
Notice of Meeting and Agenda and Minutes
October 31, 2016

SPECIAL, 10/31/2016 1:30:00 PM

BE IT REMEMBERED that on October 31, 2016, there was begun
and holden a SPECIAL session of the Commissioners Court of
Jefferson County, Texas, with the following members and officers
present and participating except those absent as indicated:

Honorable Jeff Branick, County Judge

Commissioner Eddie Arnold, Commissioner Pct. No. 1

Commissioner Brent Weaver, Commissioner Pct. No. 2 (ABSENT)

Commissioner Michael Sinegal, Commissioner Pct. No. 3

Commissioner Everette D. Alfred, Commissioner Pct. No. 4

Honorable G. Mitch Woods, Sheriff

Honorable Carolyn L. Guidry , County Clerk

When the following proceedings were had and orders made, to-wit:
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Jeff R. Branick, County Judge
Eddie Arnold, Commissioner, Precinct One

Brent A. Weaver, Commissioner, Precinct Two
Michael S. Sinegal, Commissioner, Precinct Three
Everette "Bo" Alfred, Commissioner, Precinct Four

NOTICE OF MEETING AND AGENDA
OF COMMISSIONERS' COURT

OF JEFFERSON COUNTY, TEXAS
October 31, 2016

Notice is hereby given that the Commissioners' Court of Jefferson
County, Texas, willmeet at 1:30 PM, on the 31st day of October 2016 at its
regular meeting place in the Commissioners' Courtroom, 4th Floor, Jefferson County Courthouse,
1149 Pearl Street, Beaumont, Texas.

Said meeting will be a Special for the purpose of transacting the routine
business of the County. Persons with disabilities requiring auxiliary aids for
services who wish to attend this meeting should contact the County Judge's
Office to arrange for assistance.

In addition to the routine business of the County, the subject of said
meeting will be the following:

Immediately following Commissioners Court- Announcement of an executive (closed) session pursuant to Texas
Government Code Section 551.0725 to deliberate business and financial issues relating to a contract being
negotiated, that deliberation in open meeting, would have a detrimental effect on the Commissioners Court in
negotiations with a third person.

INVOCATION: Eddie Arnold, Commissioner, Precinct One

PLEDGE OF ALLEGIANCE: Michael S. Sinegal, Commissioner, Precinct
Three
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PURCHASING:

1. Consider and approve specifications for (IFB 16-030/YS), Term Contract
for Mowing for Jefferson County.

SEE ATTACHMENTS ON PAGES 12 - 53

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

2. Rescind award and terminate contract for (IFB 16-019/YS), Term
Contract for Sheriff’s Department (Jefferson County) Law Enforcement
Equipment and Uniforms with Texas Code Blue in accordance with
Section 4 and the SAM requirements of the specifications for items 1, 6,
17, 24, 51, and 54.

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

3. Re-award (IFB 16-019/YS), Term Contract for Sheriff’s Department
(Jefferson County) Law Enforcement Equipment and Uniforms with
Burgoon Company for item 24, and GT Distributors for items 1, 6, 51,
and 54 per Attachment A.

SEE ATTACHMENTS ON PAGES 54 - 56

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

4. Rescind award and terminate contract for (IFB 16-020/YS), Term
Contract for Correctional Facility Law Enforcement Equipment and
Uniforms with Texas Code Blue in accordance with Section 4 and the
SAM requirements of the specifications for items 5, 10, 12, 13, 14, 17,
22, and 24.

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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5. Re-award (IFB 16-020/YS), Term Contract for Correctional Facility Law
Enforcement Equipment and Uniforms with Red the Uniform Tailor for
items 5, 10, 12, 13, 14, and 24, and GT Distributors for items 17 and 22
per Attachment B.

SEE ATTACHMENTS ON PAGES 57 - 59

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

6. Execute, receive, and file contract for (IFB 16-022/JW), Taxiway D
Reconstruction (2016) at Jack Brooks Regional Airport to ALLCO, LLC
in the amount of $2,207,225.00. This project is funded by FAA AIP
Grant #32.

SEE ATTACHMENTS ON PAGES 60 - 460

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

7. Consider and approve, execute, receive and file Change Order No. 5 for
(IFB 14-008/KJS), Jefferson County Courthouse Mechanical and Safety
Upgrades (Phase 5) with N & T Construction Company, Inc. for a
retainage reduction of this project from 5% to 2% retainage. This change
order does not change any contract amounts, or number of working days.

SEE ATTACHMENTS ON PAGES 461 - 461

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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8. Consider and approve, execute, receive and file a Certificate of
Completion for (IFB 15-016/JW), McFaddin National Wildlife Refuge
Dune Restoration, with Apollo Environmental. This is a Round 2.2
Disaster Project funded by the Texas General Land Office (GLO).

SEE ATTACHMENTS ON PAGES 462 - 463

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

9. Discuss, consider, and possibly approve the Purchasing Agent to obtain
an appraisal report or obtain real estate listing services for land located
on Viterbo Road (Known as “Precinct No. 2 Rock Yard”). The cost for
obtaining an appraisal report from Bishop Real Estate Appraisers, Inc. is
$2,000.00, with a lead time of (3) three weeks. The term of a real estate
listing with NAI Wheeler (Wheeler Commercial) would be for (12)
twelve months, with 6% commission for the first $1M and 3% of
everything thereafter to be paid at closing if another broker is involved.
If no other broker is involved then we will only charge 4% commission
to be paid at closing.

motion to get certified appraisal report

SEE ATTACHMENTS ON PAGES 464 - 465

Motion by: Commissioner Alfred
Second by: County Judge Branick
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

10. Consider and possibly approve disposition of salvage property as
authorized by Local Government Code §263.152 (3), for broken or
obsolete items.

SEE ATTACHMENTS ON PAGES 466 - 468

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

ADDENDUMS
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11. Consider and approve installation of a PanaView Baseball/Softball
Scoreboard at Ford Park Fields from Daktronics, in the amount of
$89,500.00. This purchase is in accordance with BuyBoard Contract
#423-13. Funding was approved by Commissioners’ Court on
10/03/2016 / Jefferson County Tourism Committee Hotel Occupancy
Tax allocations.

SEE ATTACHMENTS ON PAGES 469 - 474

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

12. Consider and approve, execute, receive and file a Professional Services
Agreement (PROF 16-034/JW) with LJA Engineering, Inc. for
Environmental Consulting Services for the continued implementation of
Jefferson County’s Stormwater Management Program for an estimated
cost of $13,651.67, which will not be exceeded without prior approval.

SEE ATTACHMENTS ON PAGES 475 - 479

Motion by: Commissioner Sinegal
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

COUNTY AUDITOR:

13. Consider and approve FY 2016 budget transfer - District Attorney -
additional cost for books.

120-2030-412-3010 BOOKS-PRINTED $1,000.00

120-2030-412-4052 POSTAGE $1,000.00

SEE ATTACHMENTS ON PAGES 480 - 480

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

14. Consider and approve FY 2016 budget transfer - Beaumont Maintenance
- additional cost for electricity.

120-6083-416-4056 ELECTRICITY $25,000.00
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120-6083-416-2003 EMPLOYEES' INSURANCE $25,000.00

SEE ATTACHMENTS ON PAGES 481 - 481

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

15. Consider and approve FY 2017 budget transfer - Jail - server for IP
telephone system voice recording.

120-3062-423-6002 COMPUTER EQUIPMENT $6,950.00

120-3062-423-4011 EQUIPMENT- MISCELLANEOUS $6,950.00

SEE ATTACHMENTS ON PAGES 482 - 482

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

16. Regular County Bills - check #426655 through checks #426886.
SEE ATTACHMENTS ON PAGES 483 - 491

Motion by: Commissioner Arnold
Second by: Commissioner Sinegal
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

COUNTY COMMISSIONERS:

17. Immediately following Commissioners Court- Announcement of an
executive (closed) session pursuant to Texas Government Code Section
551.0725 to deliberate business and financial issues relating to a contract
being negotiated, that deliberation in open meeting, would have a
detrimental effect on the Commissioners Court in negotiations with a
third person.

Action: NONE
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18. Consider, possibly approve and authorize the County Judge to execute
the Jefferson County/Ford Park Use License Agreement between
Jefferson County and the Julie Rogers Gift of Life Program for the use of
the Ford Park premises for April 18-19, 2017 for the Champagne & Ribs
Benefit.

SEE ATTACHMENTS ON PAGES 492 - 506

Motion by: Commissioner Sinegal
Second by: Commissioner Alfred
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

19. Consider, possibly approve, authorize the County Judge to execute and
receive and file the Jefferson County/Ford Park Use License Agreement
between Jefferson County and the March of Dimes, Houston Market for
the use of the Ford Park premises for April 21-22, 2017 for the March of
Dimes Walk Benefit.

SEE ATTACHMENTS ON PAGES 507 - 521

Motion by: Commissioner Sinegal
Second by: Commissioner Alfred
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

20. Consider appointing Bart L. Owens to the Drainage District # 6 Board of
Directors to fill the unexpired term of Judge James McNicholas. This is
an appointment of Commissioner Alfred.

SEE ATTACHMENTS ON PAGES 522 - 522

Motion by: Commissioner Alfred
Second by: Commissioner Sinegal
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

21. Receive and file the Certified Roll Jurisdiction Summary Resolution for
the tax roll for the tax year 2016 for Jefferson County.

SEE ATTACHMENTS ON PAGES 523 - 525

Motion by: Commissioner Sinegal
Second by: Commissioner Alfred
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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DISTRICT CLERK:

22. Review and possible approve contract with The Office of the Attorney
General to create/update registry-only cases with child support court
order and family violence information, and to satisfy the requirements
for State Case Registry (SCR)

SEE ATTACHMENTS ON PAGES 526 - 566

Motion by: Commissioner Alfred
Second by: Commissioner Arnold
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

ENGINEERING:

23. Consider and possibly approve a Final Plat of Bergeron Addition Phase
III located in Precinct 3 off of Hamshire Road. This plat is not in any
ETJ and has met all Engineering Department requirements.

SEE ATTACHMENTS ON PAGES 567 - 568

Motion by: Commissioner Sinegal
Second by: Commissioner Alfred
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

24. Execute, receive and file Utility Permit 09-U-16 to AT&T to bury a fiber
optic cable on Industrial Road. This project is located in Precinct 4.

SEE ATTACHMENTS ON PAGES 569 - 573

Motion by: Commissioner Sinegal
Second by: Commissioner Alfred
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

SHERIFF'S DEPARTMENT:

25. Consider and approve expenditures by the Sheriff's Office in accordance
with order pursuant to section130.908 of theTexas Local Government
Code.See attached item.

SEE ATTACHMENTS ON PAGES 574 - 574

Action: NONE
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26. Consider and approve an expenditure by the Sheriff's Office in
accordance with order pursuant to section 130.908 of the Texas Local
Government Code.See attached item.

SEE ATTACHMENTS ON PAGES 575 - 575

Action: NONE

27. Consider and possibly approve a Resolution recognizing Pamela A.
Hawthorne for 20 years of dedicated service to the Jefferson County
Sheriff's Office and to the citizens of Jefferson County in wishing her
well on her retirement.

SEE ATTACHMENTS ON PAGES 576 - 576

Motion by: Commissioner Alfred
Second by: Commissioner Sinegal
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

28. Consider and approve expenditures by the Sheriff in accordance with
order pursuant to section 130.908 of Texas Local Government Code.
Purchase of a new server for the voice capture on the IP telephones in
the amount of $6,950 (120-3062-423-6002). Purchase of 11 replacement
badges in the amount of $1,078 (120-3062-423-3057). Purchase of
miscellaneous kitchen items in the amount of $3,100 (120-3062-423-
3023).

SEE ATTACHMENTS ON PAGES 577 - 577

Motion by: Commissioner Alfred
Second by: Commissioner Sinegal
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED

29. Consider and approve expenditures by the Sheriff in accordance with
order pursuant to section 130.908 of Texas Local Government Code.
Purchase of elevator monitoring contract for the Marine Building in the
amount of $2,590 (865-3054-421-4009)

SEE ATTACHMENTS ON PAGES 578 - 578

Motion by: Commissioner Alfred
Second by: Commissioner Sinegal
In favor: County Judge Branick, Commissioner Arnold, Commissioner
Sinegal, Commissioner Alfred
Action: APPROVED
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______________________________________________
Jeff R. Branick
County Judge
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JEFFERSON COUNTY PURCHASING DEPARTMENT 
Deborah L. Clark, Purchasing Agent 

 

 

1149 Pearl Street, 1st Floor,  Beaumont, TX  77701  409-835-8593  Fax 409-835-8456 

 

LEGAL NOTICE 
Advertisement for Invitation for Bids 

 

October 31, 2016 
 

Notice is hereby given that sealed bids will be accepted by the Jefferson County Purchasing Department 
for IFB 16-030/YS, Term Contract for Mowing for Jefferson County.  Specifications for this project may 
be obtained from the Jefferson County website, http://www.co.jefferson.tx.us/Purchasing/main.htm 
or by calling 409-835-8593. 
 

Bids are to be sealed and addressed to the Purchasing Agent with the bid number and name marked on 
the outside of the envelope.  Bidders shall forward an original and two (2) copies of their bid to the address 
shown below.  Jefferson County does not accept bids submitted electronically.  Late bids will be rejected 
as non-responsive.  Bids will be publicly opened and read aloud in the Jefferson County Commissioners’ 
Courtroom at the time and date below.  Bidders are invited to attend the sealed bid opening. 
 

BID NAME: Term Contract for Mowing for Jefferson County 
 

BID NO: IFB 16-030/YS 
 

DUE DATE/TIME: 11:00 AM CDT, Tuesday, November 29, 2016 
 

MAIL OR DELIVER TO: Jefferson County Purchasing Department 
 1149 Pearl Street, 1

st
 Floor 

 Beaumont, Texas  77701 
 

 
 

Any questions relating to these requirements should be directed to Yea-Mei Sauer, Contract 
Specialist, at 409-835-8593 or ysauer@co.jefferson.tx.us.  
 

Jefferson County encourages Disadvantaged Business Enterprises to participate in the bidding process. 
Jefferson County does not discriminate on the basis of race, color, national origin, sex, religion, age or 
disability in employment or the provisions of services. Individuals requiring special accommodations are 
requested to contact our office at 409-835-8593 to make arrangements no later than seven (7) calendar 
days prior to the submittal deadline.  Jefferson County reserves the right to accept or reject any or all 
proposals, to waive technicalities and to take whatever action is in the best interest of Jefferson County. 
 

All interested firms are invited to submit a bid in accordance with the terms and conditions stated in this 
bid. 
 

RESPONDENTS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE INVITATION. 

                                                                                                                                     
Deborah L. Clark, Purchasing Agent 
Jefferson County, Texas 
Publish: Beaumont Enterprise & Port Arthur News – November 2, 2016 & November 9, 2016 
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IFB 16-030/YS 
Term Contract for Mowing for Jefferson County 

Bids due:  11:00 AM CDT, Tuesday, November 29, 2016 
 

Table of Contents 

 

Table of Contents ....................................................................................................................................... 1 

Instructions to Bidders .............................................................................................................................. 2 

General Conditions of Bidding and Terms of Contract............................................................................ 6 

Special Requirements/Instructions ......................................................................................................... 11 

Minimum Specifications ........................................................................................................................... 15 

Bidder Information Form .......................................................................................................................... 18 

Offer to Contract Form ............................................................................................................................. 19 

Acceptance of  Offer Form ....................................................................................................................... 20 

Bid Form .................................................................................................................................................... 21 

Signature Page ......................................................................................................................................... 23 

Conflict of Interest Questionnaire ........................................................................................................... 24 

Local Government Officer Conflict Disclosure Statement Forms (OFFICE USE ONLY) ...................... 25 

Good Faith Effort Determination Checklist ............................................................................................. 26 

Notice of Intent ......................................................................................................................................... 27 

HUB Subcontracting Participation Declaration Form ............................................................................ 28 

Residence Certification/Tax Form ........................................................................................................... 32 

Bid Affidavit .............................................................................................................................................. 33 

   

BID SUBMISSIONS:  Bidder is responsible for submitting (1) one original 
completed copy of this bid specifications packet in its entirety (all pages of this 
packet), and  (2) two copies to include at a minimum all pages requiring completion 
and/or marked with instructions to be returned with bid and any other 
documentation requested within these specifications. 
 
Additionally, Bidder must monitor the Jefferson County Purchasing Department 
Website (below) to see if addenda or additional instructions have been posted.  
Failure to return all required forms could result in a bid being declared as              
non-responsive. 
 
http://www.co.jefferson.tx.us/purchasing/main.htm 
 

13

http://www.co.jefferson.tx.us/purchasing/main.htm


Page 2 of 33 
IFB 16-030/YS, Term Contract for Mowing for Jefferson County 

 

 

 

1. Bid Submission 

Bids must be submitted in complete original form by mail or messenger to the following address: 

Jefferson County Purchasing Department 
1149 Pearl Street, 1

st
 Floor 

Beaumont, TX  77701 

Bids will be accepted at the above address until the time and date specified herein, and immediately after 
will be publicly opened and read aloud. 

All bids shall be tightly sealed in an opaque envelope and plainly marked with the Bid Number,          
Bid Name, Bid Due Date, and the Bidder’s Name and Address; and shall be addressed to the 
Purchasing Agent. 

Late bids will not be accepted and will be returned unopened to the bidder. 

All bids submitted in response to this invitation shall become the property of Jefferson County and will be 
a matter of public record available for review. 

2. Bid Submissions During Time of Inclement Weather, Disaster, or Emergency 

In case of inclement weather or any other unforeseen event causing the County to close for business on 
the date of a bid/proposal/statement of qualifications submission deadline, the bid closing will 
automatically be postponed until the next business day that County offices are open to the public.  Should 
inclement weather conditions or any other unforeseen event cause delays in courier service operations, 
the County may issue an addendum to all known vendors interested in the project to extend the deadline.  
It will be the responsibility of the vendor to notify the county of their interest in the project should these 
conditions impact their ability to submit a bid/proposal/statement of qualifications submission before the 
stated deadline.  The County reserves the right to make the final judgement call to extend any deadline. 

Should an emergency or unanticipated event interrupt normal County processes, and 
bid/proposal/statement of qualifications submissions cannot be received by the Jefferson County 
Purchasing Department’s office by the exact time specified in the IFB and urgent County requirements 
preclude amendment to the IFB, the time specified for receipt of bids will be deemed to be extended to the 
same time of day specified in the solicitation on the first business day on which normal County processes 
resume. 

3. Courthouse Security 

Bidders are advised that all visitors to the Courthouse must pass through Security.  Bidders planning to 
hand deliver bids must allow time to get through Security, as a delay in entering the Courthouse 
will not be accepted as an excuse for late submittal.  Mondays and Tuesdays are particularly heavy 
days.  Bidders are strongly urged to plan accordingly. 

4. Preparation of Bids 

The bid shall be legibly printed in ink or typed.
 

If a unit price or extension already entered is to be altered, it shall be crossed out and initialed in ink by the 
bidder. 

The bid shall be legally signed and shall include the complete address of the bidder. 

Jefferson County is exempt from Federal and State Sales Taxes, and such taxes shall not be included in 
bid prices. 

5. Signatures 

All bids, notifications, claims, and statements must be signed by an individual authorized to bind the 
bidder.                  The individual signing certifies, under penalty of perjury, that he or she has the legal 
authorization to bind the bidder. 
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6. County Holidays – 2016: 

   January 1 Friday     New Year’s Day 

   January 18 Monday     Martin Luther King, Jr. Day 

   February 15 Monday     President’s Day 

   March 25 Friday     Good Friday 

   May 30 Monday     Memorial Day 

   July 4 Monday                               Independence Day 

   September 5 Monday      Labor Day 

   November 11 Friday      Veterans Day 

   November 24 & 25 Thursday & Friday      Thanksgiving 

   December 23 & 26 Friday & Monday     Christmas 

 

7. Rejection or Withdrawal 

Submission of additional terms, conditions or agreements with the bid document are grounds for deeming 
a bid non-responsive and may result in bid rejection.  Jefferson County reserves the right to reject any and 
all bids and to waive any informalities and minor irregularities or defects in bids.  Bids may be withdrawn in 
person by a bidder or authorized representative, provided their identity is made known and a receipt is 
signed for the bid, but only if the withdrawal is made prior to the time set for receipt of bids.  Bids are an 
irrevocable offer and may not be withdrawn within 90 days after opening date.   

8. Emergency/Declared Disaster Requirements 

In the event of an emergency or if Jefferson County is declared a disaster area, by the County, State, or 
Federal Government, this Acceptance of Offer may be subjected to unusual usage.  Contractor shall 
service the county during such an emergency or declared disaster under the same terms and conditions 
that apply during non-emergency/disaster conditions. The pricing as specified in this Acceptance of Offer 
shall apply to serving the County’s needs regardless of the circumstances. If Contractor is unable to 
supply the services under the terms of the Acceptance of Offer, then Contractor shall provide proof of 
such disruption and a copy of the invoice from Contractor’s supplier(s).  Additional profit margin as a result 
of supplying services during an emergency or declared disaster shall not be permitted.  In the event that 
additional equipment, supplies, and materials are required during the declared disaster, additional 
shipping, handling and drayage fees may apply. 

9. Award 

The bid will be awarded to the responsible, responsive bidder(s) whose bid, conforming to the solicitation, 
will be most advantageous to Jefferson County – price and other factors considered.  Unless otherwise 
specified in this IFB, Jefferson County reserves the right to accept a bid in whole or in part, and to award 
by item or by group, whichever is deemed to be in the best interest of Jefferson County.  Any bidder who 
is in default to Jefferson County at the time of submittal of the bid shall have that bid rejected.  Jefferson 
County reserves the right to clarify any contractual terms with the concurrence of the Contractor; however, 
any substantial nonconformity in the offer, as determined by Jefferson County, shall be deemed non-
responsive and the offer rejected. 

In evaluating bids, Jefferson County shall consider the qualifications of the bidders, and, where applicable, 
operating costs, delivery time, maintenance requirements, performance data, and guarantees of materials 
and equipment.  In addition, Jefferson County may conduct such investigation as it deems necessary to 
assist in the evaluation of a bid and to establish the responsibility, qualifications, and financial ability of the 
bidders to fulfill the contract. 

Jefferson County reserves the right to award this contract on the basis of lowest and best bid in 
accordance with the laws of the State of Texas, to waive any formality or irregularity, to make awards to 
more than one offeror, and/or to reject any or all bids.  In the event the lowest dollar offeror meeting 
specifications is not a awarded a contract, Offeror may appear before the Commissioners’ Court and 
present evidence concerning Offeror responsibility after officially notifying the Office of the Purchasing 
Agent of Offeror’s intent to appear. 
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10. Contract 

A response to an IFB is an offer to contract with Jefferson County based upon the terms, conditions, and 
specifications contained in the IFB.  Bids do not become contracts unless and until they are executed by 
Jefferson County, eliminating a formal signing of a separate contract.  For that reason, all of the terms and 
conditions of the contract are contained in the IFB, unless any of the terms and conditions is modified by 
an IFB Amendment, a Contract Amendment, or by mutually agreed terms and conditions in the contract 
documents. 

11. Waiver of Subrogation 

Bidder and bidder’s insurance carrier waive any and all rights whatsoever with regard to subrogation 
against Jefferson County as an indirect party to any suit arising out of personal or property damages 
resulting from bidder’s performance under this agreement. 

12. Fiscal Funding 

A multi-year contract (if requested by the specifications) continuing as a result of an extension option must 
include fiscal funding out.  If, for any reason, funds are not appropriated to continue the contract, said 
contract shall become null and void. 

13. Bid Results 

Bid results are not provided in response to telephone inquiries.  A preliminary tabulation of bids received 
will be posted on the Purchasing web page (http://co.jefferson.tx.us/ purchasing/main.htm) as soon as 
possible following bid opening.  A final tabulation will be posted following bid award, and will also be 
available for review in the Purchasing Department. 

14. Changes and Addenda to Bid Documents 

Each change or addendum issued in relation to this IFB document will be on file in the Office of the 
Purchasing Agent, and will be posted on the Purchasing web site as soon as possible.  It shall be the 
bidder’s responsibility to make inquiry as to change or addenda issued, and to monitor the web site.  All 
such changes or addenda shall become part of the contract and all bidders shall be bound by such 
addenda.  Information on all changes or addenda issued will be available at the Office of the County 
Purchasing Agent. 

15. Specifications 

Unless otherwise stated by the bidder, the bid will be considered as being in accordance with Jefferson 
County’s applicable standard specifications, and any special specifications outlined in the bid document.  
References to a particular trade name, manufacturer’s catalogue, or model number are made for 
descriptive purposes to guide the bidder in interpreting the requirements of Jefferson County, and should 
not be construed as excluding bids on other types of materials, equipment, and supplies.  However, the 
bidder, if awarded a contract, will be required to furnish the particular item referred to in the specifications 
or description unless departure or substitution is clearly noted and described in the bid.  Jefferson County 
reserves the right to determine if equipment/ product being bid is an acceptable alternate.  All goods shall 
be new unless otherwise so stated in the bid.  Any unsolicited alternate bid, or any changes, insertions, or 
omissions to the terms and conditions, specifications, or any other requirements of the bid, may be 
considered non-responsive. 

16. Delivery 

Bids shall include all charges for delivery, packing, crating, containers, etc.  Unless otherwise 
stated by the bidder (in writing on the included Bid Form), prices bid will be considered as being 
based on F.O.B. destination/delivered freight included. 

17. Interpretation of Bid and/or Contract Documents 

All inquiries shall be made within a reasonable time prior to the date and time fixed for the bid opening, in 
order that a written response in the form of an addendum, if required, can be processed before the bids 
are opened.  Inquiries received that are not made in a timely fashion may or may not be considered. 

18. Currency 

Prices calculated by the bidder shall be stated in U.S. dollars. 
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19. Pricing 

Prices shall be stated in units of quantity specified in the bid documents.  In case of discrepancy in 
computing the amount of the bid, the unit price shall govern. 

20. Notice to Proceed/Purchase Order 

The successful bidder may not commence work under this contract until authorized to do so by the 
Purchasing Agent. 

21. Certification 

By signing the offer section of the Offer and Acceptance page, bidder certifies: 

 The submission of the offer did not involve collusion or other anti-competitive practices. 

 The bidder has not given, offered to give, nor intends to give at any time hereafter, any 
economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 
service to any public servant in connection with the submitted offer. 

 The bidder hereby certifies that the individual signing the bid is an authorized agent for the 
bidder and has the authority to bind the bidder to the contract. 

22. Definitions 

“County” – Jefferson County, Texas. 

“Contractor” – The bidder whose proposal is accepted by Jefferson County. 

 

23. Minority-Women Business Enterprise Participation 

It is the desire of Jefferson County to increase the participation of Minority (MBE) and women-owned 
(WBE) businesses in its contracting and procurement programs.  While the County does not have any 
preference or set aside programs in place, it is committed to a policy of equitable participation for these 
firms. 
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General Conditions of Bidding and Terms of Contract 

 
By execution of this document, the vendor accepts all general and special conditions of the contract as outlined 

below and in the specifications and plans. 

1. Bidding 

1.1 Bids.  All bids must be submitted on the bid form furnished in this package. 

1.2 Authorized Signatures.  The bid must be executed personally by the vendor, duly authorized 
partner of the partnership, or duly authorized officer of the corporation.  If executed by an agent, a power 
of attorney or other evidence of authority to act on behalf of the vendor shall accompany the bid to 
become a valid bid. 

1.3 Late Bids.  Bids must be in the office of the Jefferson County Purchasing Agent before or at the 
specified time and date bids are due.  Bids received after the submission deadline shall be rejected as 
non-responsive and returned unopened. 

1.4 Withdrawal of Bids Prior to Bid Opening.  A bid may be withdrawn before the opening date by 
submitting a written request to the Purchasing Agent.  If time allows, the bidder may submit a new bid.  
Bidder assumes full responsibility for submitting a new bid before or at the specified time and date bids 
are due.  Jefferson County reserves the right to withdraw a request for bids before the opening date.  

1.5 Withdrawal of Bids after Bid Opening.  Bidder agrees that its offer may not be withdrawn or 
cancelled by the vendor for a period of ninety (90) days following the date and time designated for the 
receipt of bids unless otherwise stated in the bid and/or specifications. 

1.6 Bid Amounts.  Bids shall show net prices, extensions where applicable and net total.  In case of 
conflict between unit price and extension, the unit price will govern.  Any ambiguity in the bid as a result of 
omission, error, unintelligible or illegible wording shall be interpreted in the favor of Jefferson County. 

1.7 Exceptions and/or Substitutions.  All bids meeting the intent of the specifications and plans will 
be considered for award.  Vendors taking exception to the specifications and plans, or offering substi-
tutions, shall state these exceptions in the section provided.  If bid is made on an article other than the 
one specified, which a bidder considers comparable, the name and grade of said article must be specified 
in the bid and sufficient specifications and descriptive data must accompany same to permit thorough 
evaluation.  The absence of stated exceptions and/or substitutions shall indicate that the vendor has not 
taken any exceptions to the specifications and shall be responsible to perform in strict accordance with 
the specifications.  As a matter of practice, Jefferson County rejects exception(s) and /or substitutions as 
non-responsive but reserves the right to accept any and/or all of the exception(s) and/or substitution(s) 
deemed to be in the best interest of Jefferson County. 

1.8 Alternates.  The Invitation for Bid and/or specifications may expressly allow bidder to submit an     
alternate bid.  Presence of such an offer shall not be considered an indication of non-responsiveness. 

1.9 Descriptions.  Unless otherwise specified, any reference to make, manufacturer and/or model used 
in the bid specifications is merely descriptive and not restrictive, and is used only to indicate type, style, or 
quality of material desired.  

1.10 Bid Alterations.  Bids cannot be altered or amended after submission deadline. Any interline-
ations, alterations, or erasures made before opening time must be initialed by the signer of the bid, 
guaranteeing authenticity. 

1.11 Tax Exempt Status.  Jefferson County is exempt from federal excise tax and state sales tax.  
Unless the bid form or specifications specifically indicate otherwise, the bid price must be net, exclusive of 
above-mentioned taxes and will be so construed.  Therefore, the bid price shall not include taxes. 

1.12 Quantities.  Quantities indicated are estimated quantities only and are not a commitment to buy.  
Approximate usage does not constitute an order, but only implies the probable quantity that will be used.  
Commodities will be ordered on an as-needed basis.  Bidder is responsible for accurate final counts. 

1.13 Bid Award.  Award of contract shall be made to the most responsible, responsive bidder, whose 
offer is determined to be the best value, taking into consideration the relative importance of price.  
Jefferson County reserves the right to be the sole judge as to whether items bid will serve the purpose 
intended.  Jefferson County reserves the right to accept or reject in part or in whole any bid submitted, 
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and to waive any technicalities or informalities for the best interest of the County.  Jefferson County 
reserves the right to award based upon individual line items, sections or total bid. 

1.14 Silence of Specifications for Complete Units.  All materials, equipment and/or parts that will 
become a portion of the completed work, including items not specifically stated herein but, necessary to 
render the service(s) complete and operational per the specifications, are to be included in the bid price.  
Vendor may be required to furnish evidence that the service, as bid, will meet or exceed these 
requirements. 

1.15 Addenda.  Any interpretations, corrections or changes to the specifications and plans will be 
made by addenda no later than forty-eight (48) hours prior to the bid opening.  Addenda will be posted on 
the Purchasing web site.  Vendors are responsible for monitoring the web site in order to remain informed 
on addenda.  Vendors shall acknowledge receipt of all addenda with submission of bid. 

1.16 General Bid Bond/Surety Requirements.  Failure to furnish bid bond/surety, if requested, will 
result in bid being declared non-responsive.  Non-responsive bids will not be considered for award. 

1.17 General Insurance Requirements.  Failure to furnish Affidavit of Insurance, if required in these 
specifications, will result in bid being declared non-responsive.  Non-responsive bids will not be 
considered for award. 

1.18 Responsiveness.  A responsive bid shall substantially conform to the requirements of this 
Invitation to Bid and/or specifications contained herein.  Bidders who substitute any other terms, condi-
tions, specifications and/or requirements or who qualify their bids in such a manner as to nullify or limit 
their liability to the contracting entity shall have their bids deemed non-responsive.  Also, bids containing 
any clause that would limit contracting authority shall be considered non-responsive.  Examples of non-
responsive bids include but shall not be limited to:  a) bids that fail to conform to required delivery 
schedules as set forth in the bid request; b) bids with prices qualified in such a manner that the bid price 
cannot be determined, such as with vague wording that may include “price in effect at the time of deliv-
ery,” and c) bids made contingent upon award of other bids currently under consideration. 

1.19 Responsible Standing of Bidder.  To be considered for award, bidder must at least:  have the 
ability to obtain adequate financial resources, be able to comply with required or proposed                             
delivery/completion schedule, have a satisfactory record of performance; have a satisfactory record of 
integrity and ethics, and be otherwise qualified and eligible to receive award.  

1.20 Proprietary Data.  Bidder may, by written request, indicate as confidential any portion(s) of a bid 
that contain proprietary information, including manufacturing and/or design processes exclusive to the 
vendor.  Jefferson County will protect from public disclosure such portions of a bid, unless directed 
otherwise by legal authority, including existing Open Records Acts. 

1.21 Public Bid Opening.  Bidders are invited to be present at the opening of bids.  After the official 
opening of bids, a period of not less than one week is necessary to evaluate bids.  The amount of time 
necessary for bid evaluation may vary and is determined solely by the County.  Following the bid 
evaluation, all bids submitted are available for public review. 

2. Performance 

2.1 Design, Strength, and Quality.  Design, strength, and quality of materials and workmanship must 
conform to the highest standards of manufacturing and engineering practices.  The apparent silence of 
specifications and/or plans as to any detailed description concerning any point shall be regarded as 
meaning that only the best commercial practices are to prevail.  All interpretations of these specifications 
and/or plans shall be made on the basis of this statement. 

2.2 Age and Manufacture.  All tangible goods being bid must be new and unused, unless otherwise 
specified, in first-class condition, of current manufacture, and furnished ready to use.  All items not          
specifically mentioned that are required for a complete unit shall be furnished. 

2.3 Delivery Location.  All deliveries will be made to the address(es) specified on the purchase order 
during normal working hours of 8:00 a.m. to 4:00 p.m., Monday through Friday, unless  otherwise 
authorized by the Purchasing Agent or designee. 

2.4 Delivery Schedule.  Delivery time may be an important consideration in the evaluation of best 
value.  The maximum number of days necessary for delivery ARO shall be stated in the space,  if pro-
vided, on the bid form. 

2.5 Delivery Charges.  All delivery and freight charges, F.O.B. destination shown on Jefferson County 
purchase order, as necessary to perform contract are to be included in the bid price. 
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2.6 Installation Charges.  All charges for assembly, installation and set-up shall be included in the bid 
price.  Unless otherwise stated, assembly, installation and set-up will be required. 

2.7 Operating Instructions and Training.  Clear and concise operating instructions and descriptive 
literature will be provided in English, if requested.  On-site detailed training in the safe and efficient use 
and general maintenance of item(s) purchased shall be provided as needed at the request of Jefferson 
County.  Instructions and training shall be at no additional cost to the County. 

2.8 Storage.  Bidder agrees to provide storage of custom ordered materials, if requested, for up to thirty 
(30) calendar days. 

2.9 Compliance with Federal, State, County, and Local Laws.  Bids must comply with all federal, 
state, county and local laws, including, but not limited to, all applicable standard safety, emission, and 
noise control requirements.  Any vehicles or equipment shall contain all standard safety, emission, and 
noise control requirements required for the types and sizes of equipment at the time of their manufacture.  
The contractor agrees, during the performance of work or service, to comply with all applicable codes and 
ordinances of Jefferson County or the State of Texas as they may apply, as these laws may now read, or 
as they may hereafter be changed or amended. 

2.10 OSHA.  The bidder will certify all equipment complies with all regulations and conditions stipulated 
under the Williams-Steiger Occupational Safety and Health Act of 1971, as amended. The successful 
bidder will further certify that all items furnished under this project will conform and comply with federal 
and State of Texas OSHA standards.  The successful bidder will agree to indemnify and hold harmless 
Jefferson County for any and all damages that may be assessed against the County. 

2.11 Patents and Copyrights.  The successful vendor agrees to protect the County from claims 
involving infringements of patents and/or copyrights. 

2.12 Samples, Demonstrations and Testing.  At Jefferson County’s request and direction,  bidder 
shall provide product samples and/or testing of items bid to ensure compliance with specifications.  
Samples, demonstrations and/or testing may be requested at any point prior to or following bid award.  
Samples, demonstrations and/or testing may be requested upon delivery and/or any point during the term 
of resulting contract.  All samples (including return thereof), demonstrations, and/or testing shall be at the 
expense of the bidder/vendor. 

2.13 Acceptability.  All articles enumerated in the bid shall be subject to inspection by an officer desig-
nated for that purpose by Jefferson County.  If found inferior to the quality called for, or not equal in value 
to the specifications, deficient in workmanship or otherwise, this fact shall be certified to the Purchasing 
Agent, who shall have the right to reject the whole or any part of the same.  Items and/or work determined 
to be contrary to specifications must be replaced at the vendor’s expense.  Inferior items not retrieved by 
the vendor within thirty (30) calendar days, or an otherwise agreed upon time, shall become the property 
of the County.  If disposal of such items warrants an expense, an amount equal to the disposal expense 
will be deducted from amounts payable to the vendor. 

2.14 Maintenance.  Maintenance required for equipment bid should be available in Jefferson County 
by a manufacturer authorized maintenance facility.  Cost for this service shall be shown on the bid sheet 
as requested or on a separate sheet, as required.  If Jefferson County opts to include maintenance, it 
shall be so stated in the purchase order and said cost will be included.  Service will commence only upon 
expiration of applicable warranties and should be priced accordingly. 

2.15 Material Safety Data Sheets.  Under the “Hazardous Communications Act,” common known as 
the “Texas Right to Know Act,” a bidder must provide the user department, with each delivery, material 
safety data sheets which are applicable to hazardous substances defined in the Act.  Failure of the bidder 
to furnish this documentation, will be cause to reject any bid applying thereto. 

2.16 Evaluation.  Evaluation shall be used as a determinant as to which services are the most efficient 
and/or most economical for the County.  It shall be based on all factors having a bearing on price and 
performance of the items in the user environment.  All bids are subject to tabulation by the Jefferson 
County Purchasing Department and recommendation to Jefferson County Commissioners’ Court.  
Compliance with all bid requirements and needs of the using department are considered in evaluating 
bids.  Pricing is not the only criteria for making a recommendation.  The Jefferson County Purchasing 
Department reserves to right to contact any bidder, at any time, to clarify, verify or requirement information 
with regard to this bid. 
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3. Purchase Orders and Payment 

3.1 Purchase Orders.  A purchase order(s) shall be generated by the Jefferson County Purchasing 
Agent to the successful vendor.  The purchase order number must appear on all itemized invoices and 
packing slips.  The County will not be held responsible for any work orders placed and/or performed 
without a valid current purchase order number.  Payment will be made for all services rendered and 
accepted by the contract administrator for which a valid invoice has been received. 

3.2 Invoices.  All invoices shall reference the Purchase Order number.  Invoices shall reference the bid 
item number or a detailed description for each item invoiced.  If an item purchased and itemized on the 
invoice does not correspond to an item in any of the categories awarded to the vendor, invoice shall 
reference the item as “N/C” to indicate that it is a non-contract item.  This requirement is to assist the 
County in verifying contract pricing on all invoices. Payment will be made under terms of net thirty (30) 
days unless otherwise agreed upon by seller and the purchasing department. 

3.3 Prompt Payment.  In accordance with the State of Texas Prompt Payment Act, Article 601f 
V.T.C.S., payment will be made after receive and acceptance by the County of the merchandise ordered 
and of a valid invoice.  Successful bidder(s) is required to pay subcontractors within ten (10) days after the 
successful bidder receives payment from the County. 

3.4 Funding.  Jefferson County is operated and funded on an October 1 to September 30 basis; 
accordingly, the County reserves the right to terminate, without liability to the County, any contract for 
which funding is not available. 

4. Contract 

4.1 Contract Definition.  The General Conditions of Bidding and Terms of Contract, Specifications, 
Plans, Bidding Forms, Addenda, and any other documents made a part of this bid shall constitute the 
complete bid.  This bid, when duly accepted by Jefferson County, shall constitute a contract equally 
binding between the successful bidder and Jefferson County. 

4.2 Contract Agreement.  Once a contract is awarded, the unit prices offered by the successful bidder 
shall remain firm for the term of the contract.  Contract shall commence on date of award and, upon 
agreement between vendor(s) and Jefferson County, may be renewed annually for up to four (4) 
additional years. 

4.3 Change Order.  No different or additional terms will become part of this contract with the exception 
of a change order.  No oral statement of any person shall modify or otherwise change, or affect the terms, 
conditions or specifications stated in the resulting contract.  All change orders to the contract will be made 
in writing and at the discretion and approval of Jefferson County.  No change order will be binding unless 
signed by an authorized representative of the County and the vendor. 

4.4 Price Re-determination.  A price re-determination may be requested at the time of annual renewal.  
All requests for price re-determination shall be in written form.  Cause for such request, i.e., 
manufacturer’s direct cost, postage rates, Railroad Commission rates, Federal/State minimum wage law, 
Federal/State unemployment taxes, F.I.C.A, Insurance Coverage Rates, etc., shall be substantiated in 
writing by the source of the cost increase.  The bidder’s past experience of honor ing contracts at the bid 
price will be an important consideration in the evaluation of the lowest and best bid.  Jefferson County 
reserves the right to accept or reject any/all requests for price re-determination as it deems to be in the 
best interest of the County. 

4.5 Termination.  Jefferson County reserves the right to terminate the contract for default if the bidder 
breached any of the terms therein, including warranties of bidder or if the bidder becomes insolvent or 
commits acts of bankruptcy.  Such right of termination is in addition to and not in lieu of any other 
remedies which Jefferson County may have in law or equity.  Default may be construed as, but not limited 
to, failure to deliver the proper goods and/or service within the proper amount of time, and/or to properly 
perform any and all services required to Jefferson County’s satisfaction and/or to meet all other 
obligations and requirements.  Contracts may be terminated without cause upon thirty (30) days’ written 
notice to either party unless otherwise specified.  Jefferson County reserves the right to award canceled 
contract to the next lowest bidder.  Bidder, in submitting this bid, agrees that Jefferson County shall not be 
liable to prosecution for damages in the event that the County declares the bidder in default. 

4.6 Conflict of Interest.  Employees of the County are not permitted to maintain financial interest in, or 
receive payment, directly or indirectly, borrow from, lend to, invest in, or engage in any substantial 
financial transaction with any individual, organization, supplier, or subcontractor who does business with 
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the County without disclosure.  When conflict of interest is discovered, it shall be grounds for termination 
of contract. 

4.7 Injuries or Damages Resulting from Negligence.  Successful vendor shall defend, indemnify and 
save harmless Jefferson County and all its officers, agents and employees from all suits, actions, or other 
claims of any character, name and description brought for or on account of any injuries or damages 
received or sustained by any person, persons, or property on account of any negligent act or fault of the 
successful vendor, or of any agent, employee, subcontractor or supplier in the execution of, or 
performance under, any contract which may result from bid award.  Successful vendor shall pay any 
judgment with cost which may be obtained against Jefferson County growing out of such injury or 
damages. 

4.8 Interest by Public Officials.  No public official shall have interest in this contract, in accordance 
with Texas Local Government Code. 

4.9 Warranty.  The successful vendor shall warrant that all materials utilized in the performance of this 
contract shall conform to the proposed specifications and/or all warranties as stated in the Uniform           
Commercial Code and be free from all defects in material, workmanship and title. 

4.10 Uniform Commercial Code.  The successful vendor and Jefferson County agree that both 
parties have all rights, duties, and remedies available as stated in the Uniform Commercial Code.  

4.11 Venue.  This agreement will be governed and construed according to the laws of the State of 
Texas.  This agreement is performable in the County of Jefferson, Texas. 

4.12 Sale, Assignment, or Transfer of Contract.  The successful vendor shall not sell, assign, 
transfer or convey this contract, in whole or in part, without the prior written consent of Jefferson County. 

4.13 Silence of Specifications.  The apparent silence of these specifications as to any detailed 
description concerning any point, shall be regarded as meaning that only the best commercial practices 
are to prevail.  All interpretations of these specifications shall be made on the basis of this statement. 
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Special Requirements/Instructions 

 
The following requirements and instructions supersede General Requirements where applicable.   

1. Bid Requirement 

Each bidder shall ensure that required parts of the bid are completed with accuracy and submitted as per the 
requirements within this specifications packet, including any addenda. 
  
Bidder is responsible for submitting (1) one original completed copy of this bid specifications packet          
in its entirety (all pages of this packet), and  (2)  two copies to include at a minimum all pages requiring 
completion and/or marked with instructions to be returned with bid and any other documentation 
requested within these specifications. 
 
Vendor shall use an opaque envelope, clearly indicating on the outside the Bid Number, Bid Description, and 
marked “SEALED BID”.  Jefferson County shall not be responsible for any effort or cost expended in the 
preparation of a response to this IFB.  All protests should be coordinated through the Purchasing Office prior to 
award recommendation to Commissioners’ Court.   
 

 
2.       Vendor Registration: SAM (System for Award Management).   
 
Vendors doing business with Jefferson County are required to be registered with The System for Award 
Management (SAM), with an “active” status.   The System for Award Management (SAM) is the Official U.S. 
Government system that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.  There is NO fee to 
register for this site.  Entities may register at no cost directly from the SAM website at: https://www.sam.gov 
 
Bid Respondents are strongly encouraged to review their firm’s SAM (System for Award Management) 
status prior to Bid Submission.  
 

 

 
3.       Awarded Vendor(s): Submission of FORM 1295 (Texas Ethics Commission) 

As of January 1, 2016, per House Bill 1295, the Texas Ethics Commission (TEC) requires all awarded vendors 
to complete a Certificate of Interested Parties (FORM 1295) at time of notification of award.  Awarded Vendors 
must visit the TEC website link below, enter the required information on Form 1295, and print a copy of the 
completed form.  The form will include a certification of filing that will contain a unique certification number.   

At the time of award, the Jefferson County Purchasing Department will submit a request to the Awarded 
Vendor to both: 
 

1. Submit FORM 1295 online via the Texas Ethics Commission website link below.  
 

2. Submit a printed copy of FORM 1295, signed by an Authorized Agent of the Awarded Vendor and notarized 
to the Jefferson County Purchasing Department. 
 
FORM 1295, Completion Instructions, and Login Instructions are available via the Texas Ethics 

Commission Website at:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

 

4. Multiple Vendor Award 

Jefferson County reserves the right to award this contract to more than one vendor at the County’s discretion. 

5. Delivery  

If delivery is required, all items must be packaged so as to be protected from damage during shipping and 
handling.  Any item(s) damaged in shipping must be replaced in kind, or repaired, by the contractor, at the 
discretion of, and at no additional charge to, Jefferson County. 

23

https://www.sam.gov/
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm


Page 12 of 33 
IFB 16-030/YS, Term Contract for Mowing for Jefferson County 

6. Payment 

Jefferson County will pay original invoices that clearly itemize the goods and/or services provided as to 
quantity, part number, description, price, applicable discount (if any), labor charges showing time differential, if 
applicable and if previously agreed to, and delivery, installation, and set-up costs, if applicable and if 
previously agreed to.  Only charges as stated on the Bid Form(s) submitted as a part of the bid will be 
considered. 

Invoices must indicate Jefferson County as applicable, the address to which the product(s) and/or service(s) 
were delivered, and the applicable purchase order number.  Invoices will be matched to delivery tickets prior 
to payment; therefore, all delivery tickets should have an accurate description of the product(s) and/or 
service(s). 

Invoices shall be submitted to:  Jefferson County Auditing Department, Attention: Accounts Payable, 
1149 Pearl Street, 7

th
 floor, Beaumont, TX 77701.   

7. Usage Reports 

Jefferson County reserves the right to request, and receive at no additional cost, up to two (2) times during 
the contract period, a usage report detailing the products and/or services furnished to date under a contract 
resulting from this IFB.  The reports must be furnished no later than five (5) working days after written request 
and itemize all purchases to date by Jefferson County department, description of each item purchased, 
including manufacturer, quantity of each item purchased, per unit and extended price of each item purchased, 
and total amount and price of all items purchased. 

 8. Insurance 

The contractor (including any and all subcontractors as defined in Section 9.1.3 below) shall, at all times 
during the term of this contract, maintain insurance coverages with not less than the type and requirements 
shown below.  Such insurance is to be provided at the sole cost of the contractor.   These requirements do 
not establish limits of the contractor’s liability. 

All policies of insurance shall waive all rights of subrogation against the County, its officers, employees and 
agents; a copy of the policy wording or endorsement is required. 

Contractor shall furnish Jefferson County with Certificate of Insurance naming Jefferson County as additional 
insured and will provide the actual policy wording or endorsement showing as such. 

All insurance must be written by an insurer licensed to conduct business in the State of Texas. 

Minimum Insurance Requirements 

Public Liability, including Products & Completed Operations          $1,000,000 
 

Excess Liability                                                                                  $1,000,000 
 

Property Insurance (policy below that is applicable to this project): 
      Improvements & Betterments Policy: Improvements/Remodeling (for Lease Tenants) 
      Builder’s Risk Policy: Structural Coverage for Construction Projects 
      Installation Floater Policy: Improvements/Alterations to Existing Structure 
 

Workers’ Compensation                            Statutory Coverage (see attached) 

 

9. Workers’ Compensation Insurance 

9.1 Definitions: 

9.1.1 Certificate of coverage (“Certificate”) – A copy of a certificate of insurance, a certificate 
of authority to self-insure issued by the commission, or a coverage agreement, DWC-81, 
DWC-82, DWC-83, or DWC-84 showing statutory workers’ compensation insurance 
coverage for the person’s or entity’s employees providing services on a project, for the 
duration of the project. 

9.1.2 Duration of the project – Includes the time from the beginning of the work on the project 
until the contractor’s/person’s work on the project has been completed and accepted by the 
governmental entity. 

9.1.3 Persons providing services on the project (“subcontractor”) in article 406.096 – 
Includes all persons or entities performing all or part of the services under the contractor 
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has undertaken to perform on the project, regardless of whether that person contracted 
directly  

 with the contractor and regardless of whether that person has employees.  This includes, 
without limitation, independent contractors, subcontractor, leasing companies, motor 
carriers, owner-operators, employees of any such entity, or employees of any entity which 
furnishes persons to provide services on the project.  “Services” includes, without limitation, 
providing, hauling or delivering equipment or materials, or providing labor, transportation, or 
other service related to a project.  “Services” does not include activities unrelated to the 
project, such as food/beverage vendors, office supply deliveries, and delivery of portable 
toilets. 

9.2 The Contractor shall provide coverage, based on proper reporting of classification code and payroll 
amounts and filing any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all employees of the contractor providing services on the project, for the 
duration of the project. 

9.3 The Contractor must provide a certificate of coverage to the governmental entity prior to being awarded 
the contract – refer to Section 8 above. 

9.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during the 
duration of the project, the Contractor must, prior to the end of the coverage period, file a new certificate 
of coverage with the governmental entity showing that coverage has been extended. 

9.5 The Contractor shall obtain from each person providing services on a project, and provide to the 
governmental entity: 

9.5.1 A certificate of coverage, prior to that person beginning work on the project, so the 
governmental entity will have on file certificates of coverage showing coverage for all 
persons providing services on the project; and 

9.5.2 No later than seven (7) days after receipt by the Contractor, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate ends 
during the duration of the project. 

9.6 The Contractor shall retain all required certificates of coverage for the duration of the project and for 
one (1) year thereafter. 

9.7 The Contractor shall notify the governmental entity in writing by certified mail or personal delivery, within 
ten (10) days after the contractor knew or should have known, of any change that materially affects the 
provision of coverage of any person providing services on the project. 

9.8 The Contractor shall post on each project site a notice, in the text, form and manner prescribed by the 
Texas Department of Workers’ Compensation, informing all persons providing services on the project 
that they are required to be covered, and stating how a person may verify coverage and report lack of 
coverage. 

9.9 The Contractor shall contractually require each person with whom it contracts to provide services on a 
project to: 

9.9.1 Provide coverage, based on reporting of classification codes and payroll amounts and filing 
of any coverage agreements, which meets the statutory requirements of Texas Labor Code, 
Section 401.011(44) for all its employees providing services on the project, for the duration 
of the project. 

9.9.2 Provide to the Contractor, prior to that person beginning work on the project a certificate of 
coverage showing that coverage is being provided for all employees of the person providing 
services on the project, for the duration of the project. 

9.9.3 Provide the Contractor, prior to the end of coverage period, a new certificate of coverage 
showing extension of coverage, if the coverage period shown on the current certificate of 
coverage ends during the duration of the project. 

9.9.4 Obtain from each person with whom it contracts, and provide to the Contractor: 

9.9.4.1 A certificate of coverage, prior to the other person beginning work on the 
project; and 
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9.9.4.2 the coverage period, if the coverage period shown on the current certificate of a 
new certificate of coverage showing extension of coverage, prior to the end of 
coverage ends during the duration of the project. 

9.9.5 Retain all required certificates of coverage on file for the duration of the project and for one 
(1) year thereafter. 

9.9.6 Notify the governmental entity in writing by certified mail or personal delivery, within ten (10) 
days after the person knew or should have known, of any change that  materially affects the 
provision of coverage of any person providing services on the project; and 

9.9.7 Contractually require each person with whom it contracts to perform as required by 
paragraphs 9.1. – 9.7., with the certificates of coverage to be provided to the person for 
whom they are providing services. 

9.10 By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor 
is representing to the governmental entity that all employees of the contractor who will provide services 
of the project will be covered by workers’ compensation coverage for the duration of the project, that the 
coverage will be based on proper reporting of classification codes and payroll amounts, and that all 
coverage agreements will be filed with the appropriate insurance carrier or, in the case of a self-insured, 
with the commission’s Division of Self-Insurance Regulation.  Providing false or misleading information 
may subject the contractor to administrative penalties, criminal penalties, civil penalties, or other civil 
actions. 

9.11 The Contractor’s failure to comply with any of these provisions is a breach of contract by the Contractor 
which entitles the governmental entity to declare the contract void if the Contractor does not remedy the 
breach within ten (10) days after receipt of notice of breach from the governmental entity. 
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Minimum Specifications 

 
The following requirements and specifications supersede General Requirements where applicable.  
Contact Yea-Mei Sauer, Contract Specialist (e-mail:  ysauer@co.jefferson.tx.us; phone:  409-835-
8593), regarding any questions or comments.  Please reference bid number IFB 16-030/YS. 

Scope 

Jefferson County is seeking proposals for the mowing of unleased “Buy Out Properties” throughout 

Jefferson County (please see Attachment A for map).   

 

1.  The awarded vendor will mow these properties three (3) times annually (March, June, and 

November) to maintain water drainage.  The vendor will contact the precinct foreman prior to each 

mowing and upon completion. 

 

2.  The County desires to retain a contractor with prior experience in mowing and the successful 

offeror shall be required to submit such evidence of qualifications as deemed necessary.    

 

3.  It will be the vendor’s responsibility and strongly advised to inspect the properties prior to bid 

submission for determination of size of the listed properties.   

 

4.  The contractor shall provide all labor, equipment, materials, and transportation.   

 

5.  Slope mowers are to be used for mowing of ditches and back slopes that cannot be reached by other 

equipment.  

 

6.   Contractor will submit work log detailing properties serviced and dates serviced at time of invoice 

submission.    

 

7.  Additions, deletions or other changes to properties to be mowed will be given to the Contractor with 

a thirty (30) day notice, verified and approved by written transmittal from Jefferson County. 

 

8.  It shall be the vendor’s responsibility to rectify any damage to County and individual’s property 

caused by any individual(s) connected with the vendor as well as their own equipment and property. 

 
Property 

ID 
Number Address Address City, State 

Zip 
code Legal Description Latitude Longitude 

123 227 Lene Ln Beaumont TX 77705 
East half of Lot 7 Tract 4 Block 4 and Lot 8 
Tract 7 Block 4 Orange Farms Abst 048855 29.55265 -94.06438 

122 241 Lene Ln Beaumont TX 77705 
West half of Lot 7 Tract 4 Block 4 and Lot 8 
Tract 7 Block 4 Orange Farms Abst 048855 29.55271 -94.06413 

83 438 
Hillebrandt 
Acres Beaumont TX 77705 

Lot 15, Block 5, Hillebrandt Acres Abstract 
029250 29.93404 -94.10818 

19 445 Bass Rd Beaumont TX 77705 
Lot 27 Hillebrandt Heights Unrec .68 Abst 
029300 29.92107 -94.09465 

16 469 Bass Rd Beaumont TX 77705 
Hillebrandt  26 Heights Unrec .68 Abstract 
029300 29.92058 -94.09444 

82 492 Lene Ln Beaumont TX 77705 
Lot 1 Block 2 Tract 5 and Lot 2 Block 2 Tract 
8 Orange Farms 1.89 Abstract 048855 29.92142 -94.11057 
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79 1068 
Hillebrandt 
Acres Beaumont TX 77705 

Hillebrandt Acres, Lot 3, Block 2, Abstract 
029250 29.93232 -94.11608 

147 1291 Hillebrandt Beaumont TX 77705 
Lot 38, Block 1, Hillebrandt Acres Abstract 
26 Tract 119 M Grange Abstract 029250 29.93041 -94.11799 

104 1420 
Hillebrandt 
Acres Beaumont TX 77705 

Hillebrandt Acres Lot 15 Block 2 Tract 20, 
.2661 Ac, Abstract 029250 29.93029 -94.118 

126 3481 Ballard Rd Beaumont TX 77705 
Tracts 44, 58, 34 and 43 49 WM Smith 0.58 
Loc off of Labelle Rd. Abstract 300049 29.87914 -94.16073 

148 3534 Ballard Rd Beaumont TX 77705 
Tr 42 49 Wm Smith .22 Abstract 300049 Lot 
42 29.87948 -94.16147 

80 3577 Doucet Beaumont TX 77705 
Tracts 74 & 75, 49 Wm Smith .59 Abstract 
300049 Lot 74,75 29.87802 -94.16027 

95 10140 Baltimore Beaumont TX 77705 
Hillebrandt Acres Lot 8 Block 4 Abstract 
029250 29.93415 -94.11255 

78 10234 Baltimore Beaumont TX 77705 
Hillebrandt Acres Lots 11-13, Block 4 
Abstract 029250 29.93348 -94.11378 

72 10249 Barton Rd Beaumont TX 77705 
Hillebrandt Acres Lot 4, Block 4 Abstract 
029250 29.93352 -94.11487 

13 11037 Hickory Ln Beaumont TX 77705 
9 2  Country Road Est Sect 2 Abstract 
014853 29.92063 -94.0961 

12 11087 Hickory Ln Beaumont TX 77705 
6&  2  7 2  All & Tr 1 S1/2 Of  8 2  Country 
Road Est Sec 2* Abstract 014853 29.91987 -94.09611 

48 11111 Oak Ln Beaumont TX 77705 
6  7 3  Country Road Est Sect 3 Abstract 
014861 29.91962 -94.0948 

33 11124 Oak Ln Beaumont TX 77705 
16  2  Country Road Est Sect 2 Abstract 
014853 29.91927 -94.09518 

62 11126 Hickory Ln Beaumont TX 77705 
Lot 12, Block 4 Country Road Estates 
Section 1 Abstract 014852 29.91915 -94.09638 

57 11134 Kenner Rd Beaumont TX 77705 
Hillebrandt  14 Heights Unrec 3 Abstract 
029300 29.91965 -94.09236 

28 11158 Hickory Ln Beaumont TX 77705 
Lt 20 Blk 1  Country Road Est  Sec2 Abstract 
014853 29.91888 -94.09638 

27 11174 Hickory Ln Beaumont TX 77705 19  1  Country Road Est Sect 2 29.91852 -94.09634 

35 11180 
Country 
Lane Rd Beaumont TX 77705 

18 3 Country Road Est Sect 3 * Abstract 
014861 29.91845 -94.09405 

34 11189 Oak Ln Beaumont TX 77705 
3 3  Country Road Est Sect 3 Abstract 
014861 29.91853 -94.09476 

44 11189 
Country 
Lane Rd Beaumont TX 77705 

17  4  Country Road Est Sect 3 Abstract 
014861 29.9184 -94.09353 

29 11200 Oak Ln Beaumont TX 77705 
2 2  All 18  2  Tr 2 & All Of 19  2  Country 
Road Est Sect 2 Abstract 014853 29.91824 -94.09513 

59 11210 
Country 
Lane Rd Beaumont TX 77705 

Lot 19, Block 3, Country Road Est Sect 3 
Abstract 014861 29.91829 -94.09393 

42 11223 Oak Ln Beaumont TX 77705 
1 3  Country Road Est Sect 1 Abstract 
014852 29.91788 -94.09476 
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22 11224 Oak Ln Beaumon, TX 77705 
20  2  Country Road Est Sect 2 Abstract 
014853 29.91789 -94.09526 

53 11232 
Country 
Lane Rd Beaumont TX 77705 

20  3  Country Road Est Sect 1 Abstract 
014852 29.91761 -94.09409 

43 11265 
Sweetgum 
Ln Beaumont TX 77705 

1 2  Country Road Est Sect 2 Abstract 
014853 29.91804 -94.09477 

37 11309 
Country 
Lane Rd Beaumont TX 77705 

7 5  Country Road Est Sect 1 Abstract 
014852 29.91692 -94.09401 

55 11345 
Country 
Lane Rd Beaumont TX 77705 

6 5  Country Road Est Sect 1 Abstract 
014852 29.91659 -94.09393 

38 11346 
Country 
Lane Rd Beaumont TX 77705 

8 1  Country Road Est Sect 1 Abstract 
014852 29.91651 -94.09444 

110 11369 
Country 
Lane Rd Beaumont TX 77705 

Lot 5, Block 5 Country Road Estates Section 
1 Abstract 014852 29.91669 -94.09578 

14 11394 
Country 
Lane Rd Beaumont TX 77705 

 Lts  5  1 Tr 2 Lts  6  1  & S 1/2 Lt 7 1 Tr1  
Country Road Est Sect 1  Abstract 014852  29.91628 -94.0961 

50 11506 
Sweetgum 
Ln Beaumont TX 77705 

8 5  Country Road Est Sect 1 Abstract 
014852 29.91672 -94.09493 

138 11524 
Davidson 
Rd Beaumont TX 77705 

Lot 3, Block 14, Tract 10 0.666 Acres Orange 
Farms Abst 048855 29.91606 -94.08812 

149 12125 Burr Lane Beaumont TX 77701 
44 Tr 3 (Part) And (Part) Of 45 C O Ellstrom 
1.000 Abstract 019250 29.9333 -94.1132 

93 15106 Labelle Beaumont TX 77705 Lot 32, 102 Wm Carr .950 Abstract 300102 29.87782 -94.15935 

136 17363 Boondocks Beaumont TX 77705 
Tract 34 4.808 Acres 747 J W Denny (Out To 
Boondocks Rd) 29.86798 -94.22271 

151 17859 Azalea Dr. 

 
 

Beaumont TX 77705 
Lots 27 and 28, Block 6, Green Thumb 
Estates Section 1 29.82694 -94.22387 

141 17886 Azalea Dr Beaumont TX 77705 
Lot 59, Block 8 Green Thumb Estates 1 
Abstract 024900 29.8263 -94.22453 

81 18084 Azalea Dr Beaumont TX 77705 
Lots 45 & 46, Block 4 Green Thumb Estates 
Section 1 Abstract 024900 29.82363 -94.22463 

134 20615 Highway 73 Hamshire TX 77622 
Tract 49 53 B A Vacocu 2.000 Abstract 
300053 Lot 49 29.82511 -94.23454 

85b 8629 B 
Hillebrandt 
Rd Beaumont TX 77705 

3.68 Acres out of Tract 1, Orange Farms 
Abstract 048855, 29.92352 -94.11226 
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 Bidder Information Form 

 
Instructions: Complete the form below. Please provide legible, accurate, and complete 
contact information.  PLEASE PRINT. 
 
 
Bid Name & Number:  IFB 16-030/YS, Term Contract for Mowing for Jefferson County 
 
Bidder’s Company/Business Name: _______________________________________________ 
 
Bidder’s TAX ID Number: ______________________________________________________ 
 
Contact Person: ________________________________   Title: _________________________ 
 
Phone Number (with area code): _________________________________________________ 
 
Alternate Phone Number if available (with area code):_______________________________ 
 
Fax Number (with area code):____________________________________________________   
 
Email Address: ________________________________________________________________ 
 
Mailing Address (Please provide a physical address for bid bond return, if applicable): 
 
Address 

City, State, Zip Code 
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OFFER AND ACCEPTANCE FORM 
 

OFFER TO CONTRACT 
 

To Jefferson County: 

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions, 
specifications, and amendments in the Invitation for Bid and any written exceptions in the offer.               
We understand that the items in this Invitation for Bid, including, but not limited to, all required 
certificates are fully incorporated herein as a material and necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, 
accurate, and complete, and states that he/she has the authority to submit this bid, which will result in 
a binding contract if accepted by Jefferson County. 

We acknowledge receipt of the following amendment(s):  ______, ______, ______, ______. 

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder: 

 

  For clarification of this offer, contact: 

Company Name   

   

   

Address  Name 

   

   

City                             State                Zip  Phone                                      Fax 

   

   

Signature of Person Authorized to Sign  E-mail 

   

   

Printed Name   

   

   

Title   
 
 
 
 
 
 
 
 
 
 
 

Bidder Shall Return Completed Form with Offer. 
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Acceptance of Offer 

 
The Offer is hereby accepted for the following items: Mowing for Jefferson County                                   
Contract Term: One (1) year from date of award with an option to renew for four (4) additional years. 

 
The Contractor is now bound to sell the materials or services listed by the attached contract and 
based upon the Invitation for Bid, including all terms, conditions, specifications, amendments, etc., 
and the Contractor’s Offer as accepted by Jefferson County. 

This contract shall henceforth be referred to as Contract No. 16-030/YS, Term Contract for Mowing for 
Jefferson County. The Contractor has not been authorized to commence any billable work or to 
provide any material or service under this contract until Contractor receives a purchase order and/or a 
notice to proceed from the Jefferson County Purchasing Agent. 

 

Countersigned:   

   

   

   

Jeff R. Branick 

County Judge 

 Date 

   

Attest:   

   

   

Carolyn L. Guidry 

County Clerk 

  

   

 
 
 
 
 

 

 

 

 

 

Bidder Shall Return Completed Form with Offer. 
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Bid Form 

 

 

 

Total amount of bid $_______________________________/annually 

 

List of equipment to be used: 

 

 

 

 

 

 

 

 

 

 

 

Company Name: ___________________________________________________________ 

 

Company Address: _________________________________________________________ 

  

City, State, Zip Code: _______________________________________________________ 

 

Telephone Number(s):_______________________________________________________ 

 

Fax Number(s):_____________________________________________________________ 

 

Email: _____________________________________________________________________ 

 

 

 

 

 

 

 

 
Acknowledgment of Addenda (if any): 

 
Addendum 1   Date Received   

 
Addendum 2   Date Received   

 
Addendum 3   Date Received   
 
 
 
 
 
 

Bidder Shall Return Completed Form with Offer. 
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Vendor References 

 
Please list at least three (3) companies or governmental agencies (preferably a municipality) where 
the same or similar products and/or services as contained in this specification package were recently 
provided. 
 

THIS FORM MUST BE RETURNED WITH YOUR BID. 
 

REFERENCE ONE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Contract Period:  Scope of Work:  

 

REFERENCE TWO 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Contract Period:  Scope of Work:  

 

REFERENCE THREE 

Government/Company Name:  

Address:  

Contact Person and Title:  

Phone:  Fax:  

Contract Period:  Scope of Work:  

 

 

 

Bidder Shall Return Completed Form with Offer. 
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Signature Page 

 
As permitted under Article 4413 (32c) V.A.C.S., other governmental entities may wish to participate 
under the same terms and conditions contained in this contract (i.e., piggyback). In the event any 
other entity participates, all purchase orders will be issued directly from and shipped directly to the 
entity requiring supplies/services. Jefferson County shall not be held responsible for any orders 
placed, deliveries made or payment for supplies/services ordered by another entity. Each entity 
reserves the right to determine their participation in this contract.  
 
Would bidder be willing to allow other governmental entities to piggyback off this contract, if awarded, 
under the same terms and conditions? ...................................................... Yes      No  
 
This bid shall remain in effect for ninety (90) days from bid opening and shall be exclusive of federal 
excise and state and local sales tax (exempt). 
 
The undersigned agrees, if this bid is accepted, to furnish any and all items upon which prices are 
offered, at the price and upon the terms and conditions contained in the Invitation for Bid, Conditions 
of Bidding, Terms of Contract, and Specifications and all other items made a part of the accepted 
contract. 
 
The undersigned affirms that they are duly authorized to execute the contract, that this company, 
corporation, firm, partnership or individual has not prepared this bid in collusion with any other bidder, 
and that the contents of this bid as to prices, terms or conditions of said bid have not been 
communicated by the undersigned nor by any employee or agent to any other bidder or to any other 
person(s) engaged in this type of business prior to the official opening of this bid. And further, that 
neither the bidder nor their employees nor agents have been for the past six (6) months directly nor 
indirectly concerned in any pool or agreement or combination to control the price of goods or services 
on, nor to influence any person to bid or not to bid thereon. 
 
   

Bidder (Entity Name)  Signature 

 
 

  

Street & Mailing Address  Print Name 

 
 

  

City, State & Zip  Date Signed 

 
 

  

Telephone Number  Fax Number 

 
 

  

E-mail Address   

 

 

 

 

Bidder Shall Return Completed Form with Offer. 
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Conflict of Interest Questionnaire 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Bidder Shall Return Completed Form with Offer. 

36



Page 25 of 33 
IFB 16-030/YS, Term Contract for Mowing for Jefferson County 

Local Government Officer  
Conflicts Disclosure Statement - OFFICE USE ONLY 
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Good Faith Effort (GFE) Determination Checklist 

 

This information must be submitted with your bid. 
 

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions:  In order to determine if a “Good Faith Effort” was made in soliciting HUBs for 

subcontracting opportunities, the following checklist and supporting documentation shall be completed 

by the Prime Contractor/Consultant, and returned with the Prime Contractor/ Consultant’s bid.  This 

list contains the minimum efforts that should be put forth by the Prime Contractor/Consultant when 

attempting to achieve or exceed the goals of HUB Subcontractor participation.  The Prime 

Contractor/Consultant may extend his/her efforts in soliciting HUB Subcontractor participation beyond 

what is listed below. 

 

  Did the Prime Contractor/Consultant . . . 
 

 Yes  No 1. To the extent practical, and consistent with standard and prudent industry 

standards, divide the contract work into the smallest feasible portions, to allow 

for maximum HUB Subcontractor participation? 
 

 Yes  No 2. Notify in writing a reasonable number of HUBs, allowing sufficient time for 

effective participation of the planned work to be subcontracted? 
 

 Yes  No 3. Provide HUBs that were genuinely interested in bidding on a subcontractor, 

adequate information regarding the project (i.e., plans, specifications, scope of 

work, bonding and insurance requirements, and a point of contract within the 

Prime Contractor/Consultant’s organization)? 
 

 Yes  No 4. Negotiate in good faith with interested HUBs, and not reject bids from HUBs 

that qualify as lowest and responsive bidders? 
 

 Yes  No 5. Document reasons HUBs were rejected?  Was a written rejection notice, 

including the reason for rejection, provided to the rejected HUBs? 
 

 Yes  No 6. If Prime Contractor/Consultant has zero (0) HUB participation, please explain 

the reasons why. 
 

If “No” was selected, please explain and include any pertinent documentation with your bid. 

If necessary, please use a separate sheet to answer the above questions. 
 

   
Printed Name of Authorized Representative  Signature 

 
 

 

  

Title  Date 

 

 

 

Bidder Shall Return Completed Form with Offer. 
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Notice of Intent (NOI) to Subcontract with 
Historically Underutilized Business (HUB) 

 

This information must be submitted with your bid. 
 

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 

Instructions for Prime Contractor/Consultant:  Bidder shall submit this form with the bid; however, the 

information below may be submitted after contract award, but prior to beginning performance on the 

contract.  Please submit one form for each HUB Subcontractor/Subconsultant with proper signatures, per 

the terms and conditions of your contract. 
 

 

Contractor Name:  HUB:   Yes    No 

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  

 
Prime Contract Amount: $ 

 

 

HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
     

Printed Name of Contractor Representative  Signature of Representative  Date 

 
     

Printed Name of HUB  Signature of Representative  Date 

 
NOTE:  NOTHING ON THIS NOTICE OF INTENT FORM IS INTENDED TO CONFER ANY RIGHTS, EXPRESSED OR IMPLIED, TO ANY THIRD PARTIES. 
 

Pre-Approval for Subcontractor Substitutions must be obtained from the Jefferson County Purchasing Agent’s 
Representative.  The “HUB Subcontractor/Subconsultant Change Form” must be completed and faxed to            
409-835-8456. 

 

 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE 1 OF 4 

 
This information must be submitted with your bid. 

 

Bidder intends to utilize subcontractors/subconsultants in the fulfillment of this contract (if awarded).                                                                                                                        
 Yes    No 

 
Prime Contractor:  HUB:   Yes    No 

 
HUB Status (Gender & Ethnicity):  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Phone (with area code):  Fax (with area code):  

 
Project Title & No.:  IFB/RFP No.:  

 
Total Contract: $ Total HUB Subcontract(s): $ 

 
Construction HUB Goals:  12.8% MBE:: % 12.6% WBE: % 

 
Sub-goals:  1.7 African-American, 9.7% Hispanic, 0.7% Native American, 0.8% Asian American. 

Use these goals as a guide to diversify. 

 

 
FOR HUB OFFICE USE ONLY: 
 
Verification date HUB Program Office reviewed and verified HUB Sub information Date:  Initials:  

 
 

PART I.  HUB SUCONTRACTOR DISCLOSURE 
 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Texas Bldg & Procurement Comm.      Texas Unified Certification Prog. 
 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE 2 OF 4 
 

HUB SUBCONTRACTOR DISCLOSURE 
 

PART I:  Continuation Sheet                                                                                  (Duplicate as Needed) 
 
 
 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
HUB Subcontractor Name:  

 
HUB Status (Gender & Ethnicity):  

 
Certifying Agency:  Tx. Bldg & Procurement Comm.      Jefferson County      Tx Unified Certification Prog. 
 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

 
All HUB Subcontractor Participation may be verified with the 

HUB Subcontractor(s) listed on Part I. 
 

 

 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE 3 OF 4 
 

PART II:  STATEMENT OF NON-COMPLIANCE FOR NOT MEETING HUB SUBCONTRACTING GOALS 
 

Please complete Good Faith Effort (GFE) Checklist and attach any supporting documentation. 
 

Our firm was unable to meet the HUB goals for this project for the following reasons: 
 

 All subcontractors to be utilized are “Non-HUBs.”  (Complete Part III) 

 HUBs were solicited but did not respond. 

 HUBs solicited were not competitive. 

 HUBs were unavailable for the following trade(s):  

 Other:  
 

Was the Jefferson County HUB Office contacted for assistance in locating HUBs?  Yes  No 
 

 

PART III:  DISCLOSURE OF OTHER “NON-HUB” SUBCONTRACTS 
 

The bidder shall use this area to provide a listing of all “Non-HUB” Subcontractors, including suppliers, that will 
perform under this project.  A list of those “Non-HUB” Subcontractors the bidder selects, after bid submission, 
shall be provided to the Purchasing Office not later than five (5) calendar days after being notified that bidder is 
the apparent low bidder.  A list of those “Non-HUB” Subcontractors that are selected after contract award must 
be provided immediately after their selection. 
 
Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  
 

 

 

 

Bidder Shall Return Completed Form with Offer. 
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Historically Underutilized Business (HUB) 
Subcontracting Participation Declaration Form 

PAGE 4 OF 4 
 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  
 

 
 

 

Subcontractor Name:  

 
Address:  

                  Street                                                       City                               State                     Zip 

 
Contact person:  Title:  

 
Phone (with area code):  Fax (with area code):  

 
Proposed Subcontract Amount: $ Percentage of Prime Contract: % 

 
Description of Subcontract Work to be Performed:  
 

 
 

 

I hereby certify that I have read the HUB Program Instructions and Information, truthfully completed all applicable parts of 
this form, and attached any necessary support documentation as required.  I fully understand that intentionally falsifying 

information on this document may result in my not receiving a contract award or termination of any resulting contract. 
 

Name (print or type):  

Title:  

Signature:  

Date:  

E-mail address:  
 

Contact person that will be in charge of invoicing for this project: 
 

Name (print or type):  

Title:  

Date:  

E-mail address:  
 

 

 

Bidder Shall Return Completed Form with Offer. 
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Page 32 of 33 
IFB 16-030/YS, Term Contract for Mowing for Jefferson County 

Residence Certification/Tax Form 

 
Pursuant to Texas Government Code §2252.001 et seq., as amended, Jefferson County requests 
Resident Certification.  §2252.001 et seq. of the Government Code provides some restrictions on the 
awarding of governmental contracts; pertinent provisions of §2252.001 are stated below: 
 

(3) “Nonresident bidder” refers to a person who is not a resident. 
 

(4) “Resident bidder” refers to a person whose principal place of business is in this state, 
including a contractor whose ultimate parent company or majority owner has its principal 
place of business in this state. 

 

 I certify that ________________________ [company name] is a Resident Bidder of Texas as 
defined in Government Code §2252.001. 

 

 I certify that ________________________ [company name] is a Nonresident Bidder as defined 
in Government Code §2252.001 and our principal place of business is _________ 
____________________ (city and state). 

 

 

Taxpayer Identification Number (T.I.N.):  

Company Name submitting bid/proposal:  

Mailing address:  

If you are an individual, list the names and addresses of any partnership of which you are a general 
partner: 

 

 

 

Property:  List all taxable property owned by you or above partnerships in Jefferson County. 
 

Jefferson County Tax Acct. No.* Property address or location** 

  

  

  

* This is the property amount identification number assigned by the Jefferson County Appraisal District. 
** For real property, specify the property address or legal description.  For business property, specify the address where 

the property is located.  For example, office equipment will normally be at your office, but inventory may be stored as a 
warehouse or other location. 

 

 

 

 

Bidder Shall Return Completed Form with Offer. 
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Page 33 of 33 
IFB 16-030/YS, Term Contract for Mowing for Jefferson County 

Bid Affidavit 

 
The undersigned certifies that the bid prices contained in this bid have been carefully reviewed and 
are submitted as correct and final.  Bidder further certifies and agrees to furnish any and/or all 
commodities upon which prices are extended at the price offered, and upon the conditions contained 
in the specifications and the Notice to Bidders. 
 
STATE OF______________________                    COUNTY OF_________________________ 
 
BEFORE ME, the undersigned authority, a Notary Public in and for the State of ____________, 
 
on this day personally appeared ______________________________________________, who 
                                                                                   (name) 
after being by me duly sworn, did depose and say: 
 
“I, ___________________________________________ am a duly authorized officer of/agent  
                      (name) 
for _____________________________________ and have been duly authorized to execute the  
                              (name of firm) 
foregoing on behalf of the said___________________________________________________. 
                                                               (name of firm) 
 
I hereby certify that the foregoing bid has not been prepared in collusion with any other bidder or other 
person or persons engaged in the same line of business prior to the official opening of this bid.        
Further, I certify that the bidder is not now, nor has been for the past six (6) months, directly or 
indirectly concerned in any pool or agreement or combination, to control the price of 
services/commodities bid on, or to influence any person or persons to bid or not to bid thereon.” 
 
Name and address of bidder:_____________________________________________________ 

____________________________________________________________________________ 

Fax: __________________________________        Telephone#_________________________ 

by: _____________________________________       Title:_____________________________ 
          (print name) 
 
Signature:_______________________________________________________________ 
 
SUBSCRIBED AND SWORN to before me by the above-named 
_____________________________________________________________________ on 
 
this the ________ day of_____________________________________, 2016. 
 
                                                                       _____________________________ 
                                                                                    Notary Public in and for 
                                                                                    the State of ____________ 

 

 

Bidder Shall Return Completed Form with Offer. 
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Attachment A 

IFB 16-019/YS 
Term Contract for Sheriff’s Department (Jefferson County) 

Law Enforcement Equipment and Uniforms 
Awarded August 22, 2016 

Revised 10/26/2016 
 
 

Item Description Vendor Price Ea. 

1 Male Prestige Advance Trouser (Elbeco E494RN) Texas Code Blue 

GT Distributors 

68.00 

68.59 

2 Male Prestige Advance LS Shirt (Elbeco 840N) Galls, LLC 57.00 

3 Male Prestige Advance SS Shirt (Elbeco 8440N) Galls, LLC 52.00 

4. Female Prestige Advance LS Shirt (Elbeco 
9340LCN) 

Galls, LLC 57.00 

5. Female Prestige Advance SS Shirt (Elbeco 
9840LCN) 

Galls, LLC 52.00 

6. Female Prestige Advance Trouser (Elbeco 
9494LCN) 

Texas Code Blue 

GT Distributors 

68.00 

68.29 

7. Elbeco Tex-Trop w/ zip – F – LS (Elbeco 9314LCN) Galls, LLC 36.50 

8. Elbeco Tex-Trop w/ zip – F – SS (Elbeco 
Z9814LCN) 

Galls, LLC 33.50 

9. Elbeco Tex-Trop w/ zip – M – LS (Elbeco Z314N) Galls,LLC 36.50 

10. Elbeco Tex-Trop w/ zip – M – SS (Elbeco Z3314N) Galls, LLC 33.50 

11. Male Tex-Trop Trouser (Elbeco E314RN) Galls, LLC 41.95 

12. Elbeco Tex-Trop – F – LS (Elbeco 9314LCN) Galls, LLC 34.00 

13. Elbeco Tex-Trop – F – SS (Elbeco 9814LCN) Galls, LLC 31.00 

14. Elbeco Tex-Trop – M – LS (Elbeco 314N) Galls, LLC 34.00 

15. Elbeco Tex-Trop – M – SS (Elbeco 3314N) Galls, LLC 31.00 

16. Female Tex-Trop Trouser (Elbeco E9314LC) Galls, LLC 41.95 

17. Jacket (Elbeco 3800) No bid  

18. Polo Shirt (Cornerstone CS410) Galls, LLC 30.95 

19. Horace Small Sentry Windbreaker (Liberty 560MBK) Galls, LLC 19.90 

20. Name Badge (Blackinton J2) GT Distributors 

Galls, LLC 

10.95 

21. Raincoat (Neese Industries #447RSC3M)) GT Distributors 63.48 

22. Belt (Safariland 87) GT Distributors 48.25 

Additional 
cost for size 

46 & up 

23. Belt (Safariland 99) GT Distributors 25.15 

Additional 
cost for size 
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46 & up 

24. Belt (5.11 TACTICAL 59501 – Burgoon Company, 
Perfect Fit PF-5000 – Texas Code Blue) 

Burgoon Company 

Texas Code Blue 

30.00 

25. Cuff Case (Safariland SAF-190-2B) GT Distributors 24.13 

26. Cuff Case (Safariland SAF-090-1-16) GT Distributors 18.71 

27. Baton Holder (G&G B560) 10-32 Supply 15.00 

28. Holster Level III (Safariland 6360) Burgoon Company 139.00 

29. Holster Level III (Safariland SAF-070-83-161)) GT Distributors 131.87 

30. Double Magazine Holder (Safariland SAF-77-83-
2PBL) 

GT Distributors 26.48 

31. Double Magazine Holder (Safariland SAF-75-83-2) GT Distributors 20.47 

32. OC Spray Holder (Safariland SAF-38-4-2B) GT Distributors 20.47 

33. Belt Keepers (Safariland SAF-63-2B) GT Distributors 4.54 

34. S.O. Lapel Pin (Blackinton BL-J110) GT Distributors 4.72 

35. Traffic Vest (Vizguard S912) Galls, LLC 36.01 

36. Handcuffs, Nickel (Peerless M901P) ICS Jail Supplies, 
Inc. 

19.50 

37. Red Cone Stinger (STL-75903) GT Distributors 3.76 

38. Red Cone SL20 (STL-22511) GT Distributors 4.29 

39. Stinger Flashlight (Streamlight 75014) Burgoon Company 110.00 

40. Stinger Flashlight Battery (STL-75175) GT Distributors 12.70 

41. Stinger Flashlight Bulb (STL-75914) GT Distributors        5.52 

42. Stinger Flashlight Lens Kit (Streamlight 75956) Burgoon Company 26.20 

43. Stinger DS LED – aluminum (STL-75866) GT Distributors 87.24 

44. Stinger DS LED – polymer (STL-76113 GT Distributors 91.84 

45. SC20XP LED Flashlight – alum. (Streamlight 
25103) 

Burgoon Company 94.57 

46. SC20XP LED Flashlight – nylon (STL-25103) GT Distributors 87.17 

47. Maglite Flashlight (Maglite RL 1019) Galls, LLC 98.00 

48. Maglite Flashlight Battery (Maglite ARX235) Galls, LLC 29.05 

49. Maglite Flashlight Bulb (Maglite LR00001) Galls, LLC 5.00 

50. ASP Baton, Black (ASP-52611) GT Distributors 76.67 

51. Kevlar Gloves (Strong Suit Enforcer) (DAM-DMZ33-
B) 

Texas Code Blue 

GT Distributors 

32.00 

52. Leg Irons, Standard (Peerless M902) ICS Jail Supplies, 
Inc. 

33.75 

53. Molded One-Piece Seat Org. (GT-BR-017) GT Distributors 30.65 
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Attachment A 

54. Additional Items (% off) Texas Code Blue 

GT Distributors 

28% 

15% GT 
Catalog 

or 
website 

55. Ballistic Vests (% off) (Point Black Alpha Elite 3A) Galls, LLC 45% 

 
 
 

Vendor shall comply with 15-day delivery whenever possible 
and shall notify the department in the event that the order will take longer. 

 
10-32 Supply 

1048 Neches Street 
Beaumont TX  77701 
Attn:  Bobby F. Goza 

Phone:  409-832-4475 
Fax:  409-832-4481 

bfg1032@hotmail.com  
 
 

Burgoon Company 
2727 Broadway 

Galveston TX  77550 
Attn:  Donna Hanson 

Phone:  800-287-4666 
Fax:  800-724-0267 

dhanson@burgooncompany.com  

GT Distributors, Inc. 
2545 Brockton Drive, Suite 100 

Austin TX  78758 
Attn:  Jamy Copeland 
Phone:  800-252-8310 

Fax:  800-480-5845 
txbids@gtdist.com 

 
 

Galls, LLC 
1340 Russell Cave Road 

Lexington KY  40505 
Attn:  Rob Hauswald 

Phone:  800-876-4242 
Fax:  859-266-7227 

hauswald-rob@galls.com  

ICS Jail Supplies, Inc. 
PO Box 21056 

Waco TX  76702 
Attn:  Maegan Eisenman 
Phone:  254-751-1566 

Fax:  254-751-0299 
bids@icswaco.com  
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Attachment B 

 
IFB 16-020/YS 

Term Contract for Correctional Facility Law Enforcement Equipment and Uniforms 
Awarded August 29, 2016 

Revised 10/26/2016 
 
 
 

Item Description Vendor Price Ea. 

1 Elbeco Tex-Trop w/ zip – F – LS (Blauer 8600W-Z) Red the Uniform Tailor 42.89 

2 Elbeco Tex-Trop w/ zip – F – SS (Blauer 8610W-Z) Red the Uniform Tailor 39.11 

3 Elbeco Tex-Trop w/ zip – M – LS (Blauer 8600-Z) Red the Uniform Tailor 42.89  

(size 14-19.5) 

54.85 

 (size 20) 

4 Elbeco Tex-Trop w/ zip – M – SS (Blauer 8610-Z) Red the Uniform Tailor 39.11 

(size 14-19.5) 

49.99 

(size 20.5) 

66.23 

(size 21.5) 

5 Male Tex-Trop Trouser (Elbeco E314) (Blauer 8650) Texas Code Blue 

Red the Uniform Tailor 

46.00 

51.27 

6 Elbeco Tex-Trop – F – LS (Blauer 8600W-Z) Red the Uniform Tailor 42.89 

7 Elbeco Tex-Trop – F – SS (Blauer 8610W-Z) Red the Uniform Tailor 39.11 

8 Elbeco Tex-Trop – M – LS (Blauer 8600-Z) Red the Uniform Tailor 42.89 

(size 14-19.5) 

54.85 

(size 20.5) 

9 Elbeco Tex-Trop – M – SS (Blauer 8610-Z) Red the Uniform Tailor 39.11 

(size 14-19.5) 

49.99  

(size 20.5) 

66.23 

(size 21.5) 

10 Female Tex-Trop Trouser (Elbeco E9314LC w/strap) 

(Blauer 8650) 

Texas Code Blue 

Red the Uniform Tailor 

48.00 

51.27 

11 Duty Jacket (Blauer 6045) Red the Uniform Tailor 97.77 

(size XS-3X) 

126.43 

(size 4X) 
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12 Coach’s Windbreaker (Dutyman J31) (DunBrooke 

8430) 

Texas Code Blue 

Red the Uniform Tailor 

48.00 

18.37 size 
XS-XL                   

21.43 size 2X                     
22.99 size 3X                      
24.47 size 4X                  
27.59 size 5X 

 

13 Raincoat w/ emblem (Neese Industries #447RCH3M) 

(Blauer 733) 

Texas Code Blue 

Red the Uniform Tailor 

63.00 

173.85 size 
S-3X             

217.37 size 
4X               

282.61 size 
5X     

 

14 Raincoat w/o emblem (Neese Industries #447RCH3M) 

(Blauer 733) 

Texas Code Blue 

Red the Uniform Tailor 

63.00 

155.85 size 
S-3X                 

199.37 size 
4X                  

264.65 size 
5X 

 

15 Polo Shirt (SanMar T474) Red the Uniform Tailor 29.89 

(size XS-XL) 

31.41 

(size 2X) 

34.45 

(size 3X) 

35.99 

(size 4X) 

16 Dutyman Garrison Belt (Dutyman 1511) GT Distributors 13.47 

(up to size 44) 

17.16 

(size 46-60) 

17 Kevlar Gloves (Strongsuit/Enforcer) (DAMDMZ33-B) Texas Code Blue 

GT Distributors 

32.00 

33.58 

18 Name Badge (BL-J2) GT Distributors 8.87 

19 Cuff Case (SAF-190-41B) GT Distributors 21.64 

20 Handcuffs, Nickel (PE-4710) GT Distributors 18.98 

21 Handcuffs, color-plated (PE-4712X) GT Distributors 20.91 

22 Leg irons, standard (Smith & Wesson 1900) (SW-

350121) 

Texas Code Blue 

GT Distributors 

35.00 

37.05 

23 One-man restraint chain (PE-PSC60) GT Distributors 14.55 
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24 LawPro Centurion Duty Jacket (Dutyman Jacket 

J21) (Blauer 6120) 

Texas Code Blue 

Red the Uniform Tailor 

67.00 

126.99 size 
XS-3X                          

165.05 size 
4X                           

222.29 size 
5X 

 

25 Additional percent off other items Red the Uniform Tailor Blauer MSRP 
15%  

Dutyman 
MSRP 23% 

Peerless 
MSRP 22.5% 

Safariland 
MSRP 28.5% 

SanMar MSRP 
18% 

 
Vendor shall comply with 15-day delivery whenever possible 

and shall notify the department in the event that the order will take longer. 
 

GT Distributors, Inc. 
2545 Brockton Drive, Suite 100 

Austin TX  78758 
Attn:  David Curtis 

Phone:  800-252-8310 
Fax:  800-480-5845 
txbids@gtdist.com  

Red the Uniform Tailor 
71 Esplanade Boulevard, Suite 200 

Houston TX  77060 
Attn:  Jeff Mitchell 

Phone:  281-931-0006 
Fax:  281-931-0026 

jeff.mitchell@rtut.com  
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From: Lee Wheeler [mailto:lwheeler@wheeler‐commercial.com]  
Sent: Tuesday, October 25, 2016 10:19 AM 
To: 'Jamey West' 
Subject: RE: Jefferson County: Request for Quote ‐ Listing of Property Located on Viterbo Road 
 
Jamey, 
 
We can list this property for the County based on the following terms: 
 

 12 months listing term 

 6% commission for the first $1M and 3% of everything thereafter to be paid at closing if 
another broker is involved.  

 If no other broker is involved then we will only charge 4% commission to be paid at 
closing.  

 
If you have any questions please contact me.  
 

Texas law requires all license holders to provide the Information About Brokerage Services form 
to prospective clients.  
 
Lee Y. Wheeler, III, CCIM 
President 
lwheeler@wheeler-commercial.com 
 
Wheeler Commercial 
470 Orleans 12th Floor 
Beaumont, TX 77701 
Wheeler-Commercial.com 
 
o: 409.899.3300 
f: 409.899.3301 
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  PGM: GMCOMMV2                       DATE                                PAGE:   1
                                    10-31-2016
            NAME                                     AMOUNT     CHECK NO.     TOTAL

JURY FUND

TRI-CITY COFFEE SERVICE                               499.10     426737
                                                                           499.10**
ROAD & BRIDGE PCT.#1

MUNRO'S                                                28.65     426709
AT&T                                                   64.56     426733
S.E. TEXAS AUTO EQUIPMENT                             598.58     426742
SOUTHERN TIRE MART, LLC                               171.80     426743
DEPARTMENT OF INFORMATION RESOURCES                      .03     426750
UNITED STATES POSTAL SERVICE                             .40     426765
EDDIE ARNOLD                                          293.64     426789
                                                                         1,157.66**
ROAD & BRIDGE PCT.#2

APAC, INC. - TROTTI & THOMSOM                          81.15     426670
ENTERGY                                                87.85     426693
MUNRO'S                                                20.00     426709
RITTER @ HOME                                          69.90     426726
DEPARTMENT OF INFORMATION RESOURCES                      .10     426750
BUMPER TO BUMPER                                       24.53     426787
                                                                           283.53**
ROAD & BRIDGE PCT. # 3

ADAMS BACKHOE SERVICE                                 453.00     426659
CERTIFIED LABORATORIES                                986.38     426676
MUNRO'S                                                15.00     426709
MUSTANG CAT                                        81,500.00     426710
OFFICE DEPOT                                          522.32     426715
AT&T                                                   72.07     426733
HOWARD'S AUTO SUPPLY                                  348.75     426747
DEPARTMENT OF INFORMATION RESOURCES                      .23     426750
KNIFE RIVER                                           244.80     426798
RELADYNE                                              511.43     426845
FELIX AAA AUTO & TRUCK PARTS LLC                       10.16     426868
                                                                        84,664.14**
ROAD & BRIDGE PCT.#4

A&A EQUIPMENT                                         192.36     426655
ABLE FASTENER, INC.                                     6.11     426656
CITY OF BEAUMONT - WATER DEPT.                         19.60     426679
ENTERGY                                             1,122.95     426693
CASH ADVANCE ACCOUNT                                  659.90     426700
M&D SUPPLY                                            362.93     426704
MUNRO'S                                                77.80     426709
OIL CITY TRACTORS, INC.                               228.60     426716
DEPARTMENT OF INFORMATION RESOURCES                      .21     426750
UNITED STATES POSTAL SERVICE                             .80     426765
G-BLAST SERVICE & SUPPLY                              905.00     426780
GALETON                                                48.40     426806
GCR TIRES & SERVICE                                   155.00     426855
                                                                         3,779.66**
ENGINEERING FUND

ESRI - ENVIRONMENTAL SYSTEMS                        2,000.00     426657
BENTLEY SYSTEMS, INC.                               1,754.00     426783
                                                                         3,754.00**
PARKS & RECREATION

ADAMS BACKHOE SERVICE                               1,860.00     426659
ENTERGY                                               342.99     426693
M&D SUPPLY                                            109.19     426704
TRACTOR SUPPLY CO                                     299.98     426797
NORTHERN TOOL AND EQUIPMENT                           275.69     426829
                                                                         2,887.85**
GENERAL FUND

TAX OFFICE

KIRKSEY'S SPRINT PRINTING                              24.95     426702
OFFICE DEPOT                                        1,495.96     426715
PITNEY BOWES, INC.                                     21.00     426721
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  PGM: GMCOMMV2                       DATE                                PAGE:   2
                                    10-31-2016
            NAME                                     AMOUNT     CHECK NO.     TOTAL

POSTMASTER                                            215.00     426723
ACE IMAGEWEAR                                          21.35     426731
UNITED STATES POSTAL SERVICE                          503.80     426765
SUPERIOR PRESS                                        140.39     426821
ROCHESTER ARMORED CAR CO INC                          352.00     426824
CINTAS CORPORATION                                    198.40     426876
SOUTHERN SUPPLY                                        41.55     426877
                                                                         3,014.40*
COUNTY HUMAN RESOURCES

MOORMAN & ASSOCIATES, INC.                            150.00     426708
UNITED STATES POSTAL SERVICE                            2.26     426765
SOUTHEAST TEXAS OCCUPATIONAL MEDICI                    75.00     426874
                                                                           227.26*
AUDITOR'S OFFICE

UNITED STATES POSTAL SERVICE                           14.79     426765
                                                                            14.79*
COUNTY CLERK

OFFICE DEPOT                                           51.83     426715
CDW COMPUTER CENTERS, INC.                             54.38     426748
UNITED STATES POSTAL SERVICE                          297.78     426765
WESTERN MICROGRAPHICS & IMAGING                       795.00     426832
                                                                         1,198.99*
COUNTY JUDGE

CATHERINE BRUNEY                                      500.00     426697
JOHN E MACEY                                          500.00     426705
UNITED STATES POSTAL SERVICE                            2.59     426765
FRANCES BLAIR BETHEA                                  500.00     426814
P DEAN BRINKLEY                                       500.00     426822
WILLIAM MARCUS WILKERSON                              500.00     426837
WILLIAM FORD DISHMAN                                  500.00     426848
JAN GIROUARD & ASSOCIATES LLC                         400.00     426872
                                                                         3,402.59*
RISK MANAGEMENT

UNITED STATES POSTAL SERVICE                            5.93     426765
KIM ISAACS                                             28.89     426784
                                                                            34.82*
COUNTY TREASURER

UNITED STATES POSTAL SERVICE                          217.54     426765
                                                                           217.54*
PRINTING DEPARTMENT

OLMSTED-KIRK PAPER                                    171.32     426717
                                                                           171.32*
PURCHASING DEPARTMENT

UNITED STATES POSTAL SERVICE                           29.78     426765
                                                                            29.78*
GENERAL SERVICES

SPINDLETOP MHMR                                    32,990.75     426703
OLMSTED-KIRK PAPER                                  2,260.00     426717
TIME WARNER COMMUNICATIONS                            606.89     426734
NATIONAL ASSN. OF COUNTIES                          5,045.00     426744
CROWN CASTLE INTERNATIONAL                          1,456.22     426782
ROCHESTER ARMORED CAR CO INC                        3,775.42     426824
DYNAMEX INC                                           198.54     426849
                                                                        46,332.82*
DATA PROCESSING

SOUTHERN COMPUTER WAREHOUSE                         1,269.16     426669
OFFICE DEPOT                                           58.23     426715
CDW COMPUTER CENTERS, INC.                            529.24     426748
VERIZON WIRELESS                                       75.98     426763
GRAPHIC WORKS ADVERTISING & DESIGN                    150.00     426881
                                                                         2,082.61*
VOTERS REGISTRATION DEPT
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GWEN GREEN                                             55.18     426691
UNITED STATES POSTAL SERVICE                          436.28     426765
IHEART MEDIA                                        3,548.00     426860
                                                                         4,039.46*
ELECTIONS DEPARTMENT

HART INTER CIVIC                                      958.33     426694
OFFICE DEPOT                                          119.90     426715
UNITED STATES POSTAL SERVICE                          407.16     426765
SIERRA SPRING WATER CO. - BT                           59.50     426767
CAROLYN GUIDRY                                         27.04     426792
WESTERN MICROGRAPHICS & IMAGING                       757.58     426832
                                                                         2,329.51*
DISTRICT ATTORNEY

JEFFERSON CTY. YOUNG LAWYER'S ASSOC                   100.00     426665
FED EX                                                 14.75     426689
JEFFERSON CTY. BAR ASSOCIATION                        153.00     426699
CASH ADVANCE ACCOUNT                                  282.21     426700
KIRKSEY'S SPRINT PRINTING                              36.40     426702
NELL MCCALLUM & ASSOC., INC.                          239.48     426706
NATIONAL DISTRICT ATTORNEY'S ASSN.                    373.00     426712
OFFICE DEPOT                                          493.11     426715
ELIZABETH PARKS                                       300.70     426718
UNITED STATES POSTAL SERVICE                          179.88     426765
THOMSON REUTERS-WEST                                1,005.39     426840
GEIGER LORIA FILLUS MCLUCAS REPORTI                   335.00     426886
                                                                         3,512.92*
DISTRICT CLERK

OFFICE DEPOT                                          205.10     426715
UNITED STATES POSTAL SERVICE                          249.64     426765
                                                                           454.74*
CRIMINAL DISTRICT COURT

SECOND AD JUD REGION                                1,121.73     426729
KEVIN S. LAINE                                      2,681.00     426745
JOHN D WEST                                           800.00     426751
STEVEN GREENE                                         793.97     426847
                                                                         5,396.70*
58TH DISTRICT COURT

SECOND AD JUD REGION                                1,121.73     426729
UNITED STATES POSTAL SERVICE                             .80     426765
                                                                         1,122.53*
60TH DISTRICT COURT

SECOND AD JUD REGION                                1,121.73     426729
UNITED STATES POSTAL SERVICE                             .40     426765
                                                                         1,122.13*
136TH DISTRICT COURT

SECOND AD JUD REGION                                1,121.73     426729
UNITED STATES POSTAL SERVICE                             .80     426765
                                                                         1,122.53*
172ND DISTRICT COURT

SECOND AD JUD REGION                                1,121.73     426729
                                                                         1,121.73*
252ND DISTRICT COURT

EDWARD B. GRIPON, M.D., P.A.                          595.00     426692
PENGAD                                                114.31     426719
SECOND AD JUD REGION                                1,121.73     426729
KEVIN S. LAINE                                        800.00     426745
UNITED STATES POSTAL SERVICE                          151.78     426765
JUDGE RAQUEL WEST                                      24.90     426775
LANGSTON ADAMS                                        900.00     426776
                                                                         3,707.72*
279TH DISTRICT COURT

DAVID GROVE                                           150.00     426663
OFFICE DEPOT                                          371.09     426715

485



  PGM: GMCOMMV2                       DATE                                PAGE:   4
                                    10-31-2016
            NAME                                     AMOUNT     CHECK NO.     TOTAL

ANITA F. PROVO                                         75.00     426724
SECOND AD JUD REGION                                1,121.73     426729
UNITED STATES POSTAL SERVICE                             .40     426765
LEXIS-NEXIS                                            56.00     426766
LANGSTON ADAMS                                         75.00     426776
JOEL WEBB VAZQUEZ                                      75.00     426786
KIMBERLY PHELAN, P.C.                                 712.50     426795
ANGELA L MORMAN                                       210.00     426799
JONATHAN L. STOVALL                                    75.00     426826
WILLIAM MARCUS WILKERSON                               75.00     426837
MELANIE AIREY                                         150.00     426863
LAW OFFICE OF J SCOTT FREDERICK                        75.00     426864
ANDREW P GERTZ                                        150.00     426866
GORDON D FRIESZ                                       225.00     426867
                                                                         3,596.72*
317TH DISTRICT COURT

ALISA RAUMAKER, CSR                                    74.40     426666
PHILLIP DOWDEN                                        625.00     426667
TERRENCE HOLMES                                        75.00     426696
OFFICE DEPOT                                          157.69     426715
SECOND AD JUD REGION                                1,121.73     426729
KEVIN PAULA SEKALY PC                                 325.00     426730
GLEN M. CROCKER                                       150.00     426771
LANGSTON ADAMS                                        500.00     426776
JUDY PAASCH                                         2,323.90     426788
TONYA CONNELL TOUPS                                   150.00     426801
MATUSKA LAW FIRM                                      325.00     426853
TARA SHELANDER                                         75.00     426854
MELANIE AIREY                                         575.00     426863
LAW OFFICE OF J SCOTT FREDERICK                        75.00     426864
                                                                         6,552.72*
JUSTICE COURT-PCT 1 PL 1

UNITED STATES POSTAL SERVICE                           32.40     426765
                                                                            32.40*
JUSTICE COURT-PCT 4

DEPARTMENT OF INFORMATION RESOURCES                      .36     426750
                                                                              .36*
JUSTICE COURT-PCT 6

UNITED STATES POSTAL SERVICE                           19.96     426765
                                                                            19.96*
JUSTICE COURT-PCT 7

AT&T                                                   31.17     426733
DEPARTMENT OF INFORMATION RESOURCES                      .28     426750
                                                                            31.45*
JUSTICE OF PEACE PCT. 8

OFFICE DEPOT                                          901.57     426715
                                                                           901.57*
COUNTY COURT AT LAW NO.1

SECOND AD JUD REGION                                1,121.72     426729
UNITED STATES POSTAL SERVICE                            1.40     426765
SIERRA SPRING WATER CO. - BT                           78.21     426769
JOHN WOOLDRIDGE                                       125.84     426858
                                                                         1,327.17*
COUNTY COURT AT LAW NO. 2

CASH ADVANCE ACCOUNT                                1,173.98     426700
OFFICE DEPOT                                        1,066.65     426715
SECOND AD JUD REGION                                1,121.72     426729
CHARLES ROJAS                                         250.00     426749
UNITED STATES POSTAL SERVICE                            4.79     426765
SAMUEL & SON LAW FIRM PLLC                            250.00     426857
AMY TOMLINSON                                         250.00     426870
JANSON ELLIOTT BAILEY                                 250.00     426873
ASHLEY CEDILLO                                        250.00     426875
                                                                         4,617.14*
COUNTY COURT AT LAW NO. 3
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GAYLYN COOPER                                         250.00     426661
DAVID GROVE                                           250.00     426663
SECOND AD JUD REGION                                1,121.72     426729
UNITED STATES POSTAL SERVICE                           12.04     426765
ALEX BILL III                                         250.00     426827
                                                                         1,883.76*
COURT MASTER

SECOND AD JUD REGION                                1,121.72     426729
VERIZON WIRELESS                                      136.87     426763
UNITED STATES POSTAL SERVICE                           45.91     426765
                                                                         1,304.50*
MEDIATION CENTER

UNITED STATES POSTAL SERVICE                            4.79     426765
                                                                             4.79*
COMMUNITY SUPERVISION

OFFICE DEPOT                                          629.99     426715
                                                                           629.99*
SHERIFF'S DEPARTMENT

GUARDIAN FORCE                                        111.00     426660
CHEMAX CORP.                                        7,259.79     426677
EQUINE MEDICINE & SURGERY                              84.00     426687
JEFFERSON CTY. SHERIFF'S DEPARTMENT                   818.00     426698
MOORMAN & ASSOCIATES, INC.                          1,200.00     426708
NATIONAL DIRECTORY OF LAW ENFOR.                      894.00     426711
OFFICE DEPOT                                           77.44     426715
DEPARTMENT OF INFORMATION RESOURCES                      .77     426750
UNITED STATES POSTAL SERVICE                          980.37     426765
BEAUMONT OCCUPATIONAL SERVICE, INC.                   131.80     426772
FIVE STAR FEED                                        193.40     426781
TEXAS CODE BLUE LLC                                   148.00     426785
SIMCOM TRAINING CENTER                              7,860.00     426794
GUIDANCE SOFTWARE                                     654.54     426820
RITA HURT                                             275.00     426831
SOUR LAKE VETERINARY CLINIC                            86.00     426836
SILSBEE FORD INC                                   33,726.25     426850
                                                                        54,500.36*
CRIME LABORATORY

GUARDIAN FORCE                                        156.00     426660
OFFICE DEPOT                                           14.09     426715
VERIZON WIRELESS                                      113.97     426762
AIRGAS SOUTHWEST                                      168.03     426804
FITZCO                                                250.75     426816
DPS REPROGRAPHICS & DISTRIBUTION                      195.00     426834
JULIE HANNON                                          600.00     426841
                                                                         1,497.84*
JAIL - NO. 2

HILO / O'REILLY AUTO PARTS                            174.15     426658
CITY OF BEAUMONT - WATER DEPT.                     12,747.94     426679
ECOLAB                                                399.90     426686
FAST SIGNS, INC.                                      133.47     426688
W.W. GRAINGER, INC.                                   112.60     426690
HERNANDEZ OFFICE SUPPLY, INC.                         519.96     426695
M&D SUPPLY                                             76.92     426704
SHERWIN-WILLIAMS                                       38.35     426732
SOUTHERN TIRE MART, LLC                             2,138.20     426743
DEPARTMENT OF INFORMATION RESOURCES                     2.27     426750
LOWE'S HOME CENTERS, INC.                              49.41     426773
INTERCONTINENTAL JET CORP                           4,771.02     426790
BELT SOURCE                                            15.76     426796
WORLD FUEL SERVICES                                   416.96     426813
FIVE STAR CORRECTIONAL SERVICE                     17,636.00     426818
A1 FILTER SERVICE COMPANY                             737.60     426830
TROOP INDUSTRIAL                                      105.00     426835
CONMED INC                                        261,359.83     426838
KROPP HOLDINGS INC                                    722.33     426844
AERO PERFORMANCE                                    8,957.30     426852
CLEAR HANDBAGS & MORE                                 400.00     426865
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LONE STAR UNIFORMS                                  2,613.00     426869
SOUTHERN SUPPLY                                       289.10     426877
                                                                       314,417.07*
JUVENILE PROBATION DEPT.

CASH ADVANCE ACCOUNT                                  706.70     426700
VERIZON WIRELESS                                       66.80     426763
UNITED STATES POSTAL SERVICE                            8.01     426765
                                                                           781.51*
JUVENILE DETENTION HOME

AMERICAN RED CROSS, INC.                              103.00     426668
CITY OF BEAUMONT - WATER DEPT.                      2,352.80     426679
EPS                                                   160.00     426685
SANITARY SUPPLY, INC.                               1,817.56     426728
JOHN C. WHITE, D.D.S.                                 150.00     426740
                                                                         4,583.36*
CONSTABLE PCT 1

VERIZON WIRELESS                                      227.94     426763
UNITED STATES POSTAL SERVICE                           53.46     426765
SILSBEE FORD INC                                      332.70     426850
ENGINEERING INNOVATION                                209.26     426885
                                                                           823.36*
CONSTABLE-PCT 2

VERIZON WIRELESS                                      113.97     426763
                                                                           113.97*
CONSTABLE-PCT 4

DEPARTMENT OF INFORMATION RESOURCES                      .02     426750
VERIZON WIRELESS                                      113.97     426763
                                                                           113.99*
CONSTABLE-PCT 6

VERIZON WIRELESS                                      113.97     426763
UNITED STATES POSTAL SERVICE                           11.23     426765
                                                                           125.20*
CONSTABLE PCT. 7

KAY ELECTRONICS, INC.                                 308.00     426701
AT&T                                                   31.17     426733
VERIZON WIRELESS                                      113.97     426763
                                                                           453.14*
CONSTABLE PCT. 8

VERIZON WIRELESS                                      113.97     426763
THE PRODUCTIVITY CENTER                               317.00     426770
                                                                           430.97*
AGRICULTURE EXTENSION SVC

UNITED STATES POSTAL SERVICE                           11.19     426765
TEXAS PLANT PROTECTION ASSOCIATION                     85.00     426861
TEXAS PLANT PROTECTION ASSOCIATION                     85.00     426862
CHINATU GLADRICH                                      264.54     426878
                                                                           445.73*
HEALTH AND WELFARE NO. 1

BROUSSARD'S MORTUARY                                  122.05     426672
CALVARY MORTUARY                                    1,500.00     426675
CLAYBAR FUNERAL HOME, INC.                          2,749.00     426681
AUSTIN CECIL WALKES MD PA                           3,245.08     426739
UNITED STATES POSTAL SERVICE                          100.42     426765
                                                                         7,716.55*
HEALTH AND WELFARE NO. 2

BROUSSARD'S MORTUARY                                3,000.00     426673
CLAYBAR FUNERAL HOME, INC.                            999.00     426682
MERCY FUNERAL HOME                                  1,500.00     426707
AT&T                                                   31.17     426733
TIME WARNER COMMUNICATIONS                            112.37     426736
AUSTIN CECIL WALKES MD PA                           3,245.08     426739
HEB - PORT ARTHUR                                      72.42     426803
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ATTABOY TERMITE & PEST CONTROL                         40.50     426811
                                                                         9,000.54*
NURSE PRACTITIONER

GEORGE V. ZUZUKIN, M.D.                             1,000.00     426664
SIERRA SPRING WATER CO. - BT                           15.59     426768
LESLIE LITTLE                                          30.00     426859
                                                                         1,045.59*
ENVIRONMENTAL CONTROL

CASH ADVANCE ACCOUNT                                1,147.34     426700
POSTMASTER                                            282.00     426722
DEPARTMENT OF INFORMATION RESOURCES                      .08     426750
                                                                         1,429.42*
INDIGENT MEDICAL SERVICES

OFFICE DEPOT                                          345.87     426715
CARDINAL HEALTH 110 INC                             3,938.16     426843
                                                                         4,284.03*
EMERGENCY MANAGEMENT

VERIZON WIRELESS                                      150.00     426761
                                                                           150.00*
MAINTENANCE-BEAUMONT

GUARDIAN FORCE                                        872.00     426660
CITY OF BEAUMONT - WATER DEPT.                     13,662.94     426679
COBURN'S, BEAUMONT BOWIE (1)                          602.06     426683
W.W. GRAINGER, INC.                                   776.45     426690
ENTERGY                                            45,633.17     426693
M&D SUPPLY                                             24.24     426704
OFFICE DEPOT                                          375.27     426715
RALPH'S INDUSTRIAL ELECTRONICS                          8.82     426727
SANITARY SUPPLY, INC.                               2,862.89     426728
ACE IMAGEWEAR                                         390.78     426731
AT&T                                                5,150.63     426733
DEPARTMENT OF INFORMATION RESOURCES                 5,275.41     426750
ULTRA-CHEM, INC.                                      583.77     426777
                                                                        76,218.43*
MAINTENANCE-PORT ARTHUR

GUARDIAN FORCE                                        407.04     426660
CITY OF PORT ARTHUR - WATER DEPT.                     530.90     426680
AT&T                                                1,342.86     426733
DEPARTMENT OF INFORMATION RESOURCES                      .29     426750
TEXAS GAS SERVICE                                     317.15     426779
DRAGO SUPPLY                                          295.60     426815
CARRIER ENTERPRISE LLC                                 51.54     426842
                                                                         2,945.38*
MAINTENANCE-MID COUNTY

ENTERGY                                               424.98     426693
ACE IMAGEWEAR                                          60.24     426731
A1 FILTER SERVICE COMPANY                              99.50     426830
                                                                           584.72*
SERVICE CENTER

SPIDLE & SPIDLE                                     7,675.50     426662
MUNRO'S                                                39.45     426709
PHILPOTT MOTORS, INC.                                  38.58     426720
VIN'S PAINT & BODY, INC.                           10,870.48     426746
JEFFERSON CTY. TAX OFFICE                               7.50     426753
JEFFERSON CTY. TAX OFFICE                               7.50     426754
JEFFERSON CTY. TAX OFFICE                              16.75     426755
JEFFERSON CTY. TAX OFFICE                              16.75     426756
JEFFERSON CTY. TAX OFFICE                              16.75     426757
JEFFERSON CTY. TAX OFFICE                               7.50     426758
JEFFERSON CTY. TAX OFFICE                               7.50     426759
JEFFERSON CTY. TAX OFFICE                               7.50     426760
BUMPER TO BUMPER                                      453.50     426787
TASCO                                                 163.07     426793
LIBERTY TIRE RECYCLING LLC                            127.05     426809
                                                                        19,455.38*
VETERANS SERVICE
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OFFICE DEPOT                                          107.76     426715
UNITED STATES POSTAL SERVICE                            1.78     426765
HILARY GUEST                                          114.26     426778
                                                                           223.80*
                                                                       602,899.76**
MOSQUITO CONTROL FUND

MUNRO'S                                                82.20     426709
TIME WARNER COMMUNICATIONS                             75.33     426735
DEPARTMENT OF INFORMATION RESOURCES                      .05     426750
AIRGAS SOUTHWEST                                       46.24     426804
INTERSTATE ALL BATTERY CENTER - BMT                   117.95     426810
JEFFERSON COUNTY AGRICUTLURE COMM                      50.00     426819
                                                                           371.77**
J.C. FAMILY TREATMENT

JUDY PAASCH                                            50.00     426788
PATRICIA VELASCO                                       20.00     426871
                                                                            70.00**
LAW LIBRARY FUND

LEXISNEXIS MATTHEW BENDER                             992.71     426774
THOMSON REUTERS-WEST                                2,619.68     426839
                                                                         3,612.39**
EMPG GRANT

VERIZON WIRELESS                                       43.54     426761
ALL ABOUT COINS                                     1,148.00     426879
                                                                         1,191.54**
JUVENILE GRANT R

CDW COMPUTER CENTERS, INC.                            237.58     426748
                                                                           237.58**
JUVENILE PROB & DET. FUND

VERIZON WIRELESS                                       33.90     426763
                                                                            33.90**
GRANT A STATE AID

VERIZON WIRELESS                                       32.15     426763
                                                                            32.15**
COMMUNITY SUPERVISION FND

BEAUMONT TROPHIES                                      60.70     426671
TDCJ - CASHIER'S OFFICE                               786.00     426674
DEPARTMENT OF INFORMATION RESOURCES                     1.36     426750
VERIZON WIRELESS                                      121.08     426763
UNITED STATES POSTAL SERVICE                          123.23     426765
JCCSC                                                 366.00     426825
STACY TULLIER                                          57.24     426828
                                                                         1,515.61**
JEFF. CO. WOMEN'S CENTER

ENTERGY                                             1,374.68     426693
FRED PRYOR SEMINARS & CAREER TRACK                     99.00     426725
BURT WALKER PARTNERS, LTD                           4,500.00     426738
DEPARTMENT OF INFORMATION RESOURCES                      .42     426750
VERIZON WIRELESS                                       32.15     426763
DAVID HELTON                                          120.00     426817
LATOYA MCCOY                                            9.72     426882
                                                                         6,135.97**
DRUG DIVERSION PROGRAM

WILLIAM LOFTON                                         49.00     426805
                                                                            49.00**
LAW OFFICER TRAINING GRT

OVERTON'S INC                                       5,324.44     426807
                                                                         5,324.44**
REGIONAL COMM. SAVNS

DEPARTMENT OF INFORMATION RESOURCES                   533.28     426750
                                                                           533.28**
COUNTY RECORDS MANAGEMENT
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CDW COMPUTER CENTERS, INC.                          1,643.17     426748
                                                                         1,643.17**
UNCLAIMED FUNDS MGMT FUND

ANTHONY DENARD MAYO                                    75.00     426884
                                                                            75.00**
J.P. COURTROOM TECH. FUND

VERIZON WIRELESS                                      189.95     426763
                                                                           189.95**
HOTEL OCCUPANCY TAX FUND

DEPARTMENT OF INFORMATION RESOURCES                     4.56     426750
UNITED STATES POSTAL SERVICE                            3.04     426765
                                                                             7.60**
AIRPORT FUND

SPIDLE & SPIDLE                                       768.20     426662
WORTH HYDROCHEM                                       120.00     426741
DEPARTMENT OF INFORMATION RESOURCES                      .42     426750
E. SULLIVAN ADVERTISING & DESIGN                   14,215.00     426752
VERIZON WIRELESS                                       75.98     426763
UNITED STATES POSTAL SERVICE                             .40     426765
AMERICAN FLAG STORE                                   413.00     426808
UNIFIRST HOLDINGS INC                                 126.26     426812
MEMBER'S BUILDING MAINTENANCE LLC                   4,340.22     426846
SOUTHEAST TEXAS PARTS AND EQUIPMENT                   123.15     426851
EASTERN AVIATION FUELS INC                         29,607.97     426856
                                                                        49,790.60**
AIRPORT IMPROVE. GRANTS

TOLUNAY-WONG ENGINEERS INC                            250.00     426823
                                                                           250.00**
SETEC FUND

INDUSTRIAL & COMMERCIAL MECHANICAL                  1,652.00     426833
                                                                         1,652.00**
WORKER'S COMPENSATION FD

TRISTAR RISK MANAGEMENT                             4,776.23     426791
                                                                         4,776.23**
BAIL BONDING FUND

ROBERT STONE                                          100.00     426883
                                                                           100.00**
APPELLATE JUDICIAL SYSTEM

9TH COURT OF APPEALS                                2,325.00     426802
                                                                         2,325.00**
CNTY & DIST COURT TECH FD

VERIZON WIRELESS                                      227.98     426763
                                                                           227.98**
MARINE DIVISION

DEPARTMENT OF INFORMATION RESOURCES                   202.24     426750
THE DINGO GROUP-PETE JORGENSON MARI                   511.58     426800
                                                                           713.82**
SHERIFF - COMMISSARY

CURTIS 1000, INC.                                   1,109.89     426684
                                                                         1,109.89**
FY 2016 PORT SECURITY GRT

PARAVION TECHNOLOGY INC                            23,680.00     426880
                                                                        23,680.00**
                                                                       805,574.57***
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State Case Registry and Local Customer Service 

Cooperative Agreement 

between 

The Office of the Attorney General 

of the State of Texas 

and 

Jefferson County, Texas 

CONTRACT NO. 17-C0045 

1. INTRODUCTION 

1.1. This contract (“Contract”) is entered into, by and between the Office of the Attorney General (“OAG”) 

and Jefferson County (“County”). OAG and County are referred to individually as a “Party” and collectively as 

the “Parties” in this Contract. 

1.2. This Contract, including its attachments (all of which are made a part hereof and expressly included 

herein), is entered into under the authority of Texas Family Code Section 231.002 and Texas Government Code 

Section 791.011. 

1.3. PURPOSE. County and OAG shall cooperate to: 

 Create or Update Registry-Only Case(s) on the OAG Case Management System with Child 

Support court order and Family Violence information. 

 Gather and enter sufficient information on the OAG Case Management System to satisfy the 

requirements for State Case Registry (SCR). 

 Provide quality local customer service as described in this Contract. 

1.4. ACRONYMS, TERMS, AND DEFINITIONS. The following terms have the meaning set forth below. 

All other terms have the meaning set forth in the Merriam Webster’s Collegiate® Dictionary, Eleventh edition. 

Acronym/Term Definition 

Child Support Case A collection of data associated with a particular child support order, court hearing, 

and/or request for IV-D services that typically includes data regarding a Custodial 

Parent (CP), Non-Custodial Parent (NCP), a Dependent(s) (DP) and/or presumed 

father. Every Child Support Case is stored on the OAG Case Management System 

and has a unique OAG Case Number, names and identifying information about its 

members, court order details, and payment history. 

Cause Number A unique case identifier randomly assigned by the District Clerk at the time the 

original petition is filed. 

Custodial Parent (CP) The person who has primary care, custody, and control of the Dependent(s). 

Contract Any contract resulting from this procurement. 

Dependent The minor or adult child who is under the primary care, custody and control of the 

Custodial Parent. 

Federal Disallowance 

Percentage 

The Federal Office of Child Support Enforcement (OCSE) does not reimburse 

OAG for Registry-Only customer service activities on Child Support Cases 

without wage withholding in effect. OAG calculates the percentage of customer 

service activities disallowed each month using the following formula: Total non-

wage withheld receipts/Total receipts processed. 
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Acronym/Term Definition 

Full-Service (FS) A Child Support Case for which the OAG is providing all IV-D child support 

services pursuant to: 1) a signed application for services submitted by a CP or 

NCP; 2) an automatic referral for services pursuant to a county’s local rule; or 3) 

an automatic referral from the Health and Human Services Commission (HHSC) 

when a CP is certified to receive public assistance. 

FVI Family Violence Indicator 

HHSC Health and Human Services Commission 

IV-D (also referred to as 

Title IV-D) 

Title IV-D of the Social Security Act, [42 U.S.C. 651 et seq.] which requires that 

each state create a program to locate NCPs, to establish paternity, to establish and 

enforce child support obligations, and collect and distribute support payments.  All 

recipients of public assistance (usually Temporary Assistance for Needy Families 

(TANF)) are referred to their state's IV-D child support program. States must also 

accept applications from families who do not receive public assistance, if 

requested, to assist in collection of child support. Title IV-D also established the 

Federal Office of Child Support Enforcement (OCSE). 

Non-Custodial Parent 

(NCP) 

The parent who does not have primary care, custody, or control of the 

Dependent(s). 

OAG-CSD (also referred 

to as OAG) 

Office of the Attorney General, Child Support Division 

OAG Case Management 

System  

A federally certified case management system for the IV-D program. Also referred 

as the “Texas Child Support Enforcement System” or TXCSES, T1, or T2. 

Registry-Only (RO) A case for which the IV-D services provided by the OAG are limited to recording 

and disbursing child support payments. 

Remitter NCPs, employers, counties, other states, other countries, other entities, individuals, 

responding jurisdictions, or other third parties who have forwarded a child support 

payment to the appropriate child support registry. 

SSN Social Security Number 

Start Date of Cause The date the judge signed the order for child support. 

State Case Registry (SCR) A federally mandated database maintained by each state that contains information 

on Child Support Cases established or modified after October 1, 1998. 

State Disbursement Unit  

(SDU) 

The centralized payment collection site in Texas where all child support payments 

are received and processed. 

2. CONTRACT TERM 

2.1. The Contract becomes effective on September 1, 2016 and, unless sooner terminated as provided 

herein, ends on August 31, 2018 (the “initial term”). The Contract shall be automatically renewed for three (3), 

one (1) year terms with the first one (1) year term beginning on September 1, 2018, unless one (1) party notifies 

the other in writing of its intention not to renew this Contract. Such renewal shall be subject to all specifications 

and terms and conditions of this Contract, with the sole and limited exception that the original date of termination 

may be extended pursuant to this provision. The parties agree to be bound, for the initial term of the Contract and 

for any and all renewal terms which the OAG may elect to exercise, by the terms of this Agreement, including the 

County performance of the within described services at the rates specified herein. 

3. REQUIREMENTS 

3.1. COUNTY OBLIGATIONS. 

 Confidentiality. This Contract provides for the sharing of confidential and/or sensitive 

information between OAG and County. In consideration of OAG providing confidential and/or sensitive 

information to County in order to perform Contract services, County agrees to assume responsibility for 

compliance with, and to work closely in cooperation with, OAG to ensure compliance with all applicable state 
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and federal statutory requirements for confidentiality and information security. See Section 7 INFORMATION 

PROTECTION PROVISIONS below for more information. 

 Customer Identification. .County shall adhere to the OAG Procedures for Customer Identification 

(Attachment A) prior to responding to an inquiry or updating case and member information. 

 State Disbursement Unit. County agrees that all court orders with child support rendered by a 

court on or after January 1, 1994, must direct child support payments to the SDU in accordance with Section 

154.004 of the Texas Family Code and 42 USC 654b. Where County identifies a pattern of court orders from a 

particular court or attorney that fail to comply with Section 154.004 of the Texas Family Code and 42 USC 654b, 

County will notify the OAG of same. 

 State Case Registry. 

3.1.4.1.  County shall, in accordance with the time frames set forth in the “Timeframe 

Requirements” section below: 

 enter into the OAG Case Management System the “State Case Registry Complete” 

data listed in in the “State Case Registry Complete” section below; 

 enter into the OAG Case Management System all additional data, as described in the 

“Update Activities” section below, that County has obtained; and 

 update all of the above data for Child Support Cases as County receives updated 

information. 

3.1.4.2. County may use the original court order to obtain the relevant information for entry to the 

OAG Case Management System or may use the “Record of Support” Form 1828 (Attachment B) that summarizes 

the relevant court-ordered child support information. Form 1828 is published on the OAG-CSD’s webpage, 

www.texasattorneygeneral.gov, under “Child Support Forms/TAC Forms.” 

3.1.4.3. State Case Registry Complete. 

 The following are the minimum required data elements necessary for a Child Support 

Case to be considered “State Case Registry Complete”: 

3.1.4.3.1.1. Participant Information 

 Type (Dependent, Custodial Parent, Non-Custodial Parent) 

 First and Last Name 

 Gender 

 Social Security Number (SSN) and/or Date of Birth (DOB) 

 Family Violence Indicator (FVI) (if applicable) 

 Custodial Parent’s Complete Address 

3.1.4.3.1.2. Case and Cause Information 

 Cause Number; and 

 Start Date of Cause 

3.1.4.4. Update Activities. 

 County shall: 

3.1.4.4.1.1. update the State Case Registry data entered in accordance with the “State Case 

Registry Complete” section above with updated data obtained by County after 

the initial entry; and 

3.1.4.4.1.2. enter into the OAG Case Management System additional case and/or member 

data to a Child Support Case as County receives such data from the Custodial 

Parent, Non-Custodial Parent, employer, court or attorney of record. This 

additional case and/or member data includes but is not limited to the following: 
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 Complete Address for Custodial Parent, Non-Custodial Parent, 

Dependent, and any other parties to the Child Support Case; 

 Protective Orders; 

 Order Modification Date; 

 Dependent Status; 

 Case Closures; and 

 Jurisdictional Transfer of Court Orders. 

3.1.4.5. Timeframe Requirements. 

 County shall create new Child Support Cases on the OAG Case Management System 

within five (5) business days from the “date received” time stamped on the Temporary or Final order indicating 

that the order was received by the District Clerk or Local Registry’s office. 

 If a payment has been received by the SDU and a Child Support Case has not been 

created, County shall create a new Child Support Case on the OAG Case Management System, updating all 

available information, within five (5) business days from notification by the SDU. 

 County shall provide new and updated “State Case Registry Complete” data and any 

additional data on existing Child Support Cases within three (3) business days after receipt of the data.  

 County shall forward all misdirected child support payments to the SDU within one 

(1) business day of receipt and shall notify the Remitter of the correct payment address. 

3.1.4.6. Protective Orders. 

 County shall update the FVI for Registry-Only Cases in the OAG Case Management 

System within one (1) business day after a protective order is filed. 

 County shall provide the local OAG field office with a copy of a protective order on 

a Full-Service Case within one (1) business day after it is filed, pursuant to TFC § 85.042(a). 

3.1.4.7. New Orders for Existing Full Service Cases. 

 OAG and County will develop a mutually agreeable process to ensure that the OAG 

local field office has copies of new and subsequent orders on existing full service cases. 

 Local Customer Service. 

3.1.5.1. County shall provide the resources necessary to accomplish allowable Customer Service 

Activities on Child Support Cases, as described below. County resources include, but are not limited to, 

personnel, office space, equipment, phones and phone lines. 

3.1.5.2. Customer Service Activities. 

 Allowable Customer Service Activities must relate to the following categories: 

3.1.5.2.1.1. Payment Inquiry; 

3.1.5.2.1.2. Payment Research; 

3.1.5.2.1.3. Employer Payment Related Calls; 

3.1.5.2.1.4. OAG Payment Related Calls; and 

3.1.5.2.1.5. Wage Withholding Inquiry (Employer, Custodial Parent, Non-Custodial Parent). 

 Examples of Allowable Customer Service Activities include: 

3.1.5.2.2.1. Researching payments on Child Support Cases that should have been, but were 

not, received by OAG. 

3.1.5.2.2.2. Researching disbursements on Child Support Cases that should have been, but 

were not, received by the Custodial Parent. 
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3.1.5.2.2.3. Providing payment records on Child Support Cases to the court, the guardian 

ad litem for the child, the Custodial Parent and Non-Custodial Parent and their 

attorneys, a person authorized by the Custodial Parent or Non-Custodial Parent 

to receive the payment history information, and a District or County attorney 

for purposes of pursuing prosecution for criminal non-support of a child. 

3.1.5.2.2.4. Providing a certified copy of the court order to OAG upon request without delay. 

3.1.5.3. Customer Service Requirements. 

 County shall: 

3.1.5.3.1.1. Respond to written inquiries within five (5) business days after receipt. 

3.1.5.3.1.2. Take action on information received within three (3) business days after 

receipt. 

3.1.5.3.1.3. Document allowable customer service activities on the OAG Case 

Management System. 

3.1.5.3.1.4. Return phone calls within three (3) business days after receipt. 

3.1.5.3.1.5. Resolve or respond to telephone inquiries within three (3) business days after 

receipt. 

3.1.5.3.1.6. Attend to a walk in customer the same day or schedule appointment within 

three (3) business days after request. 

3.1.5.3.1.7. Provide customers with the OAG’s toll free Enterprise Customer Service 

Center number (800-252-8014) when needed. 

3.2. INTERFACE CONTROL DOCUMENT FILE SHARING SERVICES. 

 This Section is applicable only if County exchanges interface control document (“ICD”) files 

 The Parties will work to reduce the number of files exchanged, eliminate redundancy, modernize 

the technology, and streamline the exchange process, thus improving efficiency for all involved.  

 The OAG may, with sufficient notice to County, cease processing of any or all of the ICD’s listed below. 

3.2.3.1. Interface Control Document Files 

 ICD012, Full-Service and Registry-Only Collections 

 ICD013, Registry-Only Disbursement Data. 

 ICD015, Full-Service and Registry-Only Collection Adjustments. 

 ICD050, Registry-Only Case Data for Local Registries. 

 ICD035, Local Customer Service Registry Activities 

3.2.3.1.5.1. County may provide the ICD035 ICD to OAG for processing in the OAG Case 

Management System. 

3.2.3.1.5.2. At the request of OAG, County shall provide additional documentation to 

support the Customer Service Activity claims submitted on the ICD035. Said 

documentation shall be in the format designated by OAG and shall include the 

following data elements: 

 Customer Service Date 

 Customer Service Time 

 Cause Number 

 OAG Case ID 

 Name of caller 

 Caller’s relationship to the case 

 Description of Customer Service Activity 
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3.3. CHANGES TO OAG CASE MANAGEMENT SYSTEM. 

 OAG reserves the right to: 

3.3.1.1. Make changes to the design of the OAG Case Management System. 

 OAG will make every effort to provide advance notice of any planned system 

changes that may impact the business operations or processes of County. 

3.3.1.2. Make changes to OAG procedures and training material. 

 Any changes to the OAG Case Management System or OAG policy and procedures that impact 

the County’s ability to provide Contract Services will be documented through Controlled Correspondence. 

3.4. PERFORMANCE REVIEW. County shall allow OAG access to county’s case management system, 

imaging system, and county facilities for the purpose of reviewing and inspecting county processes related to the 

requirements of this contract. 

 OAG and County will work together to plan for the performance review. 

 County shall complete an OAG self-assessment questionnaire prior to the review. 

 OAG and County will select a random sample of cases prior to the review. 

 OAG will review a random sample of Child Support Cases to ensure that: 

3.4.4.1. All court orders, whether a Temporary Order or a Final Order that involves child support, 

are entered on the OAG Case Management System. 

3.4.4.2. Child Support Case information is entered on the OAG Case Management System within 

the timeframes set forth in the “Timeframe Requirements” section above. 

3.4.4.3. Child Support Case information is entered accurately on the OAG Case Management System.  

3.4.4.4. Child Support Orders direct child support payments to the SDU. 

 OAG will offer assistance with contract, statutory and operational issues. 

 OAG will provide training during the performance review as needed. 

 OAG and County will review the most current list of authorized County Agents, as defined in the 

“Information Protection Provision”, “Applicability” section of this Contract. 

3.5. TRAINING. 

 Mandatory Training. 

3.5.1.1. County shall ensure that, upon notification by OAG, all County staff performing Contract 

Services comply with mandatory OAG training requirements. 

 OAG Case Management System. 

3.5.2.1. All County staff performing Contract Services must be trained on the OAG Case 

Management System. Upon request from County, OAG will provide training materials (Reference Guide, CD 

ROMs, and/or Scenario Guide) on the OAG Case Management System. Training (via phone/webinar or classroom 

at an OAG regional training center) will be scheduled by OAG Regional Trainers by the end of the quarter following 

such request. County shall be responsible for any and all travel related costs associated with this training, including, 

but not limited to, costs for travel, lodging, meals and per diem. County shall direct training requests to: 

Larry Acevedo (or successor in office) 

Office of the Attorney General 

Mail Code 053 

PO Box 12017 

Austin, TX 78711-2017 

Email address: CSD-TRN@texasattorneygeneral.gov 
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4. REMEDIES FOR UNSATISFACTORY PERFORMANCE 

4.1. DETERMINATION OF UNSATISFACTORY PERFORMANCE AND CORRECTIVE ACTION. 

 Failure of County to perform Contract Services shall be considered unsatisfactory performance. 

Unsatisfactory performance issues shall be communicated to County in writing by the OAG Contract Manager. 

 County must provide a written response to the OAG Contract Manager within a reasonable 

timeframe as determined by the OAG. 

 The OAG Contract Manager will review the County’s written response and supporting 

documentation to make a final determination. 

 Final determination of performance findings will be documented in controlled correspondence to 

the County. If the OAG Contract Manager issues a final determination of unsatisfactory performance, County 

shall provide a corrective action plan. 

4.1.4.1. County’s corrective action plan must be submitted to the OAG Contract Manager within 

fifteen (15) business days of the final determination from the OAG of unsatisfactory performance. 

4.1.4.2. The corrective action plan must include a timeline for implementation and must be 

approved by the OAG Contract Manager. 

4.2. RIGHT TO WITHHOLD PAYMENTS. 

 OAG may withhold payment in whole or in part if County fails to: 

4.2.1.1. Respond to the OAG’s initial correspondence regarding contract service performance issues; 

4.2.1.2. Submit a corrective action plan to OAG within the specified time frame; or, 

4.2.1.3. Implement the approved corrective action plan within the specified time frame. 

 If the County’s performance does not return to a satisfactory status within four (4) months after 

implementation of the corrective action plan, OAG may withhold payments in whole or in part. 

 If the unsatisfactory status persists for a total of six (6) months after implementation of the corrective 

action plan, OAG may terminate this Contract (in accordance with the Termination Section below) without payment to 

County for any costs incurred by County from the time that OAG commenced withholding payments. 

 OAG will resume payments to County at such time as OAG finds County has complied with the 

provisions enumerated in the “Determination of Unsatisfactory Performance and Corrective Action” section 

above. The first payment after resumption shall include all costs accrued during the period in which payments 

were withheld. 

5. FINANCIAL MATTERS 

5.1. MAXIMUM LIABILITY OF THE OAG. 

 Notwithstanding any other provision of this Contract, the maximum liability of OAG under this 

Contract is Twenty Two Thousand Dollars and No Cents ($22,000.00). 

5.2. REIMBURSEMENT RATES. 

 Federal Share. 

5.2.1.1. OAG shall be financially liable to County for the federal share of County’s Contract 

associated cost. “Federal Share” means the portion of County’s Contract associated cost that the federal Office of 

Child Support Enforcement reimburses the state as federal financial participation under Title IV-D; for purpose of 

reference only the federal share on the effective date of this Contract is 66%. 
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 State Case Registry. 

5.2.2.1. State Case Registry Complete Fee. County agrees that the per activity fee for each Child 

Support Case in which County initially entered sufficient data on the OAG Case Management System to deem the case 

“State Case Registry Complete”, as defined in the “State Case Registry Complete” section of this Contract, is $12.89. 

5.2.2.2. State Case Registry Complete Update Fee. County agrees that the per activity fee for each 

update of State Case Registry Complete data or entry of additional information on the OAG Case Management 

System, pursuant to the “Update Activities” section of this Contract, on a Child Support Case previously deemed 

State Case Registry Complete is $4.09. 

5.2.2.3. County agrees that, for the purposes of this Contract, all of County’s reimbursable 

Contract associated State Case Registry costs for any given calendar month is equal to the Federal Share of the 

number of State Case Registry Complete activities during the calendar month multiplied by the State Case 

Registry Complete Fee plus the number of State Case Registry Complete Updates during the calendar month 

multiplied by the State Case Registry Complete Update Fee. 

 Thus, OAG’s liability for County’s Contract associated State Case Registry costs will 

be calculated as follows: 

[(Calendar Month State Case Registry Complete activities x $12.89) + (Calendar Month State 

Case Registry Complete Update activities x $4.09)] x Federal Share = OAG Liability. 

 Local Customer Service. 

5.2.3.1. County agrees that, for the purposes of this Contract, all of County’s reimbursable Contract 

associated Local Customer Service costs for any given calendar month is equal to the Federal Share of number of 

Allowable Customer Service Activities performed on Full Service and Registry-Only Child Support Cases during 

the calendar month minus the number of Allowable Customer Service Activities performed on Registry-Only Cases 

during the calendar month multiplied by the Federal Disallowance Percentage, multiplied by a per inquiry fee of 

$4.12. For purpose of reference only the Federal Disallowance Percentage for SFY 2015 annualized is 22.31%. 

 Thus, OAG’s liability for County’s Contract associated Local Customer Service costs 

will be calculated as follows: 

[((Calendar Month Full Service Inquiries Handled by County Personnel + Calendar Month 

Registry-Only Inquiries Handled by County Personnel) – (Calendar Month Registry-Only 

Inquiries x Federal Disallowance Percentage)) x $4.12] x Federal Share = OAG Liability. 

5.3. REIMBURSEMENT PROCESS. 

 OAG will forward a Summary and Reimbursement Voucher for any particular month’s activities 

to County for review and approval by the 25th day of the following month. 

 If County approves the Summary and Reimbursement Voucher, County shall sign the voucher 

and return it to OAG for payment within ten (10) County business days after County’s receipt of voucher. 

County’s signature constitutes approval of the voucher and certification that all services provided during the 

period covered by the voucher are included on the voucher. OAG shall process the invoice for payment in 

accordance with the state procedures for issuing state payments. 

County shall submit the invoice via email to: 

CSD-CountyInvoicing@texasattorneygeneral.gov 

Or via USPS mail to: 

Jamie Lala, OAG Contract Manager (or successor in office) 

Mail Code 062 

Office of the Attorney General 

PO Box 12017 

Austin, TX  78711-2017 

Or via facsimile to:  (512) 460-6654 
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 If County does not approve the Summary and Reimbursement Voucher, County shall return the 

voucher to OAG within ten (10) County business days after receipt of voucher, detailing the basis of any disputed 

item, and include supporting documentation. OAG shall review the returned voucher. If the dispute is resolved in 

County’s favor, OAG shall make payment as set forth in the preceding subsection. If the dispute is not resolved in 

County’s favor, OAG shall make payment in accordance with the voucher originally sent to County and forward a 

letter of explanation to County. 

5.4. LIMITATION OF OAG LIABILITY. 

 OAG shall be liable only for Contract associated costs incurred after commencement of this 

Contract and before termination of this Contract. 

 OAG may decline to reimburse costs which are submitted for reimbursement more than sixty (60) 

calendar days after the State Fiscal Year calendar quarter in which such costs are incurred. 

 County shall refund to OAG within thirty (30) calendar days any sum of money which has been 

paid to County which OAG and County agree has resulted in an overpayment to County, provided that such sums 

may be offset and deducted from any amount owing but unpaid to County. 

 OAG shall not be liable for reimbursing County if County fails to comply with the requirements 

of the “State Case Registry” and “Local Customer Service” sections above. 

 OAG shall not be liable for reimbursing County for any activity currently eligible for 

reimbursement as of right without the necessity for a prior existing contract e.g., sheriff/processor fees. Nor shall 

OAG be liable for reimbursing County for any activities eligible for reimbursement under another contract or 

Cooperative Agreement with OAG e.g., customer service related to cases in the same County’s Integrated Child 

Support System (“ICSS”) caseload, when County has an ICSS contract with OAG. Nor shall OAG be liable for 

reimbursing County for information correcting erroneous information previously provided by County. 

5.5. AUDIT AND INVESTIGATION. 

 County understands that acceptance of funds under this Contract acts as acceptance of the 

authority of the State Auditor's Office, or any successor agency, to conduct an audit or investigation in connection 

with those funds. County further agrees to cooperate fully with the State Auditor's office or its successor in the 

conduct of the audit or investigation, including providing all records requested. County shall ensure that this 

clause concerning the authority to audit funds received indirectly by subcontractors through County and the 

requirement to cooperate is included in any subcontract it awards. 

5.6. FINANCIAL TERMS. 

 Buy Texas. In accordance with §2155.4441, Texas Government Code, County shall, in performing 

any services under this Contract, purchase products and materials produced in Texas when they are available at a 

comparable price and in a comparable period of time to products and materials produced outside Texas. 

 Legislative Appropriations. All obligations of OAG are subject to the availability of legislative 

appropriations and, for federally funded procurements, to the availability of federal funds applicable to this 

procurement. The parties acknowledge that the ability of the OAG to make payments under this contract is 

contingent upon the continued availability of funds for the Child Support Enforcement Strategy and the State 

Disbursement Unit Strategy (collectively “Strategies”). The parties acknowledge that funds are not specifically 

appropriated for this contract and the OAG’s continual ability to make payments under this Contract is contingent 

upon the funding levels appropriated to the OAG for the Strategies for each particular appropriation period. The 

OAG will use all reasonable efforts to ensure that such funds are available. The parties agree that if future levels 

of funding for the OAG Child Support Enforcement Strategy and/or the State Disbursement Unit Strategy are not 

sufficient to continue operations without any operational reductions, the OAG, in its discretion, may terminate 

this Contract, either in whole or in part. In the event of such termination, the OAG will not be considered to be in 

default or breach under this Contract, nor shall it be liable for any further payments ordinarily due under this 

Contract, nor shall it be liable for any damages or any other amounts which are caused by or associated with such 

termination. The OAG shall make best efforts to provide reasonable written advance notice to County of any such 
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termination. In the event of such a termination, County shall, unless otherwise mutually agreed upon in writing, 

cease all work immediately upon the effective date of termination. OAG shall be liable for payments limited only 

to the portion of work the OAG authorized in writing and which the County has completed, delivered to the OAG, 

and which has been accepted by the OAG. All such work shall have been completed, per the contract 

requirements, prior to the effective date of termination. 

 Provision of Funding by the United States. It is expressly understood that any and all of the 

OAG's obligations and liabilities hereunder are contingent upon the existence of a state plan for child support 

enforcement approved by the United States Department of Health and Human Services providing for the 

statewide program of child support enforcement, pursuant to the Social Security Act, and on the availability of 

Federal Financial Participation for the activities described herein. In the event that such approval of the state plan 

or the availability of Federal Financial Participation should lapse or otherwise terminate, OAG shall promptly 

notify County of such fact in writing. Upon such occurrence, OAG shall discontinue payment hereunder. 

 Antitrust and Assignment of Claims. Pursuant to 15 U.S.C. §1, et seq., and Tex. Bus. & Comm. 

Code §15.01, et seq., County affirms that it has not violated the Texas antitrust laws or federal antitrust laws and 

has not communicated its bid for this Contract directly or indirectly to any competitor or any other person 

engaged in such line of business. County hereby assigns to OAG any claims for overcharges associated with this 

Contract under 15 U.S.C. §1, et seq., and Tex. Bus. & Comm. Code §15.01, et seq. 

6. CONTRACT MANAGEMENT 

6.1. CONTROLLED CORRESPONDENCE. 

 In order to track and document requests for decisions and/or information pertaining to this Contract, 

and the subsequent response to those requests, OAG and County shall use Controlled Correspondence. OAG shall 

manage the Controlled Correspondence for this Contract. For each Controlled Correspondence document, OAG 

shall assign a tracking number and the document shall be signed by the appropriate Party’s Contract Manager.  

 Controlled Correspondence shall not be used to change pricing or alter the terms of this Contract. 

Controlled Correspondence shall not be the basis of a claim for equitable adjustment of pricing. Any changes that 

involve the pricing or the terms of this Contract must be by a Contract amendment. However, the Controlled 

Correspondence process may be used to document refinements and interpretations of the provisions of this 

Contract and to document the cost impacts of proposed changes. 

 Controlled Correspondence documents shall be maintained by both parties in on-going logs. Any 

communication not generated in accordance with such process shall not be binding upon the parties and shall be 

of no effect. 

6.2. NOTICES. 

 Written Notice Delivery. Any notice required or permitted to be given under this Contract by one 

(1) party to the other party shall be in writing and shall be addressed to the receiving party at the address 

hereinafter specified. The notice shall be deemed to have been given immediately if delivered in person to the 

recipient's address hereinafter specified. It shall be deemed to have been given on the date of certified receipt if 

placed in the United States Mail, postage prepaid, by registered or certified mail with return receipt requested, 

addressed to the receiving party at the address hereinafter specified. 

6.2.1.1. County Address. The address of County for all purposes under this Contract and for all 

notices hereunder shall be: 

Ms. Marcile Aunspaugh (or successor in office) 

Jefferson County C.S. Supervisor 

P.O. Box 3586  

Beaumont, TX  77704 
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6.2.1.2. OAG Address. The address of OAG for all purposes under this Contract and for all notices 

hereunder shall be: 

Mara Flanagan Friesen (or successor in office) 

Deputy Attorney General for Child Support (IV-D Director) 

Office of the Attorney General 

PO Box 12017  

Austin, TX  78711-2017 

With copies to: 

Clayton Richter (or successor in office) 

Managing Attorney, 

Policy, Legal and Program Operations 

Transactional Attorneys 

PO Box 12017 (Mail Code 044) 

Austin, TX  78711-2017 

6.3. CONTRACT MANAGERS. 

 OAG Contract Manager. The OAG Contract Manager is: 

Jamie Lala (or successor in office) 

CSD-Government Contracts 

Office of the Attorney General 

PO Box 12017 (Mail Code 062) 

Austin, TX 78711 

Email adress: jamie.lala@texasattorneygeneral.gov 

Phone: (512) 460-6768 

6.3.1.1. Any changes to the above assignment shall be documented by Controlled Correspondence. 

The OAG Contract Manager has the authority to: 

 sign Controlled Correspondence 

 serve as the day-to-day point of contact 

 coordinate quality control reviews 

 approve invoices 

 coordinate meetings with the County 

 investigate complaints 

6.3.1.2. The OAG Contract Manager shall have no authority to agree to any: 

 Contract amendment 

 pricing change 

 County Contract Manager. Unless otherwise notified by County, OAG shall consider the District 

Clerk, Domestic Relations Office Director or Local Registry’s office manager as County Contract Manager.  

6.3.2.1. Any changes to this assignment shall be documented by Controlled Correspondence. The 

County’s Contract Manager has the authority to: 

 make decisions regarding the deliverables required by this Contract 

 sign Controlled Correspondence 

 serve as the day to day point of contact 

 coordinate quality control reviews 

 coordinate meetings with the OAG 

 investigate complaints 
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6.4. SUBCONTRACTING. 

 It is contemplated by the parties hereto that County shall conduct the performances provided by 

this contract substantially with its own resources and through the services of its own staff. In the event that 

County should determine that it is necessary or expedient to subcontract for any of the performances specified 

herein, County shall subcontract for such performances only after County has transmitted to the OAG a true copy 

of the subcontract County proposes to execute with a subcontractor and has obtained the OAG’s written approval 

for subcontracting the subject performances in advance of executing a subcontract. County, in subcontracting for 

any performances specified herein, expressly understands and acknowledges that in entering into such 

subcontract(s), the OAG is in no manner liable to any subcontractor(s) of County. In no event shall this provision 

relieve County of the responsibility for ensuring that the performances rendered under all subcontracts are 

rendered so as to comply with all terms of this procurement. 

6.5. NO ASSIGNMENT BY COUNTY. 

 County will not assign its rights under this contract or delegate the performance of its duties under 

this contract without prior written approval from the OAG. Notwithstanding anything to the contrary in the Texas 

Business Organizations Code or any other Texas or other state statute a merger shall not act to cause the assumption, 

by the surviving entity or entities, of this Contract and/or its associated rights and duties without the prior written 

approval of the OAG. The term "merger" as used in this Section includes, without limitation, the combining of two 

corporations into a single surviving corporation, the combining of two existing corporations to form a third newly 

created corporation; or the combining of a corporation with another form of business organization. 

6.6. REPORTING FRAUD, WASTE, OR ABUSE. 

 County must report any suspected incident of fraud, waste or abuse associated with the 

performance of this Contract to any one (1) of the following listed entities: 

 the Contract Manager; 

 the Deputy Director for Contract Operations, Child Support Division; 

 the Deputy Director, Child Support Division; 

 the Director, Child Support Division; 

 the OAG Ethics Advisor; 

 the OAG’s Fraud, Waste and Abuse Prevention Program (“FWAPP”) Hotline (866-552-7937) or 

the FWAPP E-mailbox (FWAPP@texasattorneygeneral.gov); and 

 the State Auditor’s Office hotline for fraud (1-800-892-8348). 

 The report of suspected misconduct shall include (if known): 

 the specific suspected misconduct;  

 the names of the individual(s)/entity(ies) involved; 

 the date(s)/location(s) of the alleged activity(ies); 

 the names and all available contact information (phone numbers, addresses) of possible 

witnesses or other individuals who may have relevant information; and 

 any documents which tend to support the allegations. 

 The words fraud, waste or abuse as used in this Section have the following meanings: 

 Fraud is the use of one’s position for obtaining personal benefit (including benefit for 

family/friends) through the deliberate misuse or misapplication of resources or assets. 

 Waste is the extravagant careless or needless expenditure of funds or consumption of 

property that results from deficient practices, system controls, or decisions. 

 Abuse is the misuse of one's position, title or authority to obtain a personal benefit (including 

benefit for family/friends) or to attempt to damage someone else. 
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6.7. COOPERATION WITH THE OAG. 

 County must ensure that it cooperates with OAG and other state or federal administrative 

agencies, at no charge to the OAG, for purposes relating to the administration of this Contract. County agrees to 

reasonably cooperate with and work with the OAG’s contractors, subcontractors, and third party representatives 

as requested by the OAG. 

6.8. DISPUTE RESOLUTION PROCESS FOR COUNTY BREACH OF CONTRACT CLAIM. 

 The dispute resolution process provided for in Chapter 2260 of the Government Code shall be 

used, as further described herein, by OAG and County to attempt to resolve any claim for breach of contract made 

by County. 

 A claim for breach of Contract that the parties cannot resolve in the ordinary course of business 

shall be submitted to the negotiation process provided in Chapter 2260, Subchapter B, of the Government Code. 

To initiate the process, County shall submit written notice, as required by subchapter B, to the Deputy Attorney 

General for Child Support (IV-D Director), Office of the Attorney General, PO Box 12017 (Mail Code 033), 

Austin, Texas 78711-2017. The notice shall specifically state that the provisions of Chapter 2260, Subchapter B, 

are being invoked. A copy of the notice shall also be given to all other representatives of the parties otherwise 

entitled to notice. Compliance with Subchapter B is a condition precedent to the filing of a contested case 

proceeding under Chapter 2260, Subchapter C, of the Government Code. 

 The contested case process provided in Chapter 2260, Subchapter C, of the Government Code is 

the sole and exclusive process for seeking a remedy for any and all alleged breaches of contract by OAG if the 

parties are unable to resolve their disputes under the negotiation process. 

 Compliance with the contested case process is a condition precedent to seeking consent to sue 

from the Legislature under Chapter 107 of the Civil Practices and Remedies Code. Neither the execution of this 

Contract by OAG nor any other conduct of any representative of OAG relating to the Contract shall be considered 

a waiver of sovereign immunity to suit. 

 The submission, processing and resolution of a claim for breach of contract is governed by the 

published rules adopted by OAG pursuant to Chapter 2260, as currently effective, hereafter enacted or 

subsequently amended. 

 Neither the occurrence of an event nor the pendency of a claim constitutes grounds for the 

suspension of performance by County, in whole or in part. 

7. INFORMATION PROTECTION PROVISIONS 

7.1. GENERAL. 

 Survival of Provisions. 

7.1.1.1. Perpetual Survival and Severability 

 OAG rights and privileges applicable to OAG Data shall survive expiration or any 

termination of this contract, and shall be perpetual. 

 As an exception to the foregoing perpetual survival, if certain OAG Data become 

publicly known and made generally available through no action or inaction of County, then County may use such 

publicly known OAG Data to the same extent as any other member of the public. 

 If any term or provision of this contract, including these Information Protection 

Provisions, shall be found to be illegal or unenforceable, it shall be deemed independent and divisible, and 

notwithstanding such illegality or unenforceability, all other terms or provisions in this contract, including these 

Information Protection Provisions, shall remain in full force and effect and such term or provision shall be 

deemed to be deleted. 
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 Applicability. 

7.1.2.1. References in the Information Protection Provisions. 

 All references to “OAG” shall mean the Office of the Attorney General. 

 All references to “OAG-CSD ISO” shall mean the Office of the Attorney General-

Child Support Division Information Security Officer. 

 All references to “County” shall mean {business name and address}. 

 All references to “County’s Agents” shall mean County’s officials, employees, 

agents, consultants, subcontractors, and representatives, and all other persons that perform Contract Services on 

County’s behalf. 

 All references to “Contract Services” shall include activities within the scope of the 

executed contract. 

 All references to “OAG Data” shall mean all data and information (i) originated by 

OAG or, (ii) which County accesses from OAG information systems. This contract requires County to retrieve 

data from the courts and other sources and create data within the Texas Child Support Enforcement System. OAG 

Data does not include data and information originated by County in the performance of its statutory 

responsibilities. Gov’t Code Chapter 552 defines the exclusive mechanism for determining whether OAG Data 

are subject to public disclosure. However, data that is publicly known and generally available to the public is not 

subject to these Information Protection Provisions. 

 All references to “OAG Customers” shall mean any person or entity that delivers, 

receives, accesses, or uses OAG Data. 

 The term "Security Incident" means an occurrence or event where the confidentiality, 

integrity or availability of OAG Data may have been compromised and includes, without limitation, a failure by 

County to perform its obligations under section 7.2, Data Security, and section 7.3, PHYSICAL AND SYSTEM 

SECURITY, subsections below. 

7.1.2.2. Inclusion in all Subcontracts. 

 The requirements of these Information Protection Provisions shall be included in, 

and apply to, all subcontracts and any agreements County has with anyone performing Contract Services on 

County’s behalf. 

7.1.2.3. Third Parties. 

 This contract is between County and OAG, and is not intended to create any 

independent cause of action by any third party, individual, or entity against OAG or County. 

 Termination for Non-Compliance. 

7.1.3.1. In the event that either County or County’s Agent fails to comply with any of the 

Information Protection provisions, OAG may exercise any remedy, including immediate termination of this contract. 

 Personnel Briefings Training and Acknowledgments. 

7.1.4.1. County shall ensure that all persons having access to data obtained from OAG Systems are 

thoroughly briefed on related security procedures, restricted usage, and instructions requiring their awareness and 

compliance. County’s Agents shall only be granted access to OAG Systems after they have received all required 

security training and have executed all required security agreements, acknowledgments, and certifications. 

7.1.4.2. County shall ensure that all County personnel having access to OAG Data receive annual 

reorientation sessions when offered by OAG and all County personnel that perform or are assigned to perform 

Contract Services shall re-execute, and/or renew their acceptance of, all applicable security documents to ensure 

that they remain current regarding all security requirements. 
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 Key Person Dependence or Collusion. County shall protect against any key-person dependence or 

collusion by enforcing policies of separation of duties, restricted job responsibilities, audit logging, and job rotation. 

7.2. DATA SECURITY. 

 Rights in OAG Data. 

7.2.1.1. County and County's Agents possess no special right to access, use or disclose OAG Data as 

a result of County's contractual or fiduciary relationship with OAG. As between OAG and County, all OAG Data 

shall be considered the property of OAG and shall be deemed confidential. County hereby irrevocably assigns, 

transfers, and conveys, and shall cause County’s Agents to irrevocably assign, transfer, and convey to OAG without 

further consideration all of its and their right title and interest to OAG Data. Upon request by OAG, County shall 

execute and deliver and shall cause County’s Agents to execute and deliver to OAG any documents that may be 

necessary or desirable under any law to preserve or enable OAG to enforce its rights with respect to OAG Data. 

 Use of OAG Data. 

7.2.2.1. OAG Data have been, or will be, provided to County and County’s Agents solely for use 

in connection with providing the Contract Services. Re-use of OAG Data in any form is not permitted. County 

agrees that it will not access, use or disclose OAG Data for any purpose not necessary for the performance of its 

duties under this contract. Without OAG’s approval (in its sole discretion), neither County nor County’s Agents 

shall: (i) use OAG Data other than in connection with providing the Contract Services; (ii) disclose, sell, assign, 

lease, or otherwise provide OAG Data to third parties, including any local, state, or Federal legislative body; (iii) 

commercially exploit OAG Data or allow OAG Data to be commercially exploited; or (iv) create, distribute, or 

use any electronic or hard copy mailing list of OAG Customers for purposes other than in connection with 

providing the Contract Services. However, nothing in this contract is intended to restrict County from performing 

its other authorized duties. For example, the duty to disseminate copies of court orders to requesting parties that 

necessarily includes data such as names and addresses. 

7.2.2.2. County or County’s Agents may, however, disclose OAG Data to the extent required by 

law or by order of a court or governmental agency; provided that County shall give OAG, and shall cause 

County’s Agents to give OAG, notice as soon as it or they are aware of the requirement; and use its or their best 

efforts to cooperate with OAG if OAG wishes to obtain a protective order or otherwise protect the confidentiality 

of such OAG Data. OAG reserves the right to obtain a protective order or otherwise protect the confidentiality of 

OAG Data. 

7.2.2.3. In the event of any unauthorized disclosure or loss of OAG Data, County shall 

immediately comply with the Notice subsection of the Security Incidents subsection set forth below. 

 Statutory, Regulatory and Policy Compliance. 

7.2.3.1. County agrees to comply with all OAG policies, standards and requirements, state and 

federal statutes, rules, regulations, and standards regarding the protection and confidentiality of OAG Data, for 

which it has received written notice, as currently effective, subsequently enacted or as may be amended. The 

existing requirements that are applicable to County’s obligations under this contract are included in this Contract. 

 Data Retention and Destruction. 

7.2.4.1. Within six (6) months of contract award, County and OAG shall develop, and mutually 

agree upon, a detailed schedule for the retention and possible destruction of OAG Data. The schedule will be 

based upon the Contract Services being performed and County’s limited authorization to access, use, and disclose 

OAG Data. Subsequent to developing and agreeing upon that schedule, County shall: 

(i) Retain and destroy OAG Data in accordance with the detailed schedule for its 

retention and destruction; (According to OAG Data Sanitization standards) 

(ii) Destroy or purge OAG Data in a manner consistent with state policy and Federal 

regulations for destruction of private or confidential data and in such a way so that 

the Data are unusable and irrecoverable;  
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(iii) Destroy all hard copy OAG Data by shredding to effect 5/16 inch wide or smaller 

strips and then either incinerating or pulping the shredded material; and  

(iv) Within five (5) calendar days, excluding weekends and holidays, of destruction or 

purging, provide OAG with a completed OAG-Child Support Division “Certificate 

of Destruction for Counties and Vendors;” a copy of which is attached hereto and 

included herein (Attachment C). 

7.2.4.2. In the event of contract expiration or termination for any reason, all hard-copy OAG Data 

shall, in accordance with the detailed retention schedule agreed to by County and OAG under Section 7.2.4 above, 

either be destroyed or returned to OAG. If immediate purging of all data storage components is not possible, County 

agrees that any OAG Data remaining in any storage component will be protected to prevent unauthorized disclosures. 

 Within twenty (20) business days of contract expiration or termination, County shall 

provide OAG with a signed statement detailing the nature of OAG Data retained, type of storage media, physical 

location(s), and any planned destruction date. 

7.2.4.3. In its sole discretion, OAG may waive notification requirements or request reasonable 

changes to the detailed schedule for the retention and destruction of OAG Data. 

 Requests to County for Confidential or Public Information. 

7.2.5.1. County and County's Agents expressly do not have any actual or implied authority to 

determine whether any OAG Data are public or exempted from disclosure. Tex. Gov’t Code Chapter 552 defines 

the exclusive mechanism for determining whether OAG Data are subject to public disclosure. County is not 

authorized to respond to public information requests on behalf of the OAG. County agrees to forward to the OAG, 

by facsimile within one (1) business day from receipt all request(s) for information associated with the County’s 

services under this contract. County shall forward any information requests to: 

Office of the Attorney General, Public Information Coordinator 

Fax (512) 494-8017 

Email address: Publicrecords@texasattorneygeneral.gov 

7.3. PHYSICAL AND SYSTEM SECURITY. 

 General/Administrative Protections. 

7.3.1.1. At all times County shall be fully responsible to OAG for the security of the storage, 

processing, compilation, or transmission of all OAG Data to which it has access, and of all equipment, 

storage facilities, and transmission facilities on which or for which such OAG Data are stored, processed, 

compiled, or transmitted. 

7.3.1.2. County (and County’s Agents) shall develop and implement internal protection systems, 

including information security access lists and physical security access lists (the “access protection lists”), 

designed to protect OAG Data in accordance with applicable law and the provisions for Data Security, Physical 

Security, and Logical/Information System Protections contained in this contract. The access protection lists shall 

document the name and other identifying data for any individual authorized to access, use or disclose OAG Data, 

as well as any special conditions and limitations applicable to each authorization. 

 County shall remove individuals from or change the access rights of individuals on 

the applicable access protection list immediately upon such individual no longer requiring certain access. At least 

quarterly, OAG shall send County a list of Texas Child Support Enforcement System users and County shall 

review and update its access protection lists and ensure that the access protection lists accurately reflect the 

individuals and their access level currently authorized. 

 OAG shall have the right to review County's internal protection systems and access 

protection lists for all areas of the work site(s). OAG may, with or without cause, and without cost or liability, 

deny or revoke an individual’s access to OAG Data and information and any of its systems. If any authorization is 

revoked or denied by OAG, then County shall immediately use its best efforts to assist OAG in preventing access, 

use or disclosure of OAG Data and County shall be given written notice of the denial. 
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 OAG, in its sole discretion and without consulting County, may immediately 

terminate OAG system access for anyone performing services under this contract. 

 County shall immediately notify OAG Contract Manager when any person County 

authorized to access OAG systems is no longer authorized to have such access. This notice includes re-assigned 

or terminated individuals. 

7.3.1.3. County’s physical access security and logical access security systems must track and log 

all access attempts and failures. The access security systems must produce access logs on request. These logs 

must identify all access failures and breaches. Notwithstanding anything to the contrary in this Contract, the 

physical access and logical access security systems access logs for any particular calendar year must be retained 

for a period of seven (7) calendar years after the last calendar day of the calendar year in which they were created. 

Thus a log created on January 1, 2007 may be disposed of, with all other systems access logs created in 2007, on 

January 1, 2015. All physical access and logical access security systems logs must be stored to electronic media. 

Any stored log must be produced for viewing access and copying upon request of OAG within five (5) business 

days of the request. 

7.3.1.4. County shall maintain appropriate audit trails to provide accountability for use and updates 

to OAG Data, charges, procedures, and performances. Audit trails maintained by County shall, at a minimum, 

identify the supporting documentation prepared by County to permit an audit of the system by tracing the 

activities of individuals through the system. County's automated systems must provide the means whereby 

authorized personnel have the ability to audit and to verify contractually required performances and to establish 

individual accountability for any action that can potentially cause access to, generation of, or modification of 

OAG Data. County agrees that County's failure to maintain adequate audit trails and corresponding 

documentation shall create a presumption that the services or performances were not performed. 

 Physical Security. 

7.3.2.1. The computer site and related infrastructures (e.g., information system servers, protected 

interface equipment, associated peripherals, communications equipment, wire closets, patch panels, etc.) must 

have physical security that at all times protects OAG Data against any unauthorized access to, or routine viewing 

of, computer devices, access devices, and printed and stored data. 

7.3.2.2. Data accessed shall always be maintained in a secure environment (with limited access by 

authorized personnel both during work and non-work hours) using devices and methods such as, but not limited 

to: alarm systems, locked containers of various types, fireproof safes, restricted areas, locked rooms, locked 

buildings, identification systems, guards, or other devices reasonably expected to prevent loss or unauthorized 

removal of manually held data. County shall also protect against unauthorized use of passwords, keys, 

combinations, access logs, and badges. 

7.3.2.3. County agrees that the systems operation room (which houses network equipment, servers and 

other centralized processing hardware) shall be accessible only by authorized IT personnel or executive management. 

7.3.2.4. In situations such as remote terminals, or office work sites where all of the requirements of 

a secure area with restricted access cannot be maintained, the equipment shall receive the highest level of 

protection. This protection must include (where communication is through an external, non-organization-

controlled network [e.g., the Internet]) multifactor authentication that is compliant with NIST SP 800-63, 

Electronic Authentication Guidance level 3 or 4. 

7.3.2.5. County shall protect information systems against environmental hazards and provide 

appropriate environmental protection in facilities containing information systems. 
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 Logical/Information System Protections. 

7.3.3.1. County shall take all reasonable steps to ensure the logical security of all information 

systems used in the performance of this Contract, including: 

(i) Independent oversight of systems administrators and programmers;   

(ii) Restriction of user, operator, and administrator accounts in accordance with job 

duties; 

(iii) Authentication of users to the operating system and application software programs;  

(iv) County shall adhere to OAG-approved access methods, and the protection and use 

of unique identifiers such as user identifications and passwords; 

(v) County shall have an authorization process for user access and privileges. Any 

access not granted is prohibited; 

(vi) County shall maintain an access protection list that details the rights and privileges 

with respect to each such user; 

(vii) Audit trails for user account adds, deletes, and changes, as well as, access attempts 

and updates to individual data records; and   

(viii) Protection to prevent unauthorized processing in or changes to software, systems, 

and OAG Data in the production environment. 

7.3.3.2. County shall implement protection for the prevention, detection and correction of 

processing failure, or deliberate or accidental acts that may threaten the confidentiality, availability, or integrity of 

OAG Data. 

7.3.3.3. County shall implement counter-protection against malicious software on County’s 

internal systems used in contract performance. 

7.3.3.4. County shall ensure that relevant Security Incidents are identified, monitored, analyzed, 

and addressed. 

7.3.3.5. County shall apply a high-level of protection toward hardening all security and critical 

server communications platforms and ensure that operating system versions are kept current. 

7.3.3.6. County shall adhere to mutually agreed upon procedures for authorizing hardware and 

software changes, and for evaluation of their security impact. 

7.3.3.7. County shall institute a process that provides for immediate revocation of a user’s access 

rights and the termination of the connection between systems, if warranted by the nature of any Security Incident. 

7.4. ENCRYPTION. 

 OAG Data must be encrypted while at rest on any media (e.g., USB drives, laptops, workstations, 

and server hard drives), in transmission, and during transport (i.e. the physical moving of media containing OAG 

Data). OAG Data must be encrypted using current FIPS validated cryptographic modules. OAG will specify the 

minimum encryption level necessary. Any change to this minimum encryption level will be communicated in 

writing to County by the OAG Contract Manager. County shall adhere to mutually agreed upon procedures for 

data transmission. 

 OAG Data are not allowed on mobile/remote/portable storage devices; nor may storage media be 

removed from the facility used by County. County may submit, to the OAG Contract Manager, a written request 

for an exception to these prohibitions. A granted exception will be communicated in writing to County by the 

OAG Contract Manager. If OAG finds it necessary to allow storage media to be removed from a facility used by 

County, OAG will specify the circumstance(s) under which storage media may be removed. This prohibition does 

not apply to County Information Systems backup procedure. 
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7.5. SECURITY AUDIT. 

 Right to Audit, Investigate and Inspect. 

7.5.1.1. Without notice, County shall permit, and shall require County’s Agents to, permit OAG, 

the State Auditor of Texas, the United States Internal Revenue Service, the United States Department of Health 

and Human Services and the Comptroller General of the United States to: 

(i) Monitor and observe the operations of, and to perform security investigations, 

audits, and reviews of the operations and records of, County and County’s Agents; 

(ii) Inspect its information system in order to assess security at the operating system, 

network, and application levels; provided, however, that such assessment shall not 

interfere with the daily operations of managing and running the system; and 

(iii) Enter into the offices and places of business of County and County’s Agents for a 

security inspection of the facilities and operations used in the performance of 

Contract Services. Specific remedial measures may be required in cases where 

County or County’s Agents are found to be noncompliant with physical and/or data 

security protection. 

7.5.1.2. When OAG performs any of the above monitoring, observations, and inspections, OAG 

will provide County with reasonable notice that conforms to standard business audit protocol. However prior 

notice is not always possible when such functions are performed by the State Auditor of Texas, the United States 

Internal Revenue Service, the United States Department of Health and Human Services and the Comptroller 

General of the United States. In those instances OAG will endeavor to provide as much notice as possible but the 

right to enter without notice is specifically reserved. 

7.5.1.3. Any audit of documents shall be conducted at County's principal place of business and/or 

the location(s) of County's operations during County's normal business hours and at OAG's expense. County shall 

provide to OAG and such auditors and inspectors as OAG may designate in writing, on County's premises, (or if 

the audit is being performed of a County’s Agent, the Agent’s premises, if necessary) the physical and technical 

support reasonably necessary for OAG auditors and inspectors to perform their work. 

7.5.1.4. County shall supply to OAG and the State of Texas any data or reports rendered or 

available in conjunction with any security audit of County or County’s Agents if those reports pertain, in whole or 

in part, to the Contract Services. This obligation shall extend to include any report(s) or other data generated by 

any security audit conducted up to one (1) year after the date of termination or expiration of the contract. 

7.6. SECURITY INCIDENTS. 

 Response to Security Incidents. 

7.6.1.1. County shall respond to detected Security Incidents. County shall maintain an internal 

incident response plan to facilitate a quick, effective and orderly response to information Security Incidents. The 

incident response plan should cover such topics as: 

(i) Initial responders; 

(ii) Containment; 

(iii) Management Notification; 

(iv) Documentation of Response Actions; 

(v) Expeditious confirmation of system integrity; 

(vi) Collection of audit trails and similar evidence; 

(vii) Cause analysis; 

(viii) Damage analysis and mitigation; 

(ix) Internal Reporting Responsibility; 

(x) External Reporting Responsibility; and 

(xi) OAG Contract Manager’s and OAG-CSD ISO’s name, phone number and email 

address. Attachment D is County’s current internal incident response plan. Any 

changes to this incident response plan requires OAG approval (which approval shall 

not be unreasonably withheld) and may be made by Controlled Correspondence. 
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 Notice. 

7.6.2.1. Within one (1) hour of discovering or having any reason to believe that there has been, any 

physical, personnel, system, or OAG Data Security Incident County shall initiate risk mitigation and notify the 

OAG-CSD ISO and the OAG Contract Manager, by telephone and by email, of the Security Incident and the 

initial risk mitigation steps taken.  

7.6.2.2. Within twenty-four (24) hours of the discovery, County shall conduct a preliminary risk 

analysis of the Security Incident; commence an investigation into the incident; and provide a written report 

utilizing the attached Security Incident Report (Attachment E) to the OAG-CSD ISO, with a copy to the OAG 

Contract Manager fully disclosing all information relating to the Security Incident and the results of the 

preliminary risk analysis. This initial report shall include, at a minimum: nature of the incident (e.g., data 

loss/corruption/intrusion); cause(s); mitigation efforts; corrective actions; and estimated recovery time. 

7.6.2.3. Each day thereafter until the investigation is complete, County shall: 

(i) Provide the OAG-CSD ISO, or the OAG-CSD ISO’s designee, with a daily oral or 

email report regarding the investigation status and current risk analysis; and 

(ii) Confer with the OAG-CSD ISO or the OAG-CSD ISO’s designee, regarding the 

proper course of the investigation and risk mitigation. 

7.6.2.4. Whenever daily oral reports are provided, County shall provide, by close of business each 

Friday, an email report detailing the foregoing daily requirements. 

 Final Report. 

7.6.3.1. Within five (5) business days of completing the risk analysis and investigation, County shall 

submit a written Final Report to the OAG-CSD ISO with a copy to the OAG Contract Manager, which shall include: 

 A detailed explanation of the cause(s) of the Security Incident; 

 A detailed description of the nature of the Security Incident, including, but not 

limited to, extent of intruder activity (such as files changed, edited or removed; Trojans), and the particular OAG 

Data affected; and 

 A specific cure for the Security Incident and the date by which such cure shall be 

implemented, or if the cure has been put in place, a certification to OAG that states the date that County 

implemented the cure and a description of how the cure protects against the possibility of a recurrence. 

7.6.3.2. If the cure has not been put in place by the time the report is submitted, County shall within 

thirty (30) calendar days after submission of the final report, provide a certification to OAG that states: the date that 

County implemented the cure and a description of how the cure protects against the possibility of a recurrence. 

7.6.3.3. If County fails to provide a Final Report and Certification within forty-five (45) calendar 

days, or as otherwise agreed to, of the Security Incident, County agrees OAG may exercise any remedy in equity, 

provided by law, or identified in the contract. The exercise of any of the foregoing remedies will not constitute a 

termination of this contract unless OAG notifies County in writing prior to the exercise of such remedy. 

 Independent Right to Investigate. 

7.6.4.1. OAG reserves the right to conduct an independent investigation of any Security Incident, 

and should OAG choose to do so, County shall cooperate fully, making resources, personnel and systems access 

available. If at all possible, OAG will provide reasonable notice to County that it is going to conduct an 

independent investigation. 

7.7. REMEDIAL ACTION. 

 Remedies Not Exclusive and Injunctive Relief. 

7.7.1.1. The remedies provided in this section are in addition to, and not exclusive of, all other 

remedies available within this contract, or at law or in equity. OAG’s pursuit or non-pursuit of any one remedy for 

a Security Incident(s) does not constitute a waiver of any other remedy that OAG may have at law or equity. 
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7.7.1.2. If injunctive or other equitable relief is available, then County agrees that OAG shall not 

be required to post bond or other security as a condition of such relief. 

 Notice and Compensation to Third Parties. 

7.7.2.1. In the event of a Security Incident, third-party or individual data may be compromised. 

7.7.2.2. Subject to OAG review and approval, County shall provide notice of the Security Incident, 

with such notice to include: 

(i) A brief description of what happened; 

(ii) A description, to the extent possible, of the types of personal data that were involved 

in the security breach (e.g., full name, SSN, date of birth, home address, account 

number, etc.); 

(iii) A brief description of what is being done to investigate the breach, mitigate losses, 

and to protect against any further breaches; 

(iv) Contact procedures for those wishing to ask questions or learn additional data, 

including a telephone number, website, if available, and postal address; and 

(v) Instructions for accessing the Consumer Protection Identity Theft section of the 

OAG website. 

7.7.2.3. County and OAG shall mutually agree on the methodology for providing the notice 

required in this subsection. Neither party shall unreasonably withhold such agreement; however the notice method 

must comply with the notification requirements of Section 521.053, Texas Business and Commerce Code (as 

currently enacted or subsequently amended). Provided further that County must also comply with Section 

521.053’s "consumer reporting agency" notification requirements. 

7.7.2.4. If County does not provide the required notice, OAG may elect to provide notice of the 

Security Incident. County and OAG shall mutually agree on the methodology for providing the notice. However, 

the notice method must comply with Section 521.053, Texas business and Commerce Code (as currently enacted 

or subsequently amended). Costs (excluding personnel costs) associated with providing notice shall be reimbursed 

to OAG by County. If County does not reimburse such cost within thirty (30) calendar days of request, OAG shall 

have the right to collect such cost. Additionally, OAG may collect such cost by offsetting or reducing any future 

payments owed to County. 

7.8. COMMENCEMENT OF LEGAL ACTION. 

 County shall not commence any legal proceeding on OAG’s behalf without OAG’s express 

written consent. 

8. AMENDMENT 

8.1. This Contract shall not be amended or modified except by written amendment executed by duly 

authorized representatives of OAG and County. 

9. TERMINATION OF THE CONTRACT 

9.1. CONVENIENCE OF THE STATE OF TEXAS. 

 OAG reserves the right to terminate the contract at any time, in whole or in part, without penalty, 

by providing thirty (30) calendar days advance written notice, if OAG determines that such termination is in its 

best interest. In the event of such a termination, County shall, unless otherwise mutually agreed upon in writing, 

cease all work immediately upon the effective date of termination. OAG shall be liable for payments limited only 

to the portion of work the OAG authorized in writing and which the County has completed, delivered to the OAG, 

and which has been accepted by the OAG. All such work shall have been completed, per the contract 

requirements, prior to the effective date of termination. The OAG shall have no other liability including no 

liability for any costs associated with the termination. 
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9.2. TERMINATION FOR DEFAULT/CAUSE. 

 If County fails to provide the services required under this Contract according to the provisions of 

this Contract, or fails to comply with any of the terms or conditions of this Contract, OAG may, upon written 

notice of default to County, terminate the Contract. Termination is not an exclusive remedy, but will be in 

addition to any other rights and remedies provided in equity, by law or under this Contract. 

 OAG may exercise any other right, remedy or privilege which may be available to it under 

applicable law of the State and any other applicable law or proceed by appropriate court action to enforce the 

provisions of this Contract, or to recover damages for the breach of any agreement being derived from this 

Contract. The exercise of any of the foregoing remedies will not constitute a termination of this Contract unless 

OAG notifies County in writing prior to the exercise of such remedy. County will remain liable for all covenants 

under the aforesaid agreement. County and OAG will each be responsible for the payment of its own legal fees, 

and other costs and expenses, including attorney's fees and court costs, incurred with respect to the enforcement of 

any of the remedies listed herein. 

9.3. CHANGE IN FEDERAL OR STATE REQUIREMENTS. 

 If federal or state laws, rules or regulations, or other federal or state requirements or guidelines 

are amended or judicially interpreted so that either party cannot reasonably fulfill this Contract and if the parties 

cannot agree to an amendment that would enable substantial continuation of the Contract, the parties shall be 

discharged from any further obligations under this Contract. 

9.4. RIGHTS UPON TERMINATION. 

 In the event that this Contract is terminated for any reason, or upon its expiration, OAG shall 

retain ownership of all associated work products and documentation with any order that results from or is 

associated with this contract in whatever form that they exist. 

9.5. SURVIVAL OF TERMS. 

 Termination of this Contract for any reason shall not release County from any liability or 

obligation set forth in this Contract that is expressly stated to survive any such termination or by its nature would 

be intended to be applicable following any such termination. 

10. TERMS AND CONDITIONS 

10.1. FEDERAL TERMS AND CONDITIONS. 

 Compliance with Law and Conforming Amendments. County shall comply with all federal and 

state laws, rules, regulations, requirements and guidelines applicable to County: (1) performing its obligations 

hereunder and to assure, with respect to its performances hereunder, that OAG is fully and completely meeting 

obligations imposed by all laws, rules, regulations, requirements, and guidelines upon OAG in carrying out the 

program of child support enforcement pursuant to Title IV, Part D, of the Social Security Act of 1935, as amended; 

(2) providing services to OAG as these laws, rules, regulations, requirements and guidelines currently exist and as 

they are amended throughout the term of this Contract. The OAG reserves the right, in its sole discretion, to 

unilaterally amend this Contract throughout its term to incorporate any modifications necessary for the OAG's or 

County's compliance with all applicable state and federal laws, rules, regulations, requirements and guidelines. 

 Civil Rights. County agrees that no person shall, on the ground of race, color, religion, sex, 

national origin, age, disability, political affiliation, or religious belief, be excluded from the participation in, be 

denied the benefits of, be subjected to discrimination under, or be denied employment in the administration of, or 

in connection with, any program or activity funded in whole or in part with funds available under this Contract. 

County shall comply with Executive Order 11246, AEqual Employment Opportunity@ as amended by Executive 

Order 11375, AAmending Executive Order 11246 relating to Equal Employment Opportunity@, and as 

supplemented by regulations at 41 C.F.R. Part 60, AOffice of Federal Contract Compliance Programs, Equal 

Employment Opportunity Department of Labor@. County shall ensure that all subcontracts comply with the above 

referenced provisions. 
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 Certification Regarding Debarment, Suspension, Ineligibility, and Exclusion from Participation in 

Contracts. County certifies by entering into this Contract, that neither it nor its principals are debarred, suspended, 

proposed for debarment, declared ineligible, or otherwise excluded from participation in this transaction by any 

federal department or agency. The certification requirement of this provision shall be included in all subcontracts. 

 Records Retention. County shall retain all financial records, supporting documents, statistical 

records, and any other records or books relating to the performances called for in this Contract. County shall 

retain all such records for a period of five (5) years after the expiration of the term of this Contract, or until OAG 

or the United States are satisfied that all audit and litigation matters are resolved, whichever period is longer. 

County shall grant access to all such records to the OAG, the State Auditor of Texas, the United States 

Department of Health and Human Services and the Comptroller General of the United States (or any of their duly 

authorized representatives) for the purposes of inspecting, auditing, or copying such records. The requirements of 

this provision shall be included in all subcontracts. 

 Environmental Protection. County shall be in compliance with all applicable standards, orders, or 

requirements issued under section 306 of the Clean Air Act (42 USC 1857(h)) Section 508 of the Clean Water Act 

(33 USC 1368) Executive Order 11738, and Environmental Protection Agency regulations (40 CFR part 15). The 

certification requirement of this provision shall be included in all subcontracts that exceed $100,000. 

 Lobbying Disclosure. County shall comply with the provisions of a federal law known generally 

as the Lobbying Disclosure Acts of 1989, and the regulations of the United States Department of Health and 

Human Services promulgated pursuant to said law, and shall make all disclosures and certifications as required by 

law. Upon execution of this Contract, County must sign the Certification Regarding Lobbying attached as 

Attachment F and return it to OAG along with the executed copy of this Contract. This certification certifies that 

County will not and has not used federally appropriated funds to pay any person or organization for influencing or 

attempting to influence any officer or employee of any Federal agency, a member of Congress, officer or 

employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal 

Contract, grant or any other award covered by 31 U.S.C. §1352. It also certifies that County will disclose any 

lobbying with non-Federal funds that takes place in connection with obtaining any Federal award by completing 

and submitting Standard Form LLL. The certification requirement of this provision shall be included in all 

subcontracts that exceed $100,000. 

 Certification Concerning Dealings with Public Servants. County, by signing the Agreement, 

certifies that it has not given nor intends to give at any time hereafter any economic opportunity, future employment, 

gift, loan, gratuity, special discount, trip, favor or service to a public servant in connection with this transaction. 

10.2. GENERAL RESPONSIBILITIES. 

 Independent Contractor. This Contract shall not render County an employee, officer, or agent of 

the OAG for any purpose. County is and shall remain an independent contractor in relationship to the OAG. The 

OAG shall not be responsible for withholding taxes from payments made under this Contract. County shall have 

no claim against the OAG for vacation pay, sick leave, retirement benefits, social security, worker's 

compensation, health or disability benefits, unemployment insurance benefits, or employee benefits of any kind. 

 No Implied Authority. Any authority delegated to County by OAG is limited to the terms of this 

Contract. County shall not rely upon implied authority and specifically is not delegated authority under this 

Contract to: 

(1) Make public policy; 

(2) Promulgate, amend, or disregard OAG Child Support program policy; or 

(3) Unilaterally communicate or negotiate, on behalf of the OAG, with any member of the U.S. 

Congress or any member of their staff, any member of the Texas Legislature or any 

member of their staff, or any federal or state agency. However, County is required to 

cooperate fully with OAG in communications and negotiations with federal and state 

agencies, as directed by the OAG. 
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 Force Majeure. OAG shall not be responsible for performance of the Contract should it be 

prevented from performance by an act of war, order of legal authority, act of God, or other unavoidable cause not 

attributable to the fault or negligence of the OAG. 

10.2.3.1. County shall not be liable to OAG for non-performance or delay in performance of a 

requirement under this Contract if such non-performance or delay is due to one of the following occurrences, 

which occurrence must not be preventable through the exercise of reasonable diligence, be beyond the control of 

County, cannot be circumvented through the use of alternate sources, work-around plans, or other means and 

occur without its fault or negligence: fire; flood; lightning strike; weather damage; earthquake; tornado; hurricane; 

snow or ice storms; equipment break down; acts of war, terrorism, riots, or civil disorder; strikes and disruption or 

outage of communications, power, or other utility. 

10.2.3.2. In the event of an occurrence under the preceding paragraph, County will be excused from 

any further performance or observance of the requirements so affected for as long as such circumstances prevail and 

County continues to use commercially reasonable efforts to recommence performance or observance whenever and 

to whatever extent possible without delay. County shall immediately notify the OAG Contract Manager by 

telephone (to be confirmed in writing within five calendar days of the inception of such occurrence) and describe at 

a reasonable level of detail the circumstances causing the non-performance or delay in performance. 

 News Releases or Pronouncements. The OAG does not endorse any Contractor, commodity, or 

service. No public disclosures or news releases pertaining to this Contract shall be made without prior written 

approval of the OAG. 

10.3. OFFSHORING. All work to be performed under this Contract shall be performed within the United 

States and its territories. 

10.4. RIGHT OF REMOVAL. OAG expects all services under this Contract to be competently and 

professionally performed. County and County’s subcontractor personnel and agents shall comply with all OAG 

policy, procedures and requirements relating to standards of conduct and shall be courteous and professional in all 

communications during their performance of the requirements of this Contract. Any actions deemed incompetent 

or unprofessional must be remedied to the satisfaction of the OAG Contract Manager. OAG reserves the right, in 

its sole discretion, to require the immediate removal from the performance of services under this Contract and 

replacement of any County and/or County subcontractor personnel and agents deemed by OAG to be 

discourteous, unprofessional, incompetent, careless, unsuitable or otherwise objectionable. Any replacement 

personnel assigned by County to perform services under this Contract must have qualifications for the assigned 

position that equal or exceed those of the person being replaced. 

10.5. BACKGROUND REVIEWS. 

 By entering into this contract, County acknowledges that the OAG will perform background 

reviews, to include criminal history record information, of all County Agents before allowing a County Agent to 

provide contract services. Prior to allowing a county agent to provide contract services, County shall provide the 

OAG with a completed “New County User Access form” (See Attachment G) which includes: 

 the County Agent’s name (including any other names used); 

 day time phone number; 

 responsibilities under the contract; 

 date of birth; 

 driver license number; and 

 social security number. 

 County shall provide the “Request for New County User” form via email to: CSD-

CountyAccess@texasattorneygeneral.gov. 

 The term County Agent as used in this “Background Reviews” provision means: all persons who 

perform contract services on County’s behalf including County’s officials, employees, agents, consultants, 

subcontractors and representatives. 
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 A County Agent who is a registered sex offender or has been convicted of a felony for crimes 

involving violence, child abuse or neglect, sexual offenses, theft or fraud may NOT perform contract services. 

 No County Agent shall commence performance of contract services or assume new 

responsibilities regarding contract services until OAG consents to such County Agent performing such service or 

new responsibility. This prohibition pertains to performance of contract services and is not intended to preclude 

County from continuing to engage County Agent’s services for non-contract services. 

 The Child Support Division of the Office of the Texas Attorney General is the Title IV-D agency 

for the State of Texas. Pursuant to Texas Government Code Section 411.127 the Child Support Division has the 

right to obtain criminal history record information that relates to an entity who proposes to enter into a contract 

with or that has a contract with the Child Support Division. OAG shall have the right under this contract to 

perform initial and periodic detailed background reviews, to include a criminal history records check, on any of 

County’s Agents that are assigned to provide services to OAG or are authorized to access, or are requesting access 

to OAG Data. OAG is prohibited from revealing the results of any criminal history records check to County. 

 County must require all County Agents to notify County of any arrest (to include the date of 

arrest, arresting entity, and charges) at the earliest possible opportunity but no later than the end of the first 

business day following an arrest. Within one (1) business day after such notification, County in turn shall notify 

OAG of such arrest. County must also require any County Agent who has been arrested to provide an official 

offense report to County as soon as possible but no later than thirty (30) calendar days after the date of the arrest. 

Within one (1) business day after receipt, County in turn shall provide OAG with a copy of such offense report. 

10.6. NON-WAIVER OF RIGHTS. Failure of a party to require performance by another party under this 

Contract will not affect the right of such party to require performance in the future. No delay, failure, or waiver of 

either party’s exercise or partial exercise of any right or remedy under this Contract shall operate to limit, impair, 

preclude, cancel, waive or otherwise affect such right or remedy. A waiver by a party of any breach of any term of 

this Contract will not be construed as a waiver of any continuing or succeeding breach. Should any provision of 

this Contract be invalid or unenforceable, the remainder of the provisions will remain in effect. 

10.7. NO WAIVER OF SOVEREIGN IMMUNITY. THE PARTIES EXPRESSLY AGREE THAT NO 

PROVISION OF THIS CONTRACT IS IN ANY WAY INTENDED TO CONSTITUTE A WAIVER BY OAG, 

THE STATE OF TEXAS OR COUNTY OF ANY IMMUNITIES FROM SUIT OR FROM LIABILITY THAT 

OAG, THE STATE OF TEXAS OR COUNTY MAY HAVE BY OPERATION OF LAW. 

10.8. SEVERABILITY. If any provision of this contract is construed to be illegal or invalid, such 

construction will not affect the legality or validity of any of its other provisions. The illegal or invalid provision 

will be deemed severable and stricken from the contract as if it had never been incorporated herein, but all other 

provisions will continue in full force and effect. 

10.9. APPLICABLE LAW AND VENUE. County agrees that this Contract in all respects shall be governed 

by and construed in accordance with the laws of the State of Texas, except for its provisions regarding conflicts of 

laws. County also agrees that the exclusive venue and jurisdiction of any legal action or suit brought by County 

concerning this Contract is, and that any such legal action or suit shall be brought, in a court of competent 

jurisdiction in Travis County, Texas. OAG agrees that any legal action or suit brought by OAG concerning this 

Contract shall be brought in a court of competent jurisdiction in Jefferson County. 

10.10. ENTIRE AGREEMENT. This instrument constitutes the entire Contract between the parties hereto, 

and all oral or written agreements between the parties hereto relating to the subject matter of this Contract that 

were made prior to the execution of this Contract have been reduced to writing and are contained herein. 

10.11. ORIGINALS AND COUNTERPARTS. This contract may be executed in one or more counterparts, 

each of which shall be deemed an original, but all of which together shall constitute one and the same instrument. 
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10.12. ATTACHMENTS. 

 Attachment A: OAG Procedures for Customer Identification 

 Attachment B: Record of Support, Form 1828 

 Attachment C: Certificate of Destruction for Counties and Vendors 

 Attachment D: County’s Incident Response Plan  

 Attachment E: Security Incident Report 

 Attachment F: Certification Regarding Lobbying 

 Attachment G: New County User Access form 

THIS CONTRACT IS HEREBY ACCEPTED 

OFFICE OF THE ATTORNEY GENERAL 

 

 

_______________________________________ 

Mara Flanagan Friesen 

Deputy Attorney General for Child Support 

(IV-D Director)  

 

_______________________________________ 

Signed Date 

 

JEFFERSON COUNTY 

 

 

_______________________________________ 

The Honorable Jeff Branick 

County Judge, Jefferson County 

 

 

_______________________________________ 

Signed Date 
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ATTACHMENT A 

 

ATTACHMENT A 

OAG Procedures  

For 

Customer Identification 

 
County shall adhere to the OAG Procedures when a request is received for member and/or case 

information.  

Identifying Walk-In or Caller 

Before updating member and/or case information, such as home address, phone number, etc., verify the 

caller or walk-in’s identity.  Ask the person for the following identifiers: 

 Name 

 Case Identification Number (CIN) 

 Social Security Number (if CIN unavailable) 

 Date of Birth 

 Home address 

Unidentifiable Walk-In or Caller 

If there is any doubt about the caller’s identity after these identifiers have been obtained, ask for the 

children names and date of birth. 

When pertinent information is unavailable on registry-only (RO) cases, county staff are prevented from 

verifying a caller’s identity.  Once all attempts to verify the caller’s identity have been exhausted, instruct 

the caller/walk-in to take one of the following actions in order to have the member/case information 

updated on OAG Case Management System: 

Provide proof of identity via Mail, Fax or Email 

Provide proof of identity by providing the supporting documents: 

 A copy of a valid photo ID (i.e. driver’s license) 

 

Provide a scanned copy of the information to be updated: 

 Bill with home address (i.e. utility bill) 

 SSN card 

 DOB 

 Name change – photo ID with new name 
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ATTACHMENT B 

Figure: 1 TAC §55.121 

Post Office Box 12017, Austin, Texas 78711-2017 Tel: (512)460-6000 1-800-252-8014 

email: csd-sdu@texasattorneygeneral.gov or visit the Office of the Attorney General’s website (www.texasattorneygeneral.gov).  

Form 1828 September 2014 

Record of Support 

This form is used by counties to provide the record of support data needed by the state case registry as 

required by the Texas Family Code § 105.008.  (Counties may use the TXCSES Web Portal to provide this 

information in lieu of completing this form.)  Send the completed form to the State Case Registry/County 

Contact Team by fax 877-924-6872, e-mail csd-sdu@texasattorneygeneral.gov , or mail to TxCSDU, P.O. 

Box 659400, San Antonio, TX 78265.  

Order Information 

County Name: 

      

Court Number:  

      

Cause Number: 

      

Attorney General Case Number: 

      

Date of Hearing: 

      

Order Sign Date: 

      

Order Type:    New Order    Modified Order 

Payment Location:    SDU    County    Other       

Obligee/Custodial Parent Information 

  Family Violence Protection (FV) (Check if individual below is a victim of family violence) 

Name:  

      

Date of Birth:  

      

Social Security Number:  

      

Address:  

      

City:  

      

State: 

   

Zip: 

      

Sex:    Male    Female 
Driver’s License Number: 

      

Home Phone: 

      

Work Phone: 

      

Cell Phone: 

      

Relationship to Child(ren): 

      

Employer Name: 

      

Address: 

      

City: 

      

State: 

   

Zip: 

      

Obligor/Non-Custodial Parent Information 

   Family Violence Protection (FV) (Check if individual below is a victim of family violence) 

Name:  

      

Date of Birth:  

      

Social Security Number:  

      

Address:  

      

City:  

      

State: 

   

Zip: 

      

Sex:    Male    Female 
Driver’s License Number: 

      

Home Phone: 

      

Work Phone: 

      

Cell Phone: 

      

Relationship to Child(ren): 

      

Employer Name: 

      

Address: 

      

City: 

      

State: 

   

Zip: 
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ATTACHMENT B 

Figure: 1 TAC §55.121 

Post Office Box 12017, Austin, Texas 78711-2017 Tel: (512)460-6000 1-800-252-8014 

email: csd-sdu@texasattorneygeneral.gov or visit the Office of the Attorney General’s website (www.texasattorneygeneral.gov).  

Form 1828 September 2014 

Dependent Information 

   Family Violence Protection (FV) (Check if dependent below is a victim of family violence) 

Name:  

      

Sex: 

  Male     Female 

Date of Birth: 

      

Social Security Number: 

      

   Family Violence Protection (FV) (Check if dependent below is a victim of family violence) 

Name:  

      

Sex: 

  Male     Female 

Date of Birth: 

      

Social Security Number: 

      

   Family Violence Protection (FV) (Check if dependent below is a victim of family violence) 

Name:  

      

Sex: 

  Male     Female 

Date of Birth: 

      

Social Security Number: 

      

   Family Violence Protection (FV) (Check if dependent below is a victim of family violence) 

Name:  

      

Sex: 

  Male     Female 

Date of Birth: 

      

Social Security Number: 

      

Attach additional forms if there are more children for this cause 

 

10.13. Attorney Information 

Obligee Attorney: 

      

Phone: 

      

Obligor Attorney: 

      

Phone: 

      

 

Form prepared by: _____________________________ Phone:        Date:       
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ATTACHMENT C 
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ATTACHMENT D 

Page 1 of 3 

Jefferson County 
Incident Response Plan 

Adopted Date:  ___________________ 
 
Overview 
 
This Incident Response Plan is designed to provide general guidance to county staff, both 
technical and managerial, to: 
 

 enable quick and efficient recovery in the event of security incidents which may threaten 
the confidentiality of OAG Data; 

 respond in a systematic manner to incidents and carry out all necessary steps to handle 
an incident; 

 prevent or minimize disruption of mission-critical services; and, 

 minimize loss or theft of confidential data. 
 
The plan identifies and describes the roles and responsibilities of the Incident Response Team 
and outlines steps to take upon discovery of unauthorized access to confidential data.  The 
Incident Response Team is responsible for putting the Plan into action. 

 

Incident Response Team 
 
The Incident Response Team is established to provide a quick, effective and orderly response to 
any threat to confidential data.  The Team’s mission is to prevent a serious loss of information 
assets or public confidence by providing an immediate, effective and skillful response to any 
unexpected event involving computer information systems, networks or databases.  The Team is 
responsible for investigating suspected security incidents in a timely manner and reporting 
findings to management and the appropriate authorities.  
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ATTACHMENT D 

Page 2 of 3 

Incident Response Team Roles and Responsibilities 

Position Roles and Responsibilities 

Chief Information 
Security Officer 
(CISO) 

Immediately report incident directly to OAG CISO and OAG Contract 
Manager 
Determine nature and scope of the incident 
Contact members of the Incident Response Team 
Determine which Team members play an active role in the investigation 
Escalate to executive management as appropriate 
Contact other departments as appropriate 
Monitor and report progress of investigation to OAG CISO 
Ensure evidence gathering and preservation is appropriate 
Prepare and provide a written summary of the incident and corrective 
action taken to OAG CISO 

Information 
Technology 
Operations Center 

Central point of contact for all computer incidents  
Notify CISO to activate Incident Response Team 

Information Privacy 
Office 

Document the types of personal information that may have been 
breached 
Provide guidance throughout the investigation on issues relating to 
privacy of customer and employee personal information 
Assist in developing appropriate communication to impacted parties 
Assess the need to change privacy policies, procedures and/or practices 
as a result of the breach 

Network 
Architecture 

Analyze network traffic for signs of external attack 
Run tracing tool and event loggers 
Look for signs of firewall breach 
Contact external internet service provider for assistance as appropriate 
Take necessary action to block traffic from suspected intruder 
Prepare Incident Containment Report, as appropriate, and forward to 
County CISO 

Operating Systems 
Architecture 

Ensure all service packs and patches are current on mission-critical 
computers 
Ensure backups are in place for all critical systems 
Examine system logs of critical systems for unusual activity 
Prepare Incident Containment Report, as appropriate, and forward to 
County CISO 

Business 
Applications 

Monitor business applications and services for signs of attack 
Review audit logs of mission-critical servers for signs of suspicious 
activity 
Contact the Information Technology Operations Center with any 
information relating to a suspected breach 
Collect pertinent information regarding the incident at the request of the 
CISO 

Internal Auditing Review systems to ensure compliance with information security policy 
and controls 
Perform appropriate audit test work to ensure mission-critical systems are 
current with service packs and patches 
Report any system control gaps to management for corrective action 
Prepare Incident Eradication Report and forward to County CISO 
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ATTACHMENT D 

Page 3 of 3 

Incident Contact List 

OAG Contact Information 

Position Name 
Phone 

Number 
Email address 

OAG Information 
Security Officer 

Arthur Cantrell 512-460-6061 arthur.cantrell@texasattorneygeneral.gov 

OAG Contract Manager Jamie Lala 512-460-6768 jamie.lala@texasattorneygeneral.gov 

 

County Contact Information 

Position Name 
Phone 

Number 
Email address 

Chief of Information 
Security Officer 

   

County Contract Manager    

Information Technology 
Operations Center 

   

Information Privacy Office    

Network Architecture    

Operating Systems 
Architecture 

   

Business Applications    

Internal Auditing    
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To immediately report an incident  
please contact: 

Arthur Cantrell 
OAG-CS Information Security Officer 
Arthur.Cantrell@texasattorneygeneral.gov 
Office  (512) 460-6061 
Fax  (512) 460-6850 

 
Instructions:    Each Contractor or business partner (Contractor) is required to provide timely 
reporting of security incidents to the Office of the Attorney General, Child Support Division (OAG-
CS) Information Security Officer (ISO). Together, the Contractor and OAG-CS ISO will assess the 
significance and criticality of a security incident based on the business impact to affected 
resources and the current and potential effect of the incident (e.g., loss of access to services, 
revenue, productivity, reputation; unauthorized disclosure of confidential or private information; 
loss of data or network integrity; or propagation to other networks).  

Depending on the criticality of the incident, it will not always be feasible to gather all the 
information prior to reporting to OAG-CS. In such cases, incident response teams should make an 
initial report and then continue to report information to the OAG-CS daily until the incident has 
been resolved and the OAG-CS ISO has closed the incident. All security incident reports provided 
to OAG-CS will be classified and handled as Confidential per Chapter 2059.055 Texas Government 
Code (TGC) and Chapter 552.139 Texas Business and Commerce Code (TB&CC). 

1. Contact Information 

Company Name:  

Full Name:  

Job Title:    

Division or office:  

Work phone:  

Mobile phone:  

E-mail address:  

Fax number:  

Additional contact information:  (e.g., subject matter experts; incident response team members) 

Area of 
Specialty 

Name Email Phone # 
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2.  Type of Incident (Check all that apply) 

 Account compromise   (e.g., lost password) 
 Denial of service   (including distributed) 
 Malicious code   (e.g., virus, worm, Trojan) 
 Misuse of systems   (e.g., acceptable use) 
 Reconnaissance   (e.g., scanning, probing) 

 Social engineering  (e.g., phishing, scams) 
 Technical vulnerability   (e.g., 0-day attacks) 
 Theft/loss of equipment/media/document 
 Unauthorized access (e.g., systems, devices) 
 Unknown/Other  (Please describe below) 

Description of incident: 
 
 
 

 

3. Scope of Incident (Check one) 

 Critical       (e.g., affects public safety or Federal/State/Individual confidential or private information) 
 High            (e.g., affects Contractor’s entire network or critical business or mission systems) 
 Medium     (e.g., affects Contractor’s network infrastructure, servers, or admin accounts) 
 Low             (e.g., affects Contractor’s workstations or standard user accounts only) 
 Unknown/Other  (Please describe below) 

Estimated number of systems affected:  
(e.g., workstations, servers,  mainframes, 
applications, switches, routers) 

 

Estimated number of users and/or 
customers affected: 

 

Third-parties involved or affected: 
(e.g., vendors, contractors, partners) 

 

Additional scope information: 
 
 

 

4. Impact of Incident (Check all that apply) 

 Loss of access to services 
 Loss of productivity 
 Loss of revenue 
 Loss of reputation 

 Propagation to other networks 
 Unauthorized disclosure of data/information  
 Unauthorized modification of data/information 
 Unknown/Other (Please describe below) 

Estimated total cost incurred: 
(e.g., cost to contain incident, restore 
systems, notify data owners, notify 
customers, credit monitoring fees, fines) 
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Additional impact information: 
 
 

 

5. Sensitivity of Affected Data/Information  (Check all that apply) 

 Confidential/Sensitive/IRS data/info 
 Financial data/info 
 Non-sensitive data/info  
 Publicly available data/info 

 Personally identifiable information (PII/PHI) 
 Intellectual property/copyrighted data/info 
 Critical infrastructure/Key resources 
 Unknown/Other (Please describe below) 

Quantity of data/information affected: 
(e.g., file sizes, number of records) 

 

Describe the data and/or information that may have been compromised: 
 
 

 

6. Users and/or Customers Affected by Incident   (Provide as much detail as possible) 

Number of affected Users  Number of affected Customers  

User Name User Job Title 
System access levels or rights of affected users: 
(e.g., regular user, domain administrator, root) 

 
 

  

Additional User and/or Customer details: 
 
 

 

7. Systems Affected by Incident  (Provide as much detail as possible) 

Attack sources (e.g., IP address, port):  

Attack destinations (e.g., IP address, port):  

IP addresses of affected systems:  

Domain names of affected systems:  

Primary functions of affected systems: 
   (e.g., web server, domain controller) 

 

Operating systems of affected systems: 
   (e.g., version, service pack, configuration) 

 

Patch level of affected systems: 
   (e.g., latest patches loaded, hotfixes) 
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Security software loaded on affect systems: 
   (e.g., anti-virus, anti-spyware, firewall, 
versions, date of latest definitions) 

 

Physical location of affected systems: 
   (e.g., state, city, building, room, desk) 

 

Additional system details: 
 

 

8. Remediation of Incident  (Provide as much detail as possible – include dates) 

Actions taken by Contractor to 
identify affected resources: 

 

Actions taken by Contractor to 
contain & investigate incident: 

 

Actions taken by Contractor to  
remediate incident: 

 

Actions taken by Contractor to 
verify successful remediation: 
(e.g., perform vulnerability 
scan, code review, system tests) 

 

Actions planned by Contractor 
to prevent similar incidents: 
(provide timeline) 

 

Additional remediation details: 
 

 

9. Timeline of Incident (Provide as much detail as possible) 

a. Date and time when Contractor first detected, 
discovered, or was notified about the incident: 

 
 

b. Date and time when the actual incident occurred: 
(estimation if exact date and time unknown) 

 
 

c. Date and time when the incident was contained, or 
when all affected systems or functions were restored: 
(use whichever date and time is later) 

 
 

d. Elapsed time between the incident and discovery: 
(e.g., difference between a. and b. above) 

 

e. Elapsed time between the discovery and restoration: 
(e.g., difference between a. and c. above) 
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Detailed incident timeline: 

Date Time Event/Action/Comment 

   

   

   

   

   

   

 

10. Miscellaneous / Lessons Learned (Provide any other relevant information) 

 
 
 

 

11. List of Attachments  (Include the name and date of each attachment) 

 
 

 
 
Please submit the completed form, 
attachments and all updates to: 

Arthur Cantrell 
OAG-CS Information Security Officer  
Mail Code 033-1 
5500 E. Oltorf          :    P.O. Box 12017 
Austin, TX 78741     :   Austin, TX  78711-2017 
Office  (512) 460-6061 
Fax  (512) 460-6850 
Arthur.Cantrell@texasattorneygeneral.gov 

*PLEASE NOTE:  

 All Security Incident Reporting Forms and accompanying documentation must be transmitted 
to OAG-CS in a safe and secure manner.  

 Please encrypt all documents prior to transmission.   

 Please contact the ISO via phone to coordinate your fax transmission or decryption password. 
 
OAG will contact the TIGTA and the IRS immediately, but no later than 24-hours after the 
identification of a possible issue involving FTI.  OAG should not wait to conduct an internal 
investigation to determine if FTI was involved.  If FTI may have been involved, OAG must contact 
TIGTA and the IRS immediately.  TIGTA contact for Texas:  972-308-1400 (Dallas).   

If criminal action is suspected (e.g., violations of Chapter 33, Penal Code, Computer Crimes, or 
Chapter 33A, Penal Code, Telecommunications Crimes) the Contractor is also responsible for 
contacting the appropriate law enforcement and investigative authorities.   

564



ATTACHMENT F 

 

  ATTACHMENT F 

CERTIFICATION REGARDING LOBBYING 
 

 

 

 

Certification for Contracts, Grants, Loans and Cooperative Agreements 

 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

 

(1) No Federal appropriated funds have been paid or will be paid by, or on behalf of the undersigned, to any 

person for influencing or attempting to influence an officer or employee of an agency, a Member of 

Congress, an office or employee of Congress, or an employee of a Member of Congress in connection with 

the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the 

entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or 

modification of any Federal contract, grant, loan, or cooperative agreement. 

 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 

officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal 

contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form 

LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 

(3) The undersigned shall require that the language of this certification be included in the award documents for 

all sub-awards at all tiers (including subcontracts, sub grants, and contracts under grants, loans, and 

cooperative agreements) and that all sub recipients shall certify and disclose accordingly. 

 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 

or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed 

by Section 1352, title 31, U.S. Code.  Any person who fails to file the required certification shall be subject to a civil 

penalty of not less than $10,000 and not more than $100,000 for each such failure.  

 
 

(Respondent Signature) 

 

(Respondent Printed Name) 

 

(Respondent Title) 

 

(Date) 

 

(Organization) 
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ATTACHMENT G 
 

 Rev: 7/2016 

Request for New County User 

 

A criminal background review will be conducted prior to providing access to TXCSES systems. This form must be 

completed and returned to CSD-CountyAccess@texasattorneygeneral.gov before access can be granted. 

 

Employee Name:  

Other Names (i.e. maiden, etc.)  

  

County:  

Daytime Phone Number:  

Responsibilities under the contract:  

 

 

Date of Birth:  

Driver’s License Number:  

Social Security Number:  

 

   

Supervisor’s Signature  Date 

   

Title   
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Special, October 31, 2016

There being no further business to come before the Court at this time,
same is now here adjourned on this date, October 31, 2016
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