPOLE SUPPLY                           107.12     510890
COTTON CARGO                                           68.00     510901
GULF COAST                                          4,693.55     510903
ODP BUSINESS SOLUTIONS, LLC                           150.93     510931
MUNRO'S UNIFORM SERVICES, LLC                          92.34     510934
                                                                        40,734.80**
PARKS & RECREATION

ENTERGY                                               113.72     510749
W. JEFFERSON COUNTY M.W.D.                             57.54     510785
PRO CHEM INC                                          317.60     510856
ALL TERRAIN EQUIPMENT CO                               99.78     510881
GULF COAST                                          2,197.23     510903
                                                                         2,785.87**
GENERAL FUND
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  PGM: GMCOMMV2                       DATE                                PAGE:   2
                                    10-10-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JEFFERSON CTY. CLERK                               10,863.11     510725
                                                                        10,863.11*
TAX OFFICE

AT&T                                                  144.87     510776
UNITED STATES POSTAL SERVICE                          294.03     510803
UNITED STATES POSTAL SERVICE                           39.36     510804
US POSTAL SERVICE                                  35,000.00     510807
ROCHESTER ARMORED CAR CO INC                          378.40     510849
ODP BUSINESS SOLUTIONS, LLC                           922.52     510931
                                                                        36,779.18*
COUNTY HUMAN RESOURCES

UNITED STATES POSTAL SERVICE                            4.04     510803
SOUTHEAST TEXAS OCCUPATIONAL MEDICI                   112.00     510875
                                                                           116.04*
AUDITOR'S OFFICE

UNITED STATES POSTAL SERVICE                           18.81     510803
PATRICIA MOODY                                         30.13     510888
KATRENA THERIOT                                       150.00     510897
SUPERION LLC                                       70,120.07     510906
DANNA O'QUINN                                         104.80     510919
ODP BUSINESS SOLUTIONS, LLC                           244.53     510931
                                                                        70,668.34*
COUNTY CLERK

CDW COMPUTER CENTERS, INC.                            147.06     510790
UNITED STATES POSTAL SERVICE                          325.13     510803
UNITED STATES POSTAL SERVICE                           55.35     510804
ODP BUSINESS SOLUTIONS, LLC                           335.73     510931
                                                                           863.27*
COUNTY JUDGE

CAYLA CALAMIA                                       1,000.00     510737
UNITED STATES POSTAL SERVICE                            3.22     510803
THOMAS O. MOSES                                       500.00     510824
J.T. HAYNES                                           500.00     510827
GREGORY LAW FIRM                                      500.00     510852
                                                                         2,503.22*
RISK MANAGEMENT

UNITED STATES POSTAL SERVICE                            2.85     510803
ODP BUSINESS SOLUTIONS, LLC                           455.99     510931
                                                                           458.84*
COUNTY TREASURER

UNITED STATES POSTAL SERVICE                          228.20     510803
ODP BUSINESS SOLUTIONS, LLC                            28.99     510931
                                                                           257.19*
PURCHASING DEPARTMENT

UNITED STATES POSTAL SERVICE                           55.19     510803
                                                                            55.19*
GENERAL SERVICES

CASH ADVANCE ACCOUNT                                   25.00     510753
SECOND AD JUD REGION                               34,579.19     510771
VERIZON WIRELESS                                      303.94     510800
IEA - INSPIRE, ENCOURAGE, ACHIEVE                 240,000.00     510801
FIBERLIGHT LLC                                      1,998.75     510912
DEBTBOOK                                            7,500.00     510920
                                                                       284,406.88*
DATA PROCESSING

CDW COMPUTER CENTERS, INC.                            279.53     510790
ODP BUSINESS SOLUTIONS, LLC                           409.98     510931
AMAZON CAPITAL SERVICES                                42.72     510938
                                                                           732.23*
VOTERS REGISTRATION DEPT

UNITED STATES POSTAL SERVICE                          287.48     510803
                                                                           287.48*
DISTRICT ATTORNEY
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  PGM: GMCOMMV2                       DATE                                PAGE:   3
                                    10-10-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

NELL MCCALLUM & ASSOC., INC.                        1,049.80     510760
TEXAS DISTRICT & COUNTY ATTY ASSN.                    435.00     510778
UNITED STATES POSTAL SERVICE                          181.96     510803
ANGELA L MORMAN                                     1,126.28     510835
THOMSON REUTERS-WEST                                  490.26     510862
RAYMOND SHEARER                                       793.05     510885
PHILLIP SMITH                                       1,068.67     510918
ALISA BLANKENSHIP                                      81.40     510947
                                                                         5,226.42*
DISTRICT CLERK

UNITED STATES POSTAL SERVICE                          674.62     510803
AMAZON CAPITAL SERVICES                               468.96     510938
                                                                         1,143.58*
CRIMINAL DISTRICT COURT

DOUGLAS M. BARLOW, ATTORNEY AT LAW                  1,256.25     510733
THOMAS J. BURBANK PC                                1,550.00     510736
EDWARD B. GRIPON, M.D., P.A.                        3,480.00     510747
WILLIAM MARCUS WILKERSON                              800.00     510858
TURK LAW FIRM                                         700.00     510859
B. E. FRANKLIN LAW FIRM, PLLC                       1,814.60     510937
                                                                         9,600.85*
58TH DISTRICT COURT

THOMSON REUTERS-WEST                                   60.00     510862
                                                                            60.00*
136TH DISTRICT COURT

TERI DAIGLE, CSR, RPR                                 300.00     510796
                                                                           300.00*
252ND DISTRICT COURT

UNITED STATES POSTAL SERVICE                           70.09     510803
JASON ROBERT NICKS                                    900.00     510847
                                                                           970.09*
279TH DISTRICT COURT

ANITA F. PROVO                                      4,682.50     510765
NATHAN REYNOLDS, JR.                                  330.00     510766
JOEL WEBB VAZQUEZ                                     220.00     510818
KIMBERLY PHELAN, P.C.                               3,405.00     510826
TONYA CONNELL TOUPS                                   770.00     510837
BRITTANIE HOLMES                                      990.00     510857
LINDSEY SCOTT                                         330.00     510871
THE PARDUE LAW FIRM, PLLC                             693.00     510909
ALICIA K HALL PLLC                                    440.00     510911
SHELANDER LAW OFFICE                                  110.00     510917
ODP BUSINESS SOLUTIONS, LLC                           135.96     510931
                                                                        12,106.46*
317TH DISTRICT COURT

NATHAN REYNOLDS, JR.                                  385.00     510766
KEVIN S. LAINE                                        325.00     510787
LANGSTON ADAMS                                        550.00     510813
JOEL WEBB VAZQUEZ                                     600.00     510818
KIMBERLY PHELAN, P.C.                               3,140.00     510826
RONALD PLESSALA                                       325.00     510840
BRITTANIE HOLMES                                      330.00     510857
WILLIAM FORD DISHMAN                                  770.00     510864
THE PARDUE LAW FIRM, PLLC                             825.00     510909
                                                                         7,250.00*
JUSTICE COURT-PCT 1 PL 1

UNITED STATES POSTAL SERVICE                           93.72     510803
                                                                            93.72*
JUSTICE COURT-PCT 1 PL 2

UNITED STATES POSTAL SERVICE                           32.87     510803
                                                                            32.87*
JUSTICE COURT-PCT 4

ODP BUSINESS SOLUTIONS, LLC                            63.81     510931
                                                                            63.81*
JUSTICE COURT-PCT 6
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UNITED STATES POSTAL SERVICE                           54.30     510803
DIRECTV, LLC                                          104.23     510923
ODP BUSINESS SOLUTIONS, LLC                            72.17     510931
                                                                           230.70*
JUSTICE COURT-PCT 7

AT&T                                                   44.29     510776
                                                                            44.29*
JUSTICE OF PEACE PCT. 8

UNITED STATES POSTAL SERVICE                          187.74     510804
                                                                           187.74*
COUNTY COURT AT LAW NO.1

UNITED STATES POSTAL SERVICE                            7.52     510803
GERALD EDDINS                                       1,220.60     510861
                                                                         1,228.12*
COUNTY COURT AT LAW NO. 2

JACK LAWRENCE                                         400.00     510729
A. MARK FAGGARD                                       250.00     510745
JOHN EUGENE MACEY                                     550.00     510759
UNITED STATES POSTAL SERVICE                           16.93     510803
SIERRA SPRING WATER CO. - BT                           58.95     510805
JOEL WEBB VAZQUEZ                                     950.00     510818
LAW OFFICE OF GILES R COLE & ASSOC                    250.00     510915
                                                                         2,475.88*
COUNTY COURT AT LAW NO. 3

TODD W LEBLANC                                        250.00     510726
CASH ADVANCE ACCOUNT                                1,080.41     510753
NATHAN REYNOLDS, JR.                                  250.00     510766
CHARLES ROJAS                                         250.00     510794
UNITED STATES POSTAL SERVICE                           14.15     510803
LANGSTON ADAMS                                        400.00     510813
WILLIAM MARCUS WILKERSON                              250.00     510858
THOMSON REUTERS-WEST                                  167.00     510862
LINDSEY SCOTT                                         400.00     510871
LAW OFFICE OF GILES R COLE & ASSOC                    250.00     510915
                                                                         3,311.56*
COURT MASTER

UNITED STATES POSTAL SERVICE                            8.53     510803
ODP BUSINESS SOLUTIONS, LLC                           245.36     510931
                                                                           253.89*
MEDIATION CENTER

UNITED STATES POSTAL SERVICE                            5.37     510803
4IMPRINT, INC.                                        632.77     510808
AMANDA TRIM                                            69.43     510877
PAMELA MCGEE                                           55.67     510926
ODP BUSINESS SOLUTIONS, LLC                         1,295.04     510931
                                                                         2,058.28*
COMMUNITY SUPERVISION

ODP BUSINESS SOLUTIONS, LLC                           460.53     510931
                                                                           460.53*
SHERIFF'S DEPARTMENT

CITY OF NEDERLAND                                      42.02     510739
COCOMO JOE'S                                          256.70     510742
FED EX                                                 38.60     510746
JEFFERSON CTY. SHERIFF'S DEPARTMENT                 1,160.00     510751
AT&T                                                  388.12     510776
UNITED STATES POSTAL SERVICE                        2,479.07     510803
BEST BUY BUSINESS ADVANTAGE ACCOUNT                 1,264.90     510865
GALLS LLC                                              81.91     510870
VECTOR SECURITY                                       215.00     510880
RWB TOOLS                                             238.50     510895
BEARCOM / KAY ELECTRONICS                             260.00     510899
SPINDLETOP PLUMBING                                 1,075.00     510922
ODP BUSINESS SOLUTIONS, LLC                         1,140.22     510931
BEAUMONT OCCUPATIONAL SERVICES                        153.95     510944
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CENTRALSQUARE TECHNOLOGIES LLC                      3,000.00     510955
                                                                        11,793.99*
CRIME LABORATORY

LEGER'S SHOOTING RANGE                                 83.48     510810
CLINIQA CORPORATION                                   614.40     510819
TECHSCAN INC                                          660.00     510825
CAYMAN CHEMICAL COMPANY                               401.00     510848
FERGUSON ENTERPRISES INC                              184.76     510879
BAK GLOBAL LLC                                         50.00     510942
                                                                         1,993.64*
JAIL - NO. 2

AAA LOCK & SAFE                                     1,564.00     510723
JOHNSTONE SUPPLY                                       19.25     510731
BELL FENCE MFG. CO.                                   565.00     510735
ECOLAB                                              3,753.70     510743
ENTERGY                                            40,837.50     510749
JACK BROOKS REGIONAL AIRPORT                          851.56     510752
CASH ADVANCE ACCOUNT                                1,853.65     510753
M&D SUPPLY                                             81.51     510758
AT&T                                                1,110.83     510776
WORTH HYDROCHEM OF THE GULF COAST                     390.00     510786
MOTOROLA SOLUTIONS INC                                291.60     510789
MONUMENT CONSTRUCTORS                              20,730.00     510823
ATTABOY TERMITE & PEST CONTROL                      3,370.00     510845
WORLD FUEL SERVICES                                 1,846.97     510846
INDUSTRIAL & COMMERCIAL MECHANICAL                113,786.00     510855
GALLS LLC                                           1,475.56     510870
TRINITY SERVICES GROUP INC                        137,891.07     510902
MONTGOMERY TECHNOLOGY SYSTEMS, LLC                  2,215.30     510924
MORTON MORROW INC                                   1,846.95     510952
                                                                       334,480.45*
JUVENILE PROBATION DEPT.

WILLIE DAVIS                                          315.71     510727
EDWARD B. GRIPON, M.D., P.A.                          825.00     510747
LARONDA TURNER                                        247.59     510762
UNITED STATES POSTAL SERVICE                           22.94     510803
SHANNA CITIZEN                                         30.13     510812
ROXANA MITCHELL                                       188.64     510872
SHERONDA LEE                                           47.82     510884
EDWIN JAY FRANK                                       197.16     510886
CHARITY HIGHTOWER                                     309.82     510889
BRENDA WOOD                                           117.90     510913
TY-JUNEA JONES                                         82.53     510921
NICOLE BONSALL                                        171.61     510940
CASTILE COLBERT III                                   209.60     510948
LAQUITA TORRES                                        104.80     510949
                                                                         2,871.25*
JUVENILE DETENTION HOME

ENTERGY                                             6,346.69     510749
CASH ADVANCE ACCOUNT                                  518.55     510753
SANITARY SUPPLY, INC.                                 780.00     510770
BEN E KEITH COMPANY                                 3,686.00     510817
A1 FILTER SERVICE COMPANY                             183.79     510853
BIG THICKET PLUMBING INC                              365.00     510887
FLOWERS BAKING COMPANY OF HOUSTON                      54.81     510935
BAK GLOBAL LLC                                        100.00     510942
                                                                        12,034.84*
CONSTABLE PCT 1

UNITED STATES POSTAL SERVICE                           62.32     510803
GALLS LLC                                              63.98     510870
                                                                           126.30*
CONSTABLE-PCT 6

UNITED STATES POSTAL SERVICE                           33.11     510803
GALLS LLC                                             161.55     510870
ODP BUSINESS SOLUTIONS, LLC                            34.06     510931
                                                                           228.72*
CONSTABLE PCT. 8
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CDW COMPUTER CENTERS, INC.                            357.93     510790
                                                                           357.93*
AGRICULTURE EXTENSION SVC

TYLER FITZGERALD                                       50.00     510894
CORENA N FITZGERALD                                    50.00     510898
EPSILON SIGMA PHI                                     160.00     510925
DISTRICT 9 TEXAS COUNTY AAA                           200.00     510941
                                                                           460.00*
HEALTH AND WELFARE NO. 1

CLAYBAR FUNERAL HOME, INC.                          1,500.00     510740
MCKESSON MEDICAL-SURGICAL INC                         205.97     510792
UNITED STATES POSTAL SERVICE                           59.64     510803
ODP BUSINESS SOLUTIONS, LLC                           133.50     510931
                                                                         1,899.11*
HEALTH AND WELFARE NO. 2

AT&T                                                   44.29     510776
MCKESSON MEDICAL-SURGICAL INC                       2,878.11     510792
UNITED STATES POSTAL SERVICE                          212.37     510804
CHARTER COMMUNICATIONS                                182.99     510928
                                                                         3,317.76*
NURSE PRACTITIONER

MCKESSON MEDICAL-SURGICAL INC                       6,883.92     510793
LESLIE RIGGS                                           46.25     510868
BAK GLOBAL LLC                                         50.00     510942
                                                                         6,980.17*
CHILD WELFARE UNIT

J.C. PENNEY'S                                         487.76     510809
ROSS DRESS FOR LESS, INC.                           2,963.02     510832
                                                                         3,450.78*
ENVIRONMENTAL CONTROL

AT&T                                                   44.29     510776
ODP BUSINESS SOLUTIONS, LLC                            15.99     510931
                                                                            60.28*
INDIGENT MEDICAL SERVICES

CARDINAL HEALTH 110 INC                            16,006.35     510863
                                                                        16,006.35*
EMERGENCY MANAGEMENT

SABINE NECHES CHIEFS ASSOCIATION                      250.00     510769
                                                                           250.00*
MAINTENANCE-BEAUMONT

CITY OF BEAUMONT - WATER DEPT.                        139.40     510738
ENTERGY                                               497.98     510749
M&D SUPPLY                                             68.57     510758
ACE IMAGEWEAR                                         223.12     510773
SOUTHWEST BUILDING SYSTEMS                            153.54     510775
AT&T                                                  970.45     510776
WORTH HYDROCHEM OF THE GULF COAST                     290.00     510786
OTIS ELEVATOR COMPANY                               2,808.46     510816
CENTERPOINT ENERGY RESOURCES CORP                     631.43     510822
FIRETROL PROTECTION SYSTEMS, INC.                   2,200.00     510842
FRED MILLER'S OUTDOOR EQUIPMENT LLC                   519.98     510869
VECTOR SECURITY                                     2,329.44     510880
ADVANTAGE INTERESTS INC                             2,190.10     510882
BADGER DAYLIGHTING CORP                             1,554.24     510932
SOUTHWESTERN PAINT&WALLPAPER CO INC                   663.96     510939
                                                                        15,240.67*
MAINTENANCE-PORT ARTHUR

COASTAL WELDING SUPPLY INC                            115.00     510741
AT&T                                                1,593.50     510776
COASTAL SPRINKLER COMPANY                             415.00     510788
LOWE'S HOME CENTERS, INC.                             426.55     510811
ALLIED ELECTRICAL SYSTEMS&SOLUTIONS                   270.00     510843
PARKER'S BUILDING SUPPLY                               80.67     510936

486



  PGM: GMCOMMV2                       DATE                                PAGE:   7
                                    10-10-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JUST IN TIME LOCK AND KEY                             120.00     510956
                                                                         3,020.72*
MAINTENANCE-MID COUNTY

CITY OF NEDERLAND                                     106.44     510739
ENTERGY                                               456.56     510749
M&D SUPPLY                                            212.66     510758
RITTER @ HOME                                          84.30     510767
W. JEFFERSON COUNTY M.W.D.                             51.78     510785
AMAZON CAPITAL SERVICES                                39.50     510938
                                                                           951.24*
SERVICE CENTER

PHILPOTT MOTORS, INC.                               7,504.36     510763
JEFFERSON CTY. TAX OFFICE                               7.50     510797
JEFFERSON CTY. TAX OFFICE                               7.50     510798
JEFFERSON CTY. TAX OFFICE                               7.50     510799
VOYAGER FLEET SYSTEM, INC.                         27,303.17     510815
BUMPER TO BUMPER                                      788.71     510820
MIGHTY OF SOUTHEAST TEXAS                             892.61     510851
ADVANCE AUTO PARTS                                    214.47     510860
MUNRO'S UNIFORM SERVICES, LLC                         318.68     510934
TOWN AND COUNTRY FORD                                 382.86     510953
                                                                        37,427.36*
VETERANS SERVICE

UNITED STATES POSTAL SERVICE                             .54     510803
UNITED STATES POSTAL SERVICE                            2.76     510804
ODP BUSINESS SOLUTIONS, LLC                            73.70     510931
                                                                            77.00*
                                                                       908,118.32**
MOSQUITO CONTROL FUND

JACK BROOKS REGIONAL AIRPORT                          290.28     510752
ACE IMAGEWEAR                                          65.32     510773
UNITED PARCEL SERVICE                                  26.26     510781
WARREN EQUIPMENT CO.                                  962.70     510784
TEXAS DEPARTMENT OF AGRICULTURE                        75.00     510873
TEXAS A&M AGRILIFE EXTENSION SERVIC                   150.00     510876
O'REILLY AUTO PARTS                                    94.05     510892
NUTRIEN AG SOLUTIONS, INC                          24,771.60     510896
BOEING DIGITAL SOLUTIONS, INC                         432.00     510907
ES OPCO USA LLC                                   117,393.50     510910
CHARTER COMMUNICATIONS                                 80.83     510927
                                                                       144,341.54**
TOBACCO SETTLEMENT FUND

JULIE ROGERS "GIFT OF LIFE" PROGRAM               250,000.00     510831
                                                                       250,000.00**
J.C. FAMILY TREATMENT

MARY BEVIL                                          1,168.00     510908
                                                                         1,168.00**
COMMUNITY SUPERVISION FND

POSTMASTER                                             75.60     510764
UNITED STATES POSTAL SERVICE                          101.71     510803
UNITED STATES POSTAL SERVICE                           33.63     510804
JCCSC                                                  78.00     510850
                                                                           288.94**
LAW OFFICER TRAINING GRT

ENTERGY                                               536.64     510749
ODP BUSINESS SOLUTIONS, LLC                           224.88     510931
                                                                           761.52**
COUNTY CLERK - RECORD MGT

LAURIE LEISTER                                        666.58     510933
                                                                           666.58**
COUNTY RECORDS MANAGEMENT

TRIANGLE BLUE PRINT CO., INC.                       1,500.00     510779
BEAUMONT HERITAGE SOCIETY                             100.00     510814
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HHM & ASSOCIATES, INC.                              6,922.81     510914
ODP BUSINESS SOLUTIONS, LLC                           568.88     510931
                                                                         9,091.69**
HOTEL OCCUPANCY TAX FUND

A&A EQUIPMENT                                          31.54     510724
CITY OF BEAUMONT - WATER DEPT.                        395.56     510738
JOHNSON CONTROLS, INC.                                348.50     510754
M&D SUPPLY                                             23.96     510758
VACUUM WORLD                                           51.96     510782
UNITED STATES POSTAL SERVICE                           10.55     510803
4IMPRINT, INC.                                      4,324.77     510808
KATHI HUGHES                                           89.08     510829
LA RUE ROUGEAU                                        173.58     510834
JESSIE DAVIS                                           81.88     510839
MANNING'S OFFICE SOLUTIONS LLC                      2,905.10     510874
FERGUSON ENTERPRISES INC                               20.56     510879
VICTORIA RHODES                                        45.20     510905
MUNRO'S UNIFORM SERVICES, LLC                          61.72     510934
                                                                         8,563.96**
CAPITAL PROJECTS FUND

BRIZO CONSTRUCTION LLC                             82,477.94     510943
                                                                        82,477.94**
AIRPORT FUND

SPIDLE & SPIDLE                                       814.44     510728
CITY OF NEDERLAND                                     166.61     510739
COASTAL WELDING SUPPLY INC                             77.27     510741
LOUIS' YAZOO SALES & SERVICE, LLC                     544.85     510757
UNITED STATES POSTAL SERVICE                            1.07     510803
LOWE'S HOME CENTERS, INC.                             101.63     510811
DISH NETWORK                                          115.37     510833
MHC DATACOMM, INC                                   2,711.31     510844
SOUTHEAST TEXAS PARTS AND EQUIPMENT                    12.62     510866
FRED MILLER'S OUTDOOR EQUIPMENT LLC                    11.95     510869
TITAN AVIATION FUELS                               56,469.26     510893
ODP BUSINESS SOLUTIONS, LLC                           600.35     510931
                                                                        61,626.73**
SE TX EMP. BENEFIT POOL

EXPRESS SCRIPTS INC                               334,995.41     510883
ROCKSTAR ACQUISITIONS CORP                         17,804.00     510951
                                                                       352,799.41**
SETEC FUND

KOMMERCIAL KITCHENS                                22,869.81     510756
INDUSTRIAL & COMMERCIAL MECHANICAL                  1,652.00     510855
                                                                        24,521.81**
LIABILITY CLAIMS ACCOUNT

JEFFERSON CTY - WORKERS COMP                        4,777.07     510950
                                                                         4,777.07**
WORKER'S COMPENSATION FD

JEFFERSON CTY - WORKERS COMP                       11,113.32     510950
                                                                        11,113.32**
SHERIFF'S FORFEITURE FUND

INTERCONTINENTAL JET CORP                           1,188.69     510821
SKYFLEA AVIATION                                      520.00     510946
                                                                         1,708.69**
LANGUAGE ACCESS FUND

RUBEN ZAPATA                                          400.00     510945
                                                                           400.00**
ARPA CORONAVIRUS RECOVERY

JEFFERSON CTY. WATER DISTRICT #10                 168,547.67     510795
BRIZO CONSTRUCTION LLC                            340,162.74     510943
                                                                       508,710.41**
J C ASSISTANCE DISTRICT 4
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ENTERGY                                                10.50     510749
                                                                            10.50**
APPELLATE JUDICIAL SYSTEM

9TH COURT OF APPEALS                                5,023.98     510838
                                                                         5,023.98**
MARINE DIVISION

BELL TEXTRON INC.                                  30,395.00     510732
CITY OF NEDERLAND                                      22.40     510739
JACK BROOKS REGIONAL AIRPORT                          956.26     510752
RITTER @ HOME                                         272.20     510767
SETZER HARDWARE, INC.                                 117.28     510772
SUN COAST RESOURCES, LLC.                          15,741.02     510777
DANNY G. WALKER                                       322.25     510783
SIERRA SPRING WATER CO. - BT                          205.86     510806
BUMPER TO BUMPER                                      120.53     510820
THE DINGO GROUP-PETE JORGENSON MARI                   109.41     510836
ODP BUSINESS SOLUTIONS, LLC                           349.99     510931
PARACLETE AVIATION LIFE SUPPORT LLC                 4,995.91     510954
                                                                        53,608.11**
SHERIFF - COMMISSARY

JONES-ZYLON CO.                                    42,143.48     510730
ECOLAB                                                598.66     510743
FERGUSON ENTERPRISES INC                           22,581.78     510879
                                                                        65,323.92**
                                                                     2,565,613.47***
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JURY SELECTION PLAN 
JEFFERSON COUNTY 

STATUTORY AUTHORITY 

This plan shall be in complianc,e with all portions of Chapter 62 of the Government Code; 
Vernon's Texas Code Annotated. 

SOURCE OF NAMES 

As stated in Section 62.00.1 ofthe Government Code, the source fromwhich thejury wheel 
shall be constituted" is' the names orall persons ob the current voter registl'ation .lists fmID all the 
precincts in Jefferson County, Texas and the names of all citizens ofthe County whohold a valid 
Texas driver's license, and the citizens who hold valid person identification card or certificate 
issu,ed by the Texas Department of Public Safety, as soon as such infOlmati6n is available from 
the Secretary of State; provided, however, that the names ofpersons listed on a register ofpersQns 
exempt fromjury service may not be placed in the jury wheel as provided in the Government code 
62.108 and 62.109. 

METHOD 

Persons c,alled for jury service shall be selected at random with the aid of electronic 
equipment in a fair, impartial and objective manner from the source ofnames required by Seotion 
62.001 of the Government Code.. takmg into consid eration tho$e persons exempt from jury service 
as ,provided by Sectibh62.1 08 and 62.109 of the Government Code. 

OFFICIAL IN CHARGE 

The Clerk Qfthe District Courts in Jefferson County, Texas is designated as the official to 
be in charge of the selection process and shall have the duties and authority set forth herein. 

DATE OF RECONSTITUTION OF JURY SERVICE 

At a time each year~ on or before September 30th, the jury source shall be reconstituted 
from the certified list, provided by the Secretary of State under the provisions of Section 62.001 of 
the Gove:mttlent Cod'e. 

NOTICE OF JURy SERVICE 

The Judges of the District, County and Justice Courts shall provide in a timely manner to 
the District Clerk infbrti1ation regarding the required jury panels for the respective courts. 

A true and complete written Jist showing tbenames and addresses of the persons 
___ summOl)e~d to eginJUIY_s.eJYice _on_tLp.-articulacdate shalLbe_kepl.by.the District Clerkuntil said 

list has been used. . 
A true and complete written list of the names and addressed ofpers~;>tls summoned to begin 

jury service ona. particu,lar date shall be filed with the County Clerk at least ten (lO) days before 
that date, 

The District Clerk shall summons by fitst class mail all persons .so listed to be called for 
jury service on suchoate at least ten (IO) days prior to the date such personS are to begin jury 
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service. The Clerk shall supply the computerized summon fOnTIS. which shall be addressed to all 
.persons selected. 

Any authority Or: duty assigned to the Distriot Clerk herein may be delegated to a deputy 
or other designee ofS),lch Clerk, including the Jefferson County Deputy Clerks as deputized by the 
District Clerk. 

GENERAL JURy PANEL 

A District Judge,.COlmty COllrt at Law Judge or Justice of the Peace may detennine the 
number ofpro~pectivejurors that are reasonably necessary for the case~ tobe tried in .their courts... 
Any District or County Court at Law Judge may act as a Presiding Judge for the jury qualifications 
and assign such jurors as may be needed into panels for the different courts. 

ADDrtIONAi. JURORS 

If the preSiding judge detennines that the number of jurors previously selected for anyd~$ignated 
date is insufpciep.t, he sh'.l.ll direct the District Clerk to prepare. a supplemental list and summon 
such additional pers'ons to those already summoned as may be necessary to meet the needs of tlie 
courts; provided that Such supplemental summons shall be mailed at least ten (10) days prior to 
date of service. 

AMENDMENTS 

This plan may only be amended by the Commissionersr Court of Jefferson County, Texas upon 
.recommendation of a majority ()fthe District Judges of Jefferson County, Texas. 

EFFECTIVE DATE 

This plan shall become effective immediately upon its adoption and approval by the 
ColllIl1issibiier~t Cowt. . ' 

491

http:sh'.l.ll


TO: Honorable Commissioners' Court of Jefferson County, Texas 

FROM: District Judges of Jefferson County, Texas 

RE: .Plan for procedures for selection of persons for jury service, pursuant to 
Government Code, Section 62.011 

The undersigned majority of the District Judges of this County recommend to the County 
Commissioners' Court that the plan set forth and attached hereto be adopted by you as the plan for 
procedures Jor selection of persons for jury service, pursuant to Government Code, Section 62.0 11 . 

(vuvn 11) '. 
RETURN TO: 
LAURIE LEISTER 
COUNTY CLERKS OFFICE 
BEAUMONT, TX 77701 

FILED AND RECORDED 
OFFICIAL PUBLIC RECORDS 

~"~~ 

Roxanne Acosta·Hellberg, County Clerk 


Jefferson County, Texas 


October 10, 2023 0303 38 PM 


FEE: $0.00 2023028514 
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county Holidays 

nuary (Monday) 

Martin Luther King, Jr., Day 

March (Friday) 


Good Friday 


M (Monday) 


Memorial Day 


June nesday) 


Juneteenth 


July 4 (Thursday) 


I nce Day 

Septem r 2 (Monday) 

November 11 (Monday) 

Day 

Novem (Thursday & Friday) 

nksgiving 

December & (Wednesday & Thursday) 

Christmas 

January (Wednesday) 

New 
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Precinct No.4 

PROCLAMA TION 


STATE OF TEXAS § COMMISSIONERS COURT 

§ 

COUNTY OF JEFFERSON § OF JEFFERSON COUNTY, TEXAS 

BE IT REMEMBERED at a meeting of Commissioners' Court of Jefferson County, Texas, held 

on the ~ day of October ,2023, on motion made by Everette "Bo" Alfrer 

Commissioner of Precinct No. _4_, and seconded by MichaelS. Sinegal ,Commissioner of 

Precinct No. _3_, the following Proclamation was adopted: 

Texas Extension Education Association (TEEA) Week 

WHEREAS, the Texas Extension Education Association of Jefferson County believes strong 
families are basic to the well being of Texas; and 

WHEREAS, they have education programs that address critical needs impacting Texas families and 
communities; and 

WHEREAS, they see education as a lifelong learning process; and 

WHEREAS, they believe it is vital to develop leadership skills for personal growth in volunteers 
and opportunities for further development; and 

WHEREAS, cultural, ethnic diversity and global awareness in programs and membership is 
present; and 

WHEREAS, the Texas Extension Education Association cooperates with Texas A&M AgriLife 
Extension Service to attain mutual goals and October 8-14, 2023 is Texas Extension Education 
Association Week in Texas. 

NOW, THEREFORE, BE IT RESOLVED t~at the Commissioners Court of Jefferson County, 
Texas does hereby proclaim the week of OCTOBER 8-14, 2023 TEXAS EXTENSION 
EDUCATION ASSOCIATION WEEK IN JEFFERSON COUNTY, TEXAS 

Signed this 10 day of _ O_c_t _o-b-e-r----, 2023 

COMMISSIONER VERNON PIERCE 
Precin t No. 1 ~ 

NER CARY ERICKSON 
Precinct No.2 
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4. 	 Company shall provide a surety bond in the sum of [$ ItJ~/,,~(1,I'JO Estimated cost] 
dollars with the County Treasurer of Jefferson County, Texas upon execution of this agreement. 
All provisions of this agreement are contingent upon review and approval of the bond by the 
Jefferson County, Texas Commissioners COW1. The bond shall provide for prompt paymeot by 
the surety upon demand by County for the repairs, replacement and maintenance costs incurred 
to return the road to substantially the same condition the road possessed prior to the 
COIlUllencement date of the project. However, the liability of Company for such costs is not 
limited to the face amount of the bond and Company agrees to pay any additional sums actually 
incurred to retum the road to substantially the same condition of the road prior to the 
commencement date upon demand 

5. 	 Company agrees to provide 48 hours notice to the County Commissioner or Road 
Superintendant for Precinct No. ~ of Jefferson County, Texas before transporting any 
equipment on County [road name: C-l"'~.JIe& and COlmty [2nd road 
name: ~""Nt?JI. 1that would interrupt the normal flow of traffic. Company 
agrees to bear the cost of any County manpower and equipment necessary to interrupt and 
redirect traffic during any interruption of the normal flow of traffic. 

Agreed and executed this lD 

Approved by Jef;fr:rson 
~~~ ~~~~~----,~~$ 

Attest: 

Clfnt:~-

Commissioners Court 00Co the ,0 day of 

Authorized Agent for ___________ 

Page 2ROild Use Agreement 
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Management Information Systems Dept. 

  
Director, Jeff Ross 

1149 Pearl Street Fl 6 Assistant Director, Mary Helm  
Beaumont, Texas 77701 (409) 835-8447 
  

 

 
October 5, 2023 

Honorable Jeff Branick, County Judge 
Honorable Vernon Pierce, Commissioner Pct 1 
Honorable Cary Erickson Commissioner Pct 2 
Honorable Michael Sinegal, Commissioner Pct 3 
Honorable Everette Alfred, Commissioner Pct 4 
 
Dear Judge Branick and Commissioners: 

RE:  Agenda Item Considering Out of State Travel 

Please consider on the Court’s agenda for October 10, 2023, the following item: 

Consider and possibly approve out of state travel for MIS Director, Jeff Ross, to attend 
the Fall 2023 Government IT Congress in San Diego, CA.  This class is being 
conducted by BridgeMark Media overseen by an advisory board made up of Senior 
level IT Professionals.  Conference dates are October 29-31, 2023.  The only expense 
will be the flight which is estimated at $500 and funded in the fiscal year budget 2024. 

Thank you for your consideration. 

Sincerely, 

 

Jeff Ross 
Director of MIS 
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OUT OF STATE TRAVEL 

Consider and possibly approve out of state travel for Director of MIS, Jeff Ross, to attend a conference 

on topics prevalent in the IT field such as Cybersecurity, Cloud Infrastructure, and Procurement to name 

a few of the 28 items.  This program is being conducted by BridgeMark Media overseen by an advisory 

board made up of eight Senior-level IT Professionals.  Conference dates are October 29-31, 2023. 

1. Is the trip budgeted? If not, how is the trip to be funded? 

The trip is not initially budgeted, but will be paid out of MIS’ budged travel funds.  

Participants in the conference are selected by the advisory board.  There have been 70 

selected in the entire US to attend.  The only fee that must be funded by the county is the 

airfare, as the conference fee, hotel, and meals are being provided by BridgeMark Media. 

 

2. Is the training mandatory or does the training directly impact the employee’s assigned job duties? 

The training is not mandatory, but it does directly impact the employee’s assigned duties.  

The topics being discussed are the topics that are driving our daily tasks and budget.  The 

conference will just be from the point of view of professionals who are all directors of 

their departments so the discussion will be very impactful.  

 

3. Does the benefit appear to be worth the cost? 

Yes.  This is due to the entire conference to be funded by the company aside from the 

airfare. Also this is due to the fact that it will not be interfered by discussion led by 

vendors.  It will all be on topic; vendors will be available by appointment only. 

  The estimated cost of travel is $500.   

 

4. Is the training available locally or within Texas at a lower cost? 

No, there is no conference like this available in Texas.  The cost being $500 would also 

not be available anywhere else. 
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October 29-31, 2023 | Bridgemark Fall GovIT Congress

Trey Lana
Delegate Relations Manager & Content Producer,
Government Technology

260 W. 39th St, 8th floor
New York, NY 10018
(513) 607-7892
tlana@rtmbsinessgroup.com
Jeff Ross, Director of MIS, Jefferson County, TX

October 4, 2023

To Whom It May Concern:

Bridgemark Media Group would like to formally
invite Jeff Ross to join the upcoming 2023 Fall
Government IT Congress, taking place October
29th-31st, at the Hilton La Jolla at Torrey Pines
resort in San Diego, CA. The program will be
attended by approx. 60 State & Local Government
Leaders at or above the director level, from City,
County & State Municipalities across the country,
who represent their Technology Departments.

This document indicates that Jeff Ross is formally
invited to join the rest of the group for a 3 day event

filled with networking, content sessions &
collaboration between himself and the other
executives on site.

Additionally, please see below for a list of our
Government Technology Advisory Board
members:

- Rob Teel, Chief Technology Officer – State of
Oklahoma

- Summer Xiao, Deputy CIO – City of Houston,
TX

- Darshna Patel, Deputy CIO & Director of GIS –
City of Philadelphia, PA

- Michael Mayta, Chief Information Officer – City of
Wichita, KS

- Kim Roy Wilson, Commissioner of IT & Services –
City of Cleveland, OH

- Feroz Merchhiya, Chief Information Officer &
Chief Information Security Officer – City of
Glendale, AZ

- Bill Boudreaux, Chief Technology Officer – City of
Rochester, NY

- Shocker Creal, Chief Technology Officer – City of
Shreveport, LA

- Joe Toste, Founder, CEO & Host of The Public
Sector Show & TechTables

Please do not hesitate to reach out if you have any
questions, and I would be happy to discuss!

Sincerely,
Trey Lana
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Fall 2023 

Grant Applicants with Totals: 

 

 Requested:      Awarded:  

        

1. Accompanied by Gods Love (AGL)                  $4,600      $1,000 

Pre-promotion & Advertising – Women’s Conference  

 

2. Edison Plaza Museum                   $554                 $554 

Pre-promotion & Advertising – Edison Museum  

 

3.  Magnolia Garden Club, Inc.                              $895                 $895 

Transportation to and from hotel for 2024 POP 201 Flower Show 

 

4.  Southeast Texas Baseball Academy                  $30,911       $30,911 

Bid Fee – Baseball Tournaments 

 

5.  Lion Hearted                                 $10,000            Tabled 

Bid Fee – Boxing Tournament 

 

6.  Beaumont Heritage Society                                $4,962.87         $2,500 

Pre-promotion & Advertising – John Jay French Museum  

 

7.  Lamar State College Port Arthur                               $1,750              $1,750 

Pre-promotion & Advertising – Sabine Showdown Golf Tournament 

 

8.  Streetz Dance Convention                                $5,000      $4,000 

Pre-promotion & Advertising – Dance Convention  
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Requested:  Awarded: 

 

9.  Downtown Beaumont Cultural Arts District         $1,000              $500 

Pre-promotion & Advertising – DBCAD  

 

10. Southeast Texas Arts Council           $8,000         Tabled 

Pre-promotion & Advertising – Printing of ‘Off Ramp’ Publication 

 

11.  Equipping Educational Equality           $6,300              Tabled 

Pre-promotion & Advertising – Youth Explosion 2024 

 

12.  Ford Park              $92,000            $92,000 

Pre-promotion & Advertising – Facility Marketing 

 

13.  Beaumont Botanical Gardens           $19,265            $15,000 

Beach/Park on Waterway Funding – Beaumont Botanical Gardens 

 

14.  Beaumont Children’s Museum            $5,460              $4,400 

Pre-promotion & Advertising – Beaumont Children’s Museum     

 

15.  Texas Energy Museum            $1,300              $1,300 

Pre-promotion & Advertising – Energy Museum  

 

16. Port Arthur & Beaumont CVBs w/Ben J. Rogers V.C.        $18,920            $18,920 

Pre-promotion & Advertising – Co-op Trade Shows 
  

17.  Jefferson County CVBs            $94,226            $94,226 

Pre-promotion & Advertising – Printing of RVGs 
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Requested:  Awarded: 

 

18.  City of Port Arthur             $25,000             $25,000 

Beach/Park on Waterway Funding – Pleasure Island 
 

19.  Art Museum of Southeast Texas           $15,568             $7,500 

Pre-promotion & Advertising – Spring/Summer 2024 Exhibition 

 

20.  Port Arthur Historical Society           $10,800             $10,800 
            DBA Museum of the Gulf Coast 

Pre-promotion & Advertising – Online Radio  

 

21.  City of Beaumont Convention & Visitors Bureau         $40,000             $40,000 
 
Beach/Park on Waterway Funding – Cattail Marsh           

 

22.  Port Neches Chamber of Commerce          $51,615             $15,000 

Pre-promotion & Advertising – 2024 Riverfest 
 

23.  Gulf Coast Youth Soccer Club           $3,500               $3,500 

Pre-promotion & Advertising – Soccer Tournament 
 

24.       Gulf Coast Youth Soccer Club            $3,500               $3,500 

Pre-promotion & Advertising – Soccer Tournament  
 

25.  Neches River Festival             $4,802.04          $4,802 

Pre-promotion and advertising – Neches River Festival 

 

Totals:  (including Ford Park)        $459,928.91       $378,058 
* FORD PARK MARKETING FUNDS (See Pg. 2) DO NOT COME OUT OF HOT FUNDS THEY 
HAVE THEIR OWN BUDGETED LINE ITEM*  
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