
Notice of Meeting and Agenda
August 15, 2023

Special, 8/15/2023 10:30:00 AM

BE IT REMEMBERED that on August 15, 2023, there was begun and
holden a SPECIAL session of the Commissioners Court of Jefferson
County, Texas, with the following members and officers present and
participating except those absent as indicated:

Honorable Jeff Branick, County Judge

Commissioner Vernon Pierce, Commissioner Pct. No. 1

Commissioner Cary Erickson, Commissioner Pct. No. 2

Commissioner Michael Sinegal, Commissioner Pct. No. 3

Commissioner Everette D. Alfred, Commissioner Pct. No. 4

Honorable Zena Stephens, Sheriff

Honorable Roxanne Acosta-Hellberg, County Clerk

When the following proceedings were had and orders made, to-wit:
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Jeff R. Branick, County Judge
Vernon Pierce, Commissioner, Precinct One
Cary Erickson, Commissioner, Precinct Two

Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT

OF JEFFERSON COUNTY, TEXAS
August 15, 2023

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, will meet at 10:30 AM, on the 15th day of August 2023 at its
regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson
County Courthouse, 1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Special meeting for the purpose of transacting the routine
business of the County. Persons with disabilities requiring auxiliary aids for
services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

9:30 am – WORKSHOP - To receive information from the Jefferson
County Human Resources Department regarding amending the current
Jefferson County Employee Policies.

10:00 am – WORKSHOP - To receive information from Martin Gonzalez,
TxDOT District Engineer regarding the #End the Streak Campaign to raise
awareness of the increasing traffic deaths in Texas.

Jefferson County has taken steps to minimize the exposure of COVID-19 by
implementing the following steps to allow the public to view the
Commissioner’s Court meeting.

The following options are available:
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View live with audio from the County Webpage:
https://co.jefferson.tx.us/comm_crt/commlink.htm

Listen to audio by calling 347-973-4395, conference id 113569383# The
court will also have a time for public comments at the beginning of the
meeting. If you would like to speak at that time, please be on the phone call.
The Court will allow public comments related to items on the agenda that
day at the beginning of the meeting. Public comments will be limited to 3
minutes per person.

Please be mindful that the audio portion of this meeting will be of better
quality from the website.

INVOCATION: Vernon Pierce, Commissioner, Precinct One

PLEDGE OF ALLEGIANCE: Cary Erickson, Commissioner, Precinct Two
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PURCHASING:

(a).Consider and approve specifications for Invitation for Bid (IFB 23-
054/MR) Term Contract for Catalog Pricing for Janitorial Supplies for
Jefferson County.

SEE ATTACHMENTS ON PAGES 15 - 76

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve specifications for Request for Proposal (RFP 23-
056/MR) Re-Bid Cafeteria Services for Jefferson County.

SEE ATTACHMENTS ON PAGES 77 - 145

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve award for Invitation for Bid (IFB 23-035/JW)
Crane Bayou Pump Station Generators and Building – Community
Development Block Grant-Disaster Recovery (CDBG-DR) Program
Project for Jefferson County to BDS Constructors, LLC. d/b/a MK
Constructors for a total contract amount of $1,549,000.00; pursuant to
Chapter 262, Texas Local Government Code, the County Purchasing Act
and 2 CFR Sections 200.318 – 326. Funding for this project provided by
Texas General Land Office (GLO Contract No. 20-065-121-C408); and
with any additional cost over the budgeted GLO grant funds for this
project to be funded by the Jefferson County Drainage District No. 7, per
Interlocal Agreement.

NO ATTACHMENTS

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider, possibly ratify approval of a discretionary exemption as
authorized by Local Government Code 262.024(a)(4) a personal or
professional service for helicopter pilot training with Helicopter Institute
in the approximate amount of $55,059.86.

NO ATTACHMENTS
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Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Consider and approve, execute, receive and file an auction of surplus
property as authorized by Local Government Code §263.152(a)(1) by
Horn’s Auction, Inc. The auction is scheduled for Saturday, September
2, 2023 at 9:00 am.

SEE ATTACHMENTS ON PAGES 146 - 147

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(f).Consider and approve, execute, receive and file disposition of salvage
property as authorized by Local Government Code §263.152(3), for
broken or obsolete items.

SEE ATTACHMENTS ON PAGES 148 - 149

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY AUDITOR:

(a).Consider and approve budget transfer – Constable Pct. 1 - tint for vehicle
and logo drawstring backpacks.

SEE ATTACHMENTS ON PAGES 150 - 151
120-3065-425-3084 MINOR EQUIPMENT $200.00

120-3065-425-3090 EDUCATIONAL DEMONSTRATION $100.00

120-3065-425-1098 OVERTIME ALLOWANCE $300.00

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve budget transfer

– Risk Management – additional cost for supplies.
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SEE ATTACHMENTS ON PAGES 152 - 152
120-1016-415-3078 OFFICE SUPPLIES $1,400.00

120-1016-415-5062 TRAVEL EXPENSE $1,400.00

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and authorize County Judge to execute a Texas Safety Program
Grant agreement between Jefferson County, Texas and the State of
Texas for the STEP Comprehensive Program for the period 10/01/2023
to 09/30/2024.

SEE ATTACHMENTS ON PAGES 153 - 184

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider and approve accepting grant award from High Intensity Drug
Trafficking Area (HIDTA) program for $16,200, award number
G23HN0029A and no match required. Grant will aid in the investigation
and prosecution of drug offenses in our region.

SEE ATTACHMENTS ON PAGES 185 - 204

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Consider and approve electronic disbursement for $3,464,485.00 to State
Comptroller for Intergovernmental Governmental Transfer for Jefferson
County LPPF for the Comprehensive Hospital Increase Reimbursement
Program.

NO ATTACHMENTS

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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(f).Consider and approve electronic disbursement for $1,800,000.00 to State
Comptroller for the second half of Intergovernmental Governmental
Transfer for Indigent Health care – County funds.

NO ATTACHMENTS

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(g).Discuss Proposed tax rate for tax year 2023 (fiscal year 2023-2024).

NO ATTACHMENTS

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(h).Consider and approve proposing a tax rate of $.359 for tax year 2023
(fiscal year 2023-2024) and schedule a public hearing on the proposed
tax rate for Tuesday, September 19, 2023, at 10:30am in the
Commissioners Courtroom.

NO ATTACHMENTS

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(i).Consider and approve subrecipient agreement for American Rescue Plan
Act Coronavirus State and Local Fiscal Recovery Funds with Jefferson
County: reVision.

SEE ATTACHMENTS ON PAGES 205 - 216

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(j).Consider and approve subrecipient agreement for American Rescue Plan
Act Coronavirus State and Local Fiscal Recovery Funds with Tender
Loving Care Center dba Legacy Community Development Corporation.

SEE ATTACHMENTS ON PAGES 217 - 227
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Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(k).Consider and approve subrecipient agreement for American Rescue Plan
Act Coronavirus State and Local Fiscal Recovery Funds with Nutrition
& Services for Seniors.

SEE ATTACHMENTS ON PAGES 228 - 237

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(l).Regular County Bills – check #508917 through check #509146.

SEE ATTACHMENTS ON PAGES 238 - 247

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY CLERK:

(a).Conduct Public Hearing on the County Clerk's Records Archive Plan for
fiscal year 2023-2024.

NO ATTACHMENTS

Motion by: Alfred
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and possibly approve, receive and file, the County Clerk's
Records Archive Plan for fiscal year 2023 - 2024.

SEE ATTACHMENTS ON PAGES 248 - 299

Motion by: Sinegal
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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ADDENDUMS:

(c).Consider and possibly approve, execute, receive and file Order calling
for a Constitutional Amendment and Joint Election to be held on
November 7, 2023. The Order includes the adoption of countywide vote
centers for this election.

SEE ATTACHMENTS ON PAGES 300 - 305

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY COMMISSIONERS:

(a).Consider, approve and accept a donation and presentation from Judge
Stevens pursuant to Local Government Code Sec. 81.032.

NO ATTACHMENTS

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider, approve a resolution in Support of the Spindletop Center Grant
Application for funds to be utilized in establishing the Jefferson County
Criminal Mental Health and Substance Abuse Disorder. Diversion
Center.

SEE ATTACHMENTS ON PAGES 306 - 306

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider, possibly approve, receive and file an Order Amended Order
regarding the Disposition of Deceased Paupers.

SEE ATTACHMENTS ON PAGES 307 - 314

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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(d).Consider, approve and authorize the County Judge to execute a Mutual
Aid Agreement between Jefferson County and Jefferson County
Emergency Services District No. 1 pursuant to Chapter 418.002, Texas
Disaster Act of 1975.

SEE ATTACHMENTS ON PAGES 315 - 317

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Consider, approve and authorize the County Judge to execute a Mutual
Aid Agreement between Jefferson County and Jefferson County
Emergency Services District No. 3 pursuant to Chapter 418.002, Texas
Disaster Act of 1975.

SEE ATTACHMENTS ON PAGES 318 - 320

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(f).Consider, approve and authorize the County Judge to execute a Mutual
Aid Agreement between Jefferson County and Jefferson County
Emergency Services District No. 4 pursuant to Chapter 418.002, Texas
Disaster Act of 1975.

SEE ATTACHMENTS ON PAGES 321 - 323

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(g).Consider, approve and authorize the County Judge to execute a Mutual
Aid Agreement between Jefferson County and Hamshire Volunteer Fire
Department pursuant to Chapter 418.002, Texas Disaster Act of 1975.

SEE ATTACHMENTS ON PAGES 324 - 326

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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(h).Consider, approve and authorize the County Judge to execute a Mutual
Aid Agreement between Jefferson County and Jefferson County Water
Control District No. 10 pursuant to Chapter 418.002, Texas Disaster Act
of 1975.

SEE ATTACHMENTS ON PAGES 327 - 329

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

ADDENDUMS:

(i).Consider, possibly approve executing necessary grant applications
through grants.gov as either a co-applicant or as lead applicant along
with the Sabine Pass Authority for funding the US DOT PROTECT
Planning Grant for Highway 87.

NO ATTACHMENTS

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY TREASURER:

(a).Receive and File Investment Schedule for July, 2023, including the year
to date total earnings on County funds.

SEE ATTACHMENTS ON PAGES 330 - 332

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve a $70 wire transfer to Wells Fargo Securities for
Safekeeping fees for July, 2023.

NO ATTACHMENTS

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

1111



Notice of Meeting and Agenda
August 15, 2023

DISTRICT CLERK:

(a).Public hearing on the District Clerk’s Records Archive Plan for fiscal
year 2023 – 2024.

NO ATTACHMENTS

Motion by: Alfred
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and possibly approve, receive and file, the District Clerk’s
Records Archive Plan for fiscal year 2023 - 2024.

SEE ATTACHMENTS ON PAGES 333 - 353

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

SHERIFF'S DEPARTMENT:

(a).Consider and possibly approve out-of-state travel for Jeffery Chadney to
Alexandrea Virginia on September 18, 2023 to September 21, 2023 for
the Leadership Seminar on Missing & Exploited Children. The seminar
and travel will be paid for by the National Center for Missing and
Exploited Children Organization.

SEE ATTACHMENTS ON PAGES 354 - 355

Motion by: Erickson
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and possibly approve authorizing the Jefferson County Judge to
execute an Inter-local agreement between Jefferson County ad the Cities
of Beaumont and Port Arthur on asset sharing of the 2023 Byrne Justice
Assistance Grant Program award. Jefferson County’s allocation is
$21,105 and is budgeted for computer equipment for the Sheriff’s
Office.

SEE ATTACHMENTS ON PAGES 356 - 397
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Motion by: Erickson
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

OTHER BUSINESS:

***DISCUSSION ON ANY OTHER ITEM NOT ON AGENDA
WITHOUT TAKING ACTION.

Receive reports from Elected Officials and staff on matters of community
interest without taking action.

______________________________________________
Jeff R. Branick
County Judge
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Special, August 16, 2023

There being no further business to come before the Court at this time, same is
now here adjourned on this date, August 16, 2023.
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JEFFERSON COUNTY PURCHASING DEPARTMENT 
Deborah L. Clark, Purchasing Agent 

1149 Pearl Street                                                                                                          OFFICE MAIN: (409) 835-8593 
1st Floor, Beaumont, TX  77701                                                                                                  FAX: (409) 835-8456  

 

PUBLISH: 
Beaumont Enterprise: 
August 16, 2023 & August 23, 2023 
 

LEGAL NOTICE 
Advertisement for Invitation for Bids 

 

August 15, 2023 
 

Notice is hereby given that sealed bids will be accepted by the Jefferson County Purchasing Department for Invitation 
for Bid (IFB 23-054/MR) Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson County.  Specifications 
for this project may be obtained from the Jefferson County website, https://www.co.jefferson.tx.us/Purchasing/ or 
by calling 409-835-8593. 
 

Bids are to be sealed and addressed to the Purchasing Agent with the bid number and name marked on the outside 
of the envelope or box.  Bidders shall forward an original and one (1) copy of their bid to the address shown below.  
Jefferson County does not accept bids submitted electronically.  Late bids will be rejected as non-responsive. Bids will 
be publicly opened and read aloud in the Jefferson County Engineering Department Conference Room (5th Floor, 
Historic Courthouse) 1149 Pearl Street, Beaumont, Texas 77701, at the time and date below.  Bidders are invited to 
attend the sealed bid opening. 
 

BID NAME:        Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson County 
 

BID NUMBER: IFB 23-054/MR 
 

DUE BY TIME/DATE: 11:00 AM CT, Wednesday, September 20, 2023 
 

MAIL OR DELIVER TO: Jefferson County Purchasing Department 
 1149 Pearl Street, 1st Floor 

 Beaumont, Texas  77701 
 

 
 

Any questions relating to these bid requirements should be directed to Mistey Reeves, Assistant Purchasing 
Agent at 409-835-8593 or via email at: mistey.reeves@jeffcotx.us. 
  

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date at 409-835-8593. 
 

All interested firms are invited to submit a bid in accordance with the terms and conditions stated in this bid. 
 

Bidders are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all 
required documentation will result in a response being declared as non-responsive. 
 

                                                                                                                               
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
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BID SUBMISSIONS:  
 

One (1) Original and one (1) Bid Copy; with all copies to include a Completed Copy of this specifications packet, in its entirety.   
 

Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 

Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or bid updates.   https://www.co.jefferson.tx.us/Purchasing/ 
 

Failure to return and/or complete all required documentation will result in a response being declared as  non-responsive.  
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SECTION 1: GENERAL CONDITIONS OF BIDDING AND TERMS OF CONTRACT 

 
By execution of this document, the Vendor accepts all general and special conditions of the contract as outlined 
below and, in the specifications, and plans. 
 

1.  BIDDING. 
 

1.1 BIDS.   
All bids must be submitted on the bid form furnished in this package. 
 
1.2 AUTHORIZED SIGNATURES.   
The bid must be executed personally by the Vendor, duly authorized partner of the partnership, or duly authorized 
officer of the corporation.  If executed by an agent, a power of attorney or other evidence of authority to act on behalf 
of the Vendor shall accompany the bid to become a valid bid. 
 
1.3 LATE BIDS.   
Bids must be in the office of the Jefferson County Purchasing Agent before or at the specified time and date bids are 
due.  Bids received after the submission deadline shall be rejected as non-responsive and returned unopened. 
 
1.4 WITHDRAWAL OF BID PRIOR TO OPENING.  
A bid may be withdrawn before the opening date by submitting a written request to the Purchasing Agent.  If time 
allows, the Bidder may submit a new bid.  Bidder assumes full responsibility for submitting a new bid before or at the 
specified time and date bids are due.  Jefferson County reserves the right to withdraw a request for bids before the 
opening date.  
 
1.5 WITHDRAWAL OF BID AFTER OPENING.   
Bidder agrees that its offer may not be withdrawn or cancelled by the Vendor for a period of ninety (90) days following 
the date and time designated for the receipt of bids unless otherwise stated in the bid and/or specifications. 
 
1.6 BID AMOUNTS.   
Bids shall show net prices, extensions where applicable and net total.  In case of conflict between unit price and 
extension, the unit price will govern.  Any ambiguity in the bid as a result of omission, error, unintelligible or illegible 
wording shall be interpreted in the favor of Jefferson County. 
 
1.7 EXCEPTIONS AND/OR SUBSTITUTIONS.   
All bids meeting the intent of the specifications and plans will be considered for award.  Vendors taking exception to 
the specifications and plans, or offering substitutions, shall state these exceptions in the section provided.  If bid is 
made on an article other than the one specified, which a Bidder considers comparable, the name and grade of said 
article must be specified in the bid and sufficient specifications and descriptive data must accompany same to permit 
thorough evaluation.  The absence of stated exceptions and/or substitutions shall indicate that the Vendor has not 
taken any exceptions to the specifications and shall be responsible to perform in strict accordance with the 
specifications.  As a matter of practice, Jefferson County rejects exception(s) and /or substitutions as non-responsive 
but reserves the right to accept any and/or all of the exception(s) and/or substitution(s) deemed to be in the best 
interest of Jefferson County. 
 
1.8 ALTERNATES. 
The Invitation for Bid and/or specifications may expressly allow Bidder to submit an alternate bid.  Presence of such 
an offer shall not be considered an indication of non-responsiveness. 
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1.9 DESCRIPTIONS. 
Unless otherwise specified, any reference to make, manufacturer and/or model used in the bid specifications                    
is merely descriptive and not restrictive, and is used only to indicate type, style, or quality of material desired. 
  
1.10 BID ALTERATIONS. 
Bids cannot be altered or amended after submission deadline. Any interlineations, alterations, or erasures made 
before opening time must be initialed by the signer of the bid, guaranteeing authenticity. 
 
1.11 TAX EXEMPT STATUS. 
Jefferson County is exempt from federal excise tax and state sales tax.  Unless the bid form or specifications specifically 
indicate otherwise, the bid price must be net, exclusive of above-mentioned taxes and will be so construed.  
Therefore, the bid price shall not include taxes. 
 
1.12 QUANTITIES. 
Quantities indicated are estimated quantities only and are not a commitment to buy.  Approximate usage does not 
constitute an order, but only implies the probable quantity that will be used.  Commodities will be ordered on an 
as-needed basis.  Bidder is responsible for accurate final counts. 
 
1.13 BID AWARD. 
Award of contract shall be made to the most responsible, responsive Bidder, whose offer is determined to be the best 
value, taking into consideration the relative importance of price.  Jefferson County reserves the right to be the sole 
judge as to whether items bid will serve the purpose intended.   
 
Jefferson County reserves the right to award based upon individual line items, sections or total bid. 
 
1.14 SILENCE OF SPECIFICATIONS FOR COMPLETE UNITS. 
All materials, equipment and/or parts that will become a portion of the completed work, including items not 
specifically stated herein but, necessary to render the service(s) complete and operational per the specifications, are 
to be included in the bid price.  Vendor may be required to furnish evidence that the service, as bid, will meet or 
exceed these requirements. 
 
1.15 ADDENDA. 
Any interpretations, corrections or changes to the specifications and plans will be made by addenda no later than 
forty-eight (48) hours prior to the bid opening.  Addenda will be posted on the Purchasing web site.  Vendors are 
responsible for monitoring the web site in order to remain informed on addenda.  Vendors shall acknowledge receipt 
of all addenda with submission of bid. 
 
1.16 GENERAL BID BOND/SURETY REQUIREMENTS. 
Failure to furnish bid bond/surety, if requested, will result in bid being declared non-responsive.  Non-responsive bids 
will not be considered for award. 
 
1.17 GENERAL INSURANCE REQUIREMENTS. 
Failure to furnish Affidavit of Insurance, if required in these specifications, will result in bid being declared                      
non-responsive.  Non-responsive bids will not be considered for award. 
 
1.18 RESPONSIVENESS. 
A responsive bid shall substantially conform to the requirements of this Invitation to Bid and/or specifications 
contained herein.  Bidders who substitute any other terms, conditions, specifications and/or requirements or who 
qualify their bids in such a manner as to nullify or limit their liability to the contracting entity shall have their bids 
deemed non-responsive.  Also, bids containing any clause that would limit contracting authority shall be considered 
non-responsive.  Examples of non-responsive bids include but shall not be limited to:  a) bids that fail to conform to 
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required delivery schedules as set forth in the bid request; b) bids with prices qualified in such a manner that the bid 
price cannot be determined, such as with vague wording that may include “price in effect at the time of delivery,” 
and c) bids made contingent upon award of other bids currently under consideration. 

 
1.19 RESPONSIBLE STANDING OF BIDDER. 
To be considered for award, Bidder must at least:  have the ability to obtain adequate financial resources, be able to 
comply with required or proposed delivery/completion schedule, have a satisfactory record of performance;               
have a satisfactory record of integrity and ethics, and be otherwise qualified and eligible to receive award. 
 
1.20 CONFIDENTIAL/PROPRIETARY INFORMATION. 
If any material in the bid submission is considered by Bidder to be confidential or proprietary information (including 
manufacturing and/or design processes exclusive to the Bidder), Bidder must clearly mark the applicable pages of  bid 
submission to indicate each claim of confidentiality. Additionally, Bidder must include a statement on company 
letterhead identifying all Bid Submission section(s) and page(s) that have been marked as confidential. Jefferson 
County will protect from public disclosure such portions of a bid, unless directed otherwise by legal authority, 
including existing open records acts.  Merely making a blanket claim that the entire bid submission is protected from 
disclosure because it contains some proprietary information is not acceptable, and will make the entire bid submission 
subject to release under the Texas Public Information Act.   
 
By submitting a bid, Bidder agrees to reproduction by Jefferson County, without cost or liability, of any copyrighted 
portions of Bidder’s bid submission or other information submitted by Bidder. 
 
1.21 PUBLIC BID OPENING. 
Bidders are invited to be present at the opening of bids.  After the official opening of bids, a period of not less than 
one week is necessary to evaluate bids.  The amount of time necessary for bid evaluation may vary and is determined 
solely by the County.  Following the bid evaluation, all bids submitted are available for public review. 
 

2.  PERFORMANCE. 
 
2.1  DESIGN, STRENGTH, AND QUALITY. 
Design, strength, and quality of materials and workmanship must conform to the highest standards of manufacturing 
and engineering practices.  The apparent silence of specifications and/or plans as to any detailed description 
concerning any point shall be regarded as meaning that only the best commercial practices are to prevail.                           
All interpretations of these specifications and/or plans shall be made on the basis of this statement. 
 
2.2 AGE AND MANUFACTURE. 
All tangible goods being bid must be new and unused, unless otherwise specified, in first-class condition, of current 
manufacture, and furnished ready to use.  All items not specifically mentioned that are required for a complete unit 
shall be furnished. 
 
2.3 DELIVERY  LOCATION. 
All deliveries will be made to the address(es) specified on the purchase order during normal office working hours of  
8:00 am CT to 4:00 pm CT, Monday through Friday, unless  otherwise authorized by the Purchasing Agent or designee. 
 
2.4 DELIVERY SCHEDULE.   
Delivery time may be an important consideration in the evaluation of best value.  The maximum number of days 
necessary for delivery ARO shall be stated in the space,  if provided, on the bid form. 
 
2.5 DELIVERY CHARGES.   
All delivery and freight charges, F.O.B. destination shown on Jefferson County  purchase order, as necessary to 
perform contract are to be included in the bid price. 
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2.6  INSTALLATION CHARGES.   
All charges for assembly, installation and set-up shall be included in the bid price.  Unless otherwise stated, assembly, 
installation and set-up will be required. 
 
2.7 OPERATING INSTRUCTIONS AND TRAINING. 
Clear and concise operating instructions and descriptive literature will be provided in English, if requested.  On-site 
detailed training in the safe and efficient use and general maintenance of item(s) purchased shall be provided as 
needed at the request of Jefferson County.  Instructions and training shall be at no additional cost to the County. 
 
2.8        STORAGE. 
Bidder agrees to provide storage of custom ordered materials, if requested, for up to thirty (30) calendar days. 
 
2.9 COMPLIANCE WITH FEDERAL, STATE, COUNTY, AND LOCAL LAWS.  
Bids must comply with all federal, state, county and local laws, including, but not limited to, all applicable standard 
safety, emission, and noise control requirements.  Any vehicles or equipment shall contain all standard safety, 
emission, and noise control requirements required for the types and sizes of equipment at the time of their 
manufacture.  The Contractor agrees, during the performance of work or service, to comply with all applicable codes 
and ordinances of Jefferson County or the State of Texas as they may apply, as these laws may now read, or as they 
may hereafter be changed or amended. 
 
2.10        OSHA.   
The Bidder will certify all equipment complies with all regulations and conditions stipulated under the Williams-Steiger 
Occupational Safety and Health Act of 1971, as amended. The successful Bidder will further certify that all items      
furnished under this project will conform and comply with federal and State of Texas OSHA standards.  The successful 
Bidder will agree to indemnify and hold harmless Jefferson County for any and all damages that may be assessed 
against the County. 
 
2.11        PATENTS AND COPYRIGHTS.  
The successful Vendor agrees to protect the County from claims involving infringements of patents and/or copyrights. 
 
2.12 SAMPLES, DEMONSTRATIONS, AND TESTING.   
At Jefferson County’s request and direction, Bidder shall provide product samples and/or testing of items bid to 
ensure compliance with specifications.  Samples, demonstrations and/or testing may be requested at any point prior 
to or following bid award.  Samples, demonstrations and/or testing may be requested upon delivery and/or any point 
during the term of resulting contract.  All samples (including return thereof), demonstrations, and/or testing shall be 
at the expense of the Bidder/Vendor. 
 
2.13 ACCEPTABILITY.   
All articles enumerated in the bid shall be subject to inspection by an officer designated for that purpose by Jefferson 
County.  If found inferior to the quality called for, or not equal in value to the specifications, deficient in workmanship 
or otherwise, this fact shall be certified to the Purchasing Agent, who shall have the right to reject the whole or any 
part of the same.  Items and/or work determined to be contrary to specifications must be replaced at the vendor’s  
expense.  Inferior items not retrieved by the vendor within thirty (30) calendar days, or an otherwise agreed upon 
time, shall become the property of the County. If disposal of such items warrants an expense, an amount equal to the 
disposal expense will be deducted from amounts payable to the vendor. 
 
2.14 MAINTENANCE. 
Maintenance required for equipment bid should be available in Jefferson County by a manufacturer authorized 
maintenance facility.  Cost for this service shall be shown on the bid sheet as requested or on a separate sheet,                 
as required.  If Jefferson County opts to include maintenance, it shall be so stated in the purchase order and said cost 
will be included.  Service will commence only upon expiration of applicable warranties and should be priced 
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accordingly. 
 
2.15 MATERIAL SAFETY DATA SHEETS.   
Under the “Hazardous Communications Act,” common known as the “Texas Right to Know Act,” a Bidder must provide 
the user department, with each delivery, material safety data sheets which are applicable to hazardous substances 
defined in the Act.  Failure of the Bidder to furnish this documentation, will be cause to reject any bid applying thereto. 
 
2.16 EVALUATION.   
Evaluation shall be used as a determinant as to which services are the most efficient and/or most economical for the 
County.  It shall be based on all factors having a bearing on price and performance of the items in the user 
environment.  All bids are subject to tabulation by the Jefferson County Purchasing Department and recommendation 
to Jefferson County Commissioners’ Court.  Compliance with all bid requirements and needs of the using department 
are considered in evaluating bids.  Pricing is not the only criteria for making a recommendation.  The Jefferson County 
Purchasing Department reserves to right to contact any Bidder, at any time, to clarify, verify or requirement 
information with regard to this bid. 
 

3. PURCHASE ORDERS AND PAYMENT.   
 
3.1 PURCHASE ORDERS.   
A purchase order(s) shall be generated by the Jefferson County Purchasing Agent to the successful vendor.                      
The purchase order number must appear on all itemized invoices and packing slips. The County will not be held 
responsible for any work orders placed and/or performed without a valid current purchase order number.  Payment 
will be made for all services rendered and accepted by the contract administrator for which a valid invoice has been 
received. 
 
3.2 INVOICES.   
All invoices shall reference the Purchase Order number.  Invoices shall reference the bid item number or a detailed 
description for each item invoiced.  If an item purchased and itemized on the invoice does not correspond to an item 
in any of the categories awarded to the vendor, invoice shall reference the item as “N/C” to indicate that it is a             
non-contract item.  This requirement is to assist the County in verifying contract pricing on all invoices. Payment will 
be made under terms of net thirty (30) days unless otherwise agreed upon by seller and the purchasing department. 
 
3.3       PROMPT PAYMENT.   
In accordance with the State of Texas Prompt Payment Act, Article 601f V.T.C.S., payment will be made after receive 
and acceptance by the County of the merchandise ordered and of a valid invoice.  Successful Bidder(s) is required to 
pay Subcontractors within ten (10) days after the successful Bidder receives payment from the County. 
 
3.4 FUNDING.   
Jefferson County is operated and funded on an October 1 to September 30 basis; accordingly, the County reserves 
the right to terminate, without liability to the County, any contract for which funding is not available. 
 

4. CONTRACT. 
 

4.1 CONTRACT DEFINITION.   
The General Conditions of Bidding and Terms of Contract, Specifications, Plans,  Bidding Forms, Addenda, and any 
other documents made a part of this bid shall constitute the complete bid.  This bid, when duly accepted by Jefferson 
County, shall constitute a contract equally binding between the successful Bidder and Jefferson County. 
 
4.2 CHANGE ORDER.   
No different or additional terms will become part of this contract with the exception of a change order.  No oral 
statement of any person shall modify or otherwise change, or affect the terms, conditions or specifications stated in 
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the resulting contract.  All change orders to the contract will be made in writing and at the discretion and approval of 
Jefferson County.  No change order will be binding unless signed by an authorized representative of the County and 
the vendor. 
 
4.3 PRICE RE-DETERIMINATION.   
A price re-determination may be requested at the time of annual renewal. All requests for price re-determination 
shall be in written form.  Cause for such request, i.e., manufacturer’s direct cost, postage rates, Railroad Commission 
rates, Federal/State minimum wage law, Federal/State unemployment taxes, F.I.C.A, Insurance Coverage Rates, etc., 
shall be substantiated in writing by the source of the cost increase.  The Bidder’s past experience of honoring contracts 
at the bid price will be an important consideration in the evaluation of the lowest and best bid.  Jefferson County 
reserves the right to accept or reject any/all requests for price re-determination as it deems to be in the best interest 
of the County. 
 
4.4 TERMINATION. 
Jefferson County reserves the right to terminate the contract for default if the Bidder breached any of the terms 
therein, including warranties of Bidder or if the Bidder becomes insolvent or commits acts of bankruptcy.  Such right 
of termination is in addition to and not in lieu of any other remedies which Jefferson County may have in law or equity. 
Default may be construed as, but not limited to, failure to deliver the proper goods and/or service within the proper 
amount of time, and/or to properly perform any and all services required to Jefferson County’s satisfaction and/or to 
meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) days’ 
written notice to either party unless otherwise specified.  Jefferson County reserves the right to award canceled 
contract to the next lowest Bidder.  Bidder, in submitting this bid, agrees that Jefferson County shall not be liable to 
prosecution for damages in the event that the County declares the Bidder in default. 
 
4.5       CONFLICT OF INTEREST.  
Employees of the County are not permitted to maintain financial interest in, or receive payment, directly or indirectly, 
borrow from, lend to, invest in, or engage in any substantial financial transaction with any individual, organization, 
supplier, or Subcontractor who does business with the County without disclosure.  When conflict of interest is 
discovered, it shall be grounds for termination of contract. 
 
4.6 INTEREST BY PUBLIC OFFICIALS.   
No public official shall have interest in this contract, in accordance with Texas Local Government Code. 
 
4.7 PRE-AWARD/CONTRACT CONTACT BETWEEN COUNTY AND VENDORS. 
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions          
may not be initiated by vendors. 
 

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer.  
 
Vendors shall not contact any Jefferson County personnel during the IFB process without the express permission 
from the Jefferson County Purchasing Agent. The Purchasing Agent will disqualify any vendor who has made site 
visits, contacted Jefferson County personnel, or distributed any literature without authorization from the Jefferson 
County Purchasing Department.  
 
All correspondence relating to this IFB, from advertisement to award shall be sent to the Jefferson County 
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to 
this IFB shall be coordinated by the Jefferson County Purchasing Department.  
 
Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee. 
Proposals, vendor presentations, and product/service evaluations may develop into negotiating sessions with the 
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vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct negotiations with vendor 
representatives authorized to contractually obligate the vendor with an offer. If vendor is unable to agree to contract 
terms and conditions, Jefferson County reserves the right to terminate contract negotiations with that vendor and 
initiate negotiations with another vendor. In addition to a presentation, visits by the Evaluation Committee to 
representative vendor client sites may be conducted where the proposed solution can be demonstrated in                           
a production environment.  

 
4.8     INJURIES OR DAMAGES RESULTING FROM NEGLIGENCE.   
Successful vendor shall defend, indemnify and save harmless Jefferson County and all its officers, agents and 
employees from all suits, actions, or other claims of any character, name and description brought for or on account 
of any injuries or damages received or sustained by any person, persons, or property on account of any negligent act 
or fault of the successful vendor, or of any agent, employee, Subcontractor or supplier in the execution of,                           
or performance under, any contract which may result from bid award.  Successful vendor shall pay any judgment with 
cost which may be obtained against Jefferson County growing out of such injury or damages. 
 
4.9 WARRANTY.   
The successful vendor shall warrant that all materials utilized in the performance of this contract shall conform to the 
proposed specifications and/or all warranties as stated in the Uniform Commercial Code and be free from all defects 
in material, workmanship and title. 
 
4.10 UNIFORM COMMERCIAL CODE.   
The successful vendor and Jefferson County agree that both parties have all rights, duties, and remedies available as 
stated in the Uniform Commercial Code.  
 
4.11 VENUE.   
This agreement will be governed and construed according to the laws of the State of Texas.  This agreement is 
performable in the County of Jefferson, Texas. 
 
4.12 SALE, ASSIGNMENT, OR TRANSFER OF CONTRACT.   
The successful vendor shall not sell, assign, transfer or convey this contract, in whole or in part, without the prior 
written consent of Jefferson County. 
 
4.13 SILENCE OF SPECIFICATIONS.   
The apparent silence of these specifications as to any detailed description concerning any point, shall be regarded as 
meaning that only the best commercial practices are to prevail.  All interpretations of these specifications shall be 
made on the basis of this statement. 
 

5.  REJECTION OR WITHDRAWAL. 
Submission of additional terms, conditions or agreements with the bid document are grounds for deeming a bid          
non-responsive and may result in bid rejection.  Jefferson County reserves the right to reject any and all bids and to 
waive any informalities and minor irregularities or defects in bids.  Bids may be withdrawn in person by a bidder or 
authorized representative, provided their identity is made known and a receipt is signed for the bid, but only if the 
withdrawal is made prior to the time set for receipt of bids.  Bids are an irrevocable offer and may not be withdrawn 
within 90 days after opening date.   
 

6. EMERGENCY/DECLARED DISASTER REQUIREMENTS.   
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, this Acceptance of Offer may be subjected to unusual usage.  Contractor shall service the county during 
such an emergency or declared disaster under the same terms and conditions that apply during                                               
non-emergency/disaster conditions. The pricing as specified in this Acceptance of Offer shall apply to serving the 
County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the terms of the 
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Acceptance of Offer, then Contractor shall provide proof of such disruption and a copy of the invoice from Contractor’s 
supplier(s).   
 
Additional profit margin as a result of supplying services during an emergency or declared disaster shall not be 
permitted.  In the event that additional equipment, supplies, and materials are required during the declared disaster, 
additional shipping, handling and drayage fees may apply. 
 

7. AWARD.                                                                                                                                                                                          
The bid will be awarded to the responsible, responsive bidder(s) whose bid, conforming to the solicitation, will be 
most advantageous to Jefferson County – price and other factors considered.  Unless otherwise specified in this IFB, 
Jefferson County reserves the right to accept a bid in whole or in part, and to award by item or by group, whichever 
is deemed to be in the best interest of Jefferson County.  Any bidder who is in default to Jefferson County at the time 
of submittal of the bid shall have that bid rejected.   
 
Jefferson County reserves the right to clarify any contractual terms with the concurrence of the Contractor; however, 
any substantial non-conformity in the offer, as determined by Jefferson County, shall be deemed non-responsive and 
the offer rejected. 
 
In evaluating bids, Jefferson County shall consider the qualifications of the bidders, and, where applicable, operating 
costs, delivery time, maintenance requirements, performance data, and guarantees of materials and equipment.           
 
In addition, Jefferson County may conduct such investigation as it deems necessary to assist in the evaluation of a bid 
and to establish the responsibility, qualifications, and financial ability of the bidders to fulfill the contract. 

 
Jefferson County reserves the right to award this contract on the basis of lowest and best bid in accordance with the 
laws of the State of Texas, to waive any formality or irregularity, to make awards to more than one offeror, and/or to 
reject any or all bids.  In the event the lowest dollar offeror meeting specifications is not a awarded a contract, Offeror 
may appear before the Commissioners’ Court and present evidence concerning Offeror responsibility after officially  
notifying the Office of the Purchasing Agent of Offeror’s intent to appear. 
 
8. CONTRACT.  
A response to an IFB is an offer to contract with Jefferson County based upon the terms, conditions, and specifications 
contained in the IFB.  Bids do not become contracts unless and until they are executed by Jefferson County, eliminating 
a formal signing of a separate contract.  For that reason, all of the terms and conditions of the contract are contained 
in the IFB, unless any of the terms and conditions is modified by an IFB Amendment, a Contract Amendment, or by 
mutually agreed terms and conditions in the contract documents. 
 
9. WAIVER OF SUBROGATION.   
Bidder and bidder’s insurance carrier waive any and all rights whatsoever with regard to subrogation against Jefferson 
County as an indirect party to any suit arising out of personal or property damages resulting from bidder’s 
performance under this agreement. 
 

10.  FISCAL FUNDING. 
A multi-year contract (if requested by the specifications) continuing as a result of an extension option must include 
fiscal funding out.  If, for any reason, funds are not appropriated to continue the contract, said contract shall become 
null and void. 
 

11. BID RESULTS. 
Bid results are not provided in response to telephone inquiries.  A preliminary tabulation of bids received will be 
posted on the Purchasing web page at https://www.co.jefferson.tx.us/Purchasing/ as soon as possible following bid 
opening.  A final tabulation will be posted following bid award, and will also be available for review in the Purchasing 
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Department. 
 

12. CHANGES AND ADDENDA TO BID DOCUMENTS.   
Each change or addendum issued in relation to this IFB document will be on file in the Office of the Purchasing Agent, 
and will be posted on the Purchasing web site as soon as possible.  It shall be the bidder’s responsibility to make 
inquiry as to change or addenda issued, and to monitor the web site.  All such changes or addenda shall become part 
of the contract and all bidders shall be bound by such addenda.  Information on all changes or addenda issued will be 
available at the Office of the County Purchasing Agent. 
 

13. SPECIFICATIONS. 
Unless otherwise stated by the bidder, the bid will be considered as being in accordance with Jefferson County’s 
applicable standard specifications, and any special specifications outlined in the bid document.  References to                    
a particular trade name, manufacturer’s catalogue, or model number are made for descriptive purposes to guide the 
bidder in interpreting the requirements of Jefferson County, and should not be construed as excluding bids on other 
types of materials, equipment, and supplies.  However, the bidder, if awarded a contract, will be required to furnish 
the particular item referred to in the specifications or description unless departure or substitution is clearly noted and 
described in the bid.   
 
Jefferson County reserves the right to determine if equipment/ product being bid is an acceptable alternate.  All goods 
shall be new unless otherwise so stated in the bid.  Any unsolicited alternate bid, or any changes, insertions, or 
omissions to the terms and conditions, specifications, or any other requirements of the bid, may be considered         
non-responsive. 
 

14. DELIVERY. 
Bids shall include all charges for delivery, packing, crating, containers, etc.  Unless otherwise stated by the bidder 
(in writing on the included Bid Form), prices bid will be considered as being based on F.O.B. destination/delivered 
freight included. 

 
15. INTERPRETATION OF BID AN/OR CONTRACT DOCUMENTS.   
All inquiries shall be made within a reasonable time prior to the date and time fixed for the bid opening, in order that 
a written response in the form of an addendum, if required, can be processed before the bids are opened.  Inquiries 
received that are not made in a timely fashion may or may not be considered. 
 

16. CURRENCY. 
Prices calculated by the bidder shall be stated in U.S. dollars. 
 

17. PRICING. 
Prices shall be stated in units of quantity specified in the bid documents.  In case of discrepancy in computing the 
amount of the bid, the unit price shall govern. 
 

18. NOTICE TO PROCEED/PURCHASE ORDER.   
The successful bidder may not commence work under this contract until authorized to do so by the Purchasing Agent. 
 

19. CERTIFICATION. 
By signing the offer section of the Offer and Acceptance page, Bidder certifies: 
 

• The submission of the offer did not involve collusion or other anti-competitive practices. 
 

• The Bidder has not given, offered to give, nor intends to give at any time hereafter, any economic opportunity, 
future employment, gift, loan, gratuity, special discount, trip, favor, or service to any public servant in connection 
with the submitted offer. 
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• The Bidder hereby certifies that the individual signing the bid is an authorized agent for the Bidder and has the 
authority to bind the Bidder to the contract. 
 

20. DEFINITIONS. 
 
“County” – Jefferson County, Texas. 
“Contractor” – The Bidder whose proposal is accepted by Jefferson County. 
 

21. MINORITY-OWNED (MWBE),  WOMEN-OWNED (WBE) AND HISTORICALLY UNDERUTILIZED (HUB)  
 BUSINESS ENTERPRISE  PARTICIPATION.   
It is the desire of Jefferson County to increase the participation of Minority-Owned (MBE) , Women-Owned (WBE), 
and Historically Underutilized (HUB) business enterprises in its contracting and procurement programs.  While the 
County does not have any preference or set aside programs in place, it is committed to a policy of equitable 
participation for these firms. 
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)  
MANDATED CONTRACT PROVISIONS  FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS 
REQUIRED BY 2 C.F.R. §200.326 APPENDIX II TO 2 CFR §200                                                   
 

 

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in 
Appendix II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal 
entity’s contracts must contain the provisions described in Appendix II to Part 200—Contract Provisions for non-Federal 
Entity Contracts Under Federal Awards, as applicable. *Language as of August 31, 2022. 
 

THRESHOLD PROVISION CITATION 

>$250,000 
(Simplified Acquisition 

Threshold) 

Contracts for more than the simplified acquisition threshold, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition 
Council and the Defense Acquisition Regulations Council (Councils) as 
authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal 
remedies in instances where Contractors violate or breach contract terms, and 
provide for such sanctions and penalties as appropriate. 

2 CFR 200  
APPENDIX II (A) 

>$10,000 
All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity including the manner by which it will be 
affected and the basis for settlement. 

2 CFR 200  
APPENDIX II (B) 

None 

Equal Employment Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of “federally assisted construction 
contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause 
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive 
Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.” 
 

41 CFR 60-1.4 Equal opportunity clause. 
 

(b) Federally assisted construction contracts. (1) Except as otherwise provided, 
each administering agency shall require the inclusion of the following language 
as a condition of any grant, contract, loan, insurance, or guarantee involving 
federally assisted construction which is not exempt from the requirements of 
the equal opportunity clause: 
 

The [recipient] hereby agrees that it will incorporate or cause to be 
incorporated into any contract for construction work, or modification thereof, 
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60, 
which is paid for in whole or in part with funds obtained from the Federal 
Government or borrowed on the credit of the Federal Government pursuant to 
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any 
Federal program involving such grant, contract, loan, insurance, or guarantee, 
the following equal opportunity clause: 
 

During the performance of this contract, the Contractor agrees as follows: 
 

(1) The Contractor will not discriminate against any employee or applicant 
for employment because of race, color, religion, sex, sexual 
orientation, gender identity, or national origin. The Contractor will take 
affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or 
national origin. Such action shall include, but not be limited to the 
following: 

 

2 CFR 200  
APPENDIX II I and 
41 CFR §60-1.4(b)  
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Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. The Contractor agrees to 
post in conspicuous places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 
 

(2) The Contractor will, in all solicitations or advertisements for employees 
placed by or on behalf of the Contractor, state that all qualified 
applicants will receive consideration for employment without regard 
to race, color, religion, sex, sexual orientation, gender identity, or 
national origin. 
 

(3) The Contractor will not discharge or in any other manner discriminate 
against any employee or applicant for employment because such 
employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or 
applicant. This provision shall not apply to instances in which an 
employee who has access to the compensation information of other 
employees or applicants as a part of such employee’s essential job 
functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal 
complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the 
employer, or is consistent with the Contractor’s legal duty to furnish 
information. 
 

(4) The Contractor will send to each labor union or representative of 
workers with which he has a collective bargaining agreement or other 
contract or understanding, a notice to be provided advising the said 
labor union or workers’ representatives of the Contractor’s 
commitments under this section, and shall post copies of the notice in 
conspicuous places available to employees and applicants for 
employment. 
 

(5) The Contractor will comply with all provisions of Executive Order 
11246 of September 24, 1965, and of the rules, regulations, and 
relevant orders of the Secretary of Labor. 
 

(6) The Contractor will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by rules, 
regulations, and orders of the Secretary of Labor, or pursuant thereto, 
and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and 
orders. 
 

(7) In the event of the Contractor’s noncompliance with the 
nondiscrimination clauses of this contract or with any of the said rules, 
regulations, or orders, this contract may be canceled, terminated, or 
suspended in whole or in part and the Contractor may be declared 
ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in 

2828
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Executive Order 11246 of September 24, 1965, or by rule, regulation, 
or order of the Secretary of Labor, or as otherwise provided by law. 
 

(8) The Contractor will include the portion of the sentence immediately 
preceding paragraph (1) and the provisions of paragraphs (1) through 
(8) in every subcontract or purchase order unless exempted by rules, 
regulations, or orders of the Secretary of Labor issued pursuant to 
section 204 of Executive Order 11246 of September 24, 1965, so that 
such provisions will be binding upon each Subcontractor or vendor. 
The Contractor will take such action with respect to any subcontract or 
purchase order as the administering agency may direct as a means of 
enforcing such provisions, including sanctions for noncompliance: 

 

Provided, however, that in the event a Contractor becomes involved in, or is 
threatened with, litigation with a Subcontractor or vendor as a result of such 
direction by the administering agency, the Contractor may request the United 
States to enter into such litigation to protect the interests of the United States. 
 

The [recipient] further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices when it 
participates in federally assisted construction work: Provided, that if the 
[recipient] so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or 
subdivision of such government which does not participate in work on or under 
the contract. 
 

The [recipient] agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance of 
Contractors and Subcontractors with the equal opportunity clause and the 
rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information 
as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's 
primary responsibility for securing compliance. 
 

The [recipient] further agrees that it will refrain from entering into any contract 
or contract modification subject to Executive Order 11246 of September 24, 
1965, with a Contractor debarred from, or who has not demonstrated eligibility 
for, Government contracts and federally assisted construction contracts 
pursuant to the Executive Order and will carry out such sanctions and penalties 
for violation of the equal opportunity clause as may be imposed upon 
Contractors and Subcontractors by the administering agency or the Secretary of 
Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
[recipient] agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, 
terminate, or suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assistance to the [recipient] 
under the program with respect to which the failure or refund occurred until 
satisfactory assurance of future compliance has been received from such 
[recipient]; and refer the case to the Department of Justice for appropriate legal 
proceedings. 

>$2,000 
 

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal 
program legislation, all prime construction contracts in excess of $2,000 
awarded by non-Federal entities must include a provision for compliance with 
the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions 

2 CFR 200 
APPENDIX II (D) 
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Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, Contractors must be required to 
pay wages to laborers and mechanics at a rate not less than the prevailing wages 
specified in a wage determination made by the Secretary of Labor. In addition, 
Contractors must be required to pay wages not less than once a week. The non-
Federal entity must place a copy of the current prevailing wage determination 
issued by the Department of Labor in each solicitation. The decision to award a 
contract or subcontract must be conditioned upon the acceptance of the wage 
determination. The non-Federal entity must report all suspected or reported 
violations to the Federal awarding agency. The contracts must also include a 
provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 
3145), as supplemented by Department of Labor regulations (29 CFR Part 3, 
“Contractors and Subcontractors on Public Building or Public Work Financed in 
Whole or in Part by Loans or Grants from the United States”). The Act provides 
that each Contractor or subrecipient must be prohibited from inducing, by any 
means, any person employed in the construction, completion, or repair of 
public work, to give up any part of the compensation to which he or she is 
otherwise entitled. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. 

>$100,000 
 

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where 
applicable, all contracts awarded by the non-Federal entity in excess of 
$100,000 that involve the employment of mechanics or laborers must include a 
provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by 
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the 
Act, each Contractor must be required to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay 
for all hours worked in excess of 40 hours in the work week. The requirements 
of 40 U.S.C. 3704 are applicable to construction work and provide that no 
laborer or mechanic must be required to work in surroundings or under working 
conditions which are unsanitary, hazardous or dangerous. These requirements 
do not apply to the purchases of supplies or materials or articles ordinarily 
available on the open market, or contracts for transportation or transmission of 
intelligence. 

2 CFR 200  
APPENDIX II (E) 

None 

Rights to Inventions Made Under a Contract or Agreement. If the Federal award 
meets the definition of “funding agreement” under 37 CFR § 401.2 (a) and the 
recipient or subrecipient wishes to enter into a contract with a small business 
firm or nonprofit organization regarding the substitution of parties, assignment 
or performance of experimental, developmental, or research work under that 
“funding agreement,” the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts 
and Cooperative Agreements,” and any implementing regulations issued by the 
awarding agency. 

2 CFR 200  
APPENDIX II (F) 

>$150,000 

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control 
Act (33 U.S.C. 1251-1387), as amended - Contracts and subgrants of amounts in 
excess of $150,000 must contain a provision that requires the non-Federal 
award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal 
Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must 
be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

2 CFR 200  
APPENDIX II (G) 
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>$25,000 

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract 
award (see 2 CFR 180.220) must not be made to parties listed on the 
governmentwide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive 
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as 
well as parties declared ineligible under statutory or regulatory authority other 
than Executive Order 12549. 

2 CFR 200  
APPENDIX II (H) 

>$100,000 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid 
for an award exceeding $100,000 must file the required certification. Each tier 
certifies to the tier above that it will not and has not used Federal appropriated 
funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer 
or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award 
covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the non-Federal award. 

2 CFR 200  
APPENDIX II (I) 

and 
24 CFR §570.303 

 See 2 CFR §200.323. 
2 CFR 200  

APPENDIX II (J) 

 See 2 CFR §200.216. 
2 CFR 200  

APPENDIX II (K) 

 See 2 CFR §200.322. 
2 CFR 200  

APPENDIX II (L) 

>$10,000 

A non-Federal entity that is a state agency or agency of a political subdivision of 
a state and its Contractors must comply with section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that 
contain the highest percentage of recovered materials practicable, consistent 
with maintaining a satisfactory level of competition, where the purchase price 
of the item exceeds $10,000 or the value of the quantity acquired during the 
preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and 
establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

2 CFR 200.323 

>$100,000   
 
 

§135.38 Section 3 clause 
All section 3 covered contracts shall include the following clause (referred to as 
the section 3 clause): 
 

A. The work to be performed under this contract is subject to the requirements 
of section 3 of the Housing and Urban Development Act of 1968, as amended, 
12 U.S.C. 1701u (Section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance 
or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 
 

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR 
part 135, which implement section 3. As evidenced by their execution of this 
contract, the parties to this contract certify that they are under no contractual 
or other impediment that would prevent them from complying with the part 
135 regulations.  
 

 

3131
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C. The Contractor agrees to send to each labor organization or representative 
of workers with which the Contractor has a collective bargaining agreement or 
other understanding, if any, a notice advising the labor organization or workers’ 
representative of the Contractor’s commitments under this section 3 clause, 
and will post copies of the notice in conspicuous places at the work site where 
both employees and applicants for training and employment positions can see 
the notice. The notice shall describe the section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship 
and training positions, the qualifications for each; and the name and location of 
the person(s) taking applications for each of the positions; and the anticipated 
date the work shall begin. 
 

D. The Contractor agrees to include this section 3 clause in every subcontract 
subject to compliance with regulations in 24 CFR part 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or 
in this section 3 clause, upon a finding that the Subcontractor is in violation of 
the regulations in 24 CFR part 135. The Contractor will not subcontract with any 
Subcontractor where the Contractor has notice or knowledge that the 
Subcontractor has been found in violation of the regulations in 24 CFR part 135. 
 

E. The Contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the Contractor is selected but before 
the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the Contractor’s obligations under 24 
CFR part 135. 
 

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in 
sanctions, termination of this contract for default, and debarment or 
suspension from future HUD assisted contracts.  
 

G. With respect to work performed in connection with section 3 covered Indian 
housing assistance, section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under 
this contract. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises. Parties 
to this contract that are subject to the provisions of section 3 and section 7(b) 
agree to comply with section 3 to the maximum extent feasible, but not in 
derogation of compliance with section 7(b). 

None 

Section 889(b)(1) of the John S. McCain National Defense Authorization Act for 
Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented by 
FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for 
Covered Telecommunications Equipment or Services (Interim), prohibit the 
obligation or expending of federal award funds on certain telecommunication 
products or from certain entities for national security reasons. Effective August 
13, 2020, FEMA recipients and subrecipients, as well as their Contractors and 
Subcontractors, may not obligate or expend any FEMA award funds to: 
 

Recipients and subrecipients are prohibited from obligating or expending loan 
or grant funds to: 
 

(1) Procure or obtain;  
(2) Extend or renew a contract to procure or obtain; or  
(3) Enter into a contract (or extend or renew a contract) to procure or 

obtain equipment, services, or systems that uses covered 

2 CFR 200.216 
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telecommunications equipment or services as a substantial or 
essential component of any system, or as critical technology as part of 
any system. As described in Public Law 115-232, section 889, covered 
telecommunications equipment is telecommunications equipment 
produced by Huawei Technologies Company or ZTE Corporation (or 
any subsidiary or affiliate of such entities).  
 

(i) For the purpose of public safety, security of government 
facilities, physical security surveillance of critical 
infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced by 
Hytera Communications Corporation, Hangzhou Hikvision 
Digital Technology Company, or Dahua Technology Company 
(or any subsidiary or affiliate of such entities).  

(ii) Telecommunications or video surveillance services provided 
by such entities or using such equipment.  
(iii) Telecommunications or video surveillance 
equipment or services produced or provided by an entity that 
the Secretary of Defense, in consultation with the Director of 
the National Intelligence or the Director of the Federal Bureau 
of Investigation, reasonably believes to be an entity owned or 
controlled by, or otherwise connected to, the government of 
a covered foreign country.  
 

(b) In implementing the prohibition under Public Law 115-232, section 889, 
subsection (f), paragraph (1), heads of executive agencies administering loan, 
grant, or subsidy programs shall prioritize available funding and technical 
support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered 
communications equipment and services, to procure replacement equipment 
and services, and to ensure that communications service to users and 
customers is sustained.  
 

(c) See Public Law 115-232, section 889 for additional information.  
 

(d) See also § 200.471. 

None 

As appropriate and to the extent consistent with law, the non-Federal entity 
should, to the greatest extent practicable under a Federal award, provide a 
preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States (including but not limited to iron, aluminum, 
steel, cement, and other manufactured products). The requirements of this 
section must be included in all subawards including all contracts and purchase 
orders for work or products under this award. For purposes of this section:  
 

(1) “Produced in the United States” means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application 
of coatings, occurred in the United States.  
 

(2) “Manufactured products” means items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; plastics 
and polymer-based products such as polyvinyl chloride pipe; aggregates such as 
concrete; glass, including optical fiber; and lumber. 

2 CFR 
200.322(a)(b)(1) 
(2) 

None 

The Federal awarding agency must establish conflict of interest policies for 
Federal awards. The non-Federal entity must disclose in writing any potential 
conflict of interest to the Federal awarding agency or pass-through entity in 
accordance with applicable Federal awarding agency policy. 

2 CFR 200.112 
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None 

The Federal awarding agency and the non-Federal entity should, whenever 
practicable, collect, transmit, and store Federal award-related information in 
open and machine-readable formats rather than in closed formats or on paper 
in accordance with applicable legislative requirements. A machine-readable 
format is a format in a standard computer language (not English text) that can 
be read automatically by a web browser or computer system. The Federal 
awarding agency or pass-through entity must always provide or accept paper 
versions of Federal award-related information to and from the non-Federal 
entity upon request. If paper copies are submitted, the Federal awarding agency 
or pass-through entity must not require more than an original and two copies. 
When original records are electronic and cannot be altered, there is no need to 
create and retain paper copies. When original records are paper, electronic 
versions may be substituted through the use of duplication or other forms of 
electronic media provided that they are subject to periodic quality control 
reviews, provide reasonable safeguards against alteration, and remain 
readable. 

2 CFR 200.336 

None 

Contracting with HUB, small and minority businesses, women's business 
enterprises, and labor surplus area firms. 
(a) The non-Federal entity must take all necessary affirmative steps to assure 
that minority businesses, women's business enterprises, and labor surplus area 
firms are used when possible. 
(b) Affirmative steps must include: 
(1) Placing qualified small and minority businesses and women's business 
enterprises on solicitation lists; 
(2) Assuring that small and minority businesses, and women's business 
enterprises are solicited whenever they are potential sources; 
(3) Dividing total requirements, when economically feasible, into smaller tasks 
or quantities to permit maximum participation by small and minority 
businesses, and women's business enterprises; 
(4) Establishing delivery schedules, where the requirement permits, which 
encourage participation by small and minority businesses, and women's 
business enterprises; 
(5) Using the services and assistance, as appropriate, of such organizations as 
the Small Business Administration and the Minority Business Development 
Agency of the Department of Commerce; and 
(6) Requiring the prime Contractor, if subcontracts are to be let, to take the 
affirmative steps listed in paragraphs (b)(1) through (5) of this section. 

2 CFR 200.321 

None 

Financial records, supporting documents, statistical records, and all other non-
Federal entity records pertinent to a Federal award must be retained for a 
period of three years from the date of submission of the final expenditure 
report or, for Federal awards that are renewed quarterly or annually, from the 
date of the submission of the quarterly or annual financial report, respectively, 
as reported to the Federal awarding agency or pass-through entity in the case 
of a subrecipient. Federal awarding agencies and pass-through entities must not 
impose any other record retention requirements upon non-Federal entities. The 
only exceptions are the following: 
(a) If any litigation, claim, or audit is started before the expiration of the 3-year 
period, the records must be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action taken. 
(b) When the non-Federal entity is notified in writing by the Federal awarding 
agency, cognizant agency for audit, oversight agency for audit, cognizant agency 
for indirect costs, or pass-through entity to extend the retention period. 
(c) Records for real property and equipment acquired with Federal funds must 
be retained for 3 years after final disposition. 

2 CFR 200.334 
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(d) When records are transferred to or maintained by the Federal awarding 
agency or pass-through entity, the 3-year retention requirement is not 
applicable to the non-Federal entity. 
(e) Records for program income transactions after the period of performance. 
In some cases, recipients must report program income after the period of 
performance. Where there is such a requirement, the retention period for the 
records pertaining to the earning of the program income starts from the end of 
the non-Federal entity's fiscal year in which the program income is earned. 
(f) Indirect cost rate proposals and cost allocations plans. This paragraph applies 
to the following types of documents and their supporting records: Indirect cost 
rate computations or proposals, cost allocation plans, and any similar 
accounting computations of the rate at which a particular group of costs is 
chargeable (such as computer usage chargeback rates or composite fringe 
benefit rates). 
(1) If submitted for negotiation. If the proposal, plan, or other computation is 
required to be submitted to the Federal Government (or to the pass-through 
entity) to form the basis for negotiation of the rate, then the 3-year retention 
period for its supporting records starts from the date of such submission. 
(2) If not submitted for negotiation. If the proposal, plan, or other computation 
is not required to be submitted to the Federal Government (or to the pass-
through entity) for negotiation purposes, then the 3-year retention period for 
the proposal, plan, or computation and its supporting records starts from the 
end of the fiscal year (or other accounting period) covered by the proposal, plan, 
or other computation. 
 

None 

CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN, OR 
FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental entity may 
not enter into a governmental contract with a company that is identified on a 
list prepared and maintained under Section 2270.0052, 2270.0102, or 
2270.0152. In accordance with Texas Government Code, Chapter 2252, 
Subchapter F, Respondent hereby represents and warrants that it is not a 
company identified on the lists prepared and maintained under Texas 
Government Code §§ 2270.0052 (companies with business operations in 
Sudan), 2270.0102 (companies with business operations in Iran), or 2270.0152 
(companies known to have contracts with or provide supplies or services to a 
foreign terrorist organization). Notwithstanding the foregoing, a company that 
the United States government affirmatively declares to be excluded from its 
federal sanctions regime relating to Sudan, Iran, or to a foreign terrorist 
organization, is not subject to contract prohibition under this clause. A company 
claiming such exemption must submit the official copy of the declaration.  

Texas Government 
Code 2252.152 

>$100,000 

PROVISION REQUIRED IN CONTRACT.  (a) This section applies only to certain 
solicitations and contracts. Section 2271.002 of the Texas Government Code 
states the following:  

    (a) This section applies only to a contract that:  

(   (1) is between a governmental entity and a company with 10 or more full-time 
employees; and  

(2) has a value of $100,000 or more that is to be paid wholly or partly from 
public funds of the governmental entity.  

    (b) A governmental entity may not enter into a contract with a company for 
goods or services unless the contract contains a written verification from the 
company that it:  

 

Texas Government 
Code 2271.002 
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(1) does not boycott Israel; and  

(2) will not boycott Israel during the term of the contract. Section 2271.001(2) 
of the Government Code defines “company" to be the meaning assigned by 
Section 808.001 of the Texas Government Code, except that the term does not 
include a sole proprietorship. 

Option Contract 
Language for contracts 
awarded prior to Grant 

Award 

The contract award is contingent upon the receipt of federal funds.  If no such 
funds are awarded, the contract shall terminate.   

Optional  

 
Mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act. 

42 U.S.C. 6201 

 

The Firm agrees that no otherwise qualified individual with disabilities shall, 
solely by reason of his/her disability, be denied the benefits of, or be subjected 
to discrimination, including discrimination in employment, under any program 
or activity receiving federal financial assistance. 

Section 504 of the 
Rehabilitation Act 

of 1973, as 
amended.   
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BYRD ANTI-LOBBYING CERTIFICATION 

 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his 
or her knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor______________________________ certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that the 
provisions of 31 U.S.C.Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification 
and disclosure, if any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

 
Non-Federal entities and Contractors are subject to the debarment and suspension regulations implementing 
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension 
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No 
procurement Debarment and Suspension). 
 
This requirement applies to all FEMA grant and cooperative agreement programs. 
 
Federal Executive Order (E .O.) 12549 "Debarment" requires that all Contractors receiving individual awards, using 
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing 
business with the Federal Government. By signing this document, you certify that your organization and its principals 
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid. Information on 
debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see section 
52.209-6. 
 
The Contractor        certifies or affirms by your signature that neither you nor 
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 
  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS 
 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) 

During the performance of this contract, the Contractor agrees as follows: 

1) The Contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The Contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not 
be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The Contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided setting forth the provisions of this nondiscrimination clause. 

2) The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, or national origin. 

3) The Contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation information of other employees or applicants as a part 
of such employee's essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent with the Contractor's legal duty to furnish information. 

4) The Contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union 
or workers' representatives of the Contractor's commitments under this section and shall post copies of the 
notice in conspicuous places available to employees and applicants for employment. 

5) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

6) The Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, 
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation 
to ascertain compliance with such rules, regulations, and orders. 

7) In the event of the Contractor's noncompliance with the nondiscrimination clauses of this contract or with any of 
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part 
and the Contractor may be declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such 
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

8) The Contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions 
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each Subcontractor or vendor. The Contractor will take such action 
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing 
such provisions, including sanctions for noncompliance: 
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 

 

Provided, however, that in the event a Contractor becomes involved in, or is threatened with, litigation with a 
Subcontractor or vendor as a result of such direction by the administering agency, the Contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on or under the contract. 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor 
in obtaining the compliance of Contractors and Subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a Contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
Contractors and Subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 
 
 

 
 
 

 
 
 
 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SECTION 3:  SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS 
 

 

The following requirements and instructions supersede General Requirements where applicable.   
 

1. SUBMISSION OF BID. 
 

Bidder is Responsible for Submitting:  
 

One (1) Original and one (1) Bid Copy; with all copies to include a Completed Copy of this Specifications Packet, in its 
entirety.   
 

The County requests that bid submissions NOT be bound by staples or glued spines.  
 

Each Bidder shall ensure that required parts of their bid submission are completed with accuracy and submitted as 
per the requirements within this specifications packet, including any addenda. 
 

Additionally, Bidder shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or bid updates.  https://www.co.jefferson.tx.us/Purchasing/ 
 

Failure to return and/or complete all required documentation will result in a response being declared as non-
responsive.  
 

Bids must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 

BID PACKAGING: Bidder shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED 
BID.” The outside of the envelope of box shall also include the IFB Number, IFB Name, IFB Due Date, and the Bidder’s 
Name and Address; and shall be addressed to the Purchasing Agent.   
 

All submissions must be received by 11:00 am CT, Wednesday, September 20, 2023. 
 

Bids will be accepted at the above address until the time and date specified herein, and immediately after will be 
publicly opened and read aloud. 
 

Jefferson County will not accept any responsibility for bids being delivered by third party carriers. 
 

Late bids will not be accepted and will be returned unopened to the Bidder. 
Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this IFB. 
 

All bid responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 

All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
 

COURTHOUSE SECURITY: All visitors to the Courthouse must pass through Security.  Respondents planning to hand 
deliver proposals must allow time to get through Security, as a delay in entering the Courthouse will not be accepted 
as an excuse for late submittal.  Mondays and Tuesdays are particularly heavy days.  
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In response to the Covid-19 pandemic, Jefferson County has implemented precautionary measures as currently 
recommended by the CDC within its facilities.   Bidders are strongly urged to plan accordingly. 
 

COUNTY HOLIDAYS (2023):             

January 16   (Monday)   Martin Luther King, Jr. Day 
February 20   (Monday)    President's Day 
April 7    (Friday)    Good Friday 
May 29    (Monday)   Memorial Day 
July 4    (Tuesday)   Independence Day 
September 4   (Monday)   Labor Day 
November 10   (Friday)     Veteran's Day 
November 23 & 24  (Thursday & Friday)  Thanksgiving 
December 25 & 26  (Monday & Tuesday)  Christmas 
January 1, 2024  (Monday)   New Year's 
 

Submissions During Time of Inclement Weather, Disaster, or Emergency: 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the IFB closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 

Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the IFB and urgent County requirements preclude amendment to the IFB, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 

2. PRE-BID MEETING AND WALK-THROUGH. 
Due to the nature of this Bid, a Pre-Bid Conference will not be held for this project.      
 

3. QUESTIONS/DEADLINE FOR QUESTIONS. 
Questions may be emailed to Mistey Reeves, Assistant Purchasing Agent at: mistey.reeves@jeffcotx.us.  If no 
response in 72 hours, contact Deborah Clark, Purchasing Agent at: deb.clark@jeffcotx.us.                                   
The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, Friday, September 
8, 2023. 
 

4.       VENDOR REGISTRATION (System for Award Management).   
Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 

In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the 
System for Award Management, the Purchasing Department may initially accept proof (printout from the 
SAM website) that the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to 
be considered as “responsive” to the specifications for the project.   
However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the 
award and/or execution of an agreement or contract for the project. 
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BIDDER:  INSERT PROOF OF SYSTEM FOR AWARD MANAGEMENT (SAM) BEHIND THIS PAGE. 
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5.       FORM 1295 (Texas Ethics Commission) SUBMISSSION REQUIREMENT/INSTRUCTIONS FOR BIDDERS. 
All Non-Exempt Bidders are required to submit a completed FORM 1295 with bid submission.  
 

1. Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department with bid submission.  
 

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

A sample of a completed FORM 1295 is included on PAGE 30. 
 

FORM 1295 Implementation Background:  
In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 

Question: Will the date of birth and address provided appear on the TEC’s website when the form is filed?    
 

Answer: No. The TEC filing application does not capture the date of birth or street address of the signatory and 
it will not appear on forms that are filed using the TEC filing application. Although the TEC does not capture the 
date of birth and street address of the signatory, the contracting state agency or governmental agency will have 
a physical copy of the form that includes the date of birth and address of the signatory. The TEC cannot answer 
whether the contracting state agency or governmental agency may release such information. Questions 
regarding the Texas Public Information Act may be directed to the Office of the Attorney General. See also Paxton 
v. City of Dall., No. 03-13-00546-CV, 2015 Tex. App. LEXIS 5228, at *10-11 (App.—Austin May 22, 2015)            
(mem. op.) (pet. denied) (available here) 
 

FORM 1295 EXEMPTIONS:  
What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 

A completed Form 1295 is not required for:  
• a sponsored research contract of an institution of higher education 
• an interagency contract of a state agency or an institution of higher education 
• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and any qualified vendor is eligible for the contract 
• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
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SAMPLE COMPLETED FORM 1295 
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BIDDER:  INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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SECTION 3: SPECIAL REQUIREMENTS/BID SUBMISSION INSTRUCTIONS (CONTINUED) 
 

6. MULTIPLE VENDOR AWARD. 
Jefferson County reserves the right to award this contract to more than one vendor at the County’s discretion. 
 

7. DELIVERY. 
If delivery is required, all items must be packaged so as to be protected from damage during shipping and handling.  
Any item(s) damaged in shipping must be replaced in kind, or repaired, by the Contractor, at the discretion of, and 
at no additional charge to, Jefferson County. 
 

8. PAYMENT. 
Jefferson County will pay original invoices that clearly itemize the goods and/or services provided as to quantity, 
part number, description, price, applicable discount (if any), labor charges showing time differential, if applicable 
and if previously agreed to, and delivery, installation, and set-up costs, if applicable and if previously agreed to.  
Only charges as stated on the Bid Form(s) submitted as a part of the bid will be considered. 
 

Invoices must indicate Jefferson County as applicable, the address to which the product(s) and/or service(s) were 
delivered, and the applicable purchase order number.  Invoices will be matched to delivery tickets prior to payment; 
therefore, all delivery tickets should have an accurate description of the product(s) and/or service(s). 
 

Invoices shall be submitted to:   
Jefferson County Auditing Department 
Attention: Accounts Payable 
 1149 Pearl Street, 7th floor 
Beaumont, TX 77701.   
 

9. USAGE REPORTS. 
Jefferson County reserves the right to request, and receive at no additional cost, up to two (2) times during the 
contract period, a usage report detailing the products and/or services furnished to date under a contract resulting 
from this IFB.  The reports must be furnished no later than five (5) working days after written request and itemize 
all purchases to date by Jefferson County department, description of each item purchased, including manufacturer, 
quantity of each item purchased, per unit and extended price of each item purchased, and total amount and price 
of all items purchased. 
 

 10. INSURANCE.  
The Contractor (including any and all Subcontractors as defined in Section 11.1.3 below) shall, at all times during 
the term of this contract, maintain insurance coverages with not less than the type and requirements shown below.  
Such insurance is to be provided at the sole cost of the Contractor.   These requirements do not establish limits of 
the Contractor’s liability. 
 

All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; 
a copy of the policy wording or endorsement is required. 
 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional 
insured and will provide the actual policy wording or endorsement showing as such. 
 

All insurance must be written by an insurer licensed to conduct business in the State of Texas. 
 

Minimum Insurance Requirements: 
Public Liability, including Products & Completed Operations        $1,000,000 
Excess Liability                                                               $1,000,000 
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Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 
 

Workers’ Compensation                             Statutory Coverage (See Section 9 Below) 
 

11. WORKERS’ COMPENSATION INSURANCE 
11.1 Definitions: 

11.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a certificate of 
authority to self-insure issued by the commission, or a coverage agreement, DWC-81, DWC-82, 
DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for the 
person’s or entity’s employees providing services on a project, for the duration of the project. 

11.1.2 Duration of the project – Includes the time from the beginning of the work on the project until 
the Contractor’s/person’s work on the project has been completed and accepted by the 
governmental entity. 

11.1.3 Persons providing services on the project (“Subcontractor”) in article 406.096 – Includes all 
persons or entities performing all or part of the services under the Contractor has undertaken 
to perform on the project, regardless of whether that person contracted directly with the 
Contractor and regardless of whether that person has employees.  This includes, without 
limitation, independent Contractors, Subcontractor, leasing companies, motor carriers, owner-
operators, employees of any such entity, or employees of any entity which furnishes persons to 
provide services on the project.  “Services” includes, without limitation, providing, hauling or 
delivering equipment or materials, or providing labor, transportation, or other service related to 
a project.  “Services” does not include activities unrelated to the project, such as food/beverage 
vendors, office supply deliveries, and delivery of portable toilets. 

11.2 The Contractor shall provide coverage, based on proper reporting of classification code and payroll amounts 
and filing any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all employees of the Contractor providing services on the project, for the duration of the 
project. 

11.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being awarded the 
contract – refer to Section 10 above. 

11.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during the duration of 
the project, the Contractor must, prior to the end of the coverage period, file a new certificate of coverage 
with the governmental entity showing that coverage has been extended. 

11.5 The Contractor shall obtain from each person providing services on a project, and provide to the 
governmental entity: 
11.5.1 A certificate of coverage, prior to that person beginning work on the project, so the 

governmental entity will have on file certificates of coverage showing coverage for all persons 
providing services on the project; and 

11.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate ends 
during the duration of the project. 

11.6 The Contractor shall retain all required certificates of coverage for the duration of the project and for one (1) 
year thereafter. 

11.7 The Contractor shall notify the governmental entity in writing by certified mail or personal delivery, within 
ten (10) days after the contractor knew or should have known, of any change that materially affects the 
provision of coverage of any person providing services on the project. 

11.8 The Contractor shall post on each project site a notice, in the text, form and manner prescribed by the Texas 
Department of Workers’ Compensation, informing all persons providing services on the project that they are 
required to be covered, and stating how a person may verify coverage and report lack of coverage. 
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11.9 The Contractor shall contractually require each person with whom it contracts to provide services on a 
project to: 
11.9.1 Provide coverage, based on reporting of classification codes and payroll amounts and filing of 

any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all its employees providing services on the project, for the duration of the 
project. 

11.9.2 Provide to the Contractor, prior to that person beginning work on the project a certificate of 
coverage showing that coverage is being provided for all employees of the person providing 
services on the project, for the duration of the project. 

11.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate of 
coverage ends during the duration of the project. 

11.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
11.9.4.1 A certificate of coverage, prior to the other person beginning work on the project; 

and 
11.9.4.2 the coverage period, if the coverage period shown on the current certificate of a 

new certificate of coverage showing extension of coverage, prior to the end of 
coverage ends during the duration of the project. 

11.9.5 Retain all required certificates of coverage on file for the duration of the project and for one (1) 
year thereafter. 

11.9.6 Notify the governmental entity in writing by certified mail or personal delivery, within ten (10) 
days after the person knew or should have known, of any change that  materially affects the 
provision of coverage of any person providing services on the project; and 

11.9.7 Contractually require each person with whom it contracts to perform as required by paragraphs 
11.1. – 11.7., with the certificates of coverage to be provided to the person for whom they are 
providing services. 

11.10  By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor 
 is representing to the governmental entity that all employees of the Contractor who will provide services 
 of the project will be covered by workers’ compensation coverage for the duration of the project, that 
 the coverage will be based on proper reporting of classification codes and payroll amounts, and that all 
 coverage agreements will be filed with the appropriate insurance carrier or, in the case of a self-insured, 
 with the commission’s Division of Self-Insurance Regulation.  Providing false or misleading information 
 may subject the Contractor to administrative penalties, criminal penalties, civil penalties, or other civil 
 actions. 

11.11  The Contractor’s failure to comply with any of these provisions is a breach of contract by the Contractor 
 which entitles the governmental entity to declare the contract void if the Contractor does not remedy 
 the breach within ten (10) days after receipt of notice of breach from the governmental entity. 
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BIDDER: INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 
 

Note: For bid purposes, a general COI will suffice.  However, a COI that includes the notation that 
“Jefferson County as an additional insured” will be required from Awarded Bidder(s) prior to the 
issuance of a Purchase Order.   
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BIDDER INFORMATION FORM 

 

Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.  
PLEASE PRINT. 
 
 
Bid Number & Name:  (IFB 23-054/MR) Term Contract for Catalog Pricing for Janitorial Supplies for Jefferson 
County 
 
Bidder’s Company/Business Name: _______________________________________________ 
 
Bidder’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. _________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 

 
 

 
 

 
 
 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SECTION 4: MINIMUM SPECIFICATIONS 

 
The following requirements and specifications supersede General Bid Requirements where applicable.                 
Any questions relating to bid submission or bid item specifications requirements should be directed to Mistey 
Reeves, Assistant Purchasing Agent at 409-835-8593 or via email at: mistey.reeves@jeffcotx.us.  If no response 
in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8593 or via email at deb.clark@jeffcotx.us.  
Please reference Bid Number: IFB 23-054/MR. 
 
SCOPE OF PROJECT:  

Jefferson County is asking for sealed bids for a catalog discount on the purchase or janitorial supplies for a 
year with an option to renew for four (4) additional one (1) year terms.  All bids must be submitted on the 
Bid Sheets provided.  DO NOT BIND OR STAPLE BID PACKET. 

It is likely that multiple awards will be made with this bid. 

Specifications are for unknown quantities of items to be purchased on an “as needed” basis. 

One () current catalog shall be included with this bid.  Upon award of contract you will be asked to supply 
one (1) catalog to Jefferson County departments. 

The successful vendor must agree to mark shipments and invoices with a purchase order number.  Shipment 
must be delivered prepaid to the Jefferson County location indicated on the purchase order, unless 
otherwise specified.  Packing lists are to accompany the shipment in a container/carton properly marked as 
PACKING LIST for distribution to the county with the material. 

The successful bidder shall agree that all items shipped in error, such as incorrect colors, etc., will be returned 
by freight collect and the items will be replaced at no extra cost.  Notification of concealed shortages 
reported by the county are to be accepted by the vendor and items reshipped at no cost to the county.  No 
charge packing list marked with the applicable purchase order number shall be enclosed with each “no 
charge” shipment. 

Based on a review of recent past fiscal years, Jefferson County spends approximately $275,000.00 per fiscal 
year on janitorial equipment and supplies.   

 

No Guarantee Annual Volume 

This is an “open catalog” bid for purchase as funds become available, however, there is no commitment 
to purchase any given number of products. 

 

Catalog Requirements 

Bidder must provide free of charge to the county and county departments one (1) bound catalog or bound 
price lists for use in product selection within twenty (20) days after bid is awarded.  These bound documents 
must be clearly labeled on front cover with the name of said bid and beginning and ending contract dates. 
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Delivery 

The County desires to purchase its janitorial products from established merchants who have goods in stock, 
and are prepared to make delivery within 48 hours.  All delivery and freight charges (F.O.B. Jefferson County 
various locations listed below) are to be included in bid price.  The County reserves the right to change, add, 
or delete locations.  Bidder bears freight charges. 

 
 
Maintenance Department – Courthouse 
1149 Pearl – Basement 
Beaumont, Texas 77701 
Contact:  Greg Keller, 409-835-8511 
 
Maintenance Department – Subcourthouse 
525 Lakeshore Drive 
Port Arthur, Texas 77640 
Contact:  Kenneth Shepherd, 409-983-8307 
 
Correctional Facility 
5030 Hwy. 69 South 
Beaumont, Texas 77705 
Contact:  Captain Kenneth Harrell, 409-726-2555 
 
Road & Bridge Precinct #1 
2205 Hwy. 90  
China, Texas 77613 
Contact:  Paul Truax, 409-434-5430 
 
Road & Bridge Precinct #2 
7759 Viterbo Road 
Beaumont, Texas 77705 
Contact:  Mike Trahan, 409-719-5950 
 
Road & Bridge Precinct #3 
5700 Jade Avenue 
Port Arthur, Texas 77640 
Contact:  Jeffery Collins, 409-736-2851 
 
Road & Bridge Precinct #4 
7780 Boyt Road 
Beaumont, Texas 77713 
Contact:  Derrick Newman, 409-434-5400 
 
Crime Laboratory 
5030 Hwy. 69 South, Suite 500 
Beaumont, Texas 77705 
Contact:  Emily Esquivel, 409-726-2577 
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Jack Brooks Regional Airport 
5000 Jerry Ware Dr, Suite 100 
Beaumont, Texas 77705 
Contact:  Duke Youmans, 409-719-4900 
 
Juvenile Probation 
5326 Hwy. 69 South 
Beaumont, Texas 77705 
Contact:  Chief Ed Cockrell, 409-722-7474 
 
Mid-County Office Building 
7933 Viterbo Road 
Beaumont, Texas 77705 
Contact:  Bobby Kelly, 409-719-5950 
 
Mosquito Control District 
8905 First Street 
Beaumont, Texas 77705 
Contact:  Denise Marcel, 409-719-5940 
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Vendor Profile Information Form 

 

Please answer the following in order to provide a profile of the vendor’s capabilities to provide and deliver 
bid items. 
 

1. Company Name:  

 Address:  

   

 Telephone:  E-mail:  

 

2. List offices closest to Beaumont. 

 Name:  

 Address:  

   

 
3. How long has your company done business in Southeast Texas under its 

existing name? 
  

years 

 
4. If the company does not have a local office in Southeast Texas, how does the bidder propose to 

meet the county’s needs? 

  

  

  

  

 
5. Does the bidder have personnel who can visit the county when information 

may be needed or problems resolved? 
 
Yes  

 
No  

 
6. Can the bidder provide one (1) catalog or price list to each department?  

Yes  
 
No  

 If not, what can be provided? 
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Vendor Profile Information Form (Continued) 

 
7. Do you have a fax machine for electronic communication purposes with 

your customers? 
 
Yes  

 
No  

 
8. 

 
Do you accept purchase orders via email? 

 
Yes  

 
No  

 
9. 

 
Do you have a toll-free telephone number for use by your customers? 

 
Yes  

 
No  

 
10. 

 
Are there any limitations in your ability to receive and deliver purchases 
to the county and departments within 48 hours? 

 
Yes  

 
No  

 If yes, please explain: 
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OFFER AND ACCEPTANCE FORM 
OFFER TO CONTRACT 

 
To Jefferson County: 

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions, 
specifications, and amendments in the Invitation for Bid and any written exceptions in the offer.                                    

We understand that the items in this Invitation for Bid, including, but not limited to, all required certificates are 
fully incorporated herein as a material and necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, and 
complete, and states that he/she has the authority to submit this bid, which will result in a binding contract if 
accepted by Jefferson County. 

We acknowledge receipt of the following amendment(s):  ______, ______, ______, ______. 

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder: 

 

  For clarification of this offer, contact: 

Company Name   

   

   

Address  Name & Title  

   

   

City                             State                Zip  Phone                                      Fax 

   

   

Signature of Person Authorized to Sign  E-mail 

   

   

Printed Name   

   

   

Title   
 
 
 

 
 
 
 
 
 

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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ACCEPTANCE OF OFFER 

 
The Offer is hereby accepted for the following items: Term Contract for Catalog Pricing for Janitorial Supplies for 
Jefferson County for Contract Term: One (1) year from date of award with an option to renew for four (4) additional 
years. 
 
The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the 
Invitation for Bid, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as 
accepted by Jefferson County. 
 
This contract shall henceforth be referred to as Contract No. IFB 23-054/MR, Term Contract for Catalog Pricing for 
Janitorial Supplies for Jefferson County.  The Contractor has not been authorized to commence any billable work or 
to provide any material or service under this contract until Contractor receives a purchase order and/or a notice to 
proceed from the Jefferson County Purchasing Agent. 
 

COUNTERSIGNED:   

   

   

   

Jeff R. Branick, County Judge 

JEFFERSON COUNTY, TEXAS 

 Date 

   

ATTEST:    

   

   

   

Roxanne Acosta Hellberg, County Clerk 

JEFFERSON COUNTY, TEXAS 

 Date 
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BIDDER: INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 
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BID FORM 

 
 

 
CATALOG DISCOUNT:  Flat rate of discount you will allow from your current catalog with  
the below noted exceptions:    
    
   _____% 
 
Comments:  ___________________________________________________________ 
 
PRICE LIST DISCOUNTS:  Flat rate of discount you will allow from your price list with the below noted 
exceptions: 
    
   _____% 
 
Comments:  ___________________________________________________________ 
 
SHELF PRICE DISCOUNTS:  Flat rate of discount you will allow from your shelf price with the below noted 
exceptions: 
    
   _____% 
 
Comments:  ___________________________________________________________ 
 
EXCEPTIONS TO THE ABOVE QUOTED BID PROPOSAL OR DISCOUNTS 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
 
 
Dated Purchase Orders 

The bidder shall be required to honor all purchase orders dated prior to the contract expiration date if received 
by the bidder within fifteen (15) days following the date of expiration. 

Questions concerning the terms and conditions will be directed in writing to the County’s purchasing department 
for receipt no later 5:00 pm, Friday, September 8, 2023.  Inquiries must reference the date of “bid opening.”  
Having carefully examined the Specific Terms and Conditions, Specifications and Bid Form, the undersigned 
hereby proposes and agrees to furnish goods and/or services in strict compliance with the specifications and 
conditions contained in this document. 

 
Signature: ________________________________        Date:___________________ 
 
Typed Name: ______________________________ 
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Bid Form (Continued) 

 

I understand that the bid proposal submitted incorporates all of the requirements contained in the Bid Packet 
and our company is in a position to comply with same. 
 

Company:  

Sales Contact:  Phone:  

Address:  

Phone No.:  

Fax No:  

E-mail:  

Employee Identification Number:  

Authorized Signature:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

 
 

 
 

 
 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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VENDOR REFERENCES FORM 
 

Bidder: Please list at least three (3) companies or governmental agencies 
(preferably a municipality) where the same or similar products and/or 
services as contained in this specification package were recently provided. 
 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:  

 REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SIGNATURE PAGE 

 

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Bidder be willing to allow other governmental entities to piggyback off this contract, if awarded, under the 
same terms and conditions? .......................................................................................... Yes      No  
 
This bid shall remain in effect for ninety (90) days from bid opening and shall be exclusive of federal excise and state 
and local sales tax (exempt). 
 
The undersigned agrees, if this bid is accepted, to furnish any and all items upon which prices are offered, at the price 
and upon the terms and conditions contained in the Invitation for Bid, Conditions of Bidding, Terms of Contract, and 
Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this bid in collusion with any other Bidder, and that the contents of this 
bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee 
or agent to any other Bidder or to any other person(s) engaged in this type of business prior to the official opening of 
this bid. And further, that neither the Bidder nor their employees nor agents have been for the past six (6) months 
directly nor indirectly concerned in any pool or agreement or combination to control the price of goods or services 
on, nor to influence any person to bid or not to bid thereon. 
 

   

Bidder (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 
 
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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CERTIFICATION REGARDING LOBBYING 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 

 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 

 
 
 
 
 
 
 

 

REQUIRED FORM   
Bidder: Please complete this form 
and include with bid submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) DETERMINATION CHECKLIST 

 

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation.  The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 
 

  Did the Prime Contractor/Consultant . . .? 
 
 Yes  No 1. To the extent practical, and consistent with standard and prudent industry standards, 

divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 
participation of the planned work to be subcontracted? 

 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a Subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and insurance requirements, and a point of contract within the Prime 
Contractor/Consultant’s organization)? 

 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 
qualify as lowest and responsive Bidders? 

 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, including the 
reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 
reasons why. 

 
If “No” was selected, please explain and include any pertinent documentation with your bid. 

If necessary, please use a separate sheet to answer the above questions. 
 

   
Printed Name of Authorized Representative  Signature 

 
 
 

  

Title  Date 
 

 
 
 
 

 
 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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NOTICE OF INTENT (NOI) TO SUBCONTRACT WITH 
HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 

   

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Bidder shall submit this form with the bid; however, the information 
below may be submitted after contract award, but prior to beginning performance on the contract.   
 

Please submit one form for each HUB Subcontractor/Subconsultant with proper signatures, per the terms and 
conditions of your contract. 

 

 

 
Contractor Name: 

 
_____________________________________________________________ 

 
HUB:   Yes    No 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 

Note:  Nothing on this Notice of Intent Form is intended to confer any rights, expressed or implied, to any third parties. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Subconsultant Change Form” must be completed and faxed to 409-835-8456. 

 

   
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 1 OF 4 
 

Bidder intends to utilize Subcontractors/Subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUBCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 2 OF 4 
 

HUB Subcontractor Disclosure 
 

PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

All HUB Subcontractor Participation may be verified with the 
HUB Subcontractor(s) listed on Part I. 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 3 OF 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 
Instructions to Bidder: Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All Subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Bidder shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Bidder selects, after bid submission, shall be provided to 
the Purchasing Office not later than five (5) calendar days after being notified that Bidder is the apparent low Bidder.  A list 
of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 
 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 
 

Contact person:  Title:  
 

Phone (with area code):  Fax (with area code):  
 

Proposed Subcontract Amount: $ Percentage of Prime Contract: % 
 

Description of Subcontract Work to be Performed:  
 

 

  
REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) 
SUBCONTRACTING PARTICIPATION DECLARATION FORM 

PAGE 4 OF 4 
 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of 
this form, and attached any necessary support documentation as required.  I fully understand that intentionally falsifying 
information on this document may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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RESIDENCE CERTIFICATION/TAX FORM 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident Bidder” refers to a person who is not a resident. 
 

(4) “Resident Bidder” refers to a person whose principal place of business is in this state, including a 
contractor whose ultimate parent company or majority owner has its principal place of business in 
this state. 

 

 I certify that ________________________ [company name] is a Resident Bidder of Texas as defined in 
Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Nonresident Bidder as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 

 

 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, 
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an 
action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business 
association that exist to make a profit. 
 
 

____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 

 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 
 

Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 

    _______________________________________________ 
    Date 

  
  

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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SENATE BILL 252 CERTIFICATION 

 
On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government Code, 
Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the Comptroller of the 
State of Texas concerning the listing of companies that is identified under Section 806.051, Section 807.051, or Section 
2253.253 and I have ascertained that the below named company is not contained on said listing of companies which 
do business with Iran, Sudan, or any Foreign Terrorist Organization. 

 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 

 
 

 
  

THIS FORM IS FOR 
OFFICE USE ONLY 
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BID AFFIDAVIT 

 

 
The undersigned certifies that the bid prices contained in this bid have been carefully reviewed and are 
submitted as correct and final.  Bidder further certifies and agrees to furnish any and/or all commodities upon 
which prices are extended at the price offered, and upon the conditions contained in the specifications and the 
Notice to Bidders. 
 

STATE OF______________________                    COUNTY OF_________________________ 
 

BEFORE ME, the undersigned authority, a Notary Public in and for the State of ____________, 
 

on this day personally appeared ______________________________________________, who 
                                                                                   (name) 
after being by me duly sworn, did depose and say: 
 

“I, ___________________________________________ am a duly authorized officer of/agent  
                      (name) 
for _____________________________________ and have been duly authorized to execute the  
                              (name of firm) 
foregoing on behalf of the said___________________________________________________. 
                                                               (name of firm) 
 

I hereby certify that the foregoing bid has not been prepared in collusion with any other Bidder or other person 
or persons engaged in the same line of business prior to the official opening of this bid.        Further, I certify that 
the Bidder is not now, nor has been for the past six (6) months, directly or indirectly concerned in any pool or 
agreement or combination, to control the price of services/commodities bid on, or to influence any person or 
persons to bid or not to bid thereon.” 
 

Name and address of Bidder:___________________________________________________________________ 

__________________________________________________________________________________________ 

Fax: __________________________________        Telephone#_________________________ 

by: _____________________________________       Title:_____________________________ 
          (print name) 
 

Signature:_______________________________________________________________ 
 

SUBSCRIBED AND SWORN to before me by the above-named 
 

_____________________________________________________________________ on 
 
this the ________ day of_____________________________________, 20___. 
 
                                                                       _____________________________ 
                                                                                    Notary Public in and for 
                                                                                    the State of ____________ 

 

REQUIRED FORM 
Bidder: Please complete this form 
and include with bid submission. 
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LEGAL NOTICE 
Advertisement for Request for Proposal 

 
August 15, 2023 

 
Notice is hereby given that sealed proposals will be accepted by the Jefferson County Purchasing Department for 
Request for Proposals (RFP 23-056/MR), Re-Bid Cafeteria Services for Jefferson County.  Specifications for this 
project may be obtained from the Jefferson County website, https://www.co.jefferson.tx.us/Purchasing/, or by calling 
409-835-8593. 
 
Proposals are to be sealed and addressed to the Purchasing Agent with the proposal number and name marked on 
the outside of the envelope or box.  Proposers shall forward an original and five (5) hard copies of their proposal to 
the address shown below.  Late proposals will be rejected as non-responsive.  Proposals will be publicly opened and 
only the firm name will be read aloud in the Jefferson County Engineering Conference Room (5th Floor, Historic 
Courthouse) 1149 Pearl Street, Beaumont, Texas 77701 at the time and date below.  Proposals shall be opened in a 
manner that avoids disclosure of the contents to competing Proposers and maintains the confidentiality of the proposals 
during negotiations.  Proposals will be open for public inspection after the award of the contract, except for trade secrets 
and confidential information.  Proposers are invited to attend the sealed proposal opening. 
 
To arrange a site visit, contact Mistey Reeves, Assistant Purchasing Agent at 409-835-8593 or via email at 
mistey.reeves@jeffcotx.us.  If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8593 or 
via email at deb.clark@jeffcotx.us.   
 
PROPOSAL NAME:  Re-Bid Cafeteria Services for Jefferson County 
 

PROPOSAL NUMBER:  RFP 23-056/MR 
 

DUE DATE/TIME:  11:00 AM CT, Wednesday, September 20, 2023 
 

MAIL OR DELIVER TO:  Jefferson County Purchasing Department 
   1149 Pearl Street, 1st Floor 
   Beaumont, Texas 77701 
 
Any questions relating to these requirements should be directed to Mistey Reeves, Assistant Purchasing Agent at 409-
835-8593 or mistey.reeves@jeffcotx.us.  If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-
835-8593 or deb.clark@jeffcotxus.  
 
Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date at 409-835-8593. 
 

All interested firms are invited to submit a proposal in accordance with the terms and conditions stated in this bid. 
 

Proposers are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all 
required documentation will result in a response being declared as non-responsive. 

 

 
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 

PUBLISH: 
Beaumont Enterprise:  
August 16, 2023 & August 23, 2023 
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PROPOSAL SUBMITTAL CHECKLIST  
  

The Proposer’s attention is especially called to the items listed below, which must be 
submitted in full as part of the proposal. 
 

Failure to submit any of the documents listed below as a part of your proposal, or failure 
to acknowledge any addendum in writing with your proposal, or submitting a proposal on 
any condition, limitation, or provision not officially invited in this Request for Proposal (RFP)  
may cause for rejection of the proposal. 
 

Proposer shall check each box indicating compliance. 
 

THE ITEMS ON THE CHECKLIST BELOW MUST BE INCLUDED IN YOUR PROPOSAL SUBMISSION. 
 

 Cover sheet identifying the contract/project being proposed, the name and address of the Proposer, the date of 
the proposal, and the email address, telephone, and facsimile numbers of Proposer. 

 

 An acknowledgment and/or response to each section of the proposal. 
 

 Form of business (e.g., corporation, sole proprietorship, partnership); if corporation the date and state of 
incorporation. 

 

 Identification of three (3) entities for which the Proposer is providing or has provided Food Services of the type 
requested, including the name, position, and telephone number of a contact person at each entity. 

 

 Completed and Signed FORM 1295. 
 

 Copy of Certificate of Insurance (COI).  The COI at a minimum should reflect your firm/company’s general 
insurance coverage.   

 

  Identification of all legal claims, demands, contracts terminated or lawsuits filed, threatened, or pending against 
the Proposer and/or its principal/officers for the last three (3) years, as well as identification of any administrative 
actions or warnings taken or issued by any federal, state, or local governmental agency to Proposer and/or its          
principals/officers with regard to the provision of the same or similar service as covered by this RFP, or the payment 
of monies under the terms of any agreement(s) relating to such services. 
 

    One (1) Original and five (5) Response Copies; with all copies to include a Completed Copy of this specifications 
packet, in its entirety.   
 
Each Proposer shall ensure that required parts of the response are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 

Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 

Please read the “Proposal Submittal Checklist” included in this package. 
 
 

  

Company  Telephone Number 
 
 

  

Address  Fax Number 
 
 

  

Authorized Representative (Please print)  Title 
 
 

  

Authorized Signature  Date 
 

REQUIRED FORM 
Proposer:            
Please complete this 
form and include with 
proposal submission. 
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SECTION 1: INTRODUCTION TO PROPOSERS AND GENERAL REQUIREMENTS 

 
This Request for Proposal (RFP) is to receive proposals from qualified firms regarding services for Cafeteria Food 
Services. 
 
The following items are provided as general information and specifications as required by the Jefferson County 
Purchasing Department. 
 
1.1  VENDOR INSTRUCTIONS                                                                                                                                                                    
Read the document carefully.  Follow all instructions.  Proposer is responsible for fulfilling all requirements and 
specifications.  It is imperative 
 
General Requirements apply to all advertised requests for proposals; however, these may be superseded, whole or in 
part, by the Scope of Services, Guidelines and Specifications, Requested Responses and Information, or other data 
contained herein.  Be sure your proposal package is complete.   
 
1.2 GOVERNING LAW 
Proposer is advised that these requirements shall be fully governed by the laws of the State of Texas and that Jefferson 
County may request and rely on advice, decisions, and opinions of the Attorney General of Texas and the County 
Attorney concerning any portion of these requirements. 
 
1.3 AMBIGUITY, CONFLICT, OR OTHER ERRORS IN THE RFP   
If Proposer discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, Proposer shall 
immediately notify the County of such error in writing and request modification or clarification of the document.  
Modifications will be made by issuing Addenda.  Written notice will be given to all parties who have been furnished 
with the RFP without divulging the source of the request for the same.  If the Proposer fails to notify the County prior 
to the date and time fixed for submission of proposals of an error or ambiguity in the RFP known to Proposer, or an 
error or ambiguity that reasonably should have been known to Proposer, then Proposer shall not be entitled to 
compensation or additional time by reason of the error or ambiguity or its later resolution. 
 
The County may also modify the RFP, no later than 48 hours prior to the date and time fixed for submission of 
proposals, by issuance of an Addendum to all parties who have received the RFP.    All addenda will be numbered 
consecutively, beginning with 1. 
 
1.4 NOTIFICATION OF MOST CURRENT ADDRESS 
Firms in receipt of this RFP shall notify Deborah L. Clark, Jefferson County Purchasing Agent, of any address changes, 
contact person changes, and/or telephone number changes no later than 48 hours prior to the date and time fixed 
for submission of proposals. 
 
1.5 PROPOSAL PREPARATION COST 
Cost for developing proposals is entirely the responsibility of Proposers and shall not be charged to Jefferson County. 
 
1.6 SIGNATURE OF PROPOSAL 
A transmittal letter, which shall be considered an integral part of the proposal, shall be signed by an individual who is 
authorized to bind the Proposer contractually.  If the Proposer is a corporation, the legal name of the corporation 
shall be provided together with the signature of the officer or officers authorized to sign on behalf of the corporation. 
 
If the Proposer is a partnership, the true name of the firm shall be provided with the signature of the partner or 
partners authorized to sign. 
 
If the Proposer is an individual, that individual shall sign.  If signature is by an agent, other than an officer of a 
corporation or a member of a partnership, a power of attorney or equivalent document must be submitted to the 
Jefferson County Purchasing Department prior to the submission of the proposal or with the proposal. 
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1.7 ECONOMY OF PRESENTATION 
Proposals shall not contain promotional or display materials, except as they may directly answer in whole or in part 
questions contained in the RFP.  Such exhibits shall be clearly marked with the applicable reference number of the 
question in the RFP.  Proposals must address the technical requirements as specified in the RFP.  All questions posed 
by the RFP must be answered concisely and clearly.  Proposals that do not address each criterion may be rejected and 
not considered. 
 
1.8 PROPOSAL OBLIGATION 
The contents of the proposal and any clarification thereof submitted by the selected Proposer shall become part of 
the contractual obligation and incorporated by reference into the ensuing contract. 
 
1.9 INCORPORATION BY REFERENCE AND PRECEDENCE 
This Agreement is derived from (1) the RFP, written clarifications to the RFP and County’s response to questions;         
(2) the Contractor’s Best and Final Offer, and (3) the Contractor’s response to the RFP. 
 
In the event of a dispute under this Agreement, applicable documents will be referred to for the purpose of 
clarification or for additional detail in the following order of precedence:   (1) Amendments to the Agreement in 
reverse chronological order; (2) the Agreement, including the Scope of Work; (3) the Contractor’s Best and Final Offer; 
(4) the RFP, including attachments thereto and written responses to questions and written clarifications; and (5) the 
Contractors response to the RFP. 
 
1.10 GOVERNING FORMS 
In the event of any conflict between the terms and provisions of these requirements and the specifications, the 
specifications shall govern.  In the event of any conflict of interpretation of any part of this overall document, Jefferson 
County’s interpretation shall govern. 
 
1.11 IMPLIED REQUIREMENTS 
Products and services not specifically mentioned in the RFP, but which are necessary to provide the functional 
capabilities described by the Proposer, shall be included in the proposal. 
 
1.12 COMPLIANCE WITH RFP SPECIFICATIONS 
It is intended that this Request for Proposals (RFP) describe the requirements and the response format in sufficient 
detail to secure comparable proposals.  Failure to comply with all provisions of the RFP will result in disqualification. 

 
1.13       VENDOR REGISTRATION: SAM (SYSTEM FOR AWARD MANAGEMENT)  
Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 
In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the System 
for Award Management, the Purchasing Department may initially accept proof (printout from the SAM website) that 
the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to be considered as 
“responsive” to the specifications for the project.  
 
However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the award 
and/or execution of an agreement or contract for the project. 
 
 
1.14       FORM 1295 (TEXAS ETHICS COMMISSION) 
 
FORM 1295 SUBMISSION REQUIREMENT/INSTRUCTIONS FOR RFP PROPOSERS: 
 

ALL NON-EXEMPT PROPOSERS ARE REQUIRED TO SUBMIT COMPLETED FORM 1295 WITH PROPOSAL SUBMISSION. 
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INSTRUCTIONS:  
 

(1)  Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department WITH RFP PROPOSAL SUBMISSION.  
 
FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 
SAMPLE: A sample of a completed FORM 1295 is included on PAGE 7. 
 
FORM 1295 Implementation Background:  
 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 
FORM 1295 EXEMPTIONS:  
 

What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 
A completed Form 1295 is not required for:  
 

• a sponsored research contract of an institution of higher education 
 

• an interagency contract of a state agency or an institution of higher education 
 

• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and o any qualified vendor is eligible for the contract 
 

• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
 

• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
 

• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
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SAMPLE COMPLETED FORM 1295 
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PROPOSER: INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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1.15 EMERGENCY/DECLARED DISASTER REQUIREMENTS 
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, a contract (executed in response to this Request for Proposal) may be subjected to unusual usage.  
Contractor shall service the County during such an emergency or  declared disaster under the same terms and 
conditions that apply during non-emergency/disaster conditions. The pricing as specified in the contract shall apply 
to serving the County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the 
terms of the contract, then Contractor shall provide proof of such disruption and a  copy of the invoice from 
Contractor’s supplier(s). Additional profit margin as a result of supplying services during an  emergency or declared 
disaster shall not be permitted.  In the event that additional equipment, supplies, and materials are required during 
the declared disaster, additional shipping, handling and drayage fees may apply.                                                                                                        
 
1.16 EVALUATION 
Jefferson County reserves the right to use all pertinent information (also learned from sources other than disclosed 
in the RFP process) that might affect the County’s judgment as to the appropriateness of an award to the best 
evaluated Proposer.  This information may be appended to the proposal evaluation process results.  Information on 
a service provider from reliable sources, and not within the service provider’s proposal, may also be noted and made 
part of the evaluation file.  Jefferson County shall have sole responsibility for determining a reliable source.  Jefferson 
County reserves the right to conduct written and/or oral discussions/interviews after the proposal opening.                    
The purpose of such discussions/interviews is to provide clarification and/or additional information to make an award 
is in the best interest of Jefferson County. 
 
1.17 WITHDRAWAL OF PROPOSAL 
The Proposer may withdraw its proposal by submitting a written request over the signature of an authorized 
individual, as described in paragraph 1.6, to the Purchasing Department any time prior to the submission deadline.  
The Proposer may thereafter submit a new proposal prior to the deadline.  Modification or withdrawal of the proposal 
in any manner, oral or written, will not be considered if submitted after the deadline. 
 
1.18 MINORITY-WOMEN BUSINESS ENTERPRISE PARTICIPATION 
It is the desire of Jefferson County to increase the participation of Minority (MBE) and women-owned (WBE) 
businesses in its contracting and procurement programs.  While the County does not have any preference or set aside 
programs in place, it is committed to a policy of equitable  participation for these firms. 
 
1.19 AWARD 
Jefferson County reserves the right to award this contract on the basis of the Best Offer in accordance with the laws 
of Texas, to waive any formality or irregularity, to make award to more than one Proposer, and/or to reject any or all 
proposals.  In the event the highest dollar Proposer meeting specifications is not awarded a contract, the Proposer 
may appear before Commissioners’ Court and present evidence concerning his responsibility. 
 
1.20 OWNERSHIP OF PROPOSAL 
All proposals become the property of Jefferson County and will not be returned to Proposers.   
 
1.21 DISQUALIFICATION OF PROPOSAL 
Upon signing this proposal document, a contractor offering to sell supplies, materials, services, or equipment to 
Jefferson County certifies that the Proposer has not violated the antitrust laws of this state codified in Section 15.01, 
et seq, Business & Commerce Code, or the Federal Antitrust Laws, and has not communicated directly or indirectly 
the offer made to any competitor or any other person engaged in such line of business.  Any or all proposals may be 
rejected if the County believes that collusion exists among the Proposers. 
 
1.22 CONTRACTUAL DEVELOPMENT 
The contents of the RFP and the selected proposal will become an integral part of the contract, but may be modified 
by provisions of the contract as negotiated.  Therefore, the Proposer must be amenable to inclusion in a contract of 
any information provided (in writing) either in response to this RFP or subsequently during the selection process. 
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1.23 ASSIGNMENT 
The selected vendor may not assign, sell, or otherwise transfer this contract without written permission of the 
Jefferson County Commissioners’ Court. 

 
1.24 CONTRACT OBLIGATION 
Jefferson County Commissioners’ Court must award the contract, and the County Judge or other person authorized 
by Jefferson County Commissioners’ Court must sign the contract before it becomes binding on Jefferson County or 
the Proposer.  Department heads are not authorized to sign agreements for Jefferson County.  Binding agreements 
shall remain in effect until all products and/or services covered by this proposal have been satisfactorily delivered and 
accepted. 

 
1.25 TERMINATION 
Jefferson County reserves the right to terminate the contract for default if the awarded vendor breached any of the 
terms therein, including warranties of proposal, or if the Proposer becomes insolvent or commits acts of bankruptcy.  
Such right of termination is in addition to and not in lieu of any other remedies Jefferson County may have in law or 
equity.  Default may be construed as, but not limited to, failure to deliver the proper goods and/or services within the 
proper amount of time, and/or to properly perform any and all other requirements to Jefferson County’s satisfaction, 
and/or to meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) 
days’ written notice to either party unless otherwise specified. 

 
1.26 INSPECTIONS 
Jefferson County reserves the right to inspect any item(s) or service location(s) for compliance with specifications and 
requirements and needs of the using department.  If a proposal cannot furnish a sample of a proposed item, where 
applicable, for review, or fails to satisfactorily show an ability to perform, the County can reject the Proposer as 
inadequate. 

 
1.27 TESTING 
Jefferson County reserves the right to test equipment, supplies, material and goods proposed for quality, compliance 
with specifications, and ability to meet the needs of the user.  Demonstration units must be available for review.  
Should the goods or services fail to meet requirements and/or be unavailable for evaluation, the offer is subject to 
rejection. 

 
1.28 LOSS, DAMAGE, OR CLAIM 
The Proposer shall totally indemnify Jefferson County against all claims by its employees, agents, or representatives 
or personal injury arising from any cause.  In addition, the Proposer shall totally indemnify Jefferson County against 
all claims of loss or damage to the Proposer’s and Jefferson County’s property, equipment, and/or supplies. 

 
1.29 TAXES 
The contractor and its subcontractors, agents and employees, as the case may be, will be responsible for the payment 
of all federal, state and local taxes, and deposits or contributions imposed or required by law. 

1.30 NON-DISCRIMINATION 
The successful Proposer will be required to comply with the Americans With Disabilities Act and with all provisions of 
federal, state, county and local (if any) laws and regulations to ensure that no employee or applicant for employment 
is discriminated against because of race, color, religion, sex, age, handicap or national origin. 
 
1.31 CONFLICT OF INTEREST 
The agreement entered into pursuant to this RFP will contain the Contractor’s warranty that, except for bona-fide 
employees or selling agents maintained by the Contractor for the purpose of securing business, no person or selling 
agency has been employed or retained to solicit this contract upon an agreement or understanding for commission, 
percentage or contingency. 
 
Further, the contractor will warrant that no kickbacks, gratuities, or contingency fees have been paid in connection 
with this RFP or contract and none has been promised contingent upon the award of contract.  And, will still further 
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warrant that to its knowledge and best belief, no one being paid under the agreement between the County and the 
contractor, is engaged in any activities which would constitute a conflict of interest with respect to the purposes of 
said agreement.  
 
By submitting a proposal in response to this RFP, all Proposers affirm that they have not given, nor intend to give, at 
any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 
service to a public servant or any employee or representative of same, in connection with this procurement. 
 
Each Proposer must disclose any existing or potential conflict of interest relative to the performance of the 
requirements of this RFP.  Examples of potential conflicts may include an existing business or personal relationship 
between the Proposer, its principal, or any affiliate or subcontractor, with the County or any other entity or person 
involved in any way in the project that is the subject of this RFP.  Similarly, any personal or business relationship 
between the Proposer, the principals, or any affiliate or subcontractor, with any employee of the County or its 
suppliers must be disclosed.  Any such relationship that might be perceived or represented as a conflict must be 
disclosed.  Failure to disclose any such relationship or reveal personal relationships with state employees may be 
cause for contract termination.  The County will decide if an actual or perceived conflict should result in proposal 
disqualification. 
 
1.32 CONFIDENTIAL/PROPRIETARY INFORMATION 
If any material in the proposal submission is considered by Proposer to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the  Proposer), Proposer must clearly mark the 
applicable pages of Proposer’s proposal submission to indicate each claim of confidentiality. Additionally, Proposer 
must include a statement on company letterhead identifying all Proposal section(s) and page(s) that have been 
marked as confidential.  Jefferson County will protect from public disclosure such portions of a proposal, unless 
directed otherwise by legal authority, including existing open records acts.  Merely making a blanket  claim  that 
the entire proposal submission is protected from disclosure because it contains some proprietary information is not 
acceptable, and will make the entire proposal submission subject  to release under the Texas Public Information 
Act.   
 
By submitting a proposal, Proposer agrees to reproduction by Jefferson County, without cost or liability, of any 
copyrighted portions of Proposer’s proposal submission or other information submitted by Proposer. 
 
1.33 WAIVER OF SUBROGATION 
Proposer and Proposer’s Insurance Carrier waive any and all rights whatsoever with regard to subrogation against 
Jefferson County as an indirect party to any suit arising out of personal or property damages resulting from the 
Proposer’s performance under this agreement. 
 
1.34 AKNOWLEDGEMENT OF INSURANCE REQUIREMENTS 
By signing its proposal, Proposer acknowledges that it has read and understands the insurance requirements for this 
proposal.  Proposer also understands that evidence of required insurance must be submitted within fifteen (15) 
working days following notification of acceptance of its offer; otherwise, Jefferson County may rescind its 
acceptance of the Proposer’s proposal.  The insurance requirements are part of this package.  

1.35  INSURANCE REQUIREMENTS 
The contractor (including any and all subcontractors as defined in Section 1.36 below) shall, at all times during the term 
of this contract, maintain insurance coverages with not less than the type and requirements shown below.  Such insurance 
is to be provided at the sole cost of the contractor.   These requirements do not establish limits of the contractor’s liability. 
All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; a copy 
of the policy wording or endorsement is required.  
 
Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional insured 
and will provide the actual policy wording or endorsement showing as such. 
 
All insurance must be written by an Insurer licensed to conduct business in the State of Texas.                                         
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Minimum Insurance Requirements:                                                                                                                                                                                      
Public, Liability, including Products & Completed Operations $1,000,000 
Excess Liability                     $1,000,000 
 

Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 
 

Workers’ Compensation                             Statutory Coverage (See Section 1.36 Below) 
 

1.36  WORKERS’ COMPENSATION INSURANCE 
 

1.36.1  Definitions: 
 

 1.36.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a 
 certificate of authority to self-insure issued by the commission, or a coverage  agreement, DWC-81, 
 DWC-82, DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for  the 
 person’s or entity’s employees providing services on a project, for the duration of the project. 
 

 1.36.1.2 Duration of the project – Includes the time from the beginning of the work on the 
 project until the contractor’s/person’s work on the project has been completed  and accepted by the 
 governmental entity. 
 

 1.36.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 – 
 Includes all persons or entities performing all or part of the services under the contractor has 
 undertaken to perform on the project, regardless of whether that person contracted directly with the 
 contractor and regardless of whether that person has employees.  This includes, without limitation, 
 independent contractors, subcontractor, leasing companies, motor carriers, owner-operators, 
 employees of any such entity, or employees of any entity which furnishes persons to provide services on 
 the project.  “Services” includes, without limitation, providing, hauling or delivering equipment or 
 materials, or providing labor, transportation, or other service related to a project. “Services” does not 
 include activities unrelated to the project, such as food/beverage vendors, office supply  deliveries, and 
 delivery of portable toilets. 

 

1.36.2 The Contractor shall provide coverage, based on proper reporting of classification code and 
payroll amounts and filing any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all employees of the contractor providing services  on the project, for the 
duration of the project. 
 

1.36.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being 
awarded the contract – refer to Section 1.35 above. 
 

1.36.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during 
the duration of the project, the Contractor must, prior to the end of the coverage period, file a new certificate 
of coverage with the governmental entity showing that coverage has been extended. 
 

1.36.5 The Contractor shall obtain from each person providing services on a project, and provide to 
the governmental entity: 
  

 1.36.5.1   A certificate of coverage, prior to that person beginning work on the project, so the 
 governmental entity will have on file certificates of coverage showing coverage for all persons 
 providing services on the project; and 
 

 1.36.5.2  No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
 showing extension of coverage, if the coverage period shown on the current certificate ends during 
 the duration of the project. 
 

 1.36.6 The Contractor shall retain all required certificates of coverage for the duration of the project 
 and for one (1) year thereafter. 
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 1.36.7 The Contractor shall notify the governmental entity in writing by certified mail or personal 
 delivery, within ten (10) days after the contractor knew or should have known, of any change that 
 materially affects the provision of coverage of any person providing services on the project. 
 

 1.36.8  The Contractor shall post on each project site a notice, in the text, form and manner prescribed 
 by the Texas Department of Workers’ Compensation, informing all persons providing services on the 
 project that they are required to be covered, and stating how a person may verify coverage and report 
 lack of coverage. 
 

 1.36.9  The Contractor shall contractually require each person with whom it contracts to provide services 
 on a project to: 

 

1.36.9.1 Provide coverage, based on reporting of classification codes and payroll amounts 
and filing of any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all its employees providing services on the project, for the 
duration of the project. 
 

1.36.9.2 Provide to the Contractor, prior to that person beginning work on the project a 
certificate of coverage showing that coverage is being provided for all employees of the person 
providing services on the project, for the duration of the project. 
 

1.36.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of 
coverage showing extension of coverage, if the coverage period shown on the current certificate 
of coverage ends during the duration of the project. 
 

1.36.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
 

  1.36.9.4.1  A certificate of coverage, prior to the other person beginning work  
  on the  project; and 
   

  1.36.9.4.2  The coverage period, if the coverage period shown on the current  
  certificate of a new certificate of coverage showing extension of coverage, prior to 
  the end  of coverage ends during the duration of the project. 
 

  1.36.9.5   Retain all required certificates of coverage on file for the duration of the 
  project  and for one (1) year thereafter. 
 

  1.36.9.6   Notify the governmental entity in writing by certified mail or personal 
  delivery, within ten (10) days after the person knew or should have known, of any 
  change that  materially affects the provision of coverage of any person providing 
  services on the project; and 
 

  1.36.9.7  Contractually require each person with whom it contracts to perform as 
  required by paragraphs 1.36.1. – 1.36.7., with the certificates of coverage to be  
  provided to the person for whom they are providing services. 
 

  1.36.10 By signing this contract or providing or causing to be provided a certificate of 
  coverage, the Contractor is representing to the governmental entity that all employees 
  of the contractor who will provide services of the project will be covered by workers’ 
  compensation coverage for the duration of the project, that the coverage will be based 
  on proper reporting of classification codes and payroll amounts, and that all coverage 
  agreements will be filed   with the appropriate insurance carrier or, in the case of a 
  self-insured, with the commission’s Division of Self-Insurance Regulation.  Providing 
  false or misleading information may subject the contractor to administrative penalties, 
  criminal penalties, civil penalties, or other civil actions. 
 

  1.36.11 The Contractor’s failure to comply with any of these provisions is a breach of 
  contract by the Contractor which entitles the governmental entity to declare the 
  contract void if the Contractor does not remedy the breach within ten (10) days after 
  receipt of notice of breach from the governmental entity. 
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PROPOSER:  INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 

 
Note: For proposal purposes, a general COI will suffice.  However, a COI that includes the 
notation that “Jefferson County as an additional insured” will be required from Awarded 
Proposer(s) prior to the issuance of a Purchase Order.   
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)  
MANDATED CONTRACT PROVISIONS  FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS 
REQUIRED BY 2 C.F.R. §200.326 APPENDIX II TO 2 CFR §200                                                   
 

 

2 CFR 200.327 Contract provisions. The non-Federal entity’s contracts should contain applicable provisions described in 
Appendix II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. The non-Federal 
entity’s contracts must contain the provisions described in Appendix II to Part 200—Contract Provisions for non-Federal 
Entity Contracts Under Federal Awards, as applicable. *Language as of August 31, 2022. 
 

THRESHOLD PROVISION CITATION 

>$250,000 
(Simplified Acquisition 

Threshold) 

Contracts for more than the simplified acquisition threshold, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition 
Council and the Defense Acquisition Regulations Council (Councils) as 
authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal 
remedies in instances where contractors violate or breach contract terms, and 
provide for such sanctions and penalties as appropriate. 

2 CFR 200  
APPENDIX II (A) 

>$10,000 
All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity including the manner by which it will be 
effected and the basis for settlement. 

2 CFR 200  
APPENDIX II (B) 

None 

Equal Employment Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of “federally assisted construction 
contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause 
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive 
Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.” 
 

41 CFR 60-1.4 Equal opportunity clause. 
 

(b) Federally assisted construction contracts. (1) Except as otherwise provided, 
each administering agency shall require the inclusion of the following language 
as a condition of any grant, contract, loan, insurance, or guarantee involving 
federally assisted construction which is not exempt from the requirements of 
the equal opportunity clause: 
 

The [recipient] hereby agrees that it will incorporate or cause to be 
incorporated into any contract for construction work, or modification thereof, 
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60, 
which is paid for in whole or in part with funds obtained from the Federal 
Government or borrowed on the credit of the Federal Government pursuant to 
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any 
Federal program involving such grant, contract, loan, insurance, or guarantee, 
the following equal opportunity clause: 
 

During the performance of this contract, the contractor agrees as follows: 
 

(1) The contractor will not discriminate against any employee or applicant 
for employment because of race, color, religion, sex, sexual 
orientation, gender identity, or national origin. The contractor will take 
affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or 
national origin. Such action shall include, but not be limited to the 
following: 

 

2 CFR 200  
APPENDIX II I and 
41 CFR §60-1.4(b)  
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Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. The contractor agrees to 
post in conspicuous places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 
 

(2) The contractor will, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, state that all qualified 
applicants will receive consideration for employment without regard 
to race, color, religion, sex, sexual orientation, gender identity, or 
national origin. 
 

(3) The contractor will not discharge or in any other manner discriminate 
against any employee or applicant for employment because such 
employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or 
applicant. This provision shall not apply to instances in which an 
employee who has access to the compensation information of other 
employees or applicants as a part of such employee’s essential job 
functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal 
complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the 
employer, or is consistent with the contractor’s legal duty to furnish 
information. 
 

(4) The contractor will send to each labor union or representative of 
workers with which he has a collective bargaining agreement or other 
contract or understanding, a notice to be provided advising the said 
labor union or workers’ representatives of the contractor’s 
commitments under this section, and shall post copies of the notice in 
conspicuous places available to employees and applicants for 
employment. 
 

(5) The contractor will comply with all provisions of Executive Order 11246 
of September 24, 1965, and of the rules, regulations, and relevant 
orders of the Secretary of Labor. 
 

(6) The contractor will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by rules, 
regulations, and orders of the Secretary of Labor, or pursuant thereto, 
and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and 
orders. 
 

(7) In the event of the contractor’s noncompliance with the 
nondiscrimination clauses of this contract or with any of the said rules, 
regulations, or orders, this contract may be canceled, terminated, or 
suspended in whole or in part and the contractor may be declared 
ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in 
Executive Order 11246 of September 24, 1965, or by rule, regulation, 
or order of the Secretary of Labor, or as otherwise provided by law. 
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(8) The contractor will include the portion of the sentence immediately 
preceding paragraph (1) and the provisions of paragraphs (1) through 
(8) in every subcontract or purchase order unless exempted by rules, 
regulations, or orders of the Secretary of Labor issued pursuant to 
section 204 of Executive Order 11246 of September 24, 1965, so that 
such provisions will be binding upon each subcontractor or vendor. The 
contractor will take such action with respect to any subcontract or 
purchase order as the administering agency may direct as a means of 
enforcing such provisions, including sanctions for noncompliance: 

 

Provided, however, that in the event a contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the administering agency, the contractor may request the United 
States to enter into such litigation to protect the interests of the United States. 
 

The [recipient] further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices when it 
participates in federally assisted construction work: Provided, that if the 
[recipient] so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or 
subdivision of such government which does not participate in work on or under 
the contract. 
 

The [recipient] agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance of 
contractors and subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the 
administering agency and the Secretary of Labor such information as they may 
require for the supervision of such compliance, and that it will otherwise assist 
the administering agency in the discharge of the agency's primary responsibility 
for securing compliance. 
 

The [recipient] further agrees that it will refrain from entering into any contract 
or contract modification subject to Executive Order 11246 of September 24, 
1965, with a contractor debarred from, or who has not demonstrated eligibility 
for, Government contracts and federally assisted construction contracts 
pursuant to the Executive Order and will carry out such sanctions and penalties 
for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of 
Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
[recipient] agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, 
terminate, or suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assistance to the [recipient] 
under the program with respect to which the failure or refund occurred until 
satisfactory assurance of future compliance has been received from such 
[recipient]; and refer the case to the Department of Justice for appropriate legal 
proceedings. 

>$2,000 
 

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal 
program legislation, all prime construction contracts in excess of $2,000 
awarded by non-Federal entities must include a provision for compliance with 
the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions 
Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to 
pay wages to laborers and mechanics at a rate not less than the prevailing 
wages specified in a wage determination made by the Secretary of Labor. In 
addition, contractors must be required to pay wages not less than once a week. 
The non-Federal entity must place a copy of the current prevailing wage 

2 CFR 200 
APPENDIX II (D) 
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determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the 
acceptance of the wage determination. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency. The contracts 
must also include a provision for compliance with the Copeland “Anti-Kickback” 
Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 
CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The 
Act provides that each contractor or subrecipient must be prohibited from 
inducing, by any means, any person employed in the construction, completion, 
or repair of public work, to give up any part of the compensation to which he or 
she is otherwise entitled. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. 

>$100,000 
 

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where 
applicable, all contracts awarded by the non-Federal entity in excess of 
$100,000 that involve the employment of mechanics or laborers must include a 
provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by 
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the 
Act, each contractor must be required to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of 
pay for all hours worked in excess of 40 hours in the work week. The 
requirements of 40 U.S.C. 3704 are applicable to construction work and provide 
that no laborer or mechanic must be required to work in surroundings or under 
working conditions which are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or materials or articles 
ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 

2 CFR 200  
APPENDIX II (E) 

None 

Rights to Inventions Made Under a Contract or Agreement. If the Federal award 
meets the definition of “funding agreement” under 37 CFR § 401.2 (a) and the 
recipient or subrecipient wishes to enter into a contract with a small business 
firm or nonprofit organization regarding the substitution of parties, assignment 
or performance of experimental, developmental, or research work under that 
“funding agreement,” the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts 
and Cooperative Agreements,” and any implementing regulations issued by the 
awarding agency. 

2 CFR 200  
APPENDIX II (F) 

>$150,000 

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control 
Act (33 U.S.C. 1251-1387), as amended - Contracts and subgrants of amounts in 
excess of $150,000 must contain a provision that requires the non-Federal 
award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal 
Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must 
be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

2 CFR 200  
APPENDIX II (G) 

>$25,000 

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract 
award (see 2 CFR 180.220) must not be made to parties listed on the 
governmentwide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive 
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as 
well as parties declared ineligible under statutory or regulatory authority other 
than Executive Order 12549. 

2 CFR 200  
APPENDIX II (H) 
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>$100,000 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid 
for an award exceeding $100,000 must file the required certification. Each tier 
certifies to the tier above that it will not and has not used Federal appropriated 
funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer 
or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award 
covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the non-Federal award. 

2 CFR 200  
APPENDIX II (I) 

and 
24 CFR §570.303 

 See 2 CFR §200.323. 2 CFR 200  
APPENDIX II (J) 

 See 2 CFR §200.216. 2 CFR 200  
APPENDIX II (K) 

 See 2 CFR §200.322. 2 CFR 200  
APPENDIX II (L) 

>$10,000 

A non-Federal entity that is a state agency or agency of a political subdivision of 
a state and its contractors must comply with section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that 
contain the highest percentage of recovered materials practicable, consistent 
with maintaining a satisfactory level of competition, where the purchase price 
of the item exceeds $10,000 or the value of the quantity acquired during the 
preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and 
establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

2 CFR 200.323 

>$100,000   
 
 

§135.38 Section 3 clause 
All section 3 covered contracts shall include the following clause (referred to as 
the section 3 clause): 
 

A. The work to be performed under this contract is subject to the requirements 
of section 3 of the Housing and Urban Development Act of 1968, as amended, 
12 U.S.C. 1701u (Section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance 
or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 
 

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR 
part 135, which implement section 3. As evidenced by their execution of this 
contract, the parties to this contract certify that they are under no contractual 
or other impediment that would prevent them from complying with the part 
135 regulations.  
 

C. The contractor agrees to send to each labor organization or representative 
of workers with which the contractor has a collective bargaining agreement or 
other understanding, if any, a notice advising the labor organization or workers’ 
representative of the contractor’s commitments under this section 3 clause, 
and will post copies of the notice in conspicuous places at the work site where 
both employees and applicants for training and employment positions can see 
the notice. The notice shall describe the section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship 
and training positions, the qualifications for each; and the name and location of 
the person(s) taking applications for each of the positions; and the anticipated 
date the work shall begin. 
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D. The contractor agrees to include this section 3 clause in every subcontract 
subject to compliance with regulations in 24 CFR part 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or 
in this section 3 clause, upon a finding that the subcontractor is in violation of 
the regulations in 24 CFR part 135. The contractor will not subcontract with any 
subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 135. 
 

E. The contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the contractor is selected but before 
the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the contractor’s obligations under 24 
CFR part 135. 
 

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in 
sanctions, termination of this contract for default, and debarment or 
suspension from future HUD assisted contracts.  
 

G. With respect to work performed in connection with section 3 covered Indian 
housing assistance, section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under 
this contract. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises. Parties 
to this contract that are subject to the provisions of section 3 and section 7(b) 
agree to comply with section 3 to the maximum extent feasible, but not in 
derogation of compliance with section 7(b). 

None 

Section 889(b)(1) of the John S. McCain National Defense Authorization Act for 
Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented by 
FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for 
Covered Telecommunications Equipment or Services (Interim), prohibit the 
obligation or expending of federal award funds on certain telecommunication 
products or from certain entities for national security reasons. Effective August 
13, 2020, FEMA recipients and subrecipients, as well as their contractors and 
subcontractors, may not obligate or expend any FEMA award funds to: 
 

Recipients and subrecipients are prohibited from obligating or expending loan 
or grant funds to: 
 

(1) Procure or obtain;  
(2) Extend or renew a contract to procure or obtain; or  
(3) Enter into a contract (or extend or renew a contract) to procure or 

obtain equipment, services, or systems that uses covered 
telecommunications equipment or services as a substantial or 
essential component of any system, or as critical technology as part of 
any system. As described in Public Law 115-232, section 889, covered 
telecommunications equipment is telecommunications equipment 
produced by Huawei Technologies Company or ZTE Corporation (or 
any subsidiary or affiliate of such entities).  
 

(i) For the purpose of public safety, security of government 
facilities, physical security surveillance of critical 
infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced 
by Hytera Communications Corporation, Hangzhou Hikvision 
Digital Technology Company, or Dahua Technology Company 
(or any subsidiary or affiliate of such entities).  

2 CFR 200.216 
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(ii) Telecommunications or video surveillance services provided 
by such entities or using such equipment.  

(iii) Telecommunications or video surveillance equipment or 
services produced or provided by an entity that the Secretary 
of Defense, in consultation with the Director of the National 
Intelligence or the Director of the Federal Bureau of 
Investigation, reasonably believes to be an entity owned or 
controlled by, or otherwise connected to, the government of 
a covered foreign country.  

(b) In implementing the prohibition under Public Law 115-232, section 889, 
subsection (f), paragraph (1), heads of executive agencies administering loan, 
grant, or subsidy programs shall prioritize available funding and technical 
support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered 
communications equipment and services, to procure replacement equipment 
and services, and to ensure that communications service to users and 
customers is sustained.  
(c) See Public Law 115-232, section 889 for additional information.  
(d) See also § 200.471. 

None 

As appropriate and to the extent consistent with law, the non-Federal entity 
should, to the greatest extent practicable under a Federal award, provide a 
preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States (including but not limited to iron, aluminum, 
steel, cement, and other manufactured products). The requirements of this 
section must be included in all subawards including all contracts and purchase 
orders for work or products under this award. For purposes of this section:  
 

(1) “Produced in the United States” means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application 
of coatings, occurred in the United States.  
 

(2) “Manufactured products” means items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; plastics 
and polymer-based products such as polyvinyl chloride pipe; aggregates such as 
concrete; glass, including optical fiber; and lumber. 

2 CFR 
200.322(a)(b)(1) 
(2) 

None 

The Federal awarding agency must establish conflict of interest policies for 
Federal awards. The non-Federal entity must disclose in writing any potential 
conflict of interest to the Federal awarding agency or pass-through entity in 
accordance with applicable Federal awarding agency policy. 

2 CFR 200.112 

None 

The Federal awarding agency and the non-Federal entity should, whenever 
practicable, collect, transmit, and store Federal award-related information in 
open and machine-readable formats rather than in closed formats or on paper 
in accordance with applicable legislative requirements. A machine-readable 
format is a format in a standard computer language (not English text) that can 
be read automatically by a web browser or computer system. The Federal 
awarding agency or pass-through entity must always provide or accept paper 
versions of Federal award-related information to and from the non-Federal 
entity upon request. If paper copies are submitted, the Federal awarding agency 
or pass-through entity must not require more than an original and two copies. 
When original records are electronic and cannot be altered, there is no need to 
create and retain paper copies. When original records are paper, electronic 
versions may be substituted through the use of duplication or other forms of 
electronic media provided that they are subject to periodic quality control 
reviews, provide reasonable safeguards against alteration, and remain 
readable. 

2 CFR 200.336 
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None 

Contracting with HUB, small and minority businesses, women's business 
enterprises, and labor surplus area firms. 
(a) The non-Federal entity must take all necessary affirmative steps to assure 
that minority businesses, women's business enterprises, and labor surplus area 
firms are used when possible. 
(b) Affirmative steps must include: 
(1) Placing qualified small and minority businesses and women's business 
enterprises on solicitation lists; 
(2) Assuring that small and minority businesses, and women's business 
enterprises are solicited whenever they are potential sources; 
(3) Dividing total requirements, when economically feasible, into smaller tasks 
or quantities to permit maximum participation by small and minority 
businesses, and women's business enterprises; 
(4) Establishing delivery schedules, where the requirement permits, which 
encourage participation by small and minority businesses, and women's 
business enterprises; 
(5) Using the services and assistance, as appropriate, of such organizations as 
the Small Business Administration and the Minority Business Development 
Agency of the Department of Commerce; and 
(6) Requiring the prime contractor, if subcontracts are to be let, to take the 
affirmative steps listed in paragraphs (b)(1) through (5) of this section. 

2 CFR 200.321 

None 

Financial records, supporting documents, statistical records, and all other non-
Federal entity records pertinent to a Federal award must be retained for a 
period of three years from the date of submission of the final expenditure 
report or, for Federal awards that are renewed quarterly or annually, from the 
date of the submission of the quarterly or annual financial report, respectively, 
as reported to the Federal awarding agency or pass-through entity in the case 
of a subrecipient. Federal awarding agencies and pass-through entities must not 
impose any other record retention requirements upon non-Federal entities. 
The only exceptions are the following: 
(a) If any litigation, claim, or audit is started before the expiration of the 3-year 
period, the records must be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action taken. 
(b) When the non-Federal entity is notified in writing by the Federal awarding 
agency, cognizant agency for audit, oversight agency for audit, cognizant agency 
for indirect costs, or pass-through entity to extend the retention period. 
(c) Records for real property and equipment acquired with Federal funds must 
be retained for 3 years after final disposition. 
(d) When records are transferred to or maintained by the Federal awarding 
agency or pass-through entity, the 3-year retention requirement is not 
applicable to the non-Federal entity. 
(e) Records for program income transactions after the period of performance. 
In some cases, recipients must report program income after the period of 
performance. Where there is such a requirement, the retention period for the 
records pertaining to the earning of the program income starts from the end of 
the non-Federal entity's fiscal year in which the program income is earned. 
(f) Indirect cost rate proposals and cost allocations plans. This paragraph applies 
to the following types of documents and their supporting records: Indirect cost 
rate computations or proposals, cost allocation plans, and any similar 
accounting computations of the rate at which a particular group of costs is 
chargeable (such as computer usage chargeback rates or composite fringe 
benefit rates). 
(1) If submitted for negotiation. If the proposal, plan, or other computation is 
required to be submitted to the Federal Government (or to the pass-through 
entity) to form the basis for negotiation of the rate, then the 3-year retention 
period for its supporting records starts from the date of such submission. 

2 CFR 200.334 
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(2) If not submitted for negotiation. If the proposal, plan, or other computation 
is not required to be submitted to the Federal Government (or to the pass-
through entity) for negotiation purposes, then the 3-year retention period for 
the proposal, plan, or computation and its supporting records starts from the 
end of the fiscal year (or other accounting period) covered by the proposal, 
plan, or other computation. 
 

None 

CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, SUDAN, OR 
FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental entity may 
not enter into a governmental contract with a company that is identified on a 
list prepared and maintained under Section 2270.0052, 2270.0102, or 
2270.0152. In accordance with Texas Government Code, Chapter 2252, 
Subchapter F, Respondent hereby represents and warrants that it is not a 
company identified on the lists prepared and maintained under Texas 
Government Code §§ 2270.0052 (companies with business operations in 
Sudan), 2270.0102 (companies with business operations in Iran), or 2270.0152 
(companies known to have contracts with or provide supplies or services to a 
foreign terrorist organization). Notwithstanding the foregoing, a company that 
the United States government affirmatively declares to be excluded from its 
federal sanctions regime relating to Sudan, Iran, or to a foreign terrorist 
organization, is not subject to contract prohibition under this clause. A company 
claiming such exemption must submit the official copy of the declaration.  

Texas Government 
Code 2252.152 

>$100,000 

PROVISION REQUIRED IN CONTRACT.  (a) This section applies only to certain 
solicitations and contracts. Section 2271.002 of the Texas Government Code 
states the following:  

    (a) This section applies only to a contract that:  

   (1) is between a governmental entity and a company with 10 or more full-time 
employees; and  

(2) has a value of $100,000 or more that is to be paid wholly or partly from 
public funds of the governmental entity.  

    (b) A governmental entity may not enter into a contract with a company for 
goods or services unless the contract contains a written verification from the 
company that it:  

(1) does not boycott Israel; and  

(2) will not boycott Israel during the term of the contract. Section 2271.001(2) 
of the Government Code defines “company" to be the meaning assigned by 
Section 808.001 of the Texas Government Code, except that the term does not 
include a sole proprietorship. 

Texas Government 
Code 2271.002 

Option Contract 
Language for contracts 
awarded prior to Grant 

Award 

The contract award is contingent upon the receipt of federal funds.  If no such 
funds are awarded, the contract shall terminate.   Optional  

 
Mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act. 

42 U.S.C. 6201 

 

The Firm agrees that no otherwise qualified individual with disabilities shall, 
solely by reason of his/her disability, be denied the benefits of, or be subjected 
to discrimination, including discrimination in employment, under any program 
or activity receiving federal financial assistance. 

Section 504 of the 
Rehabilitation Act 

of 1973, as 
amended.   
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BYRD ANTI-LOBBYING CERTIFICATION 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his 
or her knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor        certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to 
this certification and disclosure, if any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

 
Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing 
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension 
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No 
procurement Debarment and Suspension). 
 
This requirement applies to all FEMA grant and cooperative agreement programs. 
 
Federal Executive Order (E .O.) 12549 "Debarment" requires that all contractors receiving individual awards, using 
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing 
business with the Federal Government. By signing this document, you certify that your organization and its principals 
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid/proposal. Information 
on debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see 
section 52.209-6. 
 
The Contractor        certifies or affirms by your signature that neither you nor 
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS 
 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) 
 
During the performance of this contract, the contractor agrees as follows: 
 

1) The contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not 
be limited to the following: 
Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided setting forth the provisions of this nondiscrimination clause. 
 

2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, or national origin. 
 

3) The contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation information of other employees or applicants as a part 
of such employee's essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent with the contractor's legal duty to furnish information. 
 

4) The contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union 
or workers' representatives of the contractor's commitments under this section and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 
 

5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 
 

6) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, 
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation 
to ascertain compliance with such rules, regulations, and orders. 
 

7) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of 
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part 
and the contractor may be declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such 
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 
 
8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions 

of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each subcontractor or vendor. The contractor will take such action 
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing 
such provisions, including sanctions for noncompliance: 
 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 
 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on or under the contract. 
 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor 
in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 
 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SECTION 3.  PROPOSAL SUBMISSION INSTRUCTIONS AND SPECIAL REQUIREMENTS 
 

 
The following requirements and instructions supersede General Requirements where applicable.   
 
3.1. SUBMISSION  OF PROPOSAL 
Each Respondent shall ensure that required parts of the RFP response are completed with accuracy and submitted as per 
the requirements within this specifications packet, including any addenda. 
 
Respondent is responsible for submitting:  One (1) original and five (5) response copies; with all copies to include a 
completed copy of this specifications packet, in its entirety.  
 
The County requests that response submissions NOT be bound by staples or glued spines.  
 
Respondent shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or RFQ updates.  https://www.co.jefferson.tx.us/Purchasing/ 
 
Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 
 
Reponses must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 

Respondent shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED RFP 
RESPONSE.” The outside of the envelope of box shall also include the RFP Number, RFP Name, RFP Due Date, and the 
Respondent’s Name and Address; and shall be addressed to the Purchasing Agent.   

All submissions must be received by 11:00 am CT, Wednesday, September 20, 2023. 
 
•  Late responses will not be accepted and will be returned unopened to the Respondent. 
 

•  Jefferson County will not accept any responsibility for responses being delivered by third party carriers. 
 

•  RFP responses will be accepted at the above address until the time and date specified herein, and immediately 
after will be publicly opened and read aloud. 
 

•  Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this RFP. 
 

•  All responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 

•  All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
 
Please direct questions to Mistey Reeves, Assistant Purchasing Agent at 409-835-8593 or e-mail at:  
mistey.reeves@jeffcotx.us.  If no response in 72 hours, contact Deborah Clark at 409-835-8593 or e-mail at: 
deb.clark@jeffcotx.us.  
 
Courthouse Security:  
All visitors to the Courthouse must pass through Security.  Respondents planning to hand deliver proposals must allow 
time to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late submittal.  
Mondays and Tuesdays are particularly heavy days.  
 

In response to the Covid-19 pandemic, Jefferson County will be implementing precautionary measures as currently 
recommended by the CDC within its facilities.   
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Respondents are strongly urged to plan accordingly. 
 
COUNTY HOLIDAYS (2023):             

January 16   (Monday)   Martin Luther King, Jr. Day 
February 20   (Monday)    President's Day 
April 7    (Friday)    Good Friday 
May 29    (Monday)   Memorial Day 
July 4    (Tuesday)   Independence Day 
September 4   (Monday)   Labor Day 
November 10   (Friday)     Veteran's Day 
November 23 & 24  (Thursday & Friday)  Thanksgiving 
December 25 & 26  (Monday & Tuesday)  Christmas 
January 1, 2024  (Monday)   New Year's 
 
Submissions During Time of Inclement Weather, Disaster, or Emergency: 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the RFP closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 
Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the RFP and urgent County requirements preclude amendment to the RFP, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 
3.2 PRE-PROPOSAL CONFERENCE 
Due to the nature of this RFP, there will not be a Pre-Proposal Conference.  If you would like to schedule a site visit, 
please contact Mistey Reeves, Assistant Purchasing Agent at 409-835-8593 or via email at mistey.reeves@jeffcotx.us.  
If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8593 or via email at 
deb.clark@jeffcotx.us.  
         
Proposals will be opened publicly in a manner to avoid public disclosure of contents; however, only names of 
Proposers will be read aloud. 
 
3.3 QUESTIONS AND DEADLINE FOR QUESTION SUBMISSION 
Questions may be emailed to Mistey Reeves, Assistant Purchasing Agent at: mistey.reeves@jeffcotx.us  or faxed at: 
409-835-8456.   If no response in 72 hours, contact Deborah Clark, Purchasing Agent at: deb.clark@jeffcotx.us.                             
 

The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, September 8, 2023. 
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3.4  TENTATIVE SCHEDULE OF EVENTS 
 
August 15, 2023  Issuance of Request for Proposal                                              
 
September 20, 2023 Deadline Submission (late proposals will not be considered) 
 
September 22, 2023 Proposals distributed to Evaluation Committee  
 
September 29, 2023 Evaluation Committee Convenes to Tabulate Scoring and Determines Short List 
 
October 3, 2023  If Applicable: Conduct Interview/Best and Final Offer/Short List 
 
October 10, 2023 Recommendation for Award  

 

 
Please note:   
The above schedule of events is tentative in nature.  Dates listed are subject to change.   
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SECTION 4.  PROPOSAL FORMAT REQUIREMENTS 

 
4.1 INTRODUCTION TO PROPOSAL FORMAT REQUIREMENTS 
Each proposal submitted in response to this RFP must be organized to correspond with those numbered sections of 
this RFP that require a response.  Failure to arrange the proposal as requested may result in the disqualification of the 
proposal.  Conciseness and clarity of content are emphasized and encouraged.  Vague and general proposals will be 
considered non-responsive, and will result in disqualification.  The response must be complete.  Failure to provide the 
required information may result in the disqualification of the proposal.  All pages of the proposal must be numbered 
and the proposal must contain an organized, paginated table of contents corresponding to the sections and pages of 
the proposal. 
 
The County requests that proposal submissions NOT be bound by staples or glued spines.  
 
4.2 ORGANIZATION OF PROPOSAL CONTENTS 
Each proposal must be organized in the manner described below: 
 
A. Transmittal Letter 
 
B.  Table of Contents 
 
C.  Executive Summary 
 
D.  Proposer Identifying Information 
 
E.  Proposer Personnel and Organization 
 
F.  Cost Proposal Form (PAGE 42)  
 
G.  Copy of RFP Specifications and any Addenda in their entirety.                                                                                                          
 (Note: All forms should be completed, and any information requested should be inserted/included) 
 
4.3 TRANSMITTAL LETTER 
The Proposer must submit a transmittal letter that identifies the entity submitting the proposal, and includes a 
commitment by that entity to provide the services required by the County.  The transmittal letter must state that the 
proposal is valid for (90) days from the deadline for delivery of proposals to the County.  Any proposal containing a 
term of less than (90) days for acceptance will be rejected as non-responsive. 
 
The transmittal letter must be signed by a person legally authorized to bind the Proposer to the representations in 
the response.  In the case of a joint proposal, each party must sign the transmittal letter.  The Proposer also must 
indicate, in its transmittal letter, why it believes that it is the most qualified Proposer to provide the services described 
in this RFP. 
 
The transmittal letter must include a statement of acceptance of the terms and conditions of the contract resulting 
from this RFP.  If Proposer takes exception to any of the proposed terms and conditions stated in this RFP, those 
exceptions must be noted in the transmittal letter.  However, Proposer must realize that failure to accept the terms 
specified in this proposal may result in disqualification of the proposal. 
 
4.4 TABLE OF CONTENTS 
Each proposal must be submitted with a table of contents that clearly identifies and denotes the location of each 
title and subtitle of the proposal.  Additionally, the table of contents must clearly identify and denote the location of 
all enclosures of the proposal.  The table of contents must follow the RFP’s structure as much as is practical. 
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4.5 EXECUTIVE SUMMARY 
The Proposer must provide an executive summary of its proposal that asserts that the Proposer is providing in 
its response all of the requirements of this RFP.  The executive summary must not exceed three (3) pages, and 
must represent a full and concise summary of the contents of the proposal. The executive summary must not 
include any information concerning the cost of the proposal. The Proposer must identify any services that are 
provided beyond those specifically requested.  If the Proposer is providing services that do not meet the specific 
requirements of this RFP, but in the opinion of the Proposer are equivalent or superior to those specifically 
requested, any such differences must be noted in the executive summary.  However, the Proposer must realize 
that failure to provide the services specifically required may result in disqualification of the proposal. 
 
4.6 PROPOSER IDENTIFYING INFORMATION 
Proposers must provide the following identifying information with their proposal submission: 
 
a. Name and address of business entity submitting the proposal; 
 

b. Type of business entity (i.e., corporation, partnership); 
 

c. Place of incorporation, if applicable; 
 

d. Name and location of major offices and other facilities that relate to the Proposer’s performance under the 
 terms of this RFP; 
 

e. Name, address, business and fax number of the Proposer’s principal contact person regarding all contractual 
 matters relating to this RFP; 
 

f. The Proposer’s Federal Employer Identification Number, Jefferson County Vendor Number and Jefferson 
 County Business License Number, if any; 
 

g. Full name and address for each member, partner, and employee of the Proposer (and any subcontractors) 
 who will perform services on this project; and 
 

h. A statement regarding the financial stability of the Proposer, including the ability of the Proposer to perform 
 the functions required by this RFP and to provide those services represented by the Proposer in its response. 
 
4.7 PROPOSER’S PERSONNEL AND ORGANIZATION 
The Proposer must provide resumes of all key personnel that will be involved in performing the project, and 
must provide for each person: 
 

a. Full name (including full middle name); 
 

b. An employment history; 
 

c. A specific description of relevant experience and skills that person has in connection with the conduct 
 of financial advisory services that is the subject of this RFP (limit one page); 
 

d. A specific indication of what role the individual will have in this project; and 
 

e. Any additional helpful information to indicate the individual’s ability to aid the Proposer in successfully 
 performing the work involved in this RFP (limit to one page). 
 
The resumes must present the required personnel in sufficient detail as to provide the County an indication that 
the personnel involved can perform the work specified in this RFP. All proposed personnel will be subject to the 
County approval. 
 
Jefferson County is committed to using the selected Performance Review Company according to reasonable and 
well-planned timeframes, to the extent possible.  Jefferson County is committed to making available its 
personnel in a similar manner to enable the Performance Review team able to perform its duties in a timely 
basis.  
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Each Proposer is required to make a statement as to the availability of key personnel to Jefferson County when 
required. The key personnel who are to work on this project, identified in the proposal as such, are considered 
to be essential to the services to be provided.  No substitutions of key personnel following contract award will 
be made without the prior written consent of Jefferson County Commissioners’ Court.  All requested substitutes 
must be submitted to the Jefferson County Commissioners’ Court, or, together with their resumes, for approval. 
 
Each of the successful Proposer’s personnel is subject to removal from this project by Jefferson County 
Commissioners’ Court.  In addition, if the person removed is among the project’s key personnel, the replacement 
must be approved by Jefferson County Commissioners’ Court.  All replacements of key personnel will be paid at 
the same rate as the person who was replaced, unless the rate normally charged by the replacement is lower, 
in which case the lower rate will be paid.  All replacements of key personnel must be of equal or superior 
experience as the person replaced. 
 
If applicable, each Proposer must provide a detailed statement setting forth the proposed hourly billing rate for 
all key personnel, and for each additional staff member to be assigned to the project.  The hours each of the key 
personnel and other staff members are projected to work on the project.  
 
Each Proposer must provide any equipment, software, or data communication lines required by the successful 
Proposer’s personnel to complete the work specified in this document.  Each Proposer also must identify any 
personnel related through blood or marriage to the County or to any current employee of the County. 
 
Each Proposer must provide an organizational chart covering the services offered in its proposal, indicating lines 
of authority, names, titles, and functions of individuals assigned.  The Proposer must assign a contact person to 
the project. 
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SECTION 5.  PROJECT OBJECTIVE AND SCOPE OF SERVICES 

 
5.1 OBJECTIVE  

Jefferson County seeks a Contractor to provide Cafeteria Services for Jefferson County Courthouse.  The 
contractor shall occupy, staff and operate a café serving breakfast, lunch and break time offerings in a cafeteria 
style format within the space specified in Attachment A (floor plan).  It is the intention of Jefferson County that 
the food and beverage service be of high quality.  All food and beverage areas shall be kept clean, orderly and 
sanitary at all times and in strict accordance with all applicable food service establishment requirements, laws, 
ordinances, rules and regulations of this IFB. The successful contractor will pay Jefferson County a monthly lease.  
The cafeteria shall operate Monday through Friday, with the exception of County Holidays and Mandated 
Disaster Closures during the hours of/or about 7:00 am – 3:30 pm.  The current County Holidays are as follows 
(this is subject to change): 

New Year’s Day 
Martin Luther King, Jr. Day 
Presidents’ Day 
Good Friday 

Memorial Day 
Independence Day 
Labor Day 
Veterans’ Day 

Thanksgiving Day 
Day after Thanksgiving 
Christmas Eve 
Christmas Day 

 

5.2  BACKGROUND 

Jefferson County has approximately 1200 full and part time employees.  Members of the general public visiting 
the Courthouse are also available as a customer base.  The existing 3,500 square foot cafeteria facility seats 
approximately 97 persons and is equipped with tables and chairs in the dining area.  The kitchen/serving area is 
equipped with, but not limited to, basic modern commercial grade hardware for cooking, cooling and freezing, 
heating, baking, frying, mixing and washing.  The cafeteria also has food preparation areas, cold and hot food 
serving lines, and seating areas. There are two conference rooms in the cafeteria area that the contractor can 
use. 

5.3 REQUIRED INFORMATION 

The following information shall be included in the offeror’s proposal: 

• Provide approach to making the Courthouse Café successful and approach to sustaining a versatile 
healthy and casual dining experience at a reasonable price. 

• State any food service experience with a list of owned/operated food service establishments.  Include 
time periods. 

• Provide a versatile menu of items that the contractor will offer including pricing.  The menu must include 
healthy food options (i.e. salads, grilled chicken, sandwiches).  The sample menu must include full meal 
pricing as well as a la carte pricing.  Breakfast, lunch and break time meals shall be included.  Include 
proposed hours of operation.  The following are the suggested time periods: 

o Breakfast: 7:00 am – 10:00 am 
o Break Time Snack: 10:00 am – 11:00 am and 1:30 pm – 3:30 pm 
o Lunch: 11:00 am – 1:30 pm 

 
• Proposed monthly lease amount should be included on the Cost Proposal Form (page 42) of the RFP. 

• Provide any additional information pertinent to the offeror’s proposal. 
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5.4 RESPONSIBILITIES OF THE COUNTY 

• Grant to the contractor for a stipulated period, subject to the contract requirements and conditions set 
herein, the right to establish, manage, and operate a cafeteria-type restaurant and snack bar within the 
County Courthouse and, in connection therewith, to prepare and sell food, non-alcoholic beverages, and 
other such products as the County may authorize. 

• Approve any and all designs, furnishings, decorations, alterations, improvements, advertisements, etc. 
prior to any such action being taken by the contractor. 

• Provide the cafeteria facility standard utilities at no charge to the contractor. 

• Provide all preventative maintenance and repairs on all County owned equipment related to the 
cafeteria operation, including, but not limited to, refrigerators, freezers, ice machines, stoves, warmers, 
serving lines, etc. that are used directly by the cafeteria operation.   

• Maintain all building systems (HVAC, electrical, structural, etc.) 

• Pest control services for the cafeteria will be provided by the County.   

• Jefferson County carries the responsibility to correct any repair of County structures or County 
equipment as a result of inspection violation by state and local authorized health department offices, 
fire department and other agencies relative to safety requirements. 

• Jefferson County will complete a background check and issue identification badges to all employees of 
the Contractor.   These identification badges must be worn at all times.  It is the responsibility of the 
Contractor to notify the County of any termination or hire of employees.   

• Jefferson County will issue keys to the Contractor for the Cafeteria area.  It is the responsibility of the 
Contractor to report any lost or damaged keys to the County. 

 

5.5 RESPONSIBILITES OF THE CONTRACTOR - OPERATIONS 

• Operate and manage, under the Contractor’s name, a cafeteria type operation within the County 
Courthouse Cafeteria.   

• Purchase, prepare and serve all cafeteria food items.  Grilling and/or cooking of foods on site is desired.  
The menu offerings could be prepared off site and transported to the cafeteria; however, on-site is 
preferred.  Food items prepared off-site must be prepared at a location and transported conforming to 
all food establishment and health department requirements of this Invitation for Bid. Breakfast, lunch 
and break food options must be provided.  Meal service shall include dine-in and to-go orders. 

• County is not responsible for any loss or damage resulting from a power failure, natural or man-made 
disaster. 

• Provide all cookware, dishes and utensils need for food preparation and service. 

• Provide all condiments, containers, plates, utensils, napkins and to-go containers for food service. 
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• Provide fountain drink dispensing machines and/or coolers. 

• Contractor is responsible for maintaining their equipment. 

• Ensure proper and adequate staffing to provide efficient services.  

• Contractor shall comply with all laws (State and Federal), and local ordinances, as they may relate to 
employment practices. 

• Proper food handling gloves and proper hair restraints are required.   

• Provide all custodial and janitorial service to the cafeteria area during all normal hours of operation.  
Contractor will provide all cleaning supplies necessary to maintain the Courthouse Cafeteria.  Trash must 
be removed daily. 

• The business must be operated and maintained at all times in compliance with any and all applicable 
health and sanitary standards prescribed by Jefferson County Environmental Control.  We have included 
a cleaning schedule as an example of our expectations and stewardship while leasing Jefferson County 
property. (Attachment B) 

• Contractor will comply with Jefferson County Best Management Practices for Fats, Oil and Grease (FOG) 
Control Program. (Attachment C) 

• Comply with FDA Code 2017 with the Texas Supplement.   

• Contractor shall be responsible for all licenses and permits necessary to comply with all local, state and 
federal mandates pertaining to food service operations.  The Food Permit is issued through Jefferson 
County Environmental Control. 

• Contractor is responsible for correcting any violations issued by state and local authorized health 
department officials that do not pertain to the repair of County owned equipment or structures. 

• Display all menu items and menu pricing.  This includes meals, beverages and a la carte items.  Make 
every effort to adhere to reasonable food cost ranges as submitted in the proposal.  The pricing must be 
posted and displayed in a manner that is visible to all prospective patrons from a distance as well as 
close up.  Menu board purchase shall be the responsibility of the Contractor and must be approved by 
the County. 

• Contractor must accept cash, credit and debit cards as a method of payment for goods and services.  All 
equipment and fees associated with credit and debit card transactions will be the responsibility of the 
Contractor.  Any fees to be collected for any purchases when a credit or debit card is used must be 
approved by the County. 

• Schedule outside vendors for conference room rental space in the cafeteria area and collect appropriate 
fees. 

5.6 RESPONSIBILITES OF THE CONTRACTOR – EMPLOYEES 

• All employees must pass a background check through the County.   

• Employees must wear their County issued Identification Badge at all times. 

• Provide any and all employees insurances and/or benefits to its employees.  The County assumes 
absolutely no responsibility pertaining thereto. 
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• Assume full and total responsibility and liability for all employees and operation of the Contractor. 

• One licensed Food Manager is required.  All other staff must have a Food Handler License.  The training 
course must be accredited by the Texas Department of State Health Services (DSHS) or American 
National Standards Institute (ANSI). 

• All employees must complete a Conditional or Food Employee Reporting Agreement. (Attachment D) 

• Ensure employees are properly attired/uniformed when performing work assignments. 

 

5.7 TERMS 

• Contract Term:  One (1) year from the date of award with an option to renew for four (4) additional one-
year renewals.  

• The monthly lease payment is due by the 5th of each month.   
 

• The physical facilities made available to the contractor under this contract shall only be used by the 
contractor during regular County business hours. 

• Any modifications to the cafeteria space must be approved by Jefferson County due to historical 
purposes.   

• Menu pricing changes must be approved by the County.  
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SECTION 6.  PROPOSAL REQUIREMENTS 

 
6.1 OBJECTIVE OF PROPOSAL 
Each proposal must include a detailed work plan that addresses how work for Jefferson County would be performed.  
It shall include detailed personnel assignments.  A detailed description of major deliverables to be provided must also 
be included.  This will include the plan for making the Courthouse Café successful and sustainable.  
 
The proposal must include a sample timeline for the completion of each major task included in the proposal to the 
extent practicable, as well as projected completion dates for each major activity required.  All proposals submitted in 
response to this RFP become the property of Jefferson County.   
 
6.2 PROPOSER EXPERIENCE 
The Successful Proposer must demonstrate extensive experience in and understanding of the nature of research and 
analysis required in order to carry out the intent of this project. 
 
The proposal must identify all key personnel who are to be part of the proposed consultant team and detail their 
experience.  Jefferson County Commissioners’ Court reserves the right to approve each member of the team and to 
request substitutions. 
 
The Proposer must describe in detail the current and historical experience the Proposer and its subcontractors have 
that would be relevant to completing the project.  The Proposer must provide descriptions and references for all 
engagements of comparable complexity and sensitivity to the requirements of this RFP that have been conducted 
within the past five (5) years.  References must contain the name of key contacts and a telephone number. The 
description of experience must be detailed and cover all relevant contracts that the Proposer and its subcontractors, 
as applicable, have had and all experience similar to this contract that qualifies the Proposer to meet the requirements 
of this contract.  Included must be the names, titles, addresses, and current telephone numbers of organizations that 
may be contacted to verify qualifying experience 
 
The Proposer must indicate whether the organizations so listed are included for the purpose of verifying the 
Proposer’s qualifying experience, or the qualifying  experience of its subcontractors.  Each experience statement also 
must include the name and types of services directly provided by the Proposer under the contract, and whether the 
Proposer was the contractor or subcontractor. 
 
The Proposer must briefly state why it believes its proposed services best meet the County’s needs and RFP 
requirements, and the Proposer also must concisely describe any additional features, aspects, or advantages of its 
services in any relevant area not covered elsewhere in its proposal. 

 
6.3 TYPE OF SERVICES PROVIDED BY PROPOSER 
A.  A description of services that may be utilized under this RFP includes: 

     1.  Cafeteria Food Service 
 
 

6.4            LAWS AND REGULATIONS 
The Food Service Firm(s) must comply with all laws, ordinances, and rules and regulations which govern the work 
specified in this contract. 
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SECTION 7.  PROPOSAL EVALUATION AND SELECTION PROCESS 

 
7.1 INTRODUCTION TO EVALUATION AND SELECTION PROCESS 
The proposal evaluation and selection process is detailed in this section, as are other factors, and the format in which 
the cost response of each proposal must be submitted. 
 
7.2 COST PROPOSAL 
The Proposer must utilize the form provided on PAGE 42 of these specifications in its submission of a cost proposal 
in response to this RFP.  The cost proposal must be included in each copy of the proposal. Any reworked version of 
this provided form that is intended to be a substitute for PAGE 42 of these specifications, that is provided by a 
Proposer may be determined as non-responsive, and may result in the proposal’s disqualification. 

7.3  EVALUATION COMMITTEE 
Because of the diversity of the departments and activities of the County, the Purchasing Agent will appoint the 
Evaluation Committee for this Request for Proposals.  The Purchasing Agent may appoint a chairperson and no less 
than two (2) other members for the committee.  Typically, the committee will consist of at least one professional in 
the task required, a person knowledgeable about procurement practices, and either a representative of the 
department requesting the project, or the department executing the project.  However, this structure is not binding 
and subject to change at the discretion of the Purchasing Agent. Other members may be appointed to the Evaluation 
Committee as necessary and appropriate, but the total number of persons committee shall not exceed five (5) 
persons.  Committee appointments shall be in writing and shall briefly describe the scope of the project and, if 
necessary, the primary disciplines required to accomplish the project in order to assist the committee in developing 
a list of firms that might best accomplish the work required.  Committee membership and project requirements will 
vary from project to project. Therefore, a firm rated number one for one project could be considered not qualified or 
ranked lower on another project.  
 
7.4.  EVALUATION PROCESS 
RFP Submittals that do not conform to the instructions or which do not address all the services as specified within this 
RFP specifications packet may be eliminated from consideration. However, Jefferson County reserves the right to 
accept such a submittal if it is determined to be in the best interest of the County.  
 
While Jefferson County appreciates a brief, straight-forward, and concise reply; proposer must fully understand that 
the evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, ambiguous, 
and equivocal statements may be construed against the proposer. The proposal document may be incorporated into 
any contract which results from this RFP, and vendor(s) are cautioned not to make claims or statements it is not 
prepared to commit to contractually. Failure of the vendor to meet such claims will result in a requirement that the 
vendor provide resources necessary to meet submitted claims.   
 
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions          
may not be initiated by vendors. 
 
The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County 
personnel during the RFP process without the express permission from the Jefferson County Purchasing Agent. The 
Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, or 
distributed any literature without authorization from the Jefferson County Purchasing Department.  
 
All correspondence relating to this RFP, from advertisement to award shall be sent to the Jefferson County 
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to 
this RFP shall be coordinated by the Jefferson County Purchasing Department.  
 
Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee and 
Commissioners’ Court. Proposals, vendor presentations, and product/service evaluations may develop into 
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negotiating sessions with the vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct 
negotiations with vendor representatives authorized to contractually obligate the vendor with an offer. If vendor is 
unable to agree to contract terms and conditions, Jefferson County reserves the right to terminate contract 
negotiations with that vendor and initiate negotiations with another vendor. In addition to a presentation, visits by 
the Evaluation Committee to representative vendor client sites may be conducted where the proposed solution can 
be demonstrated in a production environment.  
 
7.5 PROPOSAL EVALUATION CRITERIA:  
 
a. RESPONSIVENESS – 15%  
 

This refers to the proposal’s complete responsiveness to all written specifications and requirements contained in this 
RFP.  This includes all information required in this RFP. 
 
b.  IMPLEMENTATION PLAN – 25% 
 

Emphasis is on the efficiency and comprehensiveness of the methods to be used in performing the services requested 
by this RFP and in managing the project.  This is the implementation plan that will be used in making the Courthouse 
Café successful and sustainable. 
 
c.  PROPOSER QUALIFICATIONS – 25%  
 

This refers to the overall qualifications of Proposer and its past experience in providing similar food services to those 
requested by this RFP.  It also refers to an evaluation of the quality of Proposer’s performance on previous local 
government projects.   
 
d.  FOOD SERVICE OFFERINGS – 25%  
 

This refers to the food service menus of the proposer.  A variety of food choices must be on the proposed menu 
including healthy options. 
 
e.  PROPOSED LEASE AMOUNT – 10%  
 

This is the proposed lease amount.  While this will be an important factor, it will be considered as just one factor in 
the evaluation and selection process. 
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PROPOSER: INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 
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COST PROPOSAL FORM 

 
Using this form, each Proposer must state its proposed lease amount.  Cost will be a factor in the County’s selection 
process. 

 Proposed monthly lease amount $  

 Name of Proposer:   

 Signature:   

 Title:   

 

 

 

 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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NON-DISCLOSURE AGREEMENT 
 

In consideration of Jefferson County retaining the services of a consultant and because of the sensitivity of 
certain information which may come under the care and control of Consultant, both parties agree that all 
information regarding the County or any selected County agency subject to this Contract; or gathered, produced, 
or derived from this project (Confidential Information) must remain confidential subject to release only by 
permission of the County, and more specifically agree as follows: 
 

Media releases pertaining to this RFP and/or any resulting contract, or the services to which they relate, will not 
be made without the prior written consent of the County, and then only in accordance with explicit written 
instructions from the County.  The disclosure of the contents of proposals prior to the award of a contract under 
this RFP, or any other violation of this section, may result in disqualification. 
 
1. The Information may be used by Consultant only to assist Consultant in connection with its engagement 
 with the County. 
 

2. Consultant will not, at any time, use the Information in any fashion, form, or manner except in its capacity 
 as independent consultant to the County. 
 

3. Consultant agrees to maintain the confidentiality of any and all deliverables resulting from this Contract 
 in the same manner that it protects the confidentiality of its own proprietary products of like kind. 
 

4. The Information may not be copied or reproduced without the County’s written consent. 
 

5. All materials made available to Consultant, including copies thereof, must be returned to County upon the 
 first to occur of; (a) completion of the project, or (b) request by the County. 
 

6. The foregoing must not prohibit or limit Consultant use of the information (including, but not limited to, 
 ideas, concepts, know-how, techniques and methodologies) (a) previously known to it, (b) independently 
 developed by it, (c) acquired by it from a third party, or (d) which is or becomes part of the public domain 

through no breach to Consultant of this agreement. 
 

7. This agreement shall become effective as of the date Information is first made available to Consultant and 
 must survive the contract and be a continuing requirement. 
 

8. The breach of this Nondisclosure Agreement by Consultant shall entitle the County to immediately 
 terminate the Agreement upon written notice to Contractor for such breach. The parties acknowledge 
 that the measure of damages in the event of a breach of this Nondisclosure Agreement may be difficult or 
 impossible to calculate, depending on the nature of the breach.  Regardless of whether the County elects 
 to terminate the Agreement upon the breach hereof, the County may require Consultant to pay to the 
 County the sum of $1,000 for each breach as liquidated damages.  This amount is not intended to be in 
 the nature of a penalty, but is intended to be a reasonable estimate of the amount of damages to the 
 County in the event of a breach hereof by Consultant.  Comptroller does not waive any right to seek 
 additional relief, either equitable or otherwise, concerning any breach of this Agreement. 
 

[Printed Name of Consultant] 
 
________________________________   By: _____________________________________ 
   Title: ___________________________________ 

  Date: ___________________________________ 
 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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RESPONDENT INFORMATION FORM 

 
Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.   
PLEASE PRINT. 
 
 
RFP Number & Name:  (RFP 23-056/MR) Re-Bid Cafeteria Services for Jefferson County 
 
Proposer’s Company/Business Name: ______________________________________________ 
 
Proposer’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. ___________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 
 
 

 
 
 
 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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VENDOR REFERENCES FORM 

Proposer: Please list at least three (3) companies or governmental 
agencies (preferably a municipality) where the same or similar 
products and/or services as contained in this specification package 
were recently provided. 

 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:    

 

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  
 

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  
 
 

REQUIRED FORM 
Proposer: Please complete this form 
and include with proposal submission. 
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SIGNATURE PAGE 

 
As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Respondent be willing to allow other governmental entities to piggyback off this contract, if awarded, under 
the same terms and conditions? .................................................................................... Yes      No  
 
This Proposal/RFP Response shall remain in effect for 90 days from RFP opening and shall be exclusive of federal 
excise and state and local sales tax (exempt). 
 
The undersigned agrees, if this proposal is accepted, to furnish any and all items upon which prices are offered, at the 
price and upon the terms and conditions contained in the Request for Statements of Qualification, Conditions of RFP 
Response, Terms of Contract, and Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this RFP response in collusion with any other Respondent, and that the 
contents of this RFP response as to prices, terms or conditions of said response have not been communicated by the 
undersigned nor by any employee or agent to any other RFP Respondent or to any other person(s) engaged in this 
type of business prior to the official opening of this RFP. And further, that neither the Respondent nor their employees 
nor agents have been for the past six (6) months directly nor indirectly concerned in any pool or agreement or 
combination to control the price of goods or services on, nor to influence any person to respond or not to respond 
thereon. 
 

   
RFP Respondent (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 

 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CERTIFICATION REGARDING LOBBYING 
 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 
 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 
 
 
 

 
 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, 
at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 
U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any 
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a 
covered Federal action.  Complete all items that apply for both the initial filing and material change report.  Refer 
to the implementing guidance published by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to 
influence the outcome of a covered Federal action. 
 
2. Identify the status of the covered Federal action. 
 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change 
to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date 
of the last previously submitted report by this reporting entity for this covered Federal action. 
 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional 
District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to 
be, a prime or subaward recipient.  Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is 
the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 
 
5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city, 
State and zip code of the prime Federal recipient.  Include Congressional District, if known. 
 
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one 
organizational level below agency name, if known.  For example, Department of Transportation, United States 
Coast Guard. 
 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter 
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and 
loan commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the 
contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).  
Included prefixes, e.g., “RFP-DE-90-001.” 
 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, 
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying 
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  
Enter Last Name, First Name, and Middle Initial (MI). 
 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information 
unless it displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-
0046.  Public reporting burden for this collection of information is estimated to average 10 minutes per response, including 
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing 
and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this 
collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork 
Reduction Project (0348-0046), Washington, DC 20503 
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Approved by OMB 
0348-0046 

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 
 
Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         
 

 
Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
Report Type: 
              a. initial filing 
 _____   b. material change 
 
    

Name and Address of Reporting Entity: 
   ____ Prime        _____ Sub-awardee 
                                  Tier______, if  Known:                               
 
 
 
        Congressional District, if known:   
 

If Reporting Entity in No. 4 is Sub-awardee, Enter 
Name and Address of Prime:   
 
 
 
 
        Congressional District, if known:   

Federal Department/Agency:   
 
 
 
 

7.  Federal Program Name/Description:    
 
 
CFDA Number, if applicable: __________________ 

Federal Action Number, if known: 
 

9.  Award Amount, if known:     
 
$   

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including 
address if different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is 
authorized by title 31 U.S.C. section 1352.  This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 
Signature: __________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 

Standard Form - LLL (Rev. 7-97) 

  
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 
 

THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) 
 

Determination Checklist 
This information must be submitted with your proposal. 

 
Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation.  The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 
 
  Did the Prime Contractor/Consultant . . . 
 

 Yes  No 1. To the extent practical, and consistent with standard and prudent industry standards, 
divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

 
 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 

participation of the planned work to be subcontracted? 
 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and insurance requirements, and a point of contract within the Prime 
Contractor/Consultant’s organization)? 

 
 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 

qualify as lowest and responsive bidders? 
 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, including the 
reason for rejection, provided to the rejected HUBs? 

 
 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 

reasons why. 
 

If “No” was selected, please explain and include any pertinent documentation with your proposal. 
If necessary, please use a separate sheet to answer the above questions. 

 
   
Printed Name of Authorized Representative  Signature 

 
 
 

  

Title  Date 

  
 
 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Notice of Intent (NOI) to Subcontract with 
Historically Underutilized Business (HUB) 

 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Instructions for Prime Contractor/Consultant:  Proposer shall submit this form with the bid; however, the information 
below may be submitted after contract award, but prior to beginning performance on the contract.  Please submit 
one form for each HUB Subcontractor/Sub-consultant with proper signatures, per the terms and conditions of your 
contract. 

 

 

Contractor Name:  HUB:   Yes    No 
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  
 

HUB Status (Gender & Ethnicity):  
 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 
 

     
Printed Name of HUB  Signature of Representative  Date 

 

NOTE:  NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Sub-consultant Change Form” must be completed and faxed to  409-835-8456. 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 1 of 4 
 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  
                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  
 

HUB Status (Gender & Ethnicity):  
 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 2 of 4 
 

HUB Subcontractor Disclosure 
PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  
 

HUB Status (Gender & Ethnicity):  
 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 
 

HUB Subcontractor Name:  
 

HUB Status (Gender & Ethnicity):  
 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 
 

All HUB Subcontractor Participation may be verified with the 
HUB Subcontractor(s) listed on PART I. 

 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 3 of 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 

Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 
 HUBs were solicited but did not respond. 
 HUBs solicited were not competitive. 
 HUBs were unavailable for the following trade(s):  
 Other:  

 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Proposer shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Proposer selects, after bid submission, shall be provided 
to the Purchasing Office not later than five (5) calendar days after being notified that Proposer is the apparent low Proposer.  
A list of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 

Subcontractor Name:  
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  
 

 

 

Subcontractor Name:  
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

134134



REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 4 of 4 
 

Subcontractor Name:  
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  
 

Address:  
                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of this form, and 
attached any necessary support documentation as required.  I fully understand that intentionally falsifying information on this document 
may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
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RESIDENCE CERTIFICATION/TAX FORM 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident RFP Respondent” refers to a person who is not a resident. 
 

(4) “Resident RFP Respondent” refers to a person whose principal place of business is in this state, 
including a contractor whose ultimate parent company or majority owner has its principal place of 
business in this state. 

 
� I certify that ________________________ [company name] is a Resident Respondent of Texas as defined 

in Government Code §2252.001. 
 
� I certify that ________________________ [company name] is a Non-Resident Respondent as defined in 

Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 
 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal/response:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 
Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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HOUSE BILL 89 VERIFICATION 

I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 

1. Does not boycott Israel currently; and

2. Will not boycott Israel during the term of the contract.

Pursuant to Section 2270.002, Texas Government Code: 

1. “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel,
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an
action made ordinary business purposes; and

2. “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business
association that exist to make a profit.

____________________________________________________________ 
Signature of Company Representative 

_________________________________ 
Date 

On this ______ day of _____________, 20____, personally appeared 

__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 

Notary Seal ______________________________________________ 
Notary Signature 

_______________________________________________ 
Date 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SENATE BILL 252 CERTIFICATION 

On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government 
Code, Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the 
Comptroller of the State of Texas concerning the listing of companies that is identified under Section 806.051, 
Section 807.051, or Section 2253.253 and I have ascertained that the below named company is not contained 
on said listing of companies which do business with Iran, Sudan, or any Foreign Terrorist Organization. 

___________________________________________ 
Company Name 

___________________________________________ 
IFB/RFP/RFQ number 

Certification check performed by: 

___________________________________________ 
Purchasing Representative 

___________________________________________ 
Date 
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RESPONDENT’S AFFIDAVIT 

I have carefully examined the Request for Proposal Specifications, and any other documents accompanying or 
made a part of this Request for Proposals.  

I hereby propose to furnish the goods or services specified in the Request for Proposal.  I agree that my proposal 
will remain firm for a period of up to 90 days  in order to allow Jefferson County adequate time to evaluate the 
qualifications submitted. 

I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the 
firm is ready, willing and able to perform if awarded the contract. 

I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product 
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said 
proposal: and that the undersigned executed this Respondent's Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 

NAME OF BUSINESS 

BY: 

SIGNATURE 

NAME & TITLE, TYPED OR PRINTED 

MAILING ADDRESS 

CITY, STATE, ZIP CODE 

(       ) 
TELEPHONE NUMBER 

Sworn to and subscribed before me 
this day of 

, 2023 

Notary Public 

State of  

My Commission Expires: 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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ATTACHMENT A 

FLOOR PLAN 
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ATTACHMENT B
141141
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ATTACHMENT C 

Best Management Practices  

Fats, Oils, and Grease (FOG) Control 
Program 
 

 

 

Fats:  

Fats are solid at room temperature; butter, shortening, margarine, peanut butter, meat  

trimmings, uncooked poultry skins, and dairy. 

Oils: 

Oils are liquid at room temperature; vegetable, canola, corn, and cooking oils. 

Grease: 

Grease turns to liquid during cooking but solidifies when cooled; gravy, mayonnaise, melted  

meat fat, bacon, sausage, boiled poultry skin, and salad dressings. 

 

Consequences of Improper FOG Disposal: 

• Rancid odors  

• Sewage overflow into businesses, yards, parks, and public streets due to clogged pipes  

• Expensive cleanup, repair, and replacement of damaged property. Property owners are  

responsible for all pipes from their building out to the main line. 

• Potential contact with microorganisms that can cause gastroenteritis and hepatitis  

 

Inside the kitchen: 

• Service and clean grease retention device on a regular basis. 

• Educate staff on FOG management and requirements.  

• Post “NO GREASE” signs above kitchen sinks and drains. 

• “Dry wipe” all pots, pans, plates, and utensils before washing. 

• Keep a Spill Kit in the kitchen that consists of material like kitty litter or absorbent pads. 

• Dispose of food waste by recycling and/or solid waste removal.  

• Routinely clean kitchen exhaust system filters and hoods. 

• Install removable screens on kitchen drains with openings no bigger than 3/16in, clean  

frequently.  

• Never put eggshells, coffee grounds, or kitty litter down the drain or in the toilet. 
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In the event of a FOG spill 

• Begin cleanup immediately.  

• Never use detergents or degreasers.  

• Seal off any nearby storm drains.  

• If the spill is unmanageable, contact a clean-up contractor and the appropriate agency. 

• Never wash the spill or clean-up materials into the street or storm drains. 

• Dispose of clean-up materials into a garbage bag.  

 

*The café will also utilizes disposable products (take-away packaging) to serve food in eliminating the 
need to wash customer dishes.  

 

 

 

 

Owner/Kitchen Manager      Date 
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Conditional or Food Employee Reporting Agreement 

The purpose of this agreement is to inform conditional employees or food employees 
of their responsibility to notify the person in charge when they experience any of the 
conditions listed so that the person in charge can take appropriate steps to preclude 
the transmission of foodborne illness. 

I AGREE TO REPORT TO THE PERSON IN CHARGE: 
Any Onset of the Following Symptoms, Either While at Work or Outside of Work, Including the 
Date of Onset 

1. Diarrhea
2. Vomiting
3. Jaundice
4. Sore throat with fever
5. Infected cuts or wounds, or lesions containing pus on the hand, wrist, an exposed body part,

or other body part and the cuts, wounds, or lesions are not properly covered(such as boils
and infected wounds, however small)

Future Medical Diagnosis: 
Whenever diagnosed as being ill with norovirus, typhoid fever (Salmonella Typhi), shigellosis 
(Shigella spp. infection), Escherichia coli O157:H7 or other EHEC/STEC infection, or hepatitis 
A (hepatitis A virus infection) 

Future Exposure to Foodborne Pathogens: 
1. Exposure to or suspicion of causing any confirmed disease outbreak of norovirus, typhoid

fever, shigellosis, E. coli O157:H7 or other EHEC/STEC infection, or hepatitis A.
2. A household member diagnosed with norovirus, typhoid fever, shigellosis, illness due to

EHEC/STEC, or hepatitis A.
3. A household member attending or working in a setting experiencing a confirmed disease

outbreak of norovirus, typhoid fever, shigellosis, E. coli O157:H7 or other EHEC/STEC
infection, or hepatitis A.

I have read (or had explained to me) and understand the requirements concerning my 
responsibilities under the Food Code and this agreement to comply with: 

1. Reporting requirements specified above involving symptoms, diagnoses, and
exposure specified;

2. Work restrictions or exclusions that are imposed upon me; and
3. Good hygienic practices.

I understand that failure to comply with the terms of this agreement could lead to 
action by the food establishment or the food regulatory authority that may jeopardize 
my employment and may involve actions against me. 

Signature of Conditional or Food Employee_______________________________________ 
Conditional or Food Employee Name (please print) _________________________________ 
Date _________ 

Signature of License Holder or Person-in Charge ___________________________________ 
Signature acknowledges responsibility of reporting, restricting, and excluding ill employees as required by law. 

License Holder or Person-in-Charge Name (please print) _____________________________ 
Date _________ 

Regulations/Emp Illness Report Agr 

ATTACHMENT D
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SUBRECIPIENT AGREEMENT FOR AMERICAN RESCUE PLAN ACT 
SLFRF FUNDS 

 
 
This Subrecipient Agreement ("Agreement") is entered into by and between the County of Jefferson, Texas 
(the "County") and _________________________________(the "Subrecipient"), individually referred to as 
"Party" and jointly referred to as "Parties." The purpose of this Agreement is to provide funding to the 
Subrecipient from funds provided to the County by the U.S. Department of Treasury ("Treasury") pursuant 
to Sections 602 and 603 of the Social Security Act, as added by section 9901 of the American Rescue Plan 
Act of 2021, Pub. L. No. 117-2 (Mar. 11, 2021) ("ARPA"), which authorized the Coronavirus State and 
Local Fiscal Recovery Funds ("SLFRF") to enable the Subrecipient to carry out specific eligible activities on 
behalf of the County; and 
 
WHEREAS, the County has received SLFRF funds from Treasury under ARPA; and 
 
WHEREAS, the County is authorized by ARPA to disburse all or a portion of its SLFRF funds to 
Subrecipients, which carry out eligible uses on behalf of the County; and 
 
WHEREAS, the Subrecipient has applied to the County for an eligible use of SLFRF funds; and 
 
WHEREAS, based on the Subrecipient's project information and request for SLFRF funds in the form 
attached hereto as Exhibit A, the County has determined that the Subrecipient's Project in Exhibit A is an 
eligible use of SLFRF funds under ARPA; and 
 
WHEREAS, the County has awarded the Subrecipient SLFRF funds in the amount of 
$ ___________________ (the "Award"), subject to the County and the Subrecipient entering into this 
Agreement with respect to the use of said funds. 
 
NOW, THEREFORE, in consideration of the mutual covenants contained herein, the County and the 
Subrecipient agree as follows: 
 
 
1. SCOPE OF PROJECT; ELIGIBLE USE OF AWARD FUNDS 
 

A. The County shall pay the Subrecipient the Award to cover necessary expenses related to the activities 
specifically described in the Subrecipient's application (the "Project"). If there is a conflict between 
the terms and provisions in the Subrecipient's application and this Agreement, the terms of this 
Agreement shall govern. 

 
B. The Subrecipient shall only use the Award to cover expenses that are necessary for the completion of 

the Project and are eligible under ARPA and this Agreement.  
 

C. The Subrecipient may revise the scope of the Project with the approval from the Jefferson County 
Commissioners Court, where such revisions to the Project do not materially alter the Project or cause 
the use of the Award for the revised Project to constitute an ineligible use of SLFRF funds or 
constitute a change in the category of eligible use of SLFRF funds. In no event shall a revision to the 
scope of the Project entitle the Subrecipient to an additional allocation of SLFRF funds by the 
County unless Subrecipient makes a request to the County for additional funds. The Jefferson County 
Commissioners Court, in its sole discretion, may approve and authorize additional SLFRF funds for 

Jefferson County: reVision 

450,000.00 
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the Project. However, no such additional allocation is guaranteed. 
 

D. Once the Project is completed, all costs for the management, operation, maintenance, and repair and 
replacement of the Project (as applicable) shall be the sole responsibility of the Subrecipient. The 
County shall have no liability, financial or otherwise, with respect to the management, operation, 
maintenance, repair or replacement of the Project. 

 
 
2. TERM OF AGREEMENT 
 
The term of this Agreement begins on the date this Agreement is fully executed by the Parties and ends on 
December 31, 2026. Notwithstanding other provisions of this Agreement, this Agreement will remain in 
effect until the County determines that the Subrecipient has completed all applicable administrative actions, 
reporting requirements, and all Project work required by and set forth in this Agreement. Should 
Subrecipient require additional time for auditing of or reporting for the Project in accordance with ARPA and 
this Agreement shall be deemed automatically extended until said audit and reporting is completed. 
 
 
3. PAYMENTS 
 

A. Reimbursement Payment. The County shall pay the Award to Subrecipient on a reimbursement basis. 
The Subrecipient shall submit reimbursement requests to the County Auditor no later than 15 days 
after the end of each calendar quarter for the duration of the Project. Such requests shall be in a form 
acceptable to the County and include, where applicable for construction projects, certification by the 
Subrecipient’s engineer that the amounts are eligible Project costs.  The Subrecipient may not request 
reimbursements under this Agreement for work that has not been completed. 

 
B. Advance Payment. The County, in its discretion, may elect to pay the Subrecipient in advance for its 

allowable costs for the Project identified by this Agreement upon the presentation of all forms and 
documents as may be required by the County. Advance payments must be limited to the minimum 
amounts needed and timed to be in accordance with the Subrecipients actual, immediate cash 
requirements in carrying out and completing the work of the Project. 

 
C. Withholding or Cancellation of Funds. The County reserves the right to withhold payments until 

Subrecipient timely delivers reimbursement requests or documents as may be required under this 
Agreement. Upon completion of the Project, the County may cancel payment of any portion of the 
Award that the County determines to be surplus. The County shall be relieved of any obligation for 
payments if funds allocated to the County cease to be available for any cause other than misfeasance 
of the County itself. 

 
D. Where Payments Are Made. Payments shall be made by check or electronic deposit into 

Subrecipient's bank account, according to a process established by the County Auditor. 
 

E. Recoupment. The Award is subject to recoupment by Treasury and/or the County for the 
Subrecipient's failure to use the funds for the Project in strict accordance with ARPA and this 
Agreement. 
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4. OBLIGATION AND EXPENDITURE TIMING REQUIREMENTS; REPORTING 

REQUIREMENTS 
 

A. Timing Requirements. Subrecipient may use Award funds to cover eligible costs incurred from 
March 3, 2021 to December 31, 2026, as long as the obligations are incurred by December 31, 2024 
and liquidated by December 31, 2026. 

 
B. Reporting Requirements. The Subrecipient shall submit such reports and adhere to all conditions and 

obligations as are required by the County including, but not limited to, the SLFRF Reporting 
Requirements attached to this Agreement as Exhibit B. Such reporting requirements shall extend 
beyond the term of this Agreement. The County reserves the right to inspect, at any time, the 
Subrecipient's records that are related to the Project and/or Subrecipient's performance of this 
Agreement. Notwithstanding any record retention policies, Subrecipient shall maintain all 
documentation associated with the Project for the period required by State law or Federal law or 
seven (7) years after Closeout, whichever is greater. 

 
 
5. COMPLIANCE WITH FEDERAL, STATE AND LOCAL LAWS 
 
In addition to the requirements set forth in ARPA use of the Award may be subject to various other Federal, 
State, and Local laws.  Subrecipient shall comply with all applicable Federal, State, and Local laws and 
regulations with respect to its receipt and use of the Award pursuant to this Agreement. 
 
 
6. RETURN OF FUNDS; RECOUPMENT 
 
The Subrecipient must return Award funds not expended by December 31, 2026. 
 
If the County determines that the Subrecipient's use of the Award does not comply with ARPA or this 
Agreement, the County shall provide the Subrecipient with an initial written notice of the amount subject to 
recoupment, along with an explanation of such amounts. Within 30 calendar days of receipt of such notice 
from Treasury or the County, the Subrecipient may submit to the County either (1) a request for 
reconsideration requesting the County seek a reconsideration of any amounts subject to recoupment or (2) 
written consent to the notice of recoupment. 
 
If the Subrecipient has not submitted a reconsideration request, or if the County denies the reconsideration 
request, the Subrecipient shall repay the amount subject to recoupment within 30 calendar days of the request 
for consideration deadline or the County's denial of the request. 
 
 
7. FAILURE TO PERFORM 
 
If Subrecipient fails to comply with any terms or conditions of this Agreement, or to provide in any manner 
the activities or other performance as agreed to herein, the County reserves the right to: 
 

A. withhold all or any part of payment pending correction of the deficiency;  
 

B. or suspend all or part of this Agreement. 
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Further, any failure to perform as required pursuant to this Agreement may subject the Subrecipient to 
recoupment as set forth under ARPA, SLFRF, and this Agreement. The option to withhold funds is in 
addition to, and not in lieu of, the County's right to terminate as provided in Section 8 below. The County 
may also consider performance under this Agreement when considering future awards. 
 
 
8. TERMINATION 
 

A. Termination for Cause. The County may terminate this Agreement for cause if the Subrecipient fails 
to comply with the terms and conditions of this Agreement and any of the following conditions exist: 

 
1. The lack of compliance with the provisions of this Agreement is of such scope and nature that the 

County deems continuation of this Agreement to be substantially non-beneficial to the public 
interest; 

 
2. The Subrecipient has failed to take satisfactory corrective action as directed by the County or its 

authorized representative within the time specified by the same; or 
 
3. The Subrecipient has failed within the time specified by the County or its authorized 

representative to satisfactorily substantiate its compliance with the terms and conditions of this 
Agreement. 
 

The County shall initiate termination for cause by providing notice to the Subrecipient of its intent to 
terminate for cause, accompanied by a written justification for the termination. After receiving the 
notice of termination for cause, the Subrecipient shall have 30 calendar days to cure the cause for 
termination. If the Subrecipient has not cured the cause for termination within 30 days of receipt of 
the notice, the County may pursue such remedies as are available by law, including, but not limited 
to, the termination of this Agreement in whole or in part, and thereupon shall notify in writing the 
Subrecipient of the termination, the reasons for the termination, and the effective date of the 
termination. Upon termination, any outstanding Award funds held by the Subrecipient are subject to 
recoupment by the County in accordance with ARPA, the SLFRF program, and this Agreement. Any 
costs resulting from obligations incurred by the Subrecipient after termination of this Agreement are 
not allowable and will not be reimbursed by the County unless specifically authorized in writing by 
the County. 

 
B. Termination for Convenience. This Agreement may be terminated for convenience, in whole or in 

part, by written mutual agreement of the Parties. 
 

C. Termination for Withdrawal, Reduction, or Limitation of Funding. In the event funding is not 
received from the Federal Government, or is withdrawn, reduced, modified or limited in any way 
after the effective date of this Agreement and prior to its normal completion, the County may 
summarily terminate this Agreement as to the funds not received, reduced, modified, or limited, 
notwithstanding any other termination provision in this Agreement. If the level of funding is reduced 
to such an extent that the County deems that the continuation of the Project covered by this 
Agreement is no longer in the best interest of the public, the County may summarily terminate this 
Agreement in whole notwithstanding any other termination provisions in this Agreement. 
Termination under this Section shall be effective upon receipt of written notice by the Subrecipient or 
its representative. 
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9. CLOSEOUT 
 
Upon termination of this Agreement, in whole or in part for any reason, including completion of the Project, 
the following provisions apply: 
 

A. Upon written request by the Subrecipient, the County will make or arrange for payment to the 
Subrecipient of allowable reimbursable costs not covered by previous payments. 

 
B. The Subrecipient shall submit within 30 calendar days after the date of expiration of this Agreement, 

all financial, performance and other reports required by this Agreement, and in addition, will 
cooperate in a Project audit by the County or its designee; 

 
C. Closeout of funds will not occur unless all requirements of this Agreement and Federal, State, and 

Local law are met and all outstanding issues with the Subrecipient are completed. Any unused Award 
funds in Subrecipient's possession or control shall be immediately returned to the County. 

 
 
10. INDEMNIFICATION 
 
Any Award funds which are determined by the County to be ineligible under ARPA shall be subject to 
recoupment. To the greatest extent permitted by law, the Subrecipient shall indemnify and hold harmless the 
County, its appointed and elected officials, representatives and employees from any liability, loss, costs 
(including attorney fees), damage or expense, incurred because of actions, claims or lawsuits for damages 
resulting from misuse of Award funds by the Subrecipient, personal or bodily injury, including death, 
sustained or alleged to have been sustained by any person or persons and on account of damage to property, 
arising or alleged to have arisen out of the performance of this Agreement, whether or not such injuries to 
persons or damage to property is due to the negligence of Subrecipient, its subcontractors, agents, successors 
or assigns. 
 
 
11. NOTICES 
 
Any notices required to be given by the County or the Subrecipient shall be in writing and delivered to the 
following representatives for each party: 
 
Jefferson County, Texas      Jefferson County: reVision 
Judge Jeff Branick – County Judge     Regina Rodgers, Attorney  
1149 Pearl 4th Floor        20 N. 11th Street  
Beaumont, TX 77701       Beaumont, TX 77702     
              
 
jeff.branick@jeffcotx.us       regina@reginarogers.org 
          
 
 
12. RESERVATION OF RIGHTS 
 
Failure to insist upon strict enforcement of any terms, covenants, or conditions of this Agreement shall not be 
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deemed a waiver of such, nor shall any waiver or relinquishment of any right or power granted through this 
Agreement at any time be construed as a total and permanent waiver of such right or power. 

 
 

13. FURTHER ASSURANCE 
 
Each of the Parties shall cooperate in good faith with the other to execute and deliver such further 
documents, to adopt any resolutions, to take any other official action and to perform such other acts as may 
be reasonably necessary or appropriate to consummate and carry into effect the transactions contemplated 
under this agreement. 
 
Subrecipient shall, in good faith and to the greatest extent possible, complete the Project in accordance with 
the Subrecipient's proposed project timeline identified in Exhibit A. Subrecipient acknowledges that time is 
of the essence, and Subrecipient shall exercise due diligence to complete the project in a timely manner. 
 
 
14. ASSIGNMENT 

 
The Subrecipient shall not assign any portion of the Award, nor responsibility for completion of the Project 
provided for by this Agreement, to any other party. 
 
 
15. AMENDMENTS 
 
This Agreement cannot be amended or modified except in writing, signed by both Parties. 
 
 
16. VENUE AND CHOICE OF LAW 
 
If either party to this Agreement initiates any legal or equitable action to enforce the terms of this 
Agreement, to declare the rights of the parties under this Agreement, or which relates to this Agreement in 
any manner, the County and Subrecipient agree that the proper venue for such action is Jefferson County, 
Texas. This Agreement shall be governed by the laws of the State of Texas, both as to interpretation and 
performance. 
 
 
17. SEVERABILITY 
 
If any part of this Agreement is held by the courts to be illegal or in conflict with any law, the validity of the 
remaining portions or provisions shall not be affected, and the rights and obligations of the parties shall be 
construed and enforced as if the Agreement did not contain the particular part held to be invalid. 
 
 
18. INTEGRATED DOCUMENT 
 
This Agreement, together with all exhibits and attachments, which are incorporated by reference, constitute 
the entire agreement between the Parties. There are no other agreements, written or oral, that have not been 
fully set forth in the text of this Agreement. 
 

 

210210



19. NO THIRD-PARTY BENEFICIARY 

Nothing in this Agreement shall create or be interpreted to create any rights in or obligations in favor of any 
person or entity not a party to this agreement. Except for the Parties to this agreement, no person or entity is 
an intended third-party beneficiary under this agreement. 

20. HEADINGS 

The section head ings of this agreement are for the purposes of reference only and shall not limit or define the 
meaning thereof. 

21. AUTHORITY TO SIGN 

The persons executing this Agreement on behalf of the Subrecipient represent that one or both of them has 
the authority to execute this Agreement and to bind the Subrecipient to its terms. 

S SUBRECIPIENT 

Je Regina Rogers 
e Attorney 
unty, Texas Jefferson County: reVision 

<6,.. \S" -'2.3 
Date 

ox nne Acosta-Hellberg Kim Phelan 
County Clerk Attorney 
Jefferson County, Texas Jefferson County: reVision 

~r \¥-L'J 
Date Date 
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EXHIBIT A 
Subrecipient Project Information and Approved Work 

Subrecipient Entity Name Subrecipient Mailing Address 

Jefferson County: reVision 3430 Harrison 
Beawnont, TX 77706 

Subrecipient Primary Contact Subrecipient Secondary Contact 
Name: Regina Rodgers Name: Kim Phelan 

Title: Attorney Title: Attorney 

Email: regina@reginarogers.org Email: kimwarephelan@gmail.com 

Phone #: (409) 892-8792 Phone #: (409) 550-5091 

Subrecipient Unique Entity Identifier SLFRF Subaward Amount 
ID8W2BGFM6GB3 I $ 450,000.00 I 

Project Name 

12 month funding for implementation and 
operational costs of reVision program in Jefferson 
County, Texas 

Project Physical Address 

Trinity United Methodist Church 
3430 Harrison, Beawnont, TX 77706 

Project Description 

Leveraging of community resources by connecting at-risk and juvenile justice-involved youth ages 10-17 
who have engaged in unlawful activity with a support system including mentorship, positive peers, 
counseling, therapy and case management through a community-based diversionary program. 

Project Goals / Intended Outcomes 

Decrease in juvenile offenses and an increase in healthy behaviors of 50 youth participants. Program goals 
target 15-20% reduction in recidivism rates of participants and overall reduction of youth sent to detention, 
TlJD and other placements. 

Approved Activities / Scope of Work 

1. Legal fees 

2. Professional and staff wages and training 

-:\ .. · ...... ·.. 01 

~ ~ 

~ ~ Q 

3. Insurance 

4. Employee bnefits 

5. Program space renUlease and utilities 

6. Program materials and office supplies 

7. Office equipment purchase 

8. Travel and mileage reimbursements 

9. Vehicle lease 

10. 


J val & Date Subrecipient Signature & Date 
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EXHIBIT B 
SLFRF REPORTING REQUIREMENTS 

 
 
A. Applicable Statutes, Rules, and Guidance 

 
The statutes, rules, and regulations set forth in the Agreement apply with respect to the reporting obligations 
set forth herein. All terms used herein have the definitions set forth in the Agreement or, if not specified in 
the Agreement, as set forth in ARPA and SLFRF publications or as defined by the County.   Additionally, 
Treasury's publication entitled the "Compliance and Reporting Guidance" ("Compliance Guidance") and 
Treasury's "Project and Expenditure Report User Guide for State and Local Fiscal Recovery Funds" ("User 
Guide") apply as noted herein. In addition, the Uniform Administrative Requirements for Federal Awards in 
2 CFR Part 200 apply to the Award under this Agreement. 
 
 
B. Important Concepts 
 

Recipients, Subrecipients, Subawards, and Projects 
 
The definition of "recipient" includes counties that receive a payment under section 602(b) or 603(b) of 
the Social Security Act. 31 CFR § 3. In this case and as set forth in the Agreement, the County is the 
recipient of SLFRF funds.  
 
A “subrecipient” includes any non-Federal entity that receives a subaward from a recipient to carry out 
part of a Federal program, in this case the SLFRF program. See 2 CFR §200.93. Entities that receive a 
subaward from the County to carry out the SLFRF program are subrecipients, as defined in the 
Agreement.  
 
A "subaward" is an award of SLFRF funds provided to a subrecipient by a recipient to carry out the 
SLFRF program.  
 
"Projects" are defined as a group of closely related activities that are intended to meet a certain goal or 
directed toward a common purpose or "new or existing eligible government services or investments 
funded in whole or in part by SLFRF funding." 
 
 
Eligible Costs Timeframe 
 
Under this Agreement, the Subrecipient may use Award funds to cover eligible costs incurred from 
March 3, 2021 to December 31, 2026, as long as the obligations are incurred by December 31, 2024 and 
liquidated by December 31, 2026. 
 
 
Obligations 
 
SLFRF funds defines an obligation as "an order placed for property and services and entering into 
contracts, subawards, and similar transactions that require payment." 31 CFR § 35.3. The Project and 
Expenditure Report User Guide also includes contracts as obligations.  Obligation is similarly defined as 
"orders placed for property and services, contracts and subawards made, and similar transactions during a 
given period that require payment by the non-Federal entity during the same or a future period."  
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For purposes of the Agreement, an obligation is incurred by Subrecipient when the Subrecipient enters into a 
contract with a contractor, service provider, or supplier with respect to and in furtherance of the Project; the 
Agreement between the Subrecipient and the County does not constitute an obligation for purposes of 
Subrecipient's compliance with the Rule. 
 
Expenditures 
 
Reporting must be consistent with the definition of "expenditure" in 2 CFR Part 200. The Uniform 
Administrative Requirements for federal awards define "expenditures" as "charges made by a non-Federal entity 
to a project or program for which a federal award was received." 2 CFR § 200.1; 2 CFR § 200.34. However, the 
definition does not clarify whether the "non-Federal entity" is the recipient or the subrecipient. According to the 
User Guide, an expenditure is "when the service has been rendered or the good has been delivered to the entity, 
and payment is due." This definition similarly does not clarify whether "the entity" is the recipient or the 
subrecipient. For a subrecipient, the service or goods would be delivered to the subrecipient, and then the 
subrecipient would ask the recipient for funds.  Expenditures may be reported on a cash or accrual basis, but the 
methodology must be disclosed and consistently applied. 
 
For purposes of this Agreement and the Subrecipient's reporting obligations under this Agreement and Exhibit, 
the County will consider funds "obligated" when the Subrecipient incurs the obligation (enters into a contract 
with a contractor or supplier) and "expended" payment is due to a contractor or supplier under that contract and 
payment is made by the Subrecipient. 

 
 
C. Required Information for Project and Expenditure Reports 
 
Since the County is required to submit quarterly or annual Project and Expenditure reports the Subrecipient is 
required to provide the County with the necessary information on the Subrecipient's Project in a timely manner so 
that the County can comply with its reporting obligations under ARPA. The Subrecipient shall provide necessary 
information to the County within 15 days of the end of each quarter to facilitate the County's filing of such reports. 
The County will furnish Subrecipient with forms or links to submit information for the Project and Expenditure 
reports. 
 
Subrecipients must be registered in SAM.gov and must provide a Unique Entity Identifier (UEI) number, or its 
Taxpayer Identification number (TIN), to the County in order to receive ARPA funds. 
 
 
D. Civil Rights Compliance 
 
The Treasury will request information regarding Subrecipient's compliance with Title VI of the Civil Rights Act of 
1964 on an annual basis. This may include a narrative describing the Subrecipient's compliance in addition to other 
questions or assurances. 
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Item / Description Timeline

Amount from 

Jefferson 
County ARPA 

award

Amount from 

other sources Total Amount

Training and guidance for 
implementation

Year One (or 
January 2024 - 
December 2024) $50,000.00 $0.00 $50,000.00

Legal fees to obtain a non-
profit status

Year One (or 
January 2024 - 
December 2024) $5,000.00 $0.00 $5,000.00

Program Director

Year One (or 

January 2024 - 
December 2024) $60,000.00 $20,000.00 $80,000.00

Case Manager

Year One (or 
January 2024 - 
December 2024) $42,000.00 $10,000.00 $52,000.00

Licensed Professional 
Counselor

Year One (or 
January 2024 - 
December 2024) $55,000.00 $10,000.00 $65,000.00

Administrative Assistant

Year One (or 

January 2024 - 
December 2024) $35,000.00 $5,000.00 $40,000.00

Transportation Van Driver 
(Part Time)

Year One (or 
January 2024 - 
December 2024) $25,000.00 $0.00 $25,000.00

Health Insurance and Benefits

Year One (or 
January 2024 - 
December 2024) $32,000.00 $0.00 $32,000.00

Rent, utilities, office supplies 
and officers and directors’ 
liability insurance

Year One (or 
January 2024 - 
December 2024) $30,000.00 $12,000.00 $42,000.00

Van to transport youth

Year One (or 
January 2024 - 
December 2024) $40,000.00 $10,000.00 $50,000.00

Transportation and Mileage 
Reimbursement

Year One (or 
January 2024 - 
December 2024) $25,000.00 $10,000.00 $35,000.00

Meals for Youth

Year One (or 
January 2024 - 
December 2024) $36,000.00 $0.00 $36,000.00

Jefferson County re: Vision Budget and Timeline (Year One)

EXHIBIT C 

Program Budget
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Incentives for Youth

Year One (or 
January 2024 - 
December 2024) $0.00 $12,500.00 $12,500.00

Program Materials, Printing 

and Supplies

Year One (or 
January 2024 - 

December 2024) $15,000.00 $10,000.00 $25,000.00
TOTAL $450,000.00 $99,500.00 $549,500.00
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SUBRECIPIENT AGREEMENT FOR AMERICAN RESCUE PLAN ACT 
SLFRF FUNDS 

 
 
This Subrecipient Agreement ("Agreement") is entered into by and between the County of Jefferson, Texas 
(the "County") and ______________________________________________(the "Subrecipient"), 
individually referred to as "Party" and jointly referred to as "Parties." The purpose of this Agreement is to 
provide funding to the Subrecipient from funds provided to the County by the U.S. Department of Treasury 
("Treasury") pursuant to Sections 602 and 603 of the Social Security Act, as added by section 9901 of the 
American Rescue Plan Act of 2021, Pub. L. No. 117-2 (Mar. 11, 2021) ("ARPA"), which authorized the 
Coronavirus State and Local Fiscal Recovery Funds ("SLFRF") to enable the Subrecipient to carry out 
specific eligible activities on behalf of the County; and 
 
WHEREAS, the County has received SLFRF funds from Treasury under ARPA; and 
 
WHEREAS, the County is authorized by ARPA to disburse all or a portion of its SLFRF funds to 
Subrecipients, which carry out eligible uses on behalf of the County; and 
 
WHEREAS, the Subrecipient has applied to the County for an eligible use of SLFRF funds; and 
 
WHEREAS, based on the Subrecipient's project information and request for SLFRF funds in the form 
attached hereto as Exhibit A, the County has determined that the Subrecipient's Project in Exhibit A is an 
eligible use of SLFRF funds under ARPA; and 
 
WHEREAS, the County has awarded the Subrecipient SLFRF funds in the amount of 
$ ___________________ (the "Award"), subject to the County and the Subrecipient entering into this 
Agreement with respect to the use of said funds. 
 
NOW, THEREFORE, in consideration of the mutual covenants contained herein, the County and the 
Subrecipient agree as follows: 
 
 
1. SCOPE OF PROJECT; ELIGIBLE USE OF AWARD FUNDS 
 

A. The County shall pay the Subrecipient the Award to cover necessary expenses related to the activities 
specifically described in the Subrecipient's application (the "Project"). If there is a conflict between 
the terms and provisions in the Subrecipient's application and this Agreement, the terms of this 
Agreement shall govern. 

 
B. The Subrecipient shall only use the Award to cover expenses that are necessary for the completion of 

the Project and are eligible under ARPA and this Agreement.  
 

C. The Subrecipient may revise the scope of the Project with the approval from the Jefferson County 
Commissioners Court, where such revisions to the Project do not materially alter the Project or cause 
the use of the Award for the revised Project to constitute an ineligible use of SLFRF funds or 
constitute a change in the category of eligible use of SLFRF funds. In no event shall a revision to the 
scope of the Project entitle the Subrecipient to an additional allocation of SLFRF funds by the 
County unless Subrecipient makes a request to the County for additional funds. The Jefferson County 
Commissioners Court, in its sole discretion, may approve and authorize additional SLFRF funds for 

Tender Loving care Center for Children dba Legacy CDC 

3,000,000.00 
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the Project. However, no such additional allocation is guaranteed. 
 

D. Once the Project is completed, all costs for the management, operation, maintenance, and repair and 
replacement of the Project (as applicable) shall be the sole responsibility of the Subrecipient. The 
County shall have no liability, financial or otherwise, with respect to the management, operation, 
maintenance, repair or replacement of the Project. 

 
 
2. TERM OF AGREEMENT 
 
The term of this Agreement begins on the date this Agreement is fully executed by the Parties and ends on 
December 31, 2026. Notwithstanding other provisions of this Agreement, this Agreement will remain in 
effect until the County determines that the Subrecipient has completed all applicable administrative actions, 
reporting requirements, and all Project work required by and set forth in this Agreement. Should 
Subrecipient require additional time for auditing of or reporting for the Project in accordance with ARPA and 
this Agreement shall be deemed automatically extended until said audit and reporting is completed. 
 
 
3. PAYMENTS 
 

A. Reimbursement Payment. The County shall pay the Award to Subrecipient on a reimbursement basis. 
The Subrecipient shall submit reimbursement requests to the County Auditor no later than 15 days 
after the end of each calendar quarter for the duration of the Project. Such requests shall be in a form 
acceptable to the County and include, where applicable for construction projects, certification by the 
Subrecipient’s engineer that the amounts are eligible Project costs.  The Subrecipient may not request 
reimbursements under this Agreement for work that has not been completed. 

 
B. Advance Payment. The County, in its discretion, may elect to pay the Subrecipient in advance for its 

allowable costs for the Project identified by this Agreement upon the presentation of all forms and 
documents as may be required by the County. Advance payments must be limited to the minimum 
amounts needed and timed to be in accordance with the Subrecipients actual, immediate cash 
requirements in carrying out and completing the work of the Project. 

 
C. Withholding or Cancellation of Funds. The County reserves the right to withhold payments until 

Subrecipient timely delivers reimbursement requests or documents as may be required under this 
Agreement. Upon completion of the Project, the County may cancel payment of any portion of the 
Award that the County determines to be surplus. The County shall be relieved of any obligation for 
payments if funds allocated to the County cease to be available for any cause other than misfeasance 
of the County itself. 

 
D. Where Payments Are Made. Payments shall be made by check or electronic deposit into 

Subrecipient's bank account, according to a process established by the County Auditor. 
 

E. Recoupment. The Award is subject to recoupment by Treasury and/or the County for the 
Subrecipient's failure to use the funds for the Project in strict accordance with ARPA and this 
Agreement. 
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4. OBLIGATION AND EXPENDITURE TIMING REQUIREMENTS; REPORTING 

REQUIREMENTS 
 

A. Timing Requirements. Subrecipient may use Award funds to cover eligible costs incurred from 
March 3, 2021 to December 31, 2026, as long as the obligations are incurred by December 31, 2024 
and liquidated by December 31, 2026. 

 
B. Reporting Requirements. The Subrecipient shall submit such reports and adhere to all conditions and 

obligations as are required by the County including, but not limited to, the SLFRF Reporting 
Requirements attached to this Agreement as Exhibit B. Such reporting requirements shall extend 
beyond the term of this Agreement. The County reserves the right to inspect, at any time, the 
Subrecipient's records that are related to the Project and/or Subrecipient's performance of this 
Agreement. Notwithstanding any record retention policies, Subrecipient shall maintain all 
documentation associated with the Project for the period required by State law or Federal law or 
seven (7) years after Closeout, whichever is greater. 

 
 
5. COMPLIANCE WITH FEDERAL, STATE AND LOCAL LAWS 
 
In addition to the requirements set forth in ARPA use of the Award may be subject to various other Federal, 
State, and Local laws.  Subrecipient shall comply with all applicable Federal, State, and Local laws and 
regulations with respect to its receipt and use of the Award pursuant to this Agreement. 
 
 
6. RETURN OF FUNDS; RECOUPMENT 
 
The Subrecipient must return Award funds not expended by December 31, 2026. 
 
If the County determines that the Subrecipient's use of the Award does not comply with ARPA or this 
Agreement, the County shall provide the Subrecipient with an initial written notice of the amount subject to 
recoupment, along with an explanation of such amounts. Within 30 calendar days of receipt of such notice 
from Treasury or the County, the Subrecipient may submit to the County either (1) a request for 
reconsideration requesting the County seek a reconsideration of any amounts subject to recoupment or (2) 
written consent to the notice of recoupment. 
 
If the Subrecipient has not submitted a reconsideration request, or if the County denies the reconsideration 
request, the Subrecipient shall repay the amount subject to recoupment within 30 calendar days of the request 
for consideration deadline or the County's denial of the request. 
 
 
7. FAILURE TO PERFORM 
 
If Subrecipient fails to comply with any terms or conditions of this Agreement, or to provide in any manner 
the activities or other performance as agreed to herein, the County reserves the right to: 
 

A. withhold all or any part of payment pending correction of the deficiency;  
 

B. or suspend all or part of this Agreement. 
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Further, any failure to perform as required pursuant to this Agreement may subject the Subrecipient to 
recoupment as set forth under ARPA, SLFRF, and this Agreement. The option to withhold funds is in 
addition to, and not in lieu of, the County's right to terminate as provided in Section 8 below. The County 
may also consider performance under this Agreement when considering future awards. 
 
 
8. TERMINATION 
 

A. Termination for Cause. The County may terminate this Agreement for cause if the Subrecipient fails 
to comply with the terms and conditions of this Agreement and any of the following conditions exist: 

 
1. The lack of compliance with the provisions of this Agreement is of such scope and nature that the 

County deems continuation of this Agreement to be substantially non-beneficial to the public 
interest; 

 
2. The Subrecipient has failed to take satisfactory corrective action as directed by the County or its 

authorized representative within the time specified by the same; or 
 
3. The Subrecipient has failed within the time specified by the County or its authorized 

representative to satisfactorily substantiate its compliance with the terms and conditions of this 
Agreement. 
 

The County shall initiate termination for cause by providing notice to the Subrecipient of its intent to 
terminate for cause, accompanied by a written justification for the termination. After receiving the 
notice of termination for cause, the Subrecipient shall have 30 calendar days to cure the cause for 
termination. If the Subrecipient has not cured the cause for termination within 30 days of receipt of 
the notice, the County may pursue such remedies as are available by law, including, but not limited 
to, the termination of this Agreement in whole or in part, and thereupon shall notify in writing the 
Subrecipient of the termination, the reasons for the termination, and the effective date of the 
termination. Upon termination, any outstanding Award funds held by the Subrecipient are subject to 
recoupment by the County in accordance with ARPA, the SLFRF program, and this Agreement. Any 
costs resulting from obligations incurred by the Subrecipient after termination of this Agreement are 
not allowable and will not be reimbursed by the County unless specifically authorized in writing by 
the County. 

 
B. Termination for Convenience. This Agreement may be terminated for convenience, in whole or in 

part, by written mutual agreement of the Parties. 
 

C. Termination for Withdrawal, Reduction, or Limitation of Funding. In the event funding is not 
received from the Federal Government, or is withdrawn, reduced, modified or limited in any way 
after the effective date of this Agreement and prior to its normal completion, the County may 
summarily terminate this Agreement as to the funds not received, reduced, modified, or limited, 
notwithstanding any other termination provision in this Agreement. If the level of funding is reduced 
to such an extent that the County deems that the continuation of the Project covered by this 
Agreement is no longer in the best interest of the public, the County may summarily terminate this 
Agreement in whole notwithstanding any other termination provisions in this Agreement. 
Termination under this Section shall be effective upon receipt of written notice by the Subrecipient or 
its representative. 
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9. CLOSEOUT 
 
Upon termination of this Agreement, in whole or in part for any reason, including completion of the Project, 
the following provisions apply: 
 

A. Upon written request by the Subrecipient, the County will make or arrange for payment to the 
Subrecipient of allowable reimbursable costs not covered by previous payments. 

 
B. The Subrecipient shall submit within 30 calendar days after the date of expiration of this Agreement, 

all financial, performance and other reports required by this Agreement, and in addition, will 
cooperate in a Project audit by the County or its designee; 

 
C. Closeout of funds will not occur unless all requirements of this Agreement and Federal, State, and 

Local law are met and all outstanding issues with the Subrecipient are completed. Any unused Award 
funds in Subrecipient's possession or control shall be immediately returned to the County. 

 
 
10. INDEMNIFICATION 
 
Any Award funds which are determined by the County to be ineligible under ARPA shall be subject to 
recoupment. To the greatest extent permitted by law, the Subrecipient shall indemnify and hold harmless the 
County, its appointed and elected officials, representatives and employees from any liability, loss, costs 
(including attorney fees), damage or expense, incurred because of actions, claims or lawsuits for damages 
resulting from misuse of Award funds by the Subrecipient, personal or bodily injury, including death, 
sustained or alleged to have been sustained by any person or persons and on account of damage to property, 
arising or alleged to have arisen out of the performance of this Agreement, whether or not such injuries to 
persons or damage to property is due to the negligence of Subrecipient, its subcontractors, agents, successors 
or assigns. 
 
 
11. NOTICES 
 
Any notices required to be given by the County or the Subrecipient shall be in writing and delivered to the 
following representatives for each party: 
 
Jefferson County, Texas Tender Loving care Center for 
Judge Jeff Branick – County Judge Children dba Legacy CDC 
1149 Pearl 4th Floor        Vivian Ballou, Executive Director 
Beaumont, TX 77701       3800 Park Lane 
         Port Arthur, Texas 77642 
          
jeff.branick@jeffcotx.us       vivian@legacycdc.org 
          
 
 
12. RESERVATION OF RIGHTS 
 
Failure to insist upon strict enforcement of any terms, covenants, or conditions of this Agreement shall not be 
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deemed a waiver of such, nor shall any waiver or relinquishment of any right or power granted through this 
Agreement at any time be construed as a total and permanent waiver of such right or power. 

 
 

13. FURTHER ASSURANCE 
 
Each of the Parties shall cooperate in good faith with the other to execute and deliver such further 
documents, to adopt any resolutions, to take any other official action and to perform such other acts as may 
be reasonably necessary or appropriate to consummate and carry into effect the transactions contemplated 
under this agreement. 
 
Subrecipient shall, in good faith and to the greatest extent possible, complete the Project in accordance with 
the Subrecipient's proposed project timeline identified in Exhibit A. Subrecipient acknowledges that time is 
of the essence, and Subrecipient shall exercise due diligence to complete the project in a timely manner. 
 
 
14. ASSIGNMENT 

 
The Subrecipient shall not assign any portion of the Award, nor responsibility for completion of the Project 
provided for by this Agreement, to any other party. 
 
 
15. AMENDMENTS 
 
This Agreement cannot be amended or modified except in writing, signed by both Parties. 
 
 
16. VENUE AND CHOICE OF LAW 
 
If either party to this Agreement initiates any legal or equitable action to enforce the terms of this 
Agreement, to declare the rights of the parties under this Agreement, or which relates to this Agreement in 
any manner, the County and Subrecipient agree that the proper venue for such action is Jefferson County, 
Texas. This Agreement shall be governed by the laws of the State of Texas, both as to interpretation and 
performance. 
 
 
17. SEVERABILITY 
 
If any part of this Agreement is held by the courts to be illegal or in conflict with any law, the validity of the 
remaining portions or provisions shall not be affected, and the rights and obligations of the parties shall be 
construed and enforced as if the Agreement did not contain the particular part held to be invalid. 
 
 
18. INTEGRATED DOCUMENT 
 
This Agreement, together with all exhibits and attachments, which are incorporated by reference, constitute 
the entire agreement between the Parties. There are no other agreements, written or oral, that have not been 
fully set forth in the text of this Agreement. 
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19. NO THIRD-PARTY BENEFICIARY 

Nothing in this Agreement shall create or be interpreted to create any rights in or obligations in favor of any 
person or entity not a party to this agreement. Except for the Parties to this agreement, no person or entity is 
an intended third-party beneficiary under this agreement. 

20. HEADINGS 

The section headings of this agreement are for the purposes of reference only and shall not limit or define the 
meaning thereof. 

21. AUTHORITY TO SIGN 

The persons executing this Agreement on behalf of the Subrecipient represent that one or both of them has 
the authority to execute this Agreement and to bind the Subrecipient to its terms. 

xa . e Acosta-Hellberg 

EXAS 

County Clerk 
Jefferson County, Texas 

<6-\\0 ~~73 
Date 

SUBRECJl>IENT 

Vivian Ballou 
Executive Director 
Tender Loving care Center for Children 
dba Legacy CDC 

Date 

ATTEST: 

Marie Nguyen 
Grant Manager/Compliance Officer 
Tender Loving care Center for Children 
dba Legacy CDC 

Date 
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EXHIBIT A 
Subrecipient Project Information and Approved Work 

Subrecipient Entity Name 

Tender Loving care Center for Children 
dba Legacy CDC 

Subrecipient Mailing Address 

3800 Park Lane 
Port Arthur, Texas 77642 

Subrecipient Primary Contact 
Name : Vivian Ballou 

Subrecipient Secondary Contact 
Name: Marie Nguyen 

Title: Executive Director Title: GrantManager/Compliance Office 

Email: vivian@ legacycdc.org Email: marie@legacycdc.org 

Phone #: (409) 365-9850 Phone #: (409) 750-7576 

Subrecipient Unique Entity Identifier SLFRF Subaward Amount 
IGSM6BHRDEHLS I $ 3,000,000.00 I 

Project Name 

Residential Home Repairs 

Project Description 

Project Physical Address 

est.lOO primary residence, single-family homes in 
Jefferson County 

Legacy CDC will provide homeowner occupied rehabilitation assistance to up to 100 qualifying families in 
Jefferson County. The priority will be seniors and those living in the County's jurisdiction. 

r'l 
C'J 3. Procurement fee 

4. Permitting and fees 

S. Construction / Repairs 

6. Final Inspection 

7. 

8. 
u.l u.l 

9.~ ~ Q 10. 

Project Goals / Intended Outcomes 

Assist senior and disabled, low to moderate income families in Jefferson County with critical home repairs 
to prevent further degradation, improve health, quality of life and housing security. 

Approved Activities / Scope of Work 

l. Administrative Costs - see Exhibit C 

2. Damage assessments 

Subrecipient Signature & Date 
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EXHIBIT B 
SLFRF REPORTING REQUIREMENTS 

 
 
A. Applicable Statutes, Rules, and Guidance 

 
The statutes, rules, and regulations set forth in the Agreement apply with respect to the reporting obligations 
set forth herein. All terms used herein have the definitions set forth in the Agreement or, if not specified in 
the Agreement, as set forth in ARPA and SLFRF publications or as defined by the County.   Additionally, 
Treasury's publication entitled the "Compliance and Reporting Guidance" ("Compliance Guidance") and 
Treasury's "Project and Expenditure Report User Guide for State and Local Fiscal Recovery Funds" ("User 
Guide") apply as noted herein. In addition, the Uniform Administrative Requirements for Federal Awards in 
2 CFR Part 200 apply to the Award under this Agreement. 
 
 
B. Important Concepts 
 

Recipients, Subrecipients, Subawards, and Projects 
 
The definition of "recipient" includes counties that receive a payment under section 602(b) or 603(b) of 
the Social Security Act. 31 CFR § 3. In this case and as set forth in the Agreement, the County is the 
recipient of SLFRF funds.  
 
A “subrecipient” includes any non-Federal entity that receives a subaward from a recipient to carry out 
part of a Federal program, in this case the SLFRF program. See 2 CFR §200.93. Entities that receive a 
subaward from the County to carry out the SLFRF program are subrecipients, as defined in the 
Agreement.  
 
A "subaward" is an award of SLFRF funds provided to a subrecipient by a recipient to carry out the 
SLFRF program.  
 
"Projects" are defined as a group of closely related activities that are intended to meet a certain goal or 
directed toward a common purpose or "new or existing eligible government services or investments 
funded in whole or in part by SLFRF funding." 
 
 
Eligible Costs Timeframe 
 
Under this Agreement, the Subrecipient may use Award funds to cover eligible costs incurred from 
March 3, 2021 to December 31, 2026, as long as the obligations are incurred by December 31, 2024 and 
liquidated by December 31, 2026. 
 
 
Obligations 
 
SLFRF funds defines an obligation as "an order placed for property and services and entering into 
contracts, subawards, and similar transactions that require payment." 31 CFR § 35.3. The Project and 
Expenditure Report User Guide also includes contracts as obligations.  Obligation is similarly defined as 
"orders placed for property and services, contracts and subawards made, and similar transactions during a 
given period that require payment by the non-Federal entity during the same or a future period."  
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For purposes of the Agreement, an obligation is incurred by Subrecipient when the Subrecipient enters into a 
contract with a contractor, service provider, or supplier with respect to and in furtherance of the Project; the 
Agreement between the Subrecipient and the County does not constitute an obligation for purposes of 
Subrecipient's compliance with the Rule. 
 
Expenditures 
 
Reporting must be consistent with the definition of "expenditure" in 2 CFR Part 200. The Uniform 
Administrative Requirements for federal awards define "expenditures" as "charges made by a non-Federal entity 
to a project or program for which a federal award was received." 2 CFR § 200.1; 2 CFR § 200.34. However, the 
definition does not clarify whether the "non-Federal entity" is the recipient or the subrecipient. According to the 
User Guide, an expenditure is "when the service has been rendered or the good has been delivered to the entity, 
and payment is due." This definition similarly does not clarify whether "the entity" is the recipient or the 
subrecipient. For a subrecipient, the service or goods would be delivered to the subrecipient, and then the 
subrecipient would ask the recipient for funds.  Expenditures may be reported on a cash or accrual basis, but the 
methodology must be disclosed and consistently applied. 
 
For purposes of this Agreement and the Subrecipient's reporting obligations under this Agreement and Exhibit, 
the County will consider funds "obligated" when the Subrecipient incurs the obligation (enters into a contract 
with a contractor or supplier) and "expended" payment is due to a contractor or supplier under that contract and 
payment is made by the Subrecipient. 

 
 
C. Required Information for Project and Expenditure Reports 
 
Since the County is required to submit quarterly or annual Project and Expenditure reports the Subrecipient is 
required to provide the County with the necessary information on the Subrecipient's Project in a timely manner so 
that the County can comply with its reporting obligations under ARPA. The Subrecipient shall provide necessary 
information to the County within 15 days of the end of each quarter to facilitate the County's filing of such reports. 
The County will furnish Subrecipient with forms or links to submit information for the Project and Expenditure 
reports. 
 
Subrecipients must be registered in SAM.gov and must provide a Unique Entity Identifier (UEI) number, or its 
Taxpayer Identification number (TIN), to the County in order to receive ARPA funds. 
 
 
D. Civil Rights Compliance 
 
The Treasury will request information regarding Subrecipient's compliance with Title VI of the Civil Rights Act of 
1964 on an annual basis. This may include a narrative describing the Subrecipient's compliance in addition to other 
questions or assurances. 
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APPLICANT:

Service Area:

288,198.00$   

43,178.00$   

25,398.00$   

57,960.00$   

5,000.00$   

3,962.00$   

26,304.00$   

-$   

-$   

450,000.00$   

Diff.: 0.00$   

Date Prepared: 7/31/2023

B.4 Contractual

BUDGET CATEGORIES

Please enter the requested information into the PINK cells on each page and sign the Summary Page below

N/A

 Camera, photo printer, office furniture

(Applicant can only charge indirect costs if the applicant has a federally approved 
Indirect Cost Rate or uses the de minimis amount for all federal  awards. Provide a 
copy of the Approval Letter. See Sheet B.7). 

TOTAL BUDGET*

Name of Preparer:

 Legal, audit and accouting services

Subrecipient Approval

Marie Nguyen

Tender Loving Care Center for Childred dba Legacy CDC

Jefferson County ARPA

$450,000

AMOUNT

Amount of ARP Applicant is Requesting:

B.1 Personnel
 Admin&Mgmt Staff; Program Staff (3 full-time, 2 part-time)

B.2 Fringe Benefits

B.2 Supplies
 Office/program supplies, software, postage

B.3 Equipment

JEFFERSON COUNTY

IMPORTANT!  This "Summary Page" will self-populate as you complete each of the Budget Support Sheets (B1 - B6):

 Payroll taxes, workers' comp, health insurance, retirement

B.2 Travel
 Fuel cost, vehicle lease/maintenance

AMERICAN RESCUE PLAN ACT GRANT PORGRAM

2023

B.6 Direct Client Services

*TOTAL BUDGET" must equal the "CSBG Funds Requested" above.

B.7 Indirect Costs

B.5 Other
 Communication, marketing/media, outreach, office space, utilities/maint./etc.

CSBG Budget Form  -  2017

EXHIBIT C
Administrative Costs Budget 227227



 

SUBRECIPIENT AGREEMENT FOR AMERICAN RESCUE PLAN ACT 
SLFRF FUNDS 

 
 
This Subrecipient Agreement ("Agreement") is entered into by and between the County of Jefferson, Texas 
(the "County") and ________________________ (the "Subrecipient"), individually referred to as "Party" 
and jointly referred to as "Parties." The purpose of this Agreement is to provide funding to the Subrecipient 
from funds provided to the County by the U.S. Department of Treasury ("Treasury") pursuant to Sections 
602 and 603 of the Social Security Act, as added by section 9901 of the American Rescue Plan Act of 2021, 
Pub. L. No. 117-2 (Mar. 11, 2021) ("ARPA"), which authorized the Coronavirus State and Local Fiscal 
Recovery Funds ("SLFRF") to enable the Subrecipient to carry out specific eligible activities on behalf of the 
County; and 
 
WHEREAS, the County has received SLFRF funds from Treasury under ARPA; and 
 
WHEREAS, the County is authorized by ARPA to disburse all or a portion of its SLFRF funds to 
Subrecipients, which carry out eligible uses on behalf of the County; and 
 
WHEREAS, the Subrecipient has applied to the County for an eligible use of SLFRF funds; and 
 
WHEREAS, based on the Subrecipient's project information and request for SLFRF funds in the form 
attached hereto as Exhibit A, the County has determined that the Subrecipient's Project in Exhibit A is an 
eligible use of SLFRF funds under ARPA; and 
 
WHEREAS, the County has awarded the Subrecipient SLFRF funds in the amount of 
$ ___________________ (the "Award"), subject to the County and the Subrecipient entering into this 
Agreement with respect to the use of said funds. 
 
NOW, THEREFORE, in consideration of the mutual covenants contained herein, the County and the 
Subrecipient agree as follows: 
 
 
1. SCOPE OF PROJECT; ELIGIBLE USE OF AWARD FUNDS 
 

A. The County shall pay the Subrecipient the Award to cover necessary expenses related to the activities 
specifically described in the Subrecipient's application (the "Project"). If there is a conflict between 
the terms and provisions in the Subrecipient's application and this Agreement, the terms of this 
Agreement shall govern. 

 
B. The Subrecipient shall only use the Award to cover expenses that are necessary for the completion of 

the Project and are eligible under ARPA and this Agreement.  
 

C. The Subrecipient may revise the scope of the Project with the approval from the Jefferson County 
Commissioners Court, where such revisions to the Project do not materially alter the Project or cause 
the use of the Award for the revised Project to constitute an ineligible use of SLFRF funds or 
constitute a change in the category of eligible use of SLFRF funds. In no event shall a revision to the 
scope of the Project entitle the Subrecipient to an additional allocation of SLFRF funds by the 
County unless Subrecipient makes a request to the County for additional funds. The Jefferson County 
Commissioners Court, in its sole discretion, may approve and authorize additional SLFRF funds for 

Nutrition Services for Seniors 

 175,000.00 
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the Project. However, no such additional allocation is guaranteed. 
 

D. Once the Project is completed, all costs for the management, operation, maintenance, and repair and 
replacement of the Project (as applicable) shall be the sole responsibility of the Subrecipient. The 
County shall have no liability, financial or otherwise, with respect to the management, operation, 
maintenance, repair or replacement of the Project. 

 
 
2. TERM OF AGREEMENT 
 
The term of this Agreement begins on the date this Agreement is fully executed by the Parties and ends on 
December 31, 2026. Notwithstanding other provisions of this Agreement, this Agreement will remain in 
effect until the County determines that the Subrecipient has completed all applicable administrative actions, 
reporting requirements, and all Project work required by and set forth in this Agreement. Should 
Subrecipient require additional time for auditing of or reporting for the Project in accordance with ARPA and 
this Agreement shall be deemed automatically extended until said audit and reporting is completed. 
 
 
3. PAYMENTS 
 

A. Reimbursement Payment. The County shall pay the Award to Subrecipient on a reimbursement basis. 
The Subrecipient shall submit reimbursement requests to the County Auditor no later than 15 days 
after the end of each calendar quarter for the duration of the Project. Such requests shall be in a form 
acceptable to the County and include, where applicable for construction projects, certification by the 
Subrecipient’s engineer that the amounts are eligible Project costs.  The Subrecipient may not request 
reimbursements under this Agreement for work that has not been completed. 

 
B. Advance Payment. The County, in its discretion, may elect to pay the Subrecipient in advance for its 

allowable costs for the Project identified by this Agreement upon the presentation of all forms and 
documents as may be required by the County. Advance payments must be limited to the minimum 
amounts needed and timed to be in accordance with the Subrecipients actual, immediate cash 
requirements in carrying out and completing the work of the Project. 

 
C. Withholding or Cancellation of Funds. The County reserves the right to withhold payments until 

Subrecipient timely delivers reimbursement requests or documents as may be required under this 
Agreement. Upon completion of the Project, the County may cancel payment of any portion of the 
Award that the County determines to be surplus. The County shall be relieved of any obligation for 
payments if funds allocated to the County cease to be available for any cause other than misfeasance 
of the County itself. 

 
D. Where Payments Are Made. Payments shall be made by check or electronic deposit into 

Subrecipient's bank account, according to a process established by the County Auditor. 
 

E. Recoupment. The Award is subject to recoupment by Treasury and/or the County for the 
Subrecipient's failure to use the funds for the Project in strict accordance with ARPA and this 
Agreement. 
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4. OBLIGATION AND EXPENDITURE TIMING REQUIREMENTS; REPORTING 

REQUIREMENTS 
 

A. Timing Requirements. Subrecipient may use Award funds to cover eligible costs incurred from 
March 3, 2021 to December 31, 2026, as long as the obligations are incurred by December 31, 2024 
and liquidated by December 31, 2026. 

 
B. Reporting Requirements. The Subrecipient shall submit such reports and adhere to all conditions and 

obligations as are required by the County including, but not limited to, the SLFRF Reporting 
Requirements attached to this Agreement as Exhibit B. Such reporting requirements shall extend 
beyond the term of this Agreement. The County reserves the right to inspect, at any time, the 
Subrecipient's records that are related to the Project and/or Subrecipient's performance of this 
Agreement. Notwithstanding any record retention policies, Subrecipient shall maintain all 
documentation associated with the Project for the period required by State law or Federal law or 
seven (7) years after Closeout, whichever is greater. 

 
 
5. COMPLIANCE WITH FEDERAL, STATE AND LOCAL LAWS 
 
In addition to the requirements set forth in ARPA use of the Award may be subject to various other Federal, 
State, and Local laws.  Subrecipient shall comply with all applicable Federal, State, and Local laws and 
regulations with respect to its receipt and use of the Award pursuant to this Agreement. 
 
 
6. RETURN OF FUNDS; RECOUPMENT 
 
The Subrecipient must return Award funds not expended by December 31, 2026. 
 
If the County determines that the Subrecipient's use of the Award does not comply with ARPA or this 
Agreement, the County shall provide the Subrecipient with an initial written notice of the amount subject to 
recoupment, along with an explanation of such amounts. Within 30 calendar days of receipt of such notice 
from Treasury or the County, the Subrecipient may submit to the County either (1) a request for 
reconsideration requesting the County seek a reconsideration of any amounts subject to recoupment or (2) 
written consent to the notice of recoupment. 
 
If the Subrecipient has not submitted a reconsideration request, or if the County denies the reconsideration 
request, the Subrecipient shall repay the amount subject to recoupment within 30 calendar days of the request 
for consideration deadline or the County's denial of the request. 
 
 
7. FAILURE TO PERFORM 
 
If Subrecipient fails to comply with any terms or conditions of this Agreement, or to provide in any manner 
the activities or other performance as agreed to herein, the County reserves the right to: 
 

A. withhold all or any part of payment pending correction of the deficiency;  
 

B. or suspend all or part of this Agreement. 
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Further, any failure to perform as required pursuant to this Agreement may subject the Subrecipient to 
recoupment as set forth under ARPA, SLFRF, and this Agreement. The option to withhold funds is in 
addition to, and not in lieu of, the County's right to terminate as provided in Section 8 below. The County 
may also consider performance under this Agreement when considering future awards. 
 
 
8. TERMINATION 
 

A. Termination for Cause. The County may terminate this Agreement for cause if the Subrecipient fails 
to comply with the terms and conditions of this Agreement and any of the following conditions exist: 

 
1. The lack of compliance with the provisions of this Agreement is of such scope and nature that the 

County deems continuation of this Agreement to be substantially non-beneficial to the public 
interest; 

 
2. The Subrecipient has failed to take satisfactory corrective action as directed by the County or its 

authorized representative within the time specified by the same; or 
 
3. The Subrecipient has failed within the time specified by the County or its authorized 

representative to satisfactorily substantiate its compliance with the terms and conditions of this 
Agreement. 
 

The County shall initiate termination for cause by providing notice to the Subrecipient of its intent to 
terminate for cause, accompanied by a written justification for the termination. After receiving the 
notice of termination for cause, the Subrecipient shall have 30 calendar days to cure the cause for 
termination. If the Subrecipient has not cured the cause for termination within 30 days of receipt of 
the notice, the County may pursue such remedies as are available by law, including, but not limited 
to, the termination of this Agreement in whole or in part, and thereupon shall notify in writing the 
Subrecipient of the termination, the reasons for the termination, and the effective date of the 
termination. Upon termination, any outstanding Award funds held by the Subrecipient are subject to 
recoupment by the County in accordance with ARPA, the SLFRF program, and this Agreement. Any 
costs resulting from obligations incurred by the Subrecipient after termination of this Agreement are 
not allowable and will not be reimbursed by the County unless specifically authorized in writing by 
the County. 

 
B. Termination for Convenience. This Agreement may be terminated for convenience, in whole or in 

part, by written mutual agreement of the Parties. 
 

C. Termination for Withdrawal, Reduction, or Limitation of Funding. In the event funding is not 
received from the Federal Government, or is withdrawn, reduced, modified or limited in any way 
after the effective date of this Agreement and prior to its normal completion, the County may 
summarily terminate this Agreement as to the funds not received, reduced, modified, or limited, 
notwithstanding any other termination provision in this Agreement. If the level of funding is reduced 
to such an extent that the County deems that the continuation of the Project covered by this 
Agreement is no longer in the best interest of the public, the County may summarily terminate this 
Agreement in whole notwithstanding any other termination provisions in this Agreement. 
Termination under this Section shall be effective upon receipt of written notice by the Subrecipient or 
its representative. 
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9. CLOSEOUT 
 
Upon termination of this Agreement, in whole or in part for any reason, including completion of the Project, 
the following provisions apply: 
 

A. Upon written request by the Subrecipient, the County will make or arrange for payment to the 
Subrecipient of allowable reimbursable costs not covered by previous payments. 

 
B. The Subrecipient shall submit within 30 calendar days after the date of expiration of this Agreement, 

all financial, performance and other reports required by this Agreement, and in addition, will 
cooperate in a Project audit by the County or its designee; 

 
C. Closeout of funds will not occur unless all requirements of this Agreement and Federal, State, and 

Local law are met and all outstanding issues with the Subrecipient are completed. Any unused Award 
funds in Subrecipient's possession or control shall be immediately returned to the County. 

 
 
10. INDEMNIFICATION 
 
Any Award funds which are determined by the County to be ineligible under ARPA shall be subject to 
recoupment. To the greatest extent permitted by law, the Subrecipient shall indemnify and hold harmless the 
County, its appointed and elected officials, representatives and employees from any liability, loss, costs 
(including attorney fees), damage or expense, incurred because of actions, claims or lawsuits for damages 
resulting from misuse of Award funds by the Subrecipient, personal or bodily injury, including death, 
sustained or alleged to have been sustained by any person or persons and on account of damage to property, 
arising or alleged to have arisen out of the performance of this Agreement, whether or not such injuries to 
persons or damage to property is due to the negligence of Subrecipient, its subcontractors, agents, successors 
or assigns. 
 
 
11. NOTICES 
 
Any notices required to be given by the County or the Subrecipient shall be in writing and delivered to the 
following representatives for each party: 
 
Jefferson County, Texas      Nutrition & Services for Seniors 
Judge Jeff Branick – County Judge     Janci Kimball, CEO 
1149 Pearl 4th Floor       4590 Concord Road 
Beaumont, TX 77701       Beaumont, TX 77703 
 
jeff.branick@jeffcotx.us      jkimball@seniormeals.org 
          
 
 
12. RESERVATION OF RIGHTS 
 
Failure to insist upon strict enforcement of any terms, covenants, or conditions of this Agreement shall not be 
deemed a waiver of such, nor shall any waiver or relinquishment of any right or power granted through this 
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Agreement at any time be construed as a total and permanent waiver of such right or power. 
13. FURTHER ASSURANCE 
 
Each of the Parties shall cooperate in good faith with the other to execute and deliver such further 
documents, to adopt any resolutions, to take any other official action and to perform such other acts as may 
be reasonably necessary or appropriate to consummate and carry into effect the transactions contemplated 
under this agreement. 
 
Subrecipient shall, in good faith and to the greatest extent possible, complete the Project in accordance with 
the Subrecipient's proposed project timeline identified in Exhibit A. Subrecipient acknowledges that time is 
of the essence, and Subrecipient shall exercise due diligence to complete the project in a timely manner. 
 
 
14. ASSIGNMENT 

 
The Subrecipient shall not assign any portion of the Award, nor responsibility for completion of the Project 
provided for by this Agreement, to any other party. 
 
 
15. AMENDMENTS 
 
This Agreement cannot be amended or modified except in writing, signed by both Parties. 
 
 
 
16. VENUE AND CHOICE OF LAW 
 
If either party to this Agreement initiates any legal or equitable action to enforce the terms of this 
Agreement, to declare the rights of the parties under this Agreement, or which relates to this Agreement in 
any manner, the County and Subrecipient agree that the proper venue for such action is Jefferson County, 
Texas. This Agreement shall be governed by the laws of the State of Texas, both as to interpretation and 
performance. 
 
 
17. SEVERABILITY 
 
If any part of this Agreement is held by the courts to be illegal or in conflict with any law, the validity of the 
remaining portions or provisions shall not be affected, and the rights and obligations of the parties shall be 
construed and enforced as if the Agreement did not contain the particular part held to be invalid. 
 
 
18. INTEGRATED DOCUMENT 
 
This Agreement, together with all exhibits and attachments, which are incorporated by reference, constitute 
the entire agreement between the Parties. There are no other agreements, written or oral, that have not been 
fully set forth in the text of this Agreement. 
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19. NO THIRD-PARTY BENEFICIARY 

Nothing in this Agreement shall create or be interpreted to create any rights in or obligations in favor of any 
person or entity not a party to this agreement. Except for the Parties to this agreement, no person or entity is 
an intended third-party beneficiary under this agreement. 

20. HEADINGS 

The section headings of this agreement are for the purposes of reference only and shall not limit or define the 
meaning thereof. 

21. AUTHORITY TO SIGN 

The persons executing this Agreement on behalf of the Subrecipient represent that one or both of them has 
the authority to execute this Agreement and to bind the Subrecipient to its terms. 

Jefferson County, Texas 

ox ne Acosta-Hellberg 
County Clerk 
Jefferson County, Texas 

Date 

SUBRECIPIENT 

Janci Kimball 
CEO 
Nutrition & Services for Seniors 

Date 

ATTEST: 


Stacey Olson 
Director of Finance & Development 
Nutrition & Services for Seniors 

Date 
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EXHIBIT A 
Subrecipient Project Information and Approved Work 

Subrecipient Entity Name Subredpient Mailing Address 

INutrition & Services for Seniors 4590 Concord Road 
Beaumont, TX 77703 

Subrecipient Primary Contact Subrecipient Secondary Contact 
Name: Janci Kimball Name: Stacey Olson 

Title: CEO Title: Director of Finance & Development 

Email: jkirnball@seniormeals.org Email: solson@seruormeals.org 

Phone #: (409) 892-4455 Phone #: 409-892-4455 

Subrecipient Unique Entity Identifier SLFRF Subaward Amount 
ISKHHFJW21FD3 I $ 175,000.00 I 
Project Name 

Repair and expansion offacility parking lot 

Project Physical Address 

4590 Concord Road 
Beaumont, TX 77703 

Project Description 

The project includes removal of est. 1,370 sf damaged concrete paving and grass area, preparation of 
additional est 6,840s f of grass area, 

Project Goals / Intended Outcomes 

Decrease vehicle damage and maintenance costs, provide sufficient parking for congregate diners, fleet 
vehicles and staff parking as well as improve traffic flow, safety and resiliency as well as allow for 
additional growth of services. 

Approved Activities / Scope of Work 
1. Design and Engineering 

2. Project Management, Monitoring and Site Inspection 

3. Permitting and Fees 

~ 

4. 

5. 

6. 

7. 

8. 

9. 

10. 
<t: a 

Subrecipient Signature & Date 

Site Work 

Construction 

Final inspection 

Date 
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EXHIBIT B 
SLFRF REPORTING REQUIREMENTS 

 
 
A. Applicable Statutes, Rules, and Guidance 

 
The statutes, rules, and regulations set forth in the Agreement apply with respect to the reporting obligations 
set forth herein. All terms used herein have the definitions set forth in the Agreement or, if not specified in 
the Agreement, as set forth in ARPA and SLFRF publications or as defined by the County.   Additionally, 
Treasury's publication entitled the "Compliance and Reporting Guidance" ("Compliance Guidance") and 
Treasury's "Project and Expenditure Report User Guide for State and Local Fiscal Recovery Funds" ("User 
Guide") apply as noted herein. In addition, the Uniform Administrative Requirements for Federal Awards in 
2 CFR Part 200 apply to the Award under this Agreement. 
 
 
B. Important Concepts 
 

Recipients, Subrecipients, Subawards, and Projects 
 
The definition of "recipient" includes counties that receive a payment under section 602(b) or 603(b) of 
the Social Security Act. 31 CFR § 3. In this case and as set forth in the Agreement, the County is the 
recipient of SLFRF funds.  
 
A “subrecipient” includes any non-Federal entity that receives a subaward from a recipient to carry out 
part of a Federal program, in this case the SLFRF program. See 2 CFR §200.93. Entities that receive a 
subaward from the County to carry out the SLFRF program are subrecipients, as defined in the 
Agreement.  
 
A "subaward" is an award of SLFRF funds provided to a subrecipient by a recipient to carry out the 
SLFRF program.  
 
"Projects" are defined as a group of closely related activities that are intended to meet a certain goal or 
directed toward a common purpose or "new or existing eligible government services or investments 
funded in whole or in part by SLFRF funding." 
 
 
Eligible Costs Timeframe 
 
Under this Agreement, the Subrecipient may use Award funds to cover eligible costs incurred from 
March 3, 2021 to December 31, 2026, as long as the obligations are incurred by December 31, 2024 and 
liquidated by December 31, 2026. 
 
 
Obligations 
 
SLFRF funds defines an obligation as "an order placed for property and services and entering into 
contracts, subawards, and similar transactions that require payment." 31 CFR § 35.3. The Project and 
Expenditure Report User Guide also includes contracts as obligations.  Obligation is similarly defined as 
"orders placed for property and services, contracts and subawards made, and similar transactions during a 
given period that require payment by the non-Federal entity during the same or a future period."  
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For purposes of the Agreement, an obligation is incurred by Subrecipient when the Subrecipient enters into a 
contract with a contractor, service provider, or supplier with respect to and in furtherance of the Project; the 
Agreement between the Subrecipient and the County does not constitute an obligation for purposes of 
Subrecipient's compliance with the Rule. 
 
Expenditures 
 
Reporting must be consistent with the definition of "expenditure" in 2 CFR Part 200. The Uniform 
Administrative Requirements for federal awards define "expenditures" as "charges made by a non-Federal entity 
to a project or program for which a federal award was received." 2 CFR § 200.1; 2 CFR § 200.34. However, the 
definition does not clarify whether the "non-Federal entity" is the recipient or the subrecipient. According to the 
User Guide, an expenditure is "when the service has been rendered or the good has been delivered to the entity, 
and payment is due." This definition similarly does not clarify whether "the entity" is the recipient or the 
subrecipient. For a subrecipient, the service or goods would be delivered to the subrecipient, and then the 
subrecipient would ask the recipient for funds.  Expenditures may be reported on a cash or accrual basis, but the 
methodology must be disclosed and consistently applied. 
 
For purposes of this Agreement and the Subrecipient's reporting obligations under this Agreement and Exhibit, 
the County will consider funds "obligated" when the Subrecipient incurs the obligation (enters into a contract 
with a contractor or supplier) and "expended" payment is due to a contractor or supplier under that contract and 
payment is made by the Subrecipient. 

 
 
C. Required Information for Project and Expenditure Reports 
 
Since the County is required to submit quarterly or annual Project and Expenditure reports the Subrecipient is 
required to provide the County with the necessary information on the Subrecipient's Project in a timely manner so 
that the County can comply with its reporting obligations under ARPA. The Subrecipient shall provide necessary 
information to the County within 15 days of the end of each quarter to facilitate the County's filing of such reports. 
The County will furnish Subrecipient with forms or links to submit information for the Project and Expenditure 
reports. 
 
Subrecipients must be registered in SAM.gov and must provide a Unique Entity Identifier (UEI) number, or its 
Taxpayer Identification number (TIN), to the County in order to receive ARPA funds. 
 
 
D. Civil Rights Compliance 
 
The Treasury will request information regarding Subrecipient's compliance with Title VI of the Civil Rights Act of 
1964 on an annual basis. This may include a narrative describing the Subrecipient's compliance in addition to other 
questions or assurances. 
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  PGM: GMCOMMV2                       DATE                                PAGE:   1
                                    08-15-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JURY FUND

DAWN DONUTS                                           157.50     509083
CHAPMAN VENDING                                       597.50     509120
                                                                           755.00**
ROAD & BRIDGE PCT.#1

SPIDLE & SPIDLE                                     5,041.22     508921
ART SIGNS & DECALS                                     82.00     508923
ENTERGY                                               620.73     508952
M&D SUPPLY                                            145.68     508964
HERRERA'S EMERGENCY LIGHTING                        1,456.25     509027
HLAVINKA EQUIPMENT COMPANY                            306.44     509042
FUNCTION 4 LLC                                         31.00     509090
                                                                         7,683.32**
ROAD & BRIDGE PCT.#2

ENTERGY                                             1,066.88     508952
SETZER HARDWARE, INC.                                   7.19     508976
W. JEFFERSON COUNTY M.W.D.                             53.77     508993
BUMPER TO BUMPER                                      238.96     509032
FRED MILLER'S OUTDOOR EQUIPMENT LLC                    89.98     509080
FUNCTION 4 LLC                                         31.00     509090
AMAZON CAPITAL SERVICES                               344.95     509136
                                                                         1,832.73**
ROAD & BRIDGE PCT. # 3

BEAUMONT TRACTOR COMPANY                              176.70     508925
CITY OF PORT ARTHUR - WATER DEPT.                     107.81     508930
FARM & HOME SUPPLY                                      5.38     508941
GULF COAST AUTOMOTIVE, INC.                            17.28     508950
ENTERGY                                               494.98     508952
INTERSTATE BATTERIES OF BEAUMONT/PA                   285.90     508957
CASH ADVANCE ACCOUNT                                1,190.83     508961
THE MUFFLER SHOP                                      180.00     508968
MUSTANG CAT                                         2,791.13     508969
PHILPOTT MOTORS, INC.                                 309.54     508971
PORT ARTHUR NEWS, INC.                                 69.00     508972
TAC - TEXAS ASSN. OF COUNTIES                         275.00     508986
INTERSTATE ALL BATTERY CENTER - BMT                   285.90     509051
CAT5 RESOURCES LLC                                    403.75     509078
FUNCTION 4 LLC                                         62.00     509090
GULF COAST                                          1,688.77     509109
GERALD T PELTIER JR                                   200.00     509110
ODP BUSINESS SOLUTIONS, LLC                           160.08     509131
                                                                         8,704.05**
ROAD & BRIDGE PCT.#4

SPIDLE & SPIDLE                                     6,254.21     508921
COASTAL WELDING SUPPLY INC                            124.99     508934
RB EVERETT & COMPANY, INC.                          5,945.00     508939
ENTERGY                                                21.94     508952
CASH ADVANCE ACCOUNT                                1,070.09     508961
S.E. TEXAS BUILDING SERVICE                         1,560.00     508978
SOUTHEAST TEXAS WATER                                  65.95     508980
TRIANGLE ENGINE DIST.                                 515.00     508990
JASON'S DELI                                        1,653.90     509000
SUPERIOR SUPPLY & STEEL                                16.43     509001
BEAUMONT FREIGHTLINER WESTERN STAR                  1,303.43     509035
MARTIN PRODUCT SALES LLC                           12,028.80     509037
J&E WELDING INC                                       275.00     509067
SAM'S CLUB DIRECT                                     186.70     509069
CAT5 RESOURCES LLC                                    356.25     509078
FUNCTION 4 LLC                                         52.00     509090
O'REILLY AUTO PARTS                                    34.12     509099
SHAFFER MANUFACTURING, INC                            453.05     509104
GULF COAST                                             89.10     509109
WASHINGTON COUNTY TRACTOR, INC                      2,380.32     509123
ODP BUSINESS SOLUTIONS, LLC                           800.45     509131
MUNRO'S UNIFORM SERVICES, LLC                          67.71     509133
CITIBANK NA                                         1,871.85     509137
                                                                        37,126.29**
ENGINEERING FUND
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  PGM: GMCOMMV2                       DATE                                PAGE:   2
                                    08-15-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

VERIZON WIRELESS                                      125.54     509013
VERIZON WIRELESS                                      121.78     509014
FUNCTION 4 LLC                                         62.00     509090
ODP BUSINESS SOLUTIONS, LLC                           548.89     509131
                                                                           858.21**
PARKS & RECREATION

ENTERGY                                             1,858.00     508952
ENTERGY                                                25.16     508953
PHILPOTT MOTORS, INC.                                 308.18     508971
SOUTHEAST TEXAS WATER                                 839.80     508980
                                                                         3,031.14**
GENERAL FUND

ARCENEAUX WILSON & COLE LLC                           175.00     509079
                                                                           175.00*
TAX OFFICE

ACE IMAGEWEAR                                          41.92     508977
AT&T                                                  145.89     508985
UNITED STATES POSTAL SERVICE                          341.08     509017
FUNCTION 4 LLC                                        155.00     509090
ODP BUSINESS SOLUTIONS, LLC                           565.91     509131
                                                                         1,249.80*
COUNTY HUMAN RESOURCES

UNITED STATES POSTAL SERVICE                           36.30     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                            67.30*
AUDITOR'S OFFICE

SOUTHEAST TEXAS WATER                                  34.95     508981
UNITED STATES POSTAL SERVICE                            4.93     509017
LOWE'S HOME CENTERS, INC.                             208.05     509021
FUNCTION 4 LLC                                         31.00     509090
JON SAMUEL WILLIAMS                                    71.40     509143
                                                                           350.33*
COUNTY CLERK

UNITED STATES POSTAL SERVICE                          309.75     509017
SIERRA SPRING WATER CO. - BT                           95.43     509018
FUNCTION 4 LLC                                        748.00     509086
FUNCTION 4 LLC                                         93.00     509090
FUNCTION4                                           1,391.44     509127
                                                                         2,637.62*
COUNTY JUDGE

CAYLA CALAMIA                                         600.00     508928
CHEROKEE COUNTY CLERK                               1,440.00     508936
JEFFERSON CTY. BAR ASSOCIATION                        165.00     508959
TAC - TEXAS ASSN. OF COUNTIES                         275.00     508986
UNITED STATES POSTAL SERVICE                            8.59     509017
ROCKY LAWDERMILK                                      500.00     509022
FUNCTION 4 LLC                                         31.00     509090
ODP BUSINESS SOLUTIONS, LLC                           141.85     509131
                                                                         3,161.44*
RISK MANAGEMENT

FUNCTION 4 LLC                                         31.00     509090
ADAN PEREZ JR                                         204.69     509132
                                                                           235.69*
COUNTY TREASURER

UNITED STATES POSTAL SERVICE                           80.01     509017
FUNCTION 4 LLC                                         62.00     509090
                                                                           142.01*
PRINTING DEPARTMENT

FUNCTION 4 LLC                                        350.00     509090
ODP BUSINESS SOLUTIONS, LLC                           563.57     509131
                                                                           913.57*
PURCHASING DEPARTMENT
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UNITED STATES POSTAL SERVICE                           27.62     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                            58.62*
GENERAL SERVICES

B&L MAIL PRESORT SERVICE                              866.05     508924
CASH ADVANCE ACCOUNT                                   50.00     508961
TEXAS WILDLIFE DAMAGE MGMT FUND                     2,700.00     508988
CHARTER COMMUNICATIONS                              2,442.76     509128
CITIBANK NA                                            49.02     509137
                                                                         6,107.83*
DATA PROCESSING

CDW COMPUTER CENTERS, INC.                         18,457.20     508997
FUNCTION 4 LLC                                         31.00     509090
STEEPMEADOW SOLUTIONS, LLC                          6,327.46     509126
ODP BUSINESS SOLUTIONS, LLC                            57.89     509131
                                                                        24,873.55*
VOTERS REGISTRATION DEPT

UNITED STATES POSTAL SERVICE                          260.29     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                           291.29*
ELECTIONS DEPARTMENT

SIERRA SPRING WATER CO. - BT                            8.99     509018
FUNCTION 4 LLC                                         31.00     509090
                                                                            39.99*
DISTRICT ATTORNEY

FED EX                                                 77.29     508942
NELL MCCALLUM & ASSOC., INC.                        1,751.70     508967
TEXAS DISTRICT & COUNTY ATTY ASSN.                    350.00     508989
UNITED STATES POSTAL SERVICE                          254.63     509017
U.S. LEGAL SUPPORT - HOUSTON                        1,060.60     509020
MCM ELEGANTE HOTEL                                    338.10     509036
CORY KNEELAND                                         890.00     509085
FUNCTION 4 LLC                                        155.00     509090
QUENTIN PRICE                                         793.36     509091
CITIBANK NA                                           993.62     509137
US LEGAL SUPPORT INC                                  780.45     509146
                                                                         7,444.75*
DISTRICT CLERK

UNITED STATES POSTAL SERVICE                          328.21     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                           359.21*
CRIMINAL DISTRICT COURT

EDWARD B. GRIPON, M.D., P.A.                        4,770.00     508949
TAMARA DEROUEN                                        484.00     508995
KIMBERLY R. BROUSSARD                                 187.00     509048
JASON ROBERT NICKS                                  1,019.94     509054
FUNCTION 4 LLC                                         62.00     509090
                                                                         6,522.94*
58TH DISTRICT COURT

JEFFERSON CTY. BAR ASSOCIATION                        165.00     508959
SOUTHEAST TEXAS WATER                                  34.95     508982
UNITED STATES POSTAL SERVICE                             .63     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                           231.58*
60TH DISTRICT COURT

FUNCTION 4 LLC                                         31.00     509090
CITIBANK NA                                           270.00     509137
                                                                           301.00*
136TH DISTRICT COURT

FUNCTION 4 LLC                                         31.00     509090
                                                                            31.00*
172ND DISTRICT COURT
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UNITED STATES POSTAL SERVICE                            6.98     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                            37.98*
252ND DISTRICT COURT

THOMAS J. BURBANK PC                                  900.00     508927
JEFFERSON CTY. BAR ASSOCIATION                        165.00     508959
CASH ADVANCE ACCOUNT                                  547.76     508961
UNITED STATES POSTAL SERVICE                           35.08     509017
JASON ROBERT NICKS                                  1,019.94     509054
STEVEN GREENE                                         943.33     509074
FUNCTION 4 LLC                                         62.00     509090
B. E. FRANKLIN LAW FIRM, PLLC                         831.45     509134
                                                                         4,504.56*
279TH DISTRICT COURT

SOUTHEAST TEXAS WATER                                  33.95     508984
GERMER PLLC                                           887.93     508998
JOEL WEBB VAZQUEZ                                     660.00     509031
REAUD MORGAN & QUINN LLP                              110.00     509050
BRITTANIE HOLMES                                      220.00     509070
WILLIAM FORD DISHMAN                                  660.00     509075
LINDSEY SCOTT                                         330.00     509082
FUNCTION 4 LLC                                         31.00     509090
ALICIA K HALL PLLC                                  1,100.00     509115
SHELANDER LAW OFFICE                                  770.00     509121
                                                                         4,802.88*
317TH DISTRICT COURT

UNITED STATES POSTAL SERVICE                           45.99     509017
WILLIAM FORD DISHMAN                                  660.00     509075
FUNCTION 4 LLC                                         31.00     509090
                                                                           736.99*
JUSTICE COURT-PCT 1 PL 1

UNITED STATES POSTAL SERVICE                           65.60     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                            96.60*
JUSTICE COURT-PCT 1 PL 2

UNITED STATES POSTAL SERVICE                            4.22     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                            35.22*
JUSTICE COURT-PCT 2

ODP BUSINESS SOLUTIONS, LLC                           479.98     509131
                                                                           479.98*
JUSTICE COURT-PCT 4

FUNCTION 4 LLC                                         31.00     509090
                                                                            31.00*
JUSTICE COURT-PCT 6

UNITED STATES POSTAL SERVICE                           29.03     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                            60.03*
JUSTICE OF PEACE PCT. 8

FUNCTION 4 LLC                                         31.00     509090
                                                                            31.00*
COUNTY COURT AT LAW NO.1

JEFFERSON CTY. BAR ASSOCIATION                         75.00     508959
UNITED STATES POSTAL SERVICE                            5.65     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                           111.65*
COUNTY COURT AT LAW NO. 2

TODD W LEBLANC                                        250.00     508918
DONALD BOUDREAUX                                      550.00     508926
A. MARK FAGGARD                                       300.00     508940
JOHN E MACEY ATTORNEY AT LAW PLLC                     250.00     508965
JOHN D WEST                                           250.00     509002
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UNITED STATES POSTAL SERVICE                           23.04     509017
JOEL WEBB VAZQUEZ                                     250.00     509031
LINDSEY SCOTT                                         250.00     509082
FUNCTION 4 LLC                                         31.00     509090
LAW OFFICE OF GILES R COLE & ASSOC                    550.00     509119
                                                                         2,704.04*
COUNTY COURT AT LAW NO. 3

TODD W LEBLANC                                        550.00     508918
THOMAS J. BURBANK PC                                  250.00     508927
A. MARK FAGGARD                                       300.00     508940
JEFFERSON CTY. BAR ASSOCIATION                        165.00     508959
UNITED STATES POSTAL SERVICE                           13.52     509017
LANGSTON ADAMS                                        400.00     509023
FUNCTION 4 LLC                                         31.00     509090
B. E. FRANKLIN LAW FIRM, PLLC                         350.00     509134
                                                                         2,059.52*
COURT MASTER

UNITED STATES POSTAL SERVICE                             .63     509017
LAWRENCE E THORNE III                               3,134.90     509057
FUNCTION 4 LLC                                         31.00     509090
RICHARD D HUGHES ATTORNEY AT LAW                    1,800.00     509117
ODP BUSINESS SOLUTIONS, LLC                           320.94     509131
                                                                         5,287.47*
MEDIATION CENTER

SOUTHEAST TEXAS WATER                                  80.35     508983
KARA HAWTHORN                                         325.00     509060
FUNCTION 4 LLC                                         31.00     509090
                                                                           436.35*
COMMUNITY SUPERVISION

FUNCTION 4 LLC                                        124.00     509090
                                                                           124.00*
SHERIFF'S DEPARTMENT

CITY OF NEDERLAND                                      32.21     508932
EQUINE MEDICINE & SURGERY                              38.00     508938
FED EX                                                138.39     508943
GT DISTRIBUTORS, INC.                               2,786.86     508946
ENTERGY                                               827.90     508952
CASH ADVANCE ACCOUNT                                  712.81     508961
SAM'S WESTERN WEAR, INC.                              476.58     508973
UNITED STATES POSTAL SERVICE                        1,237.15     509017
RITA HURT                                             825.00     509065
COASTAL BUSINESS FORMS                                771.50     509072
GALLS LLC                                             372.70     509081
CINTAS CORPORATION                                    763.95     509084
FUNCTION 4 LLC                                        310.00     509090
VECTOR SECURITY                                       138.12     509092
ES OPCO USA LLC                                     1,140.00     509114
ODP BUSINESS SOLUTIONS, LLC                         1,319.78     509131
AMAZON CAPITAL SERVICES                               280.00     509136
CITIBANK NA                                             5.50     509137
BEAUMONT OCCUPATIONAL SERVICES                        475.50     509140
LEGAL AND LIABILITY RISK MGMT INSTI                   350.00     509145
                                                                        13,001.95*
CRIME LABORATORY

ALLOMETRICS INC.                                      205.00     508920
FED EX                                                 52.15     508944
FISHER SCIENTIFIC                                     370.74     508945
CASH ADVANCE ACCOUNT                                  841.54     508961
HENRY SCHEIN, INC.                                    153.59     508975
SOUTHEAST TEXAS WATER                                  79.90     508979
VERIZON WIRELESS                                       37.99     509011
CERILLIANT                                            126.00     509024
EMILY ESQUIVEL                                        265.31     509030
CAYMAN CHEMICAL COMPANY                               218.00     509055
FUNCTION 4 LLC                                         31.00     509090
VECTOR SECURITY                                       190.11     509092
ODP BUSINESS SOLUTIONS, LLC                           337.84     509131
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AMAZON CAPITAL SERVICES                                58.85     509136
CITIBANK NA                                           250.00     509137
BAK GLOBAL LLC                                         50.00     509138
PEIFER SECURITY SOLUTIONS LLC                         806.00     509142
                                                                         3,574.02*
JAIL - NO. 2

BEAUMONT TRACTOR COMPANY                              150.19     508925
CITY OF BEAUMONT - WATER DEPT.                         16.00     508929
ECOLAB                                                299.33     508937
W.W. GRAINGER, INC.                                   308.10     508948
ENTERGY                                               704.75     508952
JACK BROOKS REGIONAL AIRPORT                          380.80     508960
CASH ADVANCE ACCOUNT                                  712.81     508961
M&D SUPPLY                                            277.55     508964
MAVERICK COMMUNICATIONS, INC.                         219.38     508966
OVERHEAD DOOR CO.                                     508.50     508970
WORTH HYDROCHEM OF THE GULF COAST                     390.00     508994
TRAILER HITCH DEPOT                                 1,900.00     508999
LOWE'S HOME CENTERS, INC.                             109.37     509021
ST. MARY PARISH SHERIFF'S OFFICE                      686.14     509025
OTIS ELEVATOR COMPANY                                 723.81     509029
INTERCONTINENTAL JET CORP                             361.20     509033
GULF COAST ELECTRIC CO.,INC.                        1,590.00     509046
ATTABOY TERMITE & PEST CONTROL                         75.00     509052
WORLD FUEL SERVICES                                 2,998.07     509053
SAM'S CLUB DIRECT                                     185.96     509069
GALLS LLC                                           1,883.72     509081
FUNCTION 4 LLC                                        217.00     509090
CORRHEALTH PLLC                                   669,720.52     509096
LASALLE CORRECTIONS VI LLC                        103,950.00     509100
BEARCOM / KAY ELECTRONICS                           4,554.30     509106
TRINITY SERVICES GROUP INC                         61,872.78     509108
BOSWORTH PAPERS                                       116.24     509118
WORKQUEST                                           3,240.33     509122
B&M SUPPLIERS LLC                                   4,929.75     509139
                                                                       863,081.60*
JUVENILE PROBATION DEPT.

UNITED STATES POSTAL SERVICE                           13.51     509017
NISHA AMIN                                          1,245.00     509045
FUNCTION 4 LLC                                         93.00     509090
CHARITY HIGHTOWER                                     156.55     509098
                                                                         1,508.06*
JUVENILE DETENTION HOME

SPIDLE & SPIDLE                                       835.06     508921
ENTERGY                                             6,520.25     508952
SANITARY SUPPLY, INC.                                 709.88     508974
AT&T                                                  717.35     508985
A1 FILTER SERVICE COMPANY                             183.79     509062
CAT5 RESOURCES LLC                                  1,346.60     509078
FUNCTION 4 LLC                                         31.00     509090
ADVANTAGE INTERESTS INC                               875.00     509093
BIG THICKET PLUMBING INC                              737.01     509097
BAK GLOBAL LLC                                        100.00     509138
BEAUMONT OCCUPATIONAL SERVICES                        244.00     509140
                                                                        12,299.94*
CONSTABLE PCT 1

UNITED STATES POSTAL SERVICE                           46.44     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                            77.44*
CONSTABLE-PCT 4

DISH NETWORK                                           82.36     509041
FUNCTION 4 LLC                                         31.00     509090
ODP BUSINESS SOLUTIONS, LLC                           339.29     509131
                                                                           452.65*
CONSTABLE-PCT 6

UNITED STATES POSTAL SERVICE                            2.15     509017
FUNCTION 4 LLC                                         31.00     509090
                                                                            33.15*
CONSTABLE PCT. 8
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FUNCTION 4 LLC                                         31.00     509090
ODP BUSINESS SOLUTIONS, LLC                            73.05     509131
                                                                           104.05*
AGRICULTURE EXTENSION SVC

CASH ADVANCE ACCOUNT                                  580.16     508961
TEXAS AGRILIFE EXTENSION SERVICES                   1,321.00     508987
FUNCTION 4 LLC                                         31.00     509090
TYLER FITZGERALD                                      411.86     509102
CORENA N FITZGERALD                                    57.12     509105
HALLEE M SMITH                                         61.57     509125
CITIBANK NA                                            39.50     509137
                                                                         2,502.21*
HEALTH AND WELFARE NO. 1

CLAYBAR FUNERAL HOME, INC.                          1,500.00     508933
KIRKSEY'S SPRINT PRINTING                             125.39     508962
CLAYBAR HAVEN OF REST                               1,240.00     509015
UNITED STATES POSTAL SERVICE                           92.73     509017
FUNCTION 4 LLC                                         62.00     509090
EZEA D EDE MD                                       3,140.91     509116
LISA WASHINGTON                                       248.90     509135
CITIBANK NA                                             7.99     509137
                                                                         6,417.92*
HEALTH AND WELFARE NO. 2

CITY OF PORT ARTHUR - WATER DEPT.                      40.00     508931
GABRIEL FUNERAL HOME, INC.                          1,500.00     508947
ENTERGY                                                70.00     508956
FUNCTION 4 LLC                                         62.00     509090
EZEA D EDE MD                                       3,140.91     509116
CITIBANK NA                                             7.99     509137
                                                                         4,820.90*
NURSE PRACTITIONER

FUNCTION 4 LLC                                         31.00     509090
BAK GLOBAL LLC                                         50.00     509138
                                                                            81.00*
CHILD WELFARE UNIT

J.C. PENNEY'S                                       1,981.16     509019
ROSS DRESS FOR LESS, INC.                           1,823.63     509038
                                                                         3,804.79*
ENVIRONMENTAL CONTROL

FUNCTION 4 LLC                                         31.00     509090
                                                                            31.00*
INDIGENT MEDICAL SERVICES

LOCAL GOVERNMENT SOLUTIONS LP                       3,773.00     509044
KING'S PHARMACY BEAUMONT                            1,208.44     509066
CARDINAL HEALTH 110 INC                            20,783.56     509073
MICHAEL BARNES                                        600.00     509124
                                                                        26,365.00*
MAINTENANCE-BEAUMONT

COBURN SUPPLY COMPANY INC                             143.21     508935
W.W. GRAINGER, INC.                                   351.38     508948
M&D SUPPLY                                            217.82     508964
ACE IMAGEWEAR                                         223.12     508977
S.E. TEXAS BUILDING SERVICE                        25,381.80     508978
AT&T                                                  468.36     508985
WORTH HYDROCHEM OF THE GULF COAST                     290.00     508994
AT&T GLOBAL SERVICES                                  233.75     509026
CENTERPOINT ENERGY RESOURCES CORP                     707.48     509034
CINTAS CORPORATION                                     92.24     509084
FUNCTION 4 LLC                                         31.00     509090
ADVANTAGE INTERESTS INC                               350.00     509093
REXEL USA INC                                         617.90     509095
WES VICE HARDWOODS & SUPPLY INC                        82.63     509113
CITIBANK NA                                           124.00     509137
                                                                        29,314.69*
MAINTENANCE-PORT ARTHUR
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ENTERGY                                             5,884.71     508952
LOUIS' YAZOO SALES & SERVICE, LLC                      57.90     508963
SANITARY SUPPLY, INC.                                 860.56     508974
S.E. TEXAS BUILDING SERVICE                         8,774.98     508978
ATTABOY TERMITE & PEST CONTROL                        168.72     509052
FRED MILLER'S OUTDOOR EQUIPMENT LLC                   489.99     509080
FUNCTION 4 LLC                                         93.00     509090
WES VICE HARDWOODS & SUPPLY INC                        36.40     509113
CITIBANK NA                                             5.73     509137
                                                                        16,371.99*
MAINTENANCE-MID COUNTY

ENTERGY                                             2,632.52     508952
AT&T                                                  721.48     508985
W. JEFFERSON COUNTY M.W.D.                             51.33     508992
FUNCTION 4 LLC                                         31.00     509090
CHARTER COMMUNICATIONS                                 49.87     509129
AMAZON CAPITAL SERVICES                               422.92     509136
                                                                         3,909.12*
SERVICE CENTER

ACTION AUTO GLASS                                   1,782.78     508919
W.W. GRAINGER, INC.                                 1,485.47     508948
J.K. CHEVROLET CO.                                     27.65     508958
PHILPOTT MOTORS, INC.                               7,378.66     508971
VIN'S PAINT & BODY, INC.                              631.40     508996
JEFFERSON CTY. TAX OFFICE                               7.50     509004
JEFFERSON CTY. TAX OFFICE                               7.50     509005
JEFFERSON CTY. TAX OFFICE                               7.50     509006
JEFFERSON CTY. TAX OFFICE                               7.50     509007
JEFFERSON CTY. TAX OFFICE                               7.50     509008
JEFFERSON CTY. TAX OFFICE                               7.50     509009
JEFFERSON CTY. TAX OFFICE                               7.50     509010
VOYAGER FLEET SYSTEM, INC.                         19,822.03     509028
BUMPER TO BUMPER                                      708.80     509032
ROBERT'S TEXACO XPRESS LUBE                            70.00     509047
MIGHTY OF SOUTHEAST TEXAS                             120.29     509061
ADVANCE AUTO PARTS                                      4.83     509071
FUNCTION 4 LLC                                         31.00     509090
RWB TOOLS                                             219.00     509103
CY-FAIR TIRE                                        2,025.00     509107
MUNRO'S UNIFORM SERVICES, LLC                         294.48     509133
CITIBANK NA                                         3,506.70     509137
                                                                        38,160.59*
VETERANS SERVICE

FUNCTION 4 LLC                                         62.00     509090
                                                                            62.00*
                                                                     1,102,707.86**
MOSQUITO CONTROL FUND

CITY OF NEDERLAND                                      33.40     508932
ENTERGY                                               628.73     508952
ACE IMAGEWEAR                                          63.17     508977
AT&T                                                   44.63     508985
UNITED PARCEL SERVICE                                  46.31     508991
AMERICAN TIRE DISTRIBUTORS                          1,124.72     509049
ATTABOY TERMITE & PEST CONTROL                         75.00     509052
LJA ENGINEERING INC                                   580.00     509068
FUNCTION 4 LLC                                         31.00     509090
O'REILLY AUTO PARTS                                    94.47     509099
CY-FAIR TIRE                                           72.95     509107
                                                                         2,794.38**
FAMILY GROUP CONFERENCING

FUNCTION 4 LLC                                         31.00     509090
                                                                            31.00**
J.C. FAMILY TREATMENT

BEAUMONT OCCUPATIONAL SERVICES                        200.00     509140
                                                                           200.00**
SECURITY FEE FUND
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CDW COMPUTER CENTERS, INC.                            839.49     508997
ALLIED UNIVERSAL SECURITY SERVICES                  9,024.18     509111
                                                                         9,863.67**
LAW LIBRARY FUND

FUNCTION 4 LLC                                         31.00     509090
                                                                            31.00**
EMPG GRANT

FUNCTION 4 LLC                                         31.00     509090
                                                                            31.00**
COMMUNITY SUPERVISION FND

TEXAS DISTRICT & COUNTY ATTY ASSN.                    300.00     508989
UNITED STATES POSTAL SERVICE                           54.37     509017
LOCAL GOVERNMENT SOLUTIONS LP                       6,965.00     509044
JCCSC                                               1,178.00     509059
FUNCTION 4 LLC                                         62.00     509090
BOSWORTH PAPERS                                     1,119.10     509118
BAK GLOBAL LLC                                        150.00     509138
                                                                         9,828.47**
MISDEMEANOR PRE-TRIAL

BOSWORTH PAPERS                                       600.00     509118
                                                                           600.00**
COMMUNITY CORRECTIONS PRG

M&D SUPPLY                                             18.27     508964
FUNCTION 4 LLC                                         31.00     509090
                                                                            49.27**
DRUG DIVERSION PROGRAM

FUNCTION 4 LLC                                         31.00     509090
                                                                            31.00**
JAG GRANTS

ODP BUSINESS SOLUTIONS, LLC                           994.14     509131
                                                                           994.14**
SHERIFF'S TRAINING GRANT

EAN SERVICES LLC                                      989.00     509077
                                                                           989.00**
LAW OFFICER TRAINING GRT

ENTERGY                                               505.92     508952
COVENANT TACTICAL LLC                               7,700.00     509112
                                                                         8,205.92**
COUNTY CLERK - RECORD MGT

MANATRON INC                                        9,043.65     509043
KOFILE TECHNOLOGIES INC                             1,140.09     509063
                                                                        10,183.74**
COUNTY RECORDS MANAGEMENT

CDW COMPUTER CENTERS, INC.                            667.52     508997
                                                                           667.52**
DEPUTY SHERIFF EDUCATION

CITIBANK NA                                           225.00     509137
                                                                           225.00**
HOTEL OCCUPANCY TAX FUND

AT&T                                                   97.96     508985
DISH NETWORK                                          133.37     509040
FUNCTION 4 LLC                                         31.00     509090
MUNRO'S UNIFORM SERVICES, LLC                         122.67     509133
                                                                           385.00**
DISTRICT CLK RECORDS MGMT

FUNCTION 4 LLC                                         62.00     509090
                                                                            62.00**
AIRPORT FUND
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BEAUMONT TRACTOR COMPANY                              111.96     508925
ENTERGY                                            13,072.17     508955
SANITARY SUPPLY, INC.                                 329.82     508974
E. SULLIVAN ADVERTISING & DESIGN                    6,821.32     509003
UNITED STATES POSTAL SERVICE                            1.61     509017
DISH NETWORK                                          115.37     509039
SOUTHEAST TEXAS PARTS AND EQUIPMENT                     5.62     509076
FUNCTION 4 LLC                                         62.00     509090
TITAN AVIATION FUELS                               24,119.75     509101
CY-FAIR TIRE                                          214.95     509107
                                                                        44,854.57**
AIRPORT IMPROVE. GRANTS

THE LABICHE ARCHITECTURAL GROUP                     6,903.75     508922
GARVER LLC                                         81,954.53     509056
                                                                        88,858.28**
SETEC FUND

OTIS ELEVATOR COMPANY                                 673.80     509029
                                                                           673.80**
LIABILITY CLAIMS ACCOUNT

NELL MCCALLUM & ASSOC., INC.                        1,837.10     508967
US LEGAL SUPPORT INC                                2,126.30     509146
                                                                         3,963.40**
WORKER'S COMPENSATION FD

JEFFERSON CTY - WORKERS COMP                        3,208.75     509144
                                                                         3,208.75**
SHERIFF'S FORFEITURE FUND

JACK BROOKS REGIONAL AIRPORT                          277.95     508960
CASH ADVANCE ACCOUNT                                2,079.15     508961
LOWE'S HOME CENTERS, INC.                             344.64     509021
                                                                         2,701.74**
LANGUAGE ACCESS FUND

ANITA U SEPEDA                                        100.00     509058
RUBEN ZAPATA                                          300.00     509141
                                                                           400.00**
MARINE DIVISION

ENTERGY                                               750.53     508952
JACK BROOKS REGIONAL AIRPORT                          551.89     508960
CASH ADVANCE ACCOUNT                                1,386.10     508961
WORLD FUEL SERVICES                                   426.24     509053
NIGHT FLIGHT CONCEPTS INC                             585.00     509064
                                                                         3,699.76**
SHERIFF - COMMISSARY

MARK'S PLUMBING PARTS                               1,628.10     508917
DARR EQUIPMENT CO                                   4,250.13     509094
                                                                         5,878.23**
SHERIFF-SPINDLETOP GRANT

VERIZON WIRELESS                                      114.39     509012
                                                                           114.39**
                                                                     1,362,223.63***
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JEFFERSON COUNTY CLERK 
PROPOSED RECORDS ARCHIVE PLAN 

FISCAL YEAR 2023 – 2024 
 

In accordance with Local Government Code Sec. 118.025, the Jefferson County 
Clerk, Roxanne Acosta-Hellberg, proposes the following expenditures be made 
from funds collected under this section by imposing of a “Records Archive” fee 
which was adopted by the Jefferson County Commissioners’ Court on August 4, 
2003 and which was effective September 1, 2003: 
 
Contractual Preservation Project   $275,000.00 
(Preservation, Restoration, and  
Imaging of Records created before 
1990-Outsource via RFP Specs) 
 
Stationary & Office Supplies    $   2,000.00 
(Supplies used in the Preservation  
and Restoration of Records filed before 1990) 
 
Salaries-Deputy County Clerks    $   9,000.00 
(Education Pay for Deputies working on the  
Preservation and Restoration of the  
County Clerk’s Records Archive) 
 
Extra Help       $ 90,254.00 
(Salaries for temporary/part-time help to work 
on the Preservation and Restoration of the County 
Clerk’s Records Archive) 
 
Fringe Benefits      $ 27,970.00 
        __________ 
 
Total  Proposed Expenditure     $404,224.00 
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July 24, 2023 

 

 

 

Honorable Roxanne Acosta-Hellberg 

Jefferson County Clerk  

 

 

Critical Records Management 
Vital Records – Preservation, Imaging, and Indexing 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

SUBMITTED BY: 

Billy Gerwick 

Account Executive  

billy.gerwick@kofile.com 

(832) 373-9124 

 

 

 

 

 
 

6300 Cedar Springs Road, Dallas, TX 75235 

p: 214.442.6668 | f: 214.442.6669 

info@kofile.com | www.Kofile.com 
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Dear Honorable Roxanne Acosta-Hellberg,  

 

This proposal addresses Jefferson County Clerk's historical records and is presented by Kofile 

Technologies, Inc. (Kofile).  Quoted services include conservation treatments, rehousing, imaging, and 

indexing. Archival rehousing includes encapsulation and loose-leaf binding into Archival Recorder 

Binders. Note that prices for the inventory herein are good for 90 days from the date of this 

assessment.  

 

Kofile Technologies, Inc. (Kofile) is uniquely qualified to complete Jefferson County Clerk's 

modernization goals by taking an innovative approach to this project to ensure a successful 

outcome. Kofile's basis for success is decades of experience, realistic solutions, and professional 

analysis. Each project is unique and deserves special attention. Our team provides realistic solutions, 

professional analysis, and innovative archival products to equip records stewards with the information 

and resources needed to preserve collections. 

  

Kofile performs all services in accordance with the Code of Ethics & Guidelines for Practice of the 

American Institute for Conservation (AIC). 

  

Preservation minimizes the chemical and physical deterioration of the page which prolongs the 

existence and useful life of the original format. Preservation can include removal of the original from 

public access, creating a security copy, treatment, stabilization, preventative care, digitization - or 

any maintenance or repair of the existing resource. 

  

AREAS OF CONCERN 

Sound preservation ensures accessibility to these irreplaceable and permanent documents forever. 

  

Acidic Paper 

Past papermaking utilized bleach to obtain white sheets. As a result, this paper becomes increasingly 

acidic as evidenced by embrittlement and yellowish-brown discoloring. Paper also embrittles when 

relative humidity drops or fluctuates. 

  

Acidic Ink 

Acidic inks can “eat” or “burn” through a sheet. Unmonitored temperature and relative humidity (RH) 

accelerate this process. Inks can also fade with exposure to UV light. Historically, iron gall inks were the 

standard. These inks contain sulfuric acid - which fades with time. With proper treatments, chemical 

breakdowns (such as acid hydrolysis) are remedied. 

  

Mechanical Damage (Use & Abuse) 

Everyday use greatly affects collections. Sheets bear signs of grime and the natural oils of hands. 

Exposed sheets are susceptible to damage and loss. Dirt and other pollutants can serve as ignition 

sources and weaken exposed paper. Exposed fragments become abused even with careful use. 

  

Binding Margin 

The binding margins of many volumes are compromised due to guillotining. In order to rebind and 

protect these sheets, encapsulation is the only solution. If a volume were rebound as is, without 

encapsulation, vital information would be lost in the binding margin.  

  

Always question vendors if they recommend power cutters (guillotining) to dismantle sewn books. 

Kofile never attempts any procedure that could result in a loss of text or weaken the integrity of the 

paper. A sheet’s binding margin should never be compromised. 
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Broken Book Block 

Once a binding fails, damage escalates. Sheets are free to drift from the protection of the book 

block. With exposure, fragments become abused and susceptible to loss. 

  

Failing Index Stacks 

Index Books sustain the most use. Thus, they suffer greater risks of text loss and sheet deterioration. 

Paper strength is completely depleted from continuous use. Eventually, tabs and sheet fragments are 

lost. Immediate attention is required. 

  

Tape & Non-Archival Adhesives 

The Library of Congress warns about the culprits of “pressure sensitive tapes—such as scotch, masking, 

‘invisible,’ quick-release, cellophane, and even so-called ‘archival’ tapes”— all are unstable. These 

tapes and adhesives “will stain the paper and may cause inks and colors to ‘bleed.’ Many lose their 

adhesive properties and fall off with age, leaving behind a residue that is unsightly, damaging to the 

item and difficult to remove.” 

  

Adhesive stains lead to issues during imaging. Awarding a low-bid imaging and microfilm project may 

result in illegible images. To enhance image quality, conservation is essential. A conservator can 

remove water-based, synthetic, and pressure sensitive adhesives. 

  

Page extenders are an inappropriate “quick fix” to a prevailing problem. To save this collection, the 

underlying issues causing the deterioration of the sheets’ margins need correcting. The acid content 

of the sheet extenders only adds to the chemical breakdown of the paper’s fibers. 

  

Lamination Removal 

Kofile conservators address the “Laminate” process to the fullest extent possible. Conservators reverse 

the process and remove the laminate using a proprietary solvent solution. The possibility of removing 

the “Laminate” depends on careful testing at our conservation lab. In a small percentage of cases, 

the adhesive is resistant to the solvent solution and cannot be removed safely. Conservators will not 

attempt removal if the removal process will damage either the document’s paper or ink. If 

conservators cannot remove the laminate safely, Kofile will contact Jefferson County Clerk directly to 

discuss alternatives. 

  

Non-Archival Quality Materials 

The off gasses of deteriorating metals contribute to the chemical breakdown of paper. Major culprits 

include the metal content of book spines, the surrounding physical environment, and non-archival 

fasteners (such as binder clips, paper clips, and staples). These off gasses eventually destroy the fabric 

of the volume. Another symptom of metal oxidation is foxing, or foxlike (reddish and brown color) 

stains or blotches on paper. 

 

TEMPERATURE & HUMIDITY MONITORING 

While temperature and limited air circulation are crucial to a document’s longevity, humidity and 

water are the most destructive threats.   
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Relative Humidity (RH) refers to the amount of water vapor present in the 

air. Maintaining a set point of 40-45% RH is optimal, but costly. The 

maximum acceptable total RH variation, or operating range, is 5% on 

either side of this set point. RH should never exceed 55% or drop below 

30%.    

 

Even slight changes in temperature can double the natural aging rate of 

paper. In reality, temperature and RH are not consistent in a local courthouse (especially on 

weekends).  

 

 

After exposure to water, pages adhere to one another when in a compressed 

environment. Separation without loss of text and water soluble inks (such as 

signatures) is vital. These records are extremely fragile.  

 

The mitigation of mold or micro-organics (which can result with the introduction of 

water or humidity fluctuations), should only be attempted by a trained professional. 

Water damage can also lead to other issues such as binding failure. The necessary 

treatments are time consuming and require a highly skilled conservator. 

 

Visit the Image Permanence Institute (IPI) at www.dpcalc.org to explore the correlation of 

temperature and RH on natural aging, mechanical damage, mold risk, and metal corrosion (as 

exampled above). The image above is property of IPI.  

 

TREATMENT SPECIFICATIONS 

Kofile regularly addresses historical and permanent documents, including manuscripts, typescripts, 

negative Photostats, tri-folds, blueprints, re-creations, plats, and maps. No treatment, repair, or 

maintenance is used that is not 100% reversible. 

 

Dismantle 

Original binding materials, such as threads and adhesive residues, are carefully removed. Old 

manuscripts often have protein-based binding adhesives such as fish, bone, or rabbit skin glues. The 

application of steam with specialized equipment can soften the materials that are otherwise difficult 

to remove. Guillotine cutters are never employed. If trimming is necessary, it is accomplished with 

handheld scissors or specialized shears designed for trimming fragile sheets carefully and accurately. 

One document is cut at a time to ensure no text is lost. 

 

Surface Cleaning 

Surface cleaning sheets removes materials and deposits including dust, soot, airborne particulate, 

sediment from water damage, mold/mildew residue, active micro-organic growth, insect detritus, or 

biological or mineral contaminants. Tools include a microspatula, soft dusting brush, latex sponge, 

powdered vinyl eraser, or soft block eraser. 

 

Removal of Fasteners 

Kofile removes fasteners, page markers, and any metal mechanisms. Fasteners, such as binder clips, 

staples, paper clips, string ties, rubber bands, brads, straight pins, etc., cause damage in short periods. 

This includes physical damage (decreased paper strength due to punctures or distortion) and 

chemical damage (rust). 
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Removal of Tape, Adhesives, Varnish, or Old Repairs 

Varnish, tape, and adhesive residue are reduced as much as possible 

without further degrading the original. When possible, peelers and 

tape are removed with two primary mechanical techniques: Heat 

Removal or Peeling. Heat removal is used when adhesive is loose, old, 

or brittle. Peeling is used when removal by heat is unnecessary. Solvents 

are a last resort, and local application occurs only after testing. 

 

A microspatula (sometimes heated) coaxes threads, tape, and glue 

from the paper. A Hot Tools remover can soften adhesive for removal. 

Dial-Temp controls the transfer of heat and guards against scorching. 

Remaining adhesive is treated with a gum compound eraser. 

 

Adhesive reduction begins with the most benign process. If 

mechanical tape removal is unsuccessful, the next alternative is 

chemical. This is either a local or spot treatment or immersion in a solvent bath. Kofile ensures that its 

laboratories are equipped to process chemical treatments correctly and safely. Previous repairs that 

cannot be removed safely will remain. 

 

If possible, water-soluble repairs are removed with water or steam. Only fully-trained, experienced, 

and supervised staff attempt removal of water-soluble repairs. While iron gall ink is safe for aqueous 

treatment, many inks may fade and compromise legibility. Extensive testing is required. 

 

Flattening and Humidification 

Improperly stored paper 

becomes inflexible and retains a 

memory of the storage position. 

Kofile’s technicians are 

experienced with all methods 

and tools to "flatten" paper 

including the use of tacking irons, 

heat presses, and an Ultrasonic 

Humidification Chamber. 

 

After careful testing, the 

Ultrasonic Humidification 

Chamber is used to correct the 

most fragile documents folds and 

bends. This significant investment, 

with which other private labs are 

rarely equipped, represents Kofile’s foresight and commitment to offering the best available 

technology. 

 

Mending torn paper is an art form and requires a variety of materials depending on the paper’s color, 

tone, condition, and weight. The length of the tear(s) and the degree of embrittlement or 

fragmentation are also concerns. Kofile generally mends tears greater than 1/2" if the document is 

going to be encapsulated. 
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A specialized paper and paste is 

commonly used and all mending 

materials are acid free and 

reversible.  Mending strips are cut so the 

edge of the paper visually integrates with 

the page without clashing aesthetically or 

historically. Fragmented edges, folds, 

tears, cracks, voids, and losses are all 

mended in this fashion. The mending 

paper used is strong and is transparent 

after application and while visible to the 

trained eye, it does not distract from the 

document.  

 

A low-temperature, acrylic adhesive that bonds to 

the paper may also be used for reinforcement of 

damaged sheets. Kofile also constructs its own 

version with acid-free tissue paper and liquid acrylic 

adhesive. An 1848 Probate Record before and after 

treatment. The image to the right shows the page 

after deacidification, tape removal, and mending 

with archival tissue.  

 

Deacidification 

Deacidification is only performed after careful pH 

and compatibility testing. Kofile is equipped with 

multiple custom-built spray exhaust booths. All are 

routed through a HVAC system for optimum performance.  

 

A commercially-prepared buffer 

solution is applied to both sides of the 

sheet with compressed air sprayer 

equipment (see right picture). The 

solution is non-flammable and non-

toxic. The active ingredient, 

magnesium oxide, neutralizes acid 

and provides an alkaline reserve. This 

chemical is inert, safe, and does not 

degrade the sheet.  

 

Once the buffer is applied, the 

paper’s pH alters slowly. After de-

acidification, random testing ensures 

an 8 pH with a deviation of no more 

than 2-4%.    

 

Encapsulation 

In archival encapsulation, the document floats freely and is not taped or glued to the pocket. Kofile 

uses SKC SH725 polyester (Polyethylene Terephthalate - PET) which is the most inert, rigid, 

dimensionally stable (dimstab), and strongest plastic film. Otherwise known as Mylar® Type D or 
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Melinex® 516, it is crystal clear, 

smooth, odorless, and is resistant to 

distorting or melting in case of fire. 

 

Each sheet is encapsulated in a 2 mil 

patented polyester pocket: Lay Flat 

Archival Polyester Pocket™ , US 

Patent #7,943,220 B1, 5/17/2011. This 

pocket is welded closed on three 

sides, and a Reemay® strip, or 

spunbond polyester, statically seals 

out atmospheric pollutants while 

allowing off-gassing on the fourth 

side. This provides easy access to the 

original document without cutting the 

pocket (some companies weld all 

four sides). 

 

This construction allows for a flat book block and reinforces the binding edge for added strength and 

years of service. Available in custom sizes, the Pocket dimensions will match the ‘book block’ 

dimensions with a 1½” or 1¼” binding margin. 

 

ARCHIVAL RECORDER BINDERS 

Volumes are hand-cased at 250 pages or less and pockets 

are punched (on the binding edge). Books with large 

capacities may be split to account for the weight of the 

Mylar. Kofile punches pockets to any hole specifications and 

can repair/replace index tabs.  

 

Kofile manufactures binder components at 1/4” incremental 

capacities on a per-book basis. Kofile punches sheets to any 

hole specifications and repair/replace index tabs as 

necessary. Kofile can manufacture custom binder sizes, 

shapes, spines, colors, and lettering. Each binder features durable cover boards and a spine to 

support the pages’ weight. All materials, including the cover boards and adhesives, are acid free.  

 

Stamping 

Title stamping can follow the same format/style of the originals. A stamping sheet is sent for approval. 

If any titling, dates, or other information from an original volume is noted in error, Jefferson County 

Clerk is notified. Any changes are approved by Jefferson County Clerk. Tooling is performed with 23-

karat gold foil.  

 

Disaster Safe Binder™ (DSB) 

The DSB provides unparalleled protection and 

storage. Developed after Hurricane Katrina to 

address the devastation of the Orleans Parish 

archives, it protects sheets from water, fire, and 

physical disruption. The primary problem in 2005 was 

100% relative humidity. With weeks of no power, 

mold was rampant. A hard lesson, the DSB addresses what went wrong in that disaster. 
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The DSB enables the encapsulated sheets to hang from the binder’s 

posts—much like a hanging vertical plat cabinet. This feature allows 

collections to return in a smaller storage footprint with 4Post™ Shelving. 

 

Any product that fails to operate properly or maintain its original integrity 

is replaced at no cost to Jefferson County Clerk. This is Kofile’s 

commitment of value and service to its customers. 

 

The DSB provides functionality and access ease while offering the 

highest rate of return on the client’s investment. It is a portable vault for 

housing records of enduring value.  It provides progressive protection 

from exposure to fire, water, Relative Humidity (RH), atmospheric 

pollutants, ultraviolet (UV) light, impact, and drops. The DSB also features 

a lifetime warranty against rust.  

 

Other DSB Features Include: 

Stainless Steel—The metal mechanism and book block apron are constructed of stable, corrosion-

proof 316 stainless steel, which does not emit harmful gaseous pollutants like cold roll steel.   

 

Support to the Book Block—The DSB is equipped with a 

Polyester Foam Insert, which ensures physical support to 

the book block and allows library-style storage.   

 

Microclimate—The DSB creates a Microclimate, an 

independent, stable environment separating sheets 

from the external atmosphere.  

 

Security Lock—A security lock hinge protects from 

theft.  

 

Nonflammable & Self-Extinguishing—With 

nonflammable cover boards and materials, the DSB is 

self-extinguishing. These proprietary features protect the 

contained pages in extreme temperatures.  

 

ARCHIVAL DIGITIZATION 

Imaging a document and digitizing a collection 

creates an electronic representation of the 

original archival record. This process is not meant 

to replace the archival record, but to aid in its 

preservation. The image serves as a reference 

tool and is a back-up if the original is damaged 

or destroyed. 

 

Archival digitization includes capture and 

processing (custom image enhancement and 

cleanup) and optimization for access.  

 

Kofile's services are unique because materials 

are addressed according to their conditions and 

256256



Jefferson County Clerk 

Vital Records – Preservation, Imaging, and Indexing 

 July 24, 2023 

© Kofile, Inc. All rights reserved. | 9 

 

 

fold endurances without blind, automatic scanner feeds. Technicians are trained to handle fragile 

and historical documents and use the best hardware and software available. Many projects involve 

re-work for collections already imaged or indexed by low-bid vendors. With Kofile, images are the 

highest quality and are free of distortion and loss of information due to image capture. 

 

Kofile always defaults to U.S. National Archives and Records Administration (NARA) technical 

guidelines for digitization. Upon request, Kofile stores an electronic security back up of all images in 

case of loss, damage, or destruction by fire or natural disaster. 

 

 

 
 

IMAGING OVERVIEW 

Operators observe each page during capture. For faint or illegible pages, the operator marks the 

page, readjusts the scanner, and employs contrast tools. If unsuccessful, the operator indicates and 

inserts a review form for the quality assurance team to assess. The page is marked with a “Best Possible 

Image Indicator” or treated with further enhancements. 

 

Images are captured at a minimum of 300 dpi at 256 bi-tonal or gray levels. This ensures the highest 

image quality for documents with poor contrast and difficult-to-read information. Images accumulate 

as Group IV bi-tonal images in a standard TIFF or PDF format. Images are optimized and scaled for 

system output. 
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IMAGE PROCESSING AND ENHANCEMENT 

IMAGEPERFECT is Kofile’s proprietary digital SLR-based software which utilizes proprietary algorithms, 

critical for capturing different densities and quality levels in a collection, to provide optimal quality 

and uniform images. Image Perfect measures each image at a minimum for the following attributes: 

Kofile utilizes the Microsoft® SQL database as the underpinning for its production systems and 

IMAGEPERFECT allows operators to interactively build and edit image processing scripts, which can be 

saved for batch processing. Progress tracking capabilities can identify exceptions enabling supervisors 

to quickly and efficiently correct problems. This software automatically detects and compensates for 

a scanner(s) variances. The Assured Image delivers consistent, high-quality output. 

 

IMAGEPERFECT enables repair of the currently displayed image without rescanning which could 

compromise image integrity, and uses custom image clean-up and enhancements such as deskew, 

despeckle, character repair, and zonal processing to improve legibility. Kofile maintains 100% 

document integrity and image control with exclusive image locking capabilities. The processing 

procedures will not allow for information from rescanned pages to cut and paste accidentally into 

the incorrect page. 

 

Quality Targets permit operators to view image quality at scan. Images, even those scanned on 

different devices, are “normalized.” Rather than using ad-hoc algorithms and tricks, this software 

measures image quality and propagates this data through the imaging chain. Quality Targets serve 

as the foundation for quality assurance analysis. 

 

▪ White-on-white images 

▪ Synchronizing images from different scanners 

▪ Floating page cropping & segmentation 

▪ Rotating & de-skewing images 

▪ Tone correction 

▪ Resolution adjustments 

▪ Metadata Normalization 
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Quality Targets (pictured herein) establish the baseline digital capture quality of the scanner during 

scanning. Therefore, Kofile can measure the digitization physics at the time of capture. IMAGEPERFECT 

measures each image at a minimum for: 

 

▪ Target dpi 

▪ Target Tone scale & correction 

▪ Color Management 

▪ Brightness/Contrast Correction 

▪ Gamma Adjustment 

▪ White Balancing 

▪ Page Orientation 

▪ Exposure uniformity 

▪ Color reproduction data 

 

If applicable to the project, Kofile 

performs negative Photostat polarity 

reversal (so that all characters are 

black on a positive background). The 

document certification strip (file strip) is inverted to match the polarity of the final image. 

 

If requested, annotations are supported to allow the addition of Name, Book Type, Volume, and Page 

on the image. Image quality metadata is captured as part of the image header along with a secured 

digital signature that certifies the fidelity and integrity of every image scanned. 

 

 
Examples of imaging before (L) and after (R) advanced image cleanup and enhancements. 
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Quality Control (QC) 

Our Quality Control (QC) process ensures that all images are certified. Each image is sight checked 

during QC.  Each page is checked to ensure there are no missing pages, double feeds, or “A” pages, 

which may have been added. Every image is inspected and a statistical, random, batch-based 

review of 8% of the inventory is conducted before delivery. Jefferson County Clerk can receive an 

image log noting the steps employed.  

 

Advanced Equipment 

Kofile can scan mixed-sized and large-format documents. Kofile employs a range of scanners to tailor 

imaging services to the document that requires imaging. All of scanners employ page detection to 

adjust for varying sizes of paper and, more importantly, thicknesses to reduce “pull-throughs” on thin 

papers following thick bond. Fragile documents are imaged by hand and not fed through an 

automated Document feeder. Kofile’s technicians are trained to handle fragile documents.  

 

ARCHIVAL BOXES & FOLDERS (TRI-FOLDED CASE FILES ONLY) 

 

 

 
Bastrop County Probate Cases. The box to the left is the original box, and the Coroplast™ boxes to the right are the rehoused 

files.  

 

Following imaging, sheets are placed in archival folders and corrugated boxes for return. These 

archival materials are acid-free and comprised of a chemically inert co-polymer. They offer 

unparalleled strength and high density, and they are water resistant. Each box and folder is 

appropriately labeled based on contents. 
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Original shuck envelopes can be saved and preserved for return, or, as pictured above, photocopied 

to save space in the returning files. 

 

 

ARCHIVAL INDEXING 

Data integrity is essential. Kofile’s proprietary indexing software and keying procedures is proven 

99.25% accuracy. 

 

Prior to indexing, Kofile conducts a comprehensive assessment of Jefferson County Clerk's indexing 

specifications to ensure accurate and consistent indexes, guaranteeing quick searches for users.  

 

During the assessment, Kofile documents established methods of indexing specific instruments, 

clarifying terminology, and the standards used to enter names, dates, and other basic required 

information. This analysis differentiates the following: 

 

▪ Cross-indexed documents 

▪ Differentiation between individual names & corporation names 

▪ Government departments & agencies 

▪ Alternate & alias names 

▪ Abbreviations, titles, & naming consistency (e.g., hyphens, nos., spaces, & suffixes) 

 

Kofile’s quality control procedures (QC) ensure that managers and supervisors internally research and 

answer questions about any problematic process. Kofile will contact Jefferson County Clerk for any 

clarification and/or decisions needed. Client involvement demonstrates Kofile's pride in building 

successful professional relationships.  

 

Data Entry Procedures 

Consistently keyed fields will improve document retrieval and build a dependable, searchable 

database. To accomplish this, two technicians separately key the same entry for every field. Software 

is then utilized to ensure those separate entries match. Fields that do not match are sent to a 

supervisor to determine the issue, after which the entry is sent to a third technician to key a final time. 

With this methodology, each field is blind-keyed at least twice, and up to three times.  

 

Any amendments are communicated with Jefferson County Clerk via an exception list. Some 

exceptions are to be expected as not all records contain all fields noted. Kofile will establish rules for 

these abnormalities once the project commences. 
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SCOPE OF SERVICES 

General treatments and services are outlined in the following. Services are tailored to the needs of the 

specific item. 

 

Preservation—Conservation Treatments, Deacidify, Encapsulate, & Bind (PRV)   

▪ Kofile creates a permanent log (noting condition, page order, characteristics, and treatments) 

for each item upon receipt. Items are inspected and control numbered as necessary.  A final 

quality check references this log. 

▪ Dismantle volumes by hand (if applicable). 

▪ Surface clean sheets. Tools include a microspatula, soft dusting brush, latex sponge, 

powdered vinyl eraser, or soft block eraser. Surface cleaning removes materials and 

deposits—e.g., dust, soot, airborne particulate, sediment from water damage, mold/mildew 

residue, active micro-organic growth, insect detritus, or biological or mineral contaminants. 

▪ Remove any non-archival repairs, adhesives, residual glues, or fasteners to the extent possible 

without causing damage to paper and inks. 

▪ Mend tears and guard burns on back side of sheets with acid free and reversible mending 

materials. 

▪ Deacidify sheets (each side of each sheet) after careful testing with Bookkeepers®. This 

commercial solution of magnesium oxide, which neutralizes acidic inks and paper by 

providing an alkaline reserve (after pH and compatibility testing). Random testing ensures an 

8.5 pH with a deviation of no more than ± .5. 

▪ Encapsulate each sheet in a Lay Flat Archival Polyester Pocket™. Each custom envelope is 

composed of Skyroll SH72S® Mylar and includes a patented lay flat design.  Dimensions match 

the “book block” dimensions, with a 1¼” binding margin. 

▪ Re-bind in custom-fitted and stamped archival quality binder. Each binder is manufactured on 

a per-book basis and sized to 1/4” incremental capacities. This binder is available with four 

hubs, a gold-tooled spine, and is roller shelf-compatible. A volume may return split due to the 

added weight of the Mylar, depending on page count. 

▪ A dedication/treatment report is included in each binder. 

 

Image—Archival Image Capture, Image Processing, Clean Up, & Enhancements (IM)  

▪ Capture images at a minimum of 300 dpi at 256 gray levels, ensuring the highest quality for 

poor contrast and legibility. Gray-scale ensures optimum resolution for each page. 

▪ Images accumulate as bi-tonal images in a standard PDF or Group IV TIFF format. 

▪ IMAGE PERFECT, Kofile’s proprietary software, ensures the optimum image quality with custom 

image clean up and enhancements such as deskew, despeckle, character repair, polarity 

reversal, and zonal processing. 

▪ Crop excess blank space around image. This may involve manual cropping to insure best 

quality image. 

▪ Images are named (tagged for the directory file structure) at case level by book, volume, and 

page. 

▪ Images are grouped (stapled) together to form documents. Cases are grouped and indexed 

to form documents by case number. 

▪ If applicable, images are optimized and scaled for system output. 

▪ Annotations are supported to enable the electronic addition (either custom or 

Book/Volume/Page) on the digital image to assist in recording keeping. 

▪ When multiple documents (Deeds, Birth Record, etc.) exist on a single page, images are split 

so that each document is viewable individually. In the case of Vitals, this service incurs 

additional charges. 
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▪ STITCHING: If identified, images receive stitching where necessary, such as entries that 

horizontally span the length of more than one page. Amendments are stitched to the 

appropriate Certificate and indexed in place of the original Certificate. 

▪ Jefferson County Clerk receives a MASTER in a medium suitable to the project size (e.g., SFTP, 

USB). 

▪ Kofile can hold a security copy of all images for safekeeping. 

  

 Archival Indexing (ID)    

▪ Key and blind re-key verify documents. 

▪ Formatting of metadata (indexes) per the requirements of Jefferson County Clerk’s System 

vendor. 

▪ If requested, Kofile can provide a Disaster Recovery electronic offsite backup of metadata. 

▪ Indexing fields, as applicable, and identified here:  

▪ Birth: Parent Name, Date, Document Number 

▪ Deaths:  Name, Date, Document Number 

▪ Probate:  Name, Date, Document Number 
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PHOTOGRAPHIC DOCUMENTTATION 
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PROJECT PRICING 

Without a signed agreement, prices are good for 90 days. Pricing is based on estimated page counts 

and condition levels. Pricing is finalized upon review at the Kofile lab. Billing occurs on actuals per 

mutually agreed upon pricing, not to exceed the P.O. without authorization. 

 

Jefferson County Clerk 

Project Overview 

Record Series Pages 
Count for 

PRV 

Count for 

IM 

  Estimated 

Total PRV IM ID 

Births through 1941 168,000 84,000 168,000 ✓ ✓ ✓ $1,413,720.00  

Probate Births 8,900 4,500 8,900 ✓ ✓ ✓ $75,510.00  

Death 52,000 26,000 52,000 ✓ ✓ ✓ $437,580.00  

Delayed Death 500 n/a 200   ✓ ✓ $668.00  

Probates 10,731 n/a 10,731   ✓ ✓ $35,841.54  

PROJECT TOTAL $1,963,319.54  

 

ACCESSIBILITY OF RECORDS 

Records held at Kofile are maintained as private and confidential material.  Jefferson County Clerk is 

guaranteed access to records via email or toll-free fax at our expense. Upon receipt of a records 

request, Kofile will flag the requested record and verify inventory control, pull supporting paperwork, 

and email/fax a response to the approved requester or alternate. The turnaround time for a records 

request will meet or exceed requirements. 

 

Please note that all records (including volumes, documents, digital images, metadata or microfilm) 

serviced by Kofile shall remain the property of Jefferson County Clerk. This policy applies to any 

agreement, verbal or written, between Jefferson County Clerk and Kofile. 

 

The records are not used by Kofile other than in connection with providing the services pursuant to 

any agreement between Kofile and Jefferson County Clerk. The records are not commercially 

exploited by or on behalf of Kofile, its employees, officers, agents, invitees or assigns, in any respect. 

 

Please let me know if you have any questions. We look forward to serving Jefferson County Clerk and 

to working together for the preservation and access of its public and historical assets. 

 

Sincerely, 

 

Billy Gerwick  

Billy Gerwick  
c: (832) 373-9124  

e: billy.gerwick@kofile.com  

 

lgb  
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Dear Honorable Roxanne Acosta-Hellberg,  

 

This proposal addresses Jefferson County Clerk's historical records and is presented by Kofile 

Technologies, Inc. (Kofile).  Quoted services include conservation treatments, rehousing, imaging, and 

indexing. Archival rehousing includes encapsulation and loose-leaf binding into Archival Recorder 

Binders. Note that prices for the inventory herein are good for 90 days from the date of this 

assessment.  

 

Kofile Technologies, Inc. (Kofile) is uniquely qualified to complete Jefferson County Clerk's 

modernization goals by taking an innovative approach to this project to ensure a successful 

outcome. Kofile's basis for success is decades of experience, realistic solutions, and professional 

analysis. Each project is unique and deserves special attention. Our team provides realistic solutions, 

professional analysis, and innovative archival products to equip records stewards with the information 

and resources needed to preserve collections. 

  

Kofile performs all services in accordance with the Code of Ethics & Guidelines for Practice of the 

American Institute for Conservation (AIC). 

  

Preservation minimizes the chemical and physical deterioration of the page which prolongs the 

existence and useful life of the original format. Preservation can include removal of the original from 

public access, creating a security copy, treatment, stabilization, preventative care, digitization - or 

any maintenance or repair of the existing resource. 

  

AREAS OF CONCERN 

Sound preservation ensures accessibility to these irreplaceable and permanent documents forever. 

  

Acidic Paper 

Past papermaking utilized bleach to obtain white sheets. As a result, this paper becomes increasingly 

acidic as evidenced by embrittlement and yellowish-brown discoloring. Paper also embrittles when 

relative humidity drops or fluctuates. 

  

Acidic Ink 

Acidic inks can “eat” or “burn” through a sheet. Unmonitored temperature and relative humidity (RH) 

accelerate this process. Inks can also fade with exposure to UV light. Historically, iron gall inks were the 

standard. These inks contain sulfuric acid - which fades with time. With proper treatments, chemical 

breakdowns (such as acid hydrolysis) are remedied. 

  

Mechanical Damage (Use & Abuse) 

Everyday use greatly affects collections. Sheets bear signs of grime and the natural oils of hands. 

Exposed sheets are susceptible to damage and loss. Dirt and other pollutants can serve as ignition 

sources and weaken exposed paper. Exposed fragments become abused even with careful use. 

  

Binding Margin 

The binding margins of many volumes are compromised due to guillotining. In order to rebind and 

protect these sheets, encapsulation is the only solution. If a volume were rebound as is, without 

encapsulation, vital information would be lost in the binding margin.  

  

Always question vendors if they recommend power cutters (guillotining) to dismantle sewn books. 

Kofile never attempts any procedure that could result in a loss of text or weaken the integrity of the 

paper. A sheet’s binding margin should never be compromised. 
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Broken Book Block 

Once a binding fails, damage escalates. Sheets are free to drift from the protection of the book 

block. With exposure, fragments become abused and susceptible to loss. 

  

Failing Index Stacks 

Index Books sustain the most use. Thus, they suffer greater risks of text loss and sheet deterioration. 

Paper strength is completely depleted from continuous use. Eventually, tabs and sheet fragments are 

lost. Immediate attention is required. 

  

Tape & Non-Archival Adhesives 

The Library of Congress warns about the culprits of “pressure sensitive tapes—such as scotch, masking, 

‘invisible,’ quick-release, cellophane, and even so-called ‘archival’ tapes”— all are unstable. These 

tapes and adhesives “will stain the paper and may cause inks and colors to ‘bleed.’ Many lose their 

adhesive properties and fall off with age, leaving behind a residue that is unsightly, damaging to the 

item and difficult to remove.” 

  

Adhesive stains lead to issues during imaging. Awarding a low-bid imaging and microfilm project may 

result in illegible images. To enhance image quality, conservation is essential. A conservator can 

remove water-based, synthetic, and pressure sensitive adhesives. 

  

Page extenders are an inappropriate “quick fix” to a prevailing problem. To save this collection, the 

underlying issues causing the deterioration of the sheets’ margins need correcting. The acid content 

of the sheet extenders only adds to the chemical breakdown of the paper’s fibers. 

  

Lamination Removal 

Kofile conservators address the “Laminate” process to the fullest extent possible. Conservators reverse 

the process and remove the laminate using a proprietary solvent solution. The possibility of removing 

the “Laminate” depends on careful testing at our conservation lab. In a small percentage of cases, 

the adhesive is resistant to the solvent solution and cannot be removed safely. Conservators will not 

attempt removal if the removal process will damage either the document’s paper or ink. If 

conservators cannot remove the laminate safely, Kofile will contact Jefferson County Clerk directly to 

discuss alternatives. 

  

Non-Archival Quality Materials 

The off gasses of deteriorating metals contribute to the chemical breakdown of paper. Major culprits 

include the metal content of book spines, the surrounding physical environment, and non-archival 

fasteners (such as binder clips, paper clips, and staples). These off gasses eventually destroy the fabric 

of the volume. Another symptom of metal oxidation is foxing, or foxlike (reddish and brown color) 

stains or blotches on paper. 

 

TEMPERATURE & HUMIDITY MONITORING 

While temperature and limited air circulation are crucial to a document’s longevity, humidity and 

water are the most destructive threats.   
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Relative Humidity (RH) refers to the amount of water vapor present in the 

air. Maintaining a set point of 40-45% RH is optimal, but costly. The 

maximum acceptable total RH variation, or operating range, is 5% on 

either side of this set point. RH should never exceed 55% or drop below 

30%.    

 

Even slight changes in temperature can double the natural aging rate of 

paper. In reality, temperature and RH are not consistent in a local courthouse (especially on 

weekends).  

 

 

After exposure to water, pages adhere to one another when in a compressed 

environment. Separation without loss of text and water soluble inks (such as 

signatures) is vital. These records are extremely fragile.  

 

The mitigation of mold or micro-organics (which can result with the introduction of 

water or humidity fluctuations), should only be attempted by a trained professional. 

Water damage can also lead to other issues such as binding failure. The necessary 

treatments are time consuming and require a highly skilled conservator. 

 

Visit the Image Permanence Institute (IPI) at www.dpcalc.org to explore the correlation of 

temperature and RH on natural aging, mechanical damage, mold risk, and metal corrosion (as 

exampled above). The image above is property of IPI.  

 

TREATMENT SPECIFICATIONS 

Kofile regularly addresses historical and permanent documents, including manuscripts, typescripts, 

negative Photostats, tri-folds, blueprints, re-creations, plats, and maps. No treatment, repair, or 

maintenance is used that is not 100% reversible. 

 

Dismantle 

Original binding materials, such as threads and adhesive residues, are carefully removed. Old 

manuscripts often have protein-based binding adhesives such as fish, bone, or rabbit skin glues. The 

application of steam with specialized equipment can soften the materials that are otherwise difficult 

to remove. Guillotine cutters are never employed. If trimming is necessary, it is accomplished with 

handheld scissors or specialized shears designed for trimming fragile sheets carefully and accurately. 

One document is cut at a time to ensure no text is lost. 

 

Surface Cleaning 

Surface cleaning sheets removes materials and deposits including dust, soot, airborne particulate, 

sediment from water damage, mold/mildew residue, active micro-organic growth, insect detritus, or 

biological or mineral contaminants. Tools include a microspatula, soft dusting brush, latex sponge, 

powdered vinyl eraser, or soft block eraser. 

 

Removal of Fasteners 

Kofile removes fasteners, page markers, and any metal mechanisms. Fasteners, such as binder clips, 

staples, paper clips, string ties, rubber bands, brads, straight pins, etc., cause damage in short periods. 

This includes physical damage (decreased paper strength due to punctures or distortion) and 

chemical damage (rust). 
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Removal of Tape, Adhesives, Varnish, or Old Repairs 

Varnish, tape, and adhesive residue are reduced as much as possible 

without further degrading the original. When possible, peelers and 

tape are removed with two primary mechanical techniques: Heat 

Removal or Peeling. Heat removal is used when adhesive is loose, old, 

or brittle. Peeling is used when removal by heat is unnecessary. Solvents 

are a last resort, and local application occurs only after testing. 

 

A microspatula (sometimes heated) coaxes threads, tape, and glue 

from the paper. A Hot Tools remover can soften adhesive for removal. 

Dial-Temp controls the transfer of heat and guards against scorching. 

Remaining adhesive is treated with a gum compound eraser. 

 

Adhesive reduction begins with the most benign process. If 

mechanical tape removal is unsuccessful, the next alternative is 

chemical. This is either a local or spot treatment or immersion in a solvent bath. Kofile ensures that its 

laboratories are equipped to process chemical treatments correctly and safely. Previous repairs that 

cannot be removed safely will remain. 

 

If possible, water-soluble repairs are removed with water or steam. Only fully-trained, experienced, 

and supervised staff attempt removal of water-soluble repairs. While iron gall ink is safe for aqueous 

treatment, many inks may fade and compromise legibility. Extensive testing is required. 

 

Flattening and Humidification 

Improperly stored paper 

becomes inflexible and retains a 

memory of the storage position. 

Kofile’s technicians are 

experienced with all methods 

and tools to "flatten" paper 

including the use of tacking irons, 

heat presses, and an Ultrasonic 

Humidification Chamber. 

 

After careful testing, the 

Ultrasonic Humidification 

Chamber is used to correct the 

most fragile documents folds and 

bends. This significant investment, 

with which other private labs are 

rarely equipped, represents Kofile’s foresight and commitment to offering the best available 

technology. 

 

Mending torn paper is an art form and requires a variety of materials depending on the paper’s color, 

tone, condition, and weight. The length of the tear(s) and the degree of embrittlement or 

fragmentation are also concerns. Kofile generally mends tears greater than 1/2" if the document is 

going to be encapsulated. 
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A specialized paper and paste is 

commonly used and all mending 

materials are acid free and 

reversible.  Mending strips are cut so the 

edge of the paper visually integrates with 

the page without clashing aesthetically or 

historically. Fragmented edges, folds, 

tears, cracks, voids, and losses are all 

mended in this fashion. The mending 

paper used is strong and is transparent 

after application and while visible to the 

trained eye, it does not distract from the 

document.  

 

A low-temperature, acrylic adhesive that bonds to 

the paper may also be used for reinforcement of 

damaged sheets. Kofile also constructs its own 

version with acid-free tissue paper and liquid acrylic 

adhesive. An 1848 Probate Record before and after 

treatment. The image to the right shows the page 

after deacidification, tape removal, and mending 

with archival tissue.  

 

Deacidification 

Deacidification is only performed after careful pH 

and compatibility testing. Kofile is equipped with 

multiple custom-built spray exhaust booths. All are 

routed through a HVAC system for optimum performance.  

 

A commercially-prepared buffer 

solution is applied to both sides of the 

sheet with compressed air sprayer 

equipment (see right picture). The 

solution is non-flammable and non-

toxic. The active ingredient, 

magnesium oxide, neutralizes acid 

and provides an alkaline reserve. This 

chemical is inert, safe, and does not 

degrade the sheet.  

 

Once the buffer is applied, the 

paper’s pH alters slowly. After de-

acidification, random testing ensures 

an 8 pH with a deviation of no more 

than 2-4%.    

 

Encapsulation 

In archival encapsulation, the document floats freely and is not taped or glued to the pocket. Kofile 

uses SKC SH725 polyester (Polyethylene Terephthalate - PET) which is the most inert, rigid, 

dimensionally stable (dimstab), and strongest plastic film. Otherwise known as Mylar® Type D or 
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Melinex® 516, it is crystal clear, 

smooth, odorless, and is resistant to 

distorting or melting in case of fire. 

 

Each sheet is encapsulated in a 2 mil 

patented polyester pocket: Lay Flat 

Archival Polyester Pocket™ , US 

Patent #7,943,220 B1, 5/17/2011. This 

pocket is welded closed on three 

sides, and a Reemay® strip, or 

spunbond polyester, statically seals 

out atmospheric pollutants while 

allowing off-gassing on the fourth 

side. This provides easy access to the 

original document without cutting the 

pocket (some companies weld all 

four sides). 

 

This construction allows for a flat book block and reinforces the binding edge for added strength and 

years of service. Available in custom sizes, the Pocket dimensions will match the ‘book block’ 

dimensions with a 1½” or 1¼” binding margin. 

 

ARCHIVAL RECORDER BINDERS 

Volumes are hand-cased at 250 pages or less and pockets 

are punched (on the binding edge). Books with large 

capacities may be split to account for the weight of the 

Mylar. Kofile punches pockets to any hole specifications and 

can repair/replace index tabs.  

 

Kofile manufactures binder components at 1/4” incremental 

capacities on a per-book basis. Kofile punches sheets to any 

hole specifications and repair/replace index tabs as 

necessary. Kofile can manufacture custom binder sizes, 

shapes, spines, colors, and lettering. Each binder features durable cover boards and a spine to 

support the pages’ weight. All materials, including the cover boards and adhesives, are acid free.  

 

Stamping 

Title stamping can follow the same format/style of the originals. A stamping sheet is sent for approval. 

If any titling, dates, or other information from an original volume is noted in error, Jefferson County 

Clerk is notified. Any changes are approved by Jefferson County Clerk. Tooling is performed with 23-

karat gold foil.  

 

Disaster Safe Binder™ (DSB) 

The DSB provides unparalleled protection and 

storage. Developed after Hurricane Katrina to 

address the devastation of the Orleans Parish 

archives, it protects sheets from water, fire, and 

physical disruption. The primary problem in 2005 was 

100% relative humidity. With weeks of no power, 

mold was rampant. A hard lesson, the DSB addresses what went wrong in that disaster. 
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The DSB enables the encapsulated sheets to hang from the binder’s 

posts—much like a hanging vertical plat cabinet. This feature allows 

collections to return in a smaller storage footprint with 4Post™ Shelving. 

 

Any product that fails to operate properly or maintain its original integrity 

is replaced at no cost to Jefferson County Clerk. This is Kofile’s 

commitment of value and service to its customers. 

 

The DSB provides functionality and access ease while offering the 

highest rate of return on the client’s investment. It is a portable vault for 

housing records of enduring value.  It provides progressive protection 

from exposure to fire, water, Relative Humidity (RH), atmospheric 

pollutants, ultraviolet (UV) light, impact, and drops. The DSB also features 

a lifetime warranty against rust.  

 

Other DSB Features Include: 

Stainless Steel—The metal mechanism and book block apron are constructed of stable, corrosion-

proof 316 stainless steel, which does not emit harmful gaseous pollutants like cold roll steel.   

 

Support to the Book Block—The DSB is equipped with a 

Polyester Foam Insert, which ensures physical support to 

the book block and allows library-style storage.   

 

Microclimate—The DSB creates a Microclimate, an 

independent, stable environment separating sheets 

from the external atmosphere.  

 

Security Lock—A security lock hinge protects from 

theft.  

 

Nonflammable & Self-Extinguishing—With 

nonflammable cover boards and materials, the DSB is 

self-extinguishing. These proprietary features protect the 

contained pages in extreme temperatures.  

 

ARCHIVAL DIGITIZATION 

Imaging a document and digitizing a collection 

creates an electronic representation of the 

original archival record. This process is not meant 

to replace the archival record, but to aid in its 

preservation. The image serves as a reference 

tool and is a back-up if the original is damaged 

or destroyed. 

 

Archival digitization includes capture and 

processing (custom image enhancement and 

cleanup) and optimization for access.  

 

Kofile's services are unique because materials 

are addressed according to their conditions and 
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fold endurances without blind, automatic scanner feeds. Technicians are trained to handle fragile 

and historical documents and use the best hardware and software available. Many projects involve 

re-work for collections already imaged or indexed by low-bid vendors. With Kofile, images are the 

highest quality and are free of distortion and loss of information due to image capture. 

 

Kofile always defaults to U.S. National Archives and Records Administration (NARA) technical 

guidelines for digitization. Upon request, Kofile stores an electronic security back up of all images in 

case of loss, damage, or destruction by fire or natural disaster. 

 

 

 
 

IMAGING OVERVIEW 

Operators observe each page during capture. For faint or illegible pages, the operator marks the 

page, readjusts the scanner, and employs contrast tools. If unsuccessful, the operator indicates and 

inserts a review form for the quality assurance team to assess. The page is marked with a “Best Possible 

Image Indicator” or treated with further enhancements. 

 

Images are captured at a minimum of 300 dpi at 256 bi-tonal or gray levels. This ensures the highest 

image quality for documents with poor contrast and difficult-to-read information. Images accumulate 

as Group IV bi-tonal images in a standard TIFF or PDF format. Images are optimized and scaled for 

system output. 
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IMAGE PROCESSING AND ENHANCEMENT 

IMAGEPERFECT is Kofile’s proprietary digital SLR-based software which utilizes proprietary algorithms, 

critical for capturing different densities and quality levels in a collection, to provide optimal quality 

and uniform images. Image Perfect measures each image at a minimum for the following attributes: 

Kofile utilizes the Microsoft® SQL database as the underpinning for its production systems and 

IMAGEPERFECT allows operators to interactively build and edit image processing scripts, which can be 

saved for batch processing. Progress tracking capabilities can identify exceptions enabling supervisors 

to quickly and efficiently correct problems. This software automatically detects and compensates for 

a scanner(s) variances. The Assured Image delivers consistent, high-quality output. 

 

IMAGEPERFECT enables repair of the currently displayed image without rescanning which could 

compromise image integrity, and uses custom image clean-up and enhancements such as deskew, 

despeckle, character repair, and zonal processing to improve legibility. Kofile maintains 100% 

document integrity and image control with exclusive image locking capabilities. The processing 

procedures will not allow for information from rescanned pages to cut and paste accidentally into 

the incorrect page. 

 

Quality Targets permit operators to view image quality at scan. Images, even those scanned on 

different devices, are “normalized.” Rather than using ad-hoc algorithms and tricks, this software 

measures image quality and propagates this data through the imaging chain. Quality Targets serve 

as the foundation for quality assurance analysis. 

 

▪ White-on-white images 

▪ Synchronizing images from different scanners 

▪ Floating page cropping & segmentation 

▪ Rotating & de-skewing images 

▪ Tone correction 

▪ Resolution adjustments 

▪ Metadata Normalization 
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Quality Targets (pictured herein) establish the baseline digital capture quality of the scanner during 

scanning. Therefore, Kofile can measure the digitization physics at the time of capture. IMAGEPERFECT 

measures each image at a minimum for: 

 

▪ Target dpi 

▪ Target Tone scale & correction 

▪ Color Management 

▪ Brightness/Contrast Correction 

▪ Gamma Adjustment 

▪ White Balancing 

▪ Page Orientation 

▪ Exposure uniformity 

▪ Color reproduction data 

 

If applicable to the project, Kofile 

performs negative Photostat polarity 

reversal (so that all characters are 

black on a positive background). The 

document certification strip (file strip) is inverted to match the polarity of the final image. 

 

If requested, annotations are supported to allow the addition of Name, Book Type, Volume, and Page 

on the image. Image quality metadata is captured as part of the image header along with a secured 

digital signature that certifies the fidelity and integrity of every image scanned. 

 

 
Examples of imaging before (L) and after (R) advanced image cleanup and enhancements. 
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Quality Control (QC) 

Our Quality Control (QC) process ensures that all images are certified. Each image is sight checked 

during QC.  Each page is checked to ensure there are no missing pages, double feeds, or “A” pages, 

which may have been added. Every image is inspected and a statistical, random, batch-based 

review of 8% of the inventory is conducted before delivery. Jefferson County Clerk can receive an 

image log noting the steps employed.  

 

Advanced Equipment 

Kofile can scan mixed-sized and large-format documents. Kofile employs a range of scanners to tailor 

imaging services to the document that requires imaging. All of scanners employ page detection to 

adjust for varying sizes of paper and, more importantly, thicknesses to reduce “pull-throughs” on thin 

papers following thick bond. Fragile documents are imaged by hand and not fed through an 

automated Document feeder. Kofile’s technicians are trained to handle fragile documents.  

 

ARCHIVAL BOXES & FOLDERS (TRI-FOLDED CASE FILES ONLY) 

 

 

 
Bastrop County Probate Cases. The box to the left is the original box, and the Coroplast™ boxes to the right are the rehoused 

files.  

 

Following imaging, sheets are placed in archival folders and corrugated boxes for return. These 

archival materials are acid-free and comprised of a chemically inert co-polymer. They offer 

unparalleled strength and high density, and they are water resistant. Each box and folder is 

appropriately labeled based on contents. 
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Original shuck envelopes can be saved and preserved for return, or, as pictured above, photocopied 

to save space in the returning files. 

 

 

ARCHIVAL INDEXING 

Data integrity is essential. Kofile’s proprietary indexing software and keying procedures is proven 

99.25% accuracy. 

 

Prior to indexing, Kofile conducts a comprehensive assessment of Jefferson County Clerk's indexing 

specifications to ensure accurate and consistent indexes, guaranteeing quick searches for users.  

 

During the assessment, Kofile documents established methods of indexing specific instruments, 

clarifying terminology, and the standards used to enter names, dates, and other basic required 

information. This analysis differentiates the following: 

 

▪ Cross-indexed documents 

▪ Differentiation between individual names & corporation names 

▪ Government departments & agencies 

▪ Alternate & alias names 

▪ Abbreviations, titles, & naming consistency (e.g., hyphens, nos., spaces, & suffixes) 

 

Kofile’s quality control procedures (QC) ensure that managers and supervisors internally research and 

answer questions about any problematic process. Kofile will contact Jefferson County Clerk for any 

clarification and/or decisions needed. Client involvement demonstrates Kofile's pride in building 

successful professional relationships.  

 

Data Entry Procedures 

Consistently keyed fields will improve document retrieval and build a dependable, searchable 

database. To accomplish this, two technicians separately key the same entry for every field. Software 

is then utilized to ensure those separate entries match. Fields that do not match are sent to a 

supervisor to determine the issue, after which the entry is sent to a third technician to key a final time. 

With this methodology, each field is blind-keyed at least twice, and up to three times.  

 

Any amendments are communicated with Jefferson County Clerk via an exception list. Some 

exceptions are to be expected as not all records contain all fields noted. Kofile will establish rules for 

these abnormalities once the project commences. 
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SCOPE OF SERVICES 

General treatments and services are outlined in the following. Services are tailored to the needs of the 

specific item. 

 

Preservation—Conservation Treatments, Deacidify, Encapsulate, & Bind (PRV)   

▪ Kofile creates a permanent log (noting condition, page order, characteristics, and treatments) 

for each item upon receipt. Items are inspected and control numbered as necessary.  A final 

quality check references this log. 

▪ Dismantle volumes by hand (if applicable). 

▪ Surface clean sheets. Tools include a microspatula, soft dusting brush, latex sponge, 

powdered vinyl eraser, or soft block eraser. Surface cleaning removes materials and 

deposits—e.g., dust, soot, airborne particulate, sediment from water damage, mold/mildew 

residue, active micro-organic growth, insect detritus, or biological or mineral contaminants. 

▪ Remove any non-archival repairs, adhesives, residual glues, or fasteners to the extent possible 

without causing damage to paper and inks. 

▪ Mend tears and guard burns on back side of sheets with acid free and reversible mending 

materials. 

▪ Deacidify sheets (each side of each sheet) after careful testing with Bookkeepers®. This 

commercial solution of magnesium oxide, which neutralizes acidic inks and paper by 

providing an alkaline reserve (after pH and compatibility testing). Random testing ensures an 

8.5 pH with a deviation of no more than ± .5. 

▪ Encapsulate each sheet in a Lay Flat Archival Polyester Pocket™. Each custom envelope is 

composed of Skyroll SH72S® Mylar and includes a patented lay flat design.  Dimensions match 

the “book block” dimensions, with a 1¼” binding margin. 

▪ Re-bind in custom-fitted and stamped archival quality binder. Each binder is manufactured on 

a per-book basis and sized to 1/4” incremental capacities. This binder is available with four 

hubs, a gold-tooled spine, and is roller shelf-compatible. A volume may return split due to the 

added weight of the Mylar, depending on page count. 

▪ A dedication/treatment report is included in each binder. 

 

Image—Archival Image Capture, Image Processing, Clean Up, & Enhancements (IM)  

▪ Capture images at a minimum of 300 dpi at 256 gray levels, ensuring the highest quality for 

poor contrast and legibility. Gray-scale ensures optimum resolution for each page. 

▪ Images accumulate as bi-tonal images in a standard PDF or Group IV TIFF format. 

▪ IMAGE PERFECT, Kofile’s proprietary software, ensures the optimum image quality with custom 

image clean up and enhancements such as deskew, despeckle, character repair, polarity 

reversal, and zonal processing. 

▪ Crop excess blank space around image. This may involve manual cropping to insure best 

quality image. 

▪ Images are named (tagged for the directory file structure) at case level by book, volume, and 

page. 

▪ Images are grouped (stapled) together to form documents. Cases are grouped and indexed 

to form documents by case number. 

▪ If applicable, images are optimized and scaled for system output. 

▪ Annotations are supported to enable the electronic addition (either custom or 

Book/Volume/Page) on the digital image to assist in recording keeping. 

▪ When multiple documents (Deeds, Birth Record, etc.) exist on a single page, images are split 

so that each document is viewable individually. In the case of Vitals, this service incurs 

additional charges. 
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▪ STITCHING: If identified, images receive stitching where necessary, such as entries that 

horizontally span the length of more than one page. Amendments are stitched to the 

appropriate Certificate and indexed in place of the original Certificate. 

▪ Jefferson County Clerk receives a MASTER in a medium suitable to the project size (e.g., SFTP, 

USB). 

▪ Kofile can hold a security copy of all images for safekeeping. 

  

 Archival Indexing (ID)    

▪ Key and blind re-key verify documents. 

▪ Formatting of metadata (indexes) per the requirements of Jefferson County Clerk’s System 

vendor. 

▪ If requested, Kofile can provide a Disaster Recovery electronic offsite backup of metadata. 

▪ Indexing fields, as applicable, and identified here:  

▪ Birth: Parent Name, Date, Document Number 

▪ Deaths:  Name, Date, Document Number 

▪ Probate:  Name, Date, Document Number 
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PROJECT PRICING 

Without a signed agreement, prices are good for 90 days. Pricing is based on estimated page counts 

and condition levels. Pricing is finalized upon review at the Kofile lab. Billing occurs on actuals per 

mutually agreed upon pricing, not to exceed the P.O. without authorization. Final Pricing will be 
approved and agreed upon with final survey.

Jefferson County Clerk 

Project Overview 

Record Series Pages 
Count for 

PRV 

Count for 

IM 

Estimated 

Total PRV IM ID 

Births 168,000 84,000 168,000 ✓ ✓    $520,800.00  

Probate Births 8,900 4,500 8,900 ✓ ✓ $27,590.00 

Death 52,000 26,000 52,000 ✓ ✓ $161,200.00 

Delayed Death 500 n/a 200 ✓ ✓ $668.00 

Probates 10,731 n/a 10,731 ✓ ✓ $35,841.54 

PROJECT TOTAL    $746,099.54 

ACCESSIBILITY OF RECORDS 

Records held at Kofile are maintained as private and confidential material.  Jefferson County Clerk is 

guaranteed access to records via email or toll-free fax at our expense. Upon receipt of a records 

request, Kofile will flag the requested record and verify inventory control, pull supporting paperwork, 

and email/fax a response to the approved requester or alternate. The turnaround time for a records 

request will meet or exceed requirements. 

Please note that all records (including volumes, documents, digital images, metadata or microfilm) 

serviced by Kofile shall remain the property of Jefferson County Clerk. This policy applies to any 

agreement, verbal or written, between Jefferson County Clerk and Kofile. 

The records are not used by Kofile other than in connection with providing the services pursuant to 

any agreement between Kofile and Jefferson County Clerk. The records are not commercially 

exploited by or on behalf of Kofile, its employees, officers, agents, invitees or assigns, in any respect. 

Please let me know if you have any questions. We look forward to serving Jefferson County Clerk and 

to working together for the preservation and access of its public and historical assets. 

Sincerely, 

Billy Gerwick 

Billy Gerwick 
c: (832) 373-9124  

e: billy.gerwick@kofile.com 

lgb 
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Executive Summary  

Revolution Data Systems, LLC, (hereinafter also referred to as “RDS”) is pleased to 

provide this proposal to Jefferson County Clerk’s Office (hereinafter also referred to 

as “JCCO”). This proposal outlines the efforts involved to digitize and preserve JCCO 

Birth, Probate Birth, Death and digitize Probate record collections for future research 

and archival purposes.  

About Revolution Data Systems  

Revolution Data System is a document management company that specializes in 

archival scanning, indexing, and preservation of county, state, and municipal records 

in the US. Our team has digitized millions of records for hundreds of organizations. 

Staff Expertise: Each individual who interacts with JCCO records or digital data 

brings a wealth of experience, with a minimum of 100 comparable projects to their 

credit. This applies across the board to our preppers, scanner operators, analysts, 

indexers, conservationists, and project managers. We believe in harnessing the 

potential of dedicated professionals; thus, we employ only full-time, thoroughly 

vetted staff members. 

Relevant References: 

Bossier Parish Clerk of Court Office 

Jill Sessions, Bossier Parish Clerk of Court 

318-965-2336 

Scanned and Indexed Probate (200,000 images scanning/indexing originals and 

trifolds), Civil (17,000 cases indexed), Non-Support (500,000 + scanning/indexing 

originals and trifolds), and Marriage (26 books scanning/indexing original records). 

Orleans Parish Civil District Clerk of Court Office 

Chelsea Napoleon, Orleans Parish Civil District Clerk of Court 

504-407-0000 

Scanned and indexed notarial records (65,000 Deed and Deed of Trust), Preserved 

2,029 volumes (mending, cleaning, unbinding, and rebinding etc. in new covers) and 

remediated 164 volumes (eradicated mold and water damage as well as mending, 

cleaning, unbinding, and rebinding etc.).  
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Bolivar County Chancery Clerk 

Brenett Haynes, Bolivar County Chancery Clerk 

662-843-2071 

Scanned and Index Deed and Deed of Trust records (over 100,000 images and 

30,000 records). Scanned and preserved newspaper books (28 volumes).  

City of Kenner 

Jamie Hastings, Contract Administrator 

504-468-7240 

Preserved Records for the cities Clerk of Court and Mayors office (over 2,000,000 

images) post hurricane Ida.  

Arlington Independent School District 

Debbie Sterba, District Records Management Officer  

682-867-7378 

Scanned and indexed records 

No Data Left Behind Guarantee: No Data Left Behind Guarantee: We implement a 

rigorous multi-stage review process by our skilled RDS employees. Every piece of 

information is double-checked for maximum precision. Any discrepancies identified 

are immediately addressed to enhance the reliability of your data. This is our 

dedication to achieving the highest standards of data accuracy, ensuring no piece of 

information is overlooked. 

Image Quality: Our document scanning equipment and software is fine tuned for 

historical documents. All images are run through our proprietary imaging software 

and manually checked by operators to identify poor quality images. Operators 

manually adjust each section of poor-quality images to produce the most legible 

image possible.  

White Glove Treatment: All operators are deeply experienced in the art of museum-

grade digitization. Their expertise stems from a wealth of experience accrued from 

digitizing fragile documents for a diverse range of clients, including government 

offices, educational boards, religious dioceses, and professional archivists. Thus, 

every document entrusted to us receives the equivalent of a 'white-glove treatment', 

handled with the utmost care and respect it deserves. 
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Assumptions  
 

The following assumptions are based on a survey conducted by Chris Forstall & Hailee 

Fournier on 6/28/23. Please carefully review each detail, understanding that these are 

tentative estimates, which could alter based on the actual project volume. 

 

Range and Volume Estimates:  

1. Birth Records: 

• Filing Range: #1 - #167749 

• Filings #1 - #26000: Estimated 4 images per filing 

• Filings #26001 - #167749: Estimated 2 images per filing 

• Filings #84399 - #141248: Estimated 25% photostat images 

• Total Estimated Images: 387,496 

• Total Estimated Photostat Images: 28,425 

• Total Estimated Mylar sleeves: 193,748  

 

2. Probate Birth Records: 

• Filing Range: #1 - #17900 

• Estimated 4 images per filing 

• Additional: 2 bound books with an estimated 2 filings per image (1,200 

images total) 

• Total Estimated Images: 72,800 

• Total Estimated Mylar sleeves: 36,400  

 

3. Death Records: 

• Filing Range: #1 - #52000 

• Filings #1 - #8500: Estimated 4 images per filing 

• Filings #8501 - #52000: Estimated 2 images per filing 

• Filings #27166 - #41999: Estimated 60% photostats 

• Total Estimated Images: 91,250 

• Total Estimated Photostats: 17,800 

 

4. Probate Records: 

• Filing Range: #10731- #55299 

• Total Estimated Images: 1,332,000 

• Total Estimated Files: 36,620 
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Statement of Work 

Phase 1: Digitization  

RDS will scan, index, reverse and enhance photostats, and redact SSNs from Birth, 

Probate Birth, Death, and Probate Records. Birth, Probate Birth and Death Records 

have a mix of flip-ups, photostats, and are currently folded in drawers. RDS will box, 

log, and transport records to RDS facility.  

Scanning:  

• Records will be scanned at 300dpi to ensure high quality scanned images.  

• The 2 bound Probate Birth record books will be unbound during our prep 

process and rebound in new covers.  

• Records that contain pages attached by binders; staples, paper clips, tape may 

be removed and will be scanned in order.  

• Probate Records are stored in file folders. Once scanned, pages will be placed 

back, in order received, in their original folder less binders. There are no 

known large format or records that are considered fragile. 

• All misfiles (records found in the incorrect folder) will be corrected as found.  

Digital Image Enhancement: 

Each scanned record will be enhanced using the following automated and manual 

processes to ensure the highest quality images possible: 

• Deskewing: If the orientation of paper fed into scanners is slightly off-center, 

the resulting digital image may be skewed and needs to be straightened 

before QC and further processing.    

• Image cropping: Cropping removes unneeded borders, makes the image 

easier to read and reduces the file size for more efficient storage. Our software 

auto-crop functionality processes large volumes of files accurately. 

• Automatic contrast: Scanned images of old documents often require 

adjustments in their contrast to make the words more legible. Our 

enhancement tools can automatically detect issues in contrast and adjust the 

relative lightness and darkness of different areas of the page and adjust them 

to more uniform levels. 

• Despeckle images: Old documents with an uneven page tone result in 

scanned images with high levels of ‘noise’ or unnecessary speckles on the final 

image. Our despeckling algorithms remove noise and produce a superior 

quality final image with an even tone. 
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• Manual Enhancement: Most record collections contain pages that are barely 

legible that require special care. Our specialists take each image and manually 

enhance each section of the page to make sure every letter, stamp, date, 

signature is as legible as humanly possible.  

• Photostat Enhancement: There are approximately 46,225 photostat images in 

the Birth, Probate Birth and Death Records. RDS will reverse polarity, remove 

borders, and enhance sections such as signatures, stamps, and seals. Our 

proprietary photostat enhancement software handles a large portion of these 

steps. It is estimated that approximately 15 percent of the photostat collection 

is of poor quality. After automated steps, RDS operators will manually enhance 

each section of the photostatic images.  

Document Indexing:  

• RDS will link images to existing index data. 

• In the absence of existing data, RDS will index each record by the filed date 

and file number. 

• Quality Guarantee for Index Data: RDS shall utilize manual human indexing 

and auto-indexing software in tandem to produce a 100 percent accurate 

database of index data. All fields are manually verified by (2) separate indexers 

to ensure data is completely accurate. 

• For data that cannot be read to 100 percent accuracy by the human eye 

(smudged ink, faded ink, missing fields, etc.), RDS shall create an exceptions 

report. Once the missing data is verified, the data will be added to the final 

deliverable. 

Redaction of Social Security Numbers: 

• Identification: Locate Social Security Numbers (SSNs) in each record. 

• Redaction: Conceal identified SSNs to ensure privacy and confidentiality. 

• Verification: Conduct a thorough review to confirm all SSNs have been 

redacted. 

Chart Requests:  

In our streamlined chart request process, designated staff can request a file via phone 

call or email. Dedicated RDS employees swiftly respond, typically fulfilling requests 

within 8 minutes. Files are scanned and digitally sent to the requestor. Physical 

records will be provided promptly if needed. 
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Media Compilation & Delivery:  

Data will be formatted and delivered in accordance with Aumentum/Tyler's 

specifications. Drawing on our history of successful data imports into 

Aumentum/Tyler’s systems, RDS will leverage its expertise and experience to ensure 

a smooth integration process. Client will receive all images and metadata on a 

physical storage device of their choice.   

 

Phase 2: Preservation (Birth, Probate Birth, Death) 

Preservation begins with a detailed assessment of each page's condition, followed by 

stages of cleaning, repair removal, washing, deacidification, and mending. The final 

steps include the encapsulation and binding of pages for long-term preservation, 

with all actions meticulously recorded in line with professional conservation 

standards. 

1. Assessment: 

A comprehensive assessment of each page’s condition shall be conducted. This 

assessment will identify the extent of surface contamination, presence of accretions 

like insect specks and mold residue, and the presence of any past repairs or tapes on 

the pages. 

2. Surface Cleaning: 

Superficial grime, dirt, and soot shall be gently removed using soft brushes, 

powdered erasers, or soft block erasers. For the removal of accretions like insect 

specks and mold residue, a small sharp tool such as a spatula will be utilized. 

3. Removal of Old Repairs and Tape: 

Any past repairs made with harmful materials like rubber cement and most tapes will 

be carefully removed. Repairs made with water-based adhesives will be addressed 

through a water bath, moisture, or steam. Synthetic adhesives and pressure-sensitive 

tapes requiring organic solvent removal will be treated accordingly. 

4. Washing of Pages: 

When appropriate, immersion of pages in water will be conducted to aid in dirt 

removal and stain reduction. This process will also help reduce acidity, a major cause 

of paper deterioration. Prior to washing, a solubility test will be performed on every 

ink and color to ensure media stability during the washing process. Controlled 

alkaline material may be added to the water in certain cases to enhance the cleaning 

process. 
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5. Deacidification of Pages: 

Deacidification will be carried out aqueously or nonaqueously. The treatment aims to 

neutralize acids and deposit a buffer in the paper to protect it from future acid 

formation. Careful consideration will be given to materials that might be altered by 

deacidification. Pages with colors or high-quality fibers may not require 

deacidification. 

 

6. Mending, Filling, and Guarding Pages: 

Tears in pages will be meticulously repaired using thin strips of Japanese paper and a 

starch paste or conservation-quality adhesive. In cases of holes or losses, options like 

inlays of Japanese paper pulp or paper like the original in weight, texture, and color 

will be considered. 

7. Encapsulation in Mylar Film and Post-Binding: 

All pages will be encapsulated in mylar film. Mylar film will be sealed along three 

edges using ultrasonic welding. The encapsulated pages will be bound together in 

post-bound document binders. 

8. Documentation of Treatment: 

Thorough written and photographic records will be prepared, in accordance with the 

Code of Ethics of the American Institute for Conservation. These records will detail 

the collections condition prior to treatment, and the specific procedures and 

materials used. 

 

**Pilot Books/Guarantee** 

To ensure complete satisfaction with our work, we propose a pilot test on a set of 10 

(886 estimated total) books. This allows us to showcase the quality of our work and 

make necessary adjustments based on your feedback before proceeding with the 

rest of the collection. 

Our Promise: We ensure your complete satisfaction. If any image or index falls short, 

we'll swiftly correct it, at no additional cost. We'll see your project through to 

completion, working with your software provider until the records are seamlessly 

integrated into your system. Whatever it takes, as long as it takes.  
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Professional Services Pricing  

 

 

 

Any images that are considered fragile and require flatbed scanning will be charged 

at $0.55 per image. Pricing includes 50,000 photostats. Any photostats volume over 

50,000 will be charged at $0.30 per image.  

All volumes are estimates. JCCO will only be charged for images digitized and pages 

preserved.   

 

Acceptance  

Upon signature, RDS will build a work order detailing the project schedule.  

 

 

__________________________________  ___________________________________ 

Roxanne Acosta-Hellberg    Date 

Jefferson County Clerk      

 

 

 

 

 

 

 

Service Unit Price Estimated Volume Total

Digitization $0.45 551,546 $248,195.70

Digitization - Probate Court Records $0.25 1,332,000 $333,000.00

Preservation $4.25 230,148 $978,129.00

$1,559,324.70Total Price for Digitization and Preservation
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Terms and Conditions 

RDS will issue subsequent invoice(s) until the project is complete. Invoice(s) will be 

issued to reflect the actual number of images processed by RDS for the previous 

month.  

Invoices are due within thirty (30) days of issue. 

Limitation of Liability. In no event, shall Revolution Data Systems be liable for lost 

profits or special, indirect, incidental, consequential, liquidated or punitive damages 

even if RDS has been advised of the possibility of such damages. In any event, RDS's 

liability in the aggregate shall not exceed the amount received by RDS from 

Customer under the Agreement during the Term of associated Addendum(s). No 

action under the Agreement may be brought by either party more than one year after 

the cause of action occurred, except that an action for nonpayment may be brought 

within one year after the date of last payment. 

Acceptance. The client is responsible for ensuring that the assumptions are correct 

and agrees to all upon signature of this agreement. RDS will make necessary 

corrections to data within (6) months from the final deliverables date of postage or 

electronic transfer. If no issues are raised within (6) months from the date of data 

delivery the customer agrees and acknowledges that all data is correct and accepted 

thus requiring no changes. If the customer deems changes are required after (6) 

months from the date of data delivery such services fall outside of this agreement and 

are subject to charges by RDS. 

Work Period. Project work periods are estimates and begin from the time in which 

final samples are approved and accepted in writing by the customer. RDS is not 

responsible for project delays outside of RDS’s control during the sample approval 

process or post-delivery of data by RDS to the software vendor. 

Fees. Fees for the services are as specified. Fees are subject to change if; a) the actual 

number of estimated counts differ from the data collected by either party and 

reflected in this agreement or, b) the parties mutually agree to changes in the scope 

of services in writing that requiring a possible change in pricing. Customer will be 

notified of any changes as early as possible, however inaccurate estimates do occur 

and cannot always be identified prior to final invoicing constituting a greater or less 

than final total from the total reflected within this agreement. The customer 

understands the possibility for increases in the final total based upon inaccurate 

estimated counts and agrees to pay for such increases. 

Disclaimer of Warranty. Except as specifically set forth herein, neither RDS nor any of 

its vendors makes any representations or warranties of any kind, express or implied, 

with respect to the images made available through this service or the other products 
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or services provided by RDS past and present or the performance, reliability, 

completeness, timeliness, security or results of use thereof. Without limiting the 

foregoing, except as specifically set forth herein, neither RDS nor any of its vendors 

warrants that the images or the other products or services provided by RDS past and 

present or the operation thereof are or will be completely free. 
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Prepared for: Roxanne Acosta-Hellberg, Jefferson County Clerk   

 

 

 

 

Date: July 10, 2023 

Presented by: Chris Forstall 

RDS’s Choice Partner Contract #:  21/031KN-53 
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Birth/Probate Birth/Death Record Processing  
Jefferson County Clerk’s Office  

Executive Summary  

Revolution Data Systems, LLC, a content management company (hereinafter also 

referred to as “RDS”) is pleased to provide this proposal to Jefferson County Clerk’s 

Office (hereinafter also referred to as “JCCO”). This proposal outlines the efforts 

involved to digitize JCCO Birth, Probate Birth, and Death record collection for future 

research and archival purposes.  

Staff Experience: Every person that will come in contact with a JCCO record or 

digital data has at least 100 similar projects under his or her belt.  That includes 

preppers, scanner operators, QA analysts, indexers, data engineers, and project 

managers. We only utilize fully vetted, full-time employees.  

No Data Left Behind Guarantee: We assure that every image/all data is reviewed 

multiple times, by multiple RDS employees to assure accuracy.   

Image Quality: Our document scanning equipment and software is fine tuned for 

historical documents. All records will be scanned as 300 dpi JPEG and delivered as 

black/white bitonal TIFFs. All images are run through our proprietary imaging 

software and manually checked by operators to identify poor quality images. 

Operators manually adjust each section of poor-quality images to produce the most 

legible image possible.  

White Glove Treatment: All operators are deeply experienced with techniques used 

to digitize museum-grade documents. We have a tremendous amount of experience 

digitizing fragile documents for government offices, school boards, dioceses, and 

archivists.   

Data Import Expertise: We have witnessed scanning vendors send data and leave 

organizations high and dry because their data is not correctly formatted after file 

conversion projects. Our programmers work with your IT staff to guarantee that all 

images and data are formatted for upload correctly. More importantly, our 

programmers have experience formatting data for import into Aumentum like the 

one utilized by JCCO.  

Indexing Expertise: We employ indexers that are specifically trained to index typed 

and handwritten land records. We also handle French, Spanish, and cursive 

handwriting. JCCO records will not present a challenge for RDS.  
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About Revolution Data Systems  

Revolution Data System is a document management company that specializes in 

archival scanning, indexing, and preservation of county, state, and municipal records 

in the US. Our team has digitized millions of records for hundreds of organizations.

Statement of Work/Assumptions  
 

The following assumptions are based on a survey conducted by Chris Forstall & Hailee 

Fournier on 6/28/23. Please check each detail for correctness.  

Overview: RDS will scan, index (to be attached to existing data), clean photostats, 

and redact SSN from Birth, Probate Birth, and Death Records for JCCO. Records have 

a mix of flip-ups, photostats, and are currently folded for storage. RDS will box, log, 

and remove records to be processed, at RDS headquarters, and returned to JCCO.   

HIPAA & FERPA Compliance: RDS will comply with all HIPAA and FERPA guidelines 

as required by federal law.   

Project Location: RDS will transport the records to their secure scanning facility at 

70161 Hwy 59, Suite G, Abita Springs, LA 70420. 

Range and Volume Estimates:  

• Birth records range from filing # 1 – to- 167,749. Filings 1- to – 26,000 have an 

estimated 4 images per filing while 26,001 – to – 167,749 have an estimated 2 

images per filing. There are an estimated 25% photostat images from records 

84399 – to – 141248. 

o Estimated total images: 387,496 

o Estimated total Photostat images: 28,425 

 

• Probate Birth records range from filing # 1 – to – 17,900. Filings have an 

estimated 4 images per filing. There are also 2 bound books that have an 

estimated 2 filings per image, 1,200 images total.  

o Estimated total images: 72,800  

 

• Death records range from filing # 1 – to - 52,000. Filings 1 – to – 8,500 have an 

estimated 4 images per filing. Fillings 8,501- to – 52,000 have an estimated 2 

images per filing. 60% of filings 27,166 – to – 41,999 are considered 

photostats. 

o Estimated total images:91,250 

o Estimated total photostats: 17,800 
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Scanning/Prep/Re-Prep: Records will be scanned at 300dpi to ensure high quality 

scanned images. The 2 bound Probate Birth record books will be unbound during 

our prep process and rebound in new covers. Records that contain pages attached 

by staples, paper clips, tape will be removed and scanned in the order in which they 

were found. All records will be returned flattened, back into boxes with the file range 

written on the exterior of the box.   

Indexing: RDS will be attaching images to existing index data. If data does not exist, 

RDS will index each record by filed date and file number.  

Chart Requests: RDS chart requests process begins with the naming of staff who can 

make a request. That person/s can request a file by either placing a phone call or 

sending an email to a dedicated address provided by RDS. RDS has dedicated 

employees who fulfil these specific requests for customer information. RDS commits 

itself to responding to these requests promptly. The average request takes less than 

10 minutes to fulfil. Upon receiving a request, RDS personnel will pull the record, scan 

the record, and send a digital copy to the preapproved person’s address. In the case 

that JCCO needs a physical record, RDS will see that JCCO receives it in a timely 

fashion agreed to by both parties.    

Media Compilation & Delivery: Data will be formatted/delivered per Aumentum 

specifications.   
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Birth/Probate Birth/Death Record Processing  
Jefferson County Clerk’s Office  

Professional Services Pricing Estimates/Invoicing and Payment 

Terms   

RDS will issue subsequent invoice(s) until the project is complete. Invoice(s) will be 

issued to reflect the actual number of images processed by RDS for the previous 

month.  

Invoices are due within thirty (30) days of issue. 

All images (estimated 551,546) will be processed @$.45 per image for “Processing”. 

Any images that are considered fragile and require flatbed imaging will be scanned 

@$.55 per image. Pricing includes 50,000 photostats. Any photostats volume over 

50,000 will be invoices @$.30 per image.  

“Processing” Includes, but not limited to inspection, all conversion, prep, re-prep, 

photostat cleanup, enhancement, border removal, SSN redaction, grouping, 

masking, reporting, duplication, formatting, scanning, un/rebinding, media output, 

project management, pickup/delivery  

Processing Estimate:  

$248,195.7 

Estimated Total: 

$248,195.7  

 

Acceptance  

Upon signature, RDS will build a work order detailing the project schedule.  

 

__________________________________  ___________________________________ 

Roxanne Acosta-Hellberg    Chris Forstall 

Jefferson County Clerk    Account Executive  
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Birth/Probate Birth/Death Record Processing  
Jefferson County Clerk’s Office  

 

Limitation of Liability. IN NO EVENT, SHALL REVOLUTION DATA SYSTEMS (RDS) BE LIABLE 

FOR LOST PROFITS OR SPECIAL, INDIRECT, INCIDENTAL, CONSEQUENTIAL, LIQUIDATED 

OR PUNITIVE DAMAGES EVEN IF RDS HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH 

DAMAGES. In any event, RDS's liability in the aggregate shall not exceed the amount 

received by RDS from Customer under the Agreement during the Term of associated 

Addendum(s). No action under the Agreement may be brought by either party more than 

one year after the cause of action occurred, except that an action for nonpayment may be 

brought within one year after the date of last payment. 

Acceptance. The client is responsible for ensuring that the assumptions are correct and 

agrees to all upon signature of this agreement. RDS will make necessary corrections to data 

within (6) months from the final deliverables date of postage or electronic transfer. If no 

issues are raised within (6) months from the date of data delivery the customer agrees and 

acknowledges that all data is correct and accepted thus requiring no changes. If the 

customer deems changes are required after (6) months from the date of data delivery such 

services fall outside of this agreement and are subject to charges by RDS. 

Work Period. Project work periods are estimates and begin from the time in which final 

samples are approved and accepted in writing by the customer. RDS is not responsible for 

project delays outside of RDS’s control during the sample approval process or post-delivery 

of data by RDS to the software vendor. 

Fees. Fees for the services are as specified. Fees are subject to change if; a) the actual 

number of estimated counts differ from the data collected by either party and reflected in this 

agreement or, b) the parties mutually agree to changes in the scope of services in writing that 

requiring a possible change in pricing. Customer will be notified of any changes as early as 

possible, however inaccurate estimates do occur and cannot always be identified prior to 

final invoicing constituting a greater or less than final total from the total reflected within this 

agreement. The customer understands the possibility for increases in the final total based 

upon inaccurate estimated counts and agrees to pay for such increases. 

Disclaimer of Warranty. EXCEPT AS SPECIFICALLY SET FORTH HEREIN, NEITHER RDS NOR 

ANY OF ITS VENDORS MAKES ANY REPRESENTATIONS OR WARRANTIES OF ANY KIND, 

EXPRESS OR IMPLIED, WITH RESPECT TO THE IMAGES MADE AVAILABLE THROUGH THIS 

SERVICE OR THE OTHER PRODUCTS OR SERVICES PROVIDED BY RDS PAST AND PRESENT 

OR THE PERFORMANCE, RELIABILITY, COMPLETENESS, TIMELINESS, SECURITY OR 

RESULTS OF USE THEREOF. WITHOUT LIMITING THE FOREGOING, EXCEPT AS 

SPECIFICALLY SET FORTH HEREIN, NEITHER RDS NOR ANY OF ITS VENDORS WARRANTS 

THAT THE IMAGES OR THE OTHER PRODUCTS OR SERVICES PROVIDED BY RDS PAST AND 

PRESENT OR THE OPERATION THEREOF ARE OR WILL BE COMPLETELY-FREE 
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RReessoolluuttiioonn 
 
 
STATE OF TEXAS         §   COMMISSIONERS COURT 
           § 
COUNTY OF JEFFERSON        §  OF JEFFERSON COUNTY, TEXAS 
 

SUPPORT FOR GRANT APPLICATION OF SPINDLETOP CENTER 

WHEREAS, The Commissioners’ Court of Jefferson County finds it in the best interest of the 
citizens of Jefferson County to develop a Criminal Mental Health/ Substance Abuse Disorder 
Diversion Center to reduce the pressure on jails, law enforcement and emergency departments while 
ensuring appropriate mental health care for those in behavioral health crisis; and 
 
WHEREAS, The Commissioners’ Court of Jefferson County has approved American Rescue Plan 
funds to create a central location to address person in crisis, at-risk of arrest for low level and 
nonviolent misdemeanors and/or at risk of preventable emergency department visits ; and 
 
WHEREAS, Commissioners’ Court of Jefferson County recognizes the benefit of collaborating 
with Spindletop Center, a Certified Behavioral Health Care Clinic, to provide behavioral staffing 
assistance; and 

 
WHEREAS, the Commissioners Court of Jefferson recognizes the Health and Human Services 
Commission funding dedicated to the operation of Diversion Centers would benefit the residents of 
Jefferson County, Texas by providing Spindletop Center with funds needed to staff the Diversion 
Center:  
  
NOW, THEREFORE, BE IT RESOLVED that the Commissioners’ Court of Jefferson County, 
does resolve that it is in full support of the Spindletop Center Diversion Center funding application 
to the Texas Health and Human Services Commission. 

  
SIGNED this   __    day ___________, 2023. 
 

 
 
 

__________________________________ 
Judge Jeff R. Branick 

County Judge  
 
 
_______________________________  _________________________________ 
COMMISSIONER VERNON PIERCE   COMMISSIONER MICHAEL S. SINEGAL 
Precinct No. 1      Precinct No. 3 
 
 
 
_______________________________  _________________________________ 
COMMISSIONER CARY ERICKSON   COMMISSIONER EVERETTE D. ALFRED 
Precinct No. 2      Precinct No. 4 
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2023 
 JEFFERSON COUNTY POLICIES FOR THE DISPOSITION OF 

DECEASED PAUPERS 
 

I. INTRODUCTION /STATUTORY AUTHORITY 

1.1 The adoption of this policy is pursuant to TEX. HEALTH & SAFETY CODE ANN. § 694.002 
(a) and (b), as amended: 

(a) The Commissioners court of each county shall provide for the disposition of the body of a 
deceased pauper. The Commissioners court may adopt rules to implement this section. 

(b) The Commissioners court shall consider any information, including the religious affiliation 
of the deceased pauper, provided by a person listed in Section 711.002(a). 

1.2 Persons listed under TEX. HEALTH & SAFETY CODE ANN. § 711.002(a) are (by priority): 
 
1. The person designated in a written instrument signed by the decedent; 
2. The decedent’s surviving spouse; 
3. Any one of the decedent’s surviving adult children; 
4. Either one of the decedent’s surviving parents; 
5. Any one of the decedent’s surviving adult siblings; or 
6. Any adult person in the next degree of kinship in the order named by law to inherit the estate 
of the decedent. 

2. DEFINITIONS  

2.1 In this policy: 

(a) “Jefferson County Public Health Department Case Worker” means a case manager 
employed by the Jefferson County Public Health Department, Social Services Division, to help 
eligible families in need of disposition assistance. 

(b) “County” means Jefferson County, Texas. 

(c) “Common Law Marriage” means a couple who documented their marriage status by 
registering their common law marriage at the County Clerk’s office or produces a judicial 
decree designating same, or produces evidence sufficient to establish such marriage. 

 (d) “Cremated remains” means the bone fragments remaining after the cremation process, 
which may include the residue of any foreign materials that were cremated with the human 
remains. 

(e) “Department” means the Jefferson County Public Health Department. 
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(f) “Department Director” means the Medical Director of the Jefferson Public Health 
Department or his designee. 

(g) “Disposition” includes, but is not limited to, any and all services including transportation, 
preparation, sheltering, cremation and/or traditional disposition, and placement of cremated or 
whole remains of deceased paupers in their final resting place or donation to the Anatomical 
Board. 

(h) “Division” means the Social Services Division within the Jefferson County Public Health 
Department 

(i) “Family Member” means a person listed in TEX, HEALTH & SAFETY CODE ANN. § 
711.002(a), as amended. 

(j) “Funeral Vendor” means a funeral home that has contracted with the County for the 
disposition of paupers under this policy. 

(k) “Interment” means the disposition of remains by entombment or burial, including cremated 
remains. 

(l) “Preparation” includes, but is not limited to, any process involved in the embalming, 
casketing, dressing of a deceased pauper, etc. in order to complete disposition of the deceased 
pauper. 

(m) “Resources” include cash, bank account, real property, automobiles, job, income, insurance 
proceeds payable to the decedent’s estate, and other tangible possessions, assets, or death 
benefits. The term includes a legal claim that is pending or may be asserted in litigation on 
behalf of the decedent’s estate or of a parent if the decedent is a minor, or of a legal guardian of 
the decedent. 

(n) “Storage” refers to the sheltering of the remains of deceased paupers by the Funeral Vendor 
during the time involved in preparation and completion of disposition. 

(o) “Traditional Disposition” refers to orderly arrangements for the preparation and burial of a 
whole body as opposed to cremation. IT IS UNDERSTOOD THAT SERVICES PROVIDED 
WILL BE FOR BURIAL OR CREMATION THAT THE COUNTY WILL NOT BE 
OBLIGATED TO PROVIDE ANY ADDITIONAL SERVICES AT THE FUNERAL HOME 
OR GRAVE SITE. 

3. ELIGIBILITY REQUIREMENTS 

3.1 A person whose death occurs in this County may be certified as a pauper eligible for 
disposition by the County under this policy if the Department Director determines, after 
reasonable investigation, that: 

 (a) The estate of the decedent does not have adequate resources that may be used to pay for the 
disposition; 

(b) A parent of a minor decedent does not have adequate resources, available from the estate of 
the decedent, that may be used to pay for disposition; 
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(c) No legal guardian or other person or entity with a legal duty to pay for decedent’s 
disposition has adequate resources to pay for disposition; and 

(d) No other person or entity has agreed in writing or is obligated to pay for disposition. 

4. INVESTIGATION OF RESOURCES/REFERRAL 

4.1 A referral to the Department for a determination of pauper status must come from a facility 
located within the County, which has possession of the remains, such as a hospital, nursing 
home, or the Jefferson County Morgue, funeral home or from a family member of the decedent. 
The decisions of the Department shall be final. 

4.2 Upon receiving a referral to the Department for determination of pauper status, the Jefferson 
County Public Health Department Case Worker will investigate the resources available to the 
decedent’s estate or to the parents of a minor decedent and document such actions. However, if 
the Jefferson County Morgue has contacted the decedent’s family members and the family 
members, and they have refused to accept responsibility for disposition of the decedent, the 
Department may, at its discretion, accept the findings relating to such refusal to accept 
responsibility to considered the decedent as abandoned. 

4.3 The investigation of resources may include determining if the decedent’s estate is eligible for 
disposition benefits from the following resources: 

(a) Veterans Affairs; 

(b) Red Cross, for spouses and dependents of current members of the armed forces; 

(c)U. S. Government, for military personnel; 

(d) Private insurance companies if benefits are payable to the decedent’s estate; 

(e) Private trusts; and 

(f) Crime Victim’s Compensation Fund for victims of violent crimes; 

(g) Bank accounts of accounts of any financial institution in the name of decedent or in which 
the decedent is named as having an interest. 

4.4 The investigation of resources must include attempting, by phone if possible, to contact family 
members, whose identity and whereabouts are known, and allowing a minimum of three 
business days, from the time a referral is received and contact with family members is made, to 
respond to the County’s attempts to make a determination. 

4.5 A request to the Department for determination of pauper status should be made within 48 hours 
of death of the decedent, or as soon as practical, except for requests from the Jefferson County 
Morgue. If the request comes from a facility located in the County or from a family member 
more than forty-eight (48) hours after the death of the decedent or if the request comes at any 
time from a funeral home that has possession of the body, the facility, family member, or the 
funeral home must additionally meet the following requirements, that it: 
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(a) Has conferred with the family members about available resources, if there are any family 
members; 

(b) Reports the results of its investigation of available resources to the Department; 

(c) Represents to the Department that after its investigation, it has not located sufficient 
available resources to pay the cost of disposition; and 

(d) Has obtained written authorization from the Department Director, or his designee, that the 
decedent’s remains may be authorized for pick up by the County’s funeral vendor. 

5. DETERMINATION OF ELIGIBILITY/PROCEDURE 

5.1 Upon a referral for indigent burial/cremation services, the Department shall attempt contact at 
least one family member whose identity and whereabouts are known to request information that 
may be necessary for the Department to determine eligibility. The Department may use any 
information obtained from a hospital, nursing home or the Jefferson County Morgue or any 
credible person in making a determination of eligibility. If the Jefferson County Morgue has 
contacted the decedent’s family members and the family members have refused to accept 
responsibility for disposition of the decedent, the Department may, at its discretion, accept the 
findings of the Jefferson County Morgue relating to such refusal to accept responsibility for 
disposition of the decedent without making independent inquiries. ANY PERSON 
REQUESTING SERVICES HEREIN MUST VERIFY THAT THEY HAVE CONTACTED A 
FUNERAL DIRECTOR TO ATTEMPT TO ARRANGE SERVICES PRIOR TO MAKING 
APPLICATION FOR SERVICES BY THE COUNTY UNDER THIS POLICY. 

5.1 If the decedent’s remains are not in the possession of a funeral home and the identities and 
whereabouts of family members are unknown, the Department shall perform an investigation of 
available resources, including investigation of possible benefits from the sources listed in 
Section 4.3. 

5.2 The Department shall review the information submitted to it and conduct its own investigation 
to determine if the decedent is eligible for bereavement services as a pauper under this policy. 

5.3 If the decedent’s estate has a claim against a party, whether or not litigation is pending or 
anticipated, the Department Director may treat the claim as a resource and deny eligibility. 

5.4 The Department will utilize guidelines of this Policy as established by the Jefferson County 
Commissioners’ Court, in determining program eligibility. 

5.5 In the event a decedent and next of kin resided in the same house (possibly with both names on 
the deed) and the household income meets the income guidelines for assistance, then the 
decedent will not be disqualified for services due to the existence of the house as an asset. 

5.6 If a common law spouse makes a claim to be the next of kin, then that person must produce 
either a certified document proving registration with the County Clerk’s office or a judicial 
decree, or evidence proving the common law status exists. Without either a certified copy of the 
registration or a judicial decree or other evidence sufficient to prove the common law status, it 
will not be recognized for purposes of establishing next of kin. 
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6.1 The County will contract with a funeral vendor to provide for the storage, preparation and 
disposition of deceased paupers, employing the assistance of the Jefferson County Purchasing 
Agent and his office. 

6.2 The Department shall provide in its contract with the funeral vendor that the funeral vendor 
may not look to a pauper’s estate or family members for disposition expenses or services in 
excess of those provided to the funeral vendor by the County under the terms of its contract. 

6.3 The Department shall provide in its contract with the funeral vendor that whenever a cremation 
is to take place it is the responsibility of the funeral vendor to make sure all necessary 
authorizations and permits are in place prior to the cremation. 

7. CREMATION 

7.1 The Department may in its discretion cremate any identified decedent, pursuant to TEX. 
HEALTH & SAFETY CODE ANN. § 694.002, as amended, with due consideration of the 
religious affiliation of the decedent and the preferences expressed by next of kin. 

7.2 Pursuant to TEX. HEALTH & SAFETY CODE ANN. § 694.002, as amended, all eligible 
pauper decedents will be cremated unless: 

(a) The identity of the decedent is unknown as required in TEX. HEALTH & SAFETY CODE 
ANN. § 716.101. 

(b) The decedent is a Veteran of the United States Armed Forces and eligible for a traditional 
disposition at V.A. Cemetery, Houston, Texas. 

(c) Next of Kin as defined in the TEX. HEALTH & SAFETY CODE ANN. §711.002(a), 
request a traditional disposition 

(d) In the event of extraneous circumstances, the Department Director may, at his discretion 
determine that a traditional disposition is appropriate for an individual decedent.  

 IT WILL BE THE POLICY OF JEFFERSON COUNTY THAT DISPOSITIONS OF 
REMAINS WILL BE BY CREMATION UNLESS THERE IS AN OBJECTION TO SAME 
BY A FAMILY MEMBER OR THE PAUPER IS UNIDENTIFIED. 

7.3 If after attempting, with reasonable diligence, to contact the identified decedent’s next of kin 
and the identities and whereabouts of the identified decedent’s family members are unknown, or 
next of kin have refused to accept responsibility for disposition of the decedent, the Department 
may choose to cremate the decedent pauper’s remains pursuant to this Policy. In such instance, 
the Department may execute a release form authorizing cremation. 

7.4 If at any time the Jefferson County Morgue knows any reason why a particular decedent should 
not be cremated, it is the responsibility of the Morgue to communicate that to the Director and 
to also notify members of the Social Services Division in writing on the actual referral. 
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7.5 If two or more next of kin with equal priority cannot agree on cremation or traditional 
disposition and a reasonable amount of time has passed (3 days from referral) awaiting a 
resolution, then the Department may, in its discretion, make that determination. The Department 
may, in its discretion order the disposition or extend this deadline. 
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7.6 If next of kin disputes an assertion of a common law marriage, then the Department reserves 
the right to not recognize the common law status of a marriage. In such cases the Department 
will determine whether a valid common-in-law marriage exists and that decisions will be final. 

7.7 If a next of kin presents the Department with a Temporary Restraining Order (TRO) then the 
disposition of the decedent will be put on hold until a judge hears the case and makes a 
determination for disposition. 

8. STORAGE OF CREMATED REMAINS 

8.1 Pursuant to TEX. HEALTH & SAFETY CODE ANN. § 716.052 (b) (2) (A)-(C): The 
crematory establishment may: 

(a) Release to the authorizing agent, in person, the cremated remains of the deceased person. 

(b) Ship the cremated remains to the authorizing agent if the agent authorizes shipment and 
provides a shipping address on the authorization form. 

(c) Dispose of the cremated remains the day following the date of the cremation if the cremated 
remains have not been claimed by the authorizing agent. 

8.2 Upon cremation, if no family or next of kin of the decedent pauper claims the cremated 
remains, the Department shall authorize such cremated remains to be buried and, if allowed 
remains of more than one person may be interred in one cemetery plot. 

8.3 If there is no next of kin, or next of kin have refused to accept responsibility for the disposition 
of the decedent, then the Department is the authorizing agent for cremation and the remains can 
be turned over to the cemetery or designated area immediately after cremation. 

8.4 Cremated remains will only be turned over to either the next of kin or the Department unless 
authorization to do differently is received by the Department Director. 

8.5 If next of kin stipulate that they wish for the cremated remains to be turned over for 
preservation in an appropriate container at the cemetery, then those remains can be released 
immediately to the cemetery. 

8.6 If next of kin stipulate that they wish for the cremated remains to be shipped, then the Social 
Services Case Manager will refer that next of kin to the Funeral Vendor. The next of kin will 
work directly with the Funeral Vendor to arrange for shipment at the expense of the next of kin. 

9. DISINTERMENTS 
 
9.1 The Department shall give permission to persons listed in TEX. HEALTH & SAFETY CODE 

ANN. § 711.002, as amended, or entity making such request to the Department as the  
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Department shall deem just and proper, to open the grave to remove the interred remains to an 
alternate site. 

9.2 The Department reserves the right to charge for disinterment an amount determined to be 
appropriate at the Department’s sole discretion. 
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9.3 The funeral home contracted by the next of kin (or appropriate entity) will have the 
responsibility to secure all necessary permits and authorizations prior to the disinterment taking 
place. 

9.4 A disinterment permit will be required to remove cremated remains that may have been buried. 

9.5 Payment of the disinterment fee must be made prior to the disinterment taking place. 

10. DEPARTMENT FILES AND FORMS 

10.1 The Department Director may adopt forms as necessary or desirable and may promulgate 
other rules and procedures consistent with this policy to further implement its purposes. 

10.2 After the disposition of remains, the Department’s Basic Needs Case Manager shall work 
with the Department’s Finance Division in verifying the services were provided. 

10.3 The Department shall keep in its files: 

(a) The application and information used to determine eligibility for disposition as a pauper and 
to determine whether to cremate; 

(b) A written determination by the Department as to whether the decedent is a pauper for 
purposes of disposition; 

(c) Any other documents provided by referring sources, family members, or service providers; 

(d) A copy of any cremation and/or embalming authorization forms; 

(e) Documents evidencing the disposition of the decedent; and 

(f) Records of any payments received for disinterment services. 

(g) Copy of death certificate 

(h) Itemized statement of funeral home 

APPENDIX OF FORMS UTILIZED BY THE DEPARTMENT 
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Precinct No.3 

AN ORDER TO AMEND THE JEFFERSON COUNTY POLICIES FOR THE DISPOSITION OF 

DECEASED PAUPERS 

Whereas, the Commissioners Court ofJefferson Texas did on October 19, 2015, enter an Order Regarding the 
County Policies for Deceased Paupers; and 

Whereas, the Court has determined that certain amendments to that policy are required; and 

Whereas, the Court desires to adhere to the guidelines prescribed by the Texas Health & Safety Coed, Sections 
694.002, 711.002, 691.023, 691.024 and other applicable statutes to provide for disposition of the remains of 
indigent persons in Jefferson County. 

Now Therefore, on a motion made by Commissioner , seconded by 
Commissioner and adopted by vote of a majority of the 
Commissioners Court of Jefferson County, Texas does hereby adopt the 2023 Amended Jefferson county 
Policies for the Disposition of Deceased Paupers and it shall remain the policy to be effective from this date 
forward: 

(a) Jefferson County (County) shall accept no responsibility, financial or otherwise, for the disposition of a 
decedents remains ifthere is found to exist any surviving relative or other person listed in Sec. 711.002 
or Sec. 691.024 of the Texas Health & Safety Code; 

(b) In the event no person listed in Sec. 711.002 or 691.024 is found to exist, the County shall offer the 
decedent's remains to the Anatomical Board of the State of Texas to be used for the advancement of 
medical science; 

(c) 	If the Anatomical Board declines to accept the remains, the County shall pay reasonable costs for the 
disposition of the remains either by cremation or burial; 

(d) This Order shall supersede any and all other prior Court orders regarding the disposition of deceased 
paupers. 

Adc:.edby the Commissioners Court of Jefferson County, Texas on this I(e -tk,day of 

~US "( , 2023. 

~~~~~l-~ 
COMMISSIONER VERNON PIERCE 
Precinct No.1 

Precinct No.2 
Q MMISSIONER EVE 

Precinct No.4 
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STATE OF TEXAS 
                                                                      MUTUAL AID AGREEMENT 
COUNTY OF JEFFERSON 
 
WHEREAS, Chapter 751 of the Texas Government Code Authorizes agreements between 
political subdivisions of the state in order to more efficiently provide services to the citizens of 
the  State of Texas, and;  
 
 WHEREAS, local government authorities have a responsibility to act in time of emergency as 
provided by Chapter 418 of the Government Code, also known as the Texas Disaster Act of 
1975, for the purposes expressed in Sec. 418.002 of the act, and; 
 
WHEREAS, Jefferson County, a political subdivision of the State of Texas, and Emergency 
Services District 1 (ESD1), a political subdivision of the State of Texas, desire to mutually 
cooperate to aid one another in time of emergency, the party providing aid, hereinafter referred 
to as the “providing jurisdiction” and the party receiving aid, hereinafter referred as the 
“receiving jurisdiction,” 
 
NOW, THEREFORE, in consideration of the above recitals and covenants contained herein, the 
parties hereto agree as follows: 
 
   1.  The providing jurisdiction hereby agrees to provide, through its Emergency Management 
        Department or equivalent, in consultation with its elected officials or designees and  
        pursuant to its emergency management plan, such mutual aid as may be requested by the  
        requesting jurisdiction for emergency  conditions as defined by the Texas Disaster Act of  
        1975.  The aid rendered shall be to the extent of available personnel and equipment not  
        required for the minimum needs of the providing jurisdiction.  The judgment of the  
        providing jurisdiction shall be final decision as to the  personnel and equipment so 
        available.  Any requests for aid must be verified, in written form to the governing body of 
        the  providing jurisdiction or its designee. 
   
2.    Personnel dispatched to the aid of another jurisdiction shall remain the employees of the 
       providing jurisdiction, but shall work under the supervision of the requesting jurisdiction.   
       The providing jurisdiction retains the right to withdraw any and all aid rendered, at any  
       time, when in the sole judgment of the providing jurisdiction, such action is necessary or 
       advisable. 
   
3.    The providing jurisdiction will render such aid to the requesting jurisdiction, and the 
        requesting jurisdiction agrees to compensate the providing jurisdiction for costs incurred 
        as expeditiously as possible.  It is specifically understood and agreed between the parties 
        that the providing jurisdiction will seek, if available, reimbursement from other potential  
        sources for the services provided to the requesting jurisdiction.  It is further understood and 
        agreed that the requesting jurisdiction will reimburse the requesting jurisdiction, in full, for 
        those expenses that relate directly to the services the providing jurisdiction rendered for the 
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        requesting jurisdiction.  In this regard it is understood that the receiving jurisdiction will  
        reimburse the providing jurisdiction for straight time, overtime, or emergency time rates the  
        providing jurisdiction is required to pay at the time as well as or reasonable charges for  
        equipment used. 
   
 4.   The providing jurisdictions will maintain workers compensation coverage for its 
       employees and, at its sole option, may provide liability insurance coverage for its 
       vehicles and equipment.  Any uninsured or extraordinary expenses may be a part of claimed 
       costs for reimbursement. 
 
5.    It is understood that, in order for any providing jurisdiction to receive payment for aid  
       provided, they must comply with procedures for submitting documentation that clearly  
       itemizes and supports their claim and that if adequate documentation supporting the claim 
       is not timely submitted, payment for the services/aid rendered will be denied until such  
       deficiencies are corrected.  It is further agreed that the requesting jurisdiction will  
       maintain copies of all documentation submitted in support of their claim until released by 
        the County. The parties hereby acknowledge that they have received 
       adequate information to enable them to properly prepare and submit their claims for 
       payment.  
 
6.   Neither party to this agreement shall be liable for its failure or refusal to render aid  
      pursuant to this agreement and no third person is entitled to rely on this agreement as the  
      basis for any claim against any party hereto. 
 
 7.  This agreement shall be effective on the last date executed by any party hereto and shall 
      remain in full force and effect unless and until terminated by a party by giving written 
      notice of such termination to the governing body of the other party at the place at which 
      regular meetings of that body are held. 
 
8.  Any employee of a party performing services pursuant to this agreement shall not be deemed 
     to be the agent of the party receiving services under this agreement. 
 
9.  The parties further agree, pursuant to Sec. 791.015, Texas Government Code, that any dispute  
     regarding the terms of this agreement will be submitted to an agreed upon mediator for   
     resolution. 
 
10.  Requests for aid should be made to: 
 
Jefferson County, Texas                                                     
Robert Grimm, Coordinator                                                                                
Emergency Management Department                               
1149 Pearl St., First Floor                                                 
Beaumont, Texas   77701                                                  
409-835-8757                                                                    
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D\1 WITNESS WHEREOF, this Agreement has been duly executed by the parties 
signatures hereto being duly authorized by the appropriate action of their respective 
governing bodies as required by law. 

Date: 8~ \5- 2.3 

Jefferson County, Texas 

BY: -4~~~ _____________ 
Je 

r:2.Q.)'lJtr""'"'-
~Clerk 

Date:_______ 

By: ___________________ 

Chief 

ArrEST: 

By: ___________ 
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STATE OF TEXAS 
                                                                      MUTUAL AID AGREEMENT 
COUNTY OF JEFFERSON 
 
WHEREAS, Chapter 751 of the Texas Government Code Authorizes agreements between 
political subdivisions of the state in order to more efficiently provide services to the citizens of 
the  State of Texas, and;  
 
 WHEREAS, local government authorities have a responsibility to act in time of emergency as 
provided by Chapter 418 of the Government Code, also known as the Texas Disaster Act of 
1975, for the purposes expressed in Sec. 418.002 of the act, and; 
 
WHEREAS, Jefferson County, a political subdivision of the State of Texas, and Emergency 
Services District 3 (ESD3), a political subdivision of the State of Texas, desire to mutually 
cooperate to aid one another in time of emergency, the party providing aid, hereinafter referred 
to as the “providing jurisdiction” and the party receiving aid, hereinafter referred as the 
“receiving jurisdiction,” 
 
NOW, THEREFORE, in consideration of the above recitals and covenants contained herein, the 
parties hereto agree as follows: 
 
   1.  The providing jurisdiction hereby agrees to provide, through its Emergency Management 
        Department or equivalent, in consultation with its elected officials or designees and  
        pursuant to its emergency management plan, such mutual aid as may be requested by the  
        requesting jurisdiction for emergency  conditions as defined by the Texas Disaster Act of  
        1975.  The aid rendered shall be to the extent of available personnel and equipment not  
        required for the minimum needs of the providing jurisdiction.  The judgment of the  
        providing jurisdiction shall be final decision as to the  personnel and equipment so 
        available.  Any requests for aid must be verified, in written form to the governing body of 
        the  providing jurisdiction or its designee. 
   
2.    Personnel dispatched to the aid of another jurisdiction shall remain the employees of the 
       providing jurisdiction, but shall work under the supervision of the requesting jurisdiction.   
       The providing jurisdiction retains the right to withdraw any and all aid rendered, at any  
       time, when in the sole judgment of the providing jurisdiction, such action is necessary or 
       advisable. 
   
3.    The providing jurisdiction will render such aid to the requesting jurisdiction, and the 
        requesting jurisdiction agrees to compensate the providing jurisdiction for costs incurred 
        as expeditiously as possible.  It is specifically understood and agreed between the parties 
        that the providing jurisdiction will seek, if available, reimbursement from other potential  
        sources for the services provided to the requesting jurisdiction.  It is further understood and 
        agreed that the requesting jurisdiction will reimburse the requesting jurisdiction, in full, for 
        those expenses that relate directly to the services the providing jurisdiction rendered for the 
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        requesting jurisdiction.  In this regard it is understood that the receiving jurisdiction will  
        reimburse the providing jurisdiction for straight time, overtime, or emergency time rates the  
        providing jurisdiction is required to pay at the time as well as or reasonable charges for  
        equipment used. 
   
 4.   The providing jurisdictions will maintain workers compensation coverage for its 
       employees and, at its sole option, may provide liability insurance coverage for its 
       vehicles and equipment.  Any uninsured or extraordinary expenses may be a part of claimed 
       costs for reimbursement. 
 
5.    It is understood that, in order for any providing jurisdiction to receive payment for aid  
       provided, they must comply with procedures for submitting documentation that clearly  
       itemizes and supports their claim and that if adequate documentation supporting the claim 
       is not timely submitted, payment for the services/aid rendered will be denied until such  
       deficiencies are corrected.  It is further agreed that the requesting jurisdiction will  
       maintain copies of all documentation submitted in support of their claim until released by 
        the County. The parties hereby acknowledge that they have received 
       adequate information to enable them to properly prepare and submit their claims for 
       payment.  
 
6.   Neither party to this agreement shall be liable for its failure or refusal to render aid  
      pursuant to this agreement and no third person is entitled to rely on this agreement as the  
      basis for any claim against any party hereto. 
 
 7.  This agreement shall be effective on the last date executed by any party hereto and shall 
      remain in full force and effect unless and until terminated by a party by giving written 
      notice of such termination to the governing body of the other party at the place at which 
      regular meetings of that body are held. 
 
8.  Any employee of a party performing services pursuant to this agreement shall not be deemed 
     to be the agent of the party receiving services under this agreement. 
 
9.  The parties further agree, pursuant to Sec. 791.015, Texas Government Code, that any dispute  
     regarding the terms of this agreement will be submitted to an agreed upon mediator for   
     resolution. 
 
10.  Requests for aid should be made to: 
 
Jefferson County, Texas                                                     
Robert Grimm, Coordinator                                                                                
Emergency Management Department                               
1149 Pearl St., First Floor                                                 
Beaumont, Texas   77701                                                  
409-835-8757                                                                    
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------

IN WITNESS WHEREOF, this Agreement has been duly executed by the parties 
signatures hereto being duly authorized by the appropriate action of their respective 
governing bodies as required by law. 

Date:~- \'(" - '23 Date: 

Jefferson County, Texas 

By:_-+__~~~ _________ By: ____________________ 
Jeff County Judge Chief 

ATTEST: 

y L. QJ\ By: ____________________ 
un y Clerk ~ 
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STATE OF TEXAS 
                                                                      MUTUAL AID AGREEMENT 
COUNTY OF JEFFERSON 
 
WHEREAS, Chapter 751 of the Texas Government Code Authorizes agreements between 
political subdivisions of the state in order to more efficiently provide services to the citizens of 
the  State of Texas, and;  
 
 WHEREAS, local government authorities have a responsibility to act in time of emergency as 
provided by Chapter 418 of the Government Code, also known as the Texas Disaster Act of 
1975, for the purposes expressed in Sec. 418.002 of the act, and; 
 
WHEREAS, Jefferson County, a political subdivision of the State of Texas, and Emergency 
Services District 4 (ESD4), a political subdivision of the State of Texas, desire to mutually 
cooperate to aid one another in time of emergency, the party providing aid, hereinafter referred 
to as the “providing jurisdiction” and the party receiving aid, hereinafter referred as the 
“receiving jurisdiction,” 
 
NOW, THEREFORE, in consideration of the above recitals and covenants contained herein, the 
parties hereto agree as follows: 
 
   1.  The providing jurisdiction hereby agrees to provide, through its Emergency Management 
        Department or equivalent, in consultation with its elected officials or designees and  
        pursuant to its emergency management plan, such mutual aid as may be requested by the  
        requesting jurisdiction for emergency  conditions as defined by the Texas Disaster Act of  
        1975.  The aid rendered shall be to the extent of available personnel and equipment not  
        required for the minimum needs of the providing jurisdiction.  The judgment of the  
        providing jurisdiction shall be final decision as to the  personnel and equipment so 
        available.  Any requests for aid must be verified, in written form to the governing body of 
        the  providing jurisdiction or its designee. 
   
2.    Personnel dispatched to the aid of another jurisdiction shall remain the employees of the 
       providing jurisdiction, but shall work under the supervision of the requesting jurisdiction.   
       The providing jurisdiction retains the right to withdraw any and all aid rendered, at any  
       time, when in the sole judgment of the providing jurisdiction, such action is necessary or 
       advisable. 
   
3.    The providing jurisdiction will render such aid to the requesting jurisdiction, and the 
        requesting jurisdiction agrees to compensate the providing jurisdiction for costs incurred 
        as expeditiously as possible.  It is specifically understood and agreed between the parties 
        that the providing jurisdiction will seek, if available, reimbursement from other potential  
        sources for the services provided to the requesting jurisdiction.  It is further understood and 
        agreed that the requesting jurisdiction will reimburse the requesting jurisdiction, in full, for 
        those expenses that relate directly to the services the providing jurisdiction rendered for the 
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        requesting jurisdiction.  In this regard it is understood that the receiving jurisdiction will  
        reimburse the providing jurisdiction for straight time, overtime, or emergency time rates the  
        providing jurisdiction is required to pay at the time as well as or reasonable charges for  
        equipment used. 
   
 4.   The providing jurisdictions will maintain workers compensation coverage for its 
       employees and, at its sole option, may provide liability insurance coverage for its 
       vehicles and equipment.  Any uninsured or extraordinary expenses may be a part of claimed 
       costs for reimbursement. 
 
5.    It is understood that, in order for any providing jurisdiction to receive payment for aid  
       provided, they must comply with procedures for submitting documentation that clearly  
       itemizes and supports their claim and that if adequate documentation supporting the claim 
       is not timely submitted, payment for the services/aid rendered will be denied until such  
       deficiencies are corrected.  It is further agreed that the requesting jurisdiction will  
       maintain copies of all documentation submitted in support of their claim until released by 
        the County. The parties hereby acknowledge that they have received 
       adequate information to enable them to properly prepare and submit their claims for 
       payment.  
 
6.   Neither party to this agreement shall be liable for its failure or refusal to render aid  
      pursuant to this agreement and no third person is entitled to rely on this agreement as the  
      basis for any claim against any party hereto. 
 
 7.  This agreement shall be effective on the last date executed by any party hereto and shall 
      remain in full force and effect unless and until terminated by a party by giving written 
      notice of such termination to the governing body of the other party at the place at which 
      regular meetings of that body are held. 
 
8.  Any employee of a party performing services pursuant to this agreement shall not be deemed 
     to be the agent of the party receiving services under this agreement. 
 
9.  The parties further agree, pursuant to Sec. 791.015, Texas Government Code, that any dispute  
     regarding the terms of this agreement will be submitted to an agreed upon mediator for   
     resolution. 
 
10.  Requests for aid should be made to: 
 
Jefferson County, Texas                                                     
Robert Grimm, Coordinator                                                                                
Emergency Management Department                               
1149 Pearl St., First Floor                                                 
Beaumont, Texas   77701                                                  
409-835-8757                                                                    
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-------

TN WITNESS WHEREOF, this Agreement has been duly executed by the parties 
signatures hereto being duly authorized by the appropriate action of their respective 
governing bodies as required by law. 

Date: to r l'S'" -~~ 

By: 

Jefferson County, Texas 

__~__~-+___________ 
County Judge 

Y l Qf\.: 
Ylerk ~ 

Date: 

By: ___________________ 
Chief 

ATTEST: 

By: _____________________ 

Jeff 
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STATE OF TEXAS 
                                                                      MUTUAL AID AGREEMENT 
COUNTY OF JEFFERSON 
 
WHEREAS, Chapter 751 of the Texas Government Code Authorizes agreements between 
political subdivisions of the state in order to more efficiently provide services to the citizens of 
the  State of Texas, and;  
 
 WHEREAS, local government authorities have a responsibility to act in time of emergency as 
provided by Chapter 418 of the Government Code, also known as the Texas Disaster Act of 
1975, for the purposes expressed in Sec. 418.002 of the act, and; 
 
WHEREAS, Jefferson County, a political subdivision of the State of Texas, and Hamshire 
Volunteer Fire Department (HVFD), a political subdivision of the State of Texas, desire to 
mutually cooperate to aid one another in time of emergency, the party providing aid, hereinafter 
referred to as the “providing jurisdiction” and the party receiving aid, hereinafter referred as the 
“receiving jurisdiction,” 
 
NOW, THEREFORE, in consideration of the above recitals and covenants contained herein, the 
parties hereto agree as follows: 
 
   1.  The providing jurisdiction hereby agrees to provide, through its Emergency Management 
        Department or equivalent, in consultation with its elected officials or designees and  
        pursuant to its emergency management plan, such mutual aid as may be requested by the  
        requesting jurisdiction for emergency  conditions as defined by the Texas Disaster Act of  
        1975.  The aid rendered shall be to the extent of available personnel and equipment not  
        required for the minimum needs of the providing jurisdiction.  The judgment of the  
        providing jurisdiction shall be final decision as to the  personnel and equipment so 
        available.  Any requests for aid must be verified, in written form to the governing body of 
        the  providing jurisdiction or its designee. 
   
2.    Personnel dispatched to the aid of another jurisdiction shall remain the employees of the 
       providing jurisdiction, but shall work under the supervision of the requesting jurisdiction.   
       The providing jurisdiction retains the right to withdraw any and all aid rendered, at any  
       time, when in the sole judgment of the providing jurisdiction, such action is necessary or 
       advisable. 
   
3.    The providing jurisdiction will render such aid to the requesting jurisdiction, and the 
        requesting jurisdiction agrees to compensate the providing jurisdiction for costs incurred 
        as expeditiously as possible.  It is specifically understood and agreed between the parties 
        that the providing jurisdiction will seek, if available, reimbursement from other potential  
        sources for the services provided to the requesting jurisdiction.  It is further understood and 
        agreed that the requesting jurisdiction will reimburse the requesting jurisdiction, in full, for 
        those expenses that relate directly to the services the providing jurisdiction rendered for the 
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        requesting jurisdiction.  In this regard it is understood that the receiving jurisdiction will  
        reimburse the providing jurisdiction for straight time, overtime, or emergency time rates the  
        providing jurisdiction is required to pay at the time as well as or reasonable charges for  
        equipment used. 
   
 4.   The providing jurisdictions will maintain workers compensation coverage for its 
       employees and, at its sole option, may provide liability insurance coverage for its 
       vehicles and equipment.  Any uninsured or extraordinary expenses may be a part of claimed 
       costs for reimbursement. 
 
5.    It is understood that, in order for any providing jurisdiction to receive payment for aid  
       provided, they must comply with procedures for submitting documentation that clearly  
       itemizes and supports their claim and that if adequate documentation supporting the claim 
       is not timely submitted, payment for the services/aid rendered will be denied until such  
       deficiencies are corrected.  It is further agreed that the requesting jurisdiction will  
       maintain copies of all documentation submitted in support of their claim until released by 
        the County. The parties hereby acknowledge that they have received 
       adequate information to enable them to properly prepare and submit their claims for 
       payment.  
 
6.   Neither party to this agreement shall be liable for its failure or refusal to render aid  
      pursuant to this agreement and no third person is entitled to rely on this agreement as the  
      basis for any claim against any party hereto. 
 
 7.  This agreement shall be effective on the last date executed by any party hereto and shall 
      remain in full force and effect unless and until terminated by a party by giving written 
      notice of such termination to the governing body of the other party at the place at which 
      regular meetings of that body are held. 
 
8.  Any employee of a party performing services pursuant to this agreement shall not be deemed 
     to be the agent of the party receiving services under this agreement. 
 
9.  The parties further agree, pursuant to Sec. 791.015, Texas Government Code, that any dispute  
     regarding the terms of this agreement will be submitted to an agreed upon mediator for   
     resolution. 
 
10.  Requests for aid should be made to: 
 
Jefferson County, Texas                                                     
Robert Grimm, Coordinator                                                                                
Emergency Management Department                               
1149 Pearl St., First Floor                                                 
Beaumont, Texas   77701                                                  
409-835-8757                                                                    
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------------

--------------

fN WITNESS WHEREOF, this Agreement has been duly executed by the parties 
signatures hereto being duly authorized by the appropriate action of their respective 
governing bodies as required by law. 

Date: ~- \C-~ Date:-----

Chief 

Jefferson County, Texas 

BY:_-r~~~ __________ _ By: 
Jeff 

ATTEST: ATTEST: 

B~a ().k~- By: 
~Clerk 
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STATE OF TEXAS 
                                                                      MUTUAL AID AGREEMENT 
COUNTY OF JEFFERSON 
 
WHEREAS, Chapter 751 of the Texas Government Code Authorizes agreements between 
political subdivisions of the state in order to more efficiently provide services to the citizens of 
the  State of Texas, and;  
 
 WHEREAS, local government authorities have a responsibility to act in time of emergency as 
provided by Chapter 418 of the Government Code, also known as the Texas Disaster Act of 
1975, for the purposes expressed in Sec. 418.002 of the act, and; 
 
WHEREAS, Jefferson County, a political subdivision of the State of Texas, and Water District 
10 (WD10), a political subdivision of the State of Texas, desire to mutually cooperate to aid one 
another in time of emergency, the party providing aid, hereinafter referred to as the “providing 
jurisdiction” and the party receiving aid, hereinafter referred as the “receiving jurisdiction,” 
 
NOW, THEREFORE, in consideration of the above recitals and covenants contained herein, the 
parties hereto agree as follows: 
 
   1.  The providing jurisdiction hereby agrees to provide, through its Emergency Management 
        Department or equivalent, in consultation with its elected officials or designees and  
        pursuant to its emergency management plan, such mutual aid as may be requested by the  
        requesting jurisdiction for emergency  conditions as defined by the Texas Disaster Act of  
        1975.  The aid rendered shall be to the extent of available personnel and equipment not  
        required for the minimum needs of the providing jurisdiction.  The judgment of the  
        providing jurisdiction shall be final decision as to the  personnel and equipment so 
        available.  Any requests for aid must be verified, in written form to the governing body of 
        the  providing jurisdiction or its designee. 
   
2.    Personnel dispatched to the aid of another jurisdiction shall remain the employees of the 
       providing jurisdiction, but shall work under the supervision of the requesting jurisdiction.   
       The providing jurisdiction retains the right to withdraw any and all aid rendered, at any  
       time, when in the sole judgment of the providing jurisdiction, such action is necessary or 
       advisable. 
   
3.    The providing jurisdiction will render such aid to the requesting jurisdiction, and the 
        requesting jurisdiction agrees to compensate the providing jurisdiction for costs incurred 
        as expeditiously as possible.  It is specifically understood and agreed between the parties 
        that the providing jurisdiction will seek, if available, reimbursement from other potential  
        sources for the services provided to the requesting jurisdiction.  It is further understood and 
        agreed that the requesting jurisdiction will reimburse the requesting jurisdiction, in full, for 
        those expenses that relate directly to the services the providing jurisdiction rendered for the 
        requesting jurisdiction.  In this regard it is understood that the receiving jurisdiction will  
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        reimburse the providing jurisdiction for straight time, overtime, or emergency time rates the  
        providing jurisdiction is required to pay at the time as well as or reasonable charges for  
        equipment used. 
   
 4.   The providing jurisdictions will maintain workers compensation coverage for its 
       employees and, at its sole option, may provide liability insurance coverage for its 
       vehicles and equipment.  Any uninsured or extraordinary expenses may be a part of claimed 
       costs for reimbursement. 
 
5.    It is understood that, in order for any providing jurisdiction to receive payment for aid  
       provided, they must comply with procedures for submitting documentation that clearly  
       itemizes and supports their claim and that if adequate documentation supporting the claim 
       is not timely submitted, payment for the services/aid rendered will be denied until such  
       deficiencies are corrected.  It is further agreed that the requesting jurisdiction will  
       maintain copies of all documentation submitted in support of their claim until released by 
        the County. The parties hereby acknowledge that they have received 
       adequate information to enable them to properly prepare and submit their claims for 
       payment.  
 
6.   Neither party to this agreement shall be liable for its failure or refusal to render aid  
      pursuant to this agreement and no third person is entitled to rely on this agreement as the  
      basis for any claim against any party hereto. 
 
 7.  This agreement shall be effective on the last date executed by any party hereto and shall 
      remain in full force and effect unless and until terminated by a party by giving written 
      notice of such termination to the governing body of the other party at the place at which 
      regular meetings of that body are held. 
 
8.  Any employee of a party performing services pursuant to this agreement shall not be deemed 
     to be the agent of the party receiving services under this agreement. 
 
9.  The parties further agree, pursuant to Sec. 791.015, Texas Government Code, that any dispute  
     regarding the terms of this agreement will be submitted to an agreed upon mediator for   
     resolution. 
 
10.  Requests for aid should be made to: 
 
Jefferson County, Texas                                                     
Robert Grimm, Coordinator                                                                                
Emergency Management Department                               
1149 Pearl St., First Floor                                                 
Beaumont, Texas   77701                                                  
409-835-8757                                                                    
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------

IN WITNESS WHEREOF, this Agreement has been duly executed by the parties 
signatures hereto being duly authorized by the appropriate action of their respective 
governing bodies as required by law, 

Date: ~ r\r-'2~ Date: 

' 
Q 

By: ___________ 
Chief 

ATTEST: 

Y Q...~.-..-- By: ___________ 
o ty Clerk 
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Jefferson County District Clerk 
Jamie Smith 
 
 

2024 DISTRICT CLERK RECORDS ARCHIVE PLAN 
 
I. BACKGROUND AND PURPOSE 
 

The District Clerk’s office maintains millions of records dating back from the mid 1800’s 
to present. These records are on various forms of medium ranging from hard bound binders, roll 
film and micro fiche, as well as original paper documents. In the year 2000 our office began the 
process of using scanned imaging. Efile has been mandated in Civil, Criminal and Family Law 
filings. Imaged records are accessible to law firms through our website online documents and the 
public through our public terminals in the District Clerk’s office.  

  In 2016 we began outsourcing civil files to be imaged for archival purposes. Our paper 
file inventory consists of 192,624 cases dating from 1992 to present. There remains over 25 years 
of back file scanning that needs to be imaged for archival purposes.  
 
II. AUTHORITY 
 
 The responsibilities of the District Clerk and their authority to govern the records of the 
Jefferson County District Courts are established by the Texas Government Code. The Texas State 
Library and Archives Commission, Schedule DC – Records Retention, establishes the retention 
period for all documents maintained by the District Clerk. The Jefferson County District Clerk is 
the Records Management Officer for all records of the District Courts of Jefferson County, Texas. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 
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III. 2023 DESIGNATION OF COURT DOCUMENTS 
 Pursuant to the Texas Government Code, Chapter 51, Section 305, the District Clerk 

hereby designates that in lieu of filing records control schedules, we have adopted records 
control schedules that comply with minimum requirements established on records retention 
schedules issued by the Texas State Library and Archives Commission for use in our records 
management program. In doing so, I also certify that the administrative rules for electronic 
records, adopted by the commission under Local Government Code 205.003(a) will be followed 
for records subject to the rules. For the purpose of this section the following documents constitute 
the Jefferson County District Courts Records Archive: 

 
A. Civil and Tax Courts 

Civil Court Dockets (1844 - 1984)  
Civil Court Indexes (1844 - 1984) 
Civil Court Minute Books (1844 – 1984) 
Civil Court Minutes Film/Paper Source (1984 – Present) 
Civil Court Case Filings Paper Source (1988 – Present) 
Execution Docket Books (1850 – 2004)  
Executions and Orders of Sale Civil and Tax (1850 – 2004) 
Tax Court Minute Books (1903 – 1967) 
Tax & Court Case Filings Paper Source (1992 – Present) 
Civil filings paper source = 38,951 

 
B. Criminal Courts 

Criminal Court Indexes (1904 – 1985) 
Criminal Court Minute Books (1929 -1987) 
Criminal Court Case Filings Paper Source (1996 – Present) 
Criminal filings paper source = 67,734 
 

C. Family Courts 
Family Court Case Files: 

- Adoptions 
- Name Change Petitions 
- Paternity Suits 
- Voluntary Legitimating Petitions and Statements 

       Family Court Dockets (1844 – 1984)  
       Family Court Indexes (1844 – 1984) 
       Family Court Minute Books (1894 – 1988) 
       Family Court Case Filings Paper Source (1992 – Present) 
       Family Court filings paper source = 80,813 
D. Juvenile Courts 

Juvenile Case Files: 
- Adoption 
- Paternity Suits (Adjudicating parentage) 
- Name Change Petitions 
- Voluntary Legitimating Petitions and Statement 

      Juvenile Court Dockets 
      Juvenile Court Minute Books (1910 – 1964) 
      Juvenile Court Indexes (1964 – 1985) 

        Juvenile Court Case Filings Paper Source (1998 – Present) 
                  Juvenile court filings paper source = 5,126 
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IV. GOAL 
 
The goal is to preserve, reproduce and archive all paper documents, regardless of type, as 
efficiently as possible. To complete our efforts toward electronic storage of all case files, we 
envision using computers to access all records with a view to the future of using the computers 
entirely for court activity. In addition to preserving the documents, the images will be added to 
our existing imaging system and improve customer service. Additionally, significant space 
savings will be realized once paper documents are destroyed.  
 It is the intent to use a portion of the Records Archive SB1685 fund balance for archiving 
seminars, archiving equipment and continuing a back file scan projects.  
 
V. FUNDING 
Projected Annual Revenue (SB1685) 
Based on FY 2022-2023 filing figures 
YEAR Beginning 

Fund Balance 
Estimated 
Revenues 

Estimated 
Expenditures 

Estimated 
Ending FB 

FY 2022 $52,612 $35,100 $50,762.84 
Equipment 
Maintenance 
$3035 
Kofile Book 
Preservation 
$38,505 
Archive Shelving Unit 
$1,522.84 
DPS Project 
$6,500 
Archive Seminars 
$1,200 

$36,949.16 

FY 2023 $11,338 $0.00 $11,330 
Equipment 
Maintenance 
$1,990 
Kofile Book 
Preservation 
$9,000 
Archive Seminars 
$340 

 

FY 2024 
 
 
 
 
 
 
  
 
 
 
 
 

$38,783 $775.00 $38,450 
Equipment 
Maintenance 
$2,250 
Kofile Book 
Preservation 
$35.000 
Archive Seminars 
$1,200 

$1,108.00 

3 

335335



 
 

AUTHORIZED DEALER 
 

MAINTENANCE AGREEMENT 
 
Customer Number: JEF777 MAY, 2023 

 
Billing Address: Equipment Location: 
JEFFERSON COUNTY DISTRICT CLERKS OFFICE JEFFERSON COUNTY DISTRICT CLERKS OFFICE 
ROOM 203 ROOM 203 
1085 PEARL STREET 1085 PEARL STREET 
BEAUMONT, TX 77701 BEAUMONT, TX 77701 

 
ATT: DARLENE TYDLACKA 409-835-8581 ATT: LA-SHANTA HOLLOWAY 

dtydlacka@co.jefferson.tx.us FAX: lholloway@co.jefferson.tx.us 
 

CONTRACT INFORMATION 
 

Contract 
Number: 

Contract 
Type: 

Contract 
From: 

Effective Dates 
To: 

 
Contract Price: 

C-345 CMAC 10/18/23 10/17/24 $ 1,125.00 

EQUIPMENT INFORMATION 
 

Equipment Make: Equipment Model: Equipment S/N: 
MINOLTA MS6000 W/ MSP3000 Printer UC-2 Carrier 

EXPLANATION OF CONTRACT TYPES 

727911022016 / 31183386 

CMAC: Provides 100% coverage of all technical and preventative maintenance calls on an annual basis. 
Comprehensive Travel time, labor, all emergency calls and parts (except glass, lamps, drums, and consumables) 

are included. 

CLMAC: Same as Comprehensive (CMAC) above, however, all parts are billable. 
Comprehensive labor 

SMAC: Contract includes a specified number of service calls each year. The number of calls is noted in 
Standard the contract information section above. All parts are billable. 

NOTE: Equipment not provided or previously serviced by PMA is subject to inspection prior to maintenance coverage. 
Necessary repairs and inspection are billable in addition to agreement pricing. 

 
  PLEASE SIGN AND RETURN WITH PURCHASE ORDER TO CONTINUE FULL COVERAGE . 

 

Customer Approval: Po #   Precision Microproducts of America, Inc. Approval: 
By: By: 
Signature:  Signature: . 

Print Name:     Print Name: CARLOS FERNANDES  . 

Title: Date: / /  Title: ACCOUNT REPRESENTATIVE Date: 5  /  3  /  23 . 
carlosf@p-m-a.com 

 
7 OLD DOCK ROAD SUITE 3  YAPHANK, NY 11980 

Orders: 1-800-932-9215 Phone: 1-631-580-3456 Fax:1-631-580-3003 
WWW.P-M-A.COM 
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AUTHORIZED DEALER 
 

MAINTENANCE AGREEMENT 
 
Customer Number: JEF777 MAY, 2023 

 
Billing Address: Equipment Location: 
JEFFERSON COUNTY DISTRICT CLERKS OFFICE JEFFERSON COUNTY DISTRICT CLERKS OFFICE 
ROOM 203 ROOM 203 
1085 PEARL STREET 1085 PEARL STREET 
BEAUMONT, TX 77701 BEAUMONT, TX 77701 

 
ATT: DARLENE TYDLACKA 409-835-8581 ATT: LA-SHANTA HOLLOWAY 

dtydlacka@co.jefferson.tx.us FAX: lholloway@co.jefferson.tx.us 
 

CONTRACT INFORMATION 
 

Contract 
Number: 

Contract 
Type: 

Contract 
From: 

Effective Dates 
To: 

 
Contract Price: 

C-346 CMAC 10/18/23 10/17/24 $ 1,125.00 

EQUIPMENT INFORMATION 
 

Equipment Make: Equipment Model: Equipment S/N: 
CANON MS300 W/ FP450 Printer RFC-200 Carrier CS301728 

EXPLANATION OF CONTRACT TYPES 
CMAC: Provides 100% coverage of all technical and preventative maintenance calls on an annual basis. 
Comprehensive Travel time, labor, all emergency calls and parts (except glass, lamps, drums, and consumables) 

are included. 

CLMAC: Same as Comprehensive (CMAC) above, however, all parts are billable. 
Comprehensive labor 

SMAC: Contract includes a specified number of service calls each year. The number of calls is noted in 
Standard the contract information section above. All parts are billable. 

NOTE: Equipment not provided or previously serviced by PMA is subject to inspection prior to maintenance coverage. 
Necessary repairs and inspection are billable in addition to agreement pricing. 

 
  PLEASE SIGN AND RETURN WITH PURCHASE ORDER TO CONTINUE FULL COVERAGE . 

 

Customer Approval: Po #   Precision Microproducts of America, Inc. Approval: 
By: By: 
Signature:  Signature: . 

Print Name:     Print Name: CARLOS FERNANDES  . 

Title: Date: / /  Title: ACCOUNT REPRESENTATIVE Date: 5  /  3  /  23 . 
carlosf@p-m-a.com 

 
7 OLD DOCK ROAD SUITE 3  YAPHANK, NY 11980 

Orders: 1-800-932-9215 Phone: 1-631-580-3456 Fax:1-631-580-3003 
WWW.P-M-A.COM 
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May 22, 2023 
 
 
 
 
Honorable Jamie Smith 
Jefferson County District Clerk 
 

Preservation and Imaging of Historical 
Books 
 
 
 
 
 
 

SUBMITTED BY: 
Billy Gerwick 

Account Executive 
billy.gerwick@kofile.com 

(832) 373-9124 
 
 
 
 
 

6300 Cedar Springs Road, Dallas, TX 75235 
p: 214.442.6668 | f: 214.442.6669 
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Dear Honorable Jamie Smith, 
 

This proposal addresses Jefferson County District Clerk's historical records and is presented by Kofile 
Technologies, Inc. (Kofile). Quoted services include conservation treatments, rehousing and 
imaging. Note that prices for the inventory herein are good for 90 days from the date of this 
assessment. 

 
Kofile Technologies, Inc. (Kofile) is uniquely qualified to complete Jefferson County District Clerk's 
modernization goals by taking an innovative approach to this project to ensure a successful 
outcome. Kofile's basis for success is decades of experience, realistic solutions, and professional 
analysis and each project is unique and deserves special attention. Our team provides realistic 
solutions, professional analysis, and innovative archival products to equip records stewards with the 
information and resources needed to preserve collections. 

 
Kofile performs all services in accordance with the Code of Ethics & Guidelines for Practice of the 
American Institute for Conservation (AIC) and is an Awardee of a Library of Congress FEDLINK 
Preservation Services for Library & Archival Collections contract. 

 
Preservation minimizes the chemical and physical deterioration of the page which prolongs the 
existence and useful life of the original format. Preservation can include removal of the original from 
public access, creating a security copy, treatment, stabilization, preventative care, or digitization - or 
any maintenance or repair of the existing resource. 

 
AREAS OF CONCERN 
Sound preservation ensures accessibility to these irreplaceable and permanent documents forever. 

 
Acidic Paper 
Past papermaking utilized bleach to obtain white sheets. As a result, this paper becomes increasingly 
acidic as evidenced by embrittlement and yellowish-brown discoloring. Paper also embrittles when 
relative humidity drops or fluctuates. 

 
Acidic Ink 
Acidic inks can “eat” or “burn” through a sheet. Unmonitored temperature and relative humidity (RH) 
accelerate this process. Inks can also fade with exposure to UV light. Historically, iron gall inks were the 
standard. These inks contain sulfuric acid - which fades with time. With proper treatments, chemical 
breakdowns (such as acid hydrolysis) are remedied. 

 
Mechanical Damage (Use & Abuse) 
Everyday use greatly affects collections. Sheets bear signs of grime and the natural oils of hands. 
Exposed sheets are susceptible to damage and loss. Dirt and other pollutants can serve as ignition 
sources and weaken exposed paper. Exposed fragments become abused even with careful use. 

 
Binding Margin 
The binding margins of many volumes are compromised due to guillotining. In order to rebind and 
protect these sheets, encapsulation is the only solution. If a volume were rebound as is, without 
encapsulation, vital information would be lost in the binding margin. 

 
Always question vendors if they recommend power cutters (guillotining) to dismantle sewn books. 
Kofile never attempts any procedure that could result in a loss of text or weaken the integrity of the 
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paper. A sheet’s binding margin should never be compromised. 
 

Broken Book Block 
Once a binding fails, damage escalates. Sheets are free to drift from the protection of the book 
block. With exposure, fragments become abused and susceptible to loss. 

 
Failing Index Stacks 
Index Books sustain the most use. Thus, they suffer greater risks of text loss and sheet deterioration. 
Paper strength is completely depleted from continuous use. Eventually, tabs and sheet fragments are 
lost. Immediate attention is required. 

 
Tape & Non-Archival Adhesives 
The Library of Congress warns about the culprits of “pressure sensitive tapes—such as scotch, masking, 
‘invisible,’ quick-release, cellophane, and even so-called ‘archival’ tapes”— all are unstable. These 
tapes and adhesives “will stain the paper and may cause inks and colors to ‘bleed.’ Many lose their 
adhesive properties and fall off with age, leaving behind a residue that is unsightly, damaging to the 
item and difficult to remove.”1 

 
Adhesive stains lead to issues during imaging. Awarding a low-bid imaging and microfilm project may 
result in illegible images. To enhance image quality, conservation is essential. A conservator can 
remove water-based, synthetic, and pressure sensitive adhesives. 

 
Page extenders are an inappropriate “quick fix” to a prevailing problem. To save this collection, the 
underlying issues causing the deterioration of the sheets’ margins need correcting. The acid content 
of the sheet extenders only adds to the chemical breakdown of the paper’s fibers. 

 
Lamination Removal 
Kofile conservators address the “Laminate” process to the fullest extent possible damage to 
underlying paper and inks in accordance with the AIC Code of Ethics and Guidelines Item 21. 
Conservators reverse the process and remove the laminate using a proprietary solvent solution. The 
possibility of removing the “Laminate” depends on careful testing at our conservation lab. In a small 
percentage of cases, the adhesive is resistant to the solvent solution and cannot be removed safely. 
Conservators will not attempt removal if the removal process will damage either the document’s 
paper or ink. If conservators cannot remove the laminate safely, Kofile will contact the County directly 
to discuss alternatives. 

 
Non-Archival Quality Materials 
The off gasses of deteriorating metals contribute to the chemical breakdown of paper. Major culprits 
include the metal content of book spines, the surrounding physical environment, and non-archival 
fasteners (such as binder clips, paper clips, and staples). These off gasses eventually destroy the fabric 
of the volume. Another symptom of metal oxidation is foxing, or foxlike (reddish and brown color) 
stains or blotches on paper. 

 
TEMPERATURE & HUMIDITY MONITORING 
While temperature and limited air circulation are crucial to a document’s longevity, humidity and 
water are the most destructive threats. 

 
Relative Humidity (RH) refers to the amount of water vapor present in the air. Maintaining a set point 
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After exposure to water, pages adhere to one another when in a compressed 
environment. Separation without loss of text and water soluble inks (such as 
signatures) is vital. These records are extremely fragile. 

 
The mitigation of mold or micro-organics (which can result with the introduction of 
water or humidity fluctuations), should only be attempted by a trained professional. 
Water damage can also lead to other issues such as binding failure. The necessary 
treatments are time consuming and require a highly skilled conservator. 

 
Visit the Image Permanence Institute (IPI) at www.dpcalc.org to explore the correlation of 
temperature and RH on natural aging, mechanical damage, mold risk, and metal corrosion (as 
exampled above). The image above is property of IPI. 

 
TREATMENT SPECIFICATIONS 
Kofile regularly addresses historical and permanent documents, including manuscripts, typescripts, 
negative Photostats, tri-folds, blueprints, re-creations, plats, and maps. No treatment, repair, or 
maintenance is used that is not 100% reversible. 

 
Dismantle 
Original binding materials, such as threads and adhesive residues, are carefully removed. Old 
manuscripts often have protein-based binding adhesives such as fish, bone, or rabbit skin glues. The 
application of steam with specialized equipment can soften the materials that are otherwise difficult 
to remove. Guillotine cutters are never employed. If trimming is necessary, it is accomplished with 
handheld scissors or specialized shears designed for trimming fragile sheets carefully and accurately. 
One document is cut at a time to ensure no text is lost. 

 
Surface Cleaning 
Surface cleaning sheets removes materials and deposits including dust, soot, airborne particulate, 
sediment from water damage, mold/mildew residue, active micro-organic growth, insect detritus, or 
biological or mineral contaminants. Tools include a microspatula, soft dusting brush, latex sponge, 
powdered vinyl eraser, or soft block eraser. 

 
Removal of Fasteners 
Kofile removes fasteners, page markers, and any metal mechanisms. Fasteners, such as binder clips, 
staples, paper clips, string ties, rubber bands, brads, straight pins, etc., cause damage in short periods. 
This includes physical damage (decreased paper strength due to punctures or distortion) and 
chemical damage (rust). 

 
Removal of Tape, Adhesives, Varnish, or Old Repairs 
Varnish, tape, and adhesive residue are reduced as much as possible without further degrading the 
original. When possible, peelers and tape are removed with two primary mechanical techniques: 
Heat Removal or Peeling. Heat removal is used when adhesive is loose, old, or brittle. Peeling is used 

of 40-45% RH is optimal, but costly. The maximum acceptable total RH 
variation, or operating range, is 5% on either side of this set point. RH 
should never exceed 55% or drop below 30%. 

 
Even slight changes in temperature can double the natural aging rate of 
paper. In reality, temperature and RH are not consistent in a local 
courthouse (especially on weekends). 
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If possible, water-soluble repairs are removed with water or steam. Only fully-trained, experienced, 
and supervised staff attempt removal of water-soluble repairs. While iron gall ink is safe for aqueous 
treatment, many inks may fade and compromise legibility. Extensive testing is required. 

 
Flattening and Humidification 
Improperly stored paper 
becomes inflexible and retains a 
memory of the storage position. 
Kofile’s technicians are 
experienced with all methods 
and tools to "flatten" paper 
including the use of tacking irons, 
heat presses, and an Ultrasonic 
Humidification Chamber. 

 
After careful testing, the 
Ultrasonic Humidification 
Chamber is used to correct the 
most fragile documents folds and 
bends. This significant investment, 
with which other private labs are rarely equipped, represents Kofile’s foresight and commitment to 
offering the best available technology. 

 
Mending torn paper is an art form and requires a variety of materials depending on the paper’s color, 
tone, condition, and weight. The length of the tear(s) and the degree of embrittlement or 
fragmentation are also concerns. Kofile generally mends tears greater than 1/2" if the document is 
going to be encapsulated. 

when removal by heat is unnecessary. Solvents are a last resort, and 
local application occurs only after testing. 

 
A microspatula (sometimes heated) coaxes threads, tape, and glue 
from the paper. A Hot Tools remover can soften adhesive for removal. 
Dial-Temp controls the transfer of heat and guards against scorching. 
Remaining adhesive is treated with a gum compound eraser. 

 
Adhesive reduction begins with the most benign process. If 
mechanical tape removal is unsuccessful, the next alternative is 
chemical. This is either a local or spot treatment or immersion in a 
solvent bath. Kofile ensures that its laboratories are equipped to 
process chemical treatments correctly and safely. Previous repairs that 
cannot be removed safely will remain. 
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A specialized paper and paste is 
commonly used and all mending 
materials are acid free and 
reversible. Mending strips are cut so the 
edge of the paper visually integrates with 
the page without clashing aesthetically or 
historically. Fragmented edges, folds, 
tears, cracks, voids, and losses are all 
mended in this fashion. 

 
The mending paper used is strong and is 
transparent after application and while 
visible to the trained eye, it does not distract from the document. 

 
A low-temperature, acrylic adhesive that bonds to 
the paper may also be used for reinforcement of 
damaged sheets. Kofile also constructs its own 
version with acid-free tissue paper and liquid acrylic 
adhesive. 

 
An 1848 Probate Record before and after treatment. 
The image to the right shows the page after 
deacidification, tape removal, and mending with 
archival tissue. 

 
Deacidification 
Deacidification is only performed after careful pH 
and compatibility testing. Kofile is equipped with multiple custom-built spray exhaust booths. All are 
routed through a HVAC system for optimum performance. 

 
A commercially-prepared buffer 
solution is applied to both sides of the 
sheet with compressed air sprayer 
equipment (see right picture). The 
solution is non-flammable and non- 
toxic. The active ingredient, 
magnesium oxide, neutralizes acid 
and provides an alkaline reserve. This 
chemical is inert, safe, and does not 
degrade the sheet. 

 
Once the buffer is applied, the 
paper’s pH alters slowly. After de- 
acidification, random testing ensures 
an 8 pH with a deviation of no more 
than 2-4%. 

 
Encapsulation 
In archival encapsulation, the document floats freely and is not taped or glued to the pocket. Kofile 

  uses SKC SH725 polyester (Polyethylene Terephthalate - PET) which is the most inert, rigid,  
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dimensionally stable (dimstab), and strongest plastic film. Otherwise known as Mylar® Type D or 
Melinex® 516, it is crystal clear, smooth, odorless, and is resistant to distorting or melting in case of fire. 

 
Each sheet is encapsulated in a 2 mil patented polyester pocket: Lay Flat Archival Polyester Pocket™ 
, US Patent #7,943,220 B1, 5/17/2011. This pocket is welded closed on three sides, and a Reemay® 
strip, or spunbond polyester, statically seals out 

 
atmospheric pollutants while allowing 
off-gassing on the fourth side. This 
provides easy access to the original 
document without cutting the pocket 
(some companies weld all four sides). 

 
This construction allows for a flat book 
block and reinforces the binding 
edge for added strength and years of 
service. Available in custom sizes, the 
Pocket dimensions will match the 
‘book block’ dimensions with a 1½” or 
1¼” binding margin. 
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ARCHIVAL RECORDER BINDERS 
Volumes are hand-cased at 250 pages or less and pockets are punched (on the binding edge). 
Books with large capacities may be split to account for the weight of the Mylar. Kofile punches 
pockets to any hole specifications and can repair/replace index tabs. 

 
Kofile manufactures binder components at 1/4” incremental 
capacities on a per-book basis. Kofile punches sheets to any 
hole specifications and repair/replace index tabs as necessary. 
Kofile can manufacture custom binder sizes, shapes, spines, 
colors, and lettering. Each binder features durable cover boards 
and a spine to support the pages’ weight. All materials, 
including the cover boards and adhesives, are acid free. 

 
Stamping 
Title stamping can follow the same format/style of the originals. 
A stamping sheet is sent to the County for approval. If any titling, 
dates, or other information from an original volume is noted in error, 
the County is notified. Any changes are approved by the County. 
Tooling is performed with 23-karat gold foil. 

 
Heritage Recorder Binder 

 
The Heritage Recorder Binder (pictured right) is a post binder, but the 
binding can also be sewn. This binder is available in various colors in 
genuine or imitation leather, or canvas. Cover printing is foil on the 
leathers and hot stamp printing on the canvas. 
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Disaster Safe Binder™ (DSB) 
The DSB provides unparalleled protection and 
storage. Developed after Hurricane Katrina to 
address the devastation of the Orleans Parish 
archives, it protects sheets from water, fire, and 
physical disruption. The primary problem in 2005 was 
100% relative humidity. With weeks of no power, 
mold was rampant. A hard lesson, the DSB addresses what went wrong in that disaster. 

 
The DSB enables the encapsulated sheets to hang from the binder’s 
posts—much like a hanging vertical plat cabinet. This feature allows 
collections to return in a smaller storage footprint with 4Post™ Shelving. 

 
Any product that fails to operate properly or maintain its original integrity 
is replaced at no cost to Jefferson County District Clerk. This is Kofile’s 
commitment of value and service to its customers. 

 
The DSB provides functionality and access ease while offering the 
highest rate of return on the client’s investment. It is a portable vault for 
housing records of enduring value. It provides progressive protection 
from exposure to fire, water, Relative Humidity (RH), atmospheric 
pollutants, ultraviolet (UV) light, impact, and drops. The DSB also features 
a lifetime warranty against rust. 

 
Other DSB Features Include: 
Stainless Steel—The metal mechanism and book block apron are constructed of stable, corrosion- 
proof 316 stainless steel, which does not emit harmful gaseous pollutants like cold roll steel. 

 
Support to the Book Block—The DSB is equipped with a 
Polyester Foam Insert, which ensures physical support to 
the book block and allows library-style storage. 

 
Microclimate—The DSB creates a Microclimate, an 
independent, stable environment separating sheets 
from the external atmosphere. 

 
Security Lock—A security lock hinge protects from 
theft. 

 
Nonflammable & Self-Extinguishing—With 
nonflammable cover boards and materials, the DSB is 
self-extinguishing. These proprietary features, protect 
the contained pages in extreme temperatures. 
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ARCHIVAL DIGITIZATION 
Imaging a document and digitizing a collection creates an electronic representation of the original 
archival record. This process is 

 
not meant to replace the archival record, but to 
aid in its preservation. The image serves as a 
reference tool and is a back-up if the original is 
damaged or destroyed. 

 
Archival digitization includes capture and 
processing (custom image enhancement and 
cleanup) and optimization for access. Security 
backups are captured on archival microfilm with 
a Life Expectancy (LE) of 500 years. 

 
Kofile's services are unique because materials are 
addressed according to their conditions and fold 
endurances without blind, automatic scanner 
feeds. Technicians are trained to handle fragile and historical documents and use the best hardware 
and software available. Many projects involve re-work for collections already imaged or indexed by 
low-bid vendors. With Kofile, images are the highest quality and are free of distortion and loss of 
information due to image capture. 

 
Kofile always defaults to U.S. National Archives and Records Administration (NARA) technical 
guidelines for digitization. Upon request, Kofile stores an electronic security back up of all images in 
case of loss, damage, or destruction by fire or natural disaster. 

 
 

 
IMAGING OVERVIEW 
Operators observe each page during capture. For faint or illegible pages, the operator marks the 
page, readjusts the scanner, and employs contrast tools. If unsuccessful, the operator indicates and 
inserts a review form for the quality assurance team to assess. The page is marked with a “Best Possible 
Image Indicator” or treated with further enhancements. 

 
  Images are captured at a minimum of 300 dpi at 256 bi-tonal or gray levels. This ensures the highest  
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image quality for documents with poor contrast and difficult-to-read information. Images accumulate 
as Group IV bi-tonal images in a standard TIFF or PDF format. Images are optimized and scaled for 
system output. 

 

 
IMAGE PROCESSING AND ENHANCEMENT 
IMAGEPERFECT is Kofile’s proprietary digital SLR-based software which utilizes proprietary algorithms, 
critical for capturing different densities and quality levels in a collection, to provide optimal quality 
and uniform images. Image Perfect measures each image at a minimum for the following attributes: 

 
 White-on-white images 
 Synchronizing images from different 

scanners 
 Floating page cropping & 

segmentation 
 Rotating & de-skewing images 

 
 Tone correction 
 Resolution adjustments 
 Metadata Normalization 

 
Kofile utilizes the Microsoft® SQL database as the underpinning for its production systems and 
IMAGEPERFECT allows operators to interactively build and edit image processing scripts, which can be 
saved for batch processing. Progress tracking capabilities can identify exceptions enabling supervisors 
to quickly and efficiently correct problems. This software automatically detects and compensates for 
a scanner(s) variances. The Assured Image delivers consistent, high-quality output. 

 
IMAGEPERFECT enables repair of the currently displayed image without rescanning which could 
compromise image integrity, and uses custom image clean-up and enhancements such as deskew, 
despeckle, character repair, and zonal processing to improve legibility. Kofile maintains 100% 
document integrity and image control with exclusive image locking capabilities. The processing 
procedures will not allow for information from rescanned pages to cut and paste accidentally into 

  the incorrect page.  
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Quality Targets permit operators to view image quality at scan. Images, even those scanned on 
different devices, are “normalized.” Rather than using ad-hoc algorithms and tricks, this software 
measures image quality and propagates this data through the imaging chain. Quality Targets serve 
as the foundation for quality assurance analysis. 

 
Quality Targets (pictured herein) establish the baseline digital capture quality of the scanner during 
scanning. Therefore, Kofile can measure the digitization physics at the time of capture. IMAGEPERFECT 
measures each image at a minimum for: 

 

 Target dpi 
 Target Tone scale & correction 
 Color Management 
 Brightness/Contrast Correction 
 Gamma Adjustment 
 White Balancing 
 Page Orientation 
 Exposure uniformity 
 Color reproduction data 

 
If applicable to the project, Kofile 
performs negative Photostat polarity 
reversal (so that all characters are 
black on a positive background). The document certification strip (file strip) is inverted to match the 
polarity of the final image. 

 
If requested, annotations are supported to allow the addition of Name, Book Type, Volume, and Page 
on the image. Image quality metadata is captured as part of the image header along with a secured 
digital signature that certifies the fidelity and integrity of every image scanned. 
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Examples of imaging before (L) and after (R) image cleanup and enhancements. 

 
Quality Control (QC) 
Our Quality Control (QC) process ensures that all images are certified. Each image is sight checked 
during QC. Each page is checked to ensure there are no missing pages, double feeds, or “A” pages, 
which may have been added. Every image is inspected and a statistical, random, batch-based 
review of 8% of the inventory is conducted before delivery. Jefferson County District Clerk can receive 
an image log noting the steps employed. 

 
Advanced Equipment 
Kofile can scan mixed-sized and large-format documents. Kofile employs a range of scanners to tailor 
imaging services to the document that requires imaging. All of scanners employ page detection to 
adjust for varying sizes of paper and, more importantly, thicknesses to reduce “pull-throughs” on thin 
papers following thick bond. Fragile documents are imaged by hand and not fed through an 
automated Document feeder. Kofile’s technicians are trained to handle fragile documents. 
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General treatments and services are outlined in the following. Services are tailored to the needs of the 
specific item. 

 
Preservation—Conservation Treatments, Deacidify, Encapsulate, & Bind (PRV) 

 Kofile creates a permanent log (noting condition, page order, characteristics, and treatments) 
for each item upon receipt. Items are inspected and control numbered as necessary. A final 
quality check references this log. 

 Dismantle volumes by hand (if applicable). 
 Surface clean sheets. Tools include a microspatula, soft dusting brush, latex sponge, 

powdered vinyl eraser, or soft block eraser. Surface cleaning removes materials and 
deposits—e.g., dust, soot, airborne particulate, sediment from water damage, mold/mildew 
residue, active micro-organic growth, insect detritus, or biological or mineral contaminants. 

 Remove any non-archival repairs, adhesives, residual glues, or fasteners to the extent possible 
without causing damage to paper and inks. 

 Mend tears and guard burns on back side of sheets with acid free and reversible mending 
materials. 

 Deacidify sheets (each side of each sheet) after careful testing with Bookkeepers®. This 
commercial solution of magnesium oxide, which neutralizes acidic inks and paper by 
providing an alkaline reserve (after pH and compatibility testing). Random testing ensures an 
8.5 pH with a deviation of no more than ± .5. 

 Encapsulate each sheet in a Lay Flat Archival Polyester Pocket™. Each custom envelope is 
composed of Skyroll SH72S® Mylar and includes a patented lay flat design. Dimensions match 
the “book block” dimensions, with a 1¼” binding margin. 

 Re-bind in custom-fitted and stamped archival quality binder. Each binder is manufactured on 
a per-book basis and sized to 1/4” incremental capacities. This binder is available with four 
hubs, a gold-tooled spine, and is roller shelf-compatible. A volume may return split due to the 
added weight of the Mylar, depending on page count. 

 A dedication/treatment report is included in each binder. 
 

Image—Archival Image Capture, Image Processing, Clean Up, & Enhancements (IM) 
 Capture images at a minimum of 300 dpi at 256 gray levels, ensuring the highest quality for 

poor contrast and legibility. Gray-scale ensures optimum resolution for each page. 
 Maps will be captured at a minimum of 600 dpi. Full color, gray scale and black and white will 

be determined with each document type/book. 
 Images accumulate as Group IV bi-tonal images in a standard PDF or TIFF format. 

WideTek 
This wide-format duplex scanner digitizes 
two-sided printed documents up to 36” in 
width. The scanner needs only 2.5 seconds 
to scan 
both sides of the page in a single pass at 

a resolution of 300 dpi. This scanner 
ensures the best possible gentle 
document transport and digitizes historical 
and fragile documents without damage 
to the source document. 

SCOPE OF SERVICES 
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Date Signature/Title of Authorized Official 

PROPOSAL ACCEPTANCE 
Payment Terms: Pay 50% upon executed agreement with the balance due upon project completion. 

 
 

 IMAGE PERFECT, Kofile’s proprietary software, ensures the optimum image quality with custom 
image clean up and enhancements such as deskew, despeckle, character repair, polarity 
reversal, and zonal processing. 

 Crop excess blank space around image. This may involve manual cropping to insure best 
quality image. 

 Images are named (tagged for the directory file structure) at case level by book, volume, and 
page (or other requested fields). 

 Images are grouped (stapled) together to form documents. Cases are grouped and indexed 
to form documents by case number. 

 Page Validation (automated PG. numbering for validation). 
 If applicable, images are optimized and scaled for system output. 
 If requested, annotations are supported to enable the electronic addition (either custom or 

Book/Volume/Page) on the digital image to assist in recording keeping. 
 When multiple documents (Deeds, Birth Record, etc.) exist on a single page, images are split 

so that each document is viewable individually. In the case of Vitals, this service incurs 
additional charges. 

 STITCHING: If identified, images receive stitching where necessary, such as entries that 
horizontally span the length of more than one page. Amendments are stitched to the 
appropriate Certificate and indexed in place of the original Certificate. 

 Jefferson County District Clerk receives a MASTER (e.g., CD, DVD, ftp, flash drive) in a medium 
suitable to the project size. 

 Kofile can hold a security copy of all images for safekeeping. 

 
PROJECT PRICING 
Without a signed agreement, prices are good for 90 days. All pricing is based on estimated page 
counts. Final billing occurs on actuals per mutually agreed upon pricing; not to exceed the P.O. 
without written authorization. 

 
Jefferson County District Clerk 

Project Overview 
Record Series Volume Level of Service Estimated Total 

Book 1 - 4 PRV/IM $35,000.00 
 

ACCESSIBILITY OF RECORDS 
Records held at Kofile are maintained as private and confidential material. Jefferson County District 
Clerk is guaranteed access to records via email or toll-free fax at our expense. Upon receipt of a 
records request, Kofile will flag the requested record and verify inventory control, pull supporting 
paperwork, and email/fax a response to the approved requester or alternate. The turnaround time for 
a records request will meet or exceed requirements. 

 
Please note that all records (including volumes, documents, digital images, metadata or microfilm) 

  serviced by Kofile shall remain the property of Jefferson County District Clerk. This policy applies to any  
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agreement, verbal or written, between Jefferson County District Clerk and Kofile. 
 

The records are not used by Kofile other than in connection with providing the services pursuant to 
any agreement between Kofile and Jefferson County District Clerk. The records are not commercially 
exploited by or on behalf of Kofile, its employees, officers, agents, in-vitees or assigns, in any respect. 

 

Please let me know if you have any questions. We look forward to serving Jefferson County District 
Clerk and to working together for the preservation and access of its public and historical assets. 

 

Sincerely, 

Billy Gerwick 

Billy Gerwick 
c: (832) 373-9124 
e: billy.gerwick@kofile.com 

rac 
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Resolution No.   
 
The State of Texas  )( 
County of Jefferson  )( 
City of Beaumont, Texas )(  Know All by These Present 
City of Port Arthur, Texas )( 
       
 

Inter-Local Agreement  
Between the County of Jefferson, Texas; City of Beaumont, Texas; and City of Port Arthur, Texas 
2023 Edward Byrne Justice Assistance Grant (JAG) Program Award  
 
This Agreement is made and entered into this ______ day of  __________________  2023, by and 
between The County of Jefferson, Texas acting by and through its governing body, the 
Commissioners Court;  the City of Beaumont, Texas acting by and through its governing body, 
the City Council; and the City of Port Arthur, Texas acting by and through its governing body, the 
City Council, witnesseth: 
 
WHEREAS, each governing body, in performing governmental functions or in paying for the performance of 
governmental functions hereunder, shall make that performance or those payments from current revenues 
legally available to that party: and  
 
WHEREAS, each governing body finds that the performance of this Agreement is in the best interests of all 
parties, that the undertaking will benefit the public, and that the division of costs fairly compensates the 
performing party for the services or functions under this agreement: and  
 
WHEREAS, the total funding allocation is $140,698; and the City of Beaumont, Texas, and the City of Port 
Arthur, Texas, agree to provide Jefferson County, Texas $21,105 from the JAG award and the City of 
Beaumont, Texas, and the City of Port Arthur, Texas agree to allocate the remaining funds as follows:  
 
$86,496 to the City of Beaumont, Texas, and $33,097 to the City of Port Arthur, Texas.  
 
WHEREAS, Jefferson County, Texas, the City of Beaumont, Texas, and the City of Port Arthur, Texas, 
believe it to be in their best interests to reallocate the JAG funds.  
 
NOW THEREFORE, Jefferson County, Texas, the City of Beaumont, Texas, and the City of Port 
Arthur, Texas agree as follows: 
 
Section 1.             
The City of Beaumont, Texas and the City of Port Arthur, Texas agree to provide Jefferson County, Texas  
$21,105 from the JAG award; and the City of Beaumont, Texas and the City of Port Arthur, Texas agree to 
allocate the remaining funds as follows:  
 
$86,496 to the City of Beaumont, Texas; and $33,097 to the City of Port Arthur, Texas. 
    
Section 2.  
Jefferson County, Texas agrees to use the funding for equipment purchases and/or Technology 
Enhancement until 2026. 
 
The City of Beaumont, Texas agrees to use the funding for equipment purchases and/or Technology 
Enhancement until 2026. 
 
The City of Port Arthur, Texas agrees to use the funding for equipment purchases and/or Technology 
Enhancement until 2026. 
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Section 3. 

Each party to this agreement will be responsible for its own actions in providing services under this 

Agreement and shall not be liable for any civil liability that may arise from the furnishing of the services by 

the other party. 


Section 4. 

The parties to this Agreement do not intend for any third party to obtain a right by virtue of this Agreement. 


Section 5. 

By entering into this Agreement, the parties do not intend to create any obligations express or implied other 

than those set out herein; further, this Agreement shall not create any rights in any party not a signatory 

hereto. 


Section 6. 

The City of Beaumont agrees to act as the fiscal agent in applying for, dispersing, monitoring, and reporting 

for this JAG funding. 


City of Beaumont, Texas 


CITY MANAGER 


City of Port Arthur, Texas 


CITY MANAGER 


Jefferson County, Texas 


*By law, the District Attorney's Office may only advise or approve contracts or legal documents on behalf of 
its clients. It may not advise or approve a contract or legal document on behalf of other parties. Our view of 
this document was conducted solely from the legal perspective of our client. Our approval of this document 
was offered solely for the benefit of our client. Other parties should not rely on this approval and should 
seek review and approval by their own respective attorney(s). 
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OMB No. 1121-0329 
Expires  12/31/2023 

U.S. Department of Justice 
Office of Justice Programs 
Bureau of Justice Assistance 

BJA FY 23 Edward Byrne Memorial Justice Assistance Grant (JAG) Program -
 Local Solicitation 

Assistance Listing Number #  16.738 

Grants.gov Opportunity Number: O-BJA-2023-171790 

Solicitation Release Date:     June 30, 2023 12:00 PM ET  

Application Grants.gov Deadline:    August 24, 2023 8:59 PM ET  

Application JustGrants Deadline:    August 31, 2023 8:59 PM ET 

Overview 

The U.S. Department of Justice (DOJ), Office of Justice Programs (OJP), Bureau of 
Justice Assistance (BJA) seeks applications for funding under the Edward Byrne 
Memorial Justice Assistance Grant (JAG) Program. This program furthers the DOJ’s 
mission by assisting state, local, and tribal jurisdictions’ efforts to prevent or reduce crime 
and violence and to improve the fair administration of the justice system. 

This solicitation incorporates guidance provided in the OJP Grant Application Resource 
Guide which provides additional information for applicants to prepare and submit 
applications to OJP for funding. If this solicitation expressly modifies any provision 
in the OJP Grant Application Resource Guide, the applicant is to follow the 
guidelines in this solicitation as to that provision. 

This solicitation expressly modifies the OJP Grant Application Resource Guide by not 
incorporating the “Limitation on Use of Award Funds for Employee Compensation; 
Waiver” provisions in the “Financial Information” section of the OJP Grant Application 
Resource Guide. 

Solicitation Categories 
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Competition ID Category * Number 
of 
Awards 

Dollar 
Amount for 
Award 

Performance 
Start Date 

Performance 
Duration 
(Months) 

C-BJA-2023-00104-PROD 

Category 1– 
Applicants with 
eligible 
allocation 
amounts of less 
than $25,000 

678 $10,420,302 10/1/22 
12:00 AM 24 

C-BJA-2023-00105-PROD 

Category 
2–Applicants 
with eligible 
allocation 
amounts of 
$25,000 or more 

618 92,358,317 10/1/22 
12:00 AM 48 

Eligible Applicants: 
City or township governments, County governments, Native American tribal governments 
(Federally recognized), Special district governments 

By law, for purposes of the JAG Program, the term “units of local government” includes a 
town, township, village, parish, city, county, borough, or other general-purpose political 
subdivision of a state; or it may be a federally recognized American Indian tribal 
government that performs law enforcement functions (as determined by the Secretary of 
the Interior). A unit of local government also may be any law enforcement district or 
judicial enforcement district established under applicable state law with authority to 
independently establish a budget and impose taxes; for example, in Louisiana, a unit of 
local government means a district attorney or parish sheriff. The eligible allocations by 
state for the fiscal year (FY) 2023 JAG Program can be found at: https://bja.ojp.gov/ 
program/jag/fy-2023-allocations. 

Eligible allocations under the JAG Program are posted annually on the JAG web page. 
See the Allocation Determination and Units of Local Government Requirements 
Regarding Use of JAG Funds section for more information. Applicants with eligible 
allocation amounts of less than $25,000 will apply to Category 1, and applicants 
with eligible allocation amounts of $25,000 or more will apply to Category 2. 

Contact Information 

For assistance with the requirements of this solicitation, contact the OJP Response 
Center at 800-851-3420, 301-240-6310 (TTY for hearing-impaired callers only), or 
grants@ncjrs.gov.The OJP Response Center operates from 10:00 a.m. to 6:00 p.m. 
eastern time (ET) Monday–Friday, and 10:00 a.m. to 8:00 p.m. ET on the solicitation 
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close date. 

Submission Information 

Registration: Before submitting an application, all applicants must register with the 
System for Award Management (SAM). You must renew and validate your registration 
every 12 months. If you do not renew your SAM registration, it will expire. An expired 
registration can delay or prevent application submission in Grants.gov and JustGrants. 
Registration and renewal can take up to 10 business days to complete. 

Submission: Applications must be submitted to DOJ electronically through a two-step 
process via Grants.gov and JustGrants. 

Step 1: The applicant must submit by the Grants.gov deadline the required Application 
for Federal Assistance standard form (SF-424) and a Disclosure of Lobbying 
Activities (SF-LLL) form when they register in Grants.gov at https://www.grants.gov/ 
web/grants/register.html. Submit the SF-424 and SF-LLL as early as possible, but no 
later than 48 hours before the Grants.gov deadline. If an applicant fails to submit in 
Grants.gov, they will be unable to apply in JustGrants. 

For technical assistance with submitting the SF-424 and an SF-LLL in Grants.gov, 
contact the Grants.gov Customer Support Hotline at 800-518-4726, 606-545-5035, 
Grants.gov Customer Support, or support@grants.gov. The Grants.gov Support Hotline 
operates 24 hours a day, 7 days a week, except on federal holidays. 

Step 2: The applicant must submit the full application, including attachments, in 
JustGrants at JustGrants.usdoj.gov by the JustGrants application deadline. 

For technical assistance with submitting the full application in JustGrants, contact the 
JustGrants Service Desk at 833-872-5175 or JustGrants.Support@usdoj.gov. The 
JustGrants Service Desk operates 7 a.m. to 9 p.m. ET Monday–Friday and 9 a.m. to 5 
p.m. ET on Saturday, Sunday, and federal holidays. 

OJP encourages applicants to review, the “How to Apply” section in the OJP Grant 
Application Resource Guide and the JustGrants website for more information, resources, 
and training. Applicants should maintain all receipts and confirmations received from 
SAM.gov, Grants.gov, JustGrants systems. 
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Program Description 

Overview 

OJP is committed to advancing work that promotes civil rights and racial equity, 
increases access to justice, supports crime victims and individuals impacted by the 
justice system, strengthens community safety and protects the public from crime and 
evolving threats, and builds trust between law enforcement and the community. 

With this solicitation, the Bureau of Justice Assistance (BJA) seeks to award Edward 
Byrne Memorial Justice Assistance Grant (JAG) Program funds to eligible units of local 
government. (BJA will issue a separate solicitation for applications from states). 

For more information on the JAG Program, please refer to the JAG Fact Sheet and/or 
JAG Frequently Asked Questions (FAQs). 

Statutory Authority: The JAG Program is authorized by Title I of Public Law 90-351 
(generally codified at 34 U.S.C. 10151-10726), including subpart 1 of part E (codified at 
34 U.S.C. 10151-10158); see also 28 U.S.C. 530C(a). 

Specific Information 

Statutory Formula 
JAG awards are based on a statutory formula that is fully described within the JAG 
Technical Report. Once each fiscal year’s overall JAG Program funding level is 
determined, BJA works with the Bureau of Justice Statistics to begin a four-step grant 
award calculation process, which, in general, consists of: 

1. Computing an initial JAG allocation for each state, based on its share of violent 
crime and population (weighted equally). 

2. Reviewing the initial JAG allocation amount to determine if the state allocation is 
less than the minimum award amount defined in the JAG legislation (0.25 percent 
of the total). If this is the case, the state is funded at the minimum level, and the 
funds required for this are deducted from the overall pool of JAG funds. Each of the 
remaining states receives the minimum award plus an additional amount based on 
its share of violent crime and population. 

3. Dividing each state’s final award amount (except for the territories and the District 
of Columbia) between the state and its units of local governments at rates of 60 
and 40 percent, respectively. 

4. Determining award allocations for the units of local government, which are based 
on their proportion of the state’s 3-year violent crime average. If the “eligible award 
amount” for a particular unit of local government, as determined on this basis, is 
$10,000 or more, then the unit of local government is eligible to apply directly to 
OJP (under the JAG Local Solicitation) for a JAG award. If the “eligible award 
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amount” for a particular unit of local government, as determined on this basis, is 
less than $10,000, the funds are not made available for a direct award to that 
particular unit of local government, but instead are added to the amount that is 
awarded to the state. 

Allocation Determination and Units of Local Government Requirements Regarding 
Use of JAG Funds 
Eligible allocations under JAG are posted annually on the JAG web page. 

According to the JAG Program statute, a “disparity” may exist between the funding 
eligibility of a county and its associated municipalities. See 34 U.S.C. § 10156(d)(4). 
Units of local government identified by BJA as disparate must select a fiscal agent that 
will submit an application for the allocation to include all disparate municipalities. A 
memorandum of understanding (MOU) that identifies which jurisdiction will serve as the 
applicant or fiscal agent for joint funds must be completed and signed by each 
participating jurisdiction’s authorized representative. Once an award is made, the fiscal 
agent will be responsible for distributing award funds to the other jurisdictions in the 
disparate group through subawards that include all appropriate award conditions. To 
verify eligibility, an applicant should visit the JAG web page and click on their respective 
state and note the following regarding the state’s allocation table: 

1. Disparate units of local government are listed in shaded groups, in alphabetic order 
by county. Units of local government identified as disparate must select one unit of 
local government to submit an application on behalf of the disparate group. 

2. Counties that have an asterisk (*) under the “Direct Allocation" column did not 
submit the level of violent crime data to qualify for a direct award from BJA but are 
in the disparate grouping indicated by the shaded area. The JAG legislation 
requires these counties to remain a partner with the local jurisdictions receiving 
funds and must be a signatory on the required MOU. 

3. Direct allocations are listed alphabetically below the shaded disparate groupings. 

Please note that disparate jurisdictions do not need to abide by the listed 
individual allocations, which are provided for information only. Jurisdictions in a 
funding disparity are responsible for determining individual amounts within the 
Eligible Joint Allocation and documenting individual allocations in the MOU. See 
the JAG FAQs for more information. A sample MOU is also available. 

Statutory Program Areas 
In general, JAG funds awarded to a unit of local government under the FY 2023 program 
may be used to hire additional personnel and/or purchase equipment, supplies, 
contractual support, training, technical assistance, and information systems for criminal 
justice or civil proceedings, including for any one or more of the following program areas: 

1. Law enforcement programs. 
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2. Prosecution and court programs. 
3. Prevention and education programs. 
4. Corrections and community corrections programs. 
5. Drug treatment and enforcement programs. 
6. Planning, evaluation, and technology improvement programs. 
7. Crime victim and witness programs (other than compensation). 
8. Mental health programs and related law enforcement and corrections programs, 

including behavioral programs and crisis intervention teams. 
9. Implementation of state crisis intervention court proceedings and related programs 

or initiatives, including, but not limited to, mental health courts, drug courts, 
veterans courts, and extreme risk protection order programs. 

In connection with all of the above purposes, it should be noted that the statute defines 
“criminal justice” as “activities pertaining to crime prevention, control, or reduction, or the 
enforcement of the criminal law, including, but not limited to, police efforts to prevent, 
control, or reduce crime or to apprehend criminals, including juveniles, activities of courts 
having criminal jurisdiction, and related agencies (including but not limited to 
prosecutorial and defender services, juvenile delinquency agencies and pretrial service 
or release agencies), activities of corrections, probation, or parole authorities and related 
agencies assisting in the rehabilitation, supervision, and care of criminal offenders, and 
programs relating to the prevention, control, or reduction of narcotic addiction and 
juvenile delinquency.” 

BJA Areas of Emphasis 
BJA recognizes that many state and local justice systems currently face challenging 
fiscal environments and an important, cost-effective way to relieve those pressures is to 
share or leverage resources through cooperation among federal, state, and local law 
enforcement. Key areas of priority for BJA include advancing justice system reform 
efforts, advancing racial equity and support for underserved communities, preventing and 
combating hate crimes, crime and violence reduction strategies, and community violence 
intervention (CVI) approaches. BJA encourages recipients of FY 2023 JAG funds to 
consider coordination with federal law enforcement agencies and other stakeholders, 
including communities most impacted by crime and violence, in addressing these 
challenges. Additional details on the BJA areas of emphasis can be found below: 

Advancing Justice System Reform Efforts 
The justice system serves an important role in protecting communities and seeking 
justice for victims. For the justice system to serve that role effectively, it must be 
fair, open, and equitable; utilize evidence-based approaches; and promote 
restorative practices and rehabilitation. For far too long, however, the justice 
system has not lived up to its promise. Racial bias and injustice and overly harsh 
sentences have swelled correctional populations which not only exacerbates 
distrust in the justice system, but also destabilizes the wellbeing of communities. To 
build strong, safe, and healthy communities, it is critical to address the underlying, 
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entrenched issues of inequity and disparity in the criminal justice system so that all 
persons receive equal treatment under the law. Jurisdictions must carefully review 
the ways in which the structures and incentives within their own systems are driving 
correctional populations and racial disparities and realign operations and target 
resources toward community solutions. 

Consistent with President Biden’s Executive Order 14074, Advancing Effective, 
Accountable Policing and Criminal Justice Practices To Enhance Public Trust and 
Public Safety, and the Safer America Plan, DOJ is committed to advancing bold, 
effective justice reform solutions that deliver safety, equity, and justice for all. 
Justice system reform includes, but is not limited to, a wide range of investments in 
community safety and justice such as accountability of law enforcement to build 
community trust, alternatives to incarceration, community supervision reforms, 
support for mental health and substance use treatment services, community-driven 
programs and partnerships, and enhancing pretrial processes, Efforts to continue to 
address the backlog of court cases created during the pandemic would fall in this 
category. BJA encourages JAG recipients to utilize funding for projects that 
promote all aspects of justice system reform. 

Advancing Racial Equity and Support for Underserved Communities 
Consistent with the Presidential Memorandum on Restoring the Department of 
Justice’s Access-to-Justice Function and Reinvigorating the White House Legal Aid 
Interagency Roundtable and Executive Order 13985, Advancing Racial Equity and 
Support for Underserved Communities Through the Federal Government, DOJ is 
committed to ensuring equal access to justice and identifying and reducing 
disparities that exist throughout the criminal and civil legal systems, and to remove 
barriers to ensure equal opportunity for people of color and for communities that 
have been historically underserved, marginalized, and adversely affected by 
inequality. This commitment is evidenced by the April 14, 2022, Equity Action Plan 
designed to increase equity, opportunity, and resources for the most vulnerable 
communities. 

BJA encourages JAG recipients to utilize funds to support efforts at the state, 
territory, local, and tribal levels to institute more effective and equitable criminal 
justice policies and practices, foster public trust, and enhance public safety and 
security by increasing engagement with community members and building 
partnerships with community organizations to develop a shared vision and 
approach to addressing crime. This includes support for strategies to ensure the 
protection of defendants’ and incarcerated individuals’ constitutional rights and 
safety and efforts to address wrongful convictions and conviction integrity. This also 
includes supporting technological or personnel upgrades to provide more equitable 
access to justice, including language access resources, resources to better serve 
those with disabilities, and indigent defense services. Finally, this can include 
efforts to build partnerships between the criminal justice system and nonprofits to 
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provide support for collaborative, community-driven and informed efforts, such as 
community-based diversion programs outside of the criminal justice system, 
increasing access to resources to support the right to counsel, and developing 
community-driven and informed prevention programs or responses to violent crime. 

Preventing and Combating Hate Crimes 
Hate crimes (sometimes called bias-motivated crimes) are criminal offenses 
motivated by some form of bias toward victims based on their perceived or actual 
race, color, ethnicity, religion, national origin, sexual orientation, gender, gender 
identity, or disability. Hate crimes have a devastating effect beyond the harm 
inflicted on any one victim. They reverberate through families, communities, and 
the entire nation as others fear that they too may be threatened, attacked, or forced 
from their homes because of what they look like, who they are, where they worship, 
who they love, or whether they have a disability. As with most other crimes, hate 
crimes in the United States are primarily investigated under state law and 
prosecuted by local, state, and tribal authorities. However, reluctance from victims 
and witnesses to contact law enforcement about hate crime incidents may arise 
from perceptions of bias, distrust of law enforcement or the criminal justice system, 
or barriers such as language or concerns about immigration status. Hate crimes are 
chronically underreported to and under-identified by law enforcement. Tools such 
as the U.S. Bureau of Justice Statistics’ National Crime Victimization Survey 
(NCVS) and the Federal Bureau of Investigation’s (FBI’s) Uniform Crime Reporting 
(UCR) program shed some light on trends among those hate crimes reported to law 
enforcement or through NCVS. Although hate crimes are often underreported, in 
recent years, there have been alarming spikes in hate crimes and threats of 
violence across the country, often fueled by online hate forums. In 2021 and 2022, 
there were several attacks on houses of worship, threats against Historically Black 
Colleges and Universities, and increased attacks on Asian Americans. Though 
many jurisdictions are facing significant increases in hate crimes and hate 
incidents, a recent research study and survey from the National Institute of Justice 
(NIJ) indicates that many state and local law enforcement agencies do not have 
adequate tools to identify, investigate, and respond to hate crimes, and only 23 
percent of law enforcement agencies that responded to the survey reported any 
hate crime investigations in 2018. 

In September 2022, Attorney General Merrick Garland announced that all 94 U.S. 
Attorneys’ offices would be implementing the United Against Hate Program and 
emphasized that eliminating hate and bias-motivated crimes is one of DOJ’s top 
priorities, and combating hate crimes and promoting trust and accountability in law 
enforcement was one of the Department’s priority goals for fiscal year 2023. BJA 
encourages JAG recipients to utilize funding to promote change and accountability 
by supporting state, local, and tribal efforts to prevent hate crimes, improve data 
collection and reporting of hate-related criminal offenses and incidents, and 
promote efforts to fully investigate and prosecute hate crimes when they do occur. 
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This includes ensuring those agencies that have not yet transitioned to the National 
Incident Based Reporting System (NIBRS) do so expeditiously to ensure that 
national hate crime statistics are as accurate as possible. More information on 
BJA’s portfolio addressing hate crimes, including the Emmett Till Cold Case 
Investigations and Matthew Shepard and James Byrd, Jr. Hate Crimes programs, 
can be found at: Hate Crime | Bureau of Justice Assistance (ojp.gov). 

Crime and Violence Reduction Strategies 
The Biden–Harris Administration and DOJ have made crime and violence reduction 
a top priority. In May 2022, President Biden signed Executive Order 14074, 
Advancing Effective, Accountable Policing and Criminal Justice Practices to 
Enhance Public Trust and Public Safety, which states, “since early 2020, 
communities around the country have faced rising rates of violent crime, requiring 
law enforcement engagement at a time when law enforcement agencies are 
already confronting challenges of staffing shortages and low morale.” According to 
an analysis of 27 cities conducted by the Council on Criminal Justice, the number 
of homicides in 2022 declined 4 percent over 2021, yet the homicide rate remained 
34 percent higher than 2019 levels. Also, preliminary data compiled by the National 
Law Enforcement Officers Memorial Fund indicate that as of December 31, 2022, 
226 federal, state, tribal, and local law enforcement officers died in the line of duty 
in 2022. Line-of-duty-related deaths continue to be a top concern. Sixty-four law 
enforcement officers were killed feloniously by firearms in 2022, which is an 
increase over the historical number of deaths by gunfire seen in the prior decade 
(2010–2020 saw an average of 53). 

BJA encourages JAG grantees to invest funds to tailor programs and responses to 
state and local crime issues through the use of data and analytics; coordinate with 
United States Attorneys and Project Safe Neighborhoods grantees in order to 
leverage funding for crime and violence reduction projects and coordinate their law 
enforcement activities with those of federal law enforcement agencies such as the 
FBI, the Bureau of Alcohol, Tobacco, Firearms and Explosives, the Drug 
Enforcement Administration, the United States Marshals Service, and the 
Department of Homeland Security; and form partnerships with federal, state, and 
local law enforcement and prosecutors to identify persons who use guns to commit 
a crime and who purchase or sell guns illegally. This includes ensuring that persons 
prohibited from purchasing firearms (see e.g.,18 U.S.C. § 922(g)) are deterred from 
doing so by enhancing complete, accurate, and timely access to the FBI’s National 
Instant Criminal Background Check System (NICS) and the timely submission of all 
necessary records into the FBI databases, which will help prevent illegal transfers 
of firearms to those who are prohibited from owning firearms under current law. 
BJA also encourages JAG grantees to invest in implementing programs that 
provide training, assistance, and resources to law enforcement agencies to mitigate 
the current crisis in law enforcement recruitment and retention, bolster the security 
of at-risk places of worship such as synagogues, churches, and mosques, provide 
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security for prosecutors and elections, enhanced community policing and crime 
prevention, enforcement of commonsense gun laws, and upgrade systems and/or 
purchase technology that support agency strategies to reduce violent crime and 
enhance their capacity to better address crime. 

Community Based Violence Intervention (CVI) Approaches 
In April 2021, the Biden–Harris Administration announced historic investments in 
CVI efforts to combat the gun violence epidemic. CVI is an approach that uses 
evidence-informed strategies to reduce violence through tailored, community-
centered initiatives. These multidisciplinary strategies engage individuals and 
groups to prevent and disrupt cycles of violence and retaliation and establish 
relationships between individuals and community assets to deliver services that 
save lives, address trauma, provide opportunity, and improve the physical, social, 
and economic conditions that drive violence. On February 16, 2023, Attorney 
General Garland delivered remarks at a convening of grantees under OJP’s 
Community Based Violence Intervention and Prevention Initiative. He emphasized 
that DOJ’s approach to disrupting violent crime is: “centered on our partnerships – 
both with the communities harmed by violent crime and with the law enforcement 
agencies that protect those communities. Our approach is centered on building 
public trust. We know that we cannot do our jobs effectively without the trust of the 
communities we serve. Our department-wide anti-violent crime strategy leverages 
the resources of our federal prosecutors, agents, investigators, grant programs, 
and criminal justice experts towards those ends. We are working closely with local 
and state law enforcement agencies, with officials across government, and with the 
communities most affected by this violence, and with the community organizations 
on the front lines – all toward one goal: the goal of making our communities safer.” 

BJA encourages JAG recipients to invest JAG funds to tailor programs to build 
strong, sustained partnerships with community residents and organizations to 
support CVI work in communities most impacted by violent crime. CVI strategies 
typically focus on high-risk individuals and gang and gun violence as well as the 
historical and structural challenges that often contribute to community violence. CVI 
strategies should involve holistic, coordinated interventions attending to the multiple 
needs of individuals at high risk of gang and gun violence. For example, hospital-
based violence intervention programs use credible messengers to connect with 
victims of gun violence while they are still in the hospital, and then wraparound 
services are typically provided to them such as behavioral health support, 
employment access, housing advocacy, and family support. More information on 
CVI strategies is available through BJA’s National Training and Technical 
Assistance Center (NTTAC) and on BJA’s website at: https://bja.ojp.gov/program/ 
community-violence-intervention/overview. BJA encourages JAG recipients to 
partner with organizations with existing CVI strategies to support and enhance 
those programs, which may include organizations funded under OJP’s Community 
Based Violence Intervention and Prevention Initiative (CVIPI). To identify and learn 
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more about existing CVIPI grantees, review OJP’s CVIPI web page and FY 2022 
CVIPI award information. In addition, jurisdictions looking to implement those 
strategies can request training and technical assistance (TTA) on the NTTAC 
website. 

Additional Uses of JAG Funds 
JAG funds awarded under this FY 2023 solicitation may also be used to: 

Support reentry projects with the goal of improving outcomes for incarcerated 
individuals returning to the community from prison or jail. 
Support projects related to preventing, detecting, seizing, and/or stopping the 
presence and use of contraband cellphones within correctional facilities. This 
includes the purchasing of managed access systems and other mitigation 
technologies (as permitted by applicable law). 
Purchase fentanyl and methamphetamine detection equipment, including handheld 
instruments and training for law enforcement safety, as well as opioid reversal 
agents. 
Purchase drug-detection canines to combat the rise of drug trafficking, including 
that of methamphetamines. 
Support efforts to seal and expunge criminal history information in accordance with 
state laws and policies. 
Support efforts to attract and retain an all-inclusive, diverse, expert, and 
accountable law enforcement workforce, with a focus on gender and racial 
diversity. 
Support virtual reality de-escalation training. 
Purchase humane remote restraint devices that enable law enforcement to restrain 
an uncooperative subject without inflicting pain. 
Purchase gunfire detection technology. 
Promote data sharing and sex offender monitoring. 

Additionally, JAG funds awarded under this FY 2023 solicitation may be used for any 
purpose indicated here: Purposes for Which Funds Awarded Under the Edward Byrne 
Memorial Justice Assistance Grants (JAG) Program May Be Used (ojp.gov). 

Limitations on the Use of JAG funds 
Administrative Costs — Up to 10 percent of a JAG award, including up to 10 percent of 
any earned interest, may be used for costs associated with administering the award, 
which can include indirect costs. 

Supplanting — JAG funds may not be used to supplant state or local funds but must be 
used to increase the amount of such funds that would, in the absence of federal funds, 
be made available. See the JAG FAQs for examples of supplanting. Although 
supplanting is prohibited, BJA encourages the leveraging of federal funding. 
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Matching Funds — Absent specific federal statutory authority to do so, JAG award funds 
may not be used as a match for other federal awards. 

Prohibited and Controlled Equipment and Associated Procedures under JAG — The 
JAG statute, at 34 U.S.C. § 10152(d), specifically identifies a list of prohibited items. In 
addition, consistent with Executive Order 14074, Advancing Effective, Accountable 
Policing and Criminal Justice Practices To Enhance Public Trust and Public Safety of 
May 25, 2022, the use of OJP grant funds for the purchase or transfer of certain 
equipment has been designated as prohibited or controlled starting with FY 2023 OJP 
grant funds. Details and associated procedures for requesting prior approval, where 
applicable, can be found in the JAG Prohibited and Controlled Equipment Guidance and 
the JAG FAQs. 

Note: The use of BJA grant funds for unmanned aircraft systems (UAS), including 
unmanned aircraft vehicles (UAV) and/or any accompanying accessories to support UAS 
or UAV devices/systems, is unallowable. 

Other Program Requirements 
A unit of local government that applies for and receives an FY 2023 JAG award must 
note the following: 

Trust Fund — Units of local government may draw down JAG funds either in advance or 
on a reimbursement basis. To draw down in advance, a trust fund must be established in 
which to deposit the funds. The trust fund must be in an interest-bearing account, unless 
one of the exceptions in 2 C.F.R. § 200.305(b)(8) apply. If subrecipients draw down JAG 
funds in advance, they also must establish a trust fund in which to deposit the funds. For 
additional information, see 2 C.F.R. § 200.305. 

Minimum Requirements for Extreme Risk Protection Order Programs (ERPOs) — 
ERPOs must include, at a minimum— 

1. Pre-deprivation and post-deprivation due process rights that prevent any violation 
or infringement of the Constitution of the United States, including, but not limited to, 
the Bill of Rights and the substantive or procedural due process rights guaranteed 
under the fifth and 14th amendments to the Constitution of the United States, as 
applied to the states and as interpreted by state courts and United States courts 
(including the Supreme Court of the United States). Such programs must include, 
at the appropriate phase to prevent any violation of constitutional rights, at 
minimum, notice, the right to an in-person hearing, an unbiased adjudicator, the 
right to know opposing evidence, the right to present evidence, and the right to 
confront adverse witnesses. 

2. The right to be represented by counsel at no expense to the government. 
3. Pre-deprivation and post-deprivation heightened evidentiary standards and proof 

which mean not less than the protections afforded to a similarly situated litigant in 
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federal court or promulgated by the state's evidentiary body, and sufficient to 
ensure the full protections of the Constitution of the United States, including, but not 
limited to, the Bill of Rights and the substantive and procedural due process rights 
guaranteed under the fifth and 14th amendments to the Constitution of the United 
States, as applied to the states and as interpreted by state courts and United 
States courts (including the Supreme Court of the United States). The heightened 
evidentiary standards and proof under such programs must, at all appropriate 
phases to prevent any violation of any constitutional right, at minimum, prevent 
reliance upon evidence that is unsworn or unaffirmed, irrelevant, based on 
inadmissible hearsay, unreliable, vague, speculative, and lacking a foundation. 

4. Penalties for abuse of the program. 

Certifications and Assurances by the Chief Executive of the Applicant Government 
(which incorporates the 30-day governing body review requirement) — A JAG application 
is not complete, and a unit of local government may not access award funds, unless the 
chief executive of the applicant unit of local government (e.g., the mayor) properly 
executes, and the unit of local government submits, the “Certifications and Assurances 
by the Chief Executive of the Applicant Government.” The most up-to-date version of this 
certification can be found at: FY23 JAG - Certifications and Assurances by the Chief 
Executive of the Applicant Government. Please note that this certification contains 
assurances that the governing body notification and public comment requirements, which 
are required under the JAG statute (at 34 U.S.C. § 10153(a)(2)), have been satisfied. 

OJP will not deny an application for an FY 2023 award for failure to submit these 
“Certifications and Assurances by the Chief Executive of the Applicant Government” by 
the application deadline, but a unit of local government will not be able to access award 
funds (and its award will include a condition that withholds funds) until it submits these 
certifications and assurances properly executed by its respective chief executive (e.g., 
the mayor). 

Body-worn Cameras (BWCs) — A JAG award recipient that proposes to use FY 2023 
funds to purchase BWC equipment or implement or enhance BWC programs must 
provide to OJP a certification(s) that each direct recipient receiving the equipment or 
implementing the program has policies and procedures in place related to BWC 
equipment usage, data storage and access, privacy considerations, and training. The 
certification form related to BWC policies and procedures can be found at: JAG - Body-
Worn Camera (BWC) Policy Certification. 

A JAG award recipient that proposes to use funds for BWC-related expenses will have 
funds withheld until the required certification is submitted and approved by OJP. If the 
JAG award recipient proposes to change project activities to utilize JAG funds for BWC-
related expenses after the award is accepted, the JAG award recipient must submit the 
signed certification to OJP at that time. 
Further, before making any subaward for BWC-related expenses, the JAG award 
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recipient must collect a completed BWC certification from the proposed subrecipient. Any 
such certifications must be maintained by the JAG award recipient and made available to 
OJP upon request. The BJA BWC Toolkit provides model BWC policies and best 
practices to assist criminal justice departments in implementing BWC programs. 

Apart from the JAG Program, BJA provides funds under the Body-worn Camera Policy 
and Implementation Program (BWCPIP). BWCPIP allows jurisdictions to develop and 
implement policies and practices required for effective program adoption, and to address 
program factors including the purchase, deployment, and maintenance of camera 
systems and equipment; data storage and access; and privacy considerations. Interested 
JAG award recipients may wish to refer to the BWC Partnership Program web page for 
more information. JAG award recipients that are also BWC award recipients may not use 
JAG funds for any part of the 50 percent match required by the BWC Program. 

Body Armor — Body armor purchased with JAG funds may be purchased at any threat 
level, make, or model from any distributor or manufacturer, as long as the following 
requirements are met: The body armor must have been tested and found to comply with 
the latest applicable National Institute of Justice ballistic or stab standards (https:// 
cjtec.org/compliance-testing-program/compliant-product-lists/). In addition, body armor 
purchased must be made in the United States. 

Body armor purchased with JAG funds must be “uniquely fitted vests,” which means 
protective (ballistic or stab-resistant) armor vests that conform to the individual wearer to 
provide the best possible fit and coverage through a combination of (1) correctly sized 
panels and carrier determined through appropriate measurement and (2) properly 
adjusted straps, harnesses, fasteners, flaps, or other adjustable features. Note that the 
requirement that body armor be "uniquely fitted" does not necessarily require body armor 
that is individually manufactured based on the measurements of an individual wearer. In 
support of OJP’s efforts to improve officer safety, the American Society for Testing and 
Materials (ASTM) International has made available the Standard Practice for Body Armor 
Wearer Measurement and Fitting of Armor (Active Standard ASTM E3003) at no cost. 
The Personal Armor Fit Assessment Checklist is excerpted from ASTM E3003. 

A JAG award recipient that proposes to use FY 2023 award funds to purchase body 
armor must provide OJP with a certification(s) that each law enforcement agency 
receiving body armor has a written “mandatory wear” policy in effect (see 34 U.S.C. § 
10202(c)). The certification form related to mandatory wear can be found at: JAG - Body 
Armor Mandatory Wear Policy Certification. Note: A JAG award recipient that proposes 
to use funds for the purchase of body armor will have funds withheld until the required 
certification is submitted and approved by OJP. If the JAG award recipient proposes to 
change project activities to utilize funds for the purchase of body armor after the award is 
accepted, the award recipient must submit the signed certification to OJP at that time. 

Further, before making any subaward for the purchase of body armor, the JAG award 
recipient must collect a completed mandatory wear certification from the proposed 
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subrecipient. Any such certifications must be maintained by the JAG award recipient and 
made available to OJP upon request. A mandatory wear concept and issues paper and a 
model policy are available from the BVP Customer Support Center, which can be 
contacted at vests@usdoj.gov or toll free at 1–877–758–3787. Additional information and 
FAQs related to the mandatory wear policy and certifications can be found in the JAG 
FAQs. 

Apart from the JAG Program, BJA provides funds under the Patrick Leahy Bulletproof 
Vest Partnership (BVP) Program. The BVP Program provides funding to state and local 
law enforcement agencies for the purchase of ballistic-resistant and stab-resistant body 
armor. For more information on the BVP Program, including eligibility and an application, 
refer to the BVP webpage. JAG award recipients should note, however, that funds may 
not be used for any part of the 50 percent match required by the BVP Program. 

Death in Custody Reporting Act (DCRA) — The Death in Custody Reporting Act of 2013 
(Public Law 113-242) requires states to report to the Attorney General information 
regarding the death of any person who is detained, under arrest, in the process of being 
arrested, en route to be incarcerated, or incarcerated at a municipal or county jail, state 
prison, state-run boot camp prison, boot camp prison that is contracted by the state, any 
state or local contract facility, or other local or state correctional facility (including any 
juvenile facility). To comply with DCRA, JAG State Administering Agencies (SAAs) are 
responsible for collecting data on a quarterly basis from local entities including local jails, 
law enforcement agencies, medical examiners, and other state agencies and submitting 
the data to BJA. Units of local government are strongly encouraged to cooperate with 
DCRA data collection efforts within their state. 

Interoperable Communications — Units of local government (including any subrecipients) 
that are using FY 2023 JAG funds for emergency communications activities should 
comply with the SAFECOM Guidance for Emergency Communication Grants 
(SAFECOM Guidance), including provisions on technical standards that ensure and 
enhance interoperable communications. The SAFECOM Guidance is an essential 
resource for entities applying for federal financial assistance for emergency 
communications projects. It provides general information on eligible activities, technical 
standards, and other terms and conditions that are common to most federal emergency 
communications programs. Specifically, the SAFECOM Guidance provides guidance to 
applicants on: 

Recommendations for planning, coordinating, and implementing projects. 
Emergency communications activities that can be funded through federal grants. 
Best practices, policies, and technical standards that help to improve 
interoperability. 
Resources to help grant recipients comply with technical standards and grant 
requirements. 
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SAFECOM Guidance is recognized as the primary guidance on emergency 
communications grants by the Administration, Office of Management and Budget, and 
federal grant program offices. The Cybersecurity & Infrastructure Security Agency (CISA) 
updates the document every year in close coordination with federal, state, local, tribal, 
and territorial stakeholders, and partners. SAFECOM Guidance is applicable to all 
federal grants funding emergency communications. The most recent version of the 
SAFECOM Guidance is available at: https://www.cisa.gov/safecom/funding. 

Additionally, emergency communications projects funded with FY 2023 JAG funds 
should support the Statewide Communication Interoperability Plan (SCIP) and be 
coordinated with the full-time statewide interoperability coordinator (SWIC) in the state of 
the project. As the central coordination point for a state’s interoperability effort, the SWIC 
plays a critical role and can serve as a valuable resource. SWICs are responsible for the 
implementation of SCIP through coordination and collaboration with the emergency 
response community. CISA maintains a list of SWICs for each state and territory. Contact 
ecd@cisa.dhs.gov for more information. All communications equipment purchased with 
FY 2023 JAG Program funding should be identified during the quarterly performance 
measurement reporting. 

DNA Testing of Evidentiary Materials and Uploading DNA Profiles to a Database — If 
JAG Program funds are to be used for DNA testing of evidentiary materials, any resulting 
eligible DNA profiles must be uploaded to the Combined DNA Index System (CODIS), 
the national DNA database operated by the FBI, by a government DNA lab with access 
to CODIS. No profiles generated with JAG funding may be entered into any other 
nongovernmental DNA database without prior written approval from BJA (exceptions 
include forensic genealogy). Additionally, award recipients utilizing JAG funds for forensic 
genealogy testing must adhere to the DOJ Interim Policy Forensic Genealogical DNA 
Analysis and Searching available at: https://www.justice.gov/olp/page/file/1204386/ 
download. For more information about DNA testing as it pertains to JAG, please refer to 
the JAG FAQs. 

Entry of Records into State Repositories — As appropriate and to the extent consistent 
with law, a special condition will be imposed that would require the following: Any 
program or activity that receives federal financial assistance under JAG that is likely to 
generate court dispositions or other records relevant to NICS determinations, including 
any dispositions or records that involve any noncitizen or migrant who is undocumented 
in the United States (18 U.S.C. § 922(g)(5)(A), must have a system in place to ensure 
that all such NICS-relevant dispositions or records are made available in a timely fashion. 

National Incident-based Reporting System — In FY 2016, the FBI formally announced its 
intention to sunset the UCR program’s traditional Summary Reporting System (SRS) and 
replace it with NIBRS by January 1, 2021. By statute, BJA JAG awards are calculated 
using summary part 1 violent crime data from the FBI’s UCR program. Specifically, the 
formula allocations for JAG rely heavily on the ratio of “the average number of part 1 
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violent crimes of the UCR of the FBI reported by such State for the three most recent 
years reported by such State to the average annual number of such crimes reported by 
all States for such years” (34 U.S.C. 10156(a)(1)(B)). In preparation for the FBI’s 2021 
NIBRS compliance deadline, BJA imposed an administrative requirement for JAG award 
recipients that are not NIBRS compliant to dedicate 3 percent of their JAG award toward 
coming into full compliance with the FBI’s NIBRS data submission requirement to both 
encourage and assist jurisdictions in working toward compliance and ensure they 
continue to have critical criminal justice funding available through JAG when SRS 
transitioned to NIBRS. A NIBRS set-aside is NOT required for FY 2023 awards; however, 
JAG recipients are encouraged to continue working toward and/or maintaining NIBRS 
compliance to ensure that JAG eligibility is not affected in future fiscal years. Local 
jurisdictions that are seeking NIBRS compliance certification should reach out directly to 
their respective state agency. Agencies with questions about the certification process 
may contact ucr-nibrs@fbi.gov. More information about NIBRS, including toolkits and 
updates from the FBI Criminal Justice Information Services team, can be found at: 
NIBRS — FBI. 

Goals, Objectives, and Deliverables 

Goals 
In general, the FY 2023 JAG Program is designed to provide units of local government 
with additional personnel, equipment, supplies, contractual support, training, technical 
assistance, and information systems for criminal justice and civil proceedings. 

Objectives 
The objectives are directly related to the JAG Program accountability measures 
described at: https://bja.ojp.gov/sites/g/files/xyckuh186/files/media/document/jag-pmt-
accountability-measures.pdf. 

A unit of local government that receives an FY 2023 JAG award will be required to 
produce various types of reports including quarterly performance reports in BJA’s 
Performance Measurement Tool (PMT), quarterly financial reports in JustGrants, and 
semi-annual progress reports in JustGrants. 

The Goals, Objectives, and Deliverables are directly related to the performance 
measures that show the completed work’s results, as discussed in the Application and 
Submission Information section. 

Evidence-Based Programs 

OJP strongly encourages the use of data and evidence in policymaking and program 
development for criminal justice, juvenile justice, and crime victim services. For additional 
information and resources on evidence-based programs or practices, see the OJP Grant 
Application Resource Guide. 

Information Regarding Potential Evaluation of Programs and Activities 
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OJP may conduct or support an evaluation of the programs and activities funded under 
this solicitation. For additional information and applicable documentation to be included in 
the application, see the OJP Grant Application Resource Guide section entitled 
“Information Regarding Potential Evaluation of Programs and Activities.” 

Federal Award Information 

General Guidance for Federal Award 

Anticipated number of awards BJA expects to make:1296 
Anticipated maximum dollar amount for each award: $4,660,745 
Period of performance start date: October 1, 2022 
Period of performance duration: 24 - 48 months 
Anticipated Total amount to be awarded under solicitation: $102,778,619 

Category 1 — Eligible Allocation Amounts of Less than $25,000: Units of local 
government that are listed on the JAG web page as eligible for an allocation amount of 
less than $25,000 should apply under Category 1. This includes direct and joint 
(disparate) allocations. Category 1 awards of less than $25,000 are 2 years in length. 
Extensions of up to 2 years can be requested for these awards via JustGrants no fewer 
than 30 days prior to the project period end date and will be automatically granted upon 
request. 

Category 2 — Eligible Allocation Amounts of $25,000 or More: Units of local government 
that are listed on the JAG web page as eligible for an allocation amount of $25,000 or 
more should apply under Category 2. This includes direct and joint (disparate) 
allocations. Category 2 awards of at least $25,000 are 4 years in length. Extensions 
beyond this period may be made on a case-by-case basis at the discretion of BJA and 
must be requested via JustGrants no fewer than 30 days prior to the project period end 
date. 

Solicitation Categories 

Competition ID Category * Number 
of 
Awards 

Dollar 
Amount for 
Award 

Performance 
Start Date 

Performance 
Duration 
(Months) 

C-BJA-2023-00104-PROD 

Category 1– 
Applicants with 
eligible 
allocation 
amounts of less 
than $25,000 

678 $10,420,302 10/1/22 
12:00 AM 24 

Category 
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C-BJA-2023-00105-PROD 2–Applicants 
with eligible 
allocation 
amounts of 
$25,000 or more 

618 92,358,317 10/1/22 
12:00 AM 

48 

Awards, Amounts and Durations 

Type of Award 

BJA expects to make awards under this solicitation as grants. See the “Administrative, 
National Policy, and Other Legal Requirements” section of the OJP Grant Application 
Resource Guide for a brief discussion of important statutes, regulations, and award 
conditions that apply to many (or in some cases, all) OJP grants. 

Financial Management and System Controls 

Award recipients and subrecipients (including recipients or subrecipients that are pass-
through entities) must, as described in the Part 200 Uniform Requirements as set out at 2 
C.F.R. 200.303, comply with standards for financial and program management. See the 
OJP Grant Application Resource Guide for additional information. 

Budget Information 

This solicitation expressly modifies the OJP Grant Application Resource Guide by not 
incorporating the “Limitation on Use of Award Funds for Employee Compensation; 
Waiver” provision in the “Financial Information” section of the OJP Grant Application 
Resource Guide. 

General requirement for federal authorization of any subaward; statutory authorization of 
subawards under the JAG Program statute. Generally, a recipient of an OJP award may 
not make subawards (“subgrants”) unless the recipient has specific federal authorization 
to do so. Unless an applicable statute or DOJ regulation specifically authorizes (or 
requires) particular subawards, a recipient must have authorization from OJP before it 
may make a subaward. However, JAG subawards that are required or specifically 
authorized by statute (see 34 U.S.C. § 10152(a) and 34 U.S.C. § 10156) do not require 
prior approval. For additional information regarding subawards and authorizations, 
please refer to the subaward section in the OJP Grant Application Resource Guide. 

The use of BJA grant funds for unmanned aircraft systems (UAS), including unmanned 
aircraft vehicles (UAV), and/or any accompanying accessories to support UAS or UAV 
devices/systems, is unallowable. 

Cost Sharing or Matching Requirement 
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This solicitation does not require a match. 

Pre-agreement Costs (also known as Pre-award Costs) 

See the OJP Grant Application Resource Guide for information on Pre-agreement Costs 
(also known as Pre-award Costs). 

Prior Approval, Planning, and Reporting of Conference/Meeting/Training Costs 

See the OJP Grant Application Resource Guide for information on Prior Approval, 
Planning, and Reporting of Conference/Meeting/Training Costs. 

Costs Associated with Language Assistance (if applicable) 

See the OJP Grant Application Resource Guide for information on Costs Associated with 
Language Assistance. 

Availability of Funds 

This solicitation, and awards under this solicitation, are subject to the availability of 
appropriated funds and to any modifications or additional requirements that may be 
imposed by the agency or by law. In addition, nothing in this solicitation is intended to, 
and does not, create any right or benefit, substantive or procedural, enforceable at law or 
in equity by any party against the United States, its departments, agencies, or entities, its 
officers, employees, or agents, or any other person. 

The allocations by state for the FY23 JAG Program can be found at: https://bja.ojp.gov/ 
program/jag/fy-2023-allocations. 

Eliigibility Information 

For eligibility information, see the solicitation cover page. 

For information on cost sharing or matching requirements, see the "Federal Award 
Information" section. 

All recipients and subrecipients (including any for-profit organization) must forgo any 
profit or management fee. 

Application and Submission Information 

Content of Application Submission 
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See the “Application Elements and Formatting Instructions” section of the OJP Grant 
Application Resource Guide for information on what happens to an application that does 
not contain all the specified elements or is nonresponsive to the scope of the solicitation. 

Information to Complete the Application for Federal Assistance (SF-424) in 
Grants.gov 

The SF-424 must be submitted in Grants.gov. It is a required standard form used as a 
cover sheet for submission of pre-applications, applications, and related information. See 
the OJP Grant Application Resource Guide for additional information on completing the 
SF-424. 

In Section 8F of the SF-424, please include the name and contact information of the 
individual who will complete the application in JustGrants. JustGrants will use this 
information (email address) to assign the application to this user in JustGrants. 

Intergovernmental Review: This solicitation (“funding opportunity”) is subject to 
Executive Order 12372. An applicant may find the names and addresses of State Single 
Points of Contact (SPOCs) at the following website: https://www.whitehouse.gov/wp-
content/uploads/2020/04/SPOC-4-13-20.pdf. If the applicant’s State appears on the 
SPOC list, the applicant must contact its SPOC to find out about, and comply with, the 
State’s process under E.O. 12372. On the SF-424, an applicant whose State appears on 
the SPOC list is to make the appropriate selection in response to question 19, once the 
applicant has complied with its State E.O. 12372 process. An applicant whose State 
does not appear on the SPOC list should answer question 19 by selecting “Program is 
subject to E.O. 12372 but has not been selected by the State for review.” the SF-424, an 
applicant whose State appears on the SPOC list is to make the appropriate selection in 
response to question 19, once the applicant has complied with its State E.O. 12372 
process. An applicant whose State does not appear on the SPOC list should answer 
question 19 by selecting “Program is subject to E.O. 12372 but has not been selected by 
the State for review.” 

Standard Applicant Information (JustGrants 424 and General Agency Information) 

The Standard Applicant Information section of the JustGrants application is pre-
populated with the SF-424 data submitted in Grants.gov. The applicant will need to 
review the Standard Applicant Information in JustGrants and make edits as needed. 
Within this section, the applicant will need to add: zip codes for areas affected by the 
project; confirm their Authorized Representative; and verify and confirm the 
organization’s unique entity identifier, legal name, and address. 

Proposal Abstract 
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A brief Proposal Abstract (no more than 100 words), which concisely describes the 
intended use of JAG funds, must be completed in the JustGrants web-based form. This 
abstract should be in paragraph form without bullets or tables, written in the third person, 
and exclude personally identifiable information. Abstracts will be made publicly available 
on the OJP and USASpending.gov websites if the project is awarded. Examples of brief 
Proposal Abstracts are included below. 

JAG Abstract Examples: 

The city of _____ will use JAG funds for overtime for increased patrols to bolster 
the security of at-risk nonprofit organizations such as synagogues, churches, 
mosques, and other places of worship. 

The county of _____ will use JAG funds to hire credible messengers as part of a 
community based violence intervention initiative. 

Disparate JAG Abstract Example: 

The disparate jurisdictions of _____ and _____ will use JAG funds for technology 
improvements and equipment. Specifically, the county of _____ will use JAG 
funds to replace its records management system in order to transition to NIBRS, 
and the city of _____ will use JAG funds to purchase body worn cameras to 
promote public trust, accountability, and transparency. 

Proposal Narrative 

The Proposal Narrative should be submitted as an attachment in JustGrants. The 
attached document should be double-spaced, using a standard 12-point font; have no 
less than 1-inch margins; and should not exceed 10 numbered pages. 

Category 1 — Eligible Allocation Amounts of Less than $25,000 

The proposal narrative for Category 1 applications must include a description of the 
project(s), including subawards, if applicable, to be funded with JAG funds over the 2-
year grant period. 

Category 2 — Eligible Allocation Amounts of $25,000 or More 

The proposal narrative for Category 2 applications should include: 

a. Description of the Issue 

Identify the unit of local government’s strategy/funding priorities for the FY 2023 
JAG funds, the subaward process (if applicable, including disparates) and 
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timeline, any progress or challenges, and a description of the programs to be 
funded over the 4-year grant period. 

b. Project Design and Implementation 

Describe the unit of local government’s process, if any, for engaging stakeholders 
from across the justice continuum and how that input informs priorities. This 
should include a description of how local communities are engaged in the planning 
process, how state and local planning efforts are coordinated, and the challenges 
faced in coordination. The applicant should identify the stakeholders representing 
each program area who are participating in the strategic planning process, the 
gaps in the state's needed resources for criminal justice purposes, plans to 
improve the administration of the criminal justice system, and how JAG funds will 
be coordinated with state and related justice funds. 

c. Capabilities and Competencies 

Describe any additional strategic planning/coordination efforts in which the units of 
local government participate with other criminal justice entities within the local 
jurisdiction and/or state. Please provide an overview of any evidence-informed 
programs that have been implemented successfully and how those programs 
might inform implementation of strategic plan priorities. 

d. Plan for Collecting the Data Required for this Solicitation’s Performance Measures 

The application should demonstrate the applicant’s understanding of the 
performance data reporting requirements for this grant program and detail how the 
applicant will gather the required data should it receive funding. 

Note: Applicants are not required to submit performance data with the application. 
Rather, performance measure information is included as a notification that award 
recipients will be required to submit performance data as part of each award’s 
reporting requirements. Some measures are presented as examples, while others 
are the exact measures that every recipient will be expected to address. 

OJP will require each award recipient to submit regular performance data that 
show the completed work’s results. The performance data directly relate to the 
goals, objectives, and deliverables identified in the “Goals, Objectives, and 
Deliverables” discussion. Applicants can visit OJP’s performance measurement 
page at www.ojp.gov/performance for an overview of performance measurement 
activities at OJP. 

A list of performance measure questions for this program can be found at: https:// 
bjapmt.ojp.gov/help/JAGDocs.html. NOTE: BJA is in the process of reviewing and 
revising these performance measure questions. Any changes resulting from this 
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review will be communicated to award recipients. 

BJA will require award recipients to submit quarterly performance measure data in 
BJA’s PMT located at https://bjapmt.ojp.gov and separately submit a semi-annual 
performance report in JustGrants. BJA will provide further guidance on the post-
award submission process, if selected for award. 

Note on Project Evaluations 
An applicant that proposes to use award funds through this solicitation to conduct project 
evaluations must follow the guidance in the “Note on Project Evaluations” section in the 
OJP Grant Application Resource Guide. 

Budget and Associated Documentation 

Budget Worksheet and Budget Narrative (attachment) 

The applicant will complete the budget worksheet attachment and submit it by uploading 
it as an attachment in JustGrants. See the OJP Grant Application Resource Guide for 
additional information. 

The budget narrative and budget worksheet (attachment) are critical elements, and 
applicants will be unable to successfully submit an application in JustGrants unless an 
attachment is uploaded in this section. If an applicant does not have a budget to submit 
at the time of application, an attachment must be uploaded noting as such, and BJA will 
add the appropriate special condition withholding funds for budget documentation. 
Please note that the budget narrative should include a full description of all costs, 
including administrative costs (if applicable). 

Indirect Cost Rate Agreement (if applicable) 

If applicable, the applicant will upload their indirect cost rate agreement as an attachment 
in JustGrants. See the OJP Grant Application Resource Guide for additional information. 

This rule does not eliminate or alter the JAG-specific restriction in federal law that states 
charges for administrative costs may not exceed 10 percent of the award amount, 
regardless of the approved indirect cost rate. 

Financial Management and System of Internal Controls Questionnaire (including 
applicant disclosure of high-risk status) 

The applicant will download the questionnaire, complete it, and upload it as an 
attachment in JustGrants. See the OJP Grant Application Resource Guide for additional 
information and the link to the questionnaire. 
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Disclosure of Process Related to Executive Compensation 

This solicitation expressly modifies the OJP Grant Application Resource Guide by not 
incorporating its “Disclosure of Process Related to Executive Compensation” 
provisions. Applicants to this solicitation are not required to provide this disclosure. 

Additional Application Components 

The applicant will attach the requested documentation in JustGrants. 

Research and Evaluation Independence and Integrity Statement 

If an application proposes research (including research and development) and/or 
evaluation, the applicant must demonstrate research/evaluation independence and 
integrity, including appropriate safeguards, before it may receive award funds. The 
applicant will upload documentation of its research and evaluation independence and 
integrity as an attachment in JustGrants. For additional information, see the OJP Grant 
Application Resource Guide. 

Memorandum of Understanding (if applicable) 

For disparate jurisdictions, an MOU that identifies which jurisdiction will serve as the 
applicant or fiscal agent for joint funds must be completed and signed by the authorized 
representative for each participating jurisdiction. See the Allocation Determination and 
Units of Local Government Requirements Regarding Use of JAG Funds section and the 
JAG FAQs for more information. A sample MOU is also available. 

OJP will not deny an application for an FY 2023 award if the recipient does not submit a 
properly executed MOU by the application deadline, but the award recipient will not be 
able to access award funds (and its award will include a condition that withholds funds) 
until it submits the properly executed MOU. 

Certifications and Assurances by the Chief Executive of the Applicant Government 

A JAG application is not complete, and a unit of local government may not access award 
funds, unless the chief executive of the applicant unit of local government (e.g., the 
mayor) properly executes, and submits, the “Certifications and Assurances by the Chief 
Executive of the Applicant Government” attached in the section above entitled “Other 
Program Requirements.” The most up-to-date certification form can be found at: https:// 
bja.ojp.gov/doc/fy-23-local-jag-ce-certification.pdf. 

Disclosure and Assurances 
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The applicant will address the following disclosures and assurances. 

Disclosure of Lobbying Activities 

Complete and submit the SF-LLL in Grants.gov. Once the applicant submits in 
Grants.gov, this information will pre-pend into JustGrants. See the OJP Grant Application 
Resource Guide for additional information. 

DOJ Certified Standard Assurances 

Review and accept the DOJ Certified Standard Assurances in JustGrants. See the OJP 
Grant Application Resource Guide for additional information. 

Applicant Disclosure of Duplication in Cost Items 

Complete the JustGrants web-based Applicant Disclosure of Duplication in Cost Items 
form. See the OJP Grant Application Resource Guide for additional information. 

DOJ Certifications Regarding Lobbying; Debarment, Suspension and Other 
Responsibility Matters; and Drug-Free Workplace Requirements; Law Enforcement 
and Community Policing 

Review and accept the DOJ Certified Certifications Regarding Lobbying; Debarment, 
Suspension and Other Responsibility Matters; Drug-Free Workplace Requirements; and 
Law Enforcement and Community Policing in JustGrants. See the OJP Grant Application 
Resource Guide for additional information. 

Applicant Disclosure and Justification – DOJ High Risk Grantees (if applicable) 

If applicable, submit the DOJ High Risk Disclosure and Justification as an attachment in 
JustGrants. A DOJ High Risk Grantee is an award recipient that has received a DOJ 
High Risk designation based on a documented history of unsatisfactory performance; 
financial instability; management system or other internal control deficiencies; 
noncompliance with award terms and conditions on prior awards, or is otherwise not 
responsible. See the OJP Grant Application Resource Guide additional information. 

How to Apply 

Registration: Before submitting an application, all applicants must register with the 
System for Award Management (SAM). You must renew and validate your registration 
every 12 months. If you do not renew your SAM registration, it will expire. An expired 
registration can delay or prevent application submission in Grants.gov and JustGrants. 
Registration and renewal can take up to 10 business days to complete. 

Submission: Applications must be submitted to DOJ electronically through a two-step 

386386



process via Grants.gov and JustGrants. 

Step 1: After registering with SAM, the applicant must submit the SF-424 and SF-LLL in 
Grants.gov at https://www.grants.gov/web/grants/register.html by the Grants.gov 
deadline. Submit the SF-424 and SF-LLL as early as possible, but no later than 48 
hours before the Grants.gov deadline. If an applicant fails to submit in Grants.gov, 
they will be unable to apply in JustGrants. 

Step 2: The applicant must then submit the full application including attachments in 
JustGrants at JustGrants.usdoj.gov by the JustGrants deadline. 

Within 24 hours after receipt of confirmation emails from Grants.gov, the individual in 
Section 8F of the SF-424 will receive an email from DIAMD-NoReply@usdoj.gov with 
instructions on how to create a JustGrants account. Register the Entity Administrator and 
the Application Submitter with JustGrants as early as possible but no later than 48-72 
hours before the JustGrants deadline. Once registered in JustGrants, the Application 
Submitter will receive an emailed link to complete the rest of the application in 
JustGrants. The Entity Administrator also will need to log into JustGrants to review and 
invite the applicant’s Authorized Representative(s) before an application can be 
submitted. 

Submit the complete application package in JustGrants at least 24 – 48 hours prior to the 
JustGrants deadline. Some of the application components will be entered directly into 
JustGrants, and others will require uploading attached documents. Therefore, applicants 
will need to allow ample time before the JustGrants deadline to prepare each component. 
Applicants may save their progress in the system and revise the application as needed 
prior to hitting the Submit button at the end of the application in JustGrants. 

For additional information, see the “How to Apply” section in the OJP Grant Application 
Resource Guide and the DOJ Application Submission Checklist. 

Submission Dates and Time 

The SF-424 and the SF-LLL must be submitted in Grants.gov by 8/24/2023 8:59 PM, 
ET. 

The full application must be submitted in JustGrants by 8/31/2023 8:59 PM, ET. 

OJP urges applicants to submit their Grants.gov and JustGrants submissions prior to the 
due dates with sufficient time to correct any errors and resubmit by the submission 
deadlines if a rejection notification is received. To be considered timely, the full 
application must be submitted in JustGrants by the JustGrants application deadline. 
Failure to begin the SAM.gov, Grants.gov, or JustGrants registration process in sufficient 
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time (i.e., waiting until the date identified in this solicitation) is not an acceptable reason 
for late submission. 

Experiencing Unforeseen Technical Issues Preventing Submission of an 
Application 
OJP will only consider a request to submit an application after the deadline when the 
applicant can document that a technical issue with a government system prevented 
application submission. 

If an applicant misses a deadline due to unforeseen technical issues with SAM.gov, 
Grants.gov, or JustGrants, the applicant may request a waiver to submit an application 
after the deadline. However, the waiver request will not be considered unless it includes 
a tracking number generated when the applicant contacts the applicable service desks to 
report technical difficulties. Tracking numbers are generated automatically when an 
applicant emails the applicable service desks; and for this reason, applicants are 
encouraged to email the appropriate service desk, even if they also intend to call the 
service desk for phone support. Experiencing wait times for phone support does not 
relieve the applicant of the responsibility of getting a tracking number. 

An applicant experiencing technical difficulties must contact the associated service desk 
indicated below to report the technical issue and receive a tracking number: 

SAM.gov - contact the SAM Help Desk (Federal Service Desk), Monday – Friday 
from 8 a.m. to 8 p.m. ET at 866-606-8220. 
Grants.gov - contact the Grants.gov Customer Support Hotline,  24 hours a day, 7 
days a week, except on federal holidays, at 800-518-4726, 606-545-5035, or 
support@grants.gov. 
JustGrants - contact the JustGrants Service Desk at 
JustGrants.Support@usdoj.gov or 833-872-5175, Monday – Friday from 7 a.m. to 
9 p.m. ET and Saturday, Sunday, and Federal holidays from 9 a.m. to 5 p.m. ET. 

If an applicant has technical issues with SAM.gov or Grants.gov, the applicant must 
contact the OJP Response Center at grants@ncjrs.gov within 24 hours of the 
Grants.gov deadline to request approval to submit after the deadline. 

If an applicant has technical issues with JustGrants that prevent application submission 
by the deadline, the applicant must contact the OJP Response Center at 
grants@ncjrs.gov within 24 hours of the JustGrants deadline to request approval to 
submit after the deadline. 

Waiver requests sent to the OJP Response Center must -

describe the technical difficulties experienced, 
include a timeline of the applicant's submission efforts (e.g., date and time the 
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error occurred, date and time of actions taken to resolve the issue and 
resubmit; and date and time support representatives responded), 
include an attachment of the complete grant application and all the required 
documentation and materials, 
include the applicant's Unique Entity Identifier (UEI), and 
include any SAM.gov, Grants.gov, and JustGrants Service Desk tracking 
numbers documenting the technical issue. 

OJP will review each waiver request and the required supporting documentation and 
notify the applicant whether the request for late submission has been approved or 
denied. An applicant that does not provide documentation of a technical issue or that 
does not submit a waiver request within the required time period will be denied. 

For more details on the waiver process, OJP encourages applicants to review the 
“Experiencing Unforeseen Technical Issues” section in the OJP Grant Application 
Resource Guide. 

Application Review Information 

Review Process 

OJP reviews the application to make sure that the information presented is reasonable, 
understandable, measurable, achievable, and consistent with the solicitation. See the 
OJP Grant Application Resource Guide for information on the application review process 
for this solicitation. 

Pursuant to the Part 200 Uniform Requirements, before award decisions are made, OJP 
also reviews information related to the degree of risk posed by the applicant entity. 
Among other things to help assess whether an applicant with one or more prior federal 
awards has a satisfactory record with respect to performance, integrity, and business 
ethics, OJP checks whether the applicant entity is listed in SAM as excluded from 
receiving a federal award. 

In addition, if OJP anticipates that an award will exceed $250,000 in federal funds, OJP 
also must review and consider any information about the applicant that appears in the 
non-public segment of the integrity and performance system accessible through SAM 
(currently, the Federal Awardee Performance and Integrity Information System, FAPIIS). 

Important note on FAPIIS:  An applicant may review and comment on any information 
about its organization that currently appears in FAPIIS and was entered by a federal 
awarding agency. OJP will consider such comments by the applicant, in addition to the 
other information in FAPIIS, in its assessment of the risk posed by the applicant entity. 
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Absent explicit statutory authorization or written delegation of authority to the contrary, all 
final award decisions will be made by the Assistant Attorney General, who may consider 
not only peer review ratings and BJA recommendations, but also other factors as 
indicated in this section. 

Federal Award Administration Information 

Federal Award Notices 

Generally, award notifications are made by the end of the current Federal fiscal year, 
September 30th. See the OJP Grant Application Resource Guide for information on 
award notifications and instructions. 

Administrative, National Policy, and Other Legal Requirements 

If selected for funding, in addition to implementing the funded project consistent with the 
OJP-approved application, the recipient must comply with all award conditions and all 
applicable requirements of federal statutes and regulations, including the applicable 
requirements referred to in the assurances and certifications executed in connection with 
award acceptance. For additional information on these legal requirements, see the 
“Administrative, National Policy, and Other Legal Requirements” section in the OJP 
Grant Application Resource Guide. 

Information Technology (IT) Security Clauses 

An application in response to this solicitation may require inclusion of information related 
to information technology security. See the OJP Grant Application Resource Guide for 
information. 

General Information about Post-Federal Award Reporting Requirements 

In addition to the deliverables described in the “Program Description” section, all award 
recipients under this solicitation will be required to submit certain reports and data. 

Required reports - Award recipients typically must submit quarterly financial reports, 
quarterly performance measurement reports, semi-annual performance reports, final 
financial and performance reports, and, if applicable, an annual audit report in 
accordance with the Part 200 Uniform Requirements or specific award conditions. Future 
awards and fund drawdowns may be withheld if reports are delinquent. (In appropriate 
cases, OJP may require additional reports.) 

Specific reporting requirements by category are listed below: 
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Category 1 — Eligible Allocation Amounts of Less than $25,000 
Recipients must submit: 

Quarterly Federal Financial Reports (and one final Federal Financial Report after all 
funds have been obligated and expended) through OJP’s JustGrants system. 

Quarterly Performance Measurement Tool reports and a final Performance 
Measurement Tool report through BJA’s PMT. Please note that as soon as all 
project activity has concluded, that report may be marked final. 

An annual performance report and final progress report through OJP’s JustGrants. 
If all project activity has concluded at the time the first annual performance report is 
submitted, that report may be marked final. 

If applicable, an annual audit report in accordance with the Part 200 Uniform 
Requirements or specific award conditions. 

Category 2 — Eligible Allocation Amounts of $25,000 or More 
Recipients must submit: 

Quarterly Federal Financial Reports (and one final Federal Financial Report after all 
funds have been obligated and expended) through OJP’s JustGrants system. 

Quarterly Performance Measurement Tool reports and a final Performance 
Measurement Tool report (at any time once all project activity has concluded) 
through BJA’s PMT. 

Semi-annual performance reports and a final performance report (at any time once 
all project activity has concluded) through OJP’s JustGrants. 

If applicable, an annual audit report in accordance with the Part 200 Uniform 
Requirements or specific award conditions. 

See the OJP Grant Application Resource Guide for additional information on specific 
post-award reporting requirements, including performance measure data. 

Federal Awarding Agency Contact(s) 

For OJP contact(s), and contact information for Grants.gov and JustGrants, see the 
solicitation cover page. 

Other Information 

Freedom of Information and Privacy Act (5 U.S.C. 552 and 5 U.S.C. 552a) 

See the OJP Grant Application Resource Guide for information on the Freedom of 
Information and Privacy Act (5 U.S.C. §§ 552 and 5 U.S.C. 552a). 
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Provide Feedback to OJP 

See the OJP Grant Application Resource Guide for information on how to provide 
feedback to OJP. 
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Application Checklist 

BJA FY 23 Edward Byrne Memorial Justice Assistance Grant Formula Program -
Local Solicitation 

This application checklist has been created as an aid in developing an application. For 
more information, reference the OJP Application Submission Steps in the OJP Grant 
Application Resource Guide and the DOJ Application Submission Checklist. 

Pre-Application 

Before Registering in Grants.gov: 

Acquire or renew your Entity’s System Award Management (SAM) Registration 
Information (see OJP Grant Application Resource Guide) 

Register in Grants.gov 

Acquire an Authorized Organization Representative (AOR) and a Grants.gov 
username and password (see OJP Grant Application Resource Guide) 
Acquire AOR confirmation from the E-Business Point of Contact (E-Biz POC) (see 
OJP Grant Application Resource Guide) 

Find the Funding Opportunity 

Search for the funding opportunity in Grants.gov using the opportunity number, 
assistance listing number, or keyword(s) 
Select the correct Competition ID 
Access the funding opportunity and application package (see Step 7 in the OJP 
Grant Application Resource Guide) 
Sign up for Grants.gov email notifications (optional) (see OJP Grant Application 
Resource Guide) 
Read Important Notice: Applying for Grants in Grants.gov 
Read OJP policy and guidance on conference approval, planning, and reporting 
available at https://www.ojp.gov/funding/financialguidedoj/iii-postaward-
requirements#6g3y8 (see OJP Grant Application Resource Guide) 

Review the Overview of Post-Award Legal Requirements 

Review the “Overview of Legal Requirements Generally Applicable to OJP Grants 
and Cooperative Agreements - FY 2023 Awards” in the OJP Funding Resource 
Center. 

Review the Scope Requirement 

The federal amount requested is within the allowable limit. See https://bja.ojp.gov/ 
program/jag/fy-2023-allocations. 

Review Eligibility Requirement: Review the Eligibility section on the cover page and 
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Eligibility Information section in the solicitation. 

Application Step 1 

Submit the SF-424 and SF-LLL in Grants.gov 

In Section 8F of the SF-424, include the name and contact information of the 
individual who will complete the application in JustGrants and the SF-LLL in
Grants.gov 
Submit Intergovernmental Review (if applicable) 

Within 48 hours after the SF-424 and SF-LLL submission in Grants.gov, receive four (4) 
Grants.gov email notifications: 

a submission receipt 
a validation receipt 
a grantor agency retrieval receipt 
an agency tracking number assignment 

If no Grants.gov receipt and validation email is received, or if error notifications are 
received: 

Contact BJA or Grants.gov Customer Support Hotline at 800-518-4726, 
606-545-5035, Grants.gov customer support, or support@grants.gov regarding 
technical difficulties (see OJP Grant Application Resource Guide) 

Within 24 hours after receipt of confirmation emails from Grants.gov, the individual in 
Section 8F of the SF-424 will receive an email from JustGrants with login instructions. 

Proceed to Application Step 2 and complete application in JustGrants 

Application Step 2 

Submit the following information in JustGrants 

Application Components 

Standard Applicant information (SF-424 information from Grants.gov) 
Proposal Abstract 
Proposal Narrative 

Budget and Associated Documentation 

Budget Worksheet and Narrative (attachment) 
Indirect Cost Rate Agreement (if applicable) (see OJP Grant Application Resource 
Guide) 
Financial Management and System of Internal Controls Questionnaire (see OJP 
Grant Application Resource Guide) 

Additional Application Components 

Research and Evaluation Independence and Integrity (see OJP Grant Application 
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Resource Guide) 
Memorandum of Understanding (if applicable) 
FY23 JAG - Certifications and Assurances by the Chief Executive of the Applicant 
Government 

Disclosures and Assurances 

Disclosure of Lobbying Activities (SF-LLL) (see OJP Grant Application Resource 
Guide) 
Applicant Disclosure of Duplication in Cost Items (see OJP Grant Application 
Resource Guide) 
DOJ Certified Standard Assurances (see OJP Grant Application Resource Guide) 
DOJ Certifications Regarding Lobbying; Debarment, Suspension and Other 
Responsibility Matters; Drug-Free Workplace Requirements; Law Enforcement and 
Community Policing (see OJP Grant Application Resource Guide) 
Applicant Disclosure and Justification – DOJ High Risk Grantees (if applicable) 
(see OJP Grant Application Resource Guide) 

Review, Certify and Submit Application in JustGrants 

Any validation errors will immediately display on screen after submission. 
Correct validation errors, if necessary, and then return to the “Certify and Submit” 
screen to submit the application. Access the Application Submission Validation 
Errors Quick Reference Guide for step-by-step instructions to resolve errors prior to 
submission. 
Once the application is submitted and validated, a confirmation message will 
appear at the top of the page. Users will also receive a notification in the “bell” 
alerts confirming submission. 

If no JustGrants application submission confirmation email or validation is received, or if 
error notification is received: 

Contact the JustGrants Service Desk at 833-872-5175 or 
JustGrants.Support@usdoj.gov regarding technical difficulties. See the OJP Grant 
Application Resource Guide for additional information. 

Standard Solicitation Resources 

OJP Grant Application Resource Guide provides guidance to assist OJP grant applicants 
in preparing and submitting applications for OJP funding. 

DOJ Grants Financial Guide serves as the primary reference manual to assist award 
recipients in fulfilling their fiduciary responsibility to safeguard grant funds and to ensure 
funds are used for the purposes for which they were awarded. It compiles a variety of 
laws, rules and regulations that affect the financial and administrative management of 
DOJ awards. This guide serves as a starting point for all award recipients and 
subrecipients of DOJ grants and cooperative agreements in ensuring the effective day-
to-day management of awards. 
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JustGrants Resources Website is an entryway into information about JustGrants and the 
grants management system itself. Through this portal both award recipients and 
applicants can access training resource and user support options, find frequently asked 
questions and sign-up for the JustGrants Update e-newsletter. 

JustGrants Application Submission Training Page offers helpful information and 
resources on the application process. This training page includes e-learning videos, 
reference guides, checklists and other resources to help applicants complete an 
application. 

Virtual Q&A Sessions are advertised here and provide opportunities for users to receive 
topic-specific training, direct technical assistance, and support on JustGrants system 
functionality. 
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JAG Allocation Calculator for Jefferson County, Beaumont & Port Arthur

FY 2023 JAG

Original Allocation as released by BJA/DOJ:

Jefferson County *

City of Beaumont $107,601

City of Port Arthur $33,097

Joint Allocation $140,698

By Agreement, Jefferson County Receives 15% of the Joint Allocation:

Joint Allocation $140,698

Multiplied by .15 this equals $21,105

Jefferson County's Allocation is Subtracted from the 

City of Beaumont's Original Allocation:

Beaumont's Original Allocation $107,601

Minus J.C.'s Calculated Allocation $21,105

Beaumont's Adjusted Allocation $86,496

FINAL AGREED ALLOCATIONS:

Jefferson County $21,105

City of Beaumont $86,496

City of Port Arthur $33,097

TOTAL ALLOCATION $140,698
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