Notice of Meeting and Agenda
April 25, 2023

Special, 4/25/2023 10:30:00 AM

BE IT REMEMBERED that on April 25, 2023, there was begun and
holden a SPECIAL session of the Commissioners Court of Jefferson
County, Texas, with the following members and officers present and
participating except those absent as indicated:

Honorable Jeff Branick, County Judge

Commissioner Vernon Pierce, Commissioner Pct. No. 1
Commissioner Cary Erickson, Commissioner Pct. No. 2
Commissioner Michael Sinegal, Commissioner Pct. No. 3
Commissioner Everette D. Alfred, Commissioner Pct. No. 4
Honorable Zena Stephens, Sheriff (ABSENT)

Chief Donte Miller and Chief John Shauberger

Honorable Roxanne Acosta-Hellberg, County Clerk (ABSENT)
Laurie Leister, Chief Deputy County Clerk

When the following proceedings were had and orders made, to-wit:
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Jeff R. Branick, County Judge
Vernon Pierce, Commissioner, Precinct One
Cary Erickson, Commissioner, Precinct Two
Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT
OF JEFFERSON COUNTY, TEXAS
April 25, 2023

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, will meet at 10:30 AM, on the 25th day of April 2023 at its
regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson
County Courthouse, 1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Special meeting for the purpose of transacting the routine
business of the County. Persons with disabilities requiring auxiliary aids for
services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

11:30am - Workshop to receive information from Dr. Matthew Hoch
regarding the North Pleasure Island Restoration Project and grant
application. Please make note of the time change, this was previously set for
10:00am.

Jefferson County has taken steps to minimize the exposure of COVID-19 by
implementing the following steps to allow the public to view the
Commissioner’s Court meeting.

The following options are available:

View live with audio from the County Webpage:
https://co.jefferson.tx.us/comm_crt/commlink.htm
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Listen to audio by calling 347-973-4395, conference id 113569383# The
court will also have a time for public comments at the beginning of the
meeting. If you would like to speak at that time, please be on the phone call.
The Court will allow public comments related to items on the agenda that
day at the beginning of the meeting. Public comments will be limited to 3
minutes per person.

Please be mindful that the audio portion of this meeting will be of better
quality from the website.

INVOCATION: Vernon Pierce, Commissioner, Precinct One

PLEDGE OF ALLEGIANCE: Cary Erickson, Commissioner, Precinct Two
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PURCHASING:

(a).Consider and approve, execute, receive and file renewal for (IFB 19-
012/YS) Term Contract for Marine Motor Fuel for Jefferson County for
a fourth and final one (1) year renewal with Sun Coast Resources, LLC
from May 2, 2023 to May 1, 2024.

SEE ATTACHMENTS ON PAGES 12 - 13

Motion by: Pierce

Second by: Alfred

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Discuss and possibly approve the Purchasing Agent to enter into contract
negotiations for Request for Proposal (RFP 23-006/MR) Inmate Food
Service for Jefferson County Correctional Facility.

NO ATTACHMENTS

Motion by: Pierce

Second by: Alfred

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Execute, receive, and file a Professional Agreement (PROF 23-016/JW)
with Carr Brothers Corporation d/b/a HomeTeam for Home Inspection
Services for Community Development Block Grant-Disaster Recovery
(CDBG-DR) Home Buyout Program; pursuant to Chapter 262, Texas
Local Government Code, the County Purchasing Act and 2 CFR
Sections 200.318 — 326, in accordance with a discretionary exemption as
authorized by Local Government Code 262.024(a)(4) a personal or
professional service.

SEE ATTACHMENTS ON PAGES 14 - 53

Motion by: Pierce

Second by: Alfred

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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(d).Consider and approve, execute, receive and file Change Order No. 1 for
Invitation for Bid (IFB 22-011/JW) Taxiway A Rehabilitation at Jack
Brooks Regional Airport with Brizo Construction, LLC. for a total
amount of $38,808.00 for additional asphalt pavement removal; as
asphalt surface was discovered in several areas (26,400 SY) that
necessitated a change in equipment; bringing the total contract amount
from
$6,468,928.10 up to $6,507,736.10; pursuant to Chapter 262, Texas
Local Government Code, the County Purchasing Act and 2 CFR
Sections 200.318 — 326. This project was awarded to Brizo Construction,
LLC. on August 23, 2022. This project is 100% funded by the Federal
Aviation Administration (FAA) Airport Improvement Program (AIP)
Grant #37.

Clerk's Notes: Asphalt between layers of concrete are increasing
costs.

SEE ATTACHMENTS ON PAGES 54 - 57

Motion by: Pierce

Second by: Alfred

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

ADDENDUMS:

(e).Consider and approve, execute, receive and file a Professional
Agreement (PROF 23-030/JW) Asbestos Consulting & Air Monitoring
Services for Rehabilitation of Jerry Ware General Aviation Terminal
with Honesty Environmental Services, Inc. for a lump sum amount of
$4,990.00; pursuant to Chapter 262, Texas Local Government Code, the
County Purchasing Act and 2 CFR Sections 200.318 — 326. This project
1s 100% funded by the Federal Aviation Administration (FAA) Airport
Improvement Program (AIP) Grant #37.

SEE ATTACHMENTS ON PAGES 58 - 60

Motion by: Pierce

Second by: Alfred

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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COUNTY AUDITOR:

(a).Consider and approve budget transfer — Road & Bridge Pct 4 — add cost
for repairs.

SEE ATTACHMENTS ON PAGES 61 - 61

114-0405-431-4014 SHARED EQUIPMENT MAINT. $2,500.00
114-0405-431-4018 ROAD MACHINERY $2,500.00
114-0405-431-4008 AUTOMOBILES AND TRUCKS $2,500.00
114-0402-431-3079 CRUSHED STONE $7,500.00

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve Amendment Number 4 to Contract CA-0000997
with the Texas Parks and Wildlife Department for the project “Mesquite

Point Public Boat Ramp”. Amendment extends the contract term date to
December 31, 2023.

SEE ATTACHMENTS ON PAGES 62 - 63

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve electronic disbursement for $507,509.95 to
LaSalle for revenue received from entities for inmate housing.

NO ATTACHMENTS

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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(d).Consider and approve downgrade of a Senior Programmer/Analyst
positon budgeted at $88,628 to a Senior Analyst/Programmer position
with a grade of 67 and budgeted at $80,686. In addition, consider and
approve a downgrade of a Programmer/Analyst position budgeted at
$83,121 to an Analyst/Programmer position with a grade of 62 and
budgeted at $75,654. These downgrades will result in an estimated net
annual savings of $18,650 including fringes.

SEE ATTACHMENTS ON PAGES 64 - 64

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Consider and approve applying for the BJA FY 2023 State Criminal
Alien Assistance Program.

SEE ATTACHMENTS ON PAGES 65 - 95

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(f).Regular County Bills — check #505507 through check #505720.
SEE ATTACHMENTS ON PAGES 96 - 104

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY CLERK:
(a).Consider and Possibly Approve a new format for Resolutions and

Proclamations.

NO ATTACHMENTS
Action: TABLED

COUNTY COMMISSIONERS:

(a).Consider and possibly approve out-of-state travel for Angela Caraway,
Ronda Conlin, and Travis Stucker on July 28th - August 3, 2023 for the
National Environmental Health Association Conference in New Orleans,
LA. at no cost to the County.
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SEE ATTACHMENTS ON PAGES 105 - 105

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and possibly approve a proclamation for Older Americans
Month.

SEE ATTACHMENTS ON PAGES 106 - 106

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider allocation of Board Members appointed to the Spindletop
Center regarding the recent addition of Jasper County.

NO ATTACHMENTS

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider and possibly approve a resolution in support of H.B. 3250.

Clerk's Notes: No Vote as there was an Executive Decision
to add a position.

SEE ATTACHMENTS ON PAGES 107 - 107

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(e).Consider and possibly approve a Resolution for Tammy Rains.

SEE ATTACHMENTS ON PAGES 108 - 108

Motion by: Erickson

Second by: Sinegal

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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ENGINEERING DEPARTMENT:

(a).Execute, receive and file Pipeline Permit 04-P-23 to Chevron Phillips
Chemical Company, LP. For the purpose of constructing, maintaining or
repairing a pipe line for distribution in Jefferson County. This project is
located in Precinct #4.

SEE ATTACHMENTS ON PAGES 109 - 129

Motion by: Alfred

Second by: Erickson

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Execute, receive and file Pipeline Permit 05-P-23 to Chevron Phillips
Chemical Company, LP. For the purpose of constructing, maintaining or
repairing a pipe line for distribution in Jefferson County. This project is
located in Precinct # 2.

SEE ATTACHMENTS ON PAGES 130 - 164

Motion by: Alfred

Second by: Erickson

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and possibly approve a Replat of Lots 39, 40 & 57, Charles O.
Ellstrom's Subdivision Vol. 3, Pg. 6, J.C.M.R. into Lots 39-A & 39-B,
Part of the T. & N.O. R.R. Survey Section No. 136. Property is located
off of Burr Lane a private road in Precinct #3. This plat is not within any
ETJ and has met all of Jefferson County platting requirements.

SEE ATTACHMENTS ON PAGES 165 - 165

Motion by: Alfred

Second by: Erickson

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

MANAGEMENT INFORMATION SYSTEMS:

(a).Consider and possibly approve a Resolution recognizing Chuck M
Hancock for his 33 years of service to Jefferson County MIS Department
and wishing him well in his retirement

SEE ATTACHMENTS ON PAGES 166 - 166
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Motion by: Pierce

Second by: Alfred

In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

OTHER BUSINESS:

***DISCUSSION ON ANY OTHER ITEM NOT ON AGENDA
WITHOUT TAKING ACTION.

Receive reports from Elected Officials and staff on matters of community
interest without taking action.

Jeff R. Branick
County Judge
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Special, April 25, 2023
There being no further business to come before the Court at this time, same is

now here adjourned on this date, April 25, 2023.
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ADDITIONAL AGREEMENT ATTACHMENTS:

ATTACHMENT A: Additional Terms of Agreement for the CONTRACTOR (HomeTeam) to initial.

ATTACHMENT B: Copy of Original Quote for Home Inspection Services from CONTRACTOR.

19



ATTACHMENT B
(PROF 23-016/JW) HOME INSPECTION SERVICES FOR CDBG-DR HOME BUYOUT PROGRAM

ADDITIONAL TERMS OF AGREEMENT:

Initial; d 2 CONTRACTOR (HomeTeam) must receive both a Notice to Proceed and Purchase Order from
Jefferson County prior to performing inspection services.

Initial: dd Cost per each home inspection will be $350.00 per home.

InitiaI:QL The County does not guarantee any total amount of homes that will need inspection under its
Home Buy Out Program (funded by Community Development Block Grant-Disaster Recovery).
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BRIZO CONSTRUCT!ON

WWW.BRIZOCONSTRUCTION.COM

January 13, 2023

Ken Rutabana, PE

Project Manager

Garver

12141 Wickchester Lane Suite 200
Houston, Texas 77079

Taxiway A Rehabilitation, Jack Brooks Region Airport
Jefferson County Project No. 22-011/JW
Garver Project No.: 20A12501

RE: Change in Pavement Demolition Scope

Dear Mr. Rutabana,

On the above referenced project, I submit the following revised price for the asphalt
pavement removal for your approval:

Item # Description UoM Quantity  Unit Price Amount
P-101-5.3 Asphalt Pavement Removal sy 26,400.00 1.47 38,808.00

In addition to this Brizo Construction request that seven calendar days be added to
phase 2 of the job.

Sincerely,

Brizo ction, LLC
Glenn Dunlap, Project Manager
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E DEMOLITIONS

16840 Clay Road, Suite 115
Houston, TX 77084
O: (281) 496-0401

Request for Change Order

To: Brizo Construction, LLC
9100 Canniff Street
Houston, TX 77017

Project: 10204
Jack Brooks Airport

RFC No: 01 Rev 01
Date: 12/12/2022

Description:  Cost associated with this RFC is to separate asphalt from concrete since

the material cannot be hauled off together.

UoM Unit Amount
Cost

Milling Machine

sy 140 36,960.00

36,960.00
Overhead & Profit 10% 0.00
Total 36,960.00

The above work is subject to the same conditions as specified in the original contract

unless otherwise stipulated.

Upon approval the sum of $36,960.00 will be added to the contract price.

Original Contract

Other Approved Change Orders
Total Contract to Date

This Request

Other Pending Requests

Total Contract plus Pending RFCs

$444,840.00
$0.00
$444,840.00
$36,960.00
$0.00
$481,800.00

Page 1 of 2
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Honesty Environmental Services, Inc.
U www.honestyenvironmental.com
April 20, 2023

Jefferson County

1149 Pearl Street

Beaumont, Texas 77701

Email: jameywest@jeffcotx.us

Tel: 409-835-8793

Attn: Ms. Jamey West, Contract Specialist

RE: Proposal for Asbestos Consulting & Air Monitoring Services
Rehabilitation of Jerry Ware General Aviation Terminal
5000 Jerry Ware Drive
Beaumont, Texas 77705
HES Proposal No. 23-317-702

Honesty Environmental Services, Inc. (HES) is pleased to submit the following proposal
for the Asbestos Consulting Services to include the on-site project management and air-
monitoring/analytical services at the above-referenced site. This project will be in
compliance with Texas Department of State Health Services (DSHS) regulations for
Renovation/Demolition in public buildings. Honesty Environmental Services, Inc. is
an accepted vendor for the Region 5 ESC’s “Environmental Services (excludes
engineering services) #20220404” category by the Southeast Texas Cooperative
Purchasing Organization for the contract year of June 1, 2022 to May 31, 2023.

The Asbestos Consulting Services include:

e Providing state-licensed air monitoring technician to conduct air-monitoring
services during the asbestos abatement process

e Providing BDXIl low volume pumps, Bios Defender Calibrator, air sampling
cassettes

e Providing Olympus CX22 Microscope with slides, coverslips, etc.

e Providing state-licensed laboratory analysis with NIOSH 582

¢ Providing state-licensed project manager to observe and record the abatement
contractor's work procedures and progress on a daily basis

e Conducting visual inspections and clearance sampling by Phase Contrast
Microscopy (PCM)

e Preparing a final report that will be the owner's permanent record of the
abatement/demolition project. The final report will include daily field reports,
ambient air sample results, documentation of usual and unusual events that occur
during the abatement/demolition, and all pertinent submittals

Houston, Texas 77014 Nederland, Texas 77627

14420 West Sylvanfield Drive, Suite 200 HEB 2300 Highway 365, Suite 450
Phone: (713) 856-5354 Phone: (409) 632-2601

www.honestyenvironmental.com
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Asbestos Consulting & Air Monitoring Services Proposal
Jefferson County

Rehabilitation of Jerry Ware General Aviation Terminal
5000 Jerry Ware Drive, Beaumont, TX 77705

HES Proposal No. 23-317-702

Page 2 of 3

HES proposes to provide Asbestos Consulting Services as outlined above for a lump
sum amount of $4,990.00.

Closing

HES appreciates this opportunity to provide our Asbestos Consulting Services to
Jefferson County. Immediate attention will be given to this project upon receipt of this
signed Client Engagement Letter by email at sara@honestyenvironmental.com. Should
you have any questions, please contact me at (409) 632-2601. Thank you for the
opportunity to be of service to you on this project.

Sincerely,
Honesty Environmental Services, Inc.

Daniel R. Ward
Vice President
Asbestos Consultant License No. 10-5479
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Jefferson County Precinct Four

Everette “Bo” Alfred P.O. Box 4025
Commissioner Beaumont, Texas 77704-4025
409-835-8443 phone

www.,co.jefferson.tx.us/protd/index.html

MEMO

TO: Ms. Fran Lee, Auditing .

FROM: Commissioner Everette Alftect\fﬁ m“
DATE: April 14, 2023

RE: Transfer Funds -Out of Series !

Please make the following {ransfer as indicated.

o Transfer $2,500 from account # 114-0402-431.30-79 (Crushed Stone) into- account # 114~
0405-431.40-14 (Shared Equipment); and

o Transfer $2,500 from account # 114-0402-431.30-79 (Crushed Stone) into account # 114~
0405-431.40-18 (Road Machinery); and

e Transfer $2,500 from account # 114-0402-431.30-79 (Crushed Stone) into account # 114-
0405-431.40-08 (Automobiles and Trucks) for additional cost of equipment parts and repairs.

Thank you.
EA/Mmr



62
AMENDMENT TO CONTRACT

THE STATE OF TEXAS )(
) AMENDMENT NO. 4 TOCONTRACTNO. CA-0000997
COUNTY OF TRAVIS )

It is mutually understood and agreed by and between the undersigned contracting parties of the above
numbered Contract to amend said contract as follows:

In accordance with the terms of the above referenced contract executed January 22, 2021,
Amendment 1 executed December 17, 2021, Amendment 2 executed June 29, 2022, and Amendment
3 executed October 28, 2022, TPWD hereby amends the project entitled, “Mesquite Point Public
Boat Ramp” as follows:

SECTION IX, TERM OF CONTRACT, the contract termination date is extended by seven (7) months.
The new Contract term date is December 31, 2023.

The total TPWD reimbursable funding amount remains and shall not exceed $861,032 (eight hundred sixty-
one thousand thirty-two dollars) as funded through the Department of Commerce National Oceanic and
Atmospheric Administration (NOAA) Grant Number NA19NMF0220008, CFDA 11.022, Hurricane Harvey
Disaster Recovery Grant (amended).

Budgeted monies not spent in Fiscal Year (FY) 2023 will roll over to form the budget for FY 2024.

Attachment A, Section L., Deliverables, is updated to include the following new reporting and project
completion dates for FY 2023 and FY 2024:

. Interim Performance Report to TPWD April 30, 2022

. Interim Performance Report to TPWD July 31, 2022

) Interim Performance Report to TPWD October 31, 2022

. Interim Performance Report to TPWD January 31, 2023

. Interim Performance Report to TPWD April 30, 2023

. Interim Performance Report to TPWD July 31, 2023

. Interim Performance Report to TPWD October 31, 2023

. Complete Construction October 31, 2023

. Final Inspection by TPWD November 30, 2023
. Final Performance Report to TPWD January 31, 2024

This Amendment shall become effective upon signature of both parties. All other terms and conditions
not hereby amended are to remain in full force and effect.

[Signature page to follow]

RECEIVING AGENCY PERFORMING AGENCY

TEXAS PARKS AND WILDLIFE DEPARTMENT JEFFERSON COUNTY



By:
Clayton Wolf
Chief Operating Officer
Date:
SAM

UEID: EVAOINVGH2K85

By:

Date:

SAM
UEID:

Authorized Signature

EKC1BVNLJXA8
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Director, Jeff Ross
Assistant Director, Mary Helm
(409) 835-8447

Management Information Systems Dept.
1149 Pearl Street Fl 6
Beaumont, Texas 77701

With the existing AS/400 programmaer/analysts retiring or leaving at this time we would
like to be able to maintain our existing level of support to the many employees of
Jefferson County by switching two of the programmer/analyst positions to
analyst/programmer positions. The difference being that analysts would be more
efficient at working with the employees directly to determine their needs and then turn
the work over to a vendor or an in-house programmer/analyst. We would like to assign
the positions in the following manner:

Source Position Destination Position Step Quantity Budgeted
Salary

Programmer/Analyst Analyst/Programmer 62 1 $75,654

Senior Senior

Programmer/Analyst Analyst/Programmer 67 1 $80,686

The estimated annual savings including fringes would be $18,650

Sincerely,

Jeff Ross
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OMB No. 1121-0329

Expires 12/31/202
U.S. Department of Justice .
Office of Justice Programs
Bureau of Justice Assistance

BJA FY 23 State Criminal Alien Assistance Program

Assistance Listing Number#  16.606

Grants.gov Opportunity Number: 0O-BJA-2023-171698
Solicitation Release Date:  March 29, 2023 3:00 PM ET
Application Grants.gov Deadline: May 24, 2023 8:59 PM ET
Application JustGrants Deadline: May 31, 2023 8:59 PM ET

Overview

Under the statutorily required State Criminal Alien Assistance Program (SCAAP), the Office of
Justice Programs (OJP) of the U.S. Department of Justice (DOJ) makes payments to eligible
“states” and “units of local government” that incur certain types of costs due to “incarceration” of
“undocumented criminal aliens” during a particular 12-month reporting period. The reporting
period for the FY 2023 program is July 1, 2021, through June 30, 2022,

Before entering any information into the online application for the FY 2023 program, the
government official who will complete and submit the application on behalf of an applicant
government must carefully review this document.

This solicitation incorporates guidance provided in the OJP _Grant Application Resource Guide
which provides additional information for applicants to prepare and submit applications to OJP
for funding. If this solicitation expressly modifies any provision in the OJP Grant
Application Resource Guide, the applicant is to follow the guidelines in this solicitation
as to that provision,

This solicitation expressly modifies the OJP Grant Application Resource Guide by not
incorporating the “Limitation on Use of Award Funds for Employee Compensation; Waiver”
provisions in the “Financial Information” section of the OJP Grant Application Resource Guide.

Eligible Applicants:
City or township governments, County governments, State governments

Contact Information

For assistance with the requirements of this solicitation, or other aspects of the FY 2023

Page 1 of 31
0-BJA-2023-171698
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program, contact the SCAAP Help Desk by phone at 1-202-353-4411 or by email to
SCAAP@usdoj.gov. The SCAAP Help Desk operates Monday-Friday from 9 a.m. to 5 p.m.
eastern time (ET). It is closed on federal holidays.

Submission Information

Registration: Before submitting an application, all applicants must register with the System for
Award Management (SAM). You must renew and validate your registration every 12 months. If
you do not renew your SAM registration, it will expire. An expired registration can delay or
prevent application submission in Grants.gov and JustGrants. Registration and renewal can
take up to 10 business days to complete.

Submission: Applications must be submitted to DOJ electronically through a two-step process
via Grants.gov and JustGrants.

Step 1: The applicant must submit by the Grants.gov deadline the required Application for
Federal Assistance standard form (SF-424) when they register in Grants.gov at htips://
www.grants.gov/web/grants/register.html. Submit the SF-424 as early as possible, but no
later than 48 hours before the Grants.gov deadline. If an applicant fails to submit in
Grants.gov, they will be unable to apply in JustGrants.

For technical assistance with submitting the SF-424 in Grants.gov, contact the Grants.gov
Customer Support Hotline at 800-518-4726, 606-545-5035, Grants.gov Customer Support, or
support@grants.gov. The Grants.gov Support Hotline operates 24 hours a day, 7 days a week,
except on federal holidays.

Step 2: The applicant must submit the full application,
including attachments, in JustGrants at JustGrants.usdoj.gov by the JustGrants application
deadline.

For technical assistance with submitting the full application in JustGrants, contact the
JustGrants Service Desk at 833-872-5175 or JustGrants.Support@usdoj.gov. The JustGrants
Service Desk operates 7 a.m. to 9 p.m. ET Monday—Friday and 9 a.m. to 5 p.m. ET on
Saturday, Sunday, and federal holidays.

OJP encourages applicants to review, the “How to Apply” section in the OJP_Grant Application
Resource Guide and the JustGrants website for more information, resources, and training.
Applicants should maintain all receipts and confirmations received from SAM.gov, Grants.gov,
JustGrants systems. Also see the SCAAP Application Submission and Acceptance Job Aid
Reference Guide.

Page 2 of 31
0O-BJA-2023-171698
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Program Description

Overview

OJP is committed to advancing work that promotes civil rights and racial equity,
increases access to justice, supports crime victims and individuals impacted by the
justice system, strengthens community safety and protects the public from crime and
evolving threats, and builds trust between law enforcement and the community.

OJP’s Bureau of Justice Assistance (BJA) administers SCAAP. Under SCAAP, OJP is
statutorily required to make payments to “states” and “units of local government” that
incur certain types of costs due to the “incarceration” of “undocumented criminal aliens”
during a specific 12-month reporting period. See below for a detailed discussion of
eligibility and definitions, including the definitions of “state,” “unit of local government,”
incarceration,” and “undocumented criminal aliens” for purposes of SCAAP.

Under the FY 2023 program, payments will be made in connection with “undocumented
criminal aliens” who had been convicted of at least one felony or two misdemeanors
(typically for violations of state or local law) and who were “incarcerated” under the legal
authority of the applicant government for at least 4 consecutive days during the “reporting
period.” (Additional details are set out in later sections of this document.)

As part of its application, each applicant government provides particular information
about individuals it “incarcerated” — under its own legal authority — for at least 4
consecutive days during the “reporting period” and whom the applicant government
either (1) knows were “undocumented criminal aliens” or (2) reasonably and in good faith
believes were “undocumented criminal aliens.” (Note: OJP transmits the data submitted
on such individuals to the U.S. Department of Homeland Security (DHS) for a detailed
review.) As part of its application, each applicant government also must provide
information pertinent to its average costs of incarceration during the “reporting period.”

Broadly speaking, SCAAP payments are calculated from information provided by
applicant governments in online applications, information provided to OJP by DHS
regarding the DHS review of data on “eligible inmates,” and the amount of appropriated
funds available for the SCAAP application cycle (e.g., for the FY 2023 program). Detailed
information on payment calculations can be found in Appendix D: SCAAP Payment
Calculations — General Overview. All information submitted as part of an application is
subject to appropriate review by OJP.

Statutory Authority

The FY 2023 program is authorized by 8 U.S.C. 1231(i); Department of Justice
Appropriations Act, 2023 (Pub. L. No. 117-328), 136 Stat. 4459, 4535.

Specific Information
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Restriction on Use of SCAAP Payment; Associated Records

As a matter of federal law, a “state” or “unit of local government” that receives a payment
under the FY 2023 program must use the payment “only for correctional purposes.” See
8 U.S.C. § 1231(i)(6).

“Correctional Purposes”: With respect to a “state” or “unit of local government,” use of
a SCAAP payment for “correctional purposes” means:

» Use of the funds to pay any cost reasonably attributable to that government’s
operation of a “correctional facility” for its own use such as:

o Salaries and wages paid to employees who work primarily and directly in the
“correctional facility” regardless of whether those employees are “correctional
officers.”

o Costs of employment benefits provided to (or on behalf of) employees who
work directly in and for the “correctional facility.”

o The reasonably allocable portion of the salaries, wages, and benefits paid to
employees who, although not primarily and directly working in and for the
“correctional facility,” provide necessary services either to the correctional
facility (e.g., administrative support) or the individuals “incarcerated” in the
correctional facility (e.g., medical care, transportation).

o Repair, maintenance, and “overhead” (e.g., utilities) costs reasonably
attributable to operation of the “correctional facility.”

« Use of the funds for payments to a “contract correctional facility” that are
reasonably attributable to “incarceration” of individuals in such a facility on behalf of
(pursuant to the legal authority of) the pertinent “state” or “unit of local government.”

Maintenance of Records

An applicant government that receives a payment under the FY 2023 program must, for
not less than 3 years after the date it draws down that payment from OJP, maintain
records sufficient to demonstrate that the payment was used solely for “correctional
purposes,” and must make those records available to DOJ, including OJP, upon request.

Limit on Request for Compensation

As a matter of federal law, “no jurisdiction shall request compensation for any cost
greater than the actual cost for federal immigration and other detainees housed in state
and local detention facilities.” See, e.g., Department of Justice Appropriations Act, 2023
(Pub. L. No. 117-328), 136 Stat. 4459.

Federal Award Information

Solicitation Categories

This solicitation does not include Solicitation Categories.
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Awards, Amounts and Durations

Anticipated Number of Awards

550

Anticipated Maximum Dollar Amount of Awards

59,000,000

Period of Performance Start Date Period of Performance Duration (Months)
7/1/21 12

Anticipated Total Amount to be
Awarded Under Solicitation
210,416,630

Availability of Funds

This solicitation, and awards under this solicitation, are subject to the availability of
appropriated funds and to any modifications or additional requirements that may be
imposed by the agency or by law. In addition, nothing in this solicitation is intended to,
and does not, create any right or benefit, substantive or procedural, enforceable at law or
in equity by any party against the United States, its departments, agencies, or entities, its
officers, employees, or agents, or any other person.

Eligibility Information

Important Note: The online FY 2023 SCAAP application specifically incorporates by
reference the eligibility requirements, definitions of terms, and detailed application
instructions set out in this document. To assist applicants, this document uses quotation
marks to highlight defined terms (e.g., “state,” “unit of local government,” “undocumented
criminal alien,” “eligible inmate,” and “correctional purposes”).

In general, a “state” or “unit of local government” is eligible to apply for a payment under
the FY 2023 program if it “incarcerated” individuals in a “correctional facility” during the
“reporting period” whom it either (1) knows were “undocumented criminal aliens” or (2)
reasonably and in good faith believes were “undocumented criminal aliens.”

Absent highly unusual circumstances, OJP will not extend the application deadline or
permit an applicant government to submit its application after the application deadline.
Much as in previous years, promptly after the application deadline, OJP will transmit to
DHS the data on “eligible inmates” from all of the applications submitted in JustGrants
prior to the application deadline. The volume of “eligible inmates” data transmitted to
DHS (and the nature and complexity of the DHS review of those data) is such that it is
not possible to transmit supplemental or corrected data to DHS.
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Any application must be completed and submitted by a government official with the legal
authority to apply to the FY 2023 program on behalf of the chief executive of the
applicant government. This “submitting government official” must be registered in
JustGrants in order to complete and submit an application to the FY 2023 program.

Instructions on how to register in JustGrants and how to access the online application for
the FY 2023 program appear in the How to Apply section.

Only a “state” or “unit of local government” is eligible to apply, and only on its
own behalf.

For purposes of the FY 2023 program:

“State” includes the District of Columbia, Puerto Rico, Guam, the U.S. Virgin
Islands, the Commonwealth of the Northern Mariana [slands, and American
Samoa.

“Unit of local government” means a political subdivision of a “state” with authority
to independently establish a budget and impose taxes (typically, a “general-
purpose” political subdivision of a state). The term may include a county or
municipality (e.g., city, county, town, township, village, borough, or parish). Note: A
department or agency that is part of such a “unit of local government” is not itself
considered a “unit of local government,” and applications listing an agency that is
not the “unit of local government” will be denied.

Joint applications by two or more “states” or “units of local government” are not
permitted, even if the application names only one state or unit of local government as the
applicant. As a rule, an application must not incorporate or report data on either (1)
individuals held in custody by the applicant government on behalf of (pursuant to the
legal authority of) another state or unit of local government or (2) costs associated with
individuals held in custody on behalf of another state or unit of local government.

Similarly, a governmental entity that is not itself a “state” or a “unit of local government”
(e.g., a regional jail, special jail district, or regional jail authority or board) is not eligible to
apply. Rather, each “state” or “unit of local government” that uses the regional facility
may include (as part of its own application) data that directly reflect its own use of the
facility.

Certifications in the Online Application for the FY 2023 Program

As part of the online application to the FY 2023 program, the “submitting government
official” must make a number of detailed certifications to OJP under penalty of perjury,
including formal certifications regarding the accuracy of the information being provided,
the official’'s conformity with the requirements and instructions set out in this document,
and the official’s legal authority to execute the certifications and submit the application on
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behalf of the applicant government.

JustGrants is designed to reject an application to the FY 2023 program if the “submitting
government official” fails to execute any of the required certifications. An application
cannot and will not be considered submitted (including for purposes of the application
deadline) until all of the certifications have been made. See the Disclosures and
Assurances section for more information.

DOJ Reliance on the Required Certifications as Material; Penalties for False
Statements

As indicated in the text of each required certification, DOJ, including OJP, will rely on
each certification submitted in connection with an application to the FY 2023 program as
a material representation in any decision to make a payment.

A materially false, fictitious, or fraudulent statement to the federal government (or
concealment or omission of a material fact) as part of a required certification, or in the
application that it supports, may be the subject of criminal prosecution (including under
18 U.S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§ 10271-10273), and also may
subject both the “submitting government official” and the applicant government to civil
penalties and administrative remedies for false claims or otherwise (including under 31
U.S.C. §§ 3729-3730 and §§ 3801-3812). Also, certifications provided to OJP in
connection with the FY 2023 program are subject to review by DOJ, including by OJP
and the DOJ Office of the Inspector General.

Application and Submission Information
In the online SCAAP application, each applicant government will be asked to provide
specific types of information. In general, they are:

« Information on the applicant government and its “chief executive.”

¢ Information on the “submitting government official.”

« Data on “eligible inmates” during the “reporting period,” which are provided through
upload of a single ASCII- formatted file.

« Data pertinent to the applicant government’s costs of incarceration for the
“‘reporting period,” including information on “correctional officers” and associated
salary expenditures, the total number of inmates incarcerated, and the “maximum

1 1]

bed count” in the applicant’s “correctional facilities.”

“Submitting Government Official”

The online SCAAP application may be completed and submitted only by an appropriate
official of the applicant government. For each applicant government, there may be only
one “submitting government official.” That “submitting government official” must have the
legal authority to apply to the FY 2023 program on behalf of the applicant government,
must have the necessary knowledge and information to complete the entire application
accurately, and must in fact complete and submit all sections of the application. Due
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diligence is required.

The certifications within the online application vary in their precise content, but in each of
them, the “submitting government official” must certify, on behalf of the official and the
applicant government, under penalty of perjury, that the information entered is “true and
correct to the best of my knowledge and belief, based upon diligent inquiry and review,”
and is provided in accordance with the requirements, definitions, and instructions set out
in this document. In addition, in each such certification, the “submitting government
official” certifies that the official has “the legal authority to make this certification to OJP,
including from the chief executive of the applicant government.”

Part I. Information on the SCAAP Applicant Government and Its “Chief Executive”

Information on the Applicant “State” or “Unit of Local Government”
Refer to the information under “Eligibility,” including the definitions of “state” and “unit of
local government,” to determine whether an interested entity is eligible to apply.

If the prospective applicant is in fact a “state” or “unit of local government,” enter the
appropriate information for the applicant government in section 1 of the application.

Information on the “Chief Executive” of the Applicant “State” or “Unit of Local
Government”

Also, in section 1 of the application, enter the appropriate information for the current
“chief executive” of the applicant government.

Note that, in virtually all cases, the chief executive of a “state” is the governor. As to
“units of local government,” the title of the chief executive will vary depending on the
organization of the local government, but only one individual in the local government is its
“chief executive” (e.g., the mayor).

Click on the "Save Information” button to continue to the next section of the application.
(If an error message appears, make the appropriate corrections, then click “Save
Information” again.)

Part Il. Information on “Eligible Inmates”

“Eligible Inmates”

Each applicant government is to provide detailed information about the individuals (1) the
applicant government “incarcerated” for at least 4 consecutive days during the “reporting
period” and (2) who the applicant government either knows were “undocumented
criminal aliens” or reasonably and in good faith believes were “undocumented criminal
aliens.” For purposes of the application to the FY 2023 program, such individuals are
referred to as “eligible inmates.”
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Recap: An individual is an “eligible inmate” only if all of the following are true, and the
inmate was:

 “Incarcerated” by the applicant government under its own legal authority (see
definition below).

o For at least 4 consecutive days during the “reporting period.”

« The applicant government either knows, or reasonably and in good faith
believes, that the inmate is an “undocumented criminal alien,” that is, that the
inmate is both —

o “Undocumented” (see definition below)
o “Criminal alien” (see definition below)

“Incarcerated”

For purposes of the FY 2023 program, an individual is considered to have been
“incarcerated” by (or on behalf of) the applicant government when held (confined) in a
“correctional facility” under the legal authority of the applicant government, following
conviction of the individual for a criminal offense. Such incarceration may have been
in a “correctional facility” operated by the applicant government or in a “contract
correctional facility” (including a regional facility) used by the applicant government.

e An inmate is not considered to have been “incarcerated” by or on behalf of an
applicant government if the applicant government held the inmate in custody on
behalf of (under the legal authority of) another “state” or “unit of local government,”
pursuant to a contractual arrangement.

“Undocumented”

For purposes of the FY 2023 program, an individual is “undocumented” if, as of the date
the individual was “incarcerated” by the applicant government, the individual was a
foreign citizen or foreign national with no legitimate claim under federal law to be a U.S.
citizen or U.S. national, and the individual (1) entered the United States without
authorization under federal law to do so, or (2) entered the United States under a federal
legal authorization that had expired or otherwise was no longer in effect, or (3) was the
subject of deportation or exclusion proceedings.

o Generally, a person born in the United States (including in a U.S. territory) is a U.S.
citizen or U.S. national.

“Criminal Alien”

For purposes of the FY 2023 program, an “alien” (that is, an individual who is not a
citizen or national of the United States) is a “criminal alien” if, as of the date the individual
was “incarcerated” by the government, that individual had been convicted of at least one
felony or two misdemeanors.

» Adjudication of a juvenile as a delinquent does not constitute conviction of a felony
or a misdemeanor for purposes of the FY 2023 program
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“Inmate Records” and Associated Data Elements
In section 2 of the application, the “submitting government official” is to provide an
“‘inmate record” for each “eligible inmate.”

» Multiple Periods of Incarceration: If, during the reporting period, the applicant
government incarcerated a particular “eligible inmate” for two or more periods of at
least 4 consecutive days each, the applicant must create a separate “inmate
record” for each such distinct period of incarceration. The applicant may not
combine such distinct periods of incarceration in a single inmate record.

o “Eligible Inmates” Who Use Aliases: If an applicant government has reason to
believe that a particular “eligible inmate” uses or has used aliases, the applicant
may submit a separate “inmate record” for each alias, provided the information in
the separate inmate record(s) is identical in all respects, other than as to last, first,
and/or middle names. (Note that this requirement for identical information — except
as to names — specifically includes the “unique inmate number assigned by the
applicant government.” (See list below.)

Each “inmate record” is to provide all of the following information, to the extent known to
the applicant government, using due diligence:

e Alien number, also referred to as “A-number”

o Last name

o First name

» Middle name (not required, but to be provided if available)

o Date of birth

» Unique inmate identifying number assigned by the applicant government
« Foreign country of birth

» “Date incarcerated” (see definition in Appendix A)

e FBI number

Law Enforcement Support Center (LESC) Immigration Alien Query (IAQ)
This is an optional field. See Appendix E for more information.

The detailed instructions for each of these data elements are set out in the table titled
“SCAAP Data Elements for ‘Inmate Records’ — FY 2023 Program” in Appendix A. That
table identifies the mandatory data elements; specifies the precise format to be used for
each data element; sets out the rules to follow for individuals with compound or
hyphenated first, last, or middle names; and specifically defines “date incarcerated” and
“date released.” It also defines the required ASCII fixed-field format.

» For ease of reference, the “submitting government official” may wish to print out a
copy of “SCAAP Data Elements for ‘Inmate Records’ — FY 2023 Program.”

» Be aware that an “inmate record” that does not identify a specific country as the
inmate’s country of birth, but instead indicates that the country of birth is “unknown,
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” will not be considered in the calculation of the amount of any payment under the
FY 2023 program unless DHS (through its data review) is able to confirm that the
inmate was in fact “undocumented,” and the “inmate record” otherwise is sufficient.

Submission of “Inmate Records”

An applicant must provide “inmate records” for “eligible inmates” by uploading a single
ASClI-formatted (.txt) file that contains the entire set of inmate records for the “reporting
period.”

« The “submitting government official” will upload a single ASClI-formatted file with all
the “inmate records” for “eligible inmates.

o Appendix A (titled “SCAAP Data Elements for ‘Inmate Records’ — FY 2023
Program”) sets out the required ASCII fixed-field format to be used for the
inmate file upload.

o Appendix B lists DHS Immigration and Customs Enforcement (ICE) Country
Codes. “Inmate records” submitted as part of a single ASCI!I fixed-field file are
to include the appropriate “ICE Country Code” from the list in Appendix B. Do
not use an abbreviation from any other list of country codes.

o Appendix C (titled “Instructions for upload of ASCII fixed-field file of ‘inmate
records™) provides detailed instructions for the ASCI! fixed-field file upload
process.

Part Ill. Information on “Correctional Officers” and “Correctional Facilities”

Required Information on “Correctional Officers”

In section 3 of the online application, the “submitting government official” must provide,
by direct entry into the online application, all of the following information related to
“correctional officers”:

 The total number of full-time “correctional officers” employed by the applicant
government during the reporting period.

 The total number (reported as full-time employees (FTEs)) of part-time
“correctional officers” employed by the applicant government during the
reporting period.

 The total number of full-time “correctional officers” providing services to the
applicant government as employees of “contract correctional facilities” (or as
contractors) during the reporting period.

o The total number (reported as FTEs) of part-time “correctional officers”
providing services to the applicant government as employees of “contract
correctional facilities” (or as contractors) during the reporting period.

» “Actual salary expenditures for correctional officers” during the reporting period.

In addition, section 3 of the online application requires the “submitting government
official” to provide (as a file attached to the application) a “Correctional Officer’ Salary
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Expenditures Detail.”

Pertinent Definitions: “Correctional Officers” and “Associated Salary
Expenditures”

» “Correctional facility” means a facility typically used to hold (confine) in-custody
individuals convicted of one or more criminal offenses.

o A “correctional facility” may be operated by a "state” or “unit of local
government” for its own use.

o Or a “correctional facility” may be operated by a private or governmental
entity that holds individuals in custody on behalf of (pursuant to the legal
authority of) a “state” or “unit of local government,” pursuant to a contractual
arrangement. For purposes of the FY 2023 program, such a facility (including
a regional facility) is a “contract correctional facility.”

o A “correctional facility” may — in addition to holding in-custody individuals
who have been convicted of criminal offenses — also hold in-custody
individuals who have been charged with criminal offenses. A facility that is
used primarily for pretrial detention, however, is not a “correctional facility.”

» “Correctional Officer”: For purposes of the FY 2023 program, “correctional
officer” means a person whose primary employment responsibility is to maintain
custody of individuals held in a “correctional facility.” A person who meets this
definition is a “correctional officer,” regardless of whether this person is an
employee of the applicant government or an employee of a “contract correctional
facility” used by the applicant government.

o Based on the primary employment responsibility, the term “correctional
officer” may include a person who fills a position such as deputy sheriff,
correctional facility or jail supervisor, chief of security or shift commander for a
correctional facility, or warden or assistant warden of a correctional facility.
The term “correctional officer” also may include a transportation officer (or
someone in a similar position), but only if the person’s primary employment
responsibility is to maintain custody of inmates who remain in custody but
temporarily are outside of the “correctional facility.”

o “Incarcerated” is defined above.

o Persons whose primary responsibility is something other than to maintain
custody of individuals held in custody in a “correctional facility” are not
“correctional officers” for purposes of this program and may not be included in
the “correctional officer” data reported in section 3 of the online application.
This is the case even though such persons may provide services to a
correctional facility used by the applicant government or its inmates.

o Persons who provide office and secretarial support or administrative services
to (or for) a “correctional facility”; or whose primary employment
responsibility involves housekeeping or maintenance at a correctional facility;
or who provide food, health or medical care, education, training, or vocational
counseling to “incarcerated” inmates are not “correctional officers” for
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purposes of the FY 2023 program. They may not be included in the
“correctional officer” data reported in section 3 of the online application.

o Similarly, persons whose primary employment responsibility is to work with
inmates who are no longer held in custody in a “correctional facility” (e.g.,
parole and probation officers) or whose work involves inmates but whose
primary employment responsibility is something other than “maintaining
custody” of an inmate held in custody in a “correctional facility” (e.g., judges,
prosecutors, public defenders, hearing officers, and warrant and
apprehension units personnel) are not “correctional officers” for purposes of
the FY 2023 program. They may not be included in the “correctional officer”
data reported in section 3 of the online application.

o “Total number” of “correctional officers”

o For full-time “correctional officers” employed by the applicant government,
report the total number of full-time correctional officers employed during the
reporting period.

o For part-time “correctional officers” employed by the applicant government
(reported as FTEs), report the total number of part- time correctional officers
employed during the reporting period.

o For full-time “correctional officers” employed by a “contract correctional
facility,” include only the “total number” of such officers whose employment is
reasonably attributable — using due diligence — to use of the correctional
facility by the applicant government for inmates held in custody under its own
legal authority. As the “total number,” report the total number of such full-time
correctional officers employed during the reporting period.

o Similarly, for part-time “correctional officers” employed by a “contract
correctional facility,” include only the “total number” of such officers whose
employment is reasonably attributable — using due diligence — to use of the
correctional facility by the applicant government for inmates held in custody
under its own legal authority. As the “total number,” report the total number of
such part-time correctional officers employed during the reporting period.

» ““Actual salary expenditures for correctional officers’ during the reporting
period” means the sum of:

o The actual amount (if any) paid by the applicant government during the
“reporting period” as the “salaries and wages” of full-time and part-time
“correctional officers” it employed. Paid leave (medical leave, family leave,
vacation leave) may be included in this total.

o The actual amount (if any) paid by any “contract correctional facility” as the
“salaries and wages” of full-time and part-time “correctional officers,” but only
to the extent the amounts paid are reasonably attributable — using due
diligence — to inmates held in custody on behalf of, and under the legal
authority of, the applicant government.

« “Salaries and wages” may include amounts paid to a “correctional officer” as
premium pay for a specialized service, as shift-differential pay, and/or as fixed-pay
increases for time in service. It also may include additional amounts paid for
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overtime when such additional amounts are required by law (e.g., by statute or
regulation) or by contractual obligation.

o “Salaries and wages” may not include any payments or costs for employment
benefits, including (without limitation) social security, retirement or pension
plans, health or medical services, insurance (e.g., medical, dental, vision,
disability, and life insurance), and/or report awards.

Information Required in the “‘Correctional Officer’ Salary Expenditures Detail (for
the Reporting Period)”

Each applicant must attach a file to the application that sets out for each “correctional
officer” included in the reported number of “correctional officers” the following:

» The title of the position held by the person (e.g., “corrections officer,” “deputy
sheriff,” “warden”) and the total “salaries and wages” paid to the person during the
reporting period for that work. (The name of the correctional officer should not be
included.)

 For an individual “correctional officer” employed by a “contract correctional facility,”
the “salaries and wages” listed must be the amount reasonably attributable —
using due diligence — to inmates held in custody on behalf of, and under the
legal authority of, the applicant government.

e This salary “detail” file may be submitted in one of several commonly used file
formats (e.g., Adobe PDF, Microsoft Word, or Microsoft Excel). Note: The sum of
all “salaries and wages” listed in the “detail” file must match the amount entered in
the online application as “Actual salary expenditures for correctional officers during
the reporting period.”

o JustGrants does not accept executable file types as application attachments.
These disallowed file types include, but are not limited to, the following
extensions: “.com,” “.bat,” “.exe,” “.vbs,” “.cfg,” “.dat,” “.db,” “.dbf,” “.dll,” “.ini,”
“log,” “.ora,” “.sys,” and “.zip.”

o To “attach” the file:

o Click on the “attach” button. A pop-up window will appear.

o Click on the "Browse" button.

o Locate the correct file name and double-click on it. The file name will appear
in the blank field. Click the “Upload” button.

Required Information on “Correctional Facilities”

In section 3 of the online application, the “submitting government official” also must
provide, by direct entry into the online application, all of the following information related
to “correctional facilities”:

¢ “Maximum bed count” for the reporting period
« “Total all inmate days” for the reporting period

In addition, section 3 of the online application requires the “submitting government
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official” to provide, as a file attached to the application, detail on “All inmate days, by
reporting day” for the reporting period.

Pertinent Definitions relating to “Correctional Facilities”

» “Correctional facility” and “contract correctional facility” are defined above.

« “Maximum bed count’ for the reporting period”: If the applicant government
held inmates in custody only in “correctional facilities” operated by the applicant
government itself for its own use, the “maximum bed count’ for the reporting
period” is the maximum capacity during any single day of the reporting period of
all such “correctional facilities” operated by the applicant government. If, however,
the applicant government either did not operate a “correctional facility” for its own
use or operated one or more “correctional facilities” for its own use and also used
other facilities to hold inmates in custody, the “maximum bed count’ for the
reporting period” is the sum of:

o The maximum capacity during any single day of the reporting period of all
“correctional facilities” operated by the applicant government itself for its own
use.

o The maximum number of inmates, if any, actually held in custody on behalf of
(under the legal authority of) the applicant government in a “contract
correctional facility” during any single day of the reporting period.

o The maximum number of inmates, if any, actually held in custody by the
applicant government during any single day of the reporting period in
“temporary” or “overflow” facilities (e.g., gymnasiums).

« “Total all inmate days’ for the reporting period” means the cumulative number
of days — determined using the nightly “head count” for each of the days in the
reporting period — inmates were held in custody in a “correctional facility” by or on
behalf of the applicant government (pursuant to its own legal authority) during the
“reporting period” regardless of inmate citizenship, legal status, or the number
of days held in custody.

Information Required in the “*All Inmate Days, by Reporting Day’ Detail (for the
Reporting Period)”

» Each applicant must attach a file to its application that sets out for each particular
day of the reporting period — using nightly “head counts” — the number of
inmates held in custody in a “correctional facility” by or on behalf of the applicant
government (pursuant to its own legal authority), regardless of inmate
citizenship, legal status, or the number of days held in custody.

o This “detail” file may be submitted in one of several commonly used file formats
(e.g., Adobe PDF, Microsoft Word, or Microsoft Excel). Note: The sum of all daily
entries for “all inmate days” listed in this “detail” file must match the number entered
in the online application as “Total all inmate days’ for the reporting period.”

 JustGrants does not accept executable file types as application attachments.
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These disallowed file types include, but are not limited to, the following extensions:
“.com,” “.bat,” “.exe,” “.vbs,” “.cfg,” “.dat,” “.db,” “.dbf,” “.dIl,” “.ini,” “log,” “.ora,” “.sys,
" and “.zip.”
« To “attach” the file:

o Click on the “Attach” button. A pop-up window will appear.

o Click on the "Browse" button.

o Locate the correct file name and double-click on it. The file name will appear

in the blank field.

o Click the “Upload” button.

Important Note Regarding “Correctional Officers” and “Correctional Facilities”
Data

As indicated earlier, all information submitted as part of an application to the FY 2023
program is subject to appropriate review by OJP. In appropriate circumstances (e.g.,
indications that an entry related to “correctional officers” or “total all inmate days” may be
erroneous), OJP may require additional information related to the accuracy of the
information in the application.

Using data provided by the applicant in section 3 of the application (e.g., data on
“correctional officers,” data on “total all inmate days”), JustGrants calculates each
applicant’s average daily (salaries) cost per inmate during the “reporting period.” As a
point of reference and comparison, for the FY 2021 program, the overall average daily
(salaries) cost per inmate (i.e., the average of the daily costs for all applicants that
received payments) was $56.51.

REMINDER

For each applicant government, there may be only one “submitting government official.”
That “submitting government official” must complete all sections of the application and
must be the one who submits the application to OJP.

All recipients and subrecipients (including any for-profit organization) must forgo any
profit or management fee.

Application and Submission Information

Content of Application Submission and Available Surveys

See the “Application Elements and Formatting Instructions” section of the OJP_Grant Application
Resource Guide for information on what happens to an application that does not contain all the
specified elements or is nonresponsive to the scope of the solicitation.

Information to Complete the Application for Federal Assistance (SF-424) in
Grants.gov
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The SF-424 must be submitted in Grants.gov. It is a required standard form used as a
cover sheet for submission of pre-applications, applications, and related information. See
the OJP Grant Application Resource Guide for additional information on completing the
SF-424.

In Section 8F of the SF-424, please include the name and contact information of the
individual who will complete the application in JustGrants. JustGrants will use this
information (email address) to assign the application to this user in JustGrants.

Intergovernmental Review: This solicitation (“funding opportunity”) is subject to
Executive Order 12372. An applicant may find the names and addresses of State Single
Points of Contact (SPOCs) at the following website: https://www.whitehouse.qgov/wp-
content/uploads/2020/04/SPOC-4-13-20.pdf. If the applicant’s State appears on the
SPOC list, the applicant must contact its SPOC to find out about, and comply with, the
State’s process under E.O. 12372. On the SF-424, an applicant whose State appears on
the SPOC list is to make the appropriate selection in response to question 19, once the
applicant has complied with its State E.O. 12372 process. An applicant whose State
does not appear on the SPOC list should answer question 19 by selecting “Program is
subject to E.O. 12372 but has not been selected by the State for review.”

-Standard Applicant Information (JustGrants 424 and General Agency Information)

The “Standard Applicant Information” section of the JustGrants application is pre-
populated with the SF-424 data submitted in Grants.gov. The applicant will need to
review the Standard Applicant Information in JustGrants and make edits as needed.
Within this section, the applicant will need to add zip codes for areas affected by the
project; confirm their Authorized Organization Representative; and verify and confirm the
organization’s unique entity identifier, legal name, and address.

Disclosure and Assurances

The applicant will address the following certifications electronically in JustGrants. The
text of each required certification is included below.

Required Certification to OJP by the Submitting Government Official: Applicant
Government and Submitting Government Official

On behalf of myself and the applicant government, and in support of this application to
the SCAAP program, | certify to OJP, under penalty of perjury, that the information on the
applicant government and the submitting government official entered above as part of
this online application to the SCAAP program is true and correct to the best of my
knowledge and belief, based upon diligent inquiry and review, and is provided in
accordance with the requirements, definitions, and instructions set out in the SCAAP
Program Requirements and Application Instructions.” | further certify that | have the legal
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authority to make this certification to OJP, including from the chief executive of the
applicant government.

| understand and acknowledge that OJP will rely upon this and all other certifications in
this online application as material representations in any decision to make a SCAAP
payment to the applicant government in response to this application.

I understand and acknowledge that a materially false, fictitious, or fraudulent statement
(or concealment or omission of a material fact) in this certification, or in the application
that it supports, may be the subject of criminal prosecution (including under 18 U.S.C. §§
1001 and/or 1621, and/or 34 U.S.C. §§ 10271-10273), and also may subject me and the
applicant "state" or "unit of local government" to civil penalties and administrative
remedies for false claims or otherwise (including under 31 U.S.C. §§ 3729-3730 and §§
3801-3812). | also understand and acknowledge that payments under OJP programs
such as SCAAP, including certifications provided in connections with such payments, are
subject to review by DOJ, including by OJP and the DOJ’s Office of the Inspector
General.

Required Certification to OJP by the Submitting Government Official: Information
on \"Eligible Inmates\"

On behalf of myself and the applicant government, and in support of this application to
the SCAAP program, | certify to OJP, under penalty of perjury, that the information on
"eligible inmates" entered or uploaded as part of this online application to the SCAAP
program (1) was determined and is reported here using due diligence, and in accordance
with the requirements, definitions, and instructions set out in the SCAAP Program
Requirements and Application Instructions,” and (2) is true and correct to the best of my
knowledge and belief, based upon diligent inquiry and review. | further certify that | have
the legal authority to make this certification to OJP, including from the chief executive of
the applicant government.

I understand and acknowledge that OJP will rely upon this certification as a material
representation in making any SCAAP payment to the applicant government in response
to this application and that this certification is subject to review by DOJ. | also understand
that, if this certification is false or otherwise inaccurate or misleading (including because
of omission of a material fact), both | and the applicant government may be subject to
criminal prosecution, civil penalties, and/or administrative remedies, including as
described in the certification in this online application as to the "Applicant Government
and Submitting Government Official."

Required Certification to OJP by the Submitting Government Official: Information
on \"Correctional Officers\" and \"Facilities\"

On behalf of myself and the applicant government, and in support of this application to
the SCAAP program, | certify to OJP, under penalty of perjury, that the information on
"correctional officers" and "correctional facilities" entered or uploaded as part of this
online application to the SCAAP program (1) was determined and is reported here using
due diligence, and in accordance with the requirements, definitions, and instructions set
out in the SCAAP Program Requirements and Application Instructions” and (2) is true
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and correct to the best of my knowledge and belief, based upon diligent inquiry and
review. | further certify that | have the legal authority to make this certification to OJP,
including from the chief executive of the applicant government.

| understand and acknowledge that OJP will rely upon this certification as a material
representation in making any SCAAP payment to the applicant government in response
to this application, and that this certification is subject to review by DOJ. | also
understand that, if this certification is false or otherwise inaccurate or misleading
(including because of omission of a material fact), both | and the applicant government
may be subject to criminal prosecution, civil penalties, and/or administrative remedies,
including as described in the certification in this online application as to the "Applicant
Government and Submitting Government Official."

How to Apply

Registration: Before submitting an application, all applicants must register with the
System for Award Management (SAM). You must renew and validate your registration
every 12 months. If you do not renew your SAM registration, it will expire. An expired
registration can delay or prevent application submission in Grants.gov and JustGrants.
Registration and renewal can take up to 10 business days to complete.

Submission: Applications must be submitted to DOJ electronically through a two-step
process via Grants.gov and JustGrants.

Step 1: After registering with SAM, the applicant must submit the SF-424 in Grants.gov
at https://www.grants.gov/web/grants/register.html by the Grants.gov deadline. Submit
the SF-424 as early as possible, but no later than 48 hours before the Grants.gov
deadline. If an applicant fails to submit in Grants.gov, they will be unable to apply in
JustGrants.

Step 2: The applicant must then submit the full application including attachments in
JustGrants at JustGrants.usdoj.gov by the JustGrants deadline.

Within 24 hours after receipt of confirmation emails from Grants.gov, the individual in
Section 8F of the SF-424 will receive an email from DIAMD-NoReply@usdoj.gov with
instructions on how to create a JustGrants account. Register the Entity Administrator and
the Application Submitter with JustGrants as early as possible but no later than 48-72
hours before the JustGrants deadline. Once registered in JustGrants, the Application
Submitter will receive an emailed link to complete the rest of the application in
JustGrants. The Entity Administrator also will need to log into JustGrants to review and
invite the applicant’s Authorized Representative(s) before an application can be
submitted.

Submit the complete application package in JustGrants at least 24 — 48 hours prior to the
JustGrants deadline. Some of the application components will be entered directly into
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JustGrants, and others will require uploading attached documents. Therefore, applicants
will need to allow ample time before the JustGrants deadline to prepare each component.
Applicants may save their progress in the system and revise the application as needed
prior to hitting the Submit button at the end of the application in JustGrants.

For additional information, see the “How to Apply” section in the OJP_Grant Application
Resource Guide and the DOJ Application Submission Checklist.

Submission Dates and Time

The SF-424 must be submitted in Grants.gov by May 22, 2023, at 8:59 pm eastern time.

The full application must be submitted in JustGrants by June 5, 2023, at 8:59 pm
eastern time.

OJP urges applicants to submit their Grants.gov and JustGrants submissions prior to the
due dates with sufficient time to correct any errors and resubmit by the submission
deadlines if a rejection notification is received. To be considered timely, the full
application must be submitted in JustGrants by the JustGrants application deadline.
Failure to begin the SAM.gov, Grants.gov, or JustGrants registration process in sufficient
time (i.e., waiting until the date identified in this solicitation) is not an acceptable reason
for late submission.

Absent highly unusual circumstances, OJP will not extend this deadline or permit an
applicant government to submit its application after the application deadline. Much as in
previous years, promptly after the application deadline, OJP will transmit to DHS the data
on “eligible inmates” from all of the applications submitted to JustGrants before the
deadline. The volume of “eligible inmates” data transmitted to DHS (and the nature and
complexity of the DHS review of those data) is such that it is not possible to transmit
supplemental or corrected data to DHS.

Experiencing Unforeseen Technical Issues Preventing Submission of an Application

OJP will only consider a request to submit an application after the deadline when the
applicant can document that a technical issue with a government system prevented
application submission.

If an applicant misses a deadline due to unforeseen technical issues with SAM.gov,
Grants.gov, or JustGrants, the applicant may request a waiver to submit an application
after the deadline. However, the waiver request will not be considered unless it includes
a tracking number generated when the applicant contacts the applicable service desks to
report technical difficulties. Tracking numbers are generated automatically when an
applicant emails the applicable service desks; and for this reason, applicants are
encouraged to email the appropriate service desk, even if they also intend to call the
service desk for phone support. Experiencing wait times for phone support does not
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relieve the applicant of the responsibility of getting a tracking number.

An applicant experiencing technical difficulties must contact the associated service desk
indicated below to report the technical issue and receive a tracking number:

If an

« SAM.gov - contact the SAM Help Desk (Federal Service Desk), Monday — Friday
from 8 a.m. to 8 p.m. ET at 866-606-8220.

« Grants.gov - contact the Grants.gov Customer Support Hotline, 24 hours a day, 7
days a week, except on federal holidays, at 800-518-4726, 606-545-5035, or
support@grants.gov.

o JustGrants - contact the JustGrants Service Desk at
JustGrants.Support@usdoj.gov or 833-872-5175, Monday — Friday from 7 a.m. to
9 p.m. ET and Saturday, Sunday, and federal holidays from 9 a.m.to 5 p.m. ET.

applicant has technical issues with SAM.gov or Grants.gov, the applicant must

contact the SCAAP Help Desk at scaap@usdoj.gov within 24 hours of the Grants.gov
deadline to request approval to submit after the deadline.

If an

applicant has technical issues with JustGrants that prevent application submission

by the deadline, the applicant must contact the SCAAP Help Desk at scaap@usdoj.gov

withi

n 24 hours of the JustGrants deadline to request approval to submit after the

deadline.

Waiver requests sent to the SCAAP Help Desk must -

OJP

describe the technical difficulties experienced,

include a timeline of the applicant's submission efforts (e.g., date and time the error
occurred, date and time of actions taken to resolve the issue and resubmit; and
date and time support representatives responded),

include an attachment of the complete grant application and all the required
documentation and materials,

include the applicant's Unique Entity Identifier (UEI), and

include any SAM.gov, Grants.gov, and JustGrants Service Desk tracking numbers
documenting the technical issue.

will review each waiver request and the required supporting documentation and

notify the applicant whether the request for late submission has been approved or
denied. An applicant who does not provide documentation of a technical issue or who
does not submit a waiver request within the required time period will be denied.

For more details on the waiver process, OJP encourages applicants to review the
“Experiencing Unforeseen Technical Issues” section in the OJP Grant Application
Resource Guide.
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Application Review Information

Review Process

OJP Review of Applications; Corrections to Data (Other than “Eligible Inmate”
Data)

All information submitted as part of an application is subject to appropriate review by
OJP. If a properly submitted application appears to contain errors that may be corrected
by the applicant (such as inaccurate data on correctional officers or correctional
facilities), OJP typically will notify the applicant via an email message to the “submitting
government official” and the applicant’s chief executive using the email addresses
provided in the application. In such a notification, OJP may provide an applicant with an
opportunity to correct the application by a particular date. In any such case, to be
considered for a SCAAP payment, the applicant must make the appropriate corrections
by that date.

Due to the nature and complexity of the data review by DHS, however, no corrections
may be made to data submitted on “eligible inmates” (or “inmate records”) after the
application deadline has passed.

Federal Award Administration Information

Federal Award Notices

Once the amount of any payment under the FY 2023 program has been determined,
award notifications will be sent through JustGrants. Please note that the JustGrants
award notifications for all OJP programs include standard language, some of which is not
applicable to SCAAP. For example, the language regarding post-award programmatic
and financial reports can be disregarded. The SCAAP Help Desk will send a subsequent
notification to recipients that will provide information concerning the amount available to
the applicant government and will provide detailed instructions for online acceptance (in
JustGrants) and drawdown of funds.

An applicant government is to complete the online acceptance process within 45
calendar days after receipt of the email notice from OJP. Formal acceptance in
JustGrants is required before any electronic transfer of funds to the applicant
government. See the SCAAP Application Submission and Acceptance Job Aid
Reference Guide.

Federal Awarding Agency Contact(s)

For assistance with the online application to the FY 2023 program or other aspects of the
FY 2023 program, contact the SCAAP Help Desk by phone at 1-202-353-4411 or by
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email to SCAAP@usdoj.gov. The SCAAP Help Desk operates Monday through Friday
Monday—Friday from 9 a.m. to 5 p.m. ET during normal business hours. It is closed on
federal holidays.

For technical assistance with submitting the SF-424 in Grants.gov, contact the
Grants.gov Customer Support Hotline at 800-518-4726, 606-545-5035, at the
Grants.gov customer support web page, or email at support@grants.gov. The
Grants.gov Support Hotline operates 24 hours a day, 7 days a week, except on federal
holidays.

For technical assistance with submitting the full application in DOJ’s Justice Grants
System (JustGrants), contact the JustGrants Service Desk at
JustGrants.Support@usdoj.gov, 833-872-5175. The JustGrants Service Desk operates
7 a.m. to 9.p.m. eastern time Monday through Friday and 9 a.m. to 5 p.m. Saturday,
Sunday, and federal holidays.
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Application Checklist

Standard Solicitation Resources

SCAAP Application Submission and Award Acceptance Guide provides a step-by-step
walkthrough of the SCAAP application process.

QJP Grant Application Resource Guide provides guidance to assist OJP grant applicants
in preparing and submitting applications for OJP funding.

DOJ Grants Financial Guide serves as the primary reference manual to assist award
recipients in fulfilling their fiduciary responsibility to safeguard grant funds and to ensure
funds are used for the purposes for which they were awarded. It compiles a variety of
laws, rules and regulations that affect the financial and administrative management of
DOJ awards. This guide serves as a starting point for all award recipients and
subrecipients of DOJ grants and cooperative agreements in ensuring the effective day-
to-day management of awards.

JustGrants Resources Website is an entryway into information about JustGrants and the
grants management system itself. Through this portal both award recipients and
applicants can access training resource and user support options, find frequently asked
questions and sign-up for the JustGrants Update e-newsletter.

JustGrants Application Submission Training Page offers helpful information and
resources on the application process. This training page includes e-learning videos,
reference guides, checklists and other resources to help applicants complete an
application.

Virtual Q&A Sessions are advertised here and provide opportunities for users to receive
topic-specific training, direct technical assistance and support on JustGrants system
functionality.

Appendix A: SCAAP Data Elements for “Inmate Records” — FY 2023 Program

Please go to hitps://bja.ojp.gov/funding/fy-2023-SCAAP-appendix-a.pdf for Appendix A

Appendix B: DHS ICE Country Codes — For Use in “Inmate Records”

Country Name ICE CodeCountry Name ;. -~ 7. = -ICE Code :-:[Country Name [ICE Code
Afghanistan AFGHA  Chad =~ .7 27 CHAD " . % |Ghana GHANA

Albania ALBAN  Chile" FCHILE -% 224 Gibraltar GIBRA
Algeria ALGER [China, Peoples Republic = CHINA  © - |Greece GREEC
Andorra ANDOR Christmas Island > = .= CHRIS . “:|Greenland GREEN
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Angola ANGOL Cocos Islands COCOS - . |Grenada GRENA
Anguilla ANGUI Colombia COLOM -|Guadeloupe GUADE
Antigua-Barbuda ANTIG  Comoros - COMOR : - |Guatemala GUATE
Argentina ARGEN Congg, Democratlc DECON .. /|Guinea UINEA
‘Republic - AR RN
Armenia ARMEN Congo, Republic -7 ““'|Guinea Bissau  [BISSA
Aruba ARUBA Cook Islands™ - ... +*|Guyana GUYAN
Australia RALIA  Costa Rica =z £ tHaiti HAITI
Austria STRIA  Cote d'lvoire " |Holy See VATIC
Azerbaijan AZERB Croatia = - ‘|Honduras HONDU
Bahamas, The BAHAM Cuba.. © ““IHong Kong HONGK
Bahrain BAHRA Cyprus- ... 0i . % & e Fis|Hungary HUNGA
Bangladesh BANGL Czech Republlc : : ¢ “|lceland [CELA
Barbados BARBA Czechoslovakla former .|India INDIA
Belarus BELAR :Denmark * ~|Indonesia INDON
Belgium BELGI Djibouti -~ IRAN
Belize BELIZ ‘Dominica ..~ -’ IRAQ
Benin BENIN Dommlcan Repubhc IRELA
Bermuda BERMU Ecuador’ ISRAE
Bhutan BHUTA [Egypt ./ . ITALY
Bolivia BOLIV Kl Salvador PR JAMA
Bosnia-Herzegovina |BOSNI Equatorial Gumea ' JAPAN
Botswana BOTSW Eritrea JORDA
Brazil BRAZI Estonia KAZAK
British Virgin Islands [BVI ‘Ethiopia = . KENYA
Brunei BRUNE Falkland Islands KIRIB
Bulgaria BULGA Fiji - = KOREA
Burkina Faso BURKI Flnland KUWAI
Burma BURMA France ™ -~ KYRGY
Burundi BURUN ‘French Gunana LAOS
Cambodia CAMBO French Polynesia - LATVI
Cameroon CAMER French Southern ‘and LEBAN
fAntarctlc Lands :
Canada CANAD Gabon. .- LESOT
Cape Verde CAPEV Gambia i LIBER
Cayman lIslands CAYMA Georgia »+: 5 LIBYA
Central African CAFRI  iGermany = . |Liechtenstein LIECH
Republic TR SR TR
Lithuania LITHU  Palestine” *: ~7 . |Sweden SWEDE
Luxembourg LUXEM Panama: S 77 |Switzerland SWITZ
Macau MACAU ‘Papua New Gumea AP #7 [Syria SYRIA
Macedonia MACED :Paraguay:. ' Z: PARAG i ¥ |Taiwan TAIWA
Madagascar MADAG Peru = .« o 'PERU" Taijikistan TAJIK
Malawi MALAW ‘Philippines - : PHILL- |Tanzania TANZA
Malaysia MALAY Pitcairn Island =2 PITCA .+ . - |Thailand THAIL
Maldives MALDI  Poland POLAN . |Togo TOGO
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Mali MALI Portugal Ry - .+[Tonga TONGA
Malta MALTA |Qatar = . -0 - - .7 +|Trinidad and TRINI
AT SRR St S . .[Tobago
Marshall Islands MARSH |Reunion =@ "l o cef [Tunisia TUNIS
Martinique MART! |Romania-=: .. = Turkey TURKE
Mauritania MAUTA |Russia -7 wwx [Turkmenistan TURKM
Mauritius MAUTI  |Rwanda . [Turks and Caicos |TURKS
A - [lslands
Mexico MEXIC |Samoa - .| Tuvalu TUVAL
Micronesia, Federated [FSM San Marino ~'|Uganda UGAND
States s L e v '
Moldova MOLDO [Saoc Tome and-Pringipe’. i Ukraine UKRAI
Monaco MONAC |Saudi Arabia United Arab UAE
Emirates
Mongolia MONGO [Senegal United Kingdom [UK
Montserrat MONTS |Seychelles Uruguay URUGU
Morocco MOROC |[Sierra Leone > Uzbekistan UZBEK
Mozambique MOZAM |Singapore . = Vanuatu VANUA
Namibia NAMIB |Slovak Republic Venezuela VENEZ
Nauru NAURU |Slovenia™ 32 Vietnam VIETN
Nepal . NEPAL |Solomion Islands Wallis and WALLI
Futuna Islands
Netherlands NETHE “{West Indies WINDI
Netherlands Antilles  [ANTIL  |South Africa “|Western Sahara |WSAHA
New Caledonia NEWCA [South Korea = & “|Western Samoa |WSAMO
New Zealand NEWZE |[Soviet-Union, former- ~{Yemen YEMEN
Nicaragua NICAR |Spain .= = . _[Yugoslavia, YUGOS
B “[former
Niger NIGE Sri Lanka ~’|Zambia ZAMBI
Nigeria NIGIA |St:.Helena - .|Zimbabwe ZIMBA
Niue NIUE St. Kitts-Nevis’
North Korea NKORE ! Born on ship/ SHIP
plane
Northern Ireland NIREL Stateless STATE
Norway NORWA S
Oman OMAN

+I* ARABI also may be used as

. < [the code for Saudi Arabia

Appendix C: Instructions for Upload of ASCII Fixed-field File of “Inmate Records”

Upload of an ASCII Fixed-field File of All “Inmate Records”

This method for submitting “inmate records” on “eligible inmates” allows an applicant to submit
the entire set of inmate records as a single ASCll-formatted file uploaded directly into
JustGrants. The SCAAP Application Submission and Award Acceptance Guide specifies the
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required fields and format.

Each “inmate record” in the uploaded ASCII file is to contain all the mandatory data fields in the
specified format. Through a file upload "status report" (which will refer to each “inmate record”
as a “line”), JustGrants will flag “inmate records” within the ASCII file that do not contain the
required information, are not exactly 165 or 166 characters long, or do not follow (or appear not
to follow) the specified data format.

“‘Inmate records” that are incomplete or are not in the specified format as of the date and time of
the application deadline will not be considered as part of OJP’s payment calculation process. If
an ASCll inmate-record file has been uploaded, but the applicant government has not yet
submitted its application in OJP’s JustGrants, the applicant has the option to correct, add to, or
otherwise modify the ASCII inmate-record file and upload that file as a replacement for the
entire file previously uploaded. (See below.)

To help ensure that the maximum number of “inmate records” is taken into account in the
calculation of the amount of any payment, the applicant should be meticulous in Ereparing the
ASClII fixed-field file. If JustGrants nevertheless identifies errors in the file — and the application
deadline has not yet passed — the applicant should correct those errors as soon as possible,
before it “submits” the application in JustGrants.

ALERTS

« An ASCII “inmate-record” file may not be corrected, added to, or modified in
any way once the application deadline has passed.

« If an applicant uploads an ASCII fixed-field file of “inmate records,” any
subsequent upload of a new or modified file will overwrite (and delete) the
previously uploaded file in its entirety. Similarly, the addition of any inmate
records via direct data entry will overwrite (and delete) the previously
uploaded ASCII fixed-field file in its entirety.

« Upload of a large ASCII fixed-field file of “inmate records” may take a

considerable amount of time,

o Generally, there is a brief start-up delay when the upload is being initiated.

o Afile that contains 50,000 “inmate records” may take 15 minutes or longer to
upload, even after the file upload actually has begun.

o If the applicant’s internet browser “times out” or is disconnected during the file
upload process, errors may result. It is important to review the file upload
“status report" (see below) to determine whether the expected number of
“‘inmate records” in fact was uploaded.

The Upload Process — In General

To submit “inmate records” for “eligible inmates” by uploading a single ASCII fixed-field file that
includes all such inmate records, follow these steps:

Step 1: In section 2 of the online application, click on the "Upload Inmate File" button.
Step 2: Click on the "Upload" box to attach the file. A pop-up window will appear.
Step 3: Click on the “Browse” button in the pop-up window.
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Step 4: Locate the correct file name and double click on it. The file name will appear in the blank
field.

Step 5: Click the “Upload” button. A message should appear in the pop-up window that indicates
the status of the file upload. Click the "X" in the upper right corner of the pop-up box to close it.
The ASCII fixed-field file name should now appear next to the upload button on the main page.

Step 6: Click the “Validate” button. Any errors present in the inmate file will be displayed.
Correct any errors listed and reupload the entire inmate file once the update is completed.

Step 7: Click the “Continue” button to proceed to the next section of the application.

The file upload “status report” will indicate the total number of “inmate records” uploaded and
the number of those records that are “complete.” In addition, the report will provide a detailed list
of any inmate records (by “line” number) that are incomplete and/or are not in the specific data
format. It also will indicate the data fields in which the error(s) appear.

Appendix D: SCAAP Payment Calculations — General Overview
A General Overview of the Method OJP Uses to Calculate Payments under SCAAP

1. DHS reviews “inmate records.” All complete inmate records submitted in
applications from “eligible applicants” are forwarded by OJP to DHS promptly after
the application deadline.

2. DHS conducts a detailed review that focuses on determining whether each
individual identified in an “inmate record” in fact was “undocumented” — or was
instead a U.S. citizen (or national) or otherwise lawfully present in the United
States — at the time of the incarceration identified in the inmate record.

3. DHS provides the results of its review to OJP.

4. OJP reviews the data provided by applicants, including data on “correctional
officers,” “actual salary expenditures for correctional officers,” and “total all inmate
days.” As appropriate and feasible, OJP requires additional — or corrected —
information from applicants.

5. For each applicant government with one or more “inmate records” determined to
be eligible for payment, JustGrants calculates the average daily (salaries) cost per
inmate for the applicable “reporting period.” In general, this is done by dividing
“actual salary expenditures for correctional officers” (for the reporting period) by
“total all inmate days” (for the reporting period).

6. Using the results of the DHS review, the OJP review, and each applicant’s
average daily (salaries) cost per inmate, JustGrants calculates an amount —
referred to as the applicant’s total “eligible inmate costs” — that reflects the
applicant’s total (salaries) costs of incarcerating “undocumented criminal aliens”
during the applicable “reporting period.”
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7. Funds available from appropriations to OJP for SCAAP for the particular
application cycle are paid to applicant governments on a proportionate
(percentage) basis, using each applicant’s total “eligible inmate costs.”

For example, during the FY 2021 program, payments made to applicant governments
represented approximately 31.4 percent of each applicant’s total “eligible inmate costs.”

Appendix E: Law Enforcement Support Center Immigration Alien Query Overview

State and local law enforcement agencies may provide specific notice to DHS of an “
undocumented criminal alien’s” name, their release date, and the individual’'s home and
work addresses through the Law Enforcement Support Center (LESC). The LESC
Immigration Alien Query (IAQ) field is an optional field for each inmate record to assist in
establishing the eligibility of inmates for SCAAP reimbursement.

LESC is ICE’s single national point of contact that provides timely immigration status
information, identity information, and real-time assistance to local, state, and federal law
enforcement agencies on aliens suspected of, arrested for, or convicted of criminal
activity. LESC, located in Williston, Vermont, operates 24 hours a day, 7 days a week,
365 days a year.
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PGV GMCOMW2 DATE PAGE: 2

04- 25-2023 7
NANVE AMOUNT CHECK NO. TOTA
JEFFERSON CTY. CLERK 5,437. 11 505509
JEFFERSON CTY CHI LD WELFARE BQOARD 6 730. 86 505606 12 167 97+
TAX OFFI CE ’ '
ACE | MAGEVEEAR 41. 92 505552
UNI ' TED STATES POSTAL SERVI CE 413. 24 505585
ATTABOY TERM TE & PEST CONT 48. 45 505613
ROCHESTER ARMORED CAR CO | NC 378. 40 505620
FUNCTION 4 LLC - WELLS FARGO FI NANC 396. 00 505686 L 278 01*
COUNTY HUMAN RESOURCES ' '
UNI TED STATES POSTAL SERVI CE 14. 18 505585
FUNCTION 4 LLC - WVELLS FARGO FI NANC 99. 00 505686 113 18*
AUDI TOR S OFFI CE '
UNI TED STATES POSTAL SERVI CE 18. 22 505585
FUNCTION 4 LLC - WELLS FARGO FI NANC 211. 00 505686 999, 20
COUNTY CLERK '
UNI TED STATES POSTAL SERVI CE 306. 90 505585
S| ERRA SPRI NG WATER CO. - BT 99. 43 505586
FUNCTI ON 4 LLC 374. 00 505657
REXEL USA | NC 430. 90 505664
FUNCTION 4 LLC - WELLS FARGO FI NANC 409. 00 505686
VERI TRACE | NC 1,217. 35 505690
2,837.58*
COUNTY JUDGE
JOHN _E MACEY ATTORNEY AT LAW PLLC 500. 00 505543
UNI TED STATES POSTAL SERVI CE .51 505585
ROCKY LAWDERM LK 1, 800. 00 505592
KATY LEl GH CORCORAN 1. 000. 00 505611
HARVEY L WARREN | 1| 1! 800. 00 505618
THOVEON REUTERS- WEST 133. 38 505636
TEXAS ASSOCI ATI ON OF COUNTI ES 125. 00 505662
FUNCTI ON 4 LLC - WELLS FARGO FI NANC 99. 00 505686 & 457 89
Rl SK MANAGEMENT ' '
UNI TED STATES POSTAL SERVI CE .51 505585
FUNCTION 4 LLC - WVELLS FARGO FI NANC 99. 00 505686 99, 51*
COUNTY TREASURER '
UNI TED STATES POSTAL SERVI CE 155. 29 505585 155 20+
PRI NTI NG DEPARTNENT '
FUNCTION 4 LLC 270. 00 505657
270. 00*
PURCHASI NG DEPARTNMENT
PORT ARTHUR NEWS. | NC. 738. 16 505546
REG ON V_EDUCATI ON SERVI CE_CENTER 300. 00 505548
UNI TED STATES POSTAL SERVI CE 2. 78 505585
FUNCTION 4 LLC - WELLS FARGO FI NANC 99. 00 505686 1 139 94
GENERAL SERVI CES ' '
SP| NDLETOP _IVHVR 34, 666. 91 505540
UNI VERSAL OPERATI ONS LLC 8 077.50 505659
MCKENNA BAKER 101. 66 505705
42,846.07*
DATA PROCESSI NG
CDW_COVPUTER CENTERS. | NC. 682. 41 505565
FUNCTION 4 LLC - VEELLS FARGO FI NANC 99. 00 505686 281 41*

VOTERS REG STRATI ON DEPT
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NANVE
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THOVAS J. BURBANK PC
ED\/\ARB B. SGRI PON, MD., P.A

JOHN D WEST

UNIL TED STATES POSTAL SERVI CE
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FUNCTI ON 4 LLC - WVELLS FARGO FI NANC
279TH DI STRI CT COURT

NATHAN REYNOLDS, JR
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Rl TT. S
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PGV GMCOMW2 DATE PAGE: 4

04- 25-2023 9
NANE AMOUNT CHECK NO TOTAS

THE PARDUE LAW FIRM PLLC 2,046. 00 505682

10, 215. 45*
317TH DI STRI CT COURT
UNI TED STATES POSTAL SERVI CE 1.01 505585
FUNCTION 4 LLC - WELLS FARGO FI NANC 99. 00 505686
SHELANDER LAW OFFI CE 1, 500. 00 505693 1 600. 01*
JUSTICE COURT-PCT 1 PL 1 ’ '
UNI TED STATES POSTAL SERVI CE 27. 45 505585
THOVEON REUTERS- EST 133. 38 505636
FUNCTION 4 LLC - WELLS FARGO FI NANC 99. 00 505686 059 83*
JUSTI CE COURT-PCT 1 PL 2 '
CASH_ADVANCE ACCOUNT 812. 39 505537
UNI TED STATES POSTAL SERVI CE 39. 18 505585
THOVEON REUTERS- WEST 133. 38 505636 984. 95+
JUSTI CE COURT- PCT 4 '
CASH ADVANCE ACCOUNT 501. 75 505537 £01. 75
JUSTI CE COURT- PCT 6 '
UNI TED STATES POSTAL SERVI CE 37. 96 505585
FUNCTION 4 LLC - WELLS FARGO FI NANC 99. 00 505686 136. 96+
JUSTI CE OF PEACE PCT. 8 '
FUNCTION 4 LLC - WELLS FARGO FI NANC 99. 00 505686 99. 00*
COUNTY COURT AT LAW NO. 1 '
UNI TED STATES POSTAL SERVI CE 2.54 505585
S| ERRA SPRI NG WATER CO - BT 136. 92 505587
FUNCTI ON 4 LLC - WEELLS FARGO FI NANC 99. 00 505686 938, 46"
COUNTY COURT AT LAWNO. 2 '
DONALD BOUDREAUX 250. 00 505518
PETER DOYLE 250. 00 505526
NATHAN REYNOLDS, JR. 400. 00 505549
CHARLES RQJAS 600. 00 505567
JOHN_D WEST 250. 00 505571
UNI TED STATES POSTAL SERVI CE 1.20 505585
S| ERRA _SPRI WATER 53. 45 505588
EUNCTION 4 LLC - WELLS FARGO FI NANC 99. 00 505686
THE WALKER LAW FI RM 250. 00 505695
LAW OFFI CES OF BREVI N JACKSON PLLC 650. 00 505714 » 803. 65"
COUNTY COURT AT LAWNO. 3 ’ '
UNI TED STATES POSTAL SERVI CE .51 505585 -
COURT MASTER '
FUNCTI ON 4 LLC - WELLS FARGO FI NANC 99. 00 505686 99. 00*
VEDI ATl ON CENTER '
UNI TED STATES POSTAL SERVI CE 3.04 505585 3 04
COVMUNI TY SUPERVI SI ON '
FUNCTI ON 4 LLC - WELLS FARGO FI NANC 396. 00 505686 396, 00*
SHERI FF' S DEPARTNENT '
MCNEI LL | NSURANCE AGENCY 71.00 505544
SAM S VIEESTERN WEAR, | NC. 187. 18 505550
CDW COVPUTER CENTERS, | NC. 982. 40 505565
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PGM GVCOVW2 DATE PAGE: 6
04- 25-2023 1
NANVE ANMOUNT CHECK NO. ToRA
FUNCTI ON 4 LLC - WELLS FARGO FI NANC 211. 00 505686 911, 00*
HEALTH AND VWELFARE NO. 1 '
ENTERGY 70. 00 505534
UNI TED STATES POSTAL SERVI CE 79. 60 505585
CENTERPQO NT ENERGY RESOURCES 70. 00 505661
FUNCTION 4 LLC - WELLS FARGO FI NANC 198. 00 505686
EZEA D EDE ND 3, 490. 91 505687
AMAZON CAPI TAL SERVI CES 179. 98 505709 4. 088. 49*
HEALTH AND WELFARE NO. 2 ’ '
ENTERGY 70. 00 505535
FUNCTION_ 4 LLC - WELLS FARGO FI NANC 198. 00 505686
EZEA D EDE NMD 3, 490. 91 505687
3, 758. 91*
NURSE PRACTI TI ONER
RACHAEL CCE 113. 00 505583
SERVET MUHI TTI.N SATIR 1, 000. 00 505691
BAK GLOBAL LLC 50. 00 505711
1, 163. 00*
CHI LD WELFARE UNI T
S&M FAM LY OUTLET 588. 82 505591
ROSS DRESS FOR LESS, | NC. 498. 85 505602
BEAUMONT OCCUPATI ONAL SERVI CES 269. 90 505713 L 357 574
ENVI RONVENTAL CONTRCL ’ '
FUNCTION 4 LLC - VELLS FARGO FI NANC 99. 00 505686
NATI ONAL ENVI RONVENTAL HEALTH ASSCC 100. 00 505696 199. 00
| NDI GENT MEDI CAL SERVI CES '
LOCAL GOVERNVMVENT SOLUTI ONS LP 3,773.00 505605 3 773, 00"
MAI NTENANCE- BEAUMONT ’ '
MARK' S PLUMBI NG PARTS 457. 77 505508
JOHNSTONE _SUPPLY 219. 99 505514
CI TY_OF BEAUMONT - WATER DEPT. 144. 37 505521
V&D SUPPLY 244. 62 505542
SANI TARY _SUPPLY, | NC. 3, 700. 31 505551
ACE_| MAGEVEAR 223.12 505552
AT&T 90. 44 505556
WARREN EgUIPNENT CO. 244. 15 505562
TEXAS FI RE & COVMUNI CATI ONS 110. 00 505570
AT&T GLOBAL SERVI CES 233. 75 505593
UNI TED RENTALS 1,661. 47 505600
ATTABOY TERM TE & PEST CONTRCOL 184. 40 505613
Al FILTER SERVI CE COVPANY 732.70 505629
AT&T CORP 5,545. 77 505689
PLUMBI NG SOLUTI ONS 370. 00 505694
AVAZON CAPI TAL SERVI CES 39. 70 505709
SOUTHWESTERN PAI NT&WALLPAPER CO | NC 724.19 505710 14 926. 75+
MAI NTENANCE- PORT ARTHUR ’ '
COBURN SUPPLY COVPANY | NC 23.72 505524
CURETON & SON 42.99 505525
FAST SIGNS, | NC. 50. 00 505529
S.E. TEXAS BU LDI NG SERVI CE 8, 774.98 505553
SOLAR 64. 51 505589
ONE' S HOVE CENTERS, | NC. 76. 92 505590
NORTHERN TOOL AND EQUI PMENT 54. 98 505628
SHOPPA' S FARM SUPPL 270. 00 505641
FUNCTION 4 LLC - WELLS FARGO FI NANC 99. 00 505686
PARKER S BUI LDI NG SUPPLY 192. 02 505708 9 649. 12*

MAI NTENANCE- M D COUNTY



PGV GMCOMW2 DATE PAGE:

04- 25-2023
NANE ANMOUNT CHECK NO. ToRA2
ACE | MAGEVEAR 39. 54 505552
S’E. TEXAS BU LDI NG SERVI CE 4. 341 67 BObbb3
CENTERPO NT ENERGY RESOURCES CORP 129. 06 505588, -,
SERVI CE CENTER y LU
CLASS| C CHEVROLET 944. 36 505507
ACTLON AUTO GLASS 829 95 B0Obb12
SPI DLE & SP| DLE 11, 968. 12 505513
BHL LPOTT NOTORS. | NC. 1’ 945 88 B0bb4b
JEEFERSON CTY. TAX OFFI CE 7. 50 505572
JEEEERSON GTY. TAX CEEI CE 780 BObb73
JEFEERSON GTY. TAX CEEI CE 750 B0bb74
JEEEERSON GTY. TAX CEEI CE 780 BObb75
JEFEERSON GTY. TAX CEEI CE 750 505576
JEEEERSON GTY. TAX CEEI CE 780 BObb77
JEFEERSON GTY. TAX CEEI CE 750 505578
JEEEERSON GTY. TAX CEEI CE 780 B0Bb79
JEFFERSON GTY. TAX OFFI CE 7.0 505580
VOYAGER ELEET SYSTEM | NC. 18, 474 82 B0bb94
BUMPER TO BUMPER 460 57 505598
AVERI CAN TLRE DI STRI BUTORS 914. 95 205608
M GHTY OF SOUTHEAST TEXAS 129 30 505627
ADVANCE “AUTO PARTS 136. 58 B0b635
SI'LSBEE_FORD | NC 280 B0 205637
M DNLGHT. AUTO 119. 95 B0bBb5
THE GOODYEAR Tl RE & RUBBER COVPANY 1, 241. 60 205665
XL PARTS 377 37 505697
37, 891. 25*
VETERANS SERVI CE
FUNCTI ON 4 LLC - WELLS EARGO El NANC 99. 00 505686 00, 00+
317, 370, 49**
MOSQUI TO CONTROL FUND
JACK BROOKS REG ONAL Al RPORT 147. 71 505536
PHLPOTT NOTORS, | NG, 72719 BObbA5
ACE | MAGEVWEAR 6492 505552
UNITED PARCEL SERVI CE 23 11 B0BbB0
CENTERPO NT_ENERGY RESOURCES CORP 267. 07 205599
CJA ENG NEERI NG I'NC 8§10 00 205630
TEXAS DEPARTMENT OF AGRI CULTURE 7500 205649
O RETLLY AUTO PARTS 512. 44 505667 oo aus
J.C. EAM LY TREATMENT » Pe
MARY BEVI L 1, 204. 50 505681
1, 204. 50**
SECURI TY EEE EUND
ALLI ED UNI VERSAL SECURI TY SERVI CES 9. 736. 86 505678
STUNTRONI CS LLC ' 534. 00 505720
12, 270. 86**
LAW LI BRARY EUND
THOVEON REUTERS- VEST 465. 06 505636
FUNCTION 4 LLC - WELLS EARGO El NANC 99° 00 BOBEBE . oo
EMPG GRANT '
FUNCTI ON 4 LLC - WELLS EARGO El NANC 275. 00 505686 . o .,
JUVEN LE PROB & DET. EUND '
GRAYSON COUNTY DEPT OF JUVENI LE 8. 060. 00 505643
TCS| - LLC 778751 505680
15, 847. 51**
GRANT A STATE Al D
HAYS COUNTY 20. 500. 00 505564
GRAYSON COUNTY DEPT OF JUVENI LE 16’ 130. 00 B0bB43
TCS| - LLC 7' 787,51 505680 ,, , - o1

COVMUNI TY SUPERVI SI ON FND



PGV GMCOMW2 DATE PAGE: 8

04- 25-2023
NANE ANMOUNT CHECK NO. TORA3
CASH_ADVANCE ACCOUNT 2,383.17 505537
UNI TED STATES POSTAL SERVI CE 130. 23 505585
JCCSC 50. 00 505621
FUNCTI ON 4 LLC - WELLS FARGO FI NANC 99. 00 505686 5 662, 40+
COVMUNI TY CORRECTI ONS PRG ' '
CASH_ADVANCE ACCOUNT 434. 03 505537
FUNCTI ON 4 LLC - WELLS FARGO FI NANC 99. 00 505686 £33 03**
DRUG DI VERSI ON PROGRAM '
FUNCTION 4 LLC - WELLS FARGO FI NANC 99. 00 505686 99. 00**
LAW OFFI CER TRAI NI NG GRT '
LAMAR UNI VERSI TY - DEPT. OF COWM 50. 00 505566
ALL| ED_ELECTRI CAL SYSTEMS&SOLUTI ONS 95. 00 505610
CLEAR BOOKS 772.50 505703
AMAZON CAPI TAL SERVI CES 201. 22 505709 1 118, 7%+
COUNTY RECORDS MANAGENMENT ' '
TEXAS GULF H STORI CAL SQCI ETY 25. 00 505558
CDW COVPUTER CENTERS, I'NC. 45. 23 505565 20, 93¢+
CJD SHERI FF GRANTS '
COVERT LAW ENFORCENMENT 13,124. 00 505712
13, 124. 00* *
DEPT STATE HEALTH GRANT
| MELDA TRI STAN 4, 300. 00 505700
4, 300. 00**
J. P. COURTROOM TECH. FUND
CDW COVPUTER CENTERS, | NC. 758. 88 505565 25 ggr
HOTEL OCCUPANCY TAX FUND '
Cl TY OF BEAUVONT - WATER DEPT. 108. 58 505521
CASH ADVANCE ACCQUNT 479. 00 505537
ALLI ANCE MECHANI CAL SERVI CES 326. 38 505597
A_RUE ROUGEA 93. 01 505604
SI GN_DOCTOR. I NC 310. 00 505625
ZACHRY PUBLI CATI ONS 47.50 505651
AERUS 599. 96 505683
AT&T CORP 264. 85 505689
MUNRO S UNI FORM SERVI CES, LLC 124. 19 505706 5 353 47%%
DI STRI CT CLK RECORDS MGMT ’ '
FUNCTION 4 LLC - WELLS FARGO FI NANC 198. 00 505686 108, 00* *
Al RPORT FUND '
Al RPORT LI GHTI NG COVPANY 1, 280. 88 505510
SPI DLE & SPI DLE 2. 593. 85 505513
TEEX ' 800. 00 505515
COASTAL VELDI NG SUPPLY | NC 50. 27 505523
EASTEX RUBBER & GASKET 75. 79 505527
SON ROLS. I NC, 580. 00 505538
LOUI S~ YAZOO SALES & SERVICE, LLC 134. 85 505541
SANI TARY SUPPLY. T NC. 176. 45 505551
S E. TEXAS BUILDI NG SERVI CE 4, 246. 66 505553
ULI'NE_SHI PPI'NG SUPPLY SPECI AL 417. 46 505559
LOWE_S HOVE CENTERS, | NC. 118. 19 505590
CENTERPQO NT ENERGY RESOURCES CORP 447.79 505599
ROBERT' S TEXACO XPRESS LUBE 14. 00 505607
ALLI ED ELECTRI CAL SYSTEMS&SOLUTI ONS 277. 56 505610
CRAWFORD _ELECTRI C SUPPLY _COVPANY 59. 94 505634
SOUTHEAST TEXAS PARIS AND EQUI PNVENT 130. 40 505638
TI TAN AVI ATION FUELS 71, 333. 48 505670
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NANE AMOUNT CHECK NO TORRS
FUNCTION 4 LLC - WELLS FARGO FI NANC 99. 00 505686
CHARTER COVVUNI CATI ONS 115. 59 505704
MUNRO™S UNI FORM SERVI CES, LLC 81. 65 505706 85 033 g1**
Al RPORT | MPROVE. GRANTS ’ '
GARVER LLC 60, 225. 38 505619
60, 225. 38**
SE TX EMP. BENEFI T POOL
NEUROMUSCULAR CORPORATE SOLUTI ONS 21, 000. 00 505672
UNITED HEALTHCARE SERVI CES I'NC 42’ 958. 38 505677 63 958, 38+
LANGUAGE ACCESS FUND ’ '
MASTERWORD SERVI CES, | NC 777. 79 505701
RUBEN ZAPATA 100. 00 505715
877. 79**
MARI NE DI VI SI ON
VERI ZON W RELESS 151. 96 505581
SAM S CLUB DI RECT 428. 98 505631
GALLS LLC 38. 00 505647
HELI COPTER | NSTI TUTE | NC 10, 659. 86 505660
11, 278. 80* *
721 426, 79***



Consider and possibly approve Out of State Travel Policy

Motion: Commissioner Alfred
Second: Commissioner Arnold

Approved

Out Of State Travel Policy

When requesting approval OUT OF STATE TRAVEL, the
department head or elected official should submit information,
along with the request for approval as an agenda item, that
addresses the following questions:

1. Is the trip budgeted? If not, how is the trip to be funded?
The trip was not budgeted, but a grant was applied for and
awarded to specifically pay for this trip and training.

2. Is the training mandatory or does the training directly
impact the employee’s assigned job duties?
Yes, it is a part of a larger grant we received to learn about
the FDA standards which Texas has adopted and we enforce
(new food code).

3. Does the benefit appear to be worth the cost?
Yes, there is no cost to the County.

4. Is the training available locally or within Texas at a lower
cost? No
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Resolution

STATE OF TEXAS COMMISSIONERS’ COURT

won Lo

COUNTY OF JEFFERSON § OF JEFFERSON COUNTY, TEXAS

BE IT REMEMBERED at a meeting of Commissioners’ Court of Jefferson

County, Texas, held on the day of , 2023, on motion made by
., Commissioner of Precinct No. , and seconded by
, Commissioner of Precinct No. , the following RESOLUTION

was adopted:

WHEREAS, CHUCK HANCOCK beginning as an Operator for the County in which time he
installed several printers, terminals and modems around the county in particular at the jail; and

WHEREAS, CHUCK HANCOCK moved into the Programmer/Analyst position for the County in
once he mastered in the programming language of RPG on the AS/400; and

WHEREAS, CHUCK HANCOCK, moved into his final position as a Senior Programmer/Analyst
in the Management Information Systems department, all of which is where he has dedicated 33
years of his life to the service of Jefferson County and it's citizens; and

WHEREAS, CHUCK HANCOCK, has always proven to be a dependable, successful, trusted
employee and mentor, who through hard work and commitment to excellence, has earned the
respect of his colleagues and the citizens of Jefferson County; and

WHEREAS, CHUCK HANCOCK, contributed to the future of the Management Information
Systems department by his hard work always being available to employees within the
department in teaching them to perform tasks associated with the AS/400; and

WHEREAS, CHUCK HANCOCK, created and maintained the many AS/400 Programs
associated with the County Clerk’s, District Attorney’s offices and assisted with the Sheriff’'s and
Jail’s offices, and.

WHEREAS, having made a significant contribution to the Jefferson County MIS Department
CHUCK HANCOCK, is recognized for his unselfish devotion to the common good and welfare
of the citizens of Jefferson County; and will always be missed by his friends and co-workers.

NOW, THEREFORE, BE IT RESOLVED that the Commissioner’s Court of Jefferson County,
Texas does hereby honor and commend CHUCK HANCOCK, for his dedicated service as an
employee of Jefferson County, congratulate him on his retirement and wish his well in all his
future endeavors.

SIGNED this day of , 2023.
Judge Jeff Branick
County Judge
COMMISSIONER VERNON PIERCE COMMISSIONER MICHAEL S. SINEGAL
Precinct No. 1 Precinct No. 3
COMMISSIONER DARRELL BUSH COMMISSIONER EVERETTE D. ALFRED

Precinct No. 2 Precinct No. 4
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