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PDF	–	Portable	Document	Format	–	for	the	purpose	of	these	standards	this	is	PDF	1.4	(ISO	
19005‐1:2005	–	Revised	as	ISP/NP	19005‐1).	This	standard	specifies	how	to	use	PDF	for	
long‐term	preservation	of	electronic	documents	and	is	applicable	to	documents	containing	
combinations	of	character,	raster	and	vector	data.	
PDF	Software	–	software	that	conforms	to	International	Organization	for	Standardization	
(ISO)	32000‐1:2008.	This	standard	specifies	standards	for	creating	(writing),	reading,	
displaying	and	interacting	with	PDF	documents.	
JCIT	–	Judicial	Committee	on	Information	Technology	

1.4 REFERENCES	
 Apple	QuickTime	supported	formats	‐	http://support.apple.com/kb/HT3775	
 NIEM	–	http://www.niem.gov/Domains_Justice.php	‐	the	Justice	domain	within	NIEM.	
 OASIS	LegalXML	Electronic	Court	Filing	(ECF)	specifications	‐	http://www.oasis‐

open.org/committees/legalxml‐courtfiling/		
 OASIS	Digital	Signature	Services	specifications	‐	http://www.oasis‐

open.org/committees/dss/		
 VLC	media	player	supported	formats	‐	http://www.videolan.org/vlc/features.html	
 Windows	media	player	supported	formats	‐	http://support.microsoft.com/kb/316992	

2 SYSTEM	DATA	EXCHANGE	STANDARDS	
In	accordance	with	Texas	Administrative	Code,	Title	1,	Part	8,	Chapter	177,	Information	exchanges	
that	occur	between	the	various	systems	(electronic	filing	manager,	case	management,	document	
management,	etc.)	should	occur	using	the	current	OASIS	LegalXML	specifications.	The	OASIS	
LegalXML	specification	is	a	subset	to	NIEM.		

3 DIGITAL	MEDIA	STANDARDS	
In	addition	to	content	and	formatting	promulgated	by	the	Texas	Rules	of	Civil	Procedure,	Texas	
Code	of	Criminal	Procedure,	and	Texas	Rules	of	Appellate	Procedure,	the	following	standards	apply	
to	digital	media	filed	electronically	or	scanned	from	source	records	(filed	after	the	effective	date	of	
these	standards)	by	the	clerk.		

3.1 DOCUMENTS	
A. An	e‐filed	document	must	be	in	text‐searchable	PDF,	using	fonts	specified	in	the	PDF	

specification,	on	8.5x11	page	size,	with	the	content	appropriately	rotated.			
	

B. When	possible,	the	document	should	be	generated	directly	from	the	originating	software	
using	a	PDF	distiller.	
	

C. Prior	to	being	filed	electronically,	a	scanned	document	must	have	a	resolution	of	300	DPI.	
Preferably,	scanned	documents	should	be	made	searchable	using	OCR	technology.		
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D. An	e‐filed	document	may	not	contain	any	security	or	feature	restrictions	including	
password	protection	or	encryption	and	may	not	contain	embedded	multi‐media	video,	
audio,	or	programming.			
	

E. Documents	may	not	contain	package	PDF’s.		PDF’s	should	not	be	embedded	inside	of	
another	PDF.	Documents	may	not	contain	embedded	fonts.	Each	Document	must	be	a	single	
PDF.		An	appellate	court	may	require	that	multiple	PDF	documents	be	combined	into	a	
single	PDF	document	and	bookmarks	used	to	separate	content	appropriately.	The	content	
of	the	document	should	not	depend	on	bookmarks.			
	

F. Any	e‐filed	document	filename	should	contain	only	alphanumeric	characters	that	are	part	of	
the	Latin1_General	character	set.	No	special	characters	are	allowed	and	the	length	of	the	
filename	should	be	restricted	to	50	characters.	

3.2 AUDIO/VIDEO	
A. When	an	audio/video	file	is	natively	supported	by	at	least	one	media	player	listed	in	these	

standards,	the	file	must	not	be	converted	into	another	format.	
	

B. If	modifications	are	needed	to	enhance	the	native	audio/video,	a	copy	of	the	original	must	
be	made.	The	modified	copy	(submitted	in	addition	to	the	original	audio/video)	must	also	
be	generated	in	a	format	supported	by	at	least	one	media	player	listed	in	these	standards.		
	

C. The	following	media	players	are	supported	(specific	audio/video	formats	can	be	found	on	
each	media	player’s	website):	

a. QuickTime	(Apple)	
b. VLC	media	player	(VideoLAN	Organization)	
c. Windows	media	player	(Microsoft)	

4 DIGITAL	SIGNATURES	
Digital	signatures	applied	to	an	electronic	artifact	shall	conform	to	a	digital	signature	profile	as	
described	by	the	OASIS	Digital	Signature	Services	(DSS)	Specification	version	1.0	

5 EFILING	FILING	CONFIGURATIONS	
Below	are	the	standard	filing	configurations	to	be	used	in	the	eFiling	system	for	district,	county	
court	at	law,	probate,	and	county	courts.	This	list	of	filing	configurations	must	be	accepted	in	each	
court.	Courts	and	clerks	may	not	add	to	this	configuration,	but	may	eliminate	codes	if	not	needed	in	
a	particular	jurisdiction.		

It	is	important	to	note	that	these	standards	only	apply	to	the	electronic	filing	system	which	is	a	
delivery	system	and	are	NOT	standards	for	a	county	case	management	or	document	management	
system.	
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Notice	of	Appeal
Notice	of	Delinquency	
No	Fee	Documents	
Proposed	Order	
Request	
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 Case	Category	
 Filing	Code	

Party	Names	on	document(s)	
Incorrect	Formatting	 Please	resubmit	the	document

 By	rotating	the	document	so	that	the	
file	mark	will	appear	in	the	upper	
right	corner	

 In	text	searchable	PDF	
 Directly	converted	to	PDF	if	possible.	
 With	a	300dpi	resolution	
 With	a	page	size	of	8.5”x11”	

With	no	embedded	fonts	

TRCP	21	(f)(8)

PDF	Documents	
Combined	

You	have	submitted	multiple	documents	for	
filing	in	a	single	PDF.	The	file‐mark	will	only	
appear	on	documents	submitted	as	lead	
documents.	Please	file	all	lead	documents	as	
separate	PDF	documents.	

	

Illegible/Unreadable	 Please	resubmit	in	a	format	that	is	legible. 	
Sensitive	Data	 Please	resubmit	in	five	(5)	business	days	

with	all	sensitive	data	redacted:	
 DL,	SSN,	Passport	Number,	Tax	ID	

Number,	Government	Issued	ID	
Number	

 Bank	Account	Number,	Credit	Card	
Number,	Financial	Account	Number	

 Birth	Date,	Home	Address	and	name	
of	any	person	who	was	a	minor	when	
the	suit	was	filed.	

	

TRCP	21c	(a‐f)
	
NOTE:	
Family	
Code	
§102.008	and	
§105.006	
require	
identification	of	
children	by	
name	and	DOB	

	

	


