
Notice of Meeting and Agenda
April 18, 2023

Special, 4/18/2023 10:30:00 AM

BE IT REMEMBERED that on April 18, 2023, there was begun and
holden a SPECIAL session of the Commissioners Court of Jefferson
County, Texas, with the following members and officers present and
participating except those absent as indicated:

Honorable Jeff Branick, County Judge

Commissioner Vernon Pierce, Commissioner Pct. No. 1

Commissioner Cary Erickson, Commissioner Pct. No. 2

Commissioner Michael Sinegal, Commissioner Pct. No. 3

Commissioner Everette D. Alfred, Commissioner Pct. No. 4

Honorable Zena Stephens, Sheriff (ABSENT)

Chief Deputy Donta Miller

Honorable Roxanne Acosta-Hellberg, County Clerk

When the following proceedings were had and orders made, to-wit:
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Jeff R. Branick, County Judge
Vernon Pierce, Commissioner, Precinct One
Cary Erickson, Commissioner, Precinct Two

Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT

OF JEFFERSON COUNTY, TEXAS
April 18, 2023

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, will meet at 10:30 AM, on the 18th day of April 2023 at its
regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson
County Courthouse, 1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Special meeting for the purpose of transacting the routine
business of the County. Persons with disabilities requiring auxiliary aids for
services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

9:00 am – Workshop to receive and consider information to be presented by
representatives of the City of Beaumont regarding a potential for economic
development.

9:30 am - Announcement of an executive (closed) session pursuant to Texas
Government Code Section` 551.0725 to deliberate business and financial
issues relating to a contract being negotiated for economic development and
real property, and security that deliberation in open meeting, would have a
detrimental effect on the Commissioners Court in negotiations with a third
person.

10:00 am - Announcement of an executive (closed) session pursuant to
Texas Government Code Section` 551.0725 to deliberate business and
financial issues relating to a contract being negotiated for economic
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development and real property, and security that deliberation in open
meeting, would have a detrimental effect on the Commissioners Court in
negotiations with a third person.

Jefferson County has taken steps to minimize the exposure of COVID-19 by
implementing the following steps to allow the public to view the
Commissioner’s Court meeting. The following options are available: View
live with audio from the County Webpage:
https://co.jefferson.tx.us/comm_crt/commlink.htm Listen to audio by
calling 347-973-4395, conference id 113569383# The court will also have a
time for public comments at the beginning of the meeting. If you would like
to speak at that time, please be on the phone call. The Court will allow
public comments related to items on the agenda that day at the beginning of
the meeting. Public comments will be limited to 3 minutes per person.
Please be mindful that the audio portion of this meeting will be of better
quality from the website.

INVOCATION: Everette "Bo" Alfred, Commissioner, Precinct Four

PLEDGE OF ALLEGIANCE: Vernon Pierce, Commissioner, Precinct One
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PURCHASING:

(a).Reject all bids for (IFB 22-074/MR) Vehicles for Jefferson County,
Pursuant to Chapter 262, Texas Local Government Code, the County
Purchasing Act and 2 CFR Sections 200.318-326.

NO ATTACHMENTS

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Reject all bids for (RFP 23-018/MR) FEMA Grant Management and
Insurance Advisory Services for Jefferson County, Pursuant to Chapter
262, Texas Local Government Code, the County Purchasing Act and 2
CFR Sections 200.318-326.

NO ATTACHMENTS

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve specifications for Request for Proposal (RFP 23-
019/MR) Auditing Services for Jefferson County.

SEE ATTACHMENTS ON PAGES 11 - 127

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider and approve specifications for Request for Proposal (RFP 23-
028/MR) FEMA Grant Management Services for Jefferson County,
Pursuant to Chapter 262, Texas Local Government Code, the County
Purchasing Act and 2 CFR Sections 200.318-326.

SEE ATTACHMENTS ON PAGES 128 - 195

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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(e).Consider and approve Professional Agreement (PROF 23-016/JW) with
Carr Brothers Corporation d/b/a HomeTeam for Home Inspection
Services for Community Development Block Grant-Disaster Recovery
(CDBG-DR) Home Buyout Program; pursuant to Chapter 262, Texas
Local Government Code, the County Purchasing Act and 2 CFR
Sections 200.318 – 326, in accordance with a discretionary exemption as
authorized by Local Government Code 262.024(a)(4) a personal or
professional service.

SEE ATTACHMENTS ON PAGES 196 - 203

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(f).Consider and approve, execute, receive and file an agreement
(Agreement 23-029/MR) with Skyflea Aviation, for Aircraft Rental for
Jefferson County Sheriff’s Office at a rate of $130.00 per hour.

SEE ATTACHMENTS ON PAGES 204 - 205

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(g).Consider and approve, execute, receive and file an Amendment with
Tyler Technologies Odyssey to replace Section B (6.2) language with
“You will be hosted by a third-party provider (AWS GovCloud). Tyler
reserves the right to change hosting providers upon thirty (30) days’
advance notice.” This is in accordance with the Sourcewell Contract
ID#110515-TTI.

SEE ATTACHMENTS ON PAGES 206 - 206

Motion by: Erickson
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY AUDITOR:

(a).Receive and file Passenger Facility Charge Audit Report for Public
Agencies for the Year Ended September 30, 2022.

SEE ATTACHMENTS ON PAGES 207 - 219
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Motion by: Sinegal
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(b).Consider and approve reallocation of $99,500 of American Rescue Plan
Lost Revenue Funding originally budgeted for the Main Rotor for the
Helicopter to fund anticipated increases to the Sheriff Vehicle
replacement funding. The Sheriff Vehicle funding was originally
budgeted at $200,000, with this reallocation the total funding will be
$299,500.

SEE ATTACHMENTS ON PAGES 220 - 220

Motion by: Sinegal
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and approve draft master Subrecipient agreement for
distribution of ARPA funds.

SEE ATTACHMENTS ON PAGES 221 - 230

Motion by: Sinegal
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Regular County Bills – check #505287 through check #505506.

SEE ATTACHMENTS ON PAGES 231 - 240

Motion by: Sinegal
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

COUNTY COMMISSIONERS:

(a).Receive and file fully executed Linde Reinvestment Zone Order.

SEE ATTACHMENTS ON PAGES 241 - 244

Motion by: Pierce
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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(b).Receive and file 2023 Amended Jefferson County Voluntary Tow
Rotation List Guidelines.

SEE ATTACHMENTS ON PAGES 245 - 251

Motion by: Pierce
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and possibly approve out-of-state travel for La Rue Rogeau,
Jefferson County Visitors Center to travel to Ohio for the Biggest Week
in American Birding Convention. This is to be funded by HOT Tax
Grant/Port Arthur Convention & Visitors Bureau.

SEE ATTACHMENTS ON PAGES 252 - 252

Motion by: Pierce
Second by: Alfred
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

TAX OFFICE:

(a).Consider and approve an erroneous or overpayment property tax refund
to M & D Supply, Ace Hardware Store #1925-D in the amount of
$5,915.60 in accordance with Property Tax Code 31.11.

SEE ATTACHMENTS ON PAGES 253 - 259

Motion by: Sinegal
Second by: Pierce
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

ENGINEERING DEPARTMENT:

(a).Execute, receive and file Utility Permit 06-U-23 to AT&T for the
purpose of constructing, maintaining or repairing a utility or common
carrier pipeline for distribution of data and communications. This project
is located in Precinct # 1.

SEE ATTACHMENTS ON PAGES 260 - 272

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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(b).Consider and possibly approve Replat of Lot 13, Interstate 10 Industrial
Park, CF No. 2022006502 Official Public Records of Real Property
Jefferson County, Texas into Lots 13A and 13B Interstate 10 Industrial
Park, H.T. & B.R.R. Survey, Section No.15, Abstract No. 145, Jefferson
County, Texas. It is located off of Industrial Parkway in Precinct #4.
This plat is in the City of Beaumont ETJ. It has met all of Jefferson
County platting requirements.

SEE ATTACHMENTS ON PAGES 273 - 273

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(c).Consider and possibly approve Replat Replat of Lot 3 of Mandy Lane
Addition, into Lot 3A and Lot 3B out of the Joseph Gallier Survey
Abstract No. 130, Jefferson County, Texas. Mandy Lane is private road
located off of F.M. 124 in Precinct #4. This plat is not within any ETJ
and has met all of the Jefferson County platting requirements.

SEE ATTACHMENTS ON PAGES 274 - 274

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

(d).Consider and possibly approve Tracts 4-A, 5-A, & 5-B, 7.51 Acre Replat
Out of Lots 4 & 5, Van Noord Estates Section One, Vol. 15, Page 218,
J.C.M.R. Property is located off of Englin Road in Precinct #3. This plat
is not within any ETJ and has met all of the Jefferson County platting
requirements.

SEE ATTACHMENTS ON PAGES 275 - 275

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED
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SHERIFF'S DEPARTMENT:

(a).Please consider and approve out of state travel for Captain Aaron Morris
to attend the Concerns of Police Survivors Week Memorial Service
honoring fallen Deputy LaQuintin Wilson in Washington DC May 10-
18, 2023. He will be serving as the Jefferson County Escort Officer for
the Wilson Family during the service and throughout the week. This
travel will be funded through forfeiture.

SEE ATTACHMENTS ON PAGES 276 - 277

Motion by: Alfred
Second by: Sinegal
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

VISITORS CENTER:

(a).Consider and possibly approve Jefferson County Tourism Committee
Hotel Occupancy Tax allocation recommendation for the previously
tabled application from the Spring 2023 grant cycle for Mardi Gras of
Southeast Texas for $20,000.00.

NO ATTACHMENTS

Motion by: Alfred
Second by: Erickson
In Favor: Branick, Pierce, Erickson, Sinegal, Alfred
Action: APPROVED

OTHER BUSINESS:

***DISCUSSION ON ANY OTHER ITEM NOT ON AGENDA
WITHOUT TAKING ACTION.

Receive reports from Elected Officials and staff on matters of community
interest without taking action.

______________________________________________
Jeff R. Branick
County Judge
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Special, April 18, 2023

There being no further business to come before the Court at this time, same is
now here adjourned on this date, April 18, 2023.
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LEGAL NOTICE 
Advertisement for Request for Proposal 

 

April 18, 2023 
 

Notice is hereby given that sealed proposals will be accepted by the Jefferson County Purchasing Department for 
Request for Proposals (RFP 23-019/MR), Auditing Services for Jefferson County.  Specifications for this project may 
be obtained from the Jefferson County website, https://www.co.jefferson.tx.us/Purchasing/, or by calling 409-835-
8593. 
 

Proposals are to be sealed and addressed to the Purchasing Agent with the proposal number and name marked on 
the outside of the envelope or box.  Proposers shall forward an original and five (5) hard copies of their proposal to 
the address shown below.  Late proposals will be rejected as non-responsive.  Proposals will be publicly opened and 
only the firm name will be read aloud in the Jefferson County Engineering Conference Room (5th Floor, Historic 
Courthouse) 1149 Pearl Street, Beaumont, Texas 77701 at the time and date below.  Proposals shall be opened in a 
manner that avoids disclosure of the contents to competing Proposers and maintains the confidentiality of the proposals 
during negotiations.  Proposals will be open for public inspection after the award of the contract, except for trade secrets 
and confidential information.  Proposers are invited to attend the sealed proposal opening. 
 

There will be a Pre-Proposal Conference on Monday, May 1, 2023, at 2:00 pm CT in the Commissioners’ Courtroom, 
located at 1149 Pearl Street, 4th Floor, Beaumont, Texas 77701.   
 

PROPOSAL NAME:  Auditing Services for Jefferson County 
 

PROPOSAL NUMBER:  RFP 23-019/MR 
 

DUE DATE/TIME:  11:00 AM CT, Wednesday, May 24, 2023 
 

MAIL OR DELIVER TO:  Jefferson County Purchasing Department 
   1149 Pearl Street, 1st Floor 
   Beaumont, Texas 77701 
 

Any questions relating to these requirements should be directed to Mistey Reeves, Assistant Purchasing Agent at 409-
835-8593 or mistey.reeves@jeffcotx.us.  If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-
835-8593 or deb.clark@jeffcotx.us.  
 

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date at 409-835-8593. 
 

All interested firms are invited to submit a proposal in accordance with the terms and conditions stated in this bid. 
 

Proposers are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all 
required documentation will result in a response being declared as non-responsive. 

 

 
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 

PUBLISH: 
Beaumont Enterprise & Port Arthur News:  
April 19, 2023 & April 26, 2023 
The Examiner:  
April 20, 2023 
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PROPOSAL SUBMITTAL CHECKLIST  

  
The Proposer’s attention is especially called to the items listed below, which must be 
submitted in full as part of the proposal. 
 

Failure to submit any of the documents listed below as a part of your proposal, or failure 
to acknowledge any addendum in writing with your proposal, or submitting a proposal on 
any condition, limitation, or provision not officially invited in this Request for Proposal (RFP)  
may cause for rejection of the proposal. 
 

Proposer shall check each box indicating compliance. 
 

THE ITEMS ON THE CHECKLIST BELOW MUST BE INCLUDED IN YOUR PROPOSAL SUBMISSION. 
 

 Cover sheet identifying the contract/project being proposed, the name and address of the Proposer, the date of 
the proposal, and the email address, telephone, and facsimile numbers of Proposer. 

 

 An acknowledgment and/or response to each section of the proposal. 
 

 Form of business (e.g., corporation, sole proprietorship, partnership); if corporation the date and state of 
incorporation. 

 

 Identification of three (3) entities for which the Proposer is providing or has provided Auditing Services of the 
type requested, including the name, position, and telephone number of a contact person at each entity. 

 

 Completed and Signed FORM 1295. 
 

 Copy of Certificate of Insurance (COI).  The COI at a minimum should reflect your firm/company’s general 
insurance coverage.   

 

  Identification of all legal claims, demands, contracts terminated or lawsuits filed, threatened, or pending against 
the Proposer and/or its principal/officers for the last three (3) years, as well as identification of any administrative 
actions or warnings taken or issued by any federal, state, or local governmental agency to Proposer and/or its          
principals/officers with regard to the provision of the same or similar service as covered by this RFP, or the payment 
of monies under the terms of any agreement(s) relating to such services. 
 

    One (1) Original and five (5) Response Copies; with all copies to include a Completed Copy of this specifications 
packet, in its entirety.   
 

Each Proposer shall ensure that required parts of the response are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 

Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 

Please read the “Proposal Submittal Checklist” included in this package. 

 
 

  

Company  Telephone Number 
 
 

  

Address  Fax Number 
 
 

  

Authorized Representative (Please print)  Title 
 
 

  

Authorized Signature  Date 

 
 

REQUIRED FORM 
Proposer:            
Please complete this 
form and include with 
proposal submission. 
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SECTION 1: INTRODUCTION TO PROPOSERS AND GENERAL REQUIREMENTS 

 
This Request for Proposal (RFP) is to receive proposals from qualified firms regarding services for Auditing Services. 
 
The following items are provided as general information and specifications as required by the Jefferson County 
Purchasing Department. 
 

1.1  VENDOR INSTRUCTIONS                                                                                                                                                                    
Read the document carefully.  Follow all instructions.  Proposer is responsible for fulfilling all requirements and 
specifications.  It is imperative 
 
General Requirements apply to all advertised requests for proposals; however, these may be superseded, whole or in 
part, by the Scope of Services, Guidelines and Specifications, Requested Responses and Information, or other data 
contained herein.  Be sure your proposal package is complete.   
 

1.2 GOVERNING LAW 
Proposer is advised that these requirements shall be fully governed by the laws of the State of Texas and that Jefferson 
County may request and rely on advice, decisions, and opinions of the Attorney General of Texas and the County 
Attorney concerning any portion of these requirements. 
 

1.3 AMBIGUITY, CONFLICT, OR OTHER ERRORS IN THE RFP   
If Proposer discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, Proposer shall 
immediately notify the County of such error in writing and request modification or clarification of the document.  
Modifications will be made by issuing Addenda.  Written notice will be given to all parties who have been furnished 
with the RFP without divulging the source of the request for the same.  If the Proposer fails to notify the County prior 
to the date and time fixed for submission of proposals of an error or ambiguity in the RFP known to Proposer, or an 
error or ambiguity that reasonably should have been known to Proposer, then Proposer shall not be entitled to 
compensation or additional time by reason of the error or ambiguity or its later resolution. 
 
The County may also modify the RFP, no later than 48 hours prior to the date and time fixed for submission of 
proposals, by issuance of an Addendum to all parties who have received the RFP.    All addenda will be numbered 
consecutively, beginning with 1. 
 

1.4 NOTIFICATION OF MOST CURRENT ADDRESS 
Firms in receipt of this RFP shall notify Deborah L. Clark, Jefferson County Purchasing Agent, of any address changes, 
contact person changes, and/or telephone number changes no later than 48 hours prior to the date and time fixed 
for submission of proposals. 
 

1.5 PROPOSAL PREPARATION COST 
Cost for developing proposals is entirely the responsibility of Proposers and shall not be charged to Jefferson County. 
 

1.6 SIGNATURE OF PROPOSAL 
A transmittal letter, which shall be considered an integral part of the proposal, shall be signed by an individual who is 
authorized to bind the Proposer contractually.  If the Proposer is a corporation, the legal name of the corporation 
shall be provided together with the signature of the officer or officers authorized to sign on behalf of the corporation. 
 
If the Proposer is a partnership, the true name of the firm shall be provided with the signature of the partner or 
partners authorized to sign. 
 
If the Proposer is an individual, that individual shall sign.  If signature is by an agent, other than an officer of a 
corporation or a member of a partnership, a power of attorney or equivalent document must be submitted to the 
Jefferson County Purchasing Department prior to the submission of the proposal or with the proposal. 
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1.7 ECONOMY OF PRESENTATION 
Proposals shall not contain promotional or display materials, except as they may directly answer in whole or in part 
questions contained in the RFP.  Such exhibits shall be clearly marked with the applicable reference number of the 
question in the RFP.  Proposals must address the technical requirements as specified in the RFP.  All questions posed 
by the RFP must be answered concisely and clearly.  Proposals that do not address each criterion may be rejected and 
not considered. 
 

1.8 PROPOSAL OBLIGATION 
The contents of the proposal and any clarification thereof submitted by the selected Proposer shall become part of 
the contractual obligation and incorporated by reference into the ensuing contract. 
 
1.9 INCORPORATION BY REFERENCE AND PRECEDENCE 
This Agreement is derived from (1) the RFP, written clarifications to the RFP and County’s response to questions;         
(2) the Contractor’s Best and Final Offer, and (3) the Contractor’s response to the RFP. 
 
In the event of a dispute under this Agreement, applicable documents will be referred to for the purpose of 
clarification or for additional detail in the following order of precedence:   (1) Amendments to the Agreement in 
reverse chronological order; (2) the Agreement, including the Scope of Work; (3) the Contractor’s Best and Final Offer; 
(4) the RFP, including attachments thereto and written responses to questions and written clarifications; and (5) the 
Contractors response to the RFP. 
 
1.10 GOVERNING FORMS 
In the event of any conflict between the terms and provisions of these requirements and the specifications, the 
specifications shall govern.  In the event of any conflict of interpretation of any part of this overall document, Jefferson 
County’s interpretation shall govern. 
 
1.11 IMPLIED REQUIREMENTS 
Products and services not specifically mentioned in the RFP, but which are necessary to provide the functional 
capabilities described by the Proposer, shall be included in the proposal. 
 
1.12 COMPLIANCE WITH RFP SPECIFICATIONS 
It is intended that this Request for Proposals (RFP) describe the requirements and the response format in sufficient 
detail to secure comparable proposals.  Failure to comply with all provisions of the RFP will result in disqualification. 

 
1.13       VENDOR REGISTRATION: SAM (SYSTEM FOR AWARD MANAGEMENT)  
Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 
In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the System 
for Award Management, the Purchasing Department may initially accept proof (printout from the SAM website) that 
the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to be considered as 
“responsive” to the specifications for the project.  
 
However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the award 
and/or execution of an agreement or contract for the project. 
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PROPOSER: INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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1.14       FORM 1295 (TEXAS ETHICS COMMISSION) 
 

FORM 1295 SUBMISSION REQUIREMENT/INSTRUCTIONS FOR RFP PROPOSERS: 
 

ALL NON-EXEMPT PROPOSERS ARE REQUIRED TO SUBMIT COMPLETED FORM 1295 WITH PROPOSAL SUBMISSION. 
 
INSTRUCTIONS:  
 

(1)  Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department WITH RFP PROPOSAL SUBMISSION.  
 

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

SAMPLE: A sample of a completed FORM 1295 is included on PAGE 7. 
 
FORM 1295 Implementation Background:  
 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 
FORM 1295 EXEMPTIONS:  
 

What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 
A completed Form 1295 is not required for:  
 

• a sponsored research contract of an institution of higher education 
 

• an interagency contract of a state agency or an institution of higher education 
 

• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and o any qualified vendor is eligible for the contract 
 

• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
 

• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
 

• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
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PROPOSER: INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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1.15 EMERGENCY/DECLARED DISASTER REQUIREMENTS 
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, a contract (executed in response to this Request for Proposal) may be subjected to unusual usage.  
Contractor shall service the County during such an emergency or  declared disaster under the same terms and 
conditions that apply during non-emergency/disaster conditions. The pricing as specified in the contract shall apply 
to serving the County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the 
terms of the contract, then Contractor shall provide proof of such disruption and a  copy of the invoice from 
Contractor’s supplier(s). Additional profit margin as a result of supplying services during an  emergency or declared 
disaster shall not be permitted.  In the event that additional equipment, supplies, and materials are required during 
the declared disaster, additional shipping, handling and drayage fees may apply.                                                                                                        
 
1.16 EVALUATION 
Jefferson County reserves the right to use all pertinent information (also learned from sources other than disclosed 
in the RFP process) that might affect the County’s judgment as to the appropriateness of an award to the best 
evaluated Proposer.  This information may be appended to the proposal evaluation process results.  Information on 
a service provider from reliable sources, and not within the service provider’s proposal, may also be noted and made 
part of the evaluation file.  Jefferson County shall have sole responsibility for determining a reliable source.  Jefferson 
County reserves the right to conduct written and/or oral discussions/interviews after the proposal opening.                    
The purpose of such discussions/interviews is to provide clarification and/or additional information to make an award 
is in the best interest of Jefferson County. 
 
1.17 WITHDRAWAL OF PROPOSAL 
The Proposer may withdraw its proposal by submitting a written request over the signature of an authorized 
individual, as described in paragraph 1.6, to the Purchasing Department any time prior to the submission deadline.  
The Proposer may thereafter submit a new proposal prior to the deadline.  Modification or withdrawal of the proposal 
in any manner, oral or written, will not be considered if submitted after the deadline. 
 
1.18 MINORITY-WOMEN BUSINESS ENTERPRISE PARTICIPATION 
It is the desire of Jefferson County to increase the participation of Minority (MBE) and women-owned (WBE) 
businesses in its contracting and procurement programs.  While the County does not have any preference or set aside 
programs in place, it is committed to a policy of equitable  participation for these firms. 
 
1.19 AWARD 
Jefferson County reserves the right to award this contract on the basis of the Best Offer in accordance with the laws 
of Texas, to waive any formality or irregularity, to make award to more than one Proposer, and/or to reject any or all 
proposals.  In the event the highest dollar Proposer meeting specifications is not awarded a contract, the Proposer 
may appear before Commissioners’ Court and present evidence concerning his responsibility. 
 
1.20 OWNERSHIP OF PROPOSAL 
All proposals become the property of Jefferson County and will not be returned to Proposers.   
 
1.21 DISQUALIFICATION OF PROPOSAL 
Upon signing this proposal document, a contractor offering to sell supplies, materials, services, or equipment to 
Jefferson County certifies that the Proposer has not violated the antitrust laws of this state codified in Section 15.01, 
et seq, Business & Commerce Code, or the Federal Antitrust Laws, and has not communicated directly or indirectly 
the offer made to any competitor or any other person engaged in such line of business.  Any or all proposals may be 
rejected if the County believes that collusion exists among the Proposers. 
 
1.22 CONTRACTUAL DEVELOPMENT 
The contents of the RFP and the selected proposal will become an integral part of the contract, but may be modified 
by provisions of the contract as negotiated.  Therefore, the Proposer must be amenable to inclusion in a contract of 
any information provided (in writing) either in response to this RFP or subsequently during the selection process. 
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1.23 ASSIGNMENT 
The selected vendor may not assign, sell, or otherwise transfer this contract without written permission of the 
Jefferson County Commissioners’ Court. 

 
1.24 CONTRACT OBLIGATION 
Jefferson County Commissioners’ Court must award the contract, and the County Judge or other person authorized 
by Jefferson County Commissioners’ Court must sign the contract before it becomes binding on Jefferson County or 
the Proposer.  Department heads are not authorized to sign agreements for Jefferson County.  Binding agreements 
shall remain in effect until all products and/or services covered by this proposal have been satisfactorily delivered and 
accepted. 

 
1.25 TERMINATION 
Jefferson County reserves the right to terminate the contract for default if the awarded vendor breached any of the 
terms therein, including warranties of proposal, or if the Proposer becomes insolvent or commits acts of bankruptcy.  
Such right of termination is in addition to and not in lieu of any other remedies Jefferson County may have in law or 
equity.  Default may be construed as, but not limited to, failure to deliver the proper goods and/or services within the 
proper amount of time, and/or to properly perform any and all other requirements to Jefferson County’s satisfaction, 
and/or to meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) 
days’ written notice to either party unless otherwise specified. 

 
1.26 INSPECTIONS 
Jefferson County reserves the right to inspect any item(s) or service location(s) for compliance with specifications and 
requirements and needs of the using department.  If a proposal cannot furnish a sample of a proposed item, where 
applicable, for review, or fails to satisfactorily show an ability to perform, the County can reject the Proposer as 
inadequate. 

 
1.27 TESTING 
Jefferson County reserves the right to test equipment, supplies, material and goods proposed for quality, compliance 
with specifications, and ability to meet the needs of the user.  Demonstration units must be available for review.  
Should the goods or services fail to meet requirements and/or be unavailable for evaluation, the offer is subject to 
rejection. 

 
1.28 LOSS, DAMAGE, OR CLAIM 
The Proposer shall totally indemnify Jefferson County against all claims by its employees, agents, or representatives 
or personal injury arising from any cause.  In addition, the Proposer shall totally indemnify Jefferson County against 
all claims of loss or damage to the Proposer’s and Jefferson County’s property, equipment, and/or supplies. 

 
1.29 TAXES 
The contractor and its subcontractors, agents and employees, as the case may be, will be responsible for the payment 
of all federal, state and local taxes, and deposits or contributions imposed or required by law. 

1.30 NON-DISCRIMINATION 
The successful Proposer will be required to comply with the Americans With Disabilities Act and with all provisions of 
federal, state, county and local (if any) laws and regulations to ensure that no employee or applicant for employment 
is discriminated against because of race, color, religion, sex, age, handicap or national origin. 
 
1.31 CONFLICT OF INTEREST 
The agreement entered into pursuant to this RFP will contain the Contractor’s warranty that, except for bona-fide 
employees or selling agents maintained by the Contractor for the purpose of securing business, no person or selling 
agency has been employed or retained to solicit this contract upon an agreement or understanding for commission, 
percentage or contingency. 
 
Further, the contractor will warrant that no kickbacks, gratuities, or contingency fees have been paid in connection 
with this RFP or contract and none has been promised contingent upon the award of contract.  And, will still further 
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warrant that to its knowledge and best belief, no one being paid under the agreement between the County and the 
contractor, is engaged in any activities which would constitute a conflict of interest with respect to the purposes of 
said agreement.  
 
By submitting a proposal in response to this RFP, all Proposers affirm that they have not given, nor intend to give, at 
any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 
service to a public servant or any employee or representative of same, in connection with this procurement. 
 
Each Proposer must disclose any existing or potential conflict of interest relative to the performance of the 
requirements of this RFP.  Examples of potential conflicts may include an existing business or personal relationship 
between the Proposer, its principal, or any affiliate or subcontractor, with the County or any other entity or person 
involved in any way in the project that is the subject of this RFP.  Similarly, any personal or business relationship 
between the Proposer, the principals, or any affiliate or subcontractor, with any employee of the County or its 
suppliers must be disclosed.  Any such relationship that might be perceived or represented as a conflict must be 
disclosed.  Failure to disclose any such relationship or reveal personal relationships with state employees may be 
cause for contract termination.  The County will decide if an actual or perceived conflict should result in proposal 
disqualification. 
 
1.32 CONFIDENTIAL/PROPRIETARY INFORMATION 
If any material in the proposal submission is considered by Proposer to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the  Proposer), Proposer must clearly mark the 
applicable pages of Proposer’s proposal submission to indicate each claim of confidentiality. Additionally, Proposer 
must include a statement on company letterhead identifying all Proposal section(s) and page(s) that have been 
marked as confidential.  Jefferson County will protect from public disclosure such portions of a proposal, unless 
directed otherwise by legal authority, including existing open records acts.  Merely making a blanket  claim  that 
the entire proposal submission is protected from disclosure because it contains some proprietary information is not 
acceptable, and will make the entire proposal submission subject  to release under the Texas Public Information 
Act.   
 
By submitting a proposal, Proposer agrees to reproduction by Jefferson County, without cost or liability, of any 
copyrighted portions of Proposer’s proposal submission or other information submitted by Proposer. 
 

1.33 WAIVER OF SUBROGATION 
Proposer and Proposer’s Insurance Carrier waive any and all rights whatsoever with regard to subrogation against 
Jefferson County as an indirect party to any suit arising out of personal or property damages resulting from the 
Proposer’s performance under this agreement. 
 

1.34 AKNOWLEDGEMENT OF INSURANCE REQUIREMENTS 
By signing its proposal, Proposer acknowledges that it has read and understands the insurance requirements for this 
proposal.  Proposer also understands that evidence of required insurance must be submitted within fifteen (15) 

working days following notification of acceptance of its offer; otherwise, Jefferson County may rescind its 
acceptance of the Proposer’s proposal.  The insurance requirements are part of this package.  

1.35  INSURANCE REQUIREMENTS 
The contractor (including any and all subcontractors as defined in Section 1.36 below) shall, at all times during the term 
of this contract, maintain insurance coverages with not less than the type and requirements shown below.  Such insurance 
is to be provided at the sole cost of the contractor.   These requirements do not establish limits of the contractor’s liability. 
All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; a copy 
of the policy wording or endorsement is required.  
 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional insured 
and will provide the actual policy wording or endorsement showing as such. 
 

All insurance must be written by an Insurer licensed to conduct business in the State of Texas.                                         
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Minimum Insurance Requirements:                                                                                                                                                                                      
Public, Liability, including Products & Completed Operations $1,000,000 
Excess Liability                     $1,000,000 
 

Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 
 

Workers’ Compensation                             Statutory Coverage (See Section 1.36 Below) 
 

1.36  WORKERS’ COMPENSATION INSURANCE 
 

1.36.1  Definitions: 
 

 1.36.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a 
 certificate of authority to self-insure issued by the commission, or a coverage  agreement, DWC-81, 
 DWC-82, DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for  the 
 person’s or entity’s employees providing services on a project, for the duration of the project. 
 

 1.36.1.2 Duration of the project – Includes the time from the beginning of the work on the 
 project until the contractor’s/person’s work on the project has been completed  and accepted by the 
 governmental entity. 
 

 1.36.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 – 
 Includes all persons or entities performing all or part of the services under the contractor has 
 undertaken to perform on the project, regardless of whether that person contracted directly with the 
 contractor and regardless of whether that person has employees.  This includes, without limitation, 
 independent contractors, subcontractor, leasing companies, motor carriers, owner-operators, 
 employees of any such entity, or employees of any entity which furnishes persons to provide services on 
 the project.  “Services” includes, without limitation, providing, hauling or delivering equipment or 
 materials, or providing labor, transportation, or other service related to a project. “Services” does not 
 include activities unrelated to the project, such as food/beverage vendors, office supply  deliveries, and 
 delivery of portable toilets. 

 

1.36.2 The Contractor shall provide coverage, based on proper reporting of classification code and 
payroll amounts and filing any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all employees of the contractor providing services  on the project, for the 
duration of the project. 
 

1.36.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being 
awarded the contract – refer to Section 1.35 above. 
 

1.36.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during 
the duration of the project, the Contractor must, prior to the end of the coverage period, file a new certificate 
of coverage with the governmental entity showing that coverage has been extended. 
 

1.36.5 The Contractor shall obtain from each person providing services on a project, and provide to 
the governmental entity: 
  

 1.36.5.1   A certificate of coverage, prior to that person beginning work on the project, so the 
 governmental entity will have on file certificates of coverage showing coverage for all persons 
 providing services on the project; and 
 

 1.36.5.2  No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
 showing extension of coverage, if the coverage period shown on the current certificate ends during 
 the duration of the project. 
 

 1.36.6 The Contractor shall retain all required certificates of coverage for the duration of the project 
 and for one (1) year thereafter. 
 

2424



 1.36.7 The Contractor shall notify the governmental entity in writing by certified mail or personal 
 delivery, within ten (10) days after the contractor knew or should have known, of any change that 
 materially affects the provision of coverage of any person providing services on the project. 
 

 1.36.8  The Contractor shall post on each project site a notice, in the text, form and manner prescribed 
 by the Texas Department of Workers’ Compensation, informing all persons providing services on the 
 project that they are required to be covered, and stating how a person may verify coverage and report 
 lack of coverage. 
 

 1.36.9  The Contractor shall contractually require each person with whom it contracts to provide services 
 on a project to: 

 

1.36.9.1 Provide coverage, based on reporting of classification codes and payroll amounts 
and filing of any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all its employees providing services on the project, for the 
duration of the project. 
 

1.36.9.2 Provide to the Contractor, prior to that person beginning work on the project a 
certificate of coverage showing that coverage is being provided for all employees of the person 
providing services on the project, for the duration of the project. 
 

1.36.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of 
coverage showing extension of coverage, if the coverage period shown on the current certificate 
of coverage ends during the duration of the project. 
 

1.36.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
 

  1.36.9.4.1  A certificate of coverage, prior to the other person beginning work  
  on the  project; and 
   

  1.36.9.4.2  The coverage period, if the coverage period shown on the current  
  certificate of a new certificate of coverage showing extension of coverage, prior to 
  the end  of coverage ends during the duration of the project. 
 

  1.36.9.5   Retain all required certificates of coverage on file for the duration of the 
  project  and for one (1) year thereafter. 
 

  1.36.9.6   Notify the governmental entity in writing by certified mail or personal 
  delivery, within ten (10) days after the person knew or should have known, of any 
  change that  materially affects the provision of coverage of any person providing 
  services on the project; and 
 

  1.36.9.7  Contractually require each person with whom it contracts to perform as 
  required by paragraphs 1.36.1. – 1.36.7., with the certificates of coverage to be  
  provided to the person for whom they are providing services. 
 

  1.36.10 By signing this contract or providing or causing to be provided a certificate of 
  coverage, the Contractor is representing to the governmental entity that all employees 
  of the contractor who will provide services of the project will be covered by workers’ 
  compensation coverage for the duration of the project, that the coverage will be based 
  on proper reporting of classification codes and payroll amounts, and that all coverage 
  agreements will be filed   with the appropriate insurance carrier or, in the case of a 
  self-insured, with the commission’s Division of Self-Insurance Regulation.  Providing 
  false or misleading information may subject the contractor to administrative penalties, 
  criminal penalties, civil penalties, or other civil actions. 
 

  1.36.11 The Contractor’s failure to comply with any of these provisions is a breach of 
  contract by the Contractor which entitles the governmental entity to declare the 
  contract void if the Contractor does not remedy the breach within ten (10) days after 
  receipt of notice of breach from the governmental entity. 
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PROPOSER:  INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 

 
Note: For proposal purposes, a general COI will suffice.  However, a COI that includes the 
notation that “Jefferson County as an additional insured” will be required from Awarded 
Proposer(s) prior to the issuance of a Purchase Order.   
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SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)  
MANDATED CONTRACT PROVISIONS  FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS 
REQUIRED BY 2 C.F.R. §200.326 APPENDIX II TO 2 CFR §200                                                 (REVISED JUNE 2022) 
 

 

REMEDIES 
(For all awarded contracts with a value greater than $150,000.00) 

Any violation or breach of terms of this contract on the part of the Contractor or the Contractor's subcontractors may 
result in the suspension or termination of this contract or such other action that may be necessary to enforce the 
rights of the parties of this contract. The duties and obligations imposed by the contract documents and the rights 
and remedies available thereunder shall be in addition to and not a limitation of any duties, obligations, rights and 
remedies otherwise imposed or available by law. Any violation or breach of terms of this contract of the Contractor 
or the Contractor's sub-contractors will be subject to the remedies, including liquidated damages, described in the 
RFP specifications or Request for Proposal and the Client rules and regulations and special conditions which are 
incorporated herein by reference in their entirety. 
 

TERMINATION FOR CAUSE AND CONVENIENCE 
(For all awarded contracts with a value greater than $10,000.00) 

The Client reserves the right to terminate this contract for cause or convenience pursuant to the rules and regulations 
and special conditions which are incorporated herein by reference in their entirety. 
 

EQUAL EMPLOYMENT OPPORTUNITY 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) Contractor must complete enclosed certification 

During the performance of this contract, the contractor agrees as follows: 
  
 1.  The contractor will not discriminate against any employee or applicant for employment because of race, 
 color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will take  affirmative 
 action to ensure that applicants are employed, and that employees are treated during employment without 
 regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action 
 shall include, but not be limited to the following: 
  
 Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
 termination rates of pay or other forms of compensation; and selection for training, including           
 apprenticeship. The contractor agrees to post in conspicuous places, available to employees and   
 applicants for employment, notices to be provided setting forth the provisions of this non-discrimination 
 clause.                 
  
 2.  The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
 contractor, state that all qualified applicants will receive consideration for employment without regard to 
 race, color, religion, sex, sexual orientation, gender identity, or national origin. 
 
 3.  The contractor will not discharge or in any other manner discriminate against any employee or applicant 
 for employment because such employee or applicant has inquired about, discussed, or disclosed the 
 compensation of the employee or applicant or another employee or applicant. This provision shall not apply 
 to instances in which an employee who has access to the compensation information of other employees or 
 applicants as a part of such employee's essential job functions discloses the compensation of such other 
 employees or applicants to individuals who do not otherwise have access to such information, unless such 
 disclosure is in response to a formal complaint or charge, in furtherance of an investigation, proceeding, 
 hearing, or action, including an investigation conducted by the employer, or is consistent with the 
 contractor's legal duty to furnish information. 
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 4.  The contractor will send to each labor union or representative of workers with which he has a collective 
 bargaining agreement or other contract or understanding, a notice to be provided advising the said labor 
 union or workers' representatives of the contractor's commitments under this section, and shall post copies 
 of the notice in conspicuous places available to employees and applicants for employment. 
 
 5.  The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of 
 the rules, regulations, and relevant orders of the Secretary of Labor. 
 
 6.  The contractor will furnish all information and reports required by Executive Order 11246 of September 
 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit 
 access to his books, records, and accounts by the administering agency and the Secretary of Labor for 
 purposes of investigation to ascertain compliance with such rules, regulations, and orders. 
 
 7.  In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with 
 any of the said rules, regulations, or orders this contract may be canceled, terminated, or suspended in whole 
 or in part and the contractor may be declared ineligible for further Government contracts or federally assisted 
 construction contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 
 1965, and such other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 
 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by 
 law. 
 
 8.  The contractor will include the portion of the sentence immediately preceding paragraph (1) and the 
 provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, 
 regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of 
 September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor.                          
 The contractor will take such action with respect to any subcontract or purchase order as the administering 
 agency may direct as a means of enforcing such provisions, including sanctions for noncompliance: 
 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with                         
a subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 
 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work:  Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not  participate in work on or under the contract. 
 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary                  
of   Labor in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the 
rules, regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency                                 
and the Secretary of Labor such information as they may require for the supervision of such  compliance, and that it 
will otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 
  

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 
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DAVIS-BACON ACT AND COPELAND "ANTI-KICKBACK" ACT 

(The Davis-Bacon Act only applies to the Emergency Management Preparedness Grant Program, Homeland Security 
Grant Program, Nonprofit Security Grant Program, Tribal Homeland Security Grant Program, Port Security Grant 
Program, and Transit Security Grant Program. It DOES NOT apply to other FEMA grant and cooperative agreement 
programs, including the Public Assistance Program. 

 

1. Minimum wages. 

i. All laborers and mechanics employed or working upon the site of the work ( or under the United States 
Housing Act of 193 7 or under the Housing Act of 1949 in the construction or development of the project), 
will be paid unconditionally and not less often than once a week, and without subsequent deduction or rebate 
on any account ( except such payroll deductions as are permitted by regulations issued by the Secretary of 
Labor under the Copeland Act (29 CFR part 3)), the full amount of wages and bona fide fringe benefits                
(or cash equivalents thereof) due at time of payment computed at rates not less than those contained in the 
wage dete1mination of the Secretary of Labor which is attached hereto and made a part hereof, regardless 
of any contractual relationship which may be alleged to exist between the contractor and such laborers and 
mechanics. 

 

 Contributions made or costs reasonably anticipated for bona fide fringe benefits under section 1 (b)(2) of the 
 Davis-Bacon Act on behalf of laborers or mechanics are considered wages paid to such laborers or mechanics, 
 subject to the provisions of paragraph (a)(l)(iv) of this section; also, regular contributions made or costs 
 incurred for more than a weekly period (but not less often than quarterly) under plans, funds, or programs 
 which cover the particular weekly period, are deemed to be constructively made or incurred during such 
 weekly period. Such laborers and mechanics shall be paid the appropriate wage rate and fringe benefits on 
 the wage determination for the classification of work actually performed, without regard to skill, except as 
 provided in §5.5(a)( 4). Laborers or mechanics performing work in more than one classification may be 
 compensated at the rate specified for each classification for the time actually worked therein: Provided, that 
 the employer's payroll records accurately set forth the time spent in each classification in which work is 
 performed. The wage determination (including any additional classification and wage rates conformed under 
 paragraph (a)(l)(ii) of this section) and the Davis Bacon poster (WH-1321) shall be posted at all times by the 
 contractor and its subcontractors at the site of the work in a prominent and accessible place where it can be 
 easily seen by the workers. 

 

ii. (A) The contracting officer shall require that any class of laborers or mechanics, including helpers, which is 
not listed in the wage determination, and which is to be employed under the contract shall be classified in 
conformance with the wage determination. The contracting officer shall approve an additional classification 
and wage rate and fringe benefits therefore only when the following criteria have been met: 

 

1) The work to be performed by the classification requested is not performed by a classification in 
the wage determination; and 

2) The classification is utilized in the area by the construction industry; and 

3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship 
to the wage rates contained in the wage determination. 
 

 (B) If the contractor and the laborers and mechanics to be employed in the classification (if known), or their 
 representatives, and the contracting officer agree on the classification and wage rate (including the amount 
 designated for fringe benefits where appropriate), a report of the action taken shall be sent by the contracting 
 officer to the Administrator of the Wage and Hour Division, Employment Standards Administration, U.S. 
 Department of Labor, Washington, DC 20210. The Administrator, or an authorized representative, will 
 approve, modify, or disapprove every additional classification action within 30 days of receipt and so advise 
 the contracting officer or will notify the contracting officer within the 30-day period that additional time is 
 necessary. 
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 (C) In the event the contractor, the laborers or mechanics to be employed in the classification or their 
 representatives, and the contracting officer do not agree on the proposed classification and wage rate 
 (including the amount designated for fringe benefits, where appropriate), the contracting officer shall refer 
 the questions, including the views of all interested parties and the recommendation of the contracting 
 officer, to the Administrator for determination. The Administrator, or an authorized representative, will issue 
 a determination within 30 days of receipt and so advise the contracting officer or will notify the contracting 
 officer within the 30-day period that additional time is necessary. 

 
 

 (D)The wage rate (including fringe benefits where appropriate) determined pursuant to paragraphs (a)(l)(ii) 
 (B) or (C) of this section, shall be paid to all workers performing work in the classification under this contract 
 from the first day on which work is performed in the classification. 
 

i. Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics 
includes a fringe benefit which is not expressed as an hourly rate, the contractor shall either pay the 
benefit as stated in the wage determination or shall pay another bona fide fringe benefit or an hourly 
cash equivalent thereof. 
 

 

ii. If the contractor does not make payments to a trustee or other third person, the contractor may 
consider as part of the wages of any laborer or mechanic the amount of any costs reasonably 
anticipated in providing bona fide fringe benefits under a plan or program, Provided, That the Secretary 
of Labor has found, upon the written request of the contractor, that the applicable standards of the 
Davis-Bacon Act have been met. The Secretary of Labor may require the contractor to set aside in               
separate account assets for the meeting of obligations under the plan or program. 

 
2. Withholding. 
The Federal Agency and/or Client shall upon its own action or upon written request of an authorized  representative 
of the Department of Labor withhold or cause to be withheld from the contractor under this  contract or any other 
Federal contract with the same prime contractor, or any other federally-assisted contract subject to Davis-Bacon 
prevailing wage requirements, which is held by the same prime contractor,  so much of the accrued payments or 
advances as may be considered necessary to pay laborers and mechanics, including apprentices, trainees, and helpers, 
employed by the contractor or any subcontractor  the full amount of wages required by the contract. In the event of 
failure to pay any laborer or mechanic, including any apprentice, trainee, or helper, employed or working on the site 
of the work ( or under the United States Housing Act of 193 7 or under the Housing Act of 1949 in the construction or 
development of  the project), all or part of the wages required by the contract, the (Agency) may, after written notice 
to the contractor, sponsor, applicant, or owner, take such action as may be necessary to cause the suspension of any 
further payment, advance, or guarantee of funds until such violations have ceased. 
 
3. Payrolls and basic records. 

i. Payrolls and basic records relating thereto shall be maintained by the contractor during the course of the 
work and preserved for a period of three years thereafter for all laborers and mechanics working at the 
site of the work (or under the United States Housing Act of 1937, or under the Housing Act of 1949,            
in the construction or development of the project). Such records shall contain the name, address, and 
social security number of each such worker, his or her correct classification, hourly rates of wages paid 
(including rates of contributions or costs anticipated for bona fide fringe benefits or cash equivalents 
thereof of the types described in section l (b) (2) (B) of the Davis-Bacon Act), daily and weekly number of 
hours worked, deductions made and actual wages paid. Whenever the Secretary of Labor has found 
under 29 CFR 5.5(a)(l)(iv) that the wages of any laborer or mechanic include the amount of any costs 
reasonably anticipated in providing benefits under a plan or program described in section l(b)(2)(B) of 
the Davis-Bacon Act, the contractor shall maintain records which show that the commitment to provide 
such benefits is enforceable, that the plan or program is financially responsible, and that the plan or 
program has been communicated in writing to the laborers or mechanics affected, and records which 
show the costs anticipated or the actual cost incurred in providing such benefits. Contractors employing 
apprentices or trainees under approved programs shall of trainee programs, the registration of the 
apprentices and trainees, and the ratios and wage rates prescribed in the applicable programs. 
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ii. (A)  The contractor shall submit weekly for each week in which any contract work is performed a copy of 
all payrolls to the federal agency if the agency is a party to the contract, but if the agency is not such a 
party, the contractor will submit the payrolls to the applicant, sponsor, or owner, as the case may be, for 
transmission to the federal agency. The payrolls submitted shall set out accurately and completely all of 
the information required to be maintained under 29 CFR 5.5(a)(3)(i), except that full social security 
numbers and home addresses shall not  be included on weekly transmittals. Instead the payrolls shall 
only need to include an individually identifying number for each employee (e.g., the last four digits of the 
employee's social security number). The required weekly payroll information may be submitted in any 
form desired. Optional Form WH-347 is available for this purpose from the Wage and Hour Division Web 
site at http://www.dol.gov/esa/whd(forms/wh347instr.htm or its successor site. The prime contractor is 
responsible for the submission of copies of payrolls by all subcontractors. Contractors and subcontractors 
shall maintain the full social security number and current address of each covered worker, and shall 
provide them upon request to the federal agency if the agency is a party to the contract, but if the agency 
is not such a party, the contractor will submit them to the applicant, sponsor, or owner, as the case may 
be, for transmission to the federal agency, the contractor, or the Wage and Hour Division of the 
Department of Labor for purposes of an investigation or audit of compliance with prevailing wage 
requirements. It is not a violation of this section for a prime contractor to require a subcontractor to 
provide addresses and social security numbers to the prime contractor for its own records, without 
weekly submission to the sponsoring government agency (or the applicant, sponsor, or owner). 
 
(B) Each payroll submitted shall be accompanied by a "Statement of Compliance," signed by the 
contractor or subcontractor or his or her agent who pays or supervises the payment of the persons 
employed under the contract and shall certify the following: 

1) That the payroll for the payroll period contains the information required to be provided under 
§5.5 (a) (3) (ii) of Regulations, 29 CFR part 5, the appropriate information is being maintained 
under §5.5 (a) (3) (i) of Regulations, 29 CFR part 5, and that such information is correct and 
complete; 

2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed on 
the contract during the payroll period has been paid the full weekly wages earned, without 
rebate, either directly or indirectly, and that no deductions have been made either directly or 
indirectly from the full wages earned, other than permissible deductions as set forth in 
Regulations, 29 CFR part 3; 

3) That each laborer or mechanic has been paid not less than the applicable wage rates and fringe 
benefits or cash equivalents for the classification of work performed, as specified in the 
applicable wage determination incorporated into the contract. 
 

       (C)  The weekly submission of a properly executed certification set forth on the reverse side of Optional     
                     Form WH-347 shall satisfy the requirement for submission of the “Statement of Compliance" required by 
       paragraph (a)(3)(ii)(B) of this section. 
 
       (D) The falsification of any of the above certifications may subject the contractor or subcontractor to 
       civil or criminal prosecution under section 1001 of title 18 and section 231 of title 31 of the United 
       States Code. 

i. The contractor or subcontractor shall make the records required under paragraph (a)(3)(i) 
 of this section available for inspection, copying, or transcription by authorized 
 representatives of the federal agency or the Department of Labor, and shall permit such 
 representatives to interview employees during working hours on the job. If the contractor 
 or subcontractor fails to submit the required records or to make them available, the Federal 
 agency may, after written notice to the contractor, sponsor, applicant, or owner, take such 
 action as may be necessary to cause the suspension of any further payment, advance, or 
 guarantee of funds. Furthermore, failure to submit the required records upon request or to 
 make such records available may be grounds for debarment action pursuant to 29 CFR 5.12. 
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4. Apprentices and trainees. 
i. Apprentices. Apprentices will be permitted to work at less than the predetermined rate for the work they 

performed when they are employed pursuant to and individually registered in a bona fide apprenticeship 
program registered with the U.S. Department of Labor, Employment and Training Administration, Office of 
Apprenticeship Training, Employer and Labor Services, or with a State Apprenticeship Agency recognized by 
the Office, or if a person is employed in his or her first 90 days of probationary employment as an apprentice 
in such an apprenticeship program, who is not individually registered in the program, but who has been 
certified by the Office of Apprenticeship Training, Employer and Labor Services or a State Apprenticeship 
Agency (where appropriate) to be eligible for probationary employment as an apprentice. The allowable 
ratio of apprentices to journeymen on the job site in any craft classification shall not be greater than the ratio 
permitted to the contractor as to the entire work force under the registered program. Any worker listed on 
a payroll at an apprentice wage rate, who is not registered or otherwise employed as stated above, shall be 
paid not less than the applicable wage rate on the wage determination for the classification of work actually 
performed. In addition, any apprentice performing work on the job site in excess of the ratio permitted under 
the registered program shall be paid not less than the applicable wage rate on the wage determination for 
the work actually performed. Where a contractor is performing construction on a project in a locality other 
than that in which its program is registered, the ratios and wage rates (expressed in percentages of the 
journeyman's hourly rate) specified in the contractor's or subcontractors registered program shall be 
observed. Every apprentice must be paid at not less than the rate specified in the registered program for the 
apprentice's level of progress, expressed as a percentage of the journeymen hourly rate specified in the 
applicable wage determination. Apprentices shall be paid fringe benefits in accordance with the provisions 
of the apprenticeship program. If the apprenticeship program does not specify fringe benefits, apprentices 
must be paid the full amount of fringe benefits listed on the wage determination for the applicable 
classification. If the Administrator determines that a different practice prevails for the applicable apprentice 
classification, fringes shall be paid in accordance with that determination. In the event the Office of 
Apprenticeship Training, Employer and Labor Services, or a State Apprenticeship Agency recognized by the 
Office, withdraws approval of an apprenticeship program, the contractor will no longer be permitted to utilize 
apprentices at less than the applicable predetermined rate for the work performed until an acceptable 
program is approved. 

 

ii. Trainees. Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the 
predetermined rate for the work performed unless they are employed pursuant to and individually registered 
in a program which has received prior approval, evidenced by formal certification by the U.S. Department of 
Labor, Employment and Training Administration. The ratio of trainees to journeymen on the job site shall not 
be greater than permitted under the plan approved by the Employment and Training Administration.          
Every trainee must be paid at not less than the rate specified in the approved program for the trainee's level 
of progress, expressed as a percentage of the journeyman hourly rate specified in the applicable wage 
determination. Trainees shall be paid fringe benefits in accordance with the provisions of the trainee 
program. If the trainee program does not mention fringe benefits, trainees shall be paid the full amount of 
fringe benefits listed on the wage determination unless the Administrator of the Wage and Hour Division 
determines that there is an apprenticeship program associated with the corresponding journeyman wage 
rate on the wage determination which provides for less than full fringe benefits for apprentices.                          
Any employee listed on the payroll at a trainee rate who is not registered and participating in a training plan 
approved by the Employment and Training Administration shall be paid not less than the applicable wage 
rate on the wage determination for the classification of work actually performed. In addition, any trainee 
performing work on the job site in excess of the ratio permitted under the registered program shall be paid 
not less than the applicable wage rate on the wage determination for the work actually performed. In the 
event the Employment and Training Administration withdraws approval of a training program, the contractor 
will no longer be permitted to utilize trainees at less than the applicable predetermined rate for the work 
performed until an acceptable program is approved. 

 

iii. Equal employment opportunity. The utilization of apprentices, trainees and journeymen under this part shall 
be in conformity with the equal employment opportunity requirements of Executive Order 11246, as 
amended, and 29 CFR part 30. 
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5. Compliance with Copeland Act requirements. 

The contractor shall comply with the requirements of 29 CFR part 3, which are incorporated by reference in this 
contract. 

 

6. Subcontracts. 

The contractor or subcontractor shall insert in any subcontracts the clauses contained in 29 CFR 5.5(a) (l) through (10) 
and such other clauses as FEMA may by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. The prime contractor shall be responsible for 
the compliance by any subcontractor or lower tier subcontractor with all the contract clauses in 29 CFR 5.5. 

 

7. Contract termination: debarment. 

A breach of the contract clauses in 29 CFR 5.5 may be grounds for termination of the contract, and for debarment as 
a contractor and a subcontractor as provided in 29 CFR 5.12. 

 

8. Compliance with Davis-Bacon and Related Act requirements. 

All rulings and interpretations of the Davis-Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5 are herein 
incorporated by reference in this contract. 
 

9. Breach. 

A breach of the contract clauses above may be grounds for termination of the contract, and for debarment as a 
contractor and subcontractor as provided in 29 C.F.R. § 5.12. 

 

10. Disputes concerning labor standards. 

Disputes arising out of the labor standards provisions of this contract shall not be subject to the general disputes 
clause of this contract. Such disputes shall be resolved in accordance with the procedures of the Department of Labor 
set forth in 29 CFR parts 5, 6, and 7. Disputes within the meaning of this clause include disputes between the 
contractor (or any of its subcontractors) and the contracting agency, the U.S. Department of Labor, or the employees 
or their representatives. 

 

11. Certification of eligibility. 

1) By entering into this contract, the contractor certifies that neither it (nor he or she) nor any person or 
firm who has an interest in the contractor's firm is a person or firm ineligible to be awarded 
Government contracts by virtue of section 3(a) of the Davis Bacon Act or 29 CFR 5.12(a)(l). 

2) No part of this contract shall be subcontracted to any person or firm ineligible for award of a 
Government contract by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(l). 

3) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001. 
 

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 
(For all awarded contracts related to "mechanics and laborers" with a value greater than $100,000.00) 
 

1) Overtime requirements. No contractor or subcontractor contracting for any part of the contract work which 
may require or involve the employment of laborers or mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed on such work to work in excess of forty hours in 
such workweek unless such laborer or mechanic receives compensation at a rate not less than one and           
one-half times the basic rate of pay for all hours worked in excess of forty hours in such workweek. 

 

2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the clause set forth 
in paragraph (b)(1) of this section the contractor and any subcontractor responsible therefor shall be liable for 
the unpaid wages. In addition, such contractor and subcontractor shall be liable to the United States (in the 
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case of work done under contract for the District of Columbia or a territory, to such District or to such 
territory), for liquidated damages. Such liquidated damages shall be computed with respect to each individual 
laborer or mechanic, including watchmen and guards, employed in violation of the clause set forth in 
paragraph (b)(1) of this section, in the sum of $27 for each calendar day on which such individual was required 
or permitted to work in excess of the standard workweek of forty hours without payment of the overtime 
wages required by the clause set forth in paragraph (b)(1) of this section. 

 

3) Withholding for unpaid wages and liquidated damages. The (write in the name of the Federal agency or the 
loan or grant recipient) shall upon its own action or upon written request of an authorized representative of 
the Department of Labor withhold or cause to be withheld, from any moneys payable on account of work 
performed by the contractor or subcontractor under any such contract or any other Federal contract with the 
same prime contractor, or any other federally-assisted contract subject to the Contract Work Hours and Safety 
Standards Act, which is held by the same prime contractor, such sums as may be determined to be necessary 
to satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated damages as 
provided in the clause set forth in paragraph (b)(2) of this section. 

 

4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph (b)(1) through (4) of this section and also a clause requiring the subcontractors to include these 
clauses in any lower tier subcontracts. The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (b)(1) through (4) of this 
section. 

 

RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT 

(This requirement does not apply to the Public Assistance, Hazard Mitigation Grant Program, Fire Management 
Assistance Grant Program, Crisis Counseling Assistance and Training Grant Program, Disaster Case Management Grant 
Program, and Federal Assistance to Individuals and Households - Other Needs Assistance Grant Program, as FEMA 
awards under these programs do not meet the definition of "funding agreement." If FEMA federal award meets 
definition of "funding agreement" under 37 CFR §401.2(a), for all awarded contracts related to experimental, 
developmental, or research work type contracts) 

(a) Definitions 

(1)  Invention means any invention or discovery which is or may be patentable or otherwise protectable 
under Title 35 of the United States Code, or any novel variety of et seq.). 

(2) Subject invention means any invention of the contractor conceived or first actually reduced to practice 
in the performance of work under this contract, provided that in the case of a variety of plant, the date 
of determination (as defined in section 41(d) of the Plant Variety Protection Act, 7 

    U.S.C. 240l (d)) must also occur during the period of contract performance. 
(3) Practical Application means to manufacture in the case of a composition or product, to practice in the 

case of a process or method, or to operate in the case of a machine or system; and, in each case, under 
such conditions as to establish that the invention is being utilized and that its benefits are, to the extent 
permitted by law or government regulations, available to the public on reasonable terms. 

(4) Made when used in relation to any invention means the conception or first actual reduction to 
practice of such invention. 

(5) Small Business Firm means a small business concern as defined at section 2 of Pub. L. 85-536 (15 U.S.C. 
632) and implementing regulations of the Administrator of the Small Business Administration. For the 
purpose of this clause, the size standards for small business concerns involved in government 
procurement and subcontracting at 13 CFR 121.3-8 and 13 CFR 121.3- 12, respectively, will be used. 

(6) Nonprofit Organization means a university or other institution of higher education or an 
organization of the type described in section 501 (c) {3) of the Internal Revenue Code of 1954 (26 U.S.C. 
501(c) and exempt from taxation under section 501(a) of the Internal Revenue Code (25 U.S.C. 501(a)) 
or any nonprofit scientific or educational organization qualified under a state nonprofit organization 
statute. 
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(b)  Allocation of Principal Rights 

The Contractor may retain the entire right, title, and interest throughout the world to each subject invention 
subject to the provisions of this clause and 35 U.S.C. 203. With respect to any subject invention in which the 
Contractor retains title, the Federal government shall have a nonexclusive, non-transferable,  irrevocable,        
paid-up license to practice or have practiced for or on behalf of the United States the subject invention 
throughout the world. 

(c) Invention Disclosure, Election of Title and Filing of Patent Application by Contractor 

(1) The contractor will disclose each subject invention to the Federal Agency within two months after the 
inventor discloses it in writing to contractor personnel responsible for patent matters. The disclosure 
to the agency shall be in the form of a written report and shall identify the contract under which the 
invention was made and the inventor(s). It shall be sufficiently complete in technical detail to convey 
a clear understanding to the extent known at the time of the disclosure, of the nature, purpose, 
operation, and the physical, chemical, biological or electrical characteristics of the invention.                  
The disclosure shall also identify any publication, on sale or public use of the invention and whether a 
manuscript describing the invention has been submitted for publication and, if so, whether it has been 
accepted for publication at the time of disclosure. In addition, after disclosure to the agency, the 
Contractor will promptly notify the agency of the acceptance of any manuscript describing the 
invention for publication or of any on sale or public use planned by the contractor. 

(2) The Contractor will elect in writing whether or not to retain title to any such invention by notifying the 
Federal agency within two years of disclosure to the Federal agency. However, in any case where 
publication, on sale or public use has initiated the one-year statutory period wherein valid patent 
protection can still be obtained in the United States, the period for election of title may be shortened 
by the agency to a date that is no more than 60 days prior to the end of the statutory period. 

(3) The contractor will file its initial patent application on a subject invention to which it elects to retain 
title within one year after election of title or, if earlier, prior to the end of any statutory period wherein 
valid patent protection can be obtained in the United States after a publication, on sale, or public use. 
The contractor will file patent applications in additional countries or international patent offices       
within either ten months of the corresponding initial patent application or six months from the date 
permission is granted by the Commissioner of Patents and Trademarks to file foreign patent 
applications where such filing has been prohibited by a Secrecy Order. · 

(4) Requests for extension of the time for disclosure, election, and filing under subparagraphs (1), (2), and 
(3) may, at the discretion of the agency, be granted. 

(d) Conditions When the Government May Obtain Title 

         The contractor will convey to the Federal agency, upon written request, title to any subject invention- 

(1)  If the contractor fails to disclose or elect title to the subject invention within the times specified in (c), 
above, or elects not to retain title; provided that the agency may only request title within 60 days after 
learning of the failure of the contractor to disclose or elect within the specified times. 

(2)  In those countries in which the contractor fails to file patent applications within the times specified in 
(c) above; provided, however, that if the contractor has filed a patent application in a country after the 
times specified in (c) above, but prior to its receipt of the written request of the Federal agency, the 
contractor shall continue to retain title in that country. 

(3) In any country in which the contractor decides not to continue the prosecution of any application for, 
to pay the maintenance fees on, or defend in reexamination or opposition proceeding on, a patent on 
a subject invention. 

(e) Minimum Rights to Contractor and Protection of the Contractor Right to File 

(1) The contractor will retain a nonexclusive royalty-free license throughout the world in each subject 
invention to which the Government obtains title, except if the contractor fails to disclose the invention 
within the times specified in (c), above. The contractor's license extends to its domestic subsidiary and 
affiliates, if any, within the corporate structure of which the contractor is a party and includes the right 
to grant sublicenses of the same scope to the extent the contractor was legally obligated to do so at 
the time the contract was awarded. The license is transferable only with the approval of the Federal to 
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which the invention pertains. 

(2) The contractor's domestic license may be revoked or modified by the funding Federal agency to the 
extent necessary to achieve expeditious practical application of the subject invention pursuant to an 
application for an exclusive license submitted in accordance with applicable provisions at 37 CFR part 
404 and agency licensing regulations (if any). This license will not be revoked in that field of use or the 
geographical areas in which the contractor has achieved practical application and continues to make 
the benefits of the invention reasonably accessible to the public. The license in any foreign country may 
be revoked or modified at the discretion of the funding Federal agency to the extent the contractor,   
its licensees, or the domestic subsidiaries or affiliates have failed to achieve practical application in that 
foreign country. 

(3) Before revocation or modification of the license, the funding Federal agency will furnish the contractor 
a written notice of its intention to revoke or modify the license, and the contractor will be allowed 
thirty days (or such other time as may be authorized by the funding Federal agency for good cause 
shown by the contractor) after the notice to show cause why the license should not be revoked or 
modified. The contractor has the right to appeal, in accordance with applicable regulations in 37 CFR 
part 404 and agency regulations (if any) concerning the licensing of Government-owned inventions, 
any decision concerning the revocation or modification of the license. 

(f) Contractor Action to Protect the Government's Interest 

(1)  The contractor agrees to execute or to have executed and promptly deliver to the Federal agency 

 all instruments necessary to 

(i)  establish or confirm the rights the Government has throughout the world in those subject 
inventions to which the contractor elects to retain title, and 

(ii) convey title to the Federal agency when requested under paragraph (d) above and to enable the 
government to obtain patent protection throughout the world in that subject invention. 

(2) The contractor agrees to require, by written agreement, its employees, other than clerical and 
nontechnical employees, to disclose promptly in writing to personnel identified as responsible for the 
administration of patent matters and in a format suggested by the contractor each subject invention 
made under contract in order that the contractor can comply with the disclosure provisions of 
paragraph ( c ), above, and to execute all papers necessary to file patent applications on subject 
inventions and to establish the government's rights in the subject inventions. This disclosure format 
should require, as a minimum, the information required by (c) (l), above. The contractor shall instruct 
such employees through employee agreements or other suitable educational programs on the 
importance of reporting inventions in sufficient time to permit the filing of patent applications prior 
to U.S. or foreign statutory bars. 

(3)  The contractor will notify the Federal agency of any decisions not to continue the prosecution of a 
patent application, pay maintenance fees, or defend in a reexamination or opposition proceeding on 
a patent, in any country, not less than thirty days before the expiration of the response period 
required by the relevant patent office. 

(4) The contractor agrees to include, within the specification of any United States patent applications and 
any patent issuing thereon covering a subject invention, the following statement, "This invention was 
made with government support under (identify the contract) awarded by (identify the Federal agency). 
The government has certain rights in the invention." 

(g) Subcontracts 

(1) The contractor will include this clause, suitably modified to identify the parties, in all subcontracts, 
regardless of tier, for experimental, developmental or research work. The subcontractor will retain all 
rights provided for the contractor in this clause, and the contractor will not, as part of the consideration 
for awarding the subcontract, obtain rights in the subcontractor's subject inventions. 

(2) In the case of subcontracts, at any tier, when the prime award with the Federal agency was a contract 
(but not a grant or cooperative agreement), the agency, subcontractor, and the contractor agree that 
the mutual obligations of the parties created by this clause constitute a contract between the 
subcontractor and the Federal agency with respect to the matters covered by the clause; provided, 
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however, that nothing in this paragraph is intended to confer any jurisdiction under the Contract 
Disputes Act in connection with proceedings under paragraph (i) of this clause. 

(h) Reporting on Utilization of Subject Inventions 

The Contractor agrees to submit on request periodic reports no more frequently than annually on the utilization 
of a subject invention or on efforts at obtaining such utilization that are being made by the contractor or its 
licensees or assignees. Such reports shall include information regarding the status of development, date of first 
commercial sale or use, gross royalties received by the contractor, and such other data and information as the 
agency may reasonably specify. The contractor also agrees to provide additional reports as may be requested by 
the agency in connection with any march-in proceeding undertaken by the agency in accordance with paragraph 
(i) of this clause. As required by 35 U.S.C. 202(c) (5), the agency agrees it will not disclose such information to 
persons outside the government without permission of the contractor. 

(i) Preference for United States Industry 
Notwithstanding any other provision of this clause, the contractor agrees that neither it nor any assignee will 
grant to any person the exclusive right to use or sell any subject inventions in the United States unless such person 
agrees that any products embodying the subject invention or produced through the use of the subject invention 
will be manufactured substantially in the United States. However, in individual cases, the requirement for such 
an agreement may be waived by the Federal agency upon a showing by the contractor or its assignee that 
reasonable but unsuccessful efforts have been made to grant licenses on similar terms to potential licensees that 
would be likely to manufacture substantially in the United States or that under the circumstances domestic 
manufacture is not commercially feasible. 

(j) March-in Rights 
       The contractor agrees that with respect to any subject invention in which it has acquired title, the Federal   agency     
       has the right in accordance with the procedures in 37 CFR 401.6 and any supplemental regulations of the agency     
       to require the contractor, an assignee or exclusive licensee of a subject invention to grant a nonexclusive, partially    
       exclusive, or exclusive license in any field of use to a responsible applicant or applicants, upon terms that are        
       reasonable under the circumstances, and if the contractor, assignee, or exclusive licensee refuses such a request    
       the Federal agency has the right to grant such a license itself if the Federal agency determines that: 

(1) Such action is necessary because the contractor or assignee has not taken or is not expected to take 
within a reasonable time, effective steps to achieve practical application of the subject invention in 
such field of use. 

(2) Such action is necessary to alleviate health or safety needs which are not reasonably satisfied by the 
contractor, assignee or their licensees; 

(3) Such action is necessary to meet requirements for public use specified by Federal regulations and such 
requirements are not reasonably satisfied by the contractor, assignee or licensees; or 

(4) Such action is necessary because the agreement required by paragraph (i) of this clause has not been 
obtained or waived or because a licensee of the exclusive right to use or sell any subject invention in 
the United States is in breach of such agreement. 

(k) Special Provisions for Contracts with Nonprofit Organizations      
 If the contractor is a nonprofit organization, it agrees that: 
(1) Rights to a subject invention in the United States may not be assigned without the approval of 

 the Federal agency, except where such assignment is made to an organization which has as 
 one of its primary functions the management of inventions, provided that such assignee will 
 be subject to the same provisions as the contractor; 

(2) The contractor will share royalties collected on a subject invention with the inventor, including Federal 
employee co-inventors (when the agency deems it appropriate) when the subject invention is assigned 
in accordance with 35 U.S.C. 202(e) and 37 CFR 401.10; 

(3) The balance of any royalties or income earned by the contractor with respect to subject inventions, 
after payment of expenses (including payments to inventors) incidental to the administration of subject 
inventions, will be utilized for the support of scientific research or education; and 

(4) It will make efforts that are reasonable under the circumstances to attract licensees of subject 
invention that are small business firms and that it will give a preference to a small business firm when 
licensing a subject invention if the contractor determines that the small business firm has a plan or 
proposal for marketing the invention which, if executed, is equally as likely to bring the invention to 
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practical application as any plans or proposals from applicants that are not small business firms; 
provided, that the contractor is also satisfied that the small business firm has the capability and 
resources to carry out its plan or proposal. The decision whether to give a preference in any specific 
case will be at the discretion of the contractor. However, the contractor agrees that the Secretary 
applicants, and the contractor will negotiate changes to its licensing policies, procedures, or practices 
with the Secretary when the Secretary's review discloses that the contractor could take reasonable 
steps to implement more effectively the requirements of this paragraph (k)(4). 

(l) Communication 

Any communications to be given hereunder by either party to the other shall be deemed to be duly given if set 
forth in writing and personally delivered or sent by mail, registered or certified, postage prepaid with return 
receipt requested, as follows: 

       

       

       

       
 

Written notices hereunder delivered personally shall be deemed communicated as of actual receipt; mailed 
notices shall be deemed communicated five (5) days after deposit in the mail, post prepaid, certified, in 
accordance with this Paragraph. 

 

CLEAN AIR ACT 
(For all awarded contracts with a value greater than $150,000.00) 

(m) The contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

(n) The contractor agrees to report each violation to the (name of applicant entering into the contract) and 
understands and agrees that the (name of the applicant entering into the contract) will, in turn, report each 
violation as required to assure notification to the Federal Emergency Management Agency, and the 
appropriate Environmental Protection Agency Regional Office. 

(o) The contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in 
whole or in part with Federal assistance provided by FEMA. 

 

FEDERAL WATER POLLUTION CONTROL ACT 
(For all awarded contracts with a value greater than $150,000.00) 

(1) The contractor agrees to comply with all applicable standards, orders, or regulations issued pursuant to the 
Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 

(2) The contractor agrees to report each violation to the (name of the applicant entering into the contract) and 
understands and agrees that the (name of the applicant entering into the contract) will, in turn, report each 
violation as required to assure notification to the Federal Emergency Management Agency, and the 
appropriate Environmental Protection Agency Regional Office. 

(3) The contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in 
whole or in part with Federal assistance provided by FEMA. 

 

DEBARMENT AND SUSPENSION  Contractor must complete enclosed certification 

(1) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such, 
the contractor is required to verify that none of the contractor’s principals (defined at 2 C.F.R. § 
180.995) or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) 
or disqualified (defined at 2 C.F.R. § 180.935). 

(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, and must 
include a requirement to comply with these regulations in any lower tier covered transaction it enters 
into. 
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(3) This certification is a material representation of fact relied upon by Client. If it is later determined that 
the contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in 
addition to remedies available to (insert name of recipient/subrecipient/applicant), the Federal 
Government may pursue available remedies, including but not limited to suspension and/or 
debarment. 

(4) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2 
C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract that may 
arise from this offer. The bidder or proposer further agrees to include a provision requiring such 
compliance in its lower tier covered transactions. 

 

BYRD ANTI-LOBBYING AMENDMENT 
(For all awarded contracts with a value greater than $100,000.00.) Contractor must complete enclosed certification 

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) Contractors who apply or bid for an award of 
$100,000 or more shall file the required certification. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, officer or employee of Congress, or an employee of a 
Member of Congress in connection with obtaining any Federal contract, grant, or any other award covered by 31 
U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection with 
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the recipient who in turn will 
forward the certification(s) to the awarding agency. 

The Contractor certifies, to the best of his or her knowledge and belief that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any federal contract, the making of any federal grant, the making of 
any federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than federally appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a member of Congress, 
an officer or employee of Congress, or an employee of a member of Congress in connection with this 
federal contract, grant, loan, or cooperative agreement, the contractor shall complete and submit 
Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

(3) Contractor will include language of this certification in all subcontract awards at any tier and require 
that all recipients of subcontract awards in excess of $150,000.00 shall certify and disclose accordingly. 

 
PROCUREMENT OF RECOVERED MATERIALS 

(The requirements of Section 6002 include procuring only items designated in guidelines of the EPA at 40 

C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
value of the quantity acquired by the preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and establishing an affirmative procurement 
program for procurement of recovered materials identified in the EPA guidelines.) 

(1) In the performance of this contract, the Contractor shall make maximum use of products containing 
recovered materials that are EPA designated items unless the product cannot be acquired: 

a) Competitively within a timeframe providing for compliance with the contract performance 
schedule; 

b) Meeting contract performance requirements; or 

c) At a reasonable price. 

(2) Information about this requirement is available at EPA's Comprehensive Procurement Guidelines        
website, http://www.epa.gov/cpg/. 
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The list of EPA-designate items is available at http://www.epa.gov/cpg/products.htm. 

(3) The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the 
“Solid Waste Disposal Act.” 

 

ACCESS TO RECORDS 

The following access to records requirements apply to this contract: 

(1) The Contractor agrees to provide the Client, the FEMA Administrator, the Comptroller General of the 
United States, or any of their authorized representatives access to any books, documents, papers, and 
records of the Contractor which are directly pertinent to this contract for the purposes of making 
audits, examinations, excerpts, and transcriptions. 

(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever 
or to copy excerpts and transcriptions as reasonably needed. 

(3) The Contractor agrees to provide the FEMA Administrator or his authorized representatives access to 
construction or other work sites pertaining to the work being completed under the contract. 

(4) In compliance with the Disaster Recovery Act of 2018, the Client and the Contractor acknowledge and 
agree that no language in this contract is intended to prohibit audits or internal reviews by the FEMA 
Administrator or the Comptroller General of the United States. 

 

CHANGES 

To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant or cooperative agreement, the cost of 
the change, modification, change order, or constructive change must be allowable, allocable, within the scope of its 
grant or cooperative agreement, and reasonable for the completion of project scope. 

FEMA recommends, therefore, that a non-Federal entity include a changes clause in its contract that describes how, 
if at all, changes can be made by either party to alter the method, price, or schedule of the work without breaching 
the contract. The language of the clause may differ depending on the nature of the contract and the end-item 
procured. 
 

DHS SEAL, LOGO, AND FLAGS 

The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS agency officials 
without specific FEMA pre-approval. 
 

COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS 

This is an acknowledgement that FEMA financial assistance will be used to fund all or a portion of the contract. The 
contractor will comply with all applicable Federal law, regulations, executive orders, FEMA policies, procedures, and 
directives. 
 

NO OBLIGATION BY FEDERAL GOVERNMENT 

The Federal Government is not a party to this contract and is not subject to any obligations or liabilities to the non-
Federal entity, contractor, or any other party pertaining to any matter resulting from the contract. 
 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS 

The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and Statements) 
applies to the Contractor’s actions pertaining to this contract. 
 

PROHIBITION ON CONTRACTING FOR COVERED TELECOMMUNICATIONS EQUIPMENT OR SERVICES 

2 C.F.R. § 200.216, as implemented by FEMA Policy 405-143-1, prohibits the Contractor from using equipment, 
services, or systems that uses covered telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system. 
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DOMESTIC PREFERENCES FOR PROCUREMENTS 

As appropriate and to the extent consistent with law, the Contractor agrees, to the greatest extent practicable, prefer 
the purchase, acquisition, or use of goods, products, or materials produced in the United States (including but not 
limited to iron, aluminum, steel, cement, and other manufactured products). 
 

AFFIRMATIVE SOCIOECONOMIC STEPS 

If subcontracts are to be let, the prime contractor is required to take all necessary steps identified in 2 C.F.R. § 
200.321(b)(1)-(5) to ensure that small and minority businesses, women’s business enterprises, and labor surplus area 
firms are used when possible. 
 
COPYRIGHT AND DATA RIGHTS 

“License and Delivery of Works Subject to Copyright and Data Rights” 

The Contractor grants to the Client a paid-up, royalty-free, nonexclusive, irrevocable, worldwide license in data first 
produced in the performance of this contract to reproduce, publish, or otherwise use, including prepare derivative 
works, distribute copies to the public, and perform publicly and display publicly such data. For data required by the 
contract but not first produced in the performance of this contract, the Contractor will identify such data and grant 
to the Client or acquires on its behalf a license of the same scope as for data first produced in the performance of this 
contract. Data, as used herein, shall include any work subject to copyright under 17 U.S.C. § 102, for example, any 
written reports or literary works, software and/or source code, music, choreography, pictures or images, graphics, 
sculptures, videos, motion pictures or other audiovisual works, sound and/or video recordings, and architectural 
works. Upon or before the completion of this contract, the Contractor will deliver to the Client data first produced in 
the performance of this contract and data required by the contract but not first produced in the performance of this 
contract in formats acceptable by the Client.”  
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BYRD ANTI-LOBBYING CERTIFICATION 

 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his 
or her knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor        certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to 
this certification and disclosure, if any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

 
Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing 
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension 
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No 
procurement Debarment and Suspension). 
 
This requirement applies to all FEMA grant and cooperative agreement programs. 
 
Federal Executive Order (E .O.) 12549 "Debarment" requires that all contractors receiving individual awards, using 
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing 
business with the Federal Government. By signing this document, you certify that your organization and its principals 
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid/proposal. Information 
on debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see 
section 52.209-6. 
 
The Contractor        certifies or affirms by your signature that neither you nor 
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS 
 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) 
 

During the performance of this contract, the contractor agrees as follows: 

 

1) The contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not 
be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided setting forth the provisions of this nondiscrimination clause. 

 

2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, or national origin. 

 

3) The contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation information of other employees or applicants as a part 
of such employee's essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent with the contractor's legal duty to furnish information. 

 

4) The contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union 
or workers' representatives of the contractor's commitments under this section and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 

 

5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

 

6) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, 
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation 
to ascertain compliance with such rules, regulations, and orders. 

 

7) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of 
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part 
and the contractor may be declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such 
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 

 

8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions 
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each subcontractor or vendor. The contractor will take such action 
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing 
such provisions, including sanctions for noncompliance: 

 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 

 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on or under the contract. 

 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor 
in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 

 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
 

 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SECTION 3.  PROPOSAL SUBMISSION INSTRUCTIONS AND SPECIAL REQUIREMENTS 

 

 
The following requirements and instructions supersede General Requirements where applicable.   
 

3.1. SUBMISSION  OF PROPOSAL 
Each Respondent shall ensure that required parts of the RFP response are completed with accuracy and submitted as per 
the requirements within this specifications packet, including any addenda. 
 
Respondent is responsible for submitting:  One (1) original and five (5) response copies; with all copies to include a 
completed copy of this specifications packet, in its entirety.  
 
The County requests that response submissions NOT be bound by staples or glued spines.  
 
Respondent shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or RFQ updates.  https://www.co.jefferson.tx.us/Purchasing/ 
 

Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 
 
Reponses must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 

Respondent shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED RFP 
RESPONSE.” The outside of the envelope of box shall also include the RFP Number, RFP Name, RFP Due Date, and the 
Respondent’s Name and Address; and shall be addressed to the Purchasing Agent.   

All submissions must be received by 11:00 am CT, Wednesday, May 24, 2023. 
 

•  Late responses will not be accepted and will be returned unopened to the Respondent. 
 

•  Jefferson County will not accept any responsibility for responses being delivered by third party carriers. 
 

•  RFP responses will be accepted at the above address until the time and date specified herein, and immediately 
after will be publicly opened and read aloud. 
 

•  Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this RFP. 
 

•  All responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 

•  All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
 

Please direct questions to Mistey Reeves, Assistant Purchasing Agent at 409-835-8593 or e-mail at: 
mistey.reeves@jeffcotx.us.  If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8593 or 
email at: deb.clark@jeffcotx.us.  
 
Courthouse Security:  
All visitors to the Courthouse must pass through Security.  Respondents planning to hand deliver proposals must allow 
time to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late submittal.  
Mondays and Tuesdays are particularly heavy days.  
 

In response to the Covid-19 pandemic, Jefferson County will be implementing precautionary measures as currently 
recommended by the CDC within its facilities.   
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Respondents are strongly urged to plan accordingly. 
 

COUNTY HOLIDAYS (2023):             

January 16   (Monday)   Martin Luther King, Jr. Day 
February 20   (Monday)    President's Day 
April 7    (Friday)    Good Friday 
May 29    (Monday)   Memorial Day 
July 4    (Tuesday)   Independence Day 
September 4   (Monday)   Labor Day 
November 10   (Friday)     Veteran's Day 
November 23 & 24  (Thursday & Friday)  Thanksgiving 
December 25 & 26  (Monday & Tuesday)  Christmas 
January 1, 2024  (Monday)   New Year's 

 

Submissions During Time of Inclement Weather, Disaster, or Emergency: 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the RFP closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 
Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the RFP and urgent County requirements preclude amendment to the RFP, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 

3.2 PRE-PROPOSAL CONFERENCE 
There will be a Pre-Proposal Conference on Monday, May 1, 2023, at 2:00 PM CT, at Jefferson County Commissioners’ 
Courtroom located at 1149 Pearl Street, 4th Floor, Beaumont, TX 77701.     
         
Proposals will be opened publicly in a manner to avoid public disclosure of contents; however, only names of 
Proposers will be read aloud. 
 
3.3 QUESTIONS AND DEADLINE FOR QUESTION SUBMISSION 
Questions may be emailed to Mistey Reeves, Assistant Purchasing Agent at: mistey.reeves@jeffcotx.us or faxed at:  
409-835-8456.                               
 

The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, Friday, May 12, 
2023. 
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3.4  TENTATIVE SCHEDULE OF EVENTS 
 
April 18, 2023 Issuance of Request for Proposal                                              
 
May 1, 2023 Pre-Proposal Conference   
 
May 24, 2023 Deadline Submission (late proposals will not be considered) 
 
May 26, 2023 Proposals distributed to Evaluation Committee  
 
June 2, 2023 Evaluation Committee Convenes to Tabulate Scoring and Determines Short List 
 
June 9, 2023 If Applicable: Conduct Interview/Best and Final Offer/Short List 
 
June 20, 2023 Recommendation for Award  

 

 
Please note:   
The above schedule of events is tentative in nature.  Dates listed are subject to change.   
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SECTION 4.  PROPOSAL FORMAT REQUIREMENTS 

 

4.1 INTRODUCTION TO PROPOSAL FORMAT REQUIREMENTS 
Each proposal submitted in response to this RFP must be organized to correspond with those numbered sections of 
this RFP that require a response.  Failure to arrange the proposal as requested may result in the disqualification of the 
proposal.  Conciseness and clarity of content are emphasized and encouraged.  Vague and general proposals will be 
considered non-responsive, and will result in disqualification.  The response must be complete.  Failure to provide the 
required information may result in the disqualification of the proposal.  All pages of the proposal must be numbered 
and the proposal must contain an organized, paginated table of contents corresponding to the sections and pages of 
the proposal. 
 
The County requests that proposal submissions NOT be bound by staples or glued spines.  

 
4.2 ORGANIZATION OF PROPOSAL CONTENTS 
Each proposal must be organized in the manner described below: 
 

A. Transmittal Letter 
 

B.  Table of Contents 
 

C.  Executive Summary 
 

D.  Proposer Identifying Information 
 

E.  Proposer Personnel and Organization 
 

F.  Cost Proposal Form (Page 60)  
 

G.  Copy of RFP Specifications and any Addenda in their entirety.                                                                                                          
 (Note: All forms should be completed, and any information requested should be inserted/included) 
 

4.3 TRANSMITTAL LETTER 
The Proposer must submit a transmittal letter that identifies the entity submitting the proposal, and includes a 
commitment by that entity to provide the services required by the County.  The transmittal letter must state that the 
proposal is valid for (90) days from the deadline for delivery of proposals to the County.  Any proposal containing a 
term of less than (90) days for acceptance will be rejected as non-responsive. 
 
The transmittal letter must be signed by a person legally authorized to bind the Proposer to the representations in 
the response.  In the case of a joint proposal, each party must sign the transmittal letter.  The Proposer also must 
indicate, in its transmittal letter, why it believes that it is the most qualified Proposer to provide the services described 
in this RFP. 
 
The transmittal letter must include a statement of acceptance of the terms and conditions of the contract resulting 
from this RFP.  If Proposer takes exception to any of the proposed terms and conditions stated in this RFP, those 
exceptions must be noted in the transmittal letter.  However, Proposer must realize that failure to accept the terms 
specified in this proposal may result in disqualification of the proposal. 
 

4.4 TABLE OF CONTENTS 
Each proposal must be submitted with a table of contents that clearly identifies and denotes the location of each 
title and subtitle of the proposal.  Additionally, the table of contents must clearly identify and denote the location of 
all enclosures of the proposal.  The table of contents must follow the RFP’s structure as much as is practical. 
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4.5 EXECUTIVE SUMMARY 
The Proposer must provide an executive summary of its proposal that asserts that the Proposer is providing in 
its response all of the requirements of this RFP.  The executive summary must not exceed three (3) pages, and 
must represent a full and concise summary of the contents of the proposal. The executive summary must not 
include any information concerning the cost of the proposal. The Proposer must identify any services that are 
provided beyond those specifically requested.  If the Proposer is providing services that do not meet the specific 
requirements of this RFP, but in the opinion of the Proposer are equivalent or superior to those specifically 
requested, any such differences must be noted in the executive summary.  However, the Proposer must realize 
that failure to provide the services specifically required may result in disqualification of the proposal. 
 

4.6 PROPOSER IDENTIFYING INFORMATION 
Proposers must provide the following identifying information with their proposal submission: 
 

a. Name and address of business entity submitting the proposal; 
 

b. Type of business entity (i.e., corporation, partnership); 
 

c. Place of incorporation, if applicable; 
 

d. Name and location of major offices and other facilities that relate to the Proposer’s performance under the 
 terms of this RFP; 
 

e. Name, address, business and fax number of the Proposer’s principal contact person regarding all contractual 
 matters relating to this RFP; 
 

f. The Proposer’s Federal Employer Identification Number, Jefferson County Vendor Number and Jefferson 
 County Business License Number, if any; 
 

g. Full name and address for each member, partner, and employee of the Proposer (and any subcontractors) 
 who will perform services on this project; and 
 

h. A statement regarding the financial stability of the Proposer, including the ability of the Proposer to perform 
 the functions required by this RFP and to provide those services represented by the Proposer in its response. 
 

4.7 PROPOSER’S PERSONNEL AND ORGANIZATION 
The Proposer must provide resumes of all key personnel that will be involved in performing the project, and 
must provide for each person: 
 

a. Full name (including full middle name); 
 

b. An employment history; 
 

c. A specific description of relevant experience and skills that person has in connection with the conduct 
 of financial advisory services that is the subject of this RFP (limit one page); 
 

d. A specific indication of what role the individual will have in this project; and 
 

e. Any additional helpful information to indicate the individual’s ability to aid the Proposer in successfully 
 performing the work involved in this RFP (limit to one page). 
 

The resumes must present the required personnel in sufficient detail as to provide the County an indication that 
the personnel involved can perform the work specified in this RFP. All proposed personnel will be subject to the 
County approval. 
 

Jefferson County is committed to using the selected Performance Review Company according to reasonable and 
well-planned timeframes, to the extent possible.  Jefferson County is committed to making available its 
personnel in a similar manner to enable the Performance Review team able to perform its duties in a timely 
basis.  
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Each Proposer is required to make a statement as to the availability of key personnel to Jefferson County when 
required. The key personnel who are to work on this project, identified in the proposal as such, are considered 
to be essential to the services to be provided.  No substitutions of key personnel following contract award will 
be made without the prior written consent of Jefferson County Commissioners’ Court.  All requested substitutes 
must be submitted to the Jefferson County Commissioners’ Court, or, together with their resumes, for approval. 
 

Each of the successful Proposer’s personnel is subject to removal from this project by Jefferson County 
Commissioners’ Court.  In addition, if the person removed is among the project’s key personnel, the replacement 
must be approved by Jefferson County Commissioners’ Court.  All replacements of key personnel will be paid at 
the same rate as the person who was replaced, unless the rate normally charged by the replacement is lower, 
in which case the lower rate will be paid.  All replacements of key personnel must be of equal or superior 
experience as the person replaced. 
 

If applicable, each Proposer must provide a detailed statement setting forth the proposed hourly billing rate for 
all key personnel, and for each additional staff member to be assigned to the project.  The hours each of the key 
personnel and other staff members are projected to work on the project.  
 

Each Proposer must provide any equipment, software, or data communication lines required by the successful 
Proposer’s personnel to complete the work specified in this document.  Each Proposer also must identify any 
personnel related through blood or marriage to the County or to any current employee of the County. 
 

Each Proposer must provide an organizational chart covering the services offered in its proposal, indicating lines 
of authority, names, titles, and functions of individuals assigned.  The Proposer must assign a contact person to 
the project. 
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SECTION 5.  PROJECT OBJECTIVE AND SCOPE OF SERVICES 

 

5.1 PROJECT OBJECTIVE AND SCOPE OF SERVICES 

 General Information 

1. Jefferson County is requesting proposals from qualified firms of certified public accountants to audit its 
financial statements for the fiscal year ending September 30, 2023, with the option of auditing its 
financial statements for each of the two (2) subsequent years.  These audits are to be performed in 
accordance with auditing standards generally accepted in the United States of America; the standards 
applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller 
General of the United States; and the audit requirements of Title 2 U.S. Code of Federal Regulations 
(CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards “Uniform Guidance”; and the State of Texas Uniform Grant Management Standards 
(“UGMS”).  These audits are to be performed in accordance with the provisions contained in the RFP. 
 

2. There is no expressed or implied obligation for Jefferson County to reimburse responding firms for any 
expenses incurred in preparing proposals in response to this request. 

 
3. A pre-proposal conference for all interested firms will be held at 2:00 pm CDT on May 1, 2023 at 1149 

Pearl Street, 4th Floor, Commissioners’ Courtroom, Beaumont, Texas 77701 to answer questions about 
the engagement. 

 
4. Proposals submitted will be evaluated by an Audit Committee selected by Commissioners’ Court. 

 
5. During the evaluation process, the Audit Committee and Jefferson County reserve the right, where it 

may serve Jefferson County’s best interest, to request additional information or clarification from 
Offerors, or to allow corrections of errors or omissions.  At the discretion of Jefferson County or the Audit 
Committee, firms submitting proposals may be requested to make oral presentations as part of the 
evaluation process. 

 
6. Jefferson County reserves the right to retain all proposals submitted and to use any ideas in a proposal 

regardless of whether that proposal is selected.  Submission of a proposal indicates acceptance of the 
firm of the conditions contained in this RFP, unless clearly and specifically noted in the proposal 

submitted and confirmed in the contract between Jefferson County and the firm selected. 
 

 

 Terms of Contract 

A one (1) year contract with up to two (2) one (1) year mutually agreed upon renewals is contemplated, subject 
to the annual review and recommendations of the Audit Committee, the satisfactory negotiation of terms 
(including a price acceptable to both Jefferson County and the selected firm), the concurrence of Commissioners’ 

Court, and the annual availability of an appropriation. 

 Subcontracting 

Firms submitting proposals are encouraged to consider subcontracting portions of the engagement to small audit 
firms or audit firms owned and controlled by socially and economically disadvantaged individuals.  If this is to be 
done, that fact, and the name of the proposed subcontracting firms, must be clearly identified in the proposal.  
Following the award of the audit engagement, no additional subcontracting will be allowed without the express 
prior written consent of Jefferson County. 

 

 

5252



5.2  NATURE OF SERVICES REQUIRED 

 Scope of Work (Label Exhibit A) 
 
1. Jefferson County desires the Contractor (Offeror whose proposal is selected for award) to express an opinion 

of the fair presentation of its general purpose financial statements in conformity with generally accepted 
accounting principles. 
 

2. Jefferson County also desires the Contractor to provide an “in-relation-to” opinion on the combined and 
individual fund financial statements based on the auditing procedures applied during the audit of the general 
purpose financial statements.  The Contractor is not required to audit the statistical section of the report. 

 
3. The Contractor shall also be responsible for performing certain limited procedures involving supplementary 

information required by the Governmental Accounting Standards Board as mandated by generally accepted 
auditing standards. 

 
4. The Contractor is not required to audit the Schedule of Expenditures of Federal Awards.  However, the 

Contractor is to provide an “in-relation-to” report on that schedule, based on the auditing procedures 
applied during the audit of the financial statements. 

 
5. The Contractor is not required to audit the Passenger Facility Charge (PFC) compliance and schedule.  

However, the Contractor is to provide an “in-relation-to” report on that schedule, based on the auditing 
procedures applied during the audit of the financial statements. 

 

 Auditing Standards 

To meet the requirements of this RFP, the audit shall be performed in accordance with generally accepted 
auditing standards as set forth by the American Institute of Certified Public Accounts, the auditing standards 
generally accepted in the United States of America; the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States; and the audit 
requirements of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Rewards (“Uniform Guidance”); and the State of Texas 
Uniform Grant Management Standards (“UGMS”). 

 

 Reports 
1. Following completion of the audit of the fiscal year’s financial statement, the Contractor shall issue the 

following: 

a. A report on the fair presentation of the general purpose financial statements in conformity with 
generally accepted accounting principles. 

b. A report on compliance and on internal controls over financial reporting based on an audit of 
financial statements performed in accordance with Government Auditing Standards. 

c. A report on compliance requirements applicable to each major program and internal controls 
over compliance in accordance with Title 2 U.S. Code of Federal Regulations (CFR) Part 200, 
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (“Uniform Guidance”); and the State of Texas Uniform Grant Management Standards 
(“UGMS”). 

d. An “in-relation-to” report on the schedule of expenditures of federal and state awards. 

e. A report on compliance requirement applicable to the Passenger Facility Charge (PFC) Program 
and on Internal Control over Compliance. 
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f. An “in-relation-to” report on the Schedule of Expenditures of Passenger Facility Charge (PFC) 
charges. 

2. In the required report(s) on internal controls, the Contractor shall communicate any reportable conditions 
found during the audit to the Jefferson County Audit Committee, which shall convene at periodic intervals 
during the audit.  A reportable condition shall be defined as a significant deficiency in the design or operation 
of the internal control structures that could adversely affect the organization’s ability to record, process, 
summarize, and report financial data consistent with the assertions of management in the financial 
statements. 
 

3. Reportable conditions that are also material weaknesses shall be identified as such in the report. 
 

4. Non-reportable conditions discovered by the Contractor shall be reported in a separate letter to 
management, which shall be referred to in the report(s) on internal controls. 

 
5. The reports on compliance shall include all instances of noncompliance. 
 
6. The Contractor shall be required to make an immediate, written report of all irregularities and illegal acts or 

indications of illegal acts of which they become aware to the Audit Committee. 
 
7. The Contractor shall assure itself that the Audit Committee is informed of each of the following: 
 

a. The Contractor’s responsibility under generally accepted auditing standards, 
 
b. Significant accounting policies, 

 
c. Management judgments and accounting estimates, 

 
d. Significant audit adjustments, 

 
e. Other information in documents containing audited financial statements, 

 
f. Disagreements with management, 

 
g. Management consultation with other accountants, 

 
h. Major issues discussed with management prior to retention, and 

 
i. Difficulties encountered in performing the audit. 

 
 

 Special Considerations 
 
1. Jefferson County will send its Annual Comprehensive Financial Report to the Government Finance Officers 

Association of the United States and Canada for review in the Certificate of Achievement for Excellence in 
Financial Reporting program.  It is anticipated that the Contractor will be required to provide special 
assistance to Jefferson County to meet the requirements of that program. 
 

2. Jefferson County currently anticipates it will prepare one or more official statements in connection with the 
sale of debt securities containing the general purpose financial statements and the auditor’s report thereon.  
The Contractor shall be required, if requested by the fiscal advisor and/or the underwriter, to issue a 
“consent and citation of expertise” as the auditor and any necessary “comfort letters.” 
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3. The schedule of expenditures of federal and state awards and related auditor’s report, as well as the reports 
on the internal controls and compliance are to be issued separately from the comprehensive annual financial 
report. 

 
4. The schedule of expenditures of Passenger Facility Charges, as well as the reports on the internal controls 

and compliance are to be issued separately from the comprehensive annual financial report. 
 

 

 Working Paper Retention and Access to Working Papers 
 
1. All working papers and reports must be retained, at the Contractor’s expense, for a minimum of three (3) 

years, unless the firm is notified in writing by Jefferson County of the need to extend the retention period.  
The Contractor will be required to make working papers available upon request to the following parties or 
their designees: 

a. Jefferson County, 

b. United States Department of Homeland Security/Federal Emergency Management Agency, 

c. U.S. General Accounting Office (GAO), 

d. Parties designated by the federal or state government or Jefferson County as part of an audit quality 
review process, 

e. Auditors of entities of which Jefferson County is a sub recipient of grant funds. 

2. In addition, the Contractor shall respond to the reasonable inquiries of successor auditors and allow 
successor auditors to review working papers relating to matters of continuing accounting significance. 

 

5.3         DESCRIPTION OF THE GOVERNMENT 

 Contact 

The Contractor’s principal contacts with Jefferson County will be Patrick Swain, County Auditor (409-835-8500), 
Fran Lee, 1st Assistant County Auditor (409-835-8500) or a designated representative, who will coordinate the 
assistance to be provided by Jefferson County to the Contractor. 

An organizational chart is provided at Attachment 1. 

 

 Background Information 
 
1. Jefferson County serves an area of 904 square miles, with a population of 253,704.  Jefferson County’s fiscal 

year begins on October 1 and ends on September 30. 
 

2. Jefferson County provides services to the citizens, including, but not limited to, the maintenance and 
construction of roads and bridges, judicial and law enforcement services, and health and welfare services. 

 

3. Jefferson County has a total payroll of approximately $74,128,37.00, covering 1,102 employees. 
 

4. Jefferson County is organized into approximately 100 departments and agencies.  The accounting and 
financial reporting functions are centralized. 
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5. Ford Park-Operations are managed by Spectra.  A separate accounting system is used for Ford Park-
Operations.  Spreadsheets are used for consolidation and financial reporting for the Enterprise Fund – Ford 
Park, 

 

6. More detailed information can be found in the Annual Financial Statements and Annual Budget, which are 
available for interested parties at the County Auditor’s Office, 1149 Pearl Street, Seventh Floor, Beaumont, 
Texas  77701, Telephone 409-835-8500, or at the Jefferson County website (www.co.jefferson.tx.us, select 
the link for the Auditor’s Office). 

 
7. The Jefferson County, Texas Single Audit Report for Fiscal Year 2022 is provided in Attachment 2. 
 
8. The Jefferson County, Texas Schedule of Expenditures of Passenger Facility Charges for Fiscal Year 

2022 is provided in Attachment 3.  
 
9. A copy of our latest management letter is provided in Attachment 4. 

 

 Fund Structure 

Jefferson County uses the following fund types and accounting groups in its financial reporting: 

  
 
Fund Type/Account Group 

Number of 
Individual 

Funds 

 

 General Fund 1  
 Special Revenue Funds 60  
 Debt Service Funds 2  
 Capital Projects Funds 5  
 Enterprise Funds 2  
 Internal Service Funds 3  
 Expendable Trust Funds -  
 Nonexpendable Trust Funds -  
 Pension Trust Funds -  
 Investment Trust Fund 1  
 Custodial Funds 10  

 
 

 Budgetary Basis of Accounting 

Jefferson County prepares its budgets on a basis consistent with generally accepted accounting principles. 

 

 Federal and State Financial Assistance 

During the prior fiscal year, Jefferson County’s total expenditures of federal awards was $12,963,571.  The 
County’s total expenditures of state awards was $3,087,160.  

 

 Pension Plans 

Jefferson County participates in the following pensions plans: 

1. Texas County and District Retirement System 

2. Employee IRC Section 457 Plan/Deferred Compensation Fund 
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 Component Units 
 

1. As required by generally accepted accounting principles, the financial statements of the reporting entity 
includes those of Jefferson County (the primary government). 
 

2. The following are excluded from the reporting entity: 
 

a. Jefferson County Navigation District, Drainage District #3, Drainage District #6, and Drainage 
District #7.  These potential component units have separate governing boards and provide 
services to the residents of Jefferson County.  They have been excluded from the reporting 
entity because Jefferson County does not have the ability to exercise influence over their daily 
operations, approve budgets, or provide funding.  In addition, the Drainage Districts were 
created under the provisions of Chapter 7 of Title 128, Article 16, Section 59a, of the State 
Constitution, Vernon’s Annotated Statutes, thus establishing them as political subdivisions of 
the state.  
 

b. The Foreign Trade Zone, which was established by the voters of Jefferson County.  The board is 
jointly appointed by the boards of the three area ports and Commissioners’ Court.  The County 
does not have the ability to influence the daily operations, select management, or hold title to 
any or the Foreign Trade Zone’s assets.  Funding is provided equally by the three area ports and 
the County. 

 

c. Jefferson County Health Facilities Development Corporation, Jefferson County Housing Finance 
Corporation, and Jefferson County Industrial Development Corporation.  These nonprofit 
independent corporations have a board appointed by the County Commissioners.  The County 
does not have the ability to significantly influence the operation of, provide funding to, or have 
any obligation to pay off the bonds issued by these corporations. 

 

d. Pleasure Island Park Board 
 

e. Local Emergency Planning Committee (LEPC) 
 

 

 Magnitude of Financial Operations 

The County Auditor’s Department is headed by Patrick Swain, County Auditor, and consists of fifteen (15) 
employees.  Ford Park-Operations has a financial staff of three (3) employees. 

 
 

 Computer Systems 
 

1. Hardware: IBM AS400 
2. Software: 

a. County 

 Make – Superion, Central Square 

 Major Applications – Government Management & Budgetary Accounting: General 
Ledger, Accounts Payable, Budgeting, Project/Grant Accounting, Investment Tracking, 
Payroll, Cash Receipts 

b. Ford Park-Operations 

 Make: Sage 100 

 Major Applications – General Ledger, Accounts Payable, Cash Receipts 
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 Internal Audit Function 

Jefferson County maintains an internal audit function, which reports to Patrick Swain, County Auditor. 

 

 Availability of Prior Audit Reports and Working Papers 

Interested Offerors who wish to review prior years’ audit reports and management letters should contact Patrick 
Swain, County Auditor or Fran Lee, 1st Assistant County Auditor, at 1149 Pearl Street, Seventh Floor, Beaumont, 
Texas  77701, Telephone 409-835-8500 or at the Jefferson County website (www.co.jefferson.tx.us, select the 
link for the Auditor’s Office).  Jefferson County will use its best efforts to make prior audit reports and supporting 
working papers available to Offerors to aid their response to this RFP. 

 

5.4 IMPORTANT DATES 

 

 RFP and Proposal Dates 

Request for proposal issued April 18, 2023 

Pre-proposal conference May 1, 2023, 2:00 pm 

Due date/time for proposals May 24, 2023 11:00 am 

 Estimated Notification and Contract Dates 

Selected firm notified June 20, 2023 

Contract date June 27, 2023 

 

 Date Audit May Commence 

Jefferson County will have all records ready for final audit fieldwork and all management personnel available to 
meet with the Contractor’s personnel as of January 15, 2024.  Interim work may be performed during August and 
September of each audit year. 

 

 Schedule for the 2023 Fiscal Year Audit 

Jefferson County will have all records ready for final audit fieldwork and all management personnel available to 
meet with the Contractor’s personnel as of January 15, 2024.  Interim work may be performed during August and 
September of each audit year. 

Each of the following should be completed by the Contractor no later than the dates indicated: 

1. The auditor shall complete all field work by February 28, 2024. 

2. The auditor shall have drafts of the audit report(s) and recommendations to management (including the 
final review of the financial statements) available for review by the Audit Committee and the County 
Auditor by March 10, 2024. 

 

 

 A similar time schedule will be developed for audits of future fiscal years if Jefferson County exercises its option for 
additional audits. 
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5.5        REPORTS 
 

 Entrance Conferences, Progress Reporting, and Exit Conferences At a minimum, the following 
conferences should be held by the dates indicated: 

Conference Purpose Week of 

Entrance conference with Patrick 
Swain, County Auditor 

To establish overall liaison for the audit and to make 
arrangements for work space and other needs of the 
auditor related to the beginning of field work 

August 7, 2024 

Exit conference with Patrick Swain, 
County Auditor, and Audit Committee 

To summarize the results of field work and to review 
significant findings 

March 13, 2024 

Progress Report As needed As requested 

 

 Final Report 
 

1. The County Auditor shall prepare draft financial statements, notes, and all required supplementary 
schedules by February 20, 2024. The auditor shall provide all recommendations, revisions, and 
suggestions for improvement to the County Auditor by March 13, 2024. 
 

2. The County Auditor and the Audit Committee will complete their review of the draft report as 
expeditiously as possible.  It is not expected that their process shall exceed one week.  During that period, 
the Contractor shall be available for any meetings that may be necessary to discuss the audit reports.  
Once all issues for discussion are resolved, the final signed report shall be delivered to Jefferson County 
Commissioners’ Court. 

 

3. The final audit report shall be delivered to Jefferson County Commissioners’ Court, 1149 Pearl Street – 
Fourth Floor, Beaumont, Texas  77701 by March 26, 2024. 

 

5.6       ASSISTANCE TO BE PROVIDED AND REPORT PRESENTATION   (Label Exhibit C) 

 County Auditor’s Office and Clerical Assistance 

The County Auditor’s staff and responsible management personnel will be available during the audit to assist the 
Contractor by providing information, documentation, and explanations.  The preparation of confirmations will 
be the responsibility of the Contractor. 

 Statements and Schedules to be Prepared by Jefferson County 

The staff of Jefferson County will assist with the preparation of various schedules.  A list shall be developed and 
presented to the County Auditor prior to the beginning of field work. 

 Work Area, Telephones, Photocopying, and Fax Machines 

Jefferson County will provide the Contractor with reasonable work space, desks, and chairs.  The Contractor will 
also be provided with access to a telephone line, photocopying facilities, fax machines, and inquiry-only on the 
AS400. 

 Report Preparation 

Annual Comprehensive Financial Report – Report preparation, editing, and printing shall be the responsibility of 
Jefferson County. 
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Single Audit – Report preparation, editing, and printing shall be the responsibility of the Contractor. 

Passenger Facility Charge Program – Report preparation, editing, and printing shall be the responsibility of the 
Contractor. 

5.7       TECHNICAL APPROACH 

 

 General Requirements 

The purpose of the Technical Proposal is to demonstrate the qualifications, competence, and capacity of 
Offerors seeking to undertake an independent audit of Jefferson County in conformity with the 
requirements of this RFP.  As such, the substance of proposals will carry more weight than their form or 
manner of presentation.  The Technical Proposal shall demonstrate the qualifications of the Offeror and of 
the particular staff to be assigned to this contract.  It shall also specify an audit approach that meets the RFP 
requirements. 

There shall be no dollar units or total costs included in the technical proposal document. 

The Technical Proposal shall address all the points outlined in the RFP (excluding any cost information, which 
shall only be included in the sealed dollar cost bid).  The proposal shall be prepared simply and economically, 
providing a straightforward, concise description of the Offeror’s capabilities to satisfy the requirements of 
the RFP.  While additional data may be presented, the following subjects, items 1 through 8, must be 
included.  They represent the criteria against which the proposal will be evaluated. 

1. Independence -  

 The Offeror shall provide an affirmative statement that it is independent of Jefferson County as 
defined by generally accepted auditing standards and Government Auditing Standards. 

 The Offeror shall also provide an affirmative statement that it is independent of all component 
units of Jefferson County as defined by those same standards/ 

 The Offeror shall also list and describe the firm’s (or proposed subcontractors’) professional 
relationships involving Jefferson County for the past five (5) years, together with a statement 
explaining why such relationships do not constitute a conflict of interest relative to performing 
the proposed audit. 

2. License to Practice in Texas -  

 An affirmative statement shall be included that the Offeror and all assigned key professional staff 
are properly licensed to practice in Texas. 

3. Firm Qualifications and Experience -  

 The Offeror shall state the size of the firm, the size of the firm’s governmental audit staff, the 
location of the office from which the work on the contract is to be performed, the number and 
nature of the professional staff to be employed on this contract on a full-time basis, and the 
number and nature of the staff to be so employed on a part-time basis. 

 If the Offeror is a joint venture or consortium, the qualifications of each firm comprising the joint 
venture or consortium shall be separately identified.  The firm that is to serve as the principal 
auditor shall be noted, if applicable. 

 The Offeror is also required to submit a copy of the report on its most recent external quality 
control review, with a statement whether that quality control review included a review of specific 
government engagements. 

 The Offeror shall also provide information on the results of any federal or state desk reviews or 
field reviews of its audits during the past three (3) years.  In addition, the Offeror shall provide 
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information on the circumstances and status of any disciplinary action taken or pending against 
the Offeror during the past three (3) years with state regulatory bodies or professional 
organizations. 

4. Partner, Supervisory, and Staff Qualifications and Experience -  

 Identify the principal supervisory and management staff, including contract partners, managers, 
other supervisors, and specialists who would be assigned to the contract.  Indicate whether each 
such person is registered or licensed to practice as a certified public accountant in Texas.  Provide 
information on the government auditing experience of each person, including information on 
relevant continuing professional education for the past three (3) years and membership in 
professional organizations relevant to the performance of this audit. 

 Provide as much information as possible regarding the number, qualifications, experience and 
training, including relevant continuing professional education, of the specific staff to be assigned 
to this contract.  Indicate how the quality of staff over the term of the contract will be assured. 

 Contract partners, managers, other supervisory staff, and specialists may be changed if those 
personnel leave the firm, are promoted, or are assigned to another office.  These personnel may 
also be changed for other reasons with the express prior written permission of Jefferson County.  
However, in either case, Jefferson County retains the right to approve or reject replacements. 

 Consultants and specialists mentioned in response to this RFP can only be changed with the 
express prior written permission of Jefferson County, which retains the right to approve or reject 
replacements. 

 Other audit personnel may be changed at the discretion of the Offeror, provided the 
replacements have substantially the same or better qualifications or experience. 

5. Prior Contracts with Jefferson County -  

 List separately all contracts within the last five (5) years, ranked on the basis of total staff hours, 
for Jefferson County by type of engagement (i.e., audit, management advisory services, other).  
Indicate the scope of work, date, contract partners, total hours, the location of the firm’s office 
from which the contract was performed, and the name and telephone number of the principal 
client contact. 

6. Similar Contracts with Other Government Entities -  

 For the Offeror’s office that will be assigned responsibility for the audit, list the most significant 
contracts (maximum – five (5)) performed in the last five (5) years that are similar to the contract 
described in this RFP.  These contracts shall be ranked on the basis of total staff hours.  Indicate 
the scope of work, date, contract partners, total hours, and the name and telephone number of 
the principal client contact. 

7. Specific Audit Approach -  

 Offerors will be required to provide the following information on their audit approach: 

a. Level of staff and number of hours to be assigned to each proposed segment of the 
contract. 

No dollar amounts shall be included in the technical proposal. 

b. Sample size and the extent to which statistical sampling is to be used in the contract. 
 

c. Extent of use of EDP software in the contract. 
 

d. Type and extent of analytical procedures to be used in the contract. 
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e. Approach to be taken to gain and document an understanding of Jefferson County’s 
internal control structure. 

 
f. Approach to be taken in determining laws and regulations that will be subject to audit test 

work. 
 

g. Approach to be taken in drawing audit samples for purposes of tests of compliance. 

 

8. Identification of Anticipated Potential Audit Problems 

 The proposal shall identify and describe any anticipated potential audit problems, the Offeror’s 
approach to resolving these problems, and any special assistance that will be requested from 
Jefferson County. 

 No dollar amounts shall be included in the technical proposal. 

5.8       SEALED DOLLAR COST BID  (Label Exhibit D) 

 

 Total, All-Inclusive, Maximum Price 
 

1. The sealed dollar cost bid shall contain all pricing information relative to performing the audit 
engagement as described in this RFP.  The total, all-inclusive, maximum price to be bid is to contain 
all direct and indirect costs, including all out-of-pocket expenses. 

 
2. Jefferson County will not be responsible for expenses incurred in preparing and submitting the 

technical proposal or the seal dollar cost bid.  Such costs shall not be included in the proposal. 
 

3. The first page of the sealed dollar cost bid shall include the following information: 

 Name of firm. 

 Certification that the person signing the proposal is entitled to represent the firm, empowered to submit the 
bid, and authorized to sign a contract with Jefferson County. 

 A total, all-inclusive, maximum price for the 2023 engagement. 

 

 Rates by Partner, Specialist, Supervisory, and Staff Level Times Hours Anticipated for Each 

 The second page of the sealed dollar cost bid shall include a schedule of professional fees and 
expenses, presented in the format provided in Exhibit D, which supports the total, all-inclusive, 
maximum price. 

  

 Out-of-Pocket Expenses Included in the Total, All-Inclusive, Maximum Price and Reimbursement Rates 
 

1. Out-of-pocket expenses for firm personnel (e.g., travel, lodging, and subsistence) will be 
reimbursed at the rates used by Jefferson County for its employees.  All estimated out-of-pocket 
expenses to be reimbursed shall be presented on the second page of the sealed dollar cost bid in 
the format provided in Exhibit D.  All expense reimbursements will be charged against the total, 
all-inclusive, maximum price submitted by the Offeror. 
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2. In addition, a statement must be included in the sealed dollar cost bid stating the firm will accept 
reimbursement for travel, lodging, and subsistence at the prevailing Jefferson County rates for its 
employees. 

 
 

 Rates for Additional Professional Services 

 If it shall become necessary for Jefferson County to request the auditor to render any additional 
services to either supplement the services requested in this RFP or to perform additional work as 
a result of the specific recommendations included in any report issued on this engagement, then 
such additional work shall be performed only if set forth in an addendum to the contract between 
Jefferson County and the Contractor.  Any such additional work agreed to between Jefferson 
County and the Contractor shall be performed at the same rates set forth in the schedule of fees 
and expenses included in the sealed dollar cost bid. 

 

 Manner of Payment 

 Progress payments shall be made on the basis of hours of work completed during the course of 
the engagement and out-of-pocket expenses incurred in accordance with the Contractor’s dollar 
cost bid proposal.  Interim billing shall cover a period of not less than one (1) calendar month. 

 

5.9      REQUIREMENTS 

 General Requirements 
1. Pre-proposal Conference and On-site Inspections - A conference for firms interested in submitting 

proposals will be held at 2:00 pm, May 1, 2023, in the Commissioners’ Courtroom, 1149 Pearl 
Street – Fourth Floor, Beaumont, Texas  77701.  Both verbal and written questions will be accepted 
during this conference. 

 
2. Inquiries - Inquiries concerning the RFP must be made to Mistey Reeves, Assistant Purchasing 

Agent, Jefferson County Purchasing Department, mistey.reeves@jeffcotx.us.  
 

3. Submission of Proposals - The following material must be received by May 24, 2023 (bid due date) 
in order for an Offeror to be considered: 

 
a. An original of the Technical Proposal and five (5) copies, including the following: 

 Title page:  showing the RFP Number and Title, the Offeror’s name (including 
name, address and telephone number of point of contact), and the date of the 
proposal. 

 Table of Contents. 

 A signed transmittal letter briefing stating the Offeror’s under-standing of the work 
to be done, the commitment to perform the work within the time period given, a 
statement of why the firm believes itself to be best qualified to perform the work, 
and a statement that the proposal is a firm and irrevocable offer for thirty (30) 
days. 

 A detailed proposal following the order set for in Section 5.7, Technical Approach, 
of this RFP. 

 Executed copies of the Proposer Warranties, attached to this report as Exhibit B. 
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4. The Offeror shall submit and original and five (5) copies of a dollar cost bid in a separate, sealed 
envelope marked as follows: 

Sealed Dollar Cost Request for Proposal  
(RFP 23-019/MR), Auditing Services for Jefferson County 

May 27, 2020 
 

5.10       EVALUATION PROCEDURES 
 

 Audit Committee 

Proposals submitted will be evaluated by an Audit Committee selected by Commissioners’ Court. 

 Review of Proposals 
 

1. The Audit Committee will use a point formula during the review process to score proposals.  The 
full Audit Committee will score each technical proposal by each of the criteria described in Sections 
2 through 3 below.  Offerors with an unacceptably low score will be eliminated from further 
consideration. 
 

2. After the technical score for each Offeror has been established, the sealed dollar cost bid will be 
opened and additional points will be added to the technical score based on the price bid.  The 
maximum score for price will be assigned to the Offeror offering the lowest total, all-inclusive, 
maximum price.  Appropriate fractional scores will be assigned to other Offerors. 

 
3. Jefferson County reserves the right to retain all proposals submitted and use any idea in a proposal 

regardless of whether that proposal is selected. 
 

 

 Evaluation Criteria 
 

Proposals will be evaluated using three sets of criteria listed below.  Firms meeting the mandatory criteria will 
have their proposals evaluated and scored for both technical qualifications and price.   

1. Mandatory Elements (Maximum Points:  10) 

a. The Offeror is independent and licensed to practice in Texas. 

b. The Offeror has no conflict of interest with regard to any other work performed by the 
Offeror for Jefferson County. 

c. The Offeror adhered to the instructions in this RFP on preparing and submitting the proposal. 

d. The Offeror submitted a copy of its last external quality control review report, which shows 
that the firm has a record of quality audit work. 

2. Technical Qualifications (Maximum Points:  70) 
 

a. Expertise and Experience 
 

 The Offeror’s past experience and performance on comparable government 
contracts. 
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  The quality of the Offeror’s professional personnel to be assigned to the 
contract and the quality of the Offeror’s management support personnel to 
be available for technical consultation. 

b. Audit Approach 

 Adequacy of proposed staffing plan for various segments of the 
engagement. 

 Adequacy of sampling techniques. 

 Adequacy of analytical procedures. 

3. Price (Maximum Points:  20) 

Cost will not be the primary factor in the selection of an audit firm. 

 Oral Presentation 

During the evaluation process, the Audit Committee may, at its discretion, request any one or all Offerors 
to make oral presentations.  Such presentations will provide Offerors with an opportunity to answer any 
questions the Audit Committee may have on a Offeror’s proposal.  Not all Offerors may be asked to make 
such oral presentations. 

 

 Final Selection 
 

1. Jefferson County Commissioners’ Court will select a Contractor based upon the recommendation of 
the Audit Committee. 
 

2. It is anticipated that a Contractor will be selected by June 20, 2023.  Following notification of the firm 
selected, it is expected that a contract will be executed between both parties by June 27, 2023. 

 

 Right to Reject Proposals 
 

1. Submission of a proposal indicates acceptance by the Offeror of the conditions contained in this 
RFP unless clearly and specifically noted in the proposal submitted and confirmed in the contract 
between Jefferson County and the Contractor selected. 
 

2. Jefferson County Commissioners’ Court reserves the right without prejudice to reject any or all 
proposals. 

 

5.11      LAWS AND REGULATIONS 

The Auditing Firm(s) must comply with all laws, ordinances, and rules and regulations which govern the work 
specified in this contract. 
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SECTION 6.  PROPOSAL EVALUATION AND SELECTION PROCESS 

 

6.1 INTRODUCTION TO EVALUATION AND SELECTION PROCESS 
The proposal evaluation and selection process is detailed in this section, as are other factors, and the format in which 
the cost response of each proposal must be submitted. 
 

6.2 COST PROPOSAL 
The Proposer must utilize the form provided on PAGE 60 of these specifications in its submission of a cost proposal 
in response to this RFP.  The cost proposal must be included in each copy of the proposal. Any reworked version of 
this provided form that is intended to be a substitute for PAGE 60 of these specifications, that is provided by a 
Proposer may be determined as non-responsive, and may result in the proposal’s disqualification. 

6.3  EVALUATION COMMITTEE 
Because of the diversity of the departments and activities of the County, the Purchasing Agent will appoint the 
Evaluation Committee for this Request for Proposals.  The Purchasing Agent may appoint a chairperson and no less 
than two (2) other members for the committee.  Typically, the committee will consist of at least one professional in 
the task required, a person knowledgeable about procurement practices, and either a representative of the 
department requesting the project, or the department executing the project.  However, this structure is not binding 
and subject to change at the discretion of the Purchasing Agent. Other members may be appointed to the Evaluation 
Committee as necessary and appropriate, but the total number of persons committee shall not exceed five (5) 
persons.  Committee appointments shall be in writing and shall briefly describe the scope of the project and, if 
necessary, the primary disciplines required to accomplish the project in order to assist the committee in developing 
a list of firms that might best accomplish the work required.  Committee membership and project requirements will 
vary from project to project. Therefore, a firm rated number one for one project could be considered not qualified or 
ranked lower on another project.  
 

6.4.  EVALUATION PROCESS 
RFP Submittals that do not conform to the instructions or which do not address all the services as specified within this 
RFP specifications packet may be eliminated from consideration. However, Jefferson County reserves the right to 
accept such a submittal if it is determined to be in the best interest of the County.  
 
While Jefferson County appreciates a brief, straight-forward, and concise reply; proposer must fully understand that 
the evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, ambiguous, 
and equivocal statements may be construed against the proposer. The proposal document may be incorporated into 
any contract which results from this RFP, and vendor(s) are cautioned not to make claims or statements it is not 
prepared to commit to contractually. Failure of the vendor to meet such claims will result in a requirement that the 
vendor provide resources necessary to meet submitted claims.   
 
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions          
may not be initiated by vendors. 
 

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County 
personnel during the RFP process without the express permission from the Jefferson County Purchasing Agent. The 
Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, or 
distributed any literature without authorization from the Jefferson County Purchasing Department.  
 
All correspondence relating to this RFP, from advertisement to award shall be sent to the Jefferson County 
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to 
this RFP shall be coordinated by the Jefferson County Purchasing Department.  
 
Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee and 
Commissioners’ Court. Proposals, vendor presentations, and product/service evaluations may develop into 
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negotiating sessions with the vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct 
negotiations with vendor representatives authorized to contractually obligate the vendor with an offer. If vendor is 
unable to agree to contract terms and conditions, Jefferson County reserves the right to terminate contract 
negotiations with that vendor and initiate negotiations with another vendor. In addition to a presentation, visits by 
the Evaluation Committee to representative vendor client sites may be conducted where the proposed solution can 
be demonstrated in a production environment.  
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PROPOSER: INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 
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EXHIBIT A 

  

SCOPE OF SERVICES 

(Provide Scope of Services) 
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EXHIBIT B 

 

PROPOSER WARRANTIES 

1. Proposer warrants that it is willing and able to comply with State of Texas laws. 

2. Proposer warrants that it is willing and able to obtain an errors and omissions insurance policy 
providing a prudent amount of coverage for the willful or negligent acts, or omissions of any 
officers, employees, or agents thereof. 

3. Proposer warrants that it will not delegate or subcontract its responsibilities under an agreement 
without the prior written permission of Jefferson County. 

4. Proposer warrants that all information provided by it in connection with this proposal is true and 
correct. 

 Signature of Official:  

 Name (typed):  

 Title:  

 Firm:  

 Date:  
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EXHIBIT C 

 

FACILITIES, EQUIPMENT, AND OTHER 
MATERIALS, AND OBLIGATIONS OF COUNTY 

(Specify all equipment and facilities to be provided or made available by County, 
and other County obligations.) 
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EXHIBIT D 

FORMAT FOR SCHEDULE FOR PROFESSIONAL FEES AND EXPENSES 

TO SUPPORT THE TOTAL, ALL-INCLUSIVE, MAXIMUM PRICE       

               

Schedule of Professional Fees and Expenses 
for the Audit of the FY 2023 Financial Statements 

 

  
 

Hours 

Standard 
Hourly Rate 

Quoted 
Hourly Rate 

 
 

Total 

Partners $ $ $ $ 

Managers $ $ $ $ 

Supervisory Staff $ $ $ $ 

Staff $ $ $ $ 

Other (specify) $ $ $ $ 

Subtotal $ 

Total for services described in Section 6 of the RFP (detail on subsequent 
pages) 

$ 

Out-of-pocket expenses $ 

Meals and lodging $ 

Transportation $ 

Other (specify) $ 

Total, all-inclusive, maximum price for FY 2023 Audit $ 
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NON-DISCLOSURE AGREEMENT 

 

In consideration of Jefferson County retaining the services of a consultant and because of the sensitivity of 
certain information which may come under the care and control of Consultant, both parties agree that all 
information regarding the County or any selected County agency subject to this Contract; or gathered, produced, 
or derived from this project (Confidential Information) must remain confidential subject to release only by 
permission of the County, and more specifically agree as follows: 
 

Media releases pertaining to this RFP and/or any resulting contract, or the services to which they relate, will not 
be made without the prior written consent of the County, and then only in accordance with explicit written 
instructions from the County.  The disclosure of the contents of proposals prior to the award of a contract under 
this RFP, or any other violation of this section, may result in disqualification. 
 

1. The Information may be used by Consultant only to assist Consultant in connection with its engagement 
 with the County. 
 

2. Consultant will not, at any time, use the Information in any fashion, form, or manner except in its capacity 
 as independent consultant to the County. 
 

3. Consultant agrees to maintain the confidentiality of any and all deliverables resulting from this Contract 
 in the same manner that it protects the confidentiality of its own proprietary products of like kind. 
 

4. The Information may not be copied or reproduced without the County’s written consent. 
 

5. All materials made available to Consultant, including copies thereof, must be returned to County upon the 
 first to occur of; (a) completion of the project, or (b) request by the County. 
 

6. The foregoing must not prohibit or limit Consultant use of the information (including, but not limited to, 
 ideas, concepts, know-how, techniques and methodologies) (a) previously known to it, (b) independently 
 developed by it, (c) acquired by it from a third party, or (d) which is or becomes part of the public domain 

through no breach to Consultant of this agreement. 
 

7. This agreement shall become effective as of the date Information is first made available to Consultant and 
 must survive the contract and be a continuing requirement. 
 

8. The breach of this Nondisclosure Agreement by Consultant shall entitle the County to immediately 
 terminate the Agreement upon written notice to Contractor for such breach. The parties acknowledge 
 that the measure of damages in the event of a breach of this Nondisclosure Agreement may be difficult or 
 impossible to calculate, depending on the nature of the breach.  Regardless of whether the County elects 
 to terminate the Agreement upon the breach hereof, the County may require Consultant to pay to the 
 County the sum of $1,000 for each breach as liquidated damages.  This amount is not intended to be in 
 the nature of a penalty, but is intended to be a reasonable estimate of the amount of damages to the 
 County in the event of a breach hereof by Consultant.  Comptroller does not waive any right to seek 
 additional relief, either equitable or otherwise, concerning any breach of this Agreement. 
 

[Printed Name of Consultant] 
 
________________________________   By: _____________________________________ 
   Title: ___________________________________ 

  Date: ___________________________________ 
 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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RESPONDENT INFORMATION FORM 

 
Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.   
PLEASE PRINT. 
 
 
RFP Number & Name:  (RFP 23-009/MR) Auditing Services for Jefferson County 
 
Proposer’s Company/Business Name: ______________________________________________ 
 
Proposer’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. ___________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 

 
 

 
 
 
 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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VENDOR REFERENCES FORM 

Proposer: Please list at least three (3) companies or governmental 
agencies (preferably a municipality) where the same or similar 
products and/or services as contained in this specification package 
were recently provided. 

 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:    

 

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  
 

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

 
 

REQUIRED FORM 
Proposer: Please complete this form 
and include with proposal submission. 
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SIGNATURE PAGE 

 

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Respondent be willing to allow other governmental entities to piggyback off this contract, if awarded, under 
the same terms and conditions? .................................................................................... Yes      No  
 

This Proposal/RFP Response shall remain in effect for 90 days from RFP opening and shall be exclusive of federal 
excise and state and local sales tax (exempt). 
 
The undersigned agrees, if this proposal is accepted, to furnish any and all items upon which prices are offered, at the 
price and upon the terms and conditions contained in the Request for Statements of Qualification, Conditions of RFP 
Response, Terms of Contract, and Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this RFP response in collusion with any other Respondent, and that the 
contents of this RFP response as to prices, terms or conditions of said response have not been communicated by the 
undersigned nor by any employee or agent to any other RFP Respondent or to any other person(s) engaged in this 
type of business prior to the official opening of this RFP. And further, that neither the Respondent nor their employees 
nor agents have been for the past six (6) months directly nor indirectly concerned in any pool or agreement or 
combination to control the price of goods or services on, nor to influence any person to respond or not to respond 
thereon. 
 

   

RFP Respondent (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 

 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CERTIFICATION REGARDING LOBBYING 
 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 

 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 

 
 
 

 

 
 
 
 
 

  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, 
at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 
U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any 
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a 
covered Federal action.  Complete all items that apply for both the initial filing and material change report.  Refer 
to the implementing guidance published by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to 
influence the outcome of a covered Federal action. 
 
2. Identify the status of the covered Federal action. 
 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change 
to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date 
of the last previously submitted report by this reporting entity for this covered Federal action. 
 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional 
District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to 
be, a prime or subaward recipient.  Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is 
the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 
 
5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city, 
State and zip code of the prime Federal recipient.  Include Congressional District, if known. 
 
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one 
organizational level below agency name, if known.  For example, Department of Transportation, United States 
Coast Guard. 
 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter 
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and 
loan commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the 
contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).  
Included prefixes, e.g., “RFP-DE-90-001.” 
 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, 
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying 
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  
Enter Last Name, First Name, and Middle Initial (MI). 
 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information 
unless it displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-
0046.  Public reporting burden for this collection of information is estimated to average 10 minutes per response, including 
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing 
and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this 
collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork 
Reduction Project (0348-0046), Washington, DC 20503 
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Approved by OMB 
0348-0046 

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 
 
Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         
 

 
Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
Report Type: 
              a. initial filing 
 _____   b. material change 
 
    

Name and Address of Reporting Entity: 
   ____ Prime        _____ Sub-awardee 
                                  Tier______, if  Known:                               
 
 
 
        Congressional District, if known:   
 

If Reporting Entity in No. 4 is Sub-awardee, Enter 
Name and Address of Prime:   
 
 
 
 
        Congressional District, if known:   

Federal Department/Agency:   
 
 
 
 

7.  Federal Program Name/Description:    
 
 
CFDA Number, if applicable: __________________ 

Federal Action Number, if known: 
 

9.  Award Amount, if known:     
 
$   

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including 
address if different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is 
authorized by title 31 U.S.C. section 1352.  This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 

Signature: __________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 

Standard Form - LLL (Rev. 7-97) 

  
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) 

 

Determination Checklist 
This information must be submitted with your proposal. 

 

Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation.  The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 
 

  Did the Prime Contractor/Consultant . . . 
 

 Yes  No 1. To the extent practical, and consistent with standard and prudent industry standards, 
divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 
participation of the planned work to be subcontracted? 

 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and insurance requirements, and a point of contract within the Prime 
Contractor/Consultant’s organization)? 

 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 
qualify as lowest and responsive bidders? 

 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, including the 
reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 
reasons why. 

 

If “No” was selected, please explain and include any pertinent documentation with your proposal. 
If necessary, please use a separate sheet to answer the above questions. 

 

   

Printed Name of Authorized Representative  Signature 
 
 
 

  

Title  Date 

  

 
 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Notice of Intent (NOI) to Subcontract with 
Historically Underutilized Business (HUB) 

 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Proposer shall submit this form with the bid; however, the information 
below may be submitted after contract award, but prior to beginning performance on the contract.  Please submit 
one form for each HUB Subcontractor/Sub-consultant with proper signatures, per the terms and conditions of your 
contract. 

 

 

Contractor Name:  HUB:   Yes    No 

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 

NOTE:  NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Sub-consultant Change Form” must be completed and faxed to  409-835-8456. 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 1 of 4 
 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 2 of 4 
 

HUB Subcontractor Disclosure 
PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
All HUB Subcontractor Participation may be verified with the 

HUB Subcontractor(s) listed on PART I. 
 

  
REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 3 of 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 

Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Proposer shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Proposer selects, after bid submission, shall be provided 
to the Purchasing Office not later than five (5) calendar days after being notified that Proposer is the apparent low Proposer.  
A list of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 4 of 4 
 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of this form, and 
attached any necessary support documentation as required.  I fully understand that intentionally falsifying information on this document 
may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
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RESIDENCE CERTIFICATION/TAX FORM 

 

Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident RFP Respondent” refers to a person who is not a resident. 
 

(4) “Resident RFP Respondent” refers to a person whose principal place of business is in this state, 
including a contractor whose ultimate parent company or majority owner has its principal place of 
business in this state. 

 

 I certify that ________________________ [company name] is a Resident Respondent of Texas as defined 
in Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Non-Resident Respondent as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal/response:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, 
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an 
action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business 
association that exist to make a profit. 
 
 

____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 

 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 
 
 

Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 

    _______________________________________________ 
    Date 

  
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SENATE BILL 252 CERTIFICATION 

 

On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government 
Code, Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the 
Comptroller of the State of Texas concerning the listing of companies that is identified under Section 806.051, 
Section 807.051, or Section 2253.253 and I have ascertained that the below named company is not contained 
on said listing of companies which do business with Iran, Sudan, or any Foreign Terrorist Organization. 
 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 
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RESPONDENT’S AFFIDAVIT 

  
I have carefully examined the Request for Proposal Specifications, and any other documents accompanying or 
made a part of this Request for Proposals.  
  
I hereby propose to furnish the goods or services specified in the Request for Proposal.  I agree that my proposal 
will remain firm for a period of up to 90 days  in order to allow Jefferson County adequate time to evaluate the 
qualifications submitted. 
  
I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the 
firm is ready, willing and able to perform if awarded the contract. 
  
I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product 
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said 
proposal: and that the undersigned executed this Respondent's Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 

  
  

  
NAME OF BUSINESS 
  
BY: 
  
  
SIGNATURE 
  
  
NAME & TITLE, TYPED OR PRINTED 
  
  
MAILING ADDRESS 
  
  
CITY, STATE, ZIP CODE 
  
(       )  
TELEPHONE NUMBER 

    
  
  
Sworn to and subscribed before me 
this    day of 
   , 2023 
  
  
  
  
  
Notary Public 
  
State of   
  
My Commission Expires:   

 

 
 

 
 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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ORGANIZATION CHART OF JEFFERSON COUNTY
As of March 31, 2023

JEFFERSON COUNTY CITIZENS

Criminal Constables Commissioners Court County

District Tax Pct. 1 - Pollard Judge - Branick District Courts at

Attorney Assessor Pct. 2 - Bates Treasurer Pct. 1 - Pierce Courts Law

Giblin Collector Pct. 4 - Werner Funchess Pct. 2 - Erickson

Getz Pct. 6 - Stevenson Pct. 3 - Sinegal

Pct. 7 - Adams Pct. 4 - Alfred

County Pct. 8 - Winston

Clerk Justices Civil Criminal Criminal Civil

Acosta-Hellberg Sheriff District of the 58th - Walston Criminal - Stevens No. 2 - Holmes No. 1 - Eddins

Stephens Clerk Peace 60th - Sanderson 252nd - West No. 3 - Woods

Smith Pct. 1 Pl. 1 - Doyle 136th - Wortham

Pct. 1 Pl. 2 - Collins 172nd - Templeton

Jail Crime Pct. 2 - Guillory II 279th - Shelton Community

Lab Pct. 4 - Chesson 317th - Friesz Supervision

Pct. 6 - Jones Johnson

Pct. 7 - Burnett

Pct. 8 - Gillam County

Auditor

Swain

Juvenile Purchasing

Board Board

Elected

Juvenile Purchasing

Appointed Probation Agent

and Clark

Detention

Cockrell Printing

     Risk Veterans Environmental Service Buildings Historical Emergency    Records

       Management Services Control Center Maintenance Engineering Commission Management Management

Rosales Office Conlin Zurita Keller Falgout Trenbeath Grimm Trenbeath

Guest

Health

     Morgue Human Airport and

Resources Agricultural Rupp Welfare

Rosales Extension Ede

  Nurse Service Court

    Practitioner Fitzgerald Master

Riggs Data Advisory

Processing    Dispute Board

Ross   Resolution

  Hawthorn Mosquito

Control

Marcel
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INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL OVER 

FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS 
BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN 

ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS  

 
 
 
Honorable County Judge 
   And Commissioners’ Court of Jefferson County 
Beaumont, Texas 
 

 We have audited, in accordance with auditing standards generally accepted in the United States of 

America and the standards applicable to financial audits contained in Government Auditing Standards issued 
by the Comptroller General of the United States, the financial statements of the governmental activities, each 
major fund, and the aggregate remaining fund information of Jefferson County, Texas (the “County”), as of 
and for the year ended September 30, 2022, and the related notes to the financial statements, which 
collectively comprise the County’s basic financial statements, and have issued our report thereon dated March 
23, 2023.  

 
 
Report on Internal Control over Financial Reporting 
 
 In planning and performing our audit of the financial statements, we considered the County’s internal 
control over financial reporting (internal control) as a basis for designing audit procedures that are appropriate 

in the circumstances for the purpose of expressing our opinions on the financial statements, but not for the 
purpose of expressing an opinion on the effectiveness of the County’s internal control. Accordingly, we do not 
express an opinion on the effectiveness of the County’s internal control. 

 
 A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees in the normal course of performing their assigned functions, to prevent, or detect 
and correct, misstatements on a timely basis. A material weakness is a deficiency, or a combination of 

deficiencies, in internal control, such that there is a reasonable possibility that a material misstatement of the 
entity’s financial statements will not be prevented, or detected and corrected, on a timely basis. A significant 
deficiency is a deficiency, or a combination of deficiencies, in internal control that is less severe than a 
material weakness, yet important enough to merit attention by those charged with governance. 

 
 Our consideration of internal control was for the limited purpose described in the first paragraph of 

this section and was not designed to identify all deficiencies in internal control that might be material 

weaknesses or significant deficiencies. Given these limitations, during our audit we did not identify any 
deficiencies in internal control that we consider to be material weaknesses. However, material weaknesses or 
significant deficiencies may exist that have not been identified. 
 

 
Report on Compliance and Other Matters 

 
 As part of obtaining reasonable assurance about whether the County’s financial statements are free 

from material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, 
contracts, and grant agreements, noncompliance with which could have a direct and material effect on the 
financial statements. However, providing an opinion on compliance with those provisions was not an objective 
of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed no 
instances of noncompliance or other matters that are required to be reported under Government Auditing 

Standards. 
1

9898



Purpose of this Report 

 The purpose of this report is solely to describe the scope of our testing of internal control and 

compliance and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s 

internal control or on compliance. This report is an integral part of an audit performed in accordance with 
Government Auditing Standards in considering the entity’s internal control and compliance. Accordingly, this 
communication is not suitable for any other purpose. 

Waco, Texas 
March 23, 2023 
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INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE FOR EACH MAJOR FEDERAL AND STATE PROGRAM 
AND REPORT ON INTERNAL CONTROL OVER COMPLIANCE IN ACCORDANCE WITH THE UNIFORM 

GUIDANCE AND THE STATE OF TEXAS GRANT MANAGEMENT STANDARDS 

Honorable County Judge 
   And Commissioners’ Court of Jefferson County 
Beaumont, Texas 

Report on Compliance for Each Major Federal and State Program 

Opinion on Each Major Federal and State Program 

We have audited Jefferson County, Texas’ (the “County”) compliance with the types of compliance 
requirements identified as subject to audit in the OMB Compliance Supplement and the Texas Grant Management 
Standards (“TxGMS”) that could have a direct and material effect on each of the County’s major federal and state 
programs for the year ended September 30, 2022. The County’s major federal and state programs are identified in 
the summary of auditor’s results section of the accompanying schedule of findings and questioned costs. 

In our opinion, the County complied, in all material respects, with the compliance requirements referred to 
above that could have a direct and material effect on each of its major federal and state programs for the year 
ended September 30, 2022.  

Basis for Opinion on Each Major Federal and State Program 

  We conducted our audit of compliance in accordance with auditing standards generally accepted in the 
United States of America (GAAS); the standards applicable to financial audits contained in Government Auditing 
Standards issued by the Comptroller General of the United State; the audit requirements of Title 2 U.S. Code of 
Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards (Uniform Guidance); and TxGMS. Our responsibilities under those standards and the Uniform 
Guidance are further described in the Auditor’s Responsibilities for the Audit of Compliance section of our report.  

 We are required to be independent of the County and to meet our other ethical responsibilities, in 
accordance with relevant ethical requirements relating to our audit. We believe that the audit evidence we have 
obtained is sufficient and appropriate to provide a basis for our opinion on compliance for each major federal and 
state program. Our audit does not provide a legal determination of the County’s compliance with the compliance 

requirements referred to above. 

Responsibilities of Management for Compliance 

 Management is responsible for compliance with the requirements referred to above and for the design, 
implementation, and maintenance of effective internal control over compliance with the requirements of laws, 
statutes, regulations, rules and provisions of contracts or grant agreements applicable to the County’s federal and 
state programs. 

3 
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 Auditor’s Responsibilities for the Audit of Compliance 

 Our objectives are to obtain reasonable assurance about whether material noncompliance with the 
compliance requirements referred to above occurred, whether due to fraud or error, and express an opinion on the 
County’s compliance based on our audit. Reasonable assurance is a high level of assurance but is not absolute 
assurance and therefore is not a guarantee that an audit conducted in accordance with GAAS, Government Auditing 
Standards, the Uniform Guidance, and TxGMS will always detect material noncompliance when it exists. The risk of 
not detecting material noncompliance resulting from fraud is higher than for that resulting from error, as fraud may 
involve collusion, forgery, intentional omissions, misrepresentations, or the override of internal control. 
Noncompliance with the compliance requirements referred to above is considered material if there is a substantial 
likelihood that, individually or in the aggregate, it would influence the judgment made by a reasonable user of the 
report on compliance about the County’s compliance with the requirements of each major federal and state program 
as a whole. 

In performing an audit in accordance with GAAS, Government Auditing Standards, the Uniform Guidance, 
and TxGMS, we: 

• Exercise professional judgment and maintain professional skepticism throughout the audit.

• Identify and assess the risks of material noncompliance, whether due to fraud or error, and design and
perform audit procedures responsive to those risks. Such procedures include examining, on a test basis,
evidence regarding the County’s compliance with the compliance requirements referred to above and
performing such other procedures as we considered necessary in the circumstances.

• Obtain an understanding of the County’s internal control over compliance relevant to the audit in order
to design audit procedures that are appropriate in the circumstances and to test and report on internal
control over compliance in accordance with the Uniform Guidance and TxGMS, but not for the purpose of
expressing an opinion on the effectiveness of the County’s internal control over compliance. Accordingly,
no such opinion is expressed.

We are required to communicate with those charged with governance regarding, among other matters, the 
planned scope and timing of the audit and any significant deficiencies and material weaknesses in internal control 
over compliance that we identified during the audit. 

Report on Internal Control Over Compliance 

A deficiency in internal control over compliance exists when the design or operation of a control over 
compliance does not allow management or employees, in the normal course of performing their assigned functions, 
to prevent, or detect and correct, noncompliance with a type of compliance requirement of a federal or state 
program on a timely basis. A material weakness in internal control over compliance is a deficiency, or a combination 
of deficiencies, in internal control over compliance, such that there is a reasonable possibility that material 

noncompliance with a type of compliance requirement of a federal or state program will not be prevented, or 
detected and corrected, on a timely basis. A significant deficiency in internal control over compliance is a deficiency, 
or a combination of deficiencies, in internal control over compliance with a type of compliance requirement of a 
federal or state program that is less severe than a material weakness in internal control over compliance, yet 
important enough to merit attention by those charged with governance. 

Our consideration of internal control over compliance was for the limited purpose described in the Auditor’s 
Responsibilities for the Audit of Compliance section above and was not designed to identify all deficiencies in internal 
control over compliance that might be material weaknesses or significant deficiencies in internal control over 
compliance. Given these limitations, during our audit we did not identify any deficiencies in internal control over 
compliance that we consider to be material weaknesses, as defined above. However, material weaknesses or 
significant deficiencies in internal control over compliance may exist that were not identified. 

Our audit was not designed for the purpose of expressing an opinion on the effectiveness of internal control 
over compliance. Accordingly, no such opinion is expressed. 

The purpose of this report on internal control over compliance is solely to describe the scope of our testing 
of internal control over compliance and the results of that testing based on the requirements of the Uniform 
Guidance, and TxGMS. Accordingly, this report is not suitable for any other purpose. 
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 Report on Schedule of Expenditures of Federal and State Awards Required by the Uniform Guidance and 
the State of Texas Uniform Grant Management Standards 

We have audited the financial statements of the governmental activities, each major fund, and the 
aggregate remaining fund information of the County as of and for the year ended September 30, 2022, and the 
related notes to the financial statements, which collectively comprise the County’s basic financial statements. 
We issued our report thereon, dated March 23, 2023, which contained unmodified opinions on those 
financial statements. Our audit was conducted for the purpose of forming opinions on the financial 
statements that collectively comprise the basic financial statements. The accompanying schedule of expenditures 
of federal and state awards is presented for purposes of additional analysis as required by the Uniform Guidance 
and TxGMS and is not a required part of the basic financial statements. Such information is the responsibility 
of management and was derived from and relates directly to the underlying accounting and other records used to 
prepare the basic financial statements and certain additional procedures including comparing and reconciling such 
information directly to the underlying accounting and other records used to prepare the basic financial 
statements or to the basic financial statements themselves, and other additional procedures in accordance with 
auditing standards generally accepted in the United States of America. In our opinion, the schedule of expenditures 
of federal and state awards is fairly stated in all material respects in relation to the basic financial statements as a 
whole. 

Waco, Texas 
March 23, 2023 
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JEFFERSON COUNTY, TEXAS

SCHEDULE OF EXPENDITURES OF FEDERAL AND STATE AWARDS

FOR THE YEAR ENDED SEPTEMBER 30, 2022

Pass

Grantor/Pass-through Grantor/ Assistance Listing Grantor's Through

Program Title Number ID Number Expenditures Expenditures

FEDERAL PROGRAMS

U.S. Department of Agriculture

Passed through the Texas Department of Agriculture:

Summer Food Service Program 10.559 NT4XL1YGLGC5 9,591$  -$  

Total Passed through the Texas Department of Agriculture 9,591 - 

Total U.S. Department of Agriculture 9,591 - 

U.S. Department of Housing and Urban Development

Passed through the Texas Departent of Agriculture:

Cheek Step Sewer Improvement #6 14.228 TDCP - 7218240 92,528 - 

Total Passed through the Texas Department of Agriculture 92,528 - 

Passed through the Texas General Land Office:

Community Development Block Grant/States Program - Harvey Infrastructure 14.228 20-065-121-C408 197,299       - 

Total Passed through the Texas General Land Office 197,299       - 

Total U.S. Department of Housing and Urban

Development 289,827       - 

U.S. Department of the Interior

Passed through the Texas Historical Commission

Emergency Supplemental Historic Preservation Fund 15.957 TX-02-10026 156,670       - 

Total Passed through the Texas Historical Commission 156,670       - 

Total U.S. Department of the Interior 156,670       - 

U.S. Department of Justice

Passed through the Office of the Governor, Criminal

Justice Division:

Crime Victim Assistance - Crime Victim's Clearinghouse 16.575 21032-10 92,488 - 

Violence Against Women Formula Grants 16.588 13466-24 63,931 - 

Total Passed through the Office of the Governor,

Criminal Justice Division 156,419       - 

Passed through the City of Beaumont:

Edward Byrne Memorial Formula Grant Program 16.738 15-PBJA-21-GC-01864-JAGX 18,927 - 

Total Passed through the City of Beaumont 18,927 - 

  Direct Programs:

State Criminal Alien Assistance Program (SCAAP) 16.606 15PBJA-20-RR-00165-SCAA 36,783 - 

Coverdell Forensic Science Improvement 16.742 41317-1 3,781 - 

Coverdell Forensic Science Improvement 16.742 41317-2 137,936       - 

Equitable Sharing Funds 16.922 N/A 8,285 - 

Total Direct Programs 186,785       - 

Total U.S. Department of Justice 362,131       - 

U.S. Department of Transportation

Passed through Federal Aviation Administration:

COVID-19 Airport Improvement Program 20.106 3-48-0018-037-2020 2,463,721    - 

Taxiway Alpha Rehabilitation & Reallignment 20.106 3-48-0018-035-2020 29,532 - 

Airport Master Plan Update 20.106 3-48-0018-036-2020 326,455       - 

Total Passed through Federal Aviation Administration 2,819,708    - 

Passed through the Texas Department of Transportation:

 Step Impaired Driver Mobilization 20.600 2022-Jeffersoncoso-S-1YG-00091 21,455 - 

Total Passed Through the Texas Department of

Transportation 21,455 - 

 Total U.S. Department of Transportation 2,841,163    - 

6
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JEFFERSON COUNTY, TEXAS

SCHEDULE OF EXPENDITURES OF FEDERAL AND STATE AWARDS

FOR THE YEAR ENDED SEPTEMBER 30, 2022

Pass

Grantor/Pass-through Grantor/ Assistance Listing Grantor's Through

Program Title Number ID Number Expenditures Expenditures

U.S. Department Of Treasury

  Direct Programs:

COVID-19 Emergency Rental Assistance 21.023 ERA-2101123407 4,011,263$     4,011,263$       

COVID-19 Emergency Rental Assistance 21.023 ERA2-8828 2,405,826    2,405,826      

COVID-19 American Recovery Funds 21.027 SLT-0883 538,965       - 

Total Direct Programs 6,956,054    6,417,089      

Total U.S. Department Of Treasury 6,956,054    6,417,089      

U.S. Department of Health & Human Services

Passed Through Food and Drug Administration:

NEHA Grant 93.103 G-OART-202111-01764 588 - 

NEHA Grant 93.103 G-OAME-202111-01879 4,165 - 

NEARS Explorer Program 93.421 NU38OT000300-04-07 2,500 - 

Total Passed Through Food and Drug Administration 7,253 - 

Passed Through Texas Department of Family & Protective Services:

COVID-19 Health Disparities Grant 93.391 NH75Ot000045 70,946 

Child Welfare Services 93.658 HHS000285000032 13,851 - 

Legal Services 93.658 HHS000285100022 117,374       - 

Total Passed Through Texas Department of Family &

Protective Services 202,171       - 

Total U.S. Department of Health & Human Services 209,424       - 

Office of the National Drug Control Policy

Direct Program:

High Intensity Drug Trafficking Area Program 95.001 G20HN0029A 44,230 - 

Total Direct Program 44,230 - 

Total Office of the National Drug Control Policy 44,230 - 

U.S. Department of Homeland Security

Direct Programs:

2020 Port Security Grant 97.056 EMW-2020-PU-00103 590,785       - 

2021 Port Security Grant 97.056 EMW-2021-PU-00238 49,319 - 

Total Direct Programs 640,104       - 

Passed Through Texas Office of the Governor:

Homeland Security Grant Program - LETPA Sustaining 97.067 42288-01 43,547 - 

Total Passed Through Texas Office of the Governor 43,547 - 

Passed Through Texas Division of Emergency Management:

Disaster Grants - Public Assistance - Hurricane Harvey 97.036 FEMA-4332-DR-Hurricane Harvey 539,889       - 

Disaster Grants - Public Assistance - Hurricane Laura 97.036 FEMA-3540 Hurricane Laura 814,081       - 

COVID-19 Disaster Grants - Public Assistance 97.036 FEMA-4485-Texas Covid-19 Pandemic 56,860 - 

Total Passed Through Texas Division of Emergency 

Management 1,410,830    - 

Total U.S. Department of Homeland Security 2,094,481    - 

Total Expenditures of Federal Awards 12,963,571$   6,417,089$       
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JEFFERSON COUNTY, TEXAS

SCHEDULE OF EXPENDITURES OF FEDERAL AND STATE AWARDS

FOR THE YEAR ENDED SEPTEMBER 30, 2022

Pass

Grantor/Pass-through Grantor/ Assistance Listing Grantor's Through

Program Title Number ID Number Expenditures Expenditures

STATE PROGRAMS

Texas Department of Motor Vehicles

Motor Vehicle Salvage/Theft Reduction Program 608-22-1230100 62,541$  -$  

Motor Vehicle Salvage/Theft Reduction Program 608-23-1230100 6,686 - 

Total Texas Department of Motor Vehicles 69,227 - 

Texas Department of Transportation

Routine Airport Maintenance Grant M2022BMPT 50,000 - 

County Transportation Infrastructure Fund (CTIF) 2020CallProgram 67,394 - 

Total Texas Department of Transportation 117,394       - 

Texas Department of Criminal Justice

Family Treatment Drug Court 18690-17 1,168 - 

Family Treatment Drug Court 18690-16 33,641 - 

Total Texas Department of Criminal Justice 34,809 - 

Texas Indigent Defense Commission

Indigent Defense - Formula Grant n/a 137,306       - 

Total Texas Indigent Defense Commission 137,306       - 

Office of the Attorney General

VINE Grant (SAVNS) 2111318 30,144 - 

Total Office of the Attorney General 30,144 - 

Texas Secretary of State

Auditable Voting Equipment RAVM-123 2,639,989    - 

Total Texas Secretary of State 2,639,989    - 

Texas Division of Emergency Management

Hurricane Harvey Assistance PA-06-TX-4332 58,291 - 

Total Texas Division of Emergency Management 58,291 - 

Total Expenditures of State Awards 3,087,160$     -$  

8
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JEFFERSON COUNTY, TEXAS 

NOTES TO SCHEDULE OF EXPENDITURES 
OF FEDERAL AND STATE AWARDS 

SEPTEMBER 30, 2022 

1. Special Revenue Funds are used to account for resources restricted to, or designated for, specific purposes
by a grantor. Capital Projects Funds are used to account for all resources used for the acquisition or
construction of capital facilities. Federal and state financial assistance generally is accounted for in a

Special Revenue Fund, Capital Projects Funds, Enterprise Funds or the General Fund. Accounting
standards allow grants used for the construction or acquisition of capital assets to be accounted for in the
Capital Projects Funds. Generally, unused balances are returned to the grantor at the close of specified
project periods.

2. The accounting and financial reporting treatment applied to a fund is determined by its measurement

focus. The governmental fund types and private purpose trust fund types are accounted for using a
current financial resources measurement focus. Most federal and state grant funds were accounted for in
the Special Revenue Funds, Capital Projects Funds, or the General Fund, components of the governmental
fund type. With this measurement focus, only current assets and current liabilities generally are included
on the balance sheet. Operating statements of these funds present increases (i.e., revenues and other
financing sources) and decreases (i.e., expenditures and other financing uses) in net current assets.

The modified accrual basis of accounting is used for the governmental funds. This basis of accounting
recognizes revenue in the accounting period in which they become susceptible to accrual, i.e., both
measurable and available, and expenditures in the accounting period in which the fund liability is incurred,
if measurable, except for unmatured interest on general long-term debt, which is recognized when due,
and certain compensated absences and claims and judgments, which are recognized when the obligations
are expected to be liquidated with expendable available financial resources. The County also accounts for
grants in its enterprise funds. The accrual basis of accounting is used for enterprise funds.

Federal and state grant funds are considered to be earned to the extent of expenditures made under the
provisions of the grant, and, accordingly, when such funds are received, they are recorded as unearned
revenues until earned.

3. The period of availability for federal or state grant funds for the purpose of liquidation of outstanding

obligations made on or before the ending date of the federal or state project period, extended 30 days
beyond the federal or state project period ending date, in accordance with provisions in Section H.

4. The County did not elect to apply the 10% de minimis indirect cost rate.
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Summary of Auditor's Results

Financial Statements:

 Type of auditors' report issued Unmodified

 Internal control over financial reporting:
 Material weakness(es) identified? None

    Significant deficiency(ies) identified? None reported

 Noncompliance material to financial statements noted? None

Federal and State Awards:

 Internal control over major programs:
    Material weakness(es) identified? None

 Significant deficiency(ies) identified? None reported

 Type of auditors' report issued on compliance
      for major programs Unmodified

Any audit findings disclosed that are required
to be reported in accordance with Section
200.516(a) of Uniform Guidance or the State None
of Texas Grant Management Standards

Identification of major programs:

   Assistance Listing Number(s) Name of Federal/State Program

      or Cluster:

20.106 Airport Improvement Program
21.023 Emergency Rental Assistance Program
State Reimbursement for Auditable Voting

 Machines (RAVM)

Dollar threshold used to distinguish between type A

and type B federal and state programs $750,000

Auditee qualified as low-risk auditee
for federal single audit? Yes

Auditee qualified as low-risk auditee
for state single audit? No

Findings Relating to the Financial Statements Which Are

   Required to be Reported in Accordance With
   Generally Accepted Government Auditing Standards

    None

Findings and Questioned Costs for Federal or State Awards

 None

FOR THE YEAR ENDED SEPTEMBER 30, 2022

JEFFERSON COUNTY, TEXAS

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

10
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SCHEDULE OF PRIOR AUDIT FINDINGS 

FOR THE YEAR ENDED SEPTEMBER 30, 2022 

None 

108108



THIS PAGE LEFT BLANK INTENTIONALLY 

109109



JEFFERSON COUNTY, TEXAS 

Independent Auditor’s Report on Compliance With 
Requirements Applicable to the Passenger Facility Charge 

Program and on Internal Control Over Compliance 

Schedule of Expenditures 
of Passenger Facility Charges 
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Attachment 3
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INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING 

AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL 
STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

 
 

Honorable County Judge 

and Commissioners Court 
Jefferson County, Texas 
 
 

We have audited, in accordance with the auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards issued 

by the Comptroller General of the United States, the financial statements of the governmental activities, the 
business-type activities, each major fund, and the aggregate remaining fund information of Jefferson County, 
Texas, as of and for the year ended September 30, 2022, and the related notes to the financial statements, 
which collectively comprise Jefferson County, Texas’ basic financial statements, and have issued our report 
thereon dated April 10, 2023. 

 
 

Internal Control Over Financial Reporting 
 

In planning and performing our audit of the financial statements, we considered Jefferson County, 
Texas’ internal control over financial reporting (internal control) as a basis for determining the audit 
procedures that are appropriate in the circumstances for the purpose of expressing our opinions on the 
financial statements, but not for the purpose of expressing an opinion on the effectiveness of Jefferson 
County, Texas’ internal control.  Accordingly, we do not express an opinion on the effectiveness of Jefferson 

County, Texas’ internal control. 
 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to prevent, or detect 
and correct, misstatements on a timely basis. A material weakness is a deficiency, or a combination of 
deficiencies, in internal control, such that there is a reasonable possibility that a material misstatement of the 

entity’s financial statements will not be prevented, or detected and corrected on a timely basis. A significant 
deficiency is a deficiency, or a combination of deficiencies, in internal control that is less severe than a 
material weakness, yet important enough to merit attention by those charged with governance. 

 
Our consideration of internal control over financial reporting was for the limited purpose described in 

the first paragraph of this section and was not designed to identify all deficiencies in internal control that 
might be material weaknesses or, significant deficiencies. Given these limitations, during our audit we did not 

identify any deficiencies in internal control that we consider to be material weaknesses. However, material 
weaknesses may exist that have not been identified. 
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Compliance and Other Matters 
 

As part of obtaining reasonable assurance about whether Jefferson County, Texas’ financial 
statements are free from material misstatement, we performed tests of its compliance with certain provisions 

of laws, regulations, contracts, and grant agreements, noncompliance with which could have a direct and 
material effect on the determination of the financial statements. However, providing an opinion on compliance 
with those provisions was not an objective of our audit, and accordingly, we do not express such an opinion. 
The results of our tests disclosed no instances of noncompliance or other matters that are required to be 
reported under Government Auditing Standards. 

 
 

Purpose of this Report 
 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s 
internal control or on compliance. This report is an integral part of an audit performed in accordance with 
Government Auditing Standards in considering Jefferson County, Texas’ internal control and compliance. 

Accordingly, this communication is not suitable for any other purpose. 

 

 
 
Waco, Texas 
April 10, 2023
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INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE WITH 
REQUIREMENTS APPLICABLE TO THE PASSENGER FACILITY 

CHARGE PROGRAM AND ON INTERNAL CONTROL OVER COMPLIANCE 
 

 
 
Honorable County Judge 
And Commissioners’ Court 
Jefferson County, Texas 

 
 
Report on Compliance for the Passenger Facility Charge Program 

 
Opinion 
 
 We have audited the compliance of Jefferson County, Texas with the compliance requirements 
described in the Passenger Facility Charge Audit Guide for Public Agencies, issued by the Federal Aviation 

Administration (Guide), for its passenger facility charge program for the year ended September 30, 2022. 
Compliance with the requirements of laws and regulations applicable to its passenger facility charge program 
is the responsibility of Jefferson County, Texas’ management. Our responsibility is to express an opinion on 
Jefferson County, Texas’ compliance based on our audit. 
 
 In our opinion, Jefferson County, Texas, complied, in all material respects, with the requirements 

referred to above that are applicable to its passenger facility charge program for the year ended September 
30, 2022.  
 
Basis for Opinion 
 

We conducted our audit of compliance in accordance with auditing standards generally accepted in the 
United States of America; the standards applicable to financial audits contained in Government Auditing Standards, 
issued by the Comptroller General of the United States; and the PFC Audit Guide. Our responsibilities under those 

standards are further described in the Auditor’s Responsibilities for the Audit of Compliance section of our report. 
 

We are required to be independent of Jefferson County, Texas and to meet our other ethical responsibilities, 
in accordance with relevant ethical requirements relating to our audit. We believe that the audit evidence we have 
obtained is sufficient and appropriate to provide a basis for our opinion on compliance for the passenger facility 
charge program. Our audit does not provide a legal determination of Jefferson County, Texas’ compliance with the 
compliance requirements referred to above. 
 
Responsibilities of Management for Compliance 

 
Management is responsible for compliance with the requirements referred to above and for the design, 

implementation, and maintenance of effective internal control over compliance with the requirements of laws, 
statutes, regulations, rules and provisions of contracts or grant agreements applicable to Jefferson County, Texas’ 
passenger facility charge program. 
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Auditor’s Responsibilities for the Audit of Compliance 
 

Our objectives are to obtain reasonable assurance about whether material noncompliance with the 
compliance requirements referred to above occurred, whether due to fraud or error, and express an opinion on 
Jefferson County, Texas’ compliance based on our audit. Reasonable assurance is a high level of assurance but is not 
absolute assurance and therefore is not a guarantee that an audit conducted in accordance with GAAS, Government 
Auditing Standards, and the PFC Audit Guide will always detect material noncompliance when it exists. The risk of 

not detecting material noncompliance resulting from fraud is higher than for that resulting from error, as fraud may 
involve collusion, forgery, intentional omissions, misrepresentations, or the override of internal control. 
Noncompliance with the compliance requirements referred to above is considered material if there is a substantial 
likelihood that, individually or in the aggregate, it would influence the judgment made by a reasonable user of the 
report on compliance about Jefferson County, Texas’ compliance with the requirements of the passenger facility 
charge program as a whole. 

 
In performing an audit in accordance with GAAS, Government Auditing Standards, and the PFC Audit Guide, 

we: 
 

• Exercise professional judgment and maintain professional skepticism throughout the audit. 
 

• Identify and assess the risks of material noncompliance, whether due to fraud or error, and design and 
perform audit procedures responsive to those risks. Such procedures include examining, on a test basis, 
evidence regarding Jefferson County, Texas’ compliance with the compliance requirements referred to above 
and performing such other procedures as we considered necessary in the circumstances. 

 
• Obtain an understanding of Jefferson County, Texas’ internal control over compliance relevant to the audit in 

order to design audit procedures that are appropriate in the circumstances and to test and report on internal 
control over compliance in accordance with the PFC Audit Guide, but not for the purpose of expressing an 
opinion on the effectiveness of the County’s internal control over compliance. Accordingly, no such opinion is 
expressed. 

 
We are required to communicate with those charged with governance regarding, among other matters, the 

planned scope and timing of the audit and any significant deficiencies and material weaknesses in internal control 
over compliance that we identified during the audit. 

 
Report on Internal Control Over Compliance 
 

A deficiency in internal control over compliance exists when the design or operation of a control over 
compliance does not allow management or employees, in the normal course of performing their assigned functions, 
to prevent, or detect and correct, noncompliance with a type of compliance requirement of the passenger facility 
charge program on a timely basis. A material weakness in internal control over compliance is a deficiency, or a 

combination of deficiencies, in internal control over compliance, such that there is a reasonable possibility that 
material noncompliance with a type of compliance requirement of the passenger facility charge program will not be 
prevented, or detected and corrected, on a timely basis. A significant deficiency in internal control over compliance is 
a deficiency, or a combination of deficiencies, in internal control over compliance with a type of compliance 
requirement of the passenger facility charge program that is less severe than a material weakness in internal control 
over compliance, yet important enough to merit attention by those charged with governance. 
 

Our consideration of internal control over compliance was for the limited purpose described in the Auditor’s 
Responsibilities for the Audit of Compliance section above and was not designed to identify all deficiencies in internal 
control over compliance that might be material weaknesses or significant deficiencies in internal control over 
compliance. Given these limitations, during our audit we did not identify any deficiencies in internal control over 
compliance that we consider to be material weaknesses, as defined above. However, material weaknesses or 

significant deficiencies in internal control over compliance may exist that were not identified. 
 

Our audit was not designed for the purpose of expressing an opinion on the effectiveness of internal control 
over compliance. Accordingly, no such opinion is expressed. 
 

The purpose of this report on internal control over compliance is solely to describe the scope of our testing 
of internal control over compliance and the results of that testing based on the requirements of the PFC Audit Guide. 
Accordingly, this report is not suitable for any other purpose. 
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Report on Schedule of Expenditures of Passenger Facility Charges 
 

We have audited the financial statements of the governmental activities, business-type activities, each 
major fund, and the aggregate remaining fund information of Jefferson County, Texas as of and for the year 

ended September 30, 2022, and the related notes to the financial statements, which collectively comprise 
Jefferson County, Texas’ basic financial statements. We issued our report thereon, dated April 10, 2023, which 
contained unmodified opinions on those financial statements. Our audit was conducted for the purpose of 
forming opinions on the financial statements that collectively comprise the basic financial statements. The 
accompanying schedule of expenditures of passenger facility charges is presented for purposes of additional 
analysis as required by the PFC Audit Guide and is not a required part of the basic financial statements. Such 
information is the responsibility of management and was derived from and relates directly to the underlying 

accounting and other records used to prepare the basic financial statements and certain additional procedures 
including comparing and reconciling such information directly to the underlying accounting and other records 
used to prepare the basic financial statements or to the basic financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United States of 
America. In our opinion, the schedule of expenditures of passenger facility charges is fairly stated in all 
material respects in relation to the basic financial statements as a whole. 

 

 This report is intended solely for the information and use of the Commissioners Court, management 
and the Federal Aviation Administration and is not intended to be and should not be used by anyone other 
than these specified parties. 
 

 
 
Waco, Texas 
April 10, 2023 
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JEFFERSON COUNTY, TEXAS 
 

PASSENGER FACILITY CHARGES AUDIT SUMMARY 
 

YEAR ENDED SEPTEMBER 30, 2022 
 
 
 

1. Type of report issued on PFC financial statements  Unqualified Qualified

2. Type of report on PFC compliance  Unqualified Qualified

3. Quarterly Revenue and Disbursements reconcile with submitted quarterly

reports.  Yes No

4. PFC Revenue and Interest is accurately reported on FAA Form 5100-127.  Yes No

5. The Public Agency maintains a separate financial accounting record for

each application.  Yes No

6. Funds disbursed were for PFC eligible items as identified in the FAA

Decision to pay only for the allowable costs of the projects.  Yes No

7. Monthly carrier receipts were reconciled with quarterly carrier reports.  Yes No

8. PFC revenues were maintained in a separate interest-bearing capital

account or commingled only with other interest-bearing airport capital

funds.  Yes No

9. Serving carriers were notified of PFC program actions/changes approved

by the FAA.  Yes No

10. Quarterly Reports were transmitted (or available via website) to

remitting carriers.  Yes No

11. The Public Agency is in compliance with Assurances 5, 6, 7 and 8.  Yes No

12. Project administration is carried out in accordance with Assurance 10.  Yes No

13.
For those public agencies with excess revenue, a plan for the use of this

revenue has been submitted to the FAA for review and concurrence. Yes No

 N/A  
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JEFFERSON COUNTY, TEXAS 
 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 
 

YEAR ENDED SEPTEMBER 30, 2022 
 
 

Findings and Questioned Costs 
 

None 
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JEFFERSON COUNTY, TEXAS 
 

REVENUE AND DISBURSEMENT SCHEDULE 
OF PASSENGER FACILITY CHARGES 

 
YEAR ENDED SEPTEMBER 30, 2022 

 
 

Fiscal Year Fiscal Year

2021 Quarter 1 Quarter 2 Quarter 3 Quarter 4 Fiscal Year 2022

Program October - January - April - July - 2022 Program

Total December March June September Total Total

Revenue

   Passenger Facility Collections 1,647,416$       24,496$      20,161$     26,708$     25,782$     97,147$        1,744,563$       

   Interest 32,338          108          245         588         2,204      3,145        35,483          

1,679,754      24,604     20,406    27,296    27,986    100,292     1,780,046      

   Application 07-06-C-00-CBPT

      I - Airfield Equipment 36,317          -         -        -        -        -          36,317          

      II - Apron "F" Rehabilitation 28,746          -         -        -        -        -          28,746          

      III - Airfield Pavement Joint Rehab 9,458            -         -        -        -        -          9,458            

      IV - Runway 12/30 Rehab 14,751          -         -        -        -        -          14,751          

      V - Airfield Drianage Improvements 9,228            -         -        -        -        -          9,228            

      VI - Airfield Electrical Upgrades -              -         -        -        -        -          -              

      VII - Administrative Costs 25,675          -         -        -        -        -          25,675          

      VIII - Pavement Maintenance Plan 5,717            -         -        -        -        -          5,717            

129,892         -         -        -        -        -          129,892         

   Application 11-07-C-00-CBPT

      I - Planning - Road, WHA, Geom 16,537          -         -        -        -        -          16,537          

      II - Apron Rehab - Phase I 29,528          -         -        -        -        -          29,528          

      III - Airfield Sweeper 10,431          -         -        -        -        -          10,431          

      V - Airfield Pavement Marking 205,368         -         -        -        -        -          205,368         

      VI - AOA Security Improvement 44,713          -         -        -        -        -          44,713          

      VII - Apron Rehab - Phase II 129,484         -         -        -        -        -          129,484         

      VIII - Administrative Costs 29,828          -         -        -        -        -          29,828          

465,889         -         -        -        -        -          465,889         

   Application 18-08-C-00-BPT

      I - Runway 12-30 Design and Recon 376,752         -         -        -        -        -          376,752         

      II - 2015 PFC Application and Admin Cost 19,000          -         -        -        -        -          19,000          

      III - Taxiway D- Design and Recon 262,624         -         -        -        -        -          262,624         

      IV - Update Airport Master Plan 15,900          -         -        -        -        -          15,900          

      V - Runway Safety Area 16,391          -         -        -        -        -          16,391          

      VI - Runway 16-34 Rehab 31,267          -         -        -        -        -          31,267          

      VII - ARFF Equipment 22,698          -         -        -        -        -          22,698          

744,632         -         -        -        -        -          744,632         

Total Disbursements 1,340,413      -         -        -        -        -          1,340,413      

Excess (Deficiency) 339,341$          24,604$      20,406$     27,296$     27,986$     100,292$      439,633$          

 

 
See accompanying note to Schedule of Expenditures of Passenger Facility Charges. 
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JEFFERSON COUNTY, TEXAS 
 

NOTE TO SCHEDULE OF EXPENDITURES 
OF PASSENGER FACILITY CHARGES 

 
YEAR ENDED SEPTEMBER 30, 2022 

 
 
BASIS OF PRESENTATION 
 
The accompanying Schedule of Expenditures of Passenger Facility Charges includes the Passenger Facility 

Charge (PFC) activity of the Southeast Texas Regional Airport of Jefferson County, Texas, (the County). The 
information in this schedule is presented in accordance with the requirements of 14 Code of Federal 
Regulations Part 158.67 and the Passenger Facility Charge Audit Guide for Public Agencies issued by the 
Federal Aviation Administration. Therefore, some amounts presented in this schedule may differ from amounts 
presented in, or used in the preparation of, the financial statements. 
 

The County reports expenditures on the Schedule of Expenditures of Passenger Facility Charges collected and 
expended as reimbursements (to the extent of PFC’s actually collected) of costs incurred by the County during 
the current and prior fiscal years. 
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Honorable County Judge  

And Commissioners Court of Jefferson County 
Beaumont, Texas 

We have audited the financial statements of Jefferson County, Texas (the “County”), as of and for the 
year ended September 30, 2022, and have issued our report thereon dated March 23, 2023. Professional 
standards require that we advise you of the following matters relating to our audit. 

Our Responsibility in Relation to the Financial Statement Audit 

As communicated in our engagement letter dated April 27, 2022, our responsibility, as described by 
professional standards, is to form and express opinions about whether the financial statements that have been 

prepared by management with your oversight are presented fairly, in all material respects, in accordance with 
accounting principles generally accepted in the United States of America. Our audit of the financial statements 
does not relieve you or management of your respective responsibilities. 

Our responsibility, as prescribed by professional standards, is to plan and perform our audit to obtain 
reasonable, rather than absolute, assurance about whether the financial statements are free of material 
misstatement. An audit of financial statements includes consideration of internal control over financial 

reporting as a basis for designing audit procedures that are appropriate in the circumstances, but not for the 
purpose of expressing an opinion on the effectiveness of the entity’s internal control over financial reporting. 
Accordingly, as part of our audit, we considered the internal control of the County solely for the purpose of 
determining our audit procedures and not to provide any assurance concerning such internal control. 

We are also responsible for communicating significant matters related to the audit that are, in our 
professional judgment, relevant to your responsibilities in overseeing the financial reporting process. However, 

we are not required to design procedures for the purpose of identifying other matters to communicate to you.  

Planned Scope and Timing of the Audit 

We conducted our audit consistent with the planned scope and timing we previously communicated to 

you. 

Compliance with All Ethics Requirements Regarding Independence 

The engagement team, others in our firm, as appropriate, our firm, and our network firms have 
complied with all relevant ethical requirements regarding independence.  

As a part of the engagement, we assisted in preparing the schedule of expenditures of federal and 
state awards and related notes of the County in conformity with U.S. generally accepted accounting principles 
and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards (Uniform Guidance) and the State of Texas Uniform 
Grant Management Standards (UGMS) based on information provided by you. These non-audit services do not 
constitute an audit under Government Auditing Standards and such services were not conducted in 

accordance with Government Auditing Standards. 
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In order to reduce threats to our independence caused by these nonattest services to an acceptable 

level, we applied certain safeguards. These safeguards include a concurring review, which is a review of the 

financial statements and key audit areas which is performed by an individual who has adequate experience in 

audits of local governments, but who was not involved in this audit engagement. The concurring reviewer 

serves as an evaluator of the performance of the engagement team and the nonattest services provided. 

In addition, management assumed responsibility for the schedule of expenditures of federal and 
state awards and related notes and any other nonaudit services we provided. 

Management acknowledged, in the management representation letter, our assistance with the 

preparation of the financial statements, related notes to the financial statements and schedule of 

expenditures and federal and state awards and that these items were reviewed and approved prior 

to their issuance and accepted responsibility for them. Further, the nonaudit services were 

overseen by an individual within management that has the suitable skill, knowledge, or 

experience; evaluated the adequacy and results of the services; and accepted responsibility for them. 

Significant Risks Identified 

We have identified the following significant risks during our audit process, which required special audit 
consideration. 

Significant Risk Identified Reasoning for Special Audit Consideration 

Management override of controls Inherent fraud risk 

Leases New accounting standard (GASB 87, Leases) requires 
new financial reporting and note disclosures. 

Qualitative Aspects of the Entity’s Significant Accounting Practices 

Significant Accounting Policies 

Management has the responsibility to select and use appropriate accounting policies. A summary of 
the significant accounting policies adopted by the County is included in Note I to the financial statements.  As 
described in the notes to the financial statements, during the year, the County changed its method of 
accounting for leases by adopting Governmental Accounting Standards Board (GASB) Statement No. 87, 
Leases. The adoption of this standard did not result in a restatement of beginning fund balance or net 

position, but assets and liabilities were recognized, and more extensive note disclosures were required. 

No matters have come to our attention that would require us, under professional standards, to inform 
you about (1) the methods used to account for significant unusual transactions and (2) the effect of significant 
accounting policies in controversial or emerging areas for which there is a lack of authoritative guidance or 
consensus.  

Significant Accounting Estimates 

Accounting estimates are an integral part of the financial statements prepared by management and 
are based on management’s current judgments. Those judgments are normally based on knowledge and 
experience about past and current events and assumptions about future events. Certain accounting estimates 
are particularly sensitive because of their significance to the financial statements and because of the 
possibility that future events affecting them may differ markedly from management’s current judgments.  The 
most sensitive accounting estimates affecting the financial statements are: 

• Management’s estimate of the allowance for doubtful accounts for property tax and
adjudicated fines receivables is based on a percentage of the receivable balance depending on
the age of the receivable developed from historical collections. We evaluated the key factors
and assumptions used to develop the allowance in determining that it is reasonable in relation
to the financial statements taken as a whole.
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• Management’s estimate of the net pension and total OPEB liabilities are based on actuarial 
assumptions which are determined by the demographics of the plan and future projections 
that the actuary makes based on historical information of the plan and the investment market. 
We evaluated the key factors and assumptions used to develop the net pension and total OPEB 

liabilities and determined that they are reasonable in relation to the basic financial statements 
taken as a whole and in relation to the applicable opinion units. 

 
• Management’s estimate of the accumulated depreciation is based on the related estimated 

useful lives of capital assets. We evaluated the key factors and assumptions used to develop 
these estimates in determining that it is reasonable in relation to the financial statements 
taken as a whole. 

 
Financial Statement Disclosures  
 

Certain financial statement disclosures involve significant judgment and are particularly sensitive 
because of their significance to financial statement users. The most sensitive disclosures affecting the 
County’s financial statements relate to the net pension and total OPEB liabilities. The disclosures in the 

financial statements are neutral, consistent and clear.  
 
 
Significant Difficulties Encountered during the Audit 
 

We encountered no significant difficulties in dealing with management relating to the performance of 
the audit. 

 
 

Uncorrected and Corrected Misstatements  
 

For purposes of this communication, professional standards require us to accumulate all known and 
likely misstatements identified during the audit, other than those that we believe are trivial, and communicate 
them to the appropriate level of management. Further, professional standards require us to also communicate 
the effect of uncorrected misstatements related to prior periods on the relevant classes of transactions, 

account balances or disclosures, and the financial statements as a whole and each applicable opinion unit. 
Management has corrected all identified misstatements. 
 

In addition, professional standards require us to communicate to you all material, corrected 
misstatements that were brought to the attention of management as a result of our audit procedures.  None 
of the misstatements identified by us as a result of audit procedures and corrected by management were 
material, either individual or in the aggregate, to the financial statements taken as a whole or applicable 

opinion units. 
 
 

Disagreements with Management 
 

For purposes of this letter, professional standards define a disagreement with management as a 
matter, whether or not resolved to our satisfaction, concerning a financial accounting, reporting, or auditing 

matter, which could be significant to the County’s financial statements or the auditor’s report. No such 
disagreements arose during the course of the audit. 

 
 
Circumstances that Affect the Form and Content of the Auditor’s Report 
 

For purposes of this letter, professional standards require that we communicate any circumstance that 
affect the form and content of our auditor’s report. No such circumstances exist. 

 
 
Representations Requested from Management 
 

We have requested certain written representations from management, which are included in the 
management representation letter dated March 23, 2023. 
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Management’s Consultations with Other Accountants 
 

In some cases, management may decide to consult with other accountants about auditing and 
accounting matters. Management informed us that, and to our knowledge, there were no consultations with 

other accountants regarding auditing and accounting matters. 
 
 
Other Significant Matters, Findings, or Issues 
 

In the normal course of our professional association with the County, we generally discuss a variety of 
matters, including the application of accounting principles and auditing standards, operating and regulatory 

conditions affecting the entity, and operational plans and strategies that may affect the risks of material 
misstatement. None of the matters discussed resulted in a condition to our retention as the County’s auditors. 

 
 

Other Information Included in the Annual Comprehensive Financial Report 
 

Pursuant to professional standards, our responsibility as auditors for other information, whether 

financial or nonfinancial, included in the County’s Annual Comprehensive Financial Report, does not extend 
beyond the information identified in the audit report, and we are not required to perform any procedures to 
corroborate such other information. However, in accordance with such standards, we have read the other 
information and considered whether a material inconsistency exists between the other information and the 
financial statements, or if the other information otherwise appears to be materially misstated. 
 

Our responsibility also includes communicating to you any information that we believe is a material 
misstatement of fact. Nothing came to our attention that caused us to believe that such information, or its 
manner of presentation, is materially inconsistent with the information, or manner of its 
presentation, appearing in the financial statements. 
 
 
New Accounting Standards 
 

Significant new accounting standards issued by the Governmental Accounting Standards Board (GASB) 
not yet implemented by the County include the following: 

 
Statement No. 94, Public-Private and Public-Public Partnerships and Availability Payment 

Arrangements – The primary objective of this Statement is to improve financial reporting by 
addressing issues related to public-private and public-public partnership arrangements (PPPs). As 
used in this Statement, a PPP is an arrangement in which a government (the transferor) contracts 
with an operator (a governmental or nongovernmental entity) to provide public services by conveying 
control of the right to operate or use a nonfinancial asset, such as infrastructure or other capital asset 
(the underlying PPP asset), for a period of time in an exchange or exchange-like transaction. GASB 94 
will become effective for reporting periods beginning after June 15, 2022, and the impact has not yet 
been determined. 

 
Statement No. 96, Subscription-Based Information Technology Arrangements – This 

Statement provides guidance on the accounting and financial reporting for subscription-based 
information technology arrangements (SBITAs) for government end users (governments). This 
Statement (1) defines a SBITA; (2) establishes that a SBITA results in a right-to-use subscription 
asset—an intangible asset—and a corresponding subscription liability; (3) provides the capitalization 
criteria for outlays other than subscription payments, including implementation costs of a SBITA; and 
(4) requires note disclosures regarding a SBITA. To the extent relevant, the standards for SBITAs are 
based on the standards established in Statement No. 87, Leases, as amended. This Statement will 

become effective for the County in fiscal year 2023. 
 
GASB Statement No. 100, Accounting Changes and Error Corrections – An Amendment 

of GASB Statement No. 62 - The primary objective of this Statement is to enhance accounting and 
financial reporting requirements for accounting changes and error corrections to provide more 
understandable, reliable, relevant, consistent, and comparable information for making decisions or 
assessing accountability. This Statement will become effective for reporting periods beginning 

after June 15, 2023, and the impact has not yet been determined. 
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GASB Statement No. 101, Compensated Absences - The objective of this Statement is to 
better meet the information needs of financial statement users by updating the recognition and 
measurement guidance for compensated absences. That objective is achieved by aligning the 
recognition and measurement guidance under a unified model and by amending certain previously 

required disclosures. This Statement will become effective for reporting periods beginning after 
December 15, 2023, and the impact has not yet been determined. 

 
 
Restrictions on Use 
 

This report is intended solely for the information and use of the Commissioners’ Court, and 

management of the County and is not intended to be, and should not be, used by anyone other than these 
specified parties. 

 

 
 
Waco, Texas 

March 23, 2023 
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LEGAL NOTICE 
Advertisement for Request for Proposal 

 

April 18, 2023 
 

Notice is hereby given that sealed proposals will be accepted by the Jefferson County Purchasing Department for 
Request for Proposals (RFP 23-028/MR), FEMA Grant Management Services for Jefferson County, Pursuant to Chapter 
262, Texas Local Government Code, the County Purchasing Act and 2 CFR Sections 200.318-326.  Specifications for 
this project may be obtained from the Jefferson County website, https://www.co.jefferson.tx.us/Purchasing/, or by 
calling 409-835-8593. 
 

Proposals are to be sealed and addressed to the Purchasing Agent with the proposal number and name marked on 
the outside of the envelope or box.  Proposers shall forward an original and five (5) hard copies of their proposal to 
the address shown below.  Late proposals will be rejected as non-responsive.  Proposals will be publicly opened and 
only the firm name will be read aloud in the Jefferson County Engineering Conference Room (5th Floor, Historic 
Courthouse) 1149 Pearl Street, Beaumont, Texas 77701 at the time and date below.  Proposals shall be opened in a 
manner that avoids disclosure of the contents to competing Proposers and maintains the confidentiality of the proposals 
during negotiations.  Proposals will be open for public inspection after the award of the contract, except for trade secrets 
and confidential information.  Proposers are invited to attend the sealed proposal opening. 
 
 

PROPOSAL NAME:  FEMA Grant Management Services for Jefferson County, Pursuant to Chapter 262, Texas 
Local Government Code, the County Purchasing Act and 2 CFR Sections 200.318-326 

 

PROPOSAL NUMBER:  RFP 23-028/MR 
 

DUE DATE/TIME:  11:00 AM CT, Wednesday, May 24, 2023 
 

MAIL OR DELIVER TO:  Jefferson County Purchasing Department 
   1149 Pearl Street, 1st Floor 
   Beaumont, Texas 77701 
 

Any questions relating to these requirements should be directed to Mistey Reeves, Assistant Purchasing Agent at 409-
835-8593 or mistey.reeves@jeffcotx.us. 
 

Jefferson County encourages Disadvantaged Business Enterprises (DBEs), Minority/Women Business Enterprises 
(M/WBEs), and Historically Underutilized Businesses (HUBs) to participate in the bidding process. Jefferson County 
does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment, or the 
provisions of services. Individuals requiring special accommodations are requested to contact our office at least seven 
(7) days prior to the bid due date at 409-835-8593. 
 

All interested firms are invited to submit a proposal in accordance with the terms and conditions stated in this bid. 
 

Proposers are strongly encouraged to carefully read the entire invitation, as failure to return and/or complete all 
required documentation will result in a response being declared as non-responsive. 

 

 
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 

 
 

PUBLISH: 
Beaumont Enterprise & Port Arthur News:  
April 19, 2023 and April 26, 2023 
The Examiner:  
April 20, 2023 
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PROPOSAL SUBMITTAL CHECKLIST  

  
The Proposer’s attention is especially called to the items listed below, which must be 
submitted in full as part of the proposal. 
 

Failure to submit any of the documents listed below as a part of your proposal, or failure 
to acknowledge any addendum in writing with your proposal, or submitting a proposal on 
any condition, limitation, or provision not officially invited in this Request for Proposal (RFP)  
may cause for rejection of the proposal. 
 

Proposer shall check each box indicating compliance. 
 

THE ITEMS ON THE CHECKLIST BELOW MUST BE INCLUDED IN YOUR PROPOSAL SUBMISSION. 
 

 Cover sheet identifying the contract/project being proposed, the name and address of the Proposer, the date of 
the proposal, and the email address, telephone, and facsimile numbers of Proposer. 

 

 An acknowledgment and/or response to each section of the proposal. 
 

 Form of business (e.g., corporation, sole proprietorship, partnership); if corporation the date and state of 
incorporation. 

 

 Identification of three (3) entities for which the Proposer is providing or has provided FEMA Grant Management 
of the type requested, including the name, position, and telephone number of a contact person at each entity. 

 

 Completed and Signed FORM 1295. 
 

 Copy of Certificate of Insurance (COI).  The COI at a minimum should reflect your firm/company’s general 
insurance coverage.   

 

  Identification of all legal claims, demands, contracts terminated or lawsuits filed, threatened, or pending against 
the Proposer and/or its principal/officers for the last three (3) years, as well as identification of any administrative 
actions or warnings taken or issued by any federal, state, or local governmental agency to Proposer and/or its          
principals/officers with regard to the provision of the same or similar service as covered by this RFP, or the payment 
of monies under the terms of any agreement(s) relating to such services. 
 

    One (1) Original and five (5) Response Copies; with all copies to include a Completed Copy of this specifications 
packet, in its entirety.   
 

Each Proposer shall ensure that required parts of the response are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
 

Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 

Please read the “Proposal Submittal Checklist” included in this package. 

 
 

  

Company  Telephone Number 
 
 

  

Address  Fax Number 
 
 

  

Authorized Representative (Please print)  Title 
 
 

  

Authorized Signature  Date 

 
 

REQUIRED FORM 
Proposer:            
Please complete this 
form and include with 
proposal submission. 
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SECTION 1: INTRODUCTION TO PROPOSERS AND GENERAL REQUIREMENTS 

 
This Request for Proposal (RFP) is to receive proposals from qualified firms regarding services for FEMA Grant 
Management. 
 
The following items are provided as general information and specifications as required by the Jefferson County 
Purchasing Department. 
 

1.1  VENDOR INSTRUCTIONS                                                                                                                                                                    
Read the document carefully.  Follow all instructions.  Proposer is responsible for fulfilling all requirements and 
specifications.  It is imperative. 
 
General Requirements apply to all advertised requests for proposals; however, these may be superseded, whole or in 
part, by the Scope of Services, Guidelines and Specifications, Requested Responses and Information, or other data 
contained herein.  Be sure your proposal package is complete.   
 

1.2 GOVERNING LAW 
Proposer is advised that these requirements shall be fully governed by the laws of the State of Texas and that Jefferson 
County may request and rely on advice, decisions, and opinions of the Attorney General of Texas and the County 
Attorney concerning any portion of these requirements. 
 

1.3 AMBIGUITY, CONFLICT, OR OTHER ERRORS IN THE RFP   
If Proposer discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, Proposer shall 
immediately notify the County of such error in writing and request modification or clarification of the document.  
Modifications will be made by issuing Addenda.  Written notice will be given to all parties who have been furnished 
with the RFP without divulging the source of the request for the same.  If the Proposer fails to notify the County prior 
to the date and time fixed for submission of proposals of an error or ambiguity in the RFP known to Proposer, or an 
error or ambiguity that reasonably should have been known to Proposer, then Proposer shall not be entitled to 
compensation or additional time by reason of the error or ambiguity or its later resolution. 
 
The County may also modify the RFP, no later than 48 hours prior to the date and time fixed for submission of 
proposals, by issuance of an Addendum to all parties who have received the RFP.    All addenda will be numbered 
consecutively, beginning with 1. 
 

1.4 NOTIFICATION OF MOST CURRENT ADDRESS 
Firms in receipt of this RFP shall notify Deborah L. Clark, Jefferson County Purchasing Agent, of any address changes, 
contact person changes, and/or telephone number changes no later than 48 hours prior to the date and time fixed 
for submission of proposals. 
 

1.5 PROPOSAL PREPARATION COST 
Cost for developing proposals is entirely the responsibility of Proposers and shall not be charged to Jefferson County. 
 

1.6 SIGNATURE OF PROPOSAL 
A transmittal letter, which shall be considered an integral part of the proposal, shall be signed by an individual who is 
authorized to bind the Proposer contractually.  If the Proposer is a corporation, the legal name of the corporation 
shall be provided together with the signature of the officer or officers authorized to sign on behalf of the corporation. 
 
If the Proposer is a partnership, the true name of the firm shall be provided with the signature of the partner or 
partners authorized to sign. 
 
If the Proposer is an individual, that individual shall sign.  If signature is by an agent, other than an officer of a 
corporation or a member of a partnership, a power of attorney or equivalent document must be submitted to the 
Jefferson County Purchasing Department prior to the submission of the proposal or with the proposal. 
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1.7 ECONOMY OF PRESENTATION 
Proposals shall not contain promotional or display materials, except as they may directly answer in whole or in part 
questions contained in the RFP.  Such exhibits shall be clearly marked with the applicable reference number of the 
question in the RFP.  Proposals must address the technical requirements as specified in the RFP.  All questions posed 
by the RFP must be answered concisely and clearly.  Proposals that do not address each criterion may be rejected and 
not considered. 
 

1.8 PROPOSAL OBLIGATION 
The contents of the proposal and any clarification thereof submitted by the selected Proposer shall become part of 
the contractual obligation and incorporated by reference into the ensuing contract. 
 
1.9 INCORPORATION BY REFERENCE AND PRECEDENCE 
This Agreement is derived from (1) the RFP, written clarifications to the RFP and County’s response to questions;         
(2) the Contractor’s Best and Final Offer, and (3) the Contractor’s response to the RFP. 
 
In the event of a dispute under this Agreement, applicable documents will be referred to for the purpose of 
clarification or for additional detail in the following order of precedence:   (1) Amendments to the Agreement in 
reverse chronological order; (2) the Agreement, including the Scope of Work; (3) the Contractor’s Best and Final Offer; 
(4) the RFP, including attachments thereto and written responses to questions and written clarifications; and (5) the 
Contractors response to the RFP. 
 
1.10 GOVERNING FORMS 
In the event of any conflict between the terms and provisions of these requirements and the specifications, the 
specifications shall govern.  In the event of any conflict of interpretation of any part of this overall document, Jefferson 
County’s interpretation shall govern. 
 
1.11 IMPLIED REQUIREMENTS 
Products and services not specifically mentioned in the RFP, but which are necessary to provide the functional 
capabilities described by the Proposer, shall be included in the proposal. 
 
1.12 COMPLIANCE WITH RFP SPECIFICATIONS 
It is intended that this Request for Proposals (RFP) describe the requirements and the response format in sufficient 
detail to secure comparable proposals.  Failure to comply with all provisions of the RFP will result in disqualification. 

 
1.13       VENDOR REGISTRATION: SAM (SYSTEM FOR AWARD MANAGEMENT)  
Vendors doing business with Jefferson County are required to be registered with The System for Award Management 
(SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. Government system 
that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to register for this site.  Entities 
may register at no cost directly from the SAM website at: https://www.sam.gov 
 
In instances where a vendor has either an “Inactive” SAM Registration or is not currently registered with the System 
for Award Management, the Purchasing Department may initially accept proof (printout from the SAM website) that 
the vendor has begun the registration process in order for the IFB/RFQ/RFP submission to be considered as 
“responsive” to the specifications for the project.  
 
However, the SAM Registration must be completed (showing “active” status, with no exclusions) prior to the award 
and/or execution of an agreement or contract for the project. 
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PROPOSER: INSERT SAM.GOV REGISTRATION BEHIND THIS PAGE. 
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1.14       FORM 1295 (TEXAS ETHICS COMMISSION) 
 

FORM 1295 SUBMISSION REQUIREMENT/INSTRUCTIONS FOR RFP PROPOSERS: 
 

ALL NON-EXEMPT PROPOSERS ARE REQUIRED TO SUBMIT COMPLETED FORM 1295 WITH PROPOSAL SUBMISSION. 
 
INSTRUCTIONS:  
 

(1)  Submit a FORM 1295 online via the Texas Ethics Commission website link below.  
Vendors must enter the required information on Form 1295, and print a copy of the completed form.   
The form will include a certification of filing that will contain a unique certification number.   
 

2. Submit a FORM 1295 hard copy (completed & signed by an Authorized Agent of the Awarded Vendor), to the 
Jefferson County Purchasing Department WITH RFP PROPOSAL SUBMISSION.  
 

FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics Commission Website 
at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

SAMPLE: A sample of a completed FORM 1295 is included on PAGE 8. 
 
FORM 1295 Implementation Background:  
 

In accordance with House Bill 1295 (passed January 1, 2016), Vendors entering into contracts and professional 
agreements with Jefferson County will be required to complete a Certificate of Interested Parties (FORM 1295), unless 
contract is considered exempt as described below.   
 

In 2017, the Texas legislature amended the law to require Form 1295 to include an “unsworn declaration” which 
includes, among other things, the date of birth and address of the authorized representative signing the form. The 
unsworn declaration, including the date of birth and address of the signatory, replaces the notary requirement that 
applied to contracts entered into before January 1, 2018. The TEC filing application does not capture the date of birth 
or street address of the signatory and it will not appear on forms that are filed using the TEC filing application. 
 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or amended 
on or after January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types of contracts and 
replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 needs to complete an 
“unsworn declaration.” 
 
FORM 1295 EXEMPTIONS:  
 

What type of contracts are exempt from the Form 1295 filing requirement under the amended law?   
The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement.  
 
A completed Form 1295 is not required for:  
 

• a sponsored research contract of an institution of higher education 
 

• an interagency contract of a state agency or an institution of higher education 
 

• a contract related to health and human services if: the value of the contract cannot be determined at the time the 
contract is executed; and o any qualified vendor is eligible for the contract 
 

• a contract with a publicly traded business entity, including a wholly owned subsidiary of the business entity 
 

• a contract with an electric utility, as that term is defined by Section 31.002, Utilities Code 
 

• a contract with a gas utility, as that term is defined by Section 121.001, Utilities Code 
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SAMPLE COMPLETED FORM 1295 
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PROPOSER: INSERT COMPLETED FORM 1295 BEHIND THIS PAGE. 
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1.15 EMERGENCY/DECLARED DISASTER REQUIREMENTS 
In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or Federal 
Government, a contract (executed in response to this Request for Proposal) may be subjected to unusual usage.  
Contractor shall service the County during such an emergency or  declared disaster under the same terms and 
conditions that apply during non-emergency/disaster conditions. The pricing as specified in the contract shall apply 
to serving the County’s needs regardless of the circumstances. If Contractor is unable to supply the services under the 
terms of the contract, then Contractor shall provide proof of such disruption and a  copy of the invoice from 
Contractor’s supplier(s). Additional profit margin as a result of supplying services during an  emergency or declared 
disaster shall not be permitted.  In the event that additional equipment, supplies, and materials are required during 
the declared disaster, additional shipping, handling and drayage fees may apply.                                                                                                        
 
1.16 EVALUATION 
Jefferson County reserves the right to use all pertinent information (also learned from sources other than disclosed 
in the RFP process) that might affect the County’s judgment as to the appropriateness of an award to the best 
evaluated Proposer.  This information may be appended to the proposal evaluation process results.  Information on 
a service provider from reliable sources, and not within the service provider’s proposal, may also be noted and made 
part of the evaluation file.  Jefferson County shall have sole responsibility for determining a reliable source.  Jefferson 
County reserves the right to conduct written and/or oral discussions/interviews after the proposal opening.                    
The purpose of such discussions/interviews is to provide clarification and/or additional information to make an award 
is in the best interest of Jefferson County. 
 
1.17 WITHDRAWAL OF PROPOSAL 
The Proposer may withdraw its proposal by submitting a written request over the signature of an authorized 
individual, as described in paragraph 1.6, to the Purchasing Department any time prior to the submission deadline.  
The Proposer may thereafter submit a new proposal prior to the deadline.  Modification or withdrawal of the proposal 
in any manner, oral or written, will not be considered if submitted after the deadline. 
 
1.18 MINORITY-WOMEN BUSINESS ENTERPRISE PARTICIPATION 
It is the desire of Jefferson County to increase the participation of Minority (MBE) and women-owned (WBE) 
businesses in its contracting and procurement programs.  While the County does not have any preference or set aside 
programs in place, it is committed to a policy of equitable  participation for these firms. 
 
1.19 AWARD 
Jefferson County reserves the right to award this contract on the basis of the Best Offer in accordance with the laws 
of Texas, to waive any formality or irregularity, to make award to more than one Proposer, and/or to reject any or all 
proposals.  In the event the highest dollar Proposer meeting specifications is not awarded a contract, the Proposer 
may appear before Commissioners’ Court and present evidence concerning his responsibility. 
 
1.20 OWNERSHIP OF PROPOSAL 
All proposals become the property of Jefferson County and will not be returned to Proposers.   
 
1.21 DISQUALIFICATION OF PROPOSAL 
Upon signing this proposal document, a contractor offering to sell supplies, materials, services, or equipment to 
Jefferson County certifies that the Proposer has not violated the antitrust laws of this state codified in Section 15.01, 
et seq, Business & Commerce Code, or the Federal Antitrust Laws, and has not communicated directly or indirectly 
the offer made to any competitor or any other person engaged in such line of business.  Any or all proposals may be 
rejected if the County believes that collusion exists among the Proposers. 
 
1.22 CONTRACTUAL DEVELOPMENT 
The contents of the RFP and the selected proposal will become an integral part of the contract, but may be modified 
by provisions of the contract as negotiated.  Therefore, the Proposer must be amenable to inclusion in a contract of 
any information provided (in writing) either in response to this RFP or subsequently during the selection process. 
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1.23 ASSIGNMENT 
The selected vendor may not assign, sell, or otherwise transfer this contract without written permission of the 
Jefferson County Commissioners’ Court. 

 
1.24 CONTRACT OBLIGATION 
Jefferson County Commissioners’ Court must award the contract, and the County Judge or other person authorized 
by Jefferson County Commissioners’ Court must sign the contract before it becomes binding on Jefferson County or 
the Proposer.  Department heads are not authorized to sign agreements for Jefferson County.  Binding agreements 
shall remain in effect until all products and/or services covered by this proposal have been satisfactorily delivered and 
accepted. 

 
1.25 TERMINATION 
Jefferson County reserves the right to terminate the contract for default if the awarded vendor breached any of the 
terms therein, including warranties of proposal, or if the Proposer becomes insolvent or commits acts of bankruptcy.  
Such right of termination is in addition to and not in lieu of any other remedies Jefferson County may have in law or 
equity.  Default may be construed as, but not limited to, failure to deliver the proper goods and/or services within the 
proper amount of time, and/or to properly perform any and all other requirements to Jefferson County’s satisfaction, 
and/or to meet all other obligations and requirements.  Contracts may be terminated without cause upon thirty (30) 
days’ written notice to either party unless otherwise specified. 

 
1.26 INSPECTIONS 
Jefferson County reserves the right to inspect any item(s) or service location(s) for compliance with specifications and 
requirements and needs of the using department.  If a proposal cannot furnish a sample of a proposed item, where 
applicable, for review, or fails to satisfactorily show an ability to perform, the County can reject the Proposer as 
inadequate. 

 
1.27 TESTING 
Jefferson County reserves the right to test equipment, supplies, material and goods proposed for quality, compliance 
with specifications, and ability to meet the needs of the user.  Demonstration units must be available for review.  
Should the goods or services fail to meet requirements and/or be unavailable for evaluation, the offer is subject to 
rejection. 

 
1.28 LOSS, DAMAGE, OR CLAIM 
The Proposer shall totally indemnify Jefferson County against all claims by its employees, agents, or representatives 
or personal injury arising from any cause.  In addition, the Proposer shall totally indemnify Jefferson County against 
all claims of loss or damage to the Proposer’s and Jefferson County’s property, equipment, and/or supplies. 

 
1.29 TAXES 
The contractor and its subcontractors, agents and employees, as the case may be, will be responsible for the payment 
of all federal, state and local taxes, and deposits or contributions imposed or required by law. 

1.30 NON-DISCRIMINATION 
The successful Proposer will be required to comply with the Americans With Disabilities Act and with all provisions of 
federal, state, county and local (if any) laws and regulations to ensure that no employee or applicant for employment 
is discriminated against because of race, color, religion, sex, age, handicap or national origin. 
 
1.31 CONFLICT OF INTEREST 
The agreement entered into pursuant to this RFP will contain the Contractor’s warranty that, except for bona-fide 
employees or selling agents maintained by the Contractor for the purpose of securing business, no person or selling 
agency has been employed or retained to solicit this contract upon an agreement or understanding for commission, 
percentage or contingency. 
 
Further, the contractor will warrant that no kickbacks, gratuities, or contingency fees have been paid in connection 
with this RFP or contract and none has been promised contingent upon the award of contract.  And, will still further 
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warrant that to its knowledge and best belief, no one being paid under the agreement between the County and the 
contractor, is engaged in any activities which would constitute a conflict of interest with respect to the purposes of 
said agreement.  
 
By submitting a proposal in response to this RFP, all Proposers affirm that they have not given, nor intend to give, at 
any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 
service to a public servant or any employee or representative of same, in connection with this procurement. 
 
Each Proposer must disclose any existing or potential conflict of interest relative to the performance of the 
requirements of this RFP.  Examples of potential conflicts may include an existing business or personal relationship 
between the Proposer, its principal, or any affiliate or subcontractor, with the County or any other entity or person 
involved in any way in the project that is the subject of this RFP.  Similarly, any personal or business relationship 
between the Proposer, the principals, or any affiliate or subcontractor, with any employee of the County or its 
suppliers must be disclosed.  Any such relationship that might be perceived or represented as a conflict must be 
disclosed.  Failure to disclose any such relationship or reveal personal relationships with state employees may be 
cause for contract termination.  The County will decide if an actual or perceived conflict should result in proposal 
disqualification. 
 
1.32 CONFIDENTIAL/PROPRIETARY INFORMATION 
If any material in the proposal submission is considered by Proposer to be confidential or proprietary information 
(including manufacturing and/or design processes exclusive to the  Proposer), Proposer must clearly mark the 
applicable pages of Proposer’s proposal submission to indicate each claim of confidentiality. Additionally, Proposer 
must include a statement on company letterhead identifying all Proposal section(s) and page(s) that have been 
marked as confidential.  Jefferson County will protect from public disclosure such portions of a proposal, unless 
directed otherwise by legal authority, including existing open records acts.  Merely making a blanket  claim  that 
the entire proposal submission is protected from disclosure because it contains some proprietary information is not 
acceptable, and will make the entire proposal submission subject  to release under the Texas Public Information 
Act.   
 
By submitting a proposal, Proposer agrees to reproduction by Jefferson County, without cost or liability, of any 
copyrighted portions of Proposer’s proposal submission or other information submitted by Proposer. 
 

1.33 WAIVER OF SUBROGATION 
Proposer and Proposer’s Insurance Carrier waive any and all rights whatsoever with regard to subrogation against 
Jefferson County as an indirect party to any suit arising out of personal or property damages resulting from the 
Proposer’s performance under this agreement. 
 

1.34 AKNOWLEDGEMENT OF INSURANCE REQUIREMENTS 
By signing its proposal, Proposer acknowledges that it has read and understands the insurance requirements for this 
proposal.  Proposer also understands that evidence of required insurance must be submitted within fifteen (15) 

working days following notification of acceptance of its offer; otherwise, Jefferson County may rescind its 
acceptance of the Proposer’s proposal.  The insurance requirements are part of this package.  

1.35  INSURANCE REQUIREMENTS 
The contractor (including any and all subcontractors as defined in Section 1.36 below) shall, at all times during the term 
of this contract, maintain insurance coverages with not less than the type and requirements shown below.  Such insurance 
is to be provided at the sole cost of the contractor.   These requirements do not establish limits of the contractor’s liability. 
All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and agents; a copy 
of the policy wording or endorsement is required.  
 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional insured 
and will provide the actual policy wording or endorsement showing as such. 
 

All insurance must be written by an Insurer licensed to conduct business in the State of Texas.                                         
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Minimum Insurance Requirements:                                                                                                                                                                                      
Public, Liability, including Products & Completed Operations $1,000,000 
Excess Liability                     $1,000,000 
 

Property Insurance (policy below that is applicable to this project): 
Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
Builder’s Risk Policy: Structural Coverage for Construction Projects 
Installation Floater Policy: Improvements/Alterations to Existing Structure 
 

Workers’ Compensation                             Statutory Coverage (See Section 1.36 Below) 
 

1.36  WORKERS’ COMPENSATION INSURANCE 
 

1.36.1  Definitions: 
 

 1.36.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a 
 certificate of authority to self-insure issued by the commission, or a coverage  agreement, DWC-81, 
 DWC-82, DWC-83, or DWC-84 showing statutory workers’ compensation insurance coverage for  the 
 person’s or entity’s employees providing services on a project, for the duration of the project. 
 

 1.36.1.2 Duration of the project – Includes the time from the beginning of the work on the 
 project until the contractor’s/person’s work on the project has been completed  and accepted by the 
 governmental entity. 
 

 1.36.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 – 
 Includes all persons or entities performing all or part of the services under the contractor has 
 undertaken to perform on the project, regardless of whether that person contracted directly with the 
 contractor and regardless of whether that person has employees.  This includes, without limitation, 
 independent contractors, subcontractor, leasing companies, motor carriers, owner-operators, 
 employees of any such entity, or employees of any entity which furnishes persons to provide services on 
 the project.  “Services” includes, without limitation, providing, hauling or delivering equipment or 
 materials, or providing labor, transportation, or other service related to a project. “Services” does not 
 include activities unrelated to the project, such as food/beverage vendors, office supply  deliveries, and 
 delivery of portable toilets. 

 

1.36.2 The Contractor shall provide coverage, based on proper reporting of classification code and 
payroll amounts and filing any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all employees of the contractor providing services  on the project, for the 
duration of the project. 
 

1.36.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being 
awarded the contract – refer to Section 1.35 above. 
 

1.36.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during 
the duration of the project, the Contractor must, prior to the end of the coverage period, file a new certificate 
of coverage with the governmental entity showing that coverage has been extended. 
 

1.36.5 The Contractor shall obtain from each person providing services on a project, and provide to 
the governmental entity: 
  

 1.36.5.1   A certificate of coverage, prior to that person beginning work on the project, so the 
 governmental entity will have on file certificates of coverage showing coverage for all persons 
 providing services on the project; and 
 

 1.36.5.2  No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
 showing extension of coverage, if the coverage period shown on the current certificate ends during 
 the duration of the project. 
 

 1.36.6 The Contractor shall retain all required certificates of coverage for the duration of the project 
 and for one (1) year thereafter. 
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 1.36.7 The Contractor shall notify the governmental entity in writing by certified mail or personal 
 delivery, within ten (10) days after the contractor knew or should have known, of any change that 
 materially affects the provision of coverage of any person providing services on the project. 
 

 1.36.8  The Contractor shall post on each project site a notice, in the text, form and manner prescribed 
 by the Texas Department of Workers’ Compensation, informing all persons providing services on the 
 project that they are required to be covered, and stating how a person may verify coverage and report 
 lack of coverage. 
 

 1.36.9  The Contractor shall contractually require each person with whom it contracts to provide services 
 on a project to: 

 

1.36.9.1 Provide coverage, based on reporting of classification codes and payroll amounts 
and filing of any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all its employees providing services on the project, for the 
duration of the project. 
 

1.36.9.2 Provide to the Contractor, prior to that person beginning work on the project a 
certificate of coverage showing that coverage is being provided for all employees of the person 
providing services on the project, for the duration of the project. 
 

1.36.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of 
coverage showing extension of coverage, if the coverage period shown on the current certificate 
of coverage ends during the duration of the project. 
 

1.36.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 
 

  1.36.9.4.1  A certificate of coverage, prior to the other person beginning work  
  on the  project; and 
   

  1.36.9.4.2  The coverage period, if the coverage period shown on the current  
  certificate of a new certificate of coverage showing extension of coverage, prior to 
  the end  of coverage ends during the duration of the project. 
 

  1.36.9.5   Retain all required certificates of coverage on file for the duration of the 
  project  and for one (1) year thereafter. 
 

  1.36.9.6   Notify the governmental entity in writing by certified mail or personal 
  delivery, within ten (10) days after the person knew or should have known, of any 
  change that  materially affects the provision of coverage of any person providing 
  services on the project; and 
 

  1.36.9.7  Contractually require each person with whom it contracts to perform as 
  required by paragraphs 1.36.1. – 1.36.7., with the certificates of coverage to be  
  provided to the person for whom they are providing services. 
 

  1.36.10 By signing this contract or providing or causing to be provided a certificate of 
  coverage, the Contractor is representing to the governmental entity that all employees 
  of the contractor who will provide services of the project will be covered by workers’ 
  compensation coverage for the duration of the project, that the coverage will be based 
  on proper reporting of classification codes and payroll amounts, and that all coverage 
  agreements will be filed   with the appropriate insurance carrier or, in the case of a 
  self-insured, with the commission’s Division of Self-Insurance Regulation.  Providing 
  false or misleading information may subject the contractor to administrative penalties, 
  criminal penalties, civil penalties, or other civil actions. 
 

  1.36.11 The Contractor’s failure to comply with any of these provisions is a breach of 
  contract by the Contractor which entitles the governmental entity to declare the 
  contract void if the Contractor does not remedy the breach within ten (10) days after 
  receipt of notice of breach from the governmental entity. 
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PROPOSER:  INSERT COPY OF CERTIFICATE OF INSURANCE (COI) BEHIND THIS PAGE. 

 
Note: For proposal purposes, a general COI will suffice.  However, a COI that includes the 
notation that “Jefferson County as an additional insured” will be required from Awarded 
Proposer(s) prior to the issuance of a Purchase Order.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

143143



SECTION 2: FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA)  
MANDATED CONTRACT PROVISIONS  FOR NON-FEDERAL ENTITY UNDER FEDERAL AWARDS 
REQUIRED BY 2 C.F.R. §200.326 APPENDIX II TO 2 CFR §200                                                 (REVISED JUNE 2022) 
 

 

REMEDIES 
(For all awarded contracts with a value greater than $150,000.00) 

Any violation or breach of terms of this contract on the part of the Contractor or the Contractor's subcontractors may 
result in the suspension or termination of this contract or such other action that may be necessary to enforce the 
rights of the parties of this contract. The duties and obligations imposed by the contract documents and the rights 
and remedies available thereunder shall be in addition to and not a limitation of any duties, obligations, rights and 
remedies otherwise imposed or available by law. Any violation or breach of terms of this contract of the Contractor 
or the Contractor's sub-contractors will be subject to the remedies, including liquidated damages, described in the 
RFP specifications or Request for Proposal and the Client rules and regulations and special conditions which are 
incorporated herein by reference in their entirety. 
 

TERMINATION FOR CAUSE AND CONVENIENCE 
(For all awarded contracts with a value greater than $10,000.00) 

The Client reserves the right to terminate this contract for cause or convenience pursuant to the rules and regulations 
and special conditions which are incorporated herein by reference in their entirety. 
 

EQUAL EMPLOYMENT OPPORTUNITY 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) Contractor must complete enclosed certification 

During the performance of this contract, the contractor agrees as follows: 
  
 1.  The contractor will not discriminate against any employee or applicant for employment because of race, 
 color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will take  affirmative 
 action to ensure that applicants are employed, and that employees are treated during employment without 
 regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action 
 shall include, but not be limited to the following: 
  
 Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
 termination rates of pay or other forms of compensation; and selection for training, including           
 apprenticeship. The contractor agrees to post in conspicuous places, available to employees and   
 applicants for employment, notices to be provided setting forth the provisions of this non-discrimination 
 clause.                 
  
 2.  The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
 contractor, state that all qualified applicants will receive consideration for employment without regard to 
 race, color, religion, sex, sexual orientation, gender identity, or national origin. 
 
 3.  The contractor will not discharge or in any other manner discriminate against any employee or applicant 
 for employment because such employee or applicant has inquired about, discussed, or disclosed the 
 compensation of the employee or applicant or another employee or applicant. This provision shall not apply 
 to instances in which an employee who has access to the compensation information of other employees or 
 applicants as a part of such employee's essential job functions discloses the compensation of such other 
 employees or applicants to individuals who do not otherwise have access to such information, unless such 
 disclosure is in response to a formal complaint or charge, in furtherance of an investigation, proceeding, 
 hearing, or action, including an investigation conducted by the employer, or is consistent with the 
 contractor's legal duty to furnish information. 
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 4.  The contractor will send to each labor union or representative of workers with which he has a collective 
 bargaining agreement or other contract or understanding, a notice to be provided advising the said labor 
 union or workers' representatives of the contractor's commitments under this section, and shall post copies 
 of the notice in conspicuous places available to employees and applicants for employment. 
 
 5.  The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of 
 the rules, regulations, and relevant orders of the Secretary of Labor. 
 
 6.  The contractor will furnish all information and reports required by Executive Order 11246 of September 
 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit 
 access to his books, records, and accounts by the administering agency and the Secretary of Labor for 
 purposes of investigation to ascertain compliance with such rules, regulations, and orders. 
 
 7.  In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with 
 any of the said rules, regulations, or orders this contract may be canceled, terminated, or suspended in whole 
 or in part and the contractor may be declared ineligible for further Government contracts or federally assisted 
 construction contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 
 1965, and such other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 
 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by 
 law. 
 
 8.  The contractor will include the portion of the sentence immediately preceding paragraph (1) and the 
 provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, 
 regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of 
 September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor.                          
 The contractor will take such action with respect to any subcontract or purchase order as the administering 
 agency may direct as a means of enforcing such provisions, including sanctions for noncompliance: 
 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with                         
a subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 
 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work:  Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not  participate in work on or under the contract. 
 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary                  
of   Labor in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the 
rules, regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency                                 
and the Secretary of Labor such information as they may require for the supervision of such  compliance, and that it 
will otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 
  

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 
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DAVIS-BACON ACT AND COPELAND "ANTI-KICKBACK" ACT 

(The Davis-Bacon Act only applies to the Emergency Management Preparedness Grant Program, Homeland Security 
Grant Program, Nonprofit Security Grant Program, Tribal Homeland Security Grant Program, Port Security Grant 
Program, and Transit Security Grant Program. It DOES NOT apply to other FEMA grant and cooperative agreement 
programs, including the Public Assistance Program. 

 

1. Minimum wages. 

i. All laborers and mechanics employed or working upon the site of the work ( or under the United States 
Housing Act of 193 7 or under the Housing Act of 1949 in the construction or development of the project), 
will be paid unconditionally and not less often than once a week, and without subsequent deduction or rebate 
on any account ( except such payroll deductions as are permitted by regulations issued by the Secretary of 
Labor under the Copeland Act (29 CFR part 3)), the full amount of wages and bona fide fringe benefits                
(or cash equivalents thereof) due at time of payment computed at rates not less than those contained in the 
wage dete1mination of the Secretary of Labor which is attached hereto and made a part hereof, regardless 
of any contractual relationship which may be alleged to exist between the contractor and such laborers and 
mechanics. 

 

 Contributions made or costs reasonably anticipated for bona fide fringe benefits under section 1 (b)(2) of the 
 Davis-Bacon Act on behalf of laborers or mechanics are considered wages paid to such laborers or mechanics, 
 subject to the provisions of paragraph (a)(l)(iv) of this section; also, regular contributions made or costs 
 incurred for more than a weekly period (but not less often than quarterly) under plans, funds, or programs 
 which cover the particular weekly period, are deemed to be constructively made or incurred during such 
 weekly period. Such laborers and mechanics shall be paid the appropriate wage rate and fringe benefits on 
 the wage determination for the classification of work actually performed, without regard to skill, except as 
 provided in §5.5(a)( 4). Laborers or mechanics performing work in more than one classification may be 
 compensated at the rate specified for each classification for the time actually worked therein: Provided, that 
 the employer's payroll records accurately set forth the time spent in each classification in which work is 
 performed. The wage determination (including any additional classification and wage rates conformed under 
 paragraph (a)(l)(ii) of this section) and the Davis Bacon poster (WH-1321) shall be posted at all times by the 
 contractor and its subcontractors at the site of the work in a prominent and accessible place where it can be 
 easily seen by the workers. 

 

ii. (A) The contracting officer shall require that any class of laborers or mechanics, including helpers, which is 
not listed in the wage determination, and which is to be employed under the contract shall be classified in 
conformance with the wage determination. The contracting officer shall approve an additional classification 
and wage rate and fringe benefits therefore only when the following criteria have been met: 

 

1) The work to be performed by the classification requested is not performed by a classification in 
the wage determination; and 

2) The classification is utilized in the area by the construction industry; and 

3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship 
to the wage rates contained in the wage determination. 
 

 (B) If the contractor and the laborers and mechanics to be employed in the classification (if known), or their 
 representatives, and the contracting officer agree on the classification and wage rate (including the amount 
 designated for fringe benefits where appropriate), a report of the action taken shall be sent by the contracting 
 officer to the Administrator of the Wage and Hour Division, Employment Standards Administration, U.S. 
 Department of Labor, Washington, DC 20210. The Administrator, or an authorized representative, will 
 approve, modify, or disapprove every additional classification action within 30 days of receipt and so advise 
 the contracting officer or will notify the contracting officer within the 30-day period that additional time is 
 necessary. 
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 (C) In the event the contractor, the laborers or mechanics to be employed in the classification or their 
 representatives, and the contracting officer do not agree on the proposed classification and wage rate 
 (including the amount designated for fringe benefits, where appropriate), the contracting officer shall refer 
 the questions, including the views of all interested parties and the recommendation of the contracting 
 officer, to the Administrator for determination. The Administrator, or an authorized representative, will issue 
 a determination within 30 days of receipt and so advise the contracting officer or will notify the contracting 
 officer within the 30-day period that additional time is necessary. 

 
 

 (D)The wage rate (including fringe benefits where appropriate) determined pursuant to paragraphs (a)(l)(ii) 
 (B) or (C) of this section, shall be paid to all workers performing work in the classification under this contract 
 from the first day on which work is performed in the classification. 
 

i. Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics 
includes a fringe benefit which is not expressed as an hourly rate, the contractor shall either pay the 
benefit as stated in the wage determination or shall pay another bona fide fringe benefit or an hourly 
cash equivalent thereof. 
 

 

ii. If the contractor does not make payments to a trustee or other third person, the contractor may 
consider as part of the wages of any laborer or mechanic the amount of any costs reasonably 
anticipated in providing bona fide fringe benefits under a plan or program, Provided, That the Secretary 
of Labor has found, upon the written request of the contractor, that the applicable standards of the 
Davis-Bacon Act have been met. The Secretary of Labor may require the contractor to set aside in               
separate account assets for the meeting of obligations under the plan or program. 

 
2. Withholding. 
The Federal Agency and/or Client shall upon its own action or upon written request of an authorized  representative 
of the Department of Labor withhold or cause to be withheld from the contractor under this  contract or any other 
Federal contract with the same prime contractor, or any other federally-assisted contract subject to Davis-Bacon 
prevailing wage requirements, which is held by the same prime contractor,  so much of the accrued payments or 
advances as may be considered necessary to pay laborers and mechanics, including apprentices, trainees, and helpers, 
employed by the contractor or any subcontractor  the full amount of wages required by the contract. In the event of 
failure to pay any laborer or mechanic, including any apprentice, trainee, or helper, employed or working on the site 
of the work ( or under the United States Housing Act of 193 7 or under the Housing Act of 1949 in the construction or 
development of  the project), all or part of the wages required by the contract, the (Agency) may, after written notice 
to the contractor, sponsor, applicant, or owner, take such action as may be necessary to cause the suspension of any 
further payment, advance, or guarantee of funds until such violations have ceased. 
 
3. Payrolls and basic records. 

i. Payrolls and basic records relating thereto shall be maintained by the contractor during the course of the 
work and preserved for a period of three years thereafter for all laborers and mechanics working at the 
site of the work (or under the United States Housing Act of 1937, or under the Housing Act of 1949,            
in the construction or development of the project). Such records shall contain the name, address, and 
social security number of each such worker, his or her correct classification, hourly rates of wages paid 
(including rates of contributions or costs anticipated for bona fide fringe benefits or cash equivalents 
thereof of the types described in section l (b) (2) (B) of the Davis-Bacon Act), daily and weekly number of 
hours worked, deductions made and actual wages paid. Whenever the Secretary of Labor has found 
under 29 CFR 5.5(a)(l)(iv) that the wages of any laborer or mechanic include the amount of any costs 
reasonably anticipated in providing benefits under a plan or program described in section l(b)(2)(B) of 
the Davis-Bacon Act, the contractor shall maintain records which show that the commitment to provide 
such benefits is enforceable, that the plan or program is financially responsible, and that the plan or 
program has been communicated in writing to the laborers or mechanics affected, and records which 
show the costs anticipated or the actual cost incurred in providing such benefits. Contractors employing 
apprentices or trainees under approved programs shall of trainee programs, the registration of the 
apprentices and trainees, and the ratios and wage rates prescribed in the applicable programs. 
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ii. (A)  The contractor shall submit weekly for each week in which any contract work is performed a copy of 
all payrolls to the federal agency if the agency is a party to the contract, but if the agency is not such a 
party, the contractor will submit the payrolls to the applicant, sponsor, or owner, as the case may be, for 
transmission to the federal agency. The payrolls submitted shall set out accurately and completely all of 
the information required to be maintained under 29 CFR 5.5(a)(3)(i), except that full social security 
numbers and home addresses shall not  be included on weekly transmittals. Instead the payrolls shall 
only need to include an individually identifying number for each employee (e.g., the last four digits of the 
employee's social security number). The required weekly payroll information may be submitted in any 
form desired. Optional Form WH-347 is available for this purpose from the Wage and Hour Division Web 
site at http://www.dol.gov/esa/whd(forms/wh347instr.htm or its successor site. The prime contractor is 
responsible for the submission of copies of payrolls by all subcontractors. Contractors and subcontractors 
shall maintain the full social security number and current address of each covered worker, and shall 
provide them upon request to the federal agency if the agency is a party to the contract, but if the agency 
is not such a party, the contractor will submit them to the applicant, sponsor, or owner, as the case may 
be, for transmission to the federal agency, the contractor, or the Wage and Hour Division of the 
Department of Labor for purposes of an investigation or audit of compliance with prevailing wage 
requirements. It is not a violation of this section for a prime contractor to require a subcontractor to 
provide addresses and social security numbers to the prime contractor for its own records, without 
weekly submission to the sponsoring government agency (or the applicant, sponsor, or owner). 
 
(B) Each payroll submitted shall be accompanied by a "Statement of Compliance," signed by the 
contractor or subcontractor or his or her agent who pays or supervises the payment of the persons 
employed under the contract and shall certify the following: 

1) That the payroll for the payroll period contains the information required to be provided under 
§5.5 (a) (3) (ii) of Regulations, 29 CFR part 5, the appropriate information is being maintained 
under §5.5 (a) (3) (i) of Regulations, 29 CFR part 5, and that such information is correct and 
complete; 

2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed on 
the contract during the payroll period has been paid the full weekly wages earned, without 
rebate, either directly or indirectly, and that no deductions have been made either directly or 
indirectly from the full wages earned, other than permissible deductions as set forth in 
Regulations, 29 CFR part 3; 

3) That each laborer or mechanic has been paid not less than the applicable wage rates and fringe 
benefits or cash equivalents for the classification of work performed, as specified in the 
applicable wage determination incorporated into the contract. 
 

       (C)  The weekly submission of a properly executed certification set forth on the reverse side of Optional     
                     Form WH-347 shall satisfy the requirement for submission of the “Statement of Compliance" required by 
       paragraph (a)(3)(ii)(B) of this section. 
 
       (D) The falsification of any of the above certifications may subject the contractor or subcontractor to 
       civil or criminal prosecution under section 1001 of title 18 and section 231 of title 31 of the United 
       States Code. 

i. The contractor or subcontractor shall make the records required under paragraph (a)(3)(i) 
 of this section available for inspection, copying, or transcription by authorized 
 representatives of the federal agency or the Department of Labor, and shall permit such 
 representatives to interview employees during working hours on the job. If the contractor 
 or subcontractor fails to submit the required records or to make them available, the Federal 
 agency may, after written notice to the contractor, sponsor, applicant, or owner, take such 
 action as may be necessary to cause the suspension of any further payment, advance, or 
 guarantee of funds. Furthermore, failure to submit the required records upon request or to 
 make such records available may be grounds for debarment action pursuant to 29 CFR 5.12. 
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4. Apprentices and trainees. 
i. Apprentices. Apprentices will be permitted to work at less than the predetermined rate for the work they 

performed when they are employed pursuant to and individually registered in a bona fide apprenticeship 
program registered with the U.S. Department of Labor, Employment and Training Administration, Office of 
Apprenticeship Training, Employer and Labor Services, or with a State Apprenticeship Agency recognized by 
the Office, or if a person is employed in his or her first 90 days of probationary employment as an apprentice 
in such an apprenticeship program, who is not individually registered in the program, but who has been 
certified by the Office of Apprenticeship Training, Employer and Labor Services or a State Apprenticeship 
Agency (where appropriate) to be eligible for probationary employment as an apprentice. The allowable 
ratio of apprentices to journeymen on the job site in any craft classification shall not be greater than the ratio 
permitted to the contractor as to the entire work force under the registered program. Any worker listed on 
a payroll at an apprentice wage rate, who is not registered or otherwise employed as stated above, shall be 
paid not less than the applicable wage rate on the wage determination for the classification of work actually 
performed. In addition, any apprentice performing work on the job site in excess of the ratio permitted under 
the registered program shall be paid not less than the applicable wage rate on the wage determination for 
the work actually performed. Where a contractor is performing construction on a project in a locality other 
than that in which its program is registered, the ratios and wage rates (expressed in percentages of the 
journeyman's hourly rate) specified in the contractor's or subcontractors registered program shall be 
observed. Every apprentice must be paid at not less than the rate specified in the registered program for the 
apprentice's level of progress, expressed as a percentage of the journeymen hourly rate specified in the 
applicable wage determination. Apprentices shall be paid fringe benefits in accordance with the provisions 
of the apprenticeship program. If the apprenticeship program does not specify fringe benefits, apprentices 
must be paid the full amount of fringe benefits listed on the wage determination for the applicable 
classification. If the Administrator determines that a different practice prevails for the applicable apprentice 
classification, fringes shall be paid in accordance with that determination. In the event the Office of 
Apprenticeship Training, Employer and Labor Services, or a State Apprenticeship Agency recognized by the 
Office, withdraws approval of an apprenticeship program, the contractor will no longer be permitted to utilize 
apprentices at less than the applicable predetermined rate for the work performed until an acceptable 
program is approved. 

 

ii. Trainees. Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the 
predetermined rate for the work performed unless they are employed pursuant to and individually registered 
in a program which has received prior approval, evidenced by formal certification by the U.S. Department of 
Labor, Employment and Training Administration. The ratio of trainees to journeymen on the job site shall not 
be greater than permitted under the plan approved by the Employment and Training Administration.          
Every trainee must be paid at not less than the rate specified in the approved program for the trainee's level 
of progress, expressed as a percentage of the journeyman hourly rate specified in the applicable wage 
determination. Trainees shall be paid fringe benefits in accordance with the provisions of the trainee 
program. If the trainee program does not mention fringe benefits, trainees shall be paid the full amount of 
fringe benefits listed on the wage determination unless the Administrator of the Wage and Hour Division 
determines that there is an apprenticeship program associated with the corresponding journeyman wage 
rate on the wage determination which provides for less than full fringe benefits for apprentices.                          
Any employee listed on the payroll at a trainee rate who is not registered and participating in a training plan 
approved by the Employment and Training Administration shall be paid not less than the applicable wage 
rate on the wage determination for the classification of work actually performed. In addition, any trainee 
performing work on the job site in excess of the ratio permitted under the registered program shall be paid 
not less than the applicable wage rate on the wage determination for the work actually performed. In the 
event the Employment and Training Administration withdraws approval of a training program, the contractor 
will no longer be permitted to utilize trainees at less than the applicable predetermined rate for the work 
performed until an acceptable program is approved. 

 

iii. Equal employment opportunity. The utilization of apprentices, trainees and journeymen under this part shall 
be in conformity with the equal employment opportunity requirements of Executive Order 11246, as 
amended, and 29 CFR part 30. 
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5. Compliance with Copeland Act requirements. 

The contractor shall comply with the requirements of 29 CFR part 3, which are incorporated by reference in this 
contract. 

 

6. Subcontracts. 

The contractor or subcontractor shall insert in any subcontracts the clauses contained in 29 CFR 5.5(a) (l) through (10) 
and such other clauses as FEMA may by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. The prime contractor shall be responsible for 
the compliance by any subcontractor or lower tier subcontractor with all the contract clauses in 29 CFR 5.5. 

 

7. Contract termination: debarment. 

A breach of the contract clauses in 29 CFR 5.5 may be grounds for termination of the contract, and for debarment as 
a contractor and a subcontractor as provided in 29 CFR 5.12. 

 

8. Compliance with Davis-Bacon and Related Act requirements. 

All rulings and interpretations of the Davis-Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5 are herein 
incorporated by reference in this contract. 
 

9. Breach. 

A breach of the contract clauses above may be grounds for termination of the contract, and for debarment as a 
contractor and subcontractor as provided in 29 C.F.R. § 5.12. 

 

10. Disputes concerning labor standards. 

Disputes arising out of the labor standards provisions of this contract shall not be subject to the general disputes 
clause of this contract. Such disputes shall be resolved in accordance with the procedures of the Department of Labor 
set forth in 29 CFR parts 5, 6, and 7. Disputes within the meaning of this clause include disputes between the 
contractor (or any of its subcontractors) and the contracting agency, the U.S. Department of Labor, or the employees 
or their representatives. 

 

11. Certification of eligibility. 

1) By entering into this contract, the contractor certifies that neither it (nor he or she) nor any person or 
firm who has an interest in the contractor's firm is a person or firm ineligible to be awarded 
Government contracts by virtue of section 3(a) of the Davis Bacon Act or 29 CFR 5.12(a)(l). 

2) No part of this contract shall be subcontracted to any person or firm ineligible for award of a 
Government contract by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(l). 

3) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001. 
 

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 
(For all awarded contracts related to "mechanics and laborers" with a value greater than $100,000.00) 
 

1) Overtime requirements. No contractor or subcontractor contracting for any part of the contract work which 
may require or involve the employment of laborers or mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed on such work to work in excess of forty hours in 
such workweek unless such laborer or mechanic receives compensation at a rate not less than one and           
one-half times the basic rate of pay for all hours worked in excess of forty hours in such workweek. 

 

2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the clause set forth 
in paragraph (b)(1) of this section the contractor and any subcontractor responsible therefor shall be liable for 
the unpaid wages. In addition, such contractor and subcontractor shall be liable to the United States (in the 
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case of work done under contract for the District of Columbia or a territory, to such District or to such 
territory), for liquidated damages. Such liquidated damages shall be computed with respect to each individual 
laborer or mechanic, including watchmen and guards, employed in violation of the clause set forth in 
paragraph (b)(1) of this section, in the sum of $27 for each calendar day on which such individual was required 
or permitted to work in excess of the standard workweek of forty hours without payment of the overtime 
wages required by the clause set forth in paragraph (b)(1) of this section. 

 

3) Withholding for unpaid wages and liquidated damages. The (write in the name of the Federal agency or the 
loan or grant recipient) shall upon its own action or upon written request of an authorized representative of 
the Department of Labor withhold or cause to be withheld, from any moneys payable on account of work 
performed by the contractor or subcontractor under any such contract or any other Federal contract with the 
same prime contractor, or any other federally-assisted contract subject to the Contract Work Hours and Safety 
Standards Act, which is held by the same prime contractor, such sums as may be determined to be necessary 
to satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated damages as 
provided in the clause set forth in paragraph (b)(2) of this section. 

 

4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph (b)(1) through (4) of this section and also a clause requiring the subcontractors to include these 
clauses in any lower tier subcontracts. The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (b)(1) through (4) of this 
section. 

 

RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT 

(This requirement does not apply to the Public Assistance, Hazard Mitigation Grant Program, Fire Management 
Assistance Grant Program, Crisis Counseling Assistance and Training Grant Program, Disaster Case Management Grant 
Program, and Federal Assistance to Individuals and Households - Other Needs Assistance Grant Program, as FEMA 
awards under these programs do not meet the definition of "funding agreement." If FEMA federal award meets 
definition of "funding agreement" under 37 CFR §401.2(a), for all awarded contracts related to experimental, 
developmental, or research work type contracts) 

(a) Definitions 

(1)  Invention means any invention or discovery which is or may be patentable or otherwise protectable 
under Title 35 of the United States Code, or any novel variety of et seq.). 

(2) Subject invention means any invention of the contractor conceived or first actually reduced to practice 
in the performance of work under this contract, provided that in the case of a variety of plant, the date 
of determination (as defined in section 41(d) of the Plant Variety Protection Act, 7 

    U.S.C. 240l (d)) must also occur during the period of contract performance. 
(3) Practical Application means to manufacture in the case of a composition or product, to practice in the 

case of a process or method, or to operate in the case of a machine or system; and, in each case, under 
such conditions as to establish that the invention is being utilized and that its benefits are, to the extent 
permitted by law or government regulations, available to the public on reasonable terms. 

(4) Made when used in relation to any invention means the conception or first actual reduction to 
practice of such invention. 

(5) Small Business Firm means a small business concern as defined at section 2 of Pub. L. 85-536 (15 U.S.C. 
632) and implementing regulations of the Administrator of the Small Business Administration. For the 
purpose of this clause, the size standards for small business concerns involved in government 
procurement and subcontracting at 13 CFR 121.3-8 and 13 CFR 121.3- 12, respectively, will be used. 

(6) Nonprofit Organization means a university or other institution of higher education or an 
organization of the type described in section 501 (c) {3) of the Internal Revenue Code of 1954 (26 U.S.C. 
501(c) and exempt from taxation under section 501(a) of the Internal Revenue Code (25 U.S.C. 501(a)) 
or any nonprofit scientific or educational organization qualified under a state nonprofit organization 
statute. 
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(b)  Allocation of Principal Rights 

The Contractor may retain the entire right, title, and interest throughout the world to each subject invention 
subject to the provisions of this clause and 35 U.S.C. 203. With respect to any subject invention in which the 
Contractor retains title, the Federal government shall have a nonexclusive, non-transferable,  irrevocable,        
paid-up license to practice or have practiced for or on behalf of the United States the subject invention 
throughout the world. 

(c) Invention Disclosure, Election of Title and Filing of Patent Application by Contractor 

(1) The contractor will disclose each subject invention to the Federal Agency within two months after the 
inventor discloses it in writing to contractor personnel responsible for patent matters. The disclosure 
to the agency shall be in the form of a written report and shall identify the contract under which the 
invention was made and the inventor(s). It shall be sufficiently complete in technical detail to convey 
a clear understanding to the extent known at the time of the disclosure, of the nature, purpose, 
operation, and the physical, chemical, biological or electrical characteristics of the invention.                  
The disclosure shall also identify any publication, on sale or public use of the invention and whether a 
manuscript describing the invention has been submitted for publication and, if so, whether it has been 
accepted for publication at the time of disclosure. In addition, after disclosure to the agency, the 
Contractor will promptly notify the agency of the acceptance of any manuscript describing the 
invention for publication or of any on sale or public use planned by the contractor. 

(2) The Contractor will elect in writing whether or not to retain title to any such invention by notifying the 
Federal agency within two years of disclosure to the Federal agency. However, in any case where 
publication, on sale or public use has initiated the one-year statutory period wherein valid patent 
protection can still be obtained in the United States, the period for election of title may be shortened 
by the agency to a date that is no more than 60 days prior to the end of the statutory period. 

(3) The contractor will file its initial patent application on a subject invention to which it elects to retain 
title within one year after election of title or, if earlier, prior to the end of any statutory period wherein 
valid patent protection can be obtained in the United States after a publication, on sale, or public use. 
The contractor will file patent applications in additional countries or international patent offices       
within either ten months of the corresponding initial patent application or six months from the date 
permission is granted by the Commissioner of Patents and Trademarks to file foreign patent 
applications where such filing has been prohibited by a Secrecy Order. · 

(4) Requests for extension of the time for disclosure, election, and filing under subparagraphs (1), (2), and 
(3) may, at the discretion of the agency, be granted. 

(d) Conditions When the Government May Obtain Title 

         The contractor will convey to the Federal agency, upon written request, title to any subject invention- 

(1)  If the contractor fails to disclose or elect title to the subject invention within the times specified in (c), 
above, or elects not to retain title; provided that the agency may only request title within 60 days after 
learning of the failure of the contractor to disclose or elect within the specified times. 

(2)  In those countries in which the contractor fails to file patent applications within the times specified in 
(c) above; provided, however, that if the contractor has filed a patent application in a country after the 
times specified in (c) above, but prior to its receipt of the written request of the Federal agency, the 
contractor shall continue to retain title in that country. 

(3) In any country in which the contractor decides not to continue the prosecution of any application for, 
to pay the maintenance fees on, or defend in reexamination or opposition proceeding on, a patent on 
a subject invention. 

(e) Minimum Rights to Contractor and Protection of the Contractor Right to File 

(1) The contractor will retain a nonexclusive royalty-free license throughout the world in each subject 
invention to which the Government obtains title, except if the contractor fails to disclose the invention 
within the times specified in (c), above. The contractor's license extends to its domestic subsidiary and 
affiliates, if any, within the corporate structure of which the contractor is a party and includes the right 
to grant sublicenses of the same scope to the extent the contractor was legally obligated to do so at 
the time the contract was awarded. The license is transferable only with the approval of the Federal to 
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which the invention pertains. 

(2) The contractor's domestic license may be revoked or modified by the funding Federal agency to the 
extent necessary to achieve expeditious practical application of the subject invention pursuant to an 
application for an exclusive license submitted in accordance with applicable provisions at 37 CFR part 
404 and agency licensing regulations (if any). This license will not be revoked in that field of use or the 
geographical areas in which the contractor has achieved practical application and continues to make 
the benefits of the invention reasonably accessible to the public. The license in any foreign country may 
be revoked or modified at the discretion of the funding Federal agency to the extent the contractor,   
its licensees, or the domestic subsidiaries or affiliates have failed to achieve practical application in that 
foreign country. 

(3) Before revocation or modification of the license, the funding Federal agency will furnish the contractor 
a written notice of its intention to revoke or modify the license, and the contractor will be allowed 
thirty days (or such other time as may be authorized by the funding Federal agency for good cause 
shown by the contractor) after the notice to show cause why the license should not be revoked or 
modified. The contractor has the right to appeal, in accordance with applicable regulations in 37 CFR 
part 404 and agency regulations (if any) concerning the licensing of Government-owned inventions, 
any decision concerning the revocation or modification of the license. 

(f) Contractor Action to Protect the Government's Interest 

(1)  The contractor agrees to execute or to have executed and promptly deliver to the Federal agency 

 all instruments necessary to 

(i)  establish or confirm the rights the Government has throughout the world in those subject 
inventions to which the contractor elects to retain title, and 

(ii) convey title to the Federal agency when requested under paragraph (d) above and to enable the 
government to obtain patent protection throughout the world in that subject invention. 

(2) The contractor agrees to require, by written agreement, its employees, other than clerical and 
nontechnical employees, to disclose promptly in writing to personnel identified as responsible for the 
administration of patent matters and in a format suggested by the contractor each subject invention 
made under contract in order that the contractor can comply with the disclosure provisions of 
paragraph ( c ), above, and to execute all papers necessary to file patent applications on subject 
inventions and to establish the government's rights in the subject inventions. This disclosure format 
should require, as a minimum, the information required by (c) (l), above. The contractor shall instruct 
such employees through employee agreements or other suitable educational programs on the 
importance of reporting inventions in sufficient time to permit the filing of patent applications prior 
to U.S. or foreign statutory bars. 

(3)  The contractor will notify the Federal agency of any decisions not to continue the prosecution of a 
patent application, pay maintenance fees, or defend in a reexamination or opposition proceeding on 
a patent, in any country, not less than thirty days before the expiration of the response period 
required by the relevant patent office. 

(4) The contractor agrees to include, within the specification of any United States patent applications and 
any patent issuing thereon covering a subject invention, the following statement, "This invention was 
made with government support under (identify the contract) awarded by (identify the Federal agency). 
The government has certain rights in the invention." 

(g) Subcontracts 

(1) The contractor will include this clause, suitably modified to identify the parties, in all subcontracts, 
regardless of tier, for experimental, developmental or research work. The subcontractor will retain all 
rights provided for the contractor in this clause, and the contractor will not, as part of the consideration 
for awarding the subcontract, obtain rights in the subcontractor's subject inventions. 

(2) In the case of subcontracts, at any tier, when the prime award with the Federal agency was a contract 
(but not a grant or cooperative agreement), the agency, subcontractor, and the contractor agree that 
the mutual obligations of the parties created by this clause constitute a contract between the 
subcontractor and the Federal agency with respect to the matters covered by the clause; provided, 
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however, that nothing in this paragraph is intended to confer any jurisdiction under the Contract 
Disputes Act in connection with proceedings under paragraph (i) of this clause. 

(h) Reporting on Utilization of Subject Inventions 

The Contractor agrees to submit on request periodic reports no more frequently than annually on the utilization 
of a subject invention or on efforts at obtaining such utilization that are being made by the contractor or its 
licensees or assignees. Such reports shall include information regarding the status of development, date of first 
commercial sale or use, gross royalties received by the contractor, and such other data and information as the 
agency may reasonably specify. The contractor also agrees to provide additional reports as may be requested by 
the agency in connection with any march-in proceeding undertaken by the agency in accordance with paragraph 
(i) of this clause. As required by 35 U.S.C. 202(c) (5), the agency agrees it will not disclose such information to 
persons outside the government without permission of the contractor. 

(i) Preference for United States Industry 
Notwithstanding any other provision of this clause, the contractor agrees that neither it nor any assignee will 
grant to any person the exclusive right to use or sell any subject inventions in the United States unless such person 
agrees that any products embodying the subject invention or produced through the use of the subject invention 
will be manufactured substantially in the United States. However, in individual cases, the requirement for such 
an agreement may be waived by the Federal agency upon a showing by the contractor or its assignee that 
reasonable but unsuccessful efforts have been made to grant licenses on similar terms to potential licensees that 
would be likely to manufacture substantially in the United States or that under the circumstances domestic 
manufacture is not commercially feasible. 

(j) March-in Rights 
       The contractor agrees that with respect to any subject invention in which it has acquired title, the Federal   agency     
       has the right in accordance with the procedures in 37 CFR 401.6 and any supplemental regulations of the agency     
       to require the contractor, an assignee or exclusive licensee of a subject invention to grant a nonexclusive, partially    
       exclusive, or exclusive license in any field of use to a responsible applicant or applicants, upon terms that are        
       reasonable under the circumstances, and if the contractor, assignee, or exclusive licensee refuses such a request    
       the Federal agency has the right to grant such a license itself if the Federal agency determines that: 

(1) Such action is necessary because the contractor or assignee has not taken or is not expected to take 
within a reasonable time, effective steps to achieve practical application of the subject invention in 
such field of use. 

(2) Such action is necessary to alleviate health or safety needs which are not reasonably satisfied by the 
contractor, assignee or their licensees; 

(3) Such action is necessary to meet requirements for public use specified by Federal regulations and such 
requirements are not reasonably satisfied by the contractor, assignee or licensees; or 

(4) Such action is necessary because the agreement required by paragraph (i) of this clause has not been 
obtained or waived or because a licensee of the exclusive right to use or sell any subject invention in 
the United States is in breach of such agreement. 

(k) Special Provisions for Contracts with Nonprofit Organizations      
 If the contractor is a nonprofit organization, it agrees that: 
(1) Rights to a subject invention in the United States may not be assigned without the approval of 

 the Federal agency, except where such assignment is made to an organization which has as 
 one of its primary functions the management of inventions, provided that such assignee will 
 be subject to the same provisions as the contractor; 

(2) The contractor will share royalties collected on a subject invention with the inventor, including Federal 
employee co-inventors (when the agency deems it appropriate) when the subject invention is assigned 
in accordance with 35 U.S.C. 202(e) and 37 CFR 401.10; 

(3) The balance of any royalties or income earned by the contractor with respect to subject inventions, 
after payment of expenses (including payments to inventors) incidental to the administration of subject 
inventions, will be utilized for the support of scientific research or education; and 

(4) It will make efforts that are reasonable under the circumstances to attract licensees of subject 
invention that are small business firms and that it will give a preference to a small business firm when 
licensing a subject invention if the contractor determines that the small business firm has a plan or 
proposal for marketing the invention which, if executed, is equally as likely to bring the invention to 
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practical application as any plans or proposals from applicants that are not small business firms; 
provided, that the contractor is also satisfied that the small business firm has the capability and 
resources to carry out its plan or proposal. The decision whether to give a preference in any specific 
case will be at the discretion of the contractor. However, the contractor agrees that the Secretary 
applicants, and the contractor will negotiate changes to its licensing policies, procedures, or practices 
with the Secretary when the Secretary's review discloses that the contractor could take reasonable 
steps to implement more effectively the requirements of this paragraph (k)(4). 

(l) Communication 

Any communications to be given hereunder by either party to the other shall be deemed to be duly given if set 
forth in writing and personally delivered or sent by mail, registered or certified, postage prepaid with return 
receipt requested, as follows: 

       

       

       

       
 

Written notices hereunder delivered personally shall be deemed communicated as of actual receipt; mailed 
notices shall be deemed communicated five (5) days after deposit in the mail, post prepaid, certified, in 
accordance with this Paragraph. 

 

CLEAN AIR ACT 
(For all awarded contracts with a value greater than $150,000.00) 

(m) The contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

(n) The contractor agrees to report each violation to the (name of applicant entering into the contract) and 
understands and agrees that the (name of the applicant entering into the contract) will, in turn, report each 
violation as required to assure notification to the Federal Emergency Management Agency, and the 
appropriate Environmental Protection Agency Regional Office. 

(o) The contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in 
whole or in part with Federal assistance provided by FEMA. 

 

FEDERAL WATER POLLUTION CONTROL ACT 
(For all awarded contracts with a value greater than $150,000.00) 

(1) The contractor agrees to comply with all applicable standards, orders, or regulations issued pursuant to the 
Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 

(2) The contractor agrees to report each violation to the (name of the applicant entering into the contract) and 
understands and agrees that the (name of the applicant entering into the contract) will, in turn, report each 
violation as required to assure notification to the Federal Emergency Management Agency, and the 
appropriate Environmental Protection Agency Regional Office. 

(3) The contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in 
whole or in part with Federal assistance provided by FEMA. 

 

DEBARMENT AND SUSPENSION  Contractor must complete enclosed certification 

(1) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such, 
the contractor is required to verify that none of the contractor’s principals (defined at 2 C.F.R. § 
180.995) or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) 
or disqualified (defined at 2 C.F.R. § 180.935). 

(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, and must 
include a requirement to comply with these regulations in any lower tier covered transaction it enters 
into. 
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(3) This certification is a material representation of fact relied upon by Client. If it is later determined that 
the contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in 
addition to remedies available to (insert name of recipient/subrecipient/applicant), the Federal 
Government may pursue available remedies, including but not limited to suspension and/or 
debarment. 

(4) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2 
C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract that may 
arise from this offer. The bidder or proposer further agrees to include a provision requiring such 
compliance in its lower tier covered transactions. 

 

BYRD ANTI-LOBBYING AMENDMENT 
(For all awarded contracts with a value greater than $100,000.00.) Contractor must complete enclosed certification 

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) Contractors who apply or bid for an award of 
$100,000 or more shall file the required certification. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, officer or employee of Congress, or an employee of a 
Member of Congress in connection with obtaining any Federal contract, grant, or any other award covered by 31 
U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection with 
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the recipient who in turn will 
forward the certification(s) to the awarding agency. 

The Contractor certifies, to the best of his or her knowledge and belief that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any federal contract, the making of any federal grant, the making of 
any federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than federally appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a member of Congress, 
an officer or employee of Congress, or an employee of a member of Congress in connection with this 
federal contract, grant, loan, or cooperative agreement, the contractor shall complete and submit 
Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

(3) Contractor will include language of this certification in all subcontract awards at any tier and require 
that all recipients of subcontract awards in excess of $150,000.00 shall certify and disclose accordingly. 

 
PROCUREMENT OF RECOVERED MATERIALS 

(The requirements of Section 6002 include procuring only items designated in guidelines of the EPA at 40 

C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
value of the quantity acquired by the preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and establishing an affirmative procurement 
program for procurement of recovered materials identified in the EPA guidelines.) 

(1) In the performance of this contract, the Contractor shall make maximum use of products containing 
recovered materials that are EPA designated items unless the product cannot be acquired: 

a) Competitively within a timeframe providing for compliance with the contract performance 
schedule; 

b) Meeting contract performance requirements; or 

c) At a reasonable price. 

(2) Information about this requirement is available at EPA's Comprehensive Procurement Guidelines        
website, http://www.epa.gov/cpg/. 
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The list of EPA-designate items is available at http://www.epa.gov/cpg/products.htm. 

(3) The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the 
“Solid Waste Disposal Act.” 

 

ACCESS TO RECORDS 

The following access to records requirements apply to this contract: 

(1) The Contractor agrees to provide the Client, the FEMA Administrator, the Comptroller General of the 
United States, or any of their authorized representatives access to any books, documents, papers, and 
records of the Contractor which are directly pertinent to this contract for the purposes of making 
audits, examinations, excerpts, and transcriptions. 

(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever 
or to copy excerpts and transcriptions as reasonably needed. 

(3) The Contractor agrees to provide the FEMA Administrator or his authorized representatives access to 
construction or other work sites pertaining to the work being completed under the contract. 

(4) In compliance with the Disaster Recovery Act of 2018, the Client and the Contractor acknowledge and 
agree that no language in this contract is intended to prohibit audits or internal reviews by the FEMA 
Administrator or the Comptroller General of the United States. 

 

CHANGES 

To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant or cooperative agreement, the cost of 
the change, modification, change order, or constructive change must be allowable, allocable, within the scope of its 
grant or cooperative agreement, and reasonable for the completion of project scope. 

FEMA recommends, therefore, that a non-Federal entity include a changes clause in its contract that describes how, 
if at all, changes can be made by either party to alter the method, price, or schedule of the work without breaching 
the contract. The language of the clause may differ depending on the nature of the contract and the end-item 
procured. 
 

DHS SEAL, LOGO, AND FLAGS 

The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS agency officials 
without specific FEMA pre-approval. 
 

COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS 

This is an acknowledgement that FEMA financial assistance will be used to fund all or a portion of the contract. The 
contractor will comply with all applicable Federal law, regulations, executive orders, FEMA policies, procedures, and 
directives. 
 

NO OBLIGATION BY FEDERAL GOVERNMENT 

The Federal Government is not a party to this contract and is not subject to any obligations or liabilities to the non-
Federal entity, contractor, or any other party pertaining to any matter resulting from the contract. 
 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS 

The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and Statements) 
applies to the Contractor’s actions pertaining to this contract. 
 

PROHIBITION ON CONTRACTING FOR COVERED TELECOMMUNICATIONS EQUIPMENT OR SERVICES 

2 C.F.R. § 200.216, as implemented by FEMA Policy 405-143-1, prohibits the Contractor from using equipment, 
services, or systems that uses covered telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system. 
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DOMESTIC PREFERENCES FOR PROCUREMENTS 

As appropriate and to the extent consistent with law, the Contractor agrees, to the greatest extent practicable, prefer 
the purchase, acquisition, or use of goods, products, or materials produced in the United States (including but not 
limited to iron, aluminum, steel, cement, and other manufactured products). 
 

AFFIRMATIVE SOCIOECONOMIC STEPS 

If subcontracts are to be let, the prime contractor is required to take all necessary steps identified in 2 C.F.R. § 
200.321(b)(1)-(5) to ensure that small and minority businesses, women’s business enterprises, and labor surplus area 
firms are used when possible. 
 
COPYRIGHT AND DATA RIGHTS 

“License and Delivery of Works Subject to Copyright and Data Rights” 

The Contractor grants to the Client a paid-up, royalty-free, nonexclusive, irrevocable, worldwide license in data first 
produced in the performance of this contract to reproduce, publish, or otherwise use, including prepare derivative 
works, distribute copies to the public, and perform publicly and display publicly such data. For data required by the 
contract but not first produced in the performance of this contract, the Contractor will identify such data and grant 
to the Client or acquires on its behalf a license of the same scope as for data first produced in the performance of this 
contract. Data, as used herein, shall include any work subject to copyright under 17 U.S.C. § 102, for example, any 
written reports or literary works, software and/or source code, music, choreography, pictures or images, graphics, 
sculptures, videos, motion pictures or other audiovisual works, sound and/or video recordings, and architectural 
works. Upon or before the completion of this contract, the Contractor will deliver to the Client data first produced in 
the performance of this contract and data required by the contract but not first produced in the performance of this 
contract in formats acceptable by the Client.”  
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BYRD ANTI-LOBBYING CERTIFICATION 

 

Certification for Contracts, Grants, Loans, and Cooperative Agreements-The undersigned certifies, to the best of his 
or her knowledge and belief, that: 
 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor        certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to 
this certification and disclosure, if any. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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DEBARMENT/SUSPENSION CERTIFICATION 

 
Non-Federal entities and contractors are subject to the debarment and suspension regulations implementing 
Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, Debarment and Suspension 
(1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 3000 (No 
procurement Debarment and Suspension). 
 
This requirement applies to all FEMA grant and cooperative agreement programs. 
 
Federal Executive Order (E .O.) 12549 "Debarment" requires that all contractors receiving individual awards, using 
federal funds, and all sub recipients certify that the organization and its principals are not debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing 
business with the Federal Government. By signing this document, you certify that your organization and its principals 
are not debarred. Failure to comply or attempts to edit this language may disqualify your bid/proposal. Information 
on debarment is available at the following websites: www.sam.gov and https://acguisition.qov/far/index.html see 
section 52.209-6. 
 
The Contractor        certifies or affirms by your signature that neither you nor 
your principal is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency. 
 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS 
 

 
1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 
(For all awarded contracts that meet the definition of "federally assisted construction contract" provided in 41 CFR 
Part 60-1.3) 
 

During the performance of this contract, the contractor agrees as follows: 

 

1) The contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include, but not 
be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided setting forth the provisions of this nondiscrimination clause. 

 

2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, or national origin. 

 

3) The contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation 
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in 
which an employee who has access to the compensation information of other employees or applicants as a part 
of such employee's essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in response to a 
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an 
investigation conducted by the employer, or is consistent with the contractor's legal duty to furnish information. 

 

4) The contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union 
or workers' representatives of the contractor's commitments under this section and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 

 

5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

 

6) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, 
and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation 
to ascertain compliance with such rules, regulations, and orders. 

 

7) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of 
the said rules, regulations, or order this contract may be canceled, terminated, or suspended in whole or in part 
and the contractor may be declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such 
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 
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CIVIL RIGHTS COMPLIANCE PROVISIONS (CONTINUED) 

 

8) The contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions 
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each subcontractor or vendor. The contractor will take such action 
with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing 
such provisions, including sanctions for noncompliance: 

 

Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the administering agency, the contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 

 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to its own 
employment practices when it participates in federally assisted construction work: Provided, that if the applicant so 
participating is a State or local government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on or under the contract. 

 

The applicant agrees that it will assist and cooperate actively with the administering agency and the Secretary of Labor 
in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency and the 
Secretary of Labor such information as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 

 

The applicant further agrees that it will refrain from entering into any contract or contract modification subject to 
Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the Executive Order 
and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D 
of the Executive Order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, 
the administering agency may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for appropriate 
legal proceedings. 
 
       
Signature of Contractor's Authorized Official 
 
       
Name and Title of Contractor's Authorized Official 
 
       
Date 
 

 
 

 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SECTION 3.  PROPOSAL SUBMISSION INSTRUCTIONS AND SPECIAL REQUIREMENTS 

 

 
The following requirements and instructions supersede General Requirements where applicable.   
 

3.1. SUBMISSION  OF PROPOSAL 
Each Respondent shall ensure that required parts of the RFP response are completed with accuracy and submitted as per 
the requirements within this specifications packet, including any addenda. 
 
Respondent is responsible for submitting:  One (1) original and five (5) response copies; with all copies to include a 
completed copy of this specifications packet, in its entirety.  
 
The County requests that response submissions NOT be bound by staples or glued spines.  
 
Respondent shall monitor the Jefferson County Purchasing Department Website for any addenda, additional 
instructions, or RFQ updates.  https://www.co.jefferson.tx.us/Purchasing/ 
 

Failure to return and/or complete all required documentation will result in a response being declared as                    
non-responsive. 
 
Reponses must be submitted in complete original form by mail or messenger to the following address: 
Jefferson County Purchasing Department 
1149 Pearl Street, 1st Floor 
Beaumont, TX  77701 
 

Respondent shall submit response in a tightly sealed opaque envelope or box, plainly marked “SEALED RFP 
RESPONSE.” The outside of the envelope of box shall also include the RFP Number, RFP Name, RFP Due Date, and the 
Respondent’s Name and Address; and shall be addressed to the Purchasing Agent.   

All submissions must be received by 11:00 am CT, Wednesday, May 24, 2023 
 

•  Late responses will not be accepted and will be returned unopened to the Respondent. 
 

•  Jefferson County will not accept any responsibility for responses being delivered by third party carriers. 
 

•  RFP responses will be accepted at the above address until the time and date specified herein, and immediately 
after will be publicly opened and read aloud. 
 

•  Jefferson County shall not be responsible for any effort or cost expended in the preparation of a response to this RFP. 
 

•  All responses submitted in response to this invitation shall become the property of Jefferson County and will be a 
matter of public record available for review. 
 

•  All protests should be coordinated through the Purchasing Office prior to award recommendation to Commissioners’ 
Court.   
 

Please direct questions to Mistey Reeves, Assistant Purchasing Agent at 409-835-8593 or e-mail at:  
mistey.reeves@jeffcotx.us.  If no response in 72 hours, contact Deborah Clark, Purchasing Agent at 409-835-8593 or 
email at: deb.clark@jeffcotx.us. 
 
Courthouse Security:  
All visitors to the Courthouse must pass through Security.  Respondents planning to hand deliver proposals must allow 
time to get through Security, as a delay in entering the Courthouse will not be accepted as an excuse for late submittal.  
Mondays and Tuesdays are particularly heavy days.  
 

In response to the Covid-19 pandemic, Jefferson County will be implementing precautionary measures as currently 
recommended by the CDC within its facilities.   
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Respondents are strongly urged to plan accordingly. 
 

COUNTY HOLIDAYS (2023):             

January 16   (Monday)   Martin Luther King, Jr. Day 
February 20   (Monday)    President's Day 
April 7    (Friday)    Good Friday 
May 29    (Monday)   Memorial Day 
July 4    (Tuesday)   Independence Day 
September 4   (Monday)   Labor Day 
November 10   (Friday)     Veteran's Day 
November 23 & 24  (Thursday & Friday)  Thanksgiving 
December 25 & 26  (Monday & Tuesday)  Christmas 
January 1, 2024  (Monday)   New Year's 

 

Submissions During Time of Inclement Weather, Disaster, or Emergency: 
In case of inclement weather or any other unforeseen event causing the County to close for business on the date of 
a bid/proposal/statement of qualifications submission deadline, the RFP closing will automatically be postponed until 
the next business day that County offices are open to the public.  Should inclement weather conditions or any other 
unforeseen event cause delays in courier service operations, the County may issue an addendum to all known vendors 
interested in the project to extend the deadline.  It will be the responsibility of the vendor to notify the county of their 
interest in the project should these conditions impact their ability to submit a bid/proposal/statement of 
qualifications submission before the stated deadline. The County reserves the right to make the final judgement call 
to extend any deadline. 
 
Should an emergency or unanticipated event interrupt normal County processes, and bid/proposal/statement of 
qualifications submissions cannot be received by the Jefferson County Purchasing Department’s office by the exact 
time specified in the RFP and urgent County requirements preclude amendment to the RFP, the time specified for 
receipt of Statements of Qualifications will be deemed to be extended to the same time of day specified in the 
solicitation on the first business day on which normal County processes resume. 
 

3.2 PRE-PROPOSAL CONFERENCE 
Due to the nature of this Request for Proposals, a Pre-Proposal Conference will not be held for this project.      

         
Proposals will be opened publicly in a manner to avoid public disclosure of contents; however, only names of 
Proposers will be read aloud. 
 
3.3 QUESTIONS AND DEADLINE FOR QUESTION SUBMISSION 
Questions may be emailed to Mistey Reeves, Assistant Purchasing Agent at: mistey.reeves@jeffcotx.us or faxed at:  
409-835-8456.  If no response in 72 hours, contact Deborah Clark, Purchasing Agent at: deb.clark@jeffcotx.us.                             
 

The Deadline for asking questions or requesting additional information (in writing) is 5:00 pm, CT, Friday, May 12, 
2023. 
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3.4  TENTATIVE SCHEDULE OF EVENTS 
 
April 18, 2023 Issuance of Request for Proposal                                              
 
May 24, 2023 Deadline Submission (late proposals will not be considered) 
 
May 26, 2023 Proposals distributed to Evaluation Committee  
 
June 9, 2023 Evaluation Committee Convenes to Tabulate Scoring and Determines Short List 
 
June 16, 2023 If Applicable: Conduct Interview/Best and Final Offer/Short List 
 
June 27, 2023 Recommendation for Award  

 

 
Please note:   
The above schedule of events is tentative in nature.  Dates listed are subject to change.   
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SECTION 4.  PROPOSAL FORMAT REQUIREMENTS 

 

4.1 INTRODUCTION TO PROPOSAL FORMAT REQUIREMENTS 
Each proposal submitted in response to this RFP must be organized to correspond with those numbered sections of 
this RFP that require a response.  Failure to arrange the proposal as requested may result in the disqualification of the 
proposal.  Conciseness and clarity of content are emphasized and encouraged.  Vague and general proposals will be 
considered non-responsive, and will result in disqualification.  The response must be complete.  Failure to provide the 
required information may result in the disqualification of the proposal.  All pages of the proposal must be numbered 
and the proposal must contain an organized, paginated table of contents corresponding to the sections and pages of 
the proposal. 
 
The County requests that proposal submissions NOT be bound by staples or glued spines.  

 
4.2 ORGANIZATION OF PROPOSAL CONTENTS 
Each proposal must be organized in the manner described below: 
 

A. Transmittal Letter 
 

B.  Table of Contents 
 

C.  Executive Summary 
 

D.  Proposer Identifying Information 
 

E.  Proposer Personnel and Organization 
 

F.  Cost Proposal Form (PAGE 47) 
 

G.  Copy of RFP Specifications and any Addenda in their entirety.                                                                                                          
 (Note: All forms should be completed, and any information requested should be inserted/included) 
 

4.3 TRANSMITTAL LETTER 
The Proposer must submit a transmittal letter that identifies the entity submitting the proposal, and includes a 
commitment by that entity to provide the services required by the County.  The transmittal letter must state that the 
proposal is valid for (90) days from the deadline for delivery of proposals to the County.  Any proposal containing a 
term of less than (90) days for acceptance will be rejected as non-responsive. 
 
The transmittal letter must be signed by a person legally authorized to bind the Proposer to the representations in 
the response.  In the case of a joint proposal, each party must sign the transmittal letter.  The Proposer also must 
indicate, in its transmittal letter, why it believes that it is the most qualified Proposer to provide the services described 
in this RFP. 
 
The transmittal letter must include a statement of acceptance of the terms and conditions of the contract resulting 
from this RFP.  If Proposer takes exception to any of the proposed terms and conditions stated in this RFP, those 
exceptions must be noted in the transmittal letter.  However, Proposer must realize that failure to accept the terms 
specified in this proposal may result in disqualification of the proposal. 
 

4.4 TABLE OF CONTENTS 
Each proposal must be submitted with a table of contents that clearly identifies and denotes the location of each 
title and subtitle of the proposal.  Additionally, the table of contents must clearly identify and denote the location of 
all enclosures of the proposal.  The table of contents must follow the RFP’s structure as much as is practical. 
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4.5 EXECUTIVE SUMMARY 
The Proposer must provide an executive summary of its proposal that asserts that the Proposer is providing in 
its response all of the requirements of this RFP.  The executive summary must not exceed three (3) pages, and 
must represent a full and concise summary of the contents of the proposal. The executive summary must not 
include any information concerning the cost of the proposal. The Proposer must identify any services that are 
provided beyond those specifically requested.  If the Proposer is providing services that do not meet the specific 
requirements of this RFP, but in the opinion of the Proposer are equivalent or superior to those specifically 
requested, any such differences must be noted in the executive summary.  However, the Proposer must realize 
that failure to provide the services specifically required may result in disqualification of the proposal. 
 

4.6 PROPOSER IDENTIFYING INFORMATION 
Proposers must provide the following identifying information with their proposal submission: 
 

a. Name and address of business entity submitting the proposal; 
 

b. Type of business entity (i.e., corporation, partnership); 
 

c. Place of incorporation, if applicable; 
 

d. Name and location of major offices and other facilities that relate to the Proposer’s performance under the 
 terms of this RFP; 
 

e. Name, address, business and fax number of the Proposer’s principal contact person regarding all contractual 
 matters relating to this RFP; 
 

f. The Proposer’s Federal Employer Identification Number, Jefferson County Vendor Number and Jefferson 
 County Business License Number, if any; 
 

g. Full name and address for each member, partner, and employee of the Proposer (and any subcontractors) 
 who will perform services on this project; and 
 

h. A statement regarding the financial stability of the Proposer, including the ability of the Proposer to perform 
 the functions required by this RFP and to provide those services represented by the Proposer in its response. 
 

4.7 PROPOSER’S PERSONNEL AND ORGANIZATION 
The Proposer must provide resumes of all key personnel that will be involved in performing the project, and 
must provide for each person: 
 

a. Full name (including full middle name); 
 

b. An employment history; 
 

c. A specific description of relevant experience and skills that person has in connection with the conduct 
 of financial advisory services that is the subject of this RFP (limit one page); 
 

d. A specific indication of what role the individual will have in this project; and 
 

e. Any additional helpful information to indicate the individual’s ability to aid the Proposer in successfully 
 performing the work involved in this RFP (limit to one page). 
 

The resumes must present the required personnel in sufficient detail as to provide the County an indication that 
the personnel involved can perform the work specified in this RFP. All proposed personnel will be subject to the 
County approval. 
 

Jefferson County is committed to using the selected Performance Review Company according to reasonable and 
well-planned timeframes, to the extent possible.  Jefferson County is committed to making available its 
personnel in a similar manner to enable the Performance Review team able to perform its duties in a timely 
basis.  
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Each Proposer is required to make a statement as to the availability of key personnel to Jefferson County when 
required. The key personnel who are to work on this project, identified in the proposal as such, are considered 
to be essential to the services to be provided.  No substitutions of key personnel following contract award will 
be made without the prior written consent of Jefferson County Commissioners’ Court.  All requested substitutes 
must be submitted to the Jefferson County Commissioners’ Court, or, together with their resumes, for approval. 
 

Each of the successful Proposer’s personnel is subject to removal from this project by Jefferson County 
Commissioners’ Court.  In addition, if the person removed is among the project’s key personnel, the replacement 
must be approved by Jefferson County Commissioners’ Court.  All replacements of key personnel will be paid at 
the same rate as the person who was replaced, unless the rate normally charged by the replacement is lower, 
in which case the lower rate will be paid.  All replacements of key personnel must be of equal or superior 
experience as the person replaced. 
 

If applicable, each Proposer must provide a detailed statement setting forth the proposed hourly billing rate for 
all key personnel, and for each additional staff member to be assigned to the project.  The hours each of the key 
personnel and other staff members are projected to work on the project.  
 

Each Proposer must provide any equipment, software, or data communication lines required by the successful 
Proposer’s personnel to complete the work specified in this document.  Each Proposer also must identify any 
personnel related through blood or marriage to the County or to any current employee of the County. 
 

Each Proposer must provide an organizational chart covering the services offered in its proposal, indicating lines 
of authority, names, titles, and functions of individuals assigned.  The Proposer must assign a contact person to 
the project. 
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SECTION 5.  PROJECT OBJECTIVE AND SCOPE OF SERVICES 

 

PROJECT OBJECTIVE AND SCOPE OF SERVICES 

Jefferson County seeks a Contractor to provide FEMA Grant Management Services for Jefferson County 
which may include, but not limited to, Public Assistance Grant Funding and Hazard Mitigation Assistance 
Grants. 

5.1 Grant Management  
 
FEMA related services may be performed on a time and expense basis, which is invoiced monthly. 
 
Consultant’s compensation will be a function of the level of effort provided to the Jefferson County, and 
based on the tasks requested. Consultants should present rates for each engagement team member or 
position. These positions are the key personnel that will be working on projects for Jefferson County. 
The hourly rates should be listed on the Cost Proposal Form provided in this Request for Proposal.  
Jefferson County has the ability to decide if and when to activate Disaster Recovery Services and where 
assistance is required.  
 
Expense reimbursement should include airfare, transportation, lodging, meals and incidentals. 
Consultant will make every effort to keep expenses to a minimum.  
 
A “not to exceed” amount and description of work to be completed will be set at the time of the Notice 

to Proceed or Purchase Order agreed upon by both parties. 

 
5.2 Contract Agreement 
 

Once a Contract is awarded, the cost offered by the successful Consultant shall remain firm for the 
term of the contract.  Contract shall be for a period of two (2) years. 
 

5.3 Approach and Scope of Work  
 

Consultant will provide Jefferson County with services designed to help maximize FEMA funding, 
expedite the process, and retain the funds during project closeout and audit.  The following bullets 
present the services that should be available under this engagement.  

 
5.4 Grant Management Tasks 
 

 Provide assistance on grant application 

 Provide general grant management advice  

 Assist in the development of a disaster-recovery team  

 Assist in the development of a comprehensive recovery strategy  

 Provide advice to the disaster-recovery team as appropriate and participate in meetings  

 Prepare draft correspondence to the State and to FEMA as necessary  
 
5.5     Eligibility Tasks 
 

 Review eligibility issues, and work with Jefferson County to develop justifications to FEMA and 
the State  
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 Attend meetings with Jefferson County, State and FEMA to negotiate individual Project 
Worksheets as needed  

 Assist Jefferson County departments with compiling and summarizing Category A through G 
costs for FEMA and the State  

 Assist Jefferson County to prepare Project Worksheets for small and large projects based upon 
information provided by the departments  

 Provide oversight to departments having difficulty with their applications  

 Assist in determining if all eligible damages have been properly quantified and presented to 
inspectors/Project Officers  

 Work with Jefferson County to resolve disputes that may arise  

 If Jefferson County disagrees with FEMA determinations, assist to strategize and write the 
appeals  

 When Jefferson County has completed all projects and drawn down reimbursement for all 
eligible costs; assist with preparations for State/FEMA final inspections and audits, and also 
participate in exit conferences with State/FEMA  

 
5.6        Allowability Tasks 
 

 Assist Jefferson County in developing an approach to filing and tracking costs  

 Review contracts and purchasing documentation  

 Review documentation prepared by departments  

 Assist in capturing and summarizing eligible costs for selected departments  

 Meet requirements of Direct Administration Cost (DAC) claim in a format approved by FEMA for 
reimbursement 

 Work with Jefferson County to insure compliance is met with Federal regulations and FEMA 
policies, including Federal procurement regulations 

 
5.7       Engagement Management Tasks 
 

 Prepare program management plan  

 Attend status meetings  

 Prepare invoices and supporting documentation  
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SECTION 6.  PROPOSAL REQUIREMENTS 

 

6.1 OBJECTIVE OF PROPOSAL 
Each proposal must include a detailed work plan that addresses how work for Jefferson County would be performed.  
It shall include detailed personnel assignments.  A detailed description of major deliverables to be provided must also 
be included.   
 
The proposal must include a sample timeline for the completion of each major task included in the proposal to the 
extent practicable, as well as projected completion dates for each major activity required.  All proposals submitted in 
response to this RFP become the property of Jefferson County.   
 

6.2 PROPOSER EXPERIENCE 
The Successful Proposer must demonstrate extensive experience in and understanding of the nature of research and 
analysis required in order to carry out the intent of this project. 
 
The proposal must identify all key personnel who are to be part of the proposed consultant team and detail their 
experience.  Jefferson County Commissioners’ Court reserves the right to approve each member of the team and to 
request substitutions. 
 
The Proposer must describe in detail the current and historical experience the Proposer and its subcontractors have 
that would be relevant to completing the project.  The Proposer must provide descriptions and references for all 
engagements of comparable complexity and sensitivity to the requirements of this RFP that have been conducted 
within the past five (5) years.  References must contain the name of key contacts and a telephone number. The 
description of experience must be detailed and cover all relevant contracts that the Proposer and its subcontractors, 
as applicable, have had and all experience similar to this contract that qualifies the Proposer to meet the requirements 
of this contract.  Included must be the names, titles, addresses, and current telephone numbers of organizations that 
may be contacted to verify qualifying experience 
 
The Proposer must indicate whether the organizations so listed are included for the purpose of verifying the 
Proposer’s qualifying experience, or the qualifying  experience of its subcontractors.  Each experience statement also 
must include the name and types of services directly provided by the Proposer under the contract, and whether the 
Proposer was the contractor or subcontractor. 
 
The Proposer must briefly state why it believes its proposed services best meet the County’s needs and RFP 
requirements, and the Proposer also must concisely describe any additional features, aspects, or advantages of its 
services in any relevant area not covered elsewhere in its proposal. 

 

6.3 TYPE OF SERVICES PROVIDED BY PROPOSER 
A.  A description of services that may be utilized under this RFP includes: 

     1.  FEMA Grant Management. 
 
 

6.4            LAWS AND REGULATIONS 
The FEMA Grant Management Firm(s) must comply with all laws, ordinances, and rules and regulations which 
govern the work specified in this contract. 
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SECTION 7.  PROPOSAL EVALUATION AND SELECTION PROCESS 

 

7.1 INTRODUCTION TO EVALUATION AND SELECTION PROCESS 
The proposal evaluation and selection process is detailed in this section, as are other factors, and the format in which 
the cost response of each proposal must be submitted. 
 

7.2 COST PROPOSAL 
The Proposer must utilize the form provided on PAGE 47 of these specifications in its submission of a cost proposal 
in response to this RFP.  The cost proposal must be included in each copy of the proposal. Any reworked version of 
this provided form that is intended to be a substitute for PAGE 47 of these specifications, that is provided by a 
Proposer may be determined as non-responsive, and may result in the proposal’s disqualification. 

7.3  EVALUATION COMMITTEE 
Because of the diversity of the departments and activities of the County, the Purchasing Agent will appoint the 
Evaluation Committee for this Request for Proposals.  The Purchasing Agent may appoint a chairperson and no less 
than two (2) other members for the committee.  Typically, the committee will consist of at least one professional in 
the task required, a person knowledgeable about procurement practices, and either a representative of the 
department requesting the project, or the department executing the project.  However, this structure is not binding 
and subject to change at the discretion of the Purchasing Agent. Other members may be appointed to the Evaluation 
Committee as necessary and appropriate, but the total number of persons committee shall not exceed five (5) 
persons.  Committee appointments shall be in writing and shall briefly describe the scope of the project and, if 
necessary, the primary disciplines required to accomplish the project in order to assist the committee in developing 
a list of firms that might best accomplish the work required.  Committee membership and project requirements will 
vary from project to project. Therefore, a firm rated number one for one project could be considered not qualified or 
ranked lower on another project.  
 

7.4.  EVALUATION PROCESS 
RFP Submittals that do not conform to the instructions or which do not address all the services as specified within this 
RFP specifications packet may be eliminated from consideration. However, Jefferson County reserves the right to 
accept such a submittal if it is determined to be in the best interest of the County.  
 
While Jefferson County appreciates a brief, straight-forward, and concise reply; proposer must fully understand that 
the evaluation is based on the information provided. Accuracy and completeness are essential. Omissions, ambiguous, 
and equivocal statements may be construed against the proposer. The proposal document may be incorporated into 
any contract which results from this RFP, and vendor(s) are cautioned not to make claims or statements it is not 
prepared to commit to contractually. Failure of the vendor to meet such claims will result in a requirement that the 
vendor provide resources necessary to meet submitted claims.   
 
The Jefferson County Purchasing Department may initiate discussions with selected vendors; however, discussions          
may not be initiated by vendors. 
 

The Jefferson County Purchasing Department expects to conduct discussions with vendor’s representatives 
authorized to contractually obligate the vendor with an offer. Vendors shall not contact any Jefferson County 
personnel during the RFP process without the express permission from the Jefferson County Purchasing Agent. The 
Purchasing Agent will disqualify any vendor who has made site visits, contacted Jefferson County personnel, or 
distributed any literature without authorization from the Jefferson County Purchasing Department.  
 
All correspondence relating to this RFP, from advertisement to award shall be sent to the Jefferson County 
Purchasing Department. All presentations and/or meetings between Jefferson County and the vendor relating to 
this RFP shall be coordinated by the Jefferson County Purchasing Department.  
 
Selected vendors may be expected to make a presentation/product demonstration to an Evaluation Committee and 
Commissioners’ Court. Proposals, vendor presentations, and product/service evaluations may develop into 
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negotiating sessions with the vendor(s) as selected by the Evaluation Committee. Jefferson County expects to conduct 
negotiations with vendor representatives authorized to contractually obligate the vendor with an offer. If vendor is 
unable to agree to contract terms and conditions, Jefferson County reserves the right to terminate contract 
negotiations with that vendor and initiate negotiations with another vendor. In addition to a presentation, visits by 
the Evaluation Committee to representative vendor client sites may be conducted where the proposed solution can 
be demonstrated in a production environment.  
 
7.5 PROPOSAL EVALUATION CRITERIA:  
 
a. SCOPE OF SERVICES PROVIDED – 15%  
 

A comparison will be made of the proposal to the RFP taking into consideration clarity, convenience, responsiveness 
and overall quality of proposal. 
 
b.   COST OF SERVICES – 15% 
 

Cost of services will be considered over the entire engagement.  Jefferson County, however, is not committed to the 
selection of the lowest cost proposer, only to the selection of the proposer which is most advantageous.  
 
c.  EXPERIENCE – 20%  
 

Demonstrated successful Texas experience with entities of similar or larger size than Jefferson County. 
 
d.  GRANT MANAGEMENT SYSTEM – 15%  
 
Each proposal will include a program management plan.  This plan should address what type of systems are used to 
insure Grant Compliance in order for the County to receive maximum reimbursement. 
 

 
e.  CLAIM MANAGEMENT SYSTEM – 15%  
 

Evaluation of accessibility, user interface and capability of the proposed system to capture and analyze claims and 
loss control data.  Jefferson County intends to utilize the claims system for future use only, unless the claim system is 
needed to address, obtain and maintain insurance issues. 
 
f.  FINANCIAL STANDING AND CAPACITY OF THE PROPOSER – 10%  
 

Each proposal will include a financial statement. 
 
g.  REFERENCES – 10%  
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PROPOSER: INSERT ALL ADDENDA BEHIND THIS PAGE. 
PLEASE BE SURE TO COMPLETE, SIGN, ATTEST, AND DATE EACH ADDENDUM. 
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COST PROPOSAL FORM 

 

Using this form, each Proposer must state its proposed charges.  Each Proposer’s charges must include the entire cost 
of providing the services identified in this RFP.  Please use additional pages if needed. 

Cost/Fee Proposals may be submitted in any form(s).  Cost will be a factor in the County’s selection process. 

 

 Name of Proposer:   

 Signature:   

 Title:   

    

 Position Description Hourly Rate  

  $  

  $  

  $  

  $  

  $  

 

 

 
  

 
 
 
 

 
 
 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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NON-DISCLOSURE AGREEMENT 

 

In consideration of Jefferson County retaining the services of a consultant and because of the sensitivity of 
certain information which may come under the care and control of Consultant, both parties agree that all 
information regarding the County or any selected County agency subject to this Contract; or gathered, produced, 
or derived from this project (Confidential Information) must remain confidential subject to release only by 
permission of the County, and more specifically agree as follows: 
 

Media releases pertaining to this RFP and/or any resulting contract, or the services to which they relate, will not 
be made without the prior written consent of the County, and then only in accordance with explicit written 
instructions from the County.  The disclosure of the contents of proposals prior to the award of a contract under 
this RFP, or any other violation of this section, may result in disqualification. 
 

1. The Information may be used by Consultant only to assist Consultant in connection with its engagement 
 with the County. 
 

2. Consultant will not, at any time, use the Information in any fashion, form, or manner except in its capacity 
 as independent consultant to the County. 
 

3. Consultant agrees to maintain the confidentiality of any and all deliverables resulting from this Contract 
 in the same manner that it protects the confidentiality of its own proprietary products of like kind. 
 

4. The Information may not be copied or reproduced without the County’s written consent. 
 

5. All materials made available to Consultant, including copies thereof, must be returned to County upon the 
 first to occur of; (a) completion of the project, or (b) request by the County. 
 

6. The foregoing must not prohibit or limit Consultant use of the information (including, but not limited to, 
 ideas, concepts, know-how, techniques and methodologies) (a) previously known to it, (b) independently 
 developed by it, (c) acquired by it from a third party, or (d) which is or becomes part of the public domain 

through no breach to Consultant of this agreement. 
 

7. This agreement shall become effective as of the date Information is first made available to Consultant and 
 must survive the contract and be a continuing requirement. 
 

8. The breach of this Nondisclosure Agreement by Consultant shall entitle the County to immediately 
 terminate the Agreement upon written notice to Contractor for such breach. The parties acknowledge 
 that the measure of damages in the event of a breach of this Nondisclosure Agreement may be difficult or 
 impossible to calculate, depending on the nature of the breach.  Regardless of whether the County elects 
 to terminate the Agreement upon the breach hereof, the County may require Consultant to pay to the 
 County the sum of $1,000 for each breach as liquidated damages.  This amount is not intended to be in 
 the nature of a penalty, but is intended to be a reasonable estimate of the amount of damages to the 
 County in the event of a breach hereof by Consultant.  Comptroller does not waive any right to seek 
 additional relief, either equitable or otherwise, concerning any breach of this Agreement. 
 

[Printed Name of Consultant] 
 
________________________________   By: _____________________________________ 
   Title: ___________________________________ 

  Date: ___________________________________ 
 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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RESPONDENT INFORMATION FORM 

 
Instructions: Complete the form below. Please provide legible, accurate, and complete contact information.   
PLEASE PRINT. 
 
 
RFP Number & Name:  (RFP 23-028/MR) FEMA Grant Management Services for Jefferson County 
 
Proposer’s Company/Business Name: ______________________________________________ 
 
Proposer’s TAX ID Number: ________________________________________________________ 
 
If Applicable:      HUB Vendor No. __________________  DBE Vendor No. ___________________ 
 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):________________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
__________________________________________________ 
Address 
__________________________________________________ 
City, State, Zip Code 
 

 
 

 
 

 
 
 
 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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VENDOR REFERENCES FORM 

Proposer: Please list at least three (3) companies or governmental 
agencies (preferably a municipality) where the same or similar 
products and/or services as contained in this specification package 
were recently provided. 

 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:      Contract Period:  
 

Scope of Work:    

 

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  
 

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Email Address:  Contract Period:  
 

Scope of Work:  

 
 

REQUIRED FORM 
Proposer: Please complete this form 
and include with proposal submission. 
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SIGNATURE PAGE 

 

As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate under the same 
terms and conditions contained in this contract (i.e., piggyback). In the event any other entity participates, all purchase 
orders will be issued directly from and shipped directly to the entity requiring supplies/services. Jefferson County shall 
not be held responsible for any orders placed, deliveries made or payment for supplies/services ordered by another 
entity. Each entity reserves the right to determine their participation in this contract.  
 
Would Respondent be willing to allow other governmental entities to piggyback off this contract, if awarded, under 
the same terms and conditions? .................................................................................... Yes      No  
 

This Proposal/RFP Response shall remain in effect for 90 days from RFP opening and shall be exclusive of federal 
excise and state and local sales tax (exempt). 
 
The undersigned agrees, if this proposal is accepted, to furnish any and all items upon which prices are offered, at the 
price and upon the terms and conditions contained in the Request for Statements of Qualification, Conditions of RFP 
Response, Terms of Contract, and Specifications and all other items made a part of the accepted contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, corporation, firm, 
partnership or individual has not prepared this RFP response in collusion with any other Respondent, and that the 
contents of this RFP response as to prices, terms or conditions of said response have not been communicated by the 
undersigned nor by any employee or agent to any other RFP Respondent or to any other person(s) engaged in this 
type of business prior to the official opening of this RFP. And further, that neither the Respondent nor their employees 
nor agents have been for the past six (6) months directly nor indirectly concerned in any pool or agreement or 
combination to control the price of goods or services on, nor to influence any person to respond or not to respond 
thereon. 
 

   

RFP Respondent (Entity Name)  Signature 
 
 

  

Street & Mailing Address  Print Name 
 
 

  

City, State & Zip  Date Signed 
 
 

  

Telephone Number  Fax Number 
 
 

  

E-mail Address   
 

  

 
 

 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CERTIFICATION REGARDING LOBBYING 
 

 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The Contractor, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, 
if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative 
Remedies for False Claims and Statements, apply to this certification and disclosure, if any. 
 
 

 
_____________________________________________________ 
Signature of Contractor’s Authorized Official 
 
______________________________________________________ 
Name and Title of Contractor’s Authorized Official (Please Print)      
 
____________________________________ 
Date 
 

 
 
 

 

 
 
 
 
 

  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, 
at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 
U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any 
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a 
covered Federal action.  Complete all items that apply for both the initial filing and material change report.  Refer 
to the implementing guidance published by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to 
influence the outcome of a covered Federal action. 
 
2. Identify the status of the covered Federal action. 
 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change 
to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date 
of the last previously submitted report by this reporting entity for this covered Federal action. 
 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional 
District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to 
be, a prime or subaward recipient.  Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is 
the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 
 
5. If the organization filing the report in item 4 checks “Sub-awardee,” then enter the full name, address, city, 
State and zip code of the prime Federal recipient.  Include Congressional District, if known. 
 
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one 
organizational level below agency name, if known.  For example, Department of Transportation, United States 
Coast Guard. 
 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter 
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and 
loan commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the 
contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).  
Included prefixes, e.g., “RFP-DE-90-001.” 
 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, 
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying 
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  
Enter Last Name, First Name, and Middle Initial (MI). 
 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information 
unless it displays a valid OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-
0046.  Public reporting burden for this collection of information is estimated to average 10 minutes per response, including 
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing 
and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this 
collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork 
Reduction Project (0348-0046), Washington, DC 20503 

 
 

181181



Approved by OMB 
0348-0046 

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 
 
Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         
 

 
Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
Report Type: 
              a. initial filing 
 _____   b. material change 
 
    

Name and Address of Reporting Entity: 
   ____ Prime        _____ Sub-awardee 
                                  Tier______, if  Known:                               
 
 
 
        Congressional District, if known:   
 

If Reporting Entity in No. 4 is Sub-awardee, Enter 
Name and Address of Prime:   
 
 
 
 
        Congressional District, if known:   

Federal Department/Agency:   
 
 
 
 

7.  Federal Program Name/Description:    
 
 
CFDA Number, if applicable: __________________ 

Federal Action Number, if known: 
 

9.  Award Amount, if known:     
 
$   

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including 
address if different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is 
authorized by title 31 U.S.C. section 1352.  This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 

Signature: __________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 

Standard Form - LLL (Rev. 7-97) 

  
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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CONFLICT OF INTEREST QUESTIONNAIRE 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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LOCAL GOVERNMENT OFFICER 
CONFLICTS DISCLOSURE STATEMENT – OFFICE USE ONLY 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

THIS FORM IS FOR 
OFFICE USE ONLY 
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GOOD FAITH EFFORT (GFE) 

 

Determination Checklist 
This information must be submitted with your proposal. 

 

Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for subcontracting 
opportunities, the following checklist and supporting documentation shall be completed by the Prime 
Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This list contains the 
minimum efforts that should be put forth by the Prime Contractor/Consultant when attempting to achieve or 
exceed the goals of HUB Subcontractor participation.  The Prime Contractor/Consultant may extend his/her 
efforts in soliciting HUB Subcontractor participation beyond what is listed below. 
 

  Did the Prime Contractor/Consultant . . . 
 

 Yes  No 1. To the extent practical, and consistent with standard and prudent industry standards, 
divide the contract work into the smallest feasible portions, to allow for maximum 
HUB Subcontractor participation? 

 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for effective 
participation of the planned work to be subcontracted? 

 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, adequate 
information regarding the project (i.e., plans, specifications, scope of work, bonding 
and insurance requirements, and a point of contract within the Prime 
Contractor/Consultant’s organization)? 

 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs that 
qualify as lowest and responsive bidders? 

 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, including the 
reason for rejection, provided to the rejected HUBs? 

 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain the 
reasons why. 

 

If “No” was selected, please explain and include any pertinent documentation with your proposal. 
If necessary, please use a separate sheet to answer the above questions. 

 

   

Printed Name of Authorized Representative  Signature 
 
 
 

  

Title  Date 

  

 
 
 
 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Notice of Intent (NOI) to Subcontract with 
Historically Underutilized Business (HUB) 

 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Proposer shall submit this form with the bid; however, the information 
below may be submitted after contract award, but prior to beginning performance on the contract.  Please submit 
one form for each HUB Subcontractor/Sub-consultant with proper signatures, per the terms and conditions of your 
contract. 

 

 

Contractor Name:  HUB:   Yes    No 

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 
 

NOTE:  NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Sub-consultant Change Form” must be completed and faxed to  409-835-8456. 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 1 of 4 
 

This information must be submitted with your proposal. 
 

Proposer intends to utilize subcontractors/sub-consultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 
 

 

FOR HUB OFFICE USE ONLY: 
 

Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  
 

 

PART I.  HUB SUCONTRACTOR DISCLOSURE 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 2 of 4 
 

HUB Subcontractor Disclosure 
PART I:  Continuation Sheet (Duplicate as Needed) 
 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
All HUB Subcontractor Participation may be verified with the 

HUB Subcontractor(s) listed on PART I. 
 

  
REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 3 of 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 

Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The Proposer shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will perform 
under this project.  A list of those “Non-HUB” Subcontractors the Proposer selects, after bid submission, shall be provided 
to the Purchasing Office not later than five (5) calendar days after being notified that Proposer is the apparent low Proposer.  
A list of those “Non-HUB” Subcontractors that are selected after contract award must be provided immediately after their 
selection. 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 

Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

Page 4 of 4 
 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

Subcontractor Name:  
 

Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of this form, and 
attached any necessary support documentation as required.  I fully understand that intentionally falsifying information on this document 
may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
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RESIDENCE CERTIFICATION/TAX FORM 

 

Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests Resident 
Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Non-resident RFP Respondent” refers to a person who is not a resident. 
 

(4) “Resident RFP Respondent” refers to a person whose principal place of business is in this state, 
including a contractor whose ultimate parent company or majority owner has its principal place of 
business in this state. 

 

 I certify that ________________________ [company name] is a Resident Respondent of Texas as defined 
in Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Non-Resident Respondent as defined in 
Government Code §2252.001 and our principal place of business is _________ ____________________ 
(city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal/response:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the 

address where the property is located.  For example, office equipment will normally be at your office, but 
inventory may be stored as a warehouse or other location. 

 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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HOUSE BILL 89 VERIFICATION 

 
I, ____________________________, the undersigned representative of (company or business 
name)______________________________________________________________________ (heretofore 
referred to as company) being an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270: 
 
1.  Does not boycott Israel currently; and 
 

2.  Will not boycott Israel during the term of the contract. 
 
Pursuant to Section 2270.002, Texas Government Code: 
 

1.  “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, 
or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an 
action made ordinary business purposes; and 
 
2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint 
venture, limited partnership, limited liability partnership, or an limited liability company, including a wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of those entities or business 
association that exist to make a profit. 
 
 

____________________________________________________________ 
Signature of Company Representative 
 
 
_________________________________ 
Date 
 

 

 

On this ______ day of _____________, 20____, personally appeared  
 
__________________________________________, the above-named person, who after by me being 
duly sworn, did swear and confirm that the above is true and correct. 
 
 

Notary Seal                      ______________________________________________ 
                                               Notary Signature 
 

    _______________________________________________ 
    Date 

  
  

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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SENATE BILL 252 CERTIFICATION 

 

On this day, I, Deborah L. Clark, Purchasing Agent for Jefferson County, Texas, pursuant to Texas Government 
Code, Chapter 2252, Section 2252.152 and Section 2252.153, certify that I did review the website of the 
Comptroller of the State of Texas concerning the listing of companies that is identified under Section 806.051, 
Section 807.051, or Section 2253.253 and I have ascertained that the below named company is not contained 
on said listing of companies which do business with Iran, Sudan, or any Foreign Terrorist Organization. 
 
 
___________________________________________ 
Company Name 
 
___________________________________________ 
IFB/RFP/RFQ number 
 
 
Certification check performed by: 
 
___________________________________________ 
Purchasing Representative 
 
___________________________________________ 
Date 
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RESPONDENT’S AFFIDAVIT 

  
I have carefully examined the Request for Proposal Specifications, and any other documents accompanying or 
made a part of this Request for Proposals.  
  
I hereby propose to furnish the goods or services specified in the Request for Proposal.  I agree that my proposal 
will remain firm for a period of up to 90 days  in order to allow Jefferson County adequate time to evaluate the 
qualifications submitted. 
  
I verify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the 
firm is ready, willing and able to perform if awarded the contract. 
  
I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product 
or service: no officer, employee or agent of Jefferson County or any other Respondent is interested in said 
proposal: and that the undersigned executed this Respondent's Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 

  
  

  
NAME OF BUSINESS 
  
BY: 
  
  
SIGNATURE 
  
  
NAME & TITLE, TYPED OR PRINTED 
  
  
MAILING ADDRESS 
  
  
CITY, STATE, ZIP CODE 
  
(       )  
TELEPHONE NUMBER 

    
  
  
Sworn to and subscribed before me 
this    day of 
   , 2023 
  
  
  
  
  
Notary Public 
  
State of   
  
My Commission Expires:   

 

 
 

 
 
 
 
 
 

REQUIRED FORM 
Proposer:  
Please complete this form and 
include with proposal submission. 
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Skyflea Aviation 
5180 Ada St. 

Beaumont Tx, 77708 ATTEST___________ 
DATE_____________ 

Contract Agreement to allow Jefferson County Sheriffs Office to Rent Ai rcraft 
(N8768N) 

Date Services Performed By: Services Performed For : 

03/14/23- TBD Skyflea Aviation Jefferson County Sheriff's Office to 

5180 Ada St. Rent Aircraft (N8768N) 

Beaumont Tx, 77708 4640 Hangar Dr, 

Beaumont Tx, 77705 

Thi s Cont rac t Agreement between Jefferson County Sh eriff's Office to rent Ai rc raft N8768 N (Renter) and Skyflea 

Aviation (Contractor), effective 02/14/23 (the Agreeme nt). This Contract is subject to terms and conditions 

contained in the agreement between parties and is made part thereof. Any term not otherwise defined herein 

shall have the meaning specified in the agreement. In the event of any conflict or inconsistency between the terms 

of this contract and the terms of this agreement, terms of this contract shall govern and prevail . 

Rental of PA-28-140 Cherokee Cruiser (N8768N) will be charged by the hourly at the rate of $130 dry (dry rate does 

not include fuel) . Jefferson County wi ll refuel N8768N, after every train ing flight (approximately 10gph), only the 

fu el burned for that given training flight Je ffe rson County flies. Jefferson County will be billed per 10hr block with 

the given PO 741-0000-421-5099, not to exceed $1000 per invoice. Jefferson County w ill not be responsible for 

maintenance but will assist where necessary. All other mainten ance will be the responsibility of Skyflea Aviat ion . 

Jefferson County will be allowed to rent the aircraft through the instruction of Dylan Lischau, Deputy Pilot (CFI-I) 

with purpose of training Brian Barbour, Deputy Pilot. The goal of this training is for Barbour to receive adequate 

instruction to receive his Private and Commercial fi xed wing ratings. 

Jefferson County holds eneral Liability Insurance on the aircraft N8768N through Mc Griff Insu rance (Policy #AAC 

N1075883A 005) d ng the hours of rental. Any other operations of Skyflea Aviation excluding Jefferson County ~""'\,'\,~'\\, 

She riff's Office, w· provide Its own Insurance for thei r operations. .:::'_~~S\ONER\\\\I­,,\ .... '" . .s C' III 
:r~..,..~..... ····.01 

Renter Signature Date 9-3/rjJiif" ....\%~::J~~~::::;:;:;;;;::=~""": 03/14/23 

j (/), 
~ IJ. :lJ'~~\ /~~-- - ,. ~ .... .... ~,... ~ -!/t! ~{t\ ~ ~ n :.<"I.. .." ,...cl,'r& .. ........ :0 .:::' 


'll\~~ COIJ~",,,,$'
:\.\.'\:~.."''''~OU TY, TEXAS 

Jeff 
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AMENDMENT 

This amendment ("Amendment") is effective as of the date of signature of the last party to sign as 

indicated below ("Amendment Effective Date"), by and between Tyler Technologies, Inc. with offices at 

5101 Tennyson Parkway, Plano, Texas 75024 ("Tyler") and Jefferson County, Texas ("Client"). 

WHEREAS, Tyler and the Client are parties to an agreement dated October 22,2019 ("Agreement"); and 

WHEREAS, Tyler and Client desire to amend the terms of the Agreement as provided herein. 

NOW THEREFORE, in consideration of the mutual promises hereinafter contained, Tyler and the Client 

agree as follows: 

1. 	 Section B(6.2) of the Agreement is hereby replaced in its entirety with the following: 

"6.2 You will be hosted by a third-party hosting provider (AWS GovCloud). Tyler reserves the 


right to change hosting providers upon thirty (30) days' advance notice." 


2. 	 This Amendment shall be governed by and construed in accordance with the terms and 


conditions of the Agreement. Except as expressly indicated in this Amendment, all other terms 


and conditions of the Agreement shall remain in full force and effect. 


IN WITNESS WHEREOF, the parties hereto have executed this Amendment as of the dates set forth ~"'''\.'\.'\'\''''' . 
..........~ ·......It 


below. #~~~.?~.~~~ c1llli 

;.;;'$'*"(] ···.°c::-'l..... ~~Tyler Technologies, Inc. 	 ..... 
~ : : ~ 
~ . . ~ 
~<--: :CJ)~r,"'" . . <:(r'":
~\~.... .... ~~ 

By:_______________ By:_-"<---+-+-i!-_______---.:.r/"....,'<'~·.......- ••' ",«JIt 

) '. ..' _I ­(l 	 & .......... :'\"""..:::' 


rIO 	 Ill, 0", CO\)~ __..::­
Name:________________ I\Jam e : --"''''O''';~=-jf_!_----''''''--'__o.:....a......,.,.o::....-=-----l:-l.:''''''\:.........~..:oa..''\................ 

Title:________________ Title:--=-Cam+~~ ~~~e,;JLd :----_ 
Date:________________ Date:--=- ~_+__" l ~OO~g~_O------>.... ( l--..B-+-=--,=-,

lL 
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JEFFERSON COUNTY, TEXAS 
 

Independent Auditor’s Report on Compliance With 
Requirements Applicable to the Passenger Facility Charge 

Program and on Internal Control Over Compliance 
 

Schedule of Expenditures 
of Passenger Facility Charges 

 
September 30, 2022 
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INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING 

AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL 
STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

 
 

Honorable County Judge 

and Commissioners Court 
Jefferson County, Texas 
 
 

We have audited, in accordance with the auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards issued 

by the Comptroller General of the United States, the financial statements of the governmental activities, the 
business-type activities, each major fund, and the aggregate remaining fund information of Jefferson County, 
Texas, as of and for the year ended September 30, 2022, and the related notes to the financial statements, 
which collectively comprise Jefferson County, Texas’ basic financial statements, and have issued our report 
thereon dated April 10, 2023. 

 
 

Internal Control Over Financial Reporting 
 

In planning and performing our audit of the financial statements, we considered Jefferson County, 
Texas’ internal control over financial reporting (internal control) as a basis for determining the audit 
procedures that are appropriate in the circumstances for the purpose of expressing our opinions on the 
financial statements, but not for the purpose of expressing an opinion on the effectiveness of Jefferson 
County, Texas’ internal control.  Accordingly, we do not express an opinion on the effectiveness of Jefferson 

County, Texas’ internal control. 
 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to prevent, or detect 
and correct, misstatements on a timely basis. A material weakness is a deficiency, or a combination of 
deficiencies, in internal control, such that there is a reasonable possibility that a material misstatement of the 

entity’s financial statements will not be prevented, or detected and corrected on a timely basis. A significant 
deficiency is a deficiency, or a combination of deficiencies, in internal control that is less severe than a 
material weakness, yet important enough to merit attention by those charged with governance. 

 
Our consideration of internal control over financial reporting was for the limited purpose described in 

the first paragraph of this section and was not designed to identify all deficiencies in internal control that 
might be material weaknesses or, significant deficiencies. Given these limitations, during our audit we did not 

identify any deficiencies in internal control that we consider to be material weaknesses. However, material 
weaknesses may exist that have not been identified. 
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Compliance and Other Matters 
 

As part of obtaining reasonable assurance about whether Jefferson County, Texas’ financial 
statements are free from material misstatement, we performed tests of its compliance with certain provisions 

of laws, regulations, contracts, and grant agreements, noncompliance with which could have a direct and 
material effect on the determination of the financial statements. However, providing an opinion on compliance 
with those provisions was not an objective of our audit, and accordingly, we do not express such an opinion. 
The results of our tests disclosed no instances of noncompliance or other matters that are required to be 
reported under Government Auditing Standards. 

 
 

Purpose of this Report 
 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s 
internal control or on compliance. This report is an integral part of an audit performed in accordance with 
Government Auditing Standards in considering Jefferson County, Texas’ internal control and compliance. 

Accordingly, this communication is not suitable for any other purpose. 

 

 
 
Waco, Texas 
April 10, 2023
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INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE WITH 
REQUIREMENTS APPLICABLE TO THE PASSENGER FACILITY 

CHARGE PROGRAM AND ON INTERNAL CONTROL OVER COMPLIANCE 
 

 
 
Honorable County Judge 
And Commissioners’ Court 
Jefferson County, Texas 

 
 
Report on Compliance for the Passenger Facility Charge Program 

 
Opinion 
 
 We have audited the compliance of Jefferson County, Texas with the compliance requirements 
described in the Passenger Facility Charge Audit Guide for Public Agencies, issued by the Federal Aviation 

Administration (Guide), for its passenger facility charge program for the year ended September 30, 2022. 
Compliance with the requirements of laws and regulations applicable to its passenger facility charge program 
is the responsibility of Jefferson County, Texas’ management. Our responsibility is to express an opinion on 
Jefferson County, Texas’ compliance based on our audit. 
 
 In our opinion, Jefferson County, Texas, complied, in all material respects, with the requirements 

referred to above that are applicable to its passenger facility charge program for the year ended September 
30, 2022.  
 
Basis for Opinion 
 

We conducted our audit of compliance in accordance with auditing standards generally accepted in the 
United States of America; the standards applicable to financial audits contained in Government Auditing Standards, 
issued by the Comptroller General of the United States; and the PFC Audit Guide. Our responsibilities under those 

standards are further described in the Auditor’s Responsibilities for the Audit of Compliance section of our report. 
 

We are required to be independent of Jefferson County, Texas and to meet our other ethical responsibilities, 
in accordance with relevant ethical requirements relating to our audit. We believe that the audit evidence we have 
obtained is sufficient and appropriate to provide a basis for our opinion on compliance for the passenger facility 
charge program. Our audit does not provide a legal determination of Jefferson County, Texas’ compliance with the 
compliance requirements referred to above. 
 
Responsibilities of Management for Compliance 

 
Management is responsible for compliance with the requirements referred to above and for the design, 

implementation, and maintenance of effective internal control over compliance with the requirements of laws, 
statutes, regulations, rules and provisions of contracts or grant agreements applicable to Jefferson County, Texas’ 
passenger facility charge program. 
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Auditor’s Responsibilities for the Audit of Compliance 
 

Our objectives are to obtain reasonable assurance about whether material noncompliance with the 
compliance requirements referred to above occurred, whether due to fraud or error, and express an opinion on 
Jefferson County, Texas’ compliance based on our audit. Reasonable assurance is a high level of assurance but is not 
absolute assurance and therefore is not a guarantee that an audit conducted in accordance with GAAS, Government 
Auditing Standards, and the PFC Audit Guide will always detect material noncompliance when it exists. The risk of 

not detecting material noncompliance resulting from fraud is higher than for that resulting from error, as fraud may 
involve collusion, forgery, intentional omissions, misrepresentations, or the override of internal control. 
Noncompliance with the compliance requirements referred to above is considered material if there is a substantial 
likelihood that, individually or in the aggregate, it would influence the judgment made by a reasonable user of the 
report on compliance about Jefferson County, Texas’ compliance with the requirements of the passenger facility 
charge program as a whole. 

 
In performing an audit in accordance with GAAS, Government Auditing Standards, and the PFC Audit Guide, 

we: 
 

• Exercise professional judgment and maintain professional skepticism throughout the audit. 
 

• Identify and assess the risks of material noncompliance, whether due to fraud or error, and design and 
perform audit procedures responsive to those risks. Such procedures include examining, on a test basis, 
evidence regarding Jefferson County, Texas’ compliance with the compliance requirements referred to above 
and performing such other procedures as we considered necessary in the circumstances. 

 
• Obtain an understanding of Jefferson County, Texas’ internal control over compliance relevant to the audit in 

order to design audit procedures that are appropriate in the circumstances and to test and report on internal 
control over compliance in accordance with the PFC Audit Guide, but not for the purpose of expressing an 
opinion on the effectiveness of the County’s internal control over compliance. Accordingly, no such opinion is 
expressed. 

 
We are required to communicate with those charged with governance regarding, among other matters, the 

planned scope and timing of the audit and any significant deficiencies and material weaknesses in internal control 
over compliance that we identified during the audit. 

 
Report on Internal Control Over Compliance 
 

A deficiency in internal control over compliance exists when the design or operation of a control over 
compliance does not allow management or employees, in the normal course of performing their assigned functions, 
to prevent, or detect and correct, noncompliance with a type of compliance requirement of the passenger facility 
charge program on a timely basis. A material weakness in internal control over compliance is a deficiency, or a 

combination of deficiencies, in internal control over compliance, such that there is a reasonable possibility that 
material noncompliance with a type of compliance requirement of the passenger facility charge program will not be 
prevented, or detected and corrected, on a timely basis. A significant deficiency in internal control over compliance is 
a deficiency, or a combination of deficiencies, in internal control over compliance with a type of compliance 
requirement of the passenger facility charge program that is less severe than a material weakness in internal control 
over compliance, yet important enough to merit attention by those charged with governance. 
 

Our consideration of internal control over compliance was for the limited purpose described in the Auditor’s 
Responsibilities for the Audit of Compliance section above and was not designed to identify all deficiencies in internal 
control over compliance that might be material weaknesses or significant deficiencies in internal control over 
compliance. Given these limitations, during our audit we did not identify any deficiencies in internal control over 
compliance that we consider to be material weaknesses, as defined above. However, material weaknesses or 

significant deficiencies in internal control over compliance may exist that were not identified. 
 

Our audit was not designed for the purpose of expressing an opinion on the effectiveness of internal control 
over compliance. Accordingly, no such opinion is expressed. 
 

The purpose of this report on internal control over compliance is solely to describe the scope of our testing 
of internal control over compliance and the results of that testing based on the requirements of the PFC Audit Guide. 
Accordingly, this report is not suitable for any other purpose. 
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Report on Schedule of Expenditures of Passenger Facility Charges 
 

We have audited the financial statements of the governmental activities, business-type activities, each 
major fund, and the aggregate remaining fund information of Jefferson County, Texas as of and for the year 

ended September 30, 2022, and the related notes to the financial statements, which collectively comprise 
Jefferson County, Texas’ basic financial statements. We issued our report thereon, dated April 10, 2023, which 
contained unmodified opinions on those financial statements. Our audit was conducted for the purpose of 
forming opinions on the financial statements that collectively comprise the basic financial statements. The 
accompanying schedule of expenditures of passenger facility charges is presented for purposes of additional 
analysis as required by the PFC Audit Guide and is not a required part of the basic financial statements. Such 
information is the responsibility of management and was derived from and relates directly to the underlying 

accounting and other records used to prepare the basic financial statements and certain additional procedures 
including comparing and reconciling such information directly to the underlying accounting and other records 
used to prepare the basic financial statements or to the basic financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United States of 
America. In our opinion, the schedule of expenditures of passenger facility charges is fairly stated in all 
material respects in relation to the basic financial statements as a whole. 

 

 This report is intended solely for the information and use of the Commissioners Court, management 
and the Federal Aviation Administration and is not intended to be and should not be used by anyone other 
than these specified parties. 
 

 
 
Waco, Texas 
April 10, 2023 
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JEFFERSON COUNTY, TEXAS 
 

PASSENGER FACILITY CHARGES AUDIT SUMMARY 
 

YEAR ENDED SEPTEMBER 30, 2022 
 
 
 

1. Type of report issued on PFC financial statements  Unqualified Qualified

2. Type of report on PFC compliance  Unqualified Qualified

3. Quarterly Revenue and Disbursements reconcile with submitted quarterly

reports.  Yes No

4. PFC Revenue and Interest is accurately reported on FAA Form 5100-127.  Yes No

5. The Public Agency maintains a separate financial accounting record for

each application.  Yes No

6. Funds disbursed were for PFC eligible items as identified in the FAA

Decision to pay only for the allowable costs of the projects.  Yes No

7. Monthly carrier receipts were reconciled with quarterly carrier reports.  Yes No

8. PFC revenues were maintained in a separate interest-bearing capital

account or commingled only with other interest-bearing airport capital

funds.  Yes No

9. Serving carriers were notified of PFC program actions/changes approved

by the FAA.  Yes No

10. Quarterly Reports were transmitted (or available via website) to

remitting carriers.  Yes No

11. The Public Agency is in compliance with Assurances 5, 6, 7 and 8.  Yes No

12. Project administration is carried out in accordance with Assurance 10.  Yes No

13.
For those public agencies with excess revenue, a plan for the use of this

revenue has been submitted to the FAA for review and concurrence. Yes No

 N/A  
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JEFFERSON COUNTY, TEXAS 
 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 
 

YEAR ENDED SEPTEMBER 30, 2022 
 
 

Findings and Questioned Costs 
 

None 
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JEFFERSON COUNTY, TEXAS 
 

REVENUE AND DISBURSEMENT SCHEDULE 
OF PASSENGER FACILITY CHARGES 

 
YEAR ENDED SEPTEMBER 30, 2022 

 
 

Fiscal Year Fiscal Year

2021 Quarter 1 Quarter 2 Quarter 3 Quarter 4 Fiscal Year 2022

Program October - January - April - July - 2022 Program

Total December March June September Total Total

Revenue

   Passenger Facility Collections 1,647,416$       24,496$      20,161$     26,708$     25,782$     97,147$        1,744,563$       

   Interest 32,338          108          245         588         2,204      3,145        35,483          

1,679,754      24,604     20,406    27,296    27,986    100,292     1,780,046      

   Application 07-06-C-00-CBPT

      I - Airfield Equipment 36,317          -         -        -        -        -          36,317          

      II - Apron "F" Rehabilitation 28,746          -         -        -        -        -          28,746          

      III - Airfield Pavement Joint Rehab 9,458            -         -        -        -        -          9,458            

      IV - Runway 12/30 Rehab 14,751          -         -        -        -        -          14,751          

      V - Airfield Drianage Improvements 9,228            -         -        -        -        -          9,228            

      VI - Airfield Electrical Upgrades -              -         -        -        -        -          -              

      VII - Administrative Costs 25,675          -         -        -        -        -          25,675          

      VIII - Pavement Maintenance Plan 5,717            -         -        -        -        -          5,717            

129,892         -         -        -        -        -          129,892         

   Application 11-07-C-00-CBPT

      I - Planning - Road, WHA, Geom 16,537          -         -        -        -        -          16,537          

      II - Apron Rehab - Phase I 29,528          -         -        -        -        -          29,528          

      III - Airfield Sweeper 10,431          -         -        -        -        -          10,431          

      V - Airfield Pavement Marking 205,368         -         -        -        -        -          205,368         

      VI - AOA Security Improvement 44,713          -         -        -        -        -          44,713          

      VII - Apron Rehab - Phase II 129,484         -         -        -        -        -          129,484         

      VIII - Administrative Costs 29,828          -         -        -        -        -          29,828          

465,889         -         -        -        -        -          465,889         

   Application 18-08-C-00-BPT

      I - Runway 12-30 Design and Recon 376,752         -         -        -        -        -          376,752         

      II - 2015 PFC Application and Admin Cost 19,000          -         -        -        -        -          19,000          

      III - Taxiway D- Design and Recon 262,624         -         -        -        -        -          262,624         

      IV - Update Airport Master Plan 15,900          -         -        -        -        -          15,900          

      V - Runway Safety Area 16,391          -         -        -        -        -          16,391          

      VI - Runway 16-34 Rehab 31,267          -         -        -        -        -          31,267          

      VII - ARFF Equipment 22,698          -         -        -        -        -          22,698          

744,632         -         -        -        -        -          744,632         

Total Disbursements 1,340,413      -         -        -        -        -          1,340,413      

Excess (Deficiency) 339,341$          24,604$      20,406$     27,296$     27,986$     100,292$      439,633$          

 

 
See accompanying note to Schedule of Expenditures of Passenger Facility Charges. 
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JEFFERSON COUNTY, TEXAS 
 

NOTE TO SCHEDULE OF EXPENDITURES 
OF PASSENGER FACILITY CHARGES 

 
YEAR ENDED SEPTEMBER 30, 2022 

 
 
BASIS OF PRESENTATION 
 
The accompanying Schedule of Expenditures of Passenger Facility Charges includes the Passenger Facility 

Charge (PFC) activity of the Southeast Texas Regional Airport of Jefferson County, Texas, (the County). The 
information in this schedule is presented in accordance with the requirements of 14 Code of Federal 
Regulations Part 158.67 and the Passenger Facility Charge Audit Guide for Public Agencies issued by the 
Federal Aviation Administration. Therefore, some amounts presented in this schedule may differ from amounts 
presented in, or used in the preparation of, the financial statements. 
 

The County reports expenditures on the Schedule of Expenditures of Passenger Facility Charges collected and 
expended as reimbursements (to the extent of PFC’s actually collected) of costs incurred by the County during 
the current and prior fiscal years. 
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SUBRECIPIENT AGREEMENT FOR AMERICAN RESCUE PLAN ACT 
SLFRF FUNDS 

 
 
This Subrecipient Agreement ("Agreement") is entered into by and between the County of Jefferson, Texas 
(the "County") and __________________ (the "Subrecipient"), individually referred to as "Party" and jointly 
referred to as "Parties." The purpose of this Agreement is to provide funding to the Subrecipient from funds 
provided to the County by the U.S. Department of Treasury ("Treasury") pursuant to Sections 602 and 603 of 
the Social Security Act, as added by section 9901 of the American Rescue Plan Act of 2021, Pub. L. No. 
117-2 (Mar. 11, 2021) ("ARPA"), which authorized the Coronavirus State and Local Fiscal Recovery Funds 
("SLFRF") to enable the Subrecipient to carry out specific eligible activities on behalf of the County; and 
 
WHEREAS, the County has received SLFRF funds from Treasury under ARPA; and 
 
WHEREAS, the County is authorized by ARPA to disburse all or a portion of its SLFRF funds to 
Subrecipients, which carry out eligible uses on behalf of the County; and 
 
WHEREAS, the Subrecipient has applied to the County for an eligible use of SLFRF funds; and 
 
WHEREAS, based on the Subrecipient's project information and request for SLFRF funds in the form 
attached hereto as Exhibit A, the County has determined that the Subrecipient's Project in Exhibit A is an 
eligible use of SLFRF funds under ARPA; and 
 
WHEREAS, the County has awarded the Subrecipient SLFRF funds in the amount of 
$ ___________________ (the "Award"), subject to the County and the Subrecipient entering into this 
Agreement with respect to the use of said funds. 
 
NOW, THEREFORE, in consideration of the mutual covenants contained herein, the County and the 
Subrecipient agree as follows: 
 
 
1. SCOPE OF PROJECT; ELIGIBLE USE OF AWARD FUNDS 
 

A. The County shall pay the Subrecipient the Award to cover necessary expenses related to the activities 
specifically described in the Subrecipient's application (the "Project"). If there is a conflict between 
the terms and provisions in the Subrecipient's application and this Agreement, the terms of this 
Agreement shall govern. 

 
B. The Subrecipient shall only use the Award to cover expenses that are necessary for the completion of 

the Project and are eligible under ARPA and this Agreement.  
 

C. The Subrecipient may revise the scope of the Project with the approval from the Jefferson County 
Commissioners Court, where such revisions to the Project do not materially alter the Project or cause 
the use of the Award for the revised Project to constitute an ineligible use of SLFRF funds or 
constitute a change in the category of eligible use of SLFRF funds. In no event shall a revision to the 
scope of the Project entitle the Subrecipient to an additional allocation of SLFRF funds by the 
County unless Subrecipient makes a request to the County for additional funds. The Jefferson County 
Commissioners Court, in its sole discretion, may approve and authorize additional SLFRF funds for 
the Project. However, no such additional allocation is guaranteed. 
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D. Once the Project is completed, all costs for the management, operation, maintenance, and repair and 

replacement of the Project (as applicable) shall be the sole responsibility of the Subrecipient. The 
County shall have no liability, financial or otherwise, with respect to the management, operation, 
maintenance, repair or replacement of the Project. 

 
 
2. TERM OF AGREEMENT 
 
The term of this Agreement begins on the date this Agreement is fully executed by the Parties and ends on 
December 31, 2026. Notwithstanding other provisions of this Agreement, this Agreement will remain in 
effect until the County determines that the Subrecipient has completed all applicable administrative actions, 
reporting requirements, and all Project work required by and set forth in this Agreement. Should 
Subrecipient require additional time for auditing of or reporting for the Project in accordance with ARPA and 
this Agreement shall be deemed automatically extended until said audit and reporting is completed. 
 
 
3. PAYMENTS 
 

A. Reimbursement Payment. The County shall pay the Award to Subrecipient on a reimbursement basis. 
The Subrecipient shall submit reimbursement requests to the County Auditor no later than 15 days 
after the end of each calendar quarter for the duration of the Project. Such requests shall be in a form 
acceptable to the County and include, where applicable for construction projects, certification by the 
Subrecipient’s engineer that the amounts are eligible Project costs.  The Subrecipient may not request 
reimbursements under this Agreement for work that has not been completed. 

 
B. Advance Payment. The County, in its discretion, may elect to pay the Subrecipient in advance for its 

allowable costs for the Project identified by this Agreement upon the presentation of all forms and 
documents as may be required by the County. Advance payments must be limited to the minimum 
amounts needed and timed to be in accordance with the Subrecipients actual, immediate cash 
requirements in carrying out and completing the work of the Project. 

 
C. Withholding or Cancellation of Funds. The County reserves the right to withhold payments until 

Subrecipient timely delivers reimbursement requests or documents as may be required under this 
Agreement. Upon completion of the Project, the County may cancel payment of any portion of the 
Award that the County determines to be surplus. The County shall be relieved of any obligation for 
payments if funds allocated to the County cease to be available for any cause other than misfeasance 
of the County itself. 

 
D. Where Payments Are Made. Payments shall be made by check or electronic deposit into 

Subrecipient's bank account, according to a process established by the County Auditor. 
 

E. Recoupment. The Award is subject to recoupment by Treasury and/or the County for the 
Subrecipient's failure to use the funds for the Project in strict accordance with ARPA and this 
Agreement. 

 
 
 
 

222222



4. OBLIGATION AND EXPENDITURE TIMING REQUIREMENTS; REPORTING 
REQUIREMENTS 

 
A. Timing Requirements. Subrecipient may use Award funds to cover eligible costs incurred from 

March 3, 2021 to December 31, 2026, as long as the obligations are incurred by December 31, 2024 
and liquidated by December 31, 2026. 

 
B. Reporting Requirements. The Subrecipient shall submit such reports and adhere to all conditions and 

obligations as are required by the County including, but not limited to, the SLFRF Reporting 
Requirements attached to this Agreement as Exhibit B. Such reporting requirements shall extend 
beyond the term of this Agreement. The County reserves the right to inspect, at any time, the 
Subrecipient's records that are related to the Project and/or Subrecipient's performance of this 
Agreement. Notwithstanding any record retention policies, Subrecipient shall maintain all 
documentation associated with the Project for the period required by State law or Federal law or 
seven (7) years after Closeout, whichever is greater. 

 
 
5. COMPLIANCE WITH FEDERAL, STATE AND LOCAL LAWS 
 
In addition to the requirements set forth in ARPA use of the Award may be subject to various other Federal, 
State, and Local laws.  Subrecipient shall comply with all applicable Federal, State, and Local laws and 
regulations with respect to its receipt and use of the Award pursuant to this Agreement. 
 
 
6. RETURN OF FUNDS; RECOUPMENT 
 
The Subrecipient must return Award funds not expended by December 31, 2026. 
 
If the County determines that the Subrecipient's use of the Award does not comply with ARPA or this 
Agreement, the County shall provide the Subrecipient with an initial written notice of the amount subject to 
recoupment, along with an explanation of such amounts. Within 30 calendar days of receipt of such notice 
from Treasury or the County, the Subrecipient may submit to the County either (1) a request for 
reconsideration requesting the County seek a reconsideration of any amounts subject to recoupment or (2) 
written consent to the notice of recoupment. 
 
If the Subrecipient has not submitted a reconsideration request, or if the County denies the reconsideration 
request, the Subrecipient shall repay the amount subject to recoupment within 30 calendar days of the request 
for consideration deadline or the County's denial of the request. 
 
 
7. FAILURE TO PERFORM 
 
If Subrecipient fails to comply with any terms or conditions of this Agreement, or to provide in any manner 
the activities or other performance as agreed to herein, the County reserves the right to: 
 

A. withhold all or any part of payment pending correction of the deficiency;  
 

B. or suspend all or part of this Agreement. 
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Further, any failure to perform as required pursuant to this Agreement may subject the Subrecipient to 
recoupment as set forth under ARPA, SLFRF, and this Agreement. The option to withhold funds is in 
addition to, and not in lieu of, the County's right to terminate as provided in Section 8 below. The County 
may also consider performance under this Agreement when considering future awards. 
 
 
8. TERMINATION 
 

A. Termination for Cause. The County may terminate this Agreement for cause if the Subrecipient fails 
to comply with the terms and conditions of this Agreement and any of the following conditions exist: 

 
1. The lack of compliance with the provisions of this Agreement is of such scope and nature that the 

County deems continuation of this Agreement to be substantially non-beneficial to the public 
interest; 

 
2. The Subrecipient has failed to take satisfactory corrective action as directed by the County or its 

authorized representative within the time specified by the same; or 
 
3. The Subrecipient has failed within the time specified by the County or its authorized 

representative to satisfactorily substantiate its compliance with the terms and conditions of this 
Agreement. 
 

The County shall initiate termination for cause by providing notice to the Subrecipient of its intent to 
terminate for cause, accompanied by a written justification for the termination. After receiving the 
notice of termination for cause, the Subrecipient shall have 30 calendar days to cure the cause for 
termination. If the Subrecipient has not cured the cause for termination within 30 days of receipt of 
the notice, the County may pursue such remedies as are available by law, including, but not limited 
to, the termination of this Agreement in whole or in part, and thereupon shall notify in writing the 
Subrecipient of the termination, the reasons for the termination, and the effective date of the 
termination. Upon termination, any outstanding Award funds held by the Subrecipient are subject to 
recoupment by the County in accordance with ARPA, the SLFRF program, and this Agreement. Any 
costs resulting from obligations incurred by the Subrecipient after termination of this Agreement are 
not allowable and will not be reimbursed by the County unless specifically authorized in writing by 
the County. 

 
B. Termination for Convenience. This Agreement may be terminated for convenience, in whole or in 

part, by written mutual agreement of the Parties. 
 

C. Termination for Withdrawal, Reduction, or Limitation of Funding. In the event funding is not 
received from the Federal Government, or is withdrawn, reduced, modified or limited in any way 
after the effective date of this Agreement and prior to its normal completion, the County may 
summarily terminate this Agreement as to the funds not received, reduced, modified, or limited, 
notwithstanding any other termination provision in this Agreement. If the level of funding is reduced 
to such an extent that the County deems that the continuation of the Project covered by this 
Agreement is no longer in the best interest of the public, the County may summarily terminate this 
Agreement in whole notwithstanding any other termination provisions in this Agreement. 
Termination under this Section shall be effective upon receipt of written notice by the Subrecipient or 
its representative. 
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9. CLOSEOUT 
 
Upon termination of this Agreement, in whole or in part for any reason, including completion of the Project, 
the following provisions apply: 
 

A. Upon written request by the Subrecipient, the County will make or arrange for payment to the 
Subrecipient of allowable reimbursable costs not covered by previous payments. 

 
B. The Subrecipient shall submit within 30 calendar days after the date of expiration of this Agreement, 

all financial, performance and other reports required by this Agreement, and in addition, will 
cooperate in a Project audit by the County or its designee; 

 
C. Closeout of funds will not occur unless all requirements of this Agreement and Federal, State, and 

Local law are met and all outstanding issues with the Subrecipient are completed. Any unused Award 
funds in Subrecipient's possession or control shall be immediately returned to the County. 

 
 
10. INDEMNIFICATION 
 
Any Award funds which are determined by the County to be ineligible under ARPA shall be subject to 
recoupment. To the greatest extent permitted by law, the Subrecipient shall indemnify and hold harmless the 
County, its appointed and elected officials, representatives and employees from any liability, loss, costs 
(including attorney fees), damage or expense, incurred because of actions, claims or lawsuits for damages 
resulting from misuse of Award funds by the Subrecipient, personal or bodily injury, including death, 
sustained or alleged to have been sustained by any person or persons and on account of damage to property, 
arising or alleged to have arisen out of the performance of this Agreement, whether or not such injuries to 
persons or damage to property is due to the negligence of Subrecipient, its subcontractors, agents, successors 
or assigns. 
 
 
11. NOTICES 
 
Any notices required to be given by the County or the Subrecipient shall be in writing and delivered to the 
following representatives for each party: 
 
Jefferson County, Texas      Subrecipient Organization Name 
Judge Jeff Branick – County Judge     Signatory Name, Title 
1149 Pearl 4th Floor       Address 
Beaumont, TX 77701       City, State Zip 
 
jeff.branick@jeffcotx.us      Email 
 
 
 
12. RESERVATION OF RIGHTS 
 
Failure to insist upon strict enforcement of any terms, covenants, or conditions of this Agreement shall not be 
deemed a waiver of such, nor shall any waiver or relinquishment of any right or power granted through this 
Agreement at any time be construed as a total and permanent waiver of such right or power. 
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13. FURTHER ASSURANCE 
 
Each of the Parties shall cooperate in good faith with the other to execute and deliver such further 
documents, to adopt any resolutions, to take any other official action and to perform such other acts as may 
be reasonably necessary or appropriate to consummate and carry into effect the transactions contemplated 
under this agreement. 
 
Subrecipient shall, in good faith and to the greatest extent possible, complete the Project in accordance with 
the Subrecipient's proposed project timeline identified in Exhibit A. Subrecipient acknowledges that time is 
of the essence, and Subrecipient shall exercise due diligence to complete the project in a timely manner. 
 
 
14. ASSIGNMENT 

 
The Subrecipient shall not assign any portion of the Award, nor responsibility for completion of the Project 
provided for by this Agreement, to any other party. 
 
 
15. AMENDMENTS 
 
This Agreement cannot be amended or modified except in writing, signed by both Parties. 
 
 
 
16. VENUE AND CHOICE OF LAW 
 
If either party to this Agreement initiates any legal or equitable action to enforce the terms of this 
Agreement, to declare the rights of the parties under this Agreement, or which relates to this Agreement in 
any manner, the County and Subrecipient agree that the proper venue for such action is Jefferson County, 
Texas. This Agreement shall be governed by the laws of the State of Texas, both as to interpretation and 
performance. 
 
 
17. SEVERABILITY 
 
If any part of this Agreement is held by the courts to be illegal or in conflict with any law, the validity of the 
remaining portions or provisions shall not be affected, and the rights and obligations of the parties shall be 
construed and enforced as if the Agreement did not contain the particular part held to be invalid. 
 
 
18. INTEGRATED DOCUMENT 
 
This Agreement, together with all exhibits and attachments, which are incorporated by reference, constitute 
the entire agreement between the Parties. There are no other agreements, written or oral, that have not been 
fully set forth in the text of this Agreement. 
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19. NO THIRD-PARTY BENEFICIARY 
 
Nothing in this Agreement shall create or be interpreted to create any rights in or obligations in favor of any 
person or entity not a party to this agreement. Except for the Parties to this agreement, no person or entity is 
an intended third-party beneficiary under this agreement. 
 
 
20. HEADINGS 
 
The section headings of this agreement are for the purposes of reference only and shall not limit or define the 
meaning thereof. 
 
 
21. AUTHORITY TO SIGN 
 
The persons executing this Agreement on behalf of the Subrecipient represent that one or both of them has 
the authority to execute this Agreement and to bind the Subrecipient to its terms. 
 
 

 
 

 

JEFFERSON COUNTY, TEXAS 
 
 
Jeff Branick 
County Judge 
Jefferson County, Texas 
 
 
Date 
 
 
 
 
ATTEST: 
 
 
Name 
Title 
Jefferson County, Texas 
 
 
Date 
 

SUBRECIPIENT  
 
 
Signatory Name 
Title 
Organization Name 
 
 
Date 
 
 
 
 
ATTEST: 
 
 
Signatory Name 
Title 
Organization Name 
 
 
Date 
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EXHIBIT A 
 

Project Information and Approved Work 
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EXHIBIT B: SLFRF REPORTING REQUIREMENTS 
 
 
A. Applicable Statutes, Rules, and Guidance 

 
The statutes, rules, and regulations set forth in the Agreement apply with respect to the reporting obligations 
set forth herein. All terms used herein have the definitions set forth in the Agreement or, if not specified in 
the Agreement, as set forth in ARPA and SLFRF publications or as defined by the County.   Additionally, 
Treasury's publication entitled the "Compliance and Reporting Guidance" ("Compliance Guidance") and 
Treasury's "Project and Expenditure Report User Guide for State and Local Fiscal Recovery Funds" ("User 
Guide") apply as noted herein. In addition, the Uniform Administrative Requirements for Federal Awards in 
2 CFR Part 200 apply to the Award under this Agreement. 
 
 
B. Important Concepts 
 

Recipients, Subrecipients, Subawards, and Projects 
 
The definition of "recipient" includes counties that receive a payment under section 602(b) or 603(b) of 
the Social Security Act. 31 CFR § 3. In this case and as set forth in the Agreement, the County is the 
recipient of SLFRF funds.  
 
A “subrecipient” includes any non-Federal entity that receives a subaward from a recipient to carry out 
part of a Federal program, in this case the SLFRF program. See 2 CFR §200.93. Entities that receive a 
subaward from the County to carry out the SLFRF program are subrecipients, as defined in the 
Agreement.  
 
A "subaward" is an award of SLFRF funds provided to a subrecipient by a recipient to carry out the 
SLFRF program.  
 
"Projects" are defined as a group of closely related activities that are intended to meet a certain goal or 
directed toward a common purpose or "new or existing eligible government services or investments 
funded in whole or in part by SLFRF funding." 
 
 
Eligible Costs Timeframe 
 
Under this Agreement, the Subrecipient may use Award funds to cover eligible costs incurred from 
March 3, 2021 to December 31, 2026, as long as the obligations are incurred by December 31, 2024 and 
liquidated by December 31, 2026. 
 
 
Obligations 
 
SLFRF funds defines an obligation as "an order placed for property and services and entering into 
contracts, subawards, and similar transactions that require payment." 31 CFR § 35.3. The Project and 
Expenditure Report User Guide also includes contracts as obligations.  Obligation is similarly defined as 
"orders placed for property and services, contracts and subawards made, and similar transactions during a 
given period that require payment by the non-Federal entity during the same or a future period."  
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For purposes of the Agreement, an obligation is incurred by Subrecipient when the Subrecipient enters into a 
contract with a contractor, service provider, or supplier with respect to and in furtherance of the Project; the 
Agreement between the Subrecipient and the County does not constitute an obligation for purposes of 
Subrecipient's compliance with the Rule. 
 
Expenditures 
 
Reporting must be consistent with the definition of "expenditure" in 2 CFR Part 200. The Uniform 
Administrative Requirements for federal awards define "expenditures" as "charges made by a non-Federal entity 
to a project or program for which a federal award was received." 2 CFR § 200.1; 2 CFR § 200.34. However, the 
definition does not clarify whether the "non-Federal entity" is the recipient or the subrecipient. According to the 
User Guide, an expenditure is "when the service has been rendered or the good has been delivered to the entity, 
and payment is due." This definition similarly does not clarify whether "the entity" is the recipient or the 
subrecipient. For a subrecipient, the service or goods would be delivered to the subrecipient, and then the 
subrecipient would ask the recipient for funds.  Expenditures may be reported on a cash or accrual basis, but the 
methodology must be disclosed and consistently applied. 
 
For purposes of this Agreement and the Subrecipient's reporting obligations under this Agreement and Exhibit, 
the County will consider funds "obligated" when the Subrecipient incurs the obligation (enters into a contract 
with a contractor or supplier) and "expended" payment is due to a contractor or supplier under that contract and 
payment is made by the Subrecipient. 

 
 
C. Required Information for Project and Expenditure Reports 
 
Since the County is required to submit quarterly or annual Project and Expenditure reports the Subrecipient is 
required to provide the County with the necessary information on the Subrecipient's Project in a timely manner so 
that the County can comply with its reporting obligations under ARPA. The Subrecipient shall provide necessary 
information to the County within 15 days of the end of each quarter to facilitate the County's filing of such reports. 
The County will furnish Subrecipient with forms or links to submit information for the Project and Expenditure 
reports. 
 
Subrecipients must be registered in SAM.gov and must provide a Unique Entity Identifier (UEI) number, or its 
Taxpayer Identification number (TIN), to the County in order to receive ARPA funds. 
 
 
D. Civil Rights Compliance 
 
The Treasury will request information regarding Subrecipient's compliance with Title VI of the Civil Rights Act of 
1964 on an annual basis. This may include a narrative describing the Subrecipient's compliance in addition to other 
questions or assurances. 
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                                    04-18-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JURY FUND

DAWN DONUTS                                            70.50     505448
                                                                            70.50**
ROAD & BRIDGE PCT.#1

SPIDLE & SPIDLE                                     6,026.23     505310
ENTERGY                                               431.90     505334
M&D SUPPLY                                            235.34     505349
FUNCTION 4 LLC                                         31.00     505456
ODP BUSINESS SOLUTIONS, LLC                           418.25     505489
                                                                         7,142.72**
ROAD & BRIDGE PCT.#2

ENTERGY                                               505.30     505334
THE MUFFLER SHOP                                       98.00     505353
SETZER HARDWARE, INC.                                  13.81     505365
AT&T                                                  131.49     505372
VULCAN MATERIALS CO.                                3,114.67     505377
W. JEFFERSON COUNTY M.W.D.                             28.77     505378
BUMPER TO BUMPER                                      104.05     505415
FUNCTION 4 LLC                                         31.00     505456
GULF COAST                                          1,458.40     505466
MUNRO'S UNIFORM SERVICES, LLC                          40.00     505490
                                                                         5,525.49**
ROAD & BRIDGE PCT. # 3

A&A EQUIPMENT                                         698.50     505306
ENTERGY                                               127.33     505334
MOTION INDUSTRIES, INC.                               256.14     505352
SOUTHERN TIRE MART, LLC                               922.63     505381
TEXAS GAS SERVICE                                     166.80     505409
UNDERGROUND INC.                                      908.76     505411
PETROLEUM SOLUTIONS, INC.                             892.63     505413
CENTERPOINT ENERGY RESOURCES CORP                      43.67     505416
SHOPPA'S FARM SUPPLY                                   64.13     505445
FUNCTION 4 LLC                                         62.00     505456
GERALD T PELTIER JR                                   200.00     505467
MUNRO'S UNIFORM SERVICES, LLC                          23.95     505490
TRP CONSTRUCTION GROUP LLC                          8,500.00     505497
                                                                        12,866.54**
ROAD & BRIDGE PCT.#4

ABLE FASTENER, INC.                                    54.42     505307
CITY OF BEAUMONT - WATER DEPT.                         23.28     505317
COASTAL WELDING SUPPLY INC                            111.60     505319
ENTERGY                                                14.19     505334
HARTMANN BLDG. SPECIALITIES                           440.50     505339
AT&T                                                  101.60     505372
MARTIN PRODUCT SALES LLC                              277.20     505418
FUNCTION 4 LLC                                        112.00     505456
IMAGE 360 BEAUMONT                                     65.42     505461
O'REILLY AUTO PARTS                                   130.28     505463
GULF COAST                                         13,012.26     505466
ODP BUSINESS SOLUTIONS, LLC                           279.49     505489
MUNRO'S UNIFORM SERVICES, LLC                          96.14     505490
CITIBANK NA                                           151.99     505495
                                                                        14,609.81**
ENGINEERING FUND

VERIZON WIRELESS                                      114.83     505396
VERIZON WIRELESS                                      125.60     505397
FUNCTION 4 LLC                                         62.00     505456
                                                                           302.43**
PARKS & RECREATION

ENTERGY                                             1,074.94     505334
GULF COAST                                          2,813.97     505466
                                                                         3,888.91**
GENERAL FUND

TAX OFFICE
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                                    04-18-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

UNITED STATES POSTAL SERVICE                          269.81     505401
UNITED STATES POSTAL SERVICE                           26.52     505402
FUNCTION 4 LLC                                        155.00     505456
ODP BUSINESS SOLUTIONS, LLC                           932.11     505489
                                                                         1,383.44*
COUNTY HUMAN RESOURCES

UNITED STATES POSTAL SERVICE                            8.11     505401
FUNCTION 4 LLC                                         31.00     505456
                                                                            39.11*
AUDITOR'S OFFICE

SOUTHEAST TEXAS WATER                                  34.95     505369
UNITED STATES POSTAL SERVICE                           78.79     505401
FUNCTION 4 LLC                                         31.00     505456
CITIBANK NA                                         1,367.00     505495
                                                                         1,511.74*
COUNTY CLERK

RITTER @ HOME                                         395.22     505361
UNITED STATES POSTAL SERVICE                          736.95     505401
UNITED STATES POSTAL SERVICE                           75.96     505402
FUNCTION 4 LLC                                         93.00     505456
                                                                         1,301.13*
COUNTY JUDGE

CAYLA CALAMIA                                       2,800.00     505314
KEVIN PAULA SEKALY PC                                 500.00     505364
UNITED STATES POSTAL SERVICE                             .51     505401
FUNCTION 4 LLC                                         31.00     505456
CITIBANK NA                                           530.00     505495
                                                                         3,861.51*
RISK MANAGEMENT

UNITED STATES POSTAL SERVICE                           35.92     505401
FUNCTION 4 LLC                                         31.00     505456
                                                                            66.92*
COUNTY TREASURER

UNITED STATES POSTAL SERVICE                          124.74     505401
FUNCTION 4 LLC                                         62.00     505456
                                                                           186.74*
PRINTING DEPARTMENT

FUNCTION 4 LLC                                      1,830.98     505456
                                                                         1,830.98*
PURCHASING DEPARTMENT

BEAUMONT ENTERPRISE                                 1,034.10     505324
THE EXAMINER                                          722.50     505326
PORT ARTHUR NEWS, INC.                                494.40     505357
UNITED STATES POSTAL SERVICE                            5.36     505401
FUNCTION 4 LLC                                         31.00     505456
ODP BUSINESS SOLUTIONS, LLC                           183.96     505489
                                                                         2,471.32*
GENERAL SERVICES

B&L MAIL PRESORT SERVICE                            1,074.92     505311
TEXAS WILDLIFE DAMAGE MGMT FUND                     2,700.00     505374
K2 TOWERS III, LLC                                  2,435.00     505482
                                                                         6,209.92*
DATA PROCESSING

TODD L. FREDERICK                                     436.89     505405
FUNCTION 4 LLC                                         31.00     505456
STEEPMEADOW SOLUTIONS, LLC                          6,145.92     505484
CITIBANK NA                                           112.96     505495
                                                                         6,726.77*
VOTERS REGISTRATION DEPT

UNITED STATES POSTAL SERVICE                          101.00     505401
FUNCTION 4 LLC                                         31.00     505456
                                                                           132.00*
ELECTIONS DEPARTMENT
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            NAME                                     AMOUNT     CHECK NO.     TOTAL

FUNCTION 4 LLC                                         31.00     505456
                                                                            31.00*
DISTRICT ATTORNEY

DELL MARKETING L.P.                                17,261.23     505321
JOHN NELSON                                           997.85     505354
UNITED STATES POSTAL SERVICE                          153.56     505401
FUNCTION 4 LLC                                        155.00     505456
ODP BUSINESS SOLUTIONS, LLC                           414.62     505489
CYBERGENETICS CORP                                 13,800.00     505498
                                                                        32,782.26*
DISTRICT CLERK

KIRKSEY'S SPRINT PRINTING                             129.50     505347
UNITED STATES POSTAL SERVICE                          203.22     505401
ENGINEERING INNOVATION                                613.17     505452
FUNCTION 4 LLC                                        601.00     505456
CHAPMAN VENDING                                       710.05     505477
ODP BUSINESS SOLUTIONS, LLC                           515.99     505489
                                                                         2,772.93*
CRIMINAL DISTRICT COURT

DONALD W. DUESLER & ASSOC.                          8,750.00     505323
EDWARD B. GRIPON, M.D., P.A.                        2,385.00     505332
MARSHA NORMAND                                      8,750.00     505355
WENDELL RADFORD                                       800.00     505360
KEVIN PAULA SEKALY PC                               8,750.00     505364
TAMARA DEROUEN                                      1,540.00     505379
KEVIN S. LAINE                                      4,375.00     505382
JOHN D WEST                                         8,750.00     505386
UNITED STATES POSTAL SERVICE                           50.51     505401
LANGSTON ADAMS                                        800.00     505407
JASON ROBERT NICKS                                  4,375.00     505426
FUNCTION 4 LLC                                         62.00     505456
                                                                        49,387.51*
58TH DISTRICT COURT

SOUTHEAST TEXAS WATER                                  34.95     505370
FUNCTION 4 LLC                                         31.00     505456
                                                                            65.95*
60TH DISTRICT COURT

FUNCTION 4 LLC                                         31.00     505456
                                                                            31.00*
136TH DISTRICT COURT

TEXAS COURT REPORTERS ASSOCIATION                     165.00     505375
LEXIS-NEXIS                                           172.00     505403
NCRA MEMBERSHIP RENEWAL                               300.00     505431
FUNCTION 4 LLC                                         31.00     505456
                                                                           668.00*
172ND DISTRICT COURT

FUNCTION 4 LLC                                         31.00     505456
                                                                            31.00*
252ND DISTRICT COURT

THOMAS J. BURBANK PC                                  800.00     505313
WENDELL RADFORD                                     1,700.00     505360
MIKE VAN ZANDT                                      8,750.00     505376
KEVIN S. LAINE                                      4,375.00     505382
UNITED STATES POSTAL SERVICE                             .51     505401
SUMMER TANNER                                       5,208.50     505419
JASON ROBERT NICKS                                  4,375.00     505426
FUNCTION 4 LLC                                         62.00     505456
                                                                        25,271.01*
279TH DISTRICT COURT

MARVA PROVO                                           325.00     505358
ANITA F. PROVO                                        932.50     505359
JOEL WEBB VAZQUEZ                                     110.00     505414
WILLIAM FORD DISHMAN                                  550.00     505439
MATUSKA LAW FIRM                                    1,050.00     505442
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FUNCTION 4 LLC                                         31.00     505456
THE SCHLETT LAW FIRM, PLLC                            121.00     505476
SHELANDER LAW OFFICE                                  220.00     505478
                                                                         3,339.50*
317TH DISTRICT COURT

LAIRON DOWDEN, JR.                                    650.00     505322
MARVA PROVO                                           325.00     505358
ALLEN PARKER                                          600.00     505427
BRITTANIE HOLMES                                      220.00     505435
WILLIAM FORD DISHMAN                                  220.00     505439
FUNCTION 4 LLC                                         31.00     505456
ALICIA K HALL PLLC                                    380.00     505470
                                                                         2,426.00*
JUSTICE COURT-PCT 1 PL 1

UNITED STATES POSTAL SERVICE                           22.87     505401
FUNCTION 4 LLC                                         31.00     505456
                                                                            53.87*
JUSTICE COURT-PCT 1 PL 2

UNITED STATES POSTAL SERVICE                           15.97     505401
FUNCTION 4 LLC                                         31.00     505456
ODP BUSINESS SOLUTIONS, LLC                           104.99     505489
                                                                            58.02*
JUSTICE COURT-PCT 2

KIRKSEY'S SPRINT PRINTING                              24.95     505347
                                                                            24.95*
JUSTICE COURT-PCT 4

AT&T                                                  101.61     505373
FUNCTION 4 LLC                                         31.00     505456
CITIBANK NA                                           465.00     505495
                                                                           597.61*
JUSTICE COURT-PCT 6

UNITED STATES POSTAL SERVICE                           44.62     505401
FUNCTION 4 LLC                                         31.00     505456
                                                                            75.62*
JUSTICE OF PEACE PCT. 8

UNITED STATES POSTAL SERVICE                          223.86     505402
FUNCTION 4 LLC                                         31.00     505456
                                                                           254.86*
COUNTY COURT AT LAW NO.1

UNITED STATES POSTAL SERVICE                            1.01     505401
FUNCTION 4 LLC                                         31.00     505456
                                                                            32.01*
COUNTY COURT AT LAW NO. 2

BRUCE W. COBB                                          50.00     505320
JOHN E MACEY ATTORNEY AT LAW PLLC                     250.00     505350
UNITED STATES POSTAL SERVICE                            8.62     505401
MATUSKA LAW FIRM                                      250.00     505442
FUNCTION 4 LLC                                         31.00     505456
THE WALKER LAW FIRM                                   250.00     505480
                                                                           839.62*
COUNTY COURT AT LAW NO. 3

UNITED STATES POSTAL SERVICE                            4.56     505401
LANGSTON ADAMS                                        300.00     505407
JOEL WEBB VAZQUEZ                                     400.00     505414
FUNCTION 4 LLC                                         31.00     505456
B. E. FRANKLIN LAW FIRM, PLLC                         250.00     505492
                                                                           985.56*
COURT MASTER

FUNCTION 4 LLC                                         31.00     505456
RICHARD D HUGHES ATTORNEY AT LAW                    1,200.00     505473
                                                                         1,231.00*
MEDIATION CENTER

234234



  PGM: GMCOMMV2                       DATE                                PAGE:   5
                                    04-18-2023
            NAME                                     AMOUNT     CHECK NO.     TOTAL

UNITED STATES POSTAL SERVICE                            8.11     505401
FUNCTION 4 LLC                                         31.00     505456
                                                                            39.11*
COMMUNITY SUPERVISION

FUNCTION 4 LLC                                        124.00     505456
                                                                           124.00*
SHERIFF'S DEPARTMENT

DELL MARKETING L.P.                                 4,404.52     505321
FED EX                                                 11.71     505327
ENTERGY                                               553.51     505334
JEFFERSON CTY. SHERIFF'S DEPARTMENT                 1,150.00     505342
MOORMAN & ASSOCIATES, INC.                          2,965.00     505351
SAM'S WESTERN WEAR, INC.                              187.18     505362
AT&T                                                  175.32     505372
UNITED STATES POSTAL SERVICE                        1,481.63     505401
RITA HURT                                             275.00     505432
THOMSON REUTERS-WEST                                  531.60     505436
CALLYO 2009 CORP                                    1,876.00     505443
GALLS LLC                                             439.44     505447
3L PRINTING COMPANY                                    35.00     505449
FUNCTION 4 LLC                                        310.00     505456
NEIGHBORHOOD VETERINARY CENTERS                       553.21     505468
ODP BUSINESS SOLUTIONS, LLC                         1,027.12     505489
CITIBANK NA                                         1,000.00     505495
BEAUMONT OCCUPATIONAL SERVICES                         69.90     505499
                                                                        17,046.14*
CRIME LABORATORY

DELL MARKETING L.P.                                   201.59     505321
FED EX                                                 99.53     505328
FISHER SCIENTIFIC                                     369.41     505329
LYNN PEAVEY CO., INC.                                 515.25     505348
SOUTHEAST TEXAS WATER                                  79.90     505368
CERILLIANT                                            104.00     505408
LIPOMED                                               301.40     505429
FUNCTION 4 LLC                                         31.00     505456
ODP BUSINESS SOLUTIONS, LLC                           311.46     505489
                                                                         2,013.54*
JAIL - NO. 2

JACK BROOKS REGIONAL AIRPORT                        1,312.36     505343
CASH ADVANCE ACCOUNT                                1,323.36     505345
AT&T                                                1,448.27     505372
BUMPER TO BUMPER                                       86.21     505415
WORLD FUEL SERVICES                                 2,408.02     505425
FUNCTION 4 LLC                                        217.00     505456
WALMART CAPITAL ONE                                    78.57     505481
CITIBANK NA                                           296.50     505495
                                                                         7,170.29*
JUVENILE PROBATION DEPT.

CASH ADVANCE ACCOUNT                                1,004.20     505345
UNITED STATES POSTAL SERVICE                            5.53     505401
SHANNA CITIZEN                                         62.88     505406
FUNCTION 4 LLC                                         93.00     505456
ODP BUSINESS SOLUTIONS, LLC                           315.07     505489
                                                                         1,480.68*
JUVENILE DETENTION HOME

CASH ADVANCE ACCOUNT                                  511.10     505345
BEN E KEITH COMPANY                                   229.42     505412
FUNCTION 4 LLC                                         31.00     505456
ADVANTAGE INTERESTS INC                             1,012.84     505459
FLOWERS BAKING COMPANY OF HOUSTON                      59.35     505491
BAK GLOBAL LLC                                         50.00     505496
                                                                         1,893.71*
CONSTABLE PCT 1

UNITED STATES POSTAL SERVICE                           70.13     505401
FUNCTION 4 LLC                                         31.00     505456
CITIBANK NA                                             4.23     505495
                                                                           105.36*
CONSTABLE-PCT 4
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AT&T                                                   50.80     505372
DISH NETWORK                                           82.36     505421
FUNCTION 4 LLC                                         31.00     505456
                                                                           164.16*
CONSTABLE-PCT 6

UNITED STATES POSTAL SERVICE                            9.13     505401
HIGGINBOTHAM INSURANCE AGENCY INC                      71.00     505446
FUNCTION 4 LLC                                         31.00     505456
                                                                           111.13*
CONSTABLE PCT. 8

FUNCTION 4 LLC                                         31.00     505456
CITIBANK NA                                            21.60     505495
                                                                            52.60*
COUNTY MORGUE

PROCTOR'S MORTUARY INC                             12,650.00     505428
FORENSIC MEDICAL                                  106,560.00     505465
                                                                       119,210.00*
AGRICULTURE EXTENSION SVC

DAVID OATES                                           176.20     505450
FUNCTION 4 LLC                                         31.00     505456
TYLER FITZGERALD                                      183.97     505464
WALMART CAPITAL ONE                                    48.25     505481
HALLEE M SMITH                                         72.71     505483
REBECCA CARPENTER                                      14.18     505501
                                                                           526.31*
HEALTH AND WELFARE NO. 1

ENTERGY                                                70.00     505337
UNITED STATES POSTAL SERVICE                           53.66     505401
FUNCTION 4 LLC                                         62.00     505456
                                                                           185.66*
HEALTH AND WELFARE NO. 2

CLAYTON THOMPSON FUNERAL HOME                       1,500.00     505318
GRAMMIER-OBERLE FUNERAL HOME                        1,500.00     505331
ENTERGY                                                70.00     505338
UNITED STATES POSTAL SERVICE                          242.76     505402
FUNCTION 4 LLC                                         62.00     505456
ODP BUSINESS SOLUTIONS, LLC                            20.64     505489
LISA WASHINGTON                                       224.01     505493
CITIBANK NA                                             7.50     505495
                                                                         3,626.91*
NURSE PRACTITIONER

FUNCTION 4 LLC                                         31.00     505456
                                                                            31.00*
ENVIRONMENTAL CONTROL

FUNCTION 4 LLC                                         31.00     505456
                                                                            31.00*
INDIGENT MEDICAL SERVICES

CARDINAL HEALTH 110 INC                            19,477.49     505438
                                                                        19,477.49*
EMERGENCY MANAGEMENT

VERIZON WIRELESS                                      150.00     505395
WALMART CAPITAL ONE                                    73.92     505481
                                                                           223.92*
MAINTENANCE-BEAUMONT

W.W. GRAINGER, INC.                                   520.47     505330
M&D SUPPLY                                             68.97     505349
ACE IMAGEWEAR                                         264.04     505366
S.E. TEXAS BUILDING SERVICE                        25,381.80     505367
TEXAS FIRE & COMMUNICATIONS                           105.00     505385
EMERGENCY POWER SERVICE                               773.00     505433
FUNCTION 4 LLC                                         31.00     505456
FLOOR CARE & INTERIOR                              12,640.60     505458
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WES VICE HARDWOODS & SUPPLY INC                       363.15     505469
UNITED REFRIGERATION INC                              198.60     505471
                                                                        40,346.63*
MAINTENANCE-PORT ARTHUR

ENTERGY                                             3,931.28     505334
FUNCTION 4 LLC                                         93.00     505456
CITIBANK NA                                         1,115.00     505495
                                                                         5,139.28*
MAINTENANCE-MID COUNTY

ENTERGY                                             2,031.07     505334
ACE IMAGEWEAR                                          79.08     505366
FUNCTION 4 LLC                                         31.00     505456
CHARTER COMMUNICATIONS                                 49.87     505487
                                                                         2,191.02*
SERVICE CENTER

SPIDLE & SPIDLE                                    16,664.12     505310
CHUCK'S WRECKER SERVICE                               125.00     505315
HI-LINE                                               557.46     505340
J.K. CHEVROLET CO.                                     88.95     505341
KINSEL FORD, INC.                                   2,457.18     505346
PHILPOTT MOTORS, INC.                               1,298.62     505356
AT&T                                                   87.66     505372
JEFFERSON CTY. TAX OFFICE                               7.50     505387
JEFFERSON CTY. TAX OFFICE                               7.50     505388
JEFFERSON CTY. TAX OFFICE                               7.50     505389
JEFFERSON CTY. TAX OFFICE                               7.50     505390
JEFFERSON CTY. TAX OFFICE                               7.50     505391
JEFFERSON CTY. TAX OFFICE                               7.50     505392
JEFFERSON CTY. TAX OFFICE                               7.50     505393
JEFFERSON CTY. TAX OFFICE                              16.75     505394
BUMPER TO BUMPER                                       25.00     505415
MIGHTY OF SOUTHEAST TEXAS                             190.30     505430
MIDNIGHT AUTO                                         750.00     505451
FUNCTION 4 LLC                                         31.00     505456
CITIBANK NA                                             4.23     505495
                                                                        22,348.77*
VETERANS SERVICE

UNITED STATES POSTAL SERVICE                           18.78     505401
UNITED STATES POSTAL SERVICE                           33.93     505402
FUNCTION 4 LLC                                         62.00     505456
                                                                           114.71*
                                                                       390,218.24**
MOSQUITO CONTROL FUND

ADAPCO, INC.                                          131.92     505308
ENTERGY                                               390.84     505334
RITTER @ HOME                                         439.99     505361
SANITARY SUPPLY, INC.                                  82.01     505363
ACE IMAGEWEAR                                          64.92     505366
FUNCTION 4 LLC                                         31.00     505456
O'REILLY AUTO PARTS                                   306.79     505463
                                                                         1,447.47**
FAMILY GROUP CONFERENCING

FUNCTION 4 LLC                                         31.00     505456
                                                                            31.00**
LAW LIBRARY FUND

FUNCTION 4 LLC                                         31.00     505456
                                                                            31.00**
EMPG GRANT

SOUTHEAST TEXAS WATER                                  21.45     505371
VERIZON WIRELESS                                        2.39     505395
FUNCTION 4 LLC                                         65.81     505456
                                                                            89.65**
JUVENILE PROB & DET. FUND

JEFFERSON CTY. DISTRICT CLERK                         600.00     505344
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VERIZON WIRELESS                                       65.37     505399
                                                                           665.37**
GRANT A STATE AID

BI INCORPORATED                                        56.00     505384
ODP BUSINESS SOLUTIONS, LLC                           233.78     505489
                                                                           289.78**
COMMUNITY SUPERVISION FND

CASH ADVANCE ACCOUNT                                1,267.25     505345
UNITED STATES POSTAL SERVICE                           45.73     505401
UNITED STATES POSTAL SERVICE                          100.44     505402
FUNCTION 4 LLC                                         62.00     505456
CHARTER COMMUNICATIONS                                121.42     505486
BAK GLOBAL LLC                                         50.00     505496
                                                                         1,646.84**
COMMUNITY CORRECTIONS PRG

FUNCTION 4 LLC                                         31.00     505456
                                                                            31.00**
DRUG DIVERSION PROGRAM

FUNCTION 4 LLC                                         31.00     505456
                                                                            31.00**
SHERIFF'S TRAINING GRANT

ENTERPRISE RENT A CAR COMPANY                         654.00     505444
                                                                           654.00**
LAW OFFICER TRAINING GRT

ODP BUSINESS SOLUTIONS, LLC                           234.74     505489
                                                                           234.74**
COUNTY RECORDS MANAGEMENT

HHM & ASSOCIATES, INC.                                497.36     505474
                                                                           497.36**
HOTEL OCCUPANCY TAX FUND

D&S SIGN & SUPPLY, INC.                               154.50     505312
M&D SUPPLY                                             21.99     505349
FORD PARK                                          23,000.00     505410
DISH NETWORK                                          133.37     505420
FUNCTION 4 LLC                                        147.80     505456
TEXAS TRAVEL ALLIANCE                                 465.00     505472
CHAPMAN VENDING                                       282.30     505477
ODP BUSINESS SOLUTIONS, LLC                           120.46     505489
MUNRO'S UNIFORM SERVICES, LLC                         124.19     505490
CITIBANK NA                                           119.99     505495
                                                                        24,569.60**
DISTRICT CLK RECORDS MGMT

FUNCTION 4 LLC                                         62.00     505456
                                                                            62.00**
COUNTY CLERK HAVA FUND

TEXAS SECRETARY OF STATE                            5,544.11     505479
                                                                         5,544.11**
CAPITAL PROJECTS FUND

CITY OF BEAUMONT - CENTRAL COLLECTI               189,974.77     505316
TIM RICHARDSON                                      9,000.00     505440
HONESTY ENVIRONMENTAL SERVICES, INC                 1,990.00     505475
MCFARLAND PLLC                                    164,722.00     505506
                                                                       365,686.77**
2012 REFUNDING BONDS

THE BANK OF NEW YORK MELLON                           500.00     505437
                                                                           500.00**
AIRPORT FUND

AIRPORT LIGHTING COMPANY                            1,398.20     505309
ENTERGY                                            11,222.19     505336
AT&T                                                  469.06     505372
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FUNCTION 4 LLC                                         62.00     505456
CITIBANK NA                                           256.00     505495
                                                                        13,407.45**
AIRPORT IMPROVE. GRANTS

COOPER CROUSE HINDS LLC                            22,403.30     505505
                                                                        22,403.30**
SE TX EMP. BENEFIT POOL

EXPRESS SCRIPTS INC                               118,862.14     505460
                                                                       118,862.14**
SETEC FUND

INDUSTRIAL & COMMERCIAL MECHANICAL                    349.55     505434
                                                                           349.55**
LIABILITY CLAIMS ACCOUNT

TRISTAR RISK MANAGEMENT                               799.28     505417
                                                                           799.28**
WORKER'S COMPENSATION FD

TRISTAR RISK MANAGEMENT                             3,934.38     505417
                                                                         3,934.38**
SHERIFF'S FORFEITURE FUND

JACK BROOKS REGIONAL AIRPORT                           77.80     505343
ORANGE COUNTY ASSOCIATION FOR                         600.00     505380
THIRD COAST TINT                                      200.00     505424
SILSBEE FORD INC                                   13,128.50     505441
LAKE COUNTRY CHEVROLET, INC.                       43,800.20     505462
SKYFLEA AVIATION                                      455.00     505503
                                                                        58,261.50**
PAYROLL FUND

JEFFERSON CTY. - FLEXIBLE SPENDING                 15,763.71     505287
CLEAT                                                 306.00     505288
JEFFERSON CTY. TREASURER                           12,291.27     505289
RON STADTMUELLER - CHAPTER 13                         182.31     505290
INTERNAL REVENUE SERVICE                              208.00     505291
JEFFERSON CTY. ASSN. OF D.S. & C.O.                 3,800.00     505292
JEFFERSON CTY. COMMUNITY SUP.                       6,830.65     505293
JEFFERSON CTY. TREASURER - HEALTH                 551,461.10     505294
JEFFERSON CTY. TREASURER - PAYROLL              2,023,094.97     505295
JEFFERSON CTY. TREASURER - PAYROLL                690,117.44     505296
MONY LIFE INSURANCE OF AMERICA                         43.86     505297
POLICE & FIRE FIGHTERS' ASSOCIATION                 1,562.30     505298
JEFFERSON CTY. TREASURER - TCDRS                  798,325.44     505299
JEFFERSON COUNTY TREASURER                          2,986.08     505300
JEFFERSON COUNTY - TREASURER -                      8,290.62     505301
NECHES FEDERAL CREDIT UNION                        34,590.24     505302
JEFFERSON COUNTY - NATIONWIDE                      57,762.59     505303
SBA - U S DEPARTMENT OF TREASURY                      286.87     505304
INVESCO INVESTMENT SERVICES, INC                      566.66     505305
                                                                     4,208,470.11**
LANGUAGE ACCESS FUND

MASTERWORD SERVICES, INC                              410.39     505485
RUBEN ZAPATA                                          200.00     505500
                                                                           610.39**
ARPA CORONAVIRUS RECOVERY

RB EVERETT & COMPANY, INC.                        377,955.00     505325
BURNS ARCHITECTURE LLC                             46,290.00     505502
FAMILY SERVICES OF SOUTHEAST TX INC                68,016.94     505504
                                                                       492,261.94**
MARINE DIVISION

ENTERGY                                               677.58     505334
JACK BROOKS REGIONAL AIRPORT                          785.46     505343
RITTER @ HOME                                         174.21     505361
SETZER HARDWARE, INC.                                  24.30     505365
AT&T                                                  107.52     505372
ADVANCED SYSTEMS & ALARM SERVICES,                     60.00     505383
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VERIZON WIRELESS                                       37.99     505398
SIERRA SPRING WATER CO. - BT                          173.38     505404
BUMPER TO BUMPER                                      104.96     505415
LONGS TRAILER REPAIR                                  107.11     505422
THE DINGO GROUP-PETE JORGENSON MARI                 2,863.06     505423
GALLS LLC                                              84.64     505447
VECTOR SECURITY                                        49.45     505457
                                                                         5,249.66**
SHERIFF - COMMISSARY

WALMART CAPITAL ONE                                   232.34     505481
                                                                           232.34**
                                                                     5,761,478.37***
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STATE OF TEXAS § IN THE COMMISSIONERS COURT 


COUNTY OF JEFFERSON § OF JEFFERSON COUNTY, TEXAS 


AN ORDER OF THE COMMISSIONERS COURT OF ,JEFFERSON 

COUNTY, TEXAS DESIGNATING A REINVESTMENT ZONE 


PURSUANT TO SEC 312 . 401 OF THE TAX CODE 

(THE PROPERTY REDEVELOPMENT AND TAX ABATEMENT ACT) 


WHEREAS, the Commissioners Court of Jefferson County, Texas desires to create 
the proper economic and social environment to induce the Investment of private resources 
in productive business enterprises located in the county and to provide employment to 
residents of the area; and, 

WHEREAS, it is in the best interest of the County to designate the Linde 
Reinvestment Zone facility in the Beaumont ET J, TX a reinvestment zone, pursuant to Sec. 
312 . 401, Tax Code (The Property Redevelopment and Tax Abatement Act) 

IT IS THEREFORE ORDERED BY THE COMMISSIONERS COURT OF 
,JEFFERSON COUNTY, TEXAS 

Section 1. That the Commissioners Court hereby designates the property, 
~/i/5" /{A)Y' 'I. S. , I5eHII(hDN7 , TX (mailing purposes 
only), Jefferson County, Texas 77<JS ,further described in the legal 
description attached hereto as Exhibit '~ ", and made apart hereof for all 
purposes, as a Reinvestment Zone (the "Zone") (Pursuant to the directives of 
the Comptroller's office, all surveys must contain GPS coordinates for each 
point.) 

Section 2 That the Commissioners Court finds that the Zone area meets the 
qualifications of the Texas Redevelopment and Tax Abatement Act 
(hereinafter referred to as the "Act".) 

Section 3. That the Commissioners Court has heretofore adopted Guidelines and Criteria 
for Granting Tax Abatements in Reinvestment Zones in Jefferson County, 
Texas 

Section 4 That the Commissioners Court held a public hearing to consider this Order on 
the 'il"" day otJ,.~V2023. 
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Amended Jefferson County Voluntary Tow Service Rotation List 
Guidelines 

STATE OF TEXAS 

COUNTY OF JEFFERSON 

The following guidelines will be in effect for tow companies that have voluntarily requested and 
agTeed to be placed on the Jefferson County Sheriffs Office "tow truck rotation lis!." By filing an 
application with the Jefferson County Sheriffs Office and requesting to be placed on the rotation list, 
all tow companies and operators agree to the following terms and conditions pertaining to their 
participation, and to be in compliance with Title 1.6. Chapters 85 and 86 of the Texas 
Administrative Code, and Texas Occupations Code, Chapters 2303 and 2308. These guidelines are 
specific to the Jefferson County Sheriff's Office tow' service rotation list and are applicable to the 
unincorporated areas ofJefferson County, Texas. 

I. 

Definitions 

The following definitions shall apply in the interpretation and enforcement of these guidelines. 

1. 	 Abandoned Vehicle: shall have the same meaning as the term assigned by the Texas 

Transportation Code §683.002, 

2. 	 Application: The written document, along with any other required forms, tor purposes of 
registering a tow company, tow truck, or tow truck operator, with the Jefferson COlmty Sheliffs 
Office 

J. 	 Con sen t Tow: shall mean any tow conducted with the permission of, or at the diJection ofthe 
vehicle's legal or registered owner, or such owner's autholized representative. It does not 
include a tow initiated by a peace Officer. 

4. 	 Impounding Authority: shall mean the authority of the Sheriff, any peace officer, OJ' other 
oFficial having such authority , to impound any vehicle for any lawful reason. 

5. 	 Inoperable Vehicle: Shall mean any motor vehicle which is disabled due to mechanical failure 

or malfunction but is not wrecked. 


6. 	 Motor vehicle: - Shall mean every vehicle which is sel f-propelled. 

7. Non-Consent Tow: Shall mean any tow initiated by Cl peace officer or a tow not considered a 
"consent tow." 

8. Own er: Shall mean any person who holds the legal title ora molor vehicle or who has the 
legal right of possession thereof 

9. Preferen ce Tow: Tows made at the request orthe owner/operator, or cllstodian ofa 

vehicle for a specific tow service company of choice. 


JO. Tow T ru c k: Shall mean a motor vehicle or mechanical device adapted or lIsed to tow, 

winch, or otherwise move disabled vehicles. Wheeled vehicles, including those equipped with a 

mechanical, electrical or hydraulic wheel lilt, that are used to tow, winch, or othelwise move 

disabled vehicles are considered tow trucks. 
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b Any encroachment / setback violation of this County Ordinance will 
be considered a violation of this policy and subject to a 30-day suspension. 

c) Excuse. Good Cause. A violation of this policy may be excused upon a showing 
of good cause. The existence of good cause shall be finally detennined by the Jefferson County 
Sheriff, in the exercise of his sole discretion. Determination of good cause shall not be subject 
to appeal. 

4. 	 Annual Review of Regulations: During September of each year, the Jefferson County 
Sheriff, at their discretion, may call a meeting of all participants to review, discuss 
problems or request amendments to this policy. The Jefferson County Sheriff, in the 
exercise of their sole discretion, shall make a final determination as to what changes, if 
any, will be made. The Sheriff shall submit any requested changes to the Jefferson 
County Commissioners' Court for consideration and, if approved, these guidelines shall 
be amended to reflect said changes. 

SIGNED this 4K.day of 0piL 

Precinct No. 1 

,2023. 

Precinct No.3 

COMMISS ONER CARY ERICKSON 
Precinct No.2 Precinct No.4 
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Trip to Ohio for LaRue to work booth at The Biggest Week in American Birding. 

 

Is the trip budgeted? If not how is the trip to be funded? Funded through HOT Tax Grant/Port Arthur 
Convention & Visitors Bureau 

 

The registration and travel is covered under a HOT Tax Grant.  Port Arthur Convention Visitors Bureau 
will cover the hotel and meals, rental car, and any incidentals. The only item to come from out of the 
Visitors Center budget would be her work time. 

 

Is the training mandatory or does the training directly impact the employee's assigned job duties? This is 
the best opportunity to visit with thousands of birders at one site within just a few days. Birders per 
capita have more disposable income. International birders make time to travel and learn about birds in 
different locations. Jefferson County is one of the most popular birding destinations since we're on two 
migratory flyways. In our County, you can bird at all times of the year. Jefferson County is the hub of 28 
birding sites on the Upper Texas coast. This is a great opportunity for the County. 

 

 Does the benefit appear to be worth the cost? Definitely. Birders stay longer, and spend more money, 
while adding money to the tax base. 

  

Is the training available locally or within Texas at a lower cost? This is an exclusive birding festival where 
we will have the opportunity to talk with tens of thousands of visitors from all over the world, 
encouraging them to come and stay in Jefferson County, Texas. 
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. N 06-U-23Perrmt o. 
Precinct No.1 

NOTICE Of PROPOSED PLACEMENT Of 

PUBLIC UTILITY LINE/COMMON CARRIER PIPUNE WITHfN 


JEffERSON COUNTY RIGHT-Of-WAY 

(2003 REVISION) 


Date: 4/10/2023 

HONORABLE COMMISSIONERS' COURT 
JEffERSON COUNTY 
BEAUMONT, TEXAS 7770 I 

Gentlemen: 

AT&T COMMUNICATIONS 
----------------., (Company) does hereby made application 
to use lands belonging to Jefferson County, for the purpose of constructing, maintaining 
or repairing a utility or common carrier pipeline for the distribution of 
TELECOMMUNICATIONS Fiber CABLE Broussard Ln , location of which is fully described as 
follows: 

2 
------ pages of drawings attached. 

b ____________Construction will beain on or after APRIL 25TH 20 23 

It is understood that all work will comply with requirements of the Utility and 
Common Carrier Pipeline Policy adopted by Jefferson County Commissioners' Court on 
4/18/2023 and all subsequent revisions thereof to date. 

Company BYERS ENGINEERING FOR AT&T 

ASHLEY COOPER By 

BYERS ENGINEERING. PERMIT COORDINATOR 

Title 

Address 208 SOUTH AKARD RM 1820. DALLAS. TX 7520 

800-246-8464 / 281-374-3725 e ep one ___________T I h 

Fax No. FTH_PERMITS@BYERS.COM 

7 
REV 2020 
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ENGINEERING ACTION FORM 

The minimum standard bond required is $_N_/A___________ 

M;ChelieFalgO~~~ 
County Engineer 

04/18/2023 

Date 

COMMISSIONERS COURT ORDER 

On this date the attached application of a utility or common carrier pipeline 
came on for the Courts consideration, and the Court having considered the 
application is of the opinion that the applicant is a utility or common carrier 
pipeline company meeting all the requirements of County Policy for 
installation of a line in County roads and that the plans or details presented 
with said application did not appear to violate the County Regulations . It is 
ORDERED that said applicant shall comply with all provisions of the Utility 
and Common Carrier Pipe Line Policy adopted by this Court, and all 
subsequent revisions. The bond required shall be $_N_/A______ 

Special conditions of construction (are/are not) attached hereto. 
~........'-'-"'-'.\\\ 


.a:~\~~~? ~~fTl~tllil 
COMMISSIONERS CO 

BY~~~rlr~______________ 
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